
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SECTION 1 
 

LOCAL BILLS 
NOT RELATED TO 

ANNEXATION



LOCAL BILLS NOT RELATED TO ANNEXATION 
 
A local bill is any bill which relates to a specific geographical area (Broward County) 

as opposed to a general bill which affects the entire State of Florida. The deadline for 
submitting local bills to the Broward Legislative Delegation will be noon on Friday, 
September 29, 2023. 

 
 Below are detailed instructions for filing a local bill with the Broward Legislative 
Delegation. This section only pertains to local bills not related to annexation; i.e., 
special districts, revisions to current law affecting Broward County, etc. 
  
When submitting your proposed local bill to the Broward Legislative Delegation Office for 
consideration, the following documentation must be included in this order:  
 

1. Cover letter explaining: (see pg.1-5) 
 

• Why this cannot be accomplished at the local level.  
(If the substance of your bill may be enacted into law by ordinance of a local 
government without the legal need for a referendum, the bill does not meet the 
standard for a local bill) 

• A brief explanation of your local bill.  

• Provide background information has legislation been previously filed regarding 
this subject; if so, when and what was the bill number. 

• The name of the contact person from your organization with their address, 
telephone number, fax number and an e-mail address. (All correspondence 
from the Delegation Office regarding your local bill will be forwarded to the 
contact person you designate.)  

• Indicate the name of the member that will sponsor your request before the local 
delegation.  

 
2. The draft of your proposed local bill in proper bill form. (This will be explained 

 below.) (see pg. 1-7) 
 

3. An Economic Impact Statement signed by a representative of your organization or 
 agency. It is required that at least one Economic Impact Statement has an 
original signature. (see pg. 1-9) 

 
 You will need to provide one original and an electronic version of the above 
information. If any of this information is missing, your local bill will not be considered timely 
filed. A sample of this complete package is included in this manual on page beginning on 1-
5 for your reference.  
 
 In addition, we will require that you e-mail your bill draft and supporting documents to 
the Delegation Office. Please e-mail the information to aknowles@broward.org.  
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PROPER BILL FORM 

 All proposed local bills filed with the Delegation Office need to be in proper bill form 
(see sample, page 1-7). All bill drafts should be dated as of the date submitted to the 
Delegation Office in the upper right corner of the bill. Amended bill drafts should contain the 
full section, subsection, or paragraph to be amended with amendments underlined or 
deletions stricken.  All requested amendments should be e-mailed to 
aknowles@broward.org.  
 

ONE SUBJECT 

Section 6 of Article III of the Florida Constitution provides that:  
 

“Every law shall embrace but ONE subject and matter properly connected 
therewith…” 

 
 The subject to be considered is the one expressed in the title of the Act, and the 
“ONE subject” may be quite broad. So long as the bill embraces a simple subject, it may 
amend any number of sections or even different chapters.  
 

TITLES 

Section 6 of Article III of the Florida Constitution provides that:  
 

“Every law shall embrace but one subject and matter properly connected 
therewith, and the subject shall be briefly expressed in the title.” 

 
 The title is the portion of the bill which serves the purpose of expressing the subject 
of the bill and is essential to the validity of the law to be enacted.  
 
 It should briefly express the subject of the proposed legislation so that the mere 
reading of it will indicate the nature of the details which are embodied in the act. A general 
title is preferable, but the title must give notice sufficient to reasonably explain the contents 
of the bill.  
 

ENACTING CLAUSE 

Section 6 of Article III of the Florida Constitution provides in part:  
 

“The enacting clause of every law shall read: ‘Be it enacted by the Legislature 
of the State of Florida:’.” 

 
 The prescribed enacting clause is a prime essential to the validity of the law. In 
typing a bill, legislative rules require: A blank line be left above and below the enacting 
clause.  
 
 
 
 
 
 

1-2 

mailto:aknowles@broward.org


AMENDING PRESENT LAW 

Section 6 of Article III of the Florida Constitution provides in part:  
 

“Laws to revise or amend shall set out in full the revised or amended act, 
section, subsection, or paragraph of a subsection.” 

 
 This requirement applies only to amendatory acts, not to bills which seek to establish 
new programs or additional provisions without reference to the present law. When an 
amendment is made to existing text, the entire text of the portion being amended must be 
set forth. If the amendment is to a paragraph or subsection that does not make sense 
standing alone, the remainder of the subsection or section should be set forth in the bill. In 
addition, introductory language which preceded a group of subsections or paragraphs 
should be shown whenever any of the subsections or paragraphs which follow is amended. 
Amendment of the introductory material itself nearly always requires that the following 
subsections be set forth, even though none of them are being amended. If the amendatory 
enactment is not a complete, coherent and intelligible act, or if it necessitates separate 
research and analysis of the local act which is being amended in order to be understood, it 
does not meet the requirement of Section 6 of Article III.  
 

EFFECTIVE DATE 

Section 9 of Article III of the Florida Constitution provides that:  
 

“Each law shall take effect on the sixtieth day after adjournment sine die of 
the session of the legislature in which enacted or as otherwise provided 

therein. If the law is passed over the veto of the governor it shall take effect 
on the sixtieth day after adjournment sine die of the session in which the veto 

is overridden, on a later date fixed in the law, or on a date fixed by a 
resolution passed by both houses of the legislature.” 

 
 Although an effective date section is not necessary to a properly prepared bill, it has 
become customary over the years to include an effective date in almost every bill. (see pg. 
1-9) 
 

ECONOMIC IMPACT STATEMENT 

 The Economic Impact Statement form will be provided by the Delegation. A sample 

is provided in this manual on page 1-9.  

 
 This form states the financial impact resulting from the legislation. It is required that 
one form with an original signature be included with your local bill request along with 22 
copies.  
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CHECKLIST 
LOCAL BILLS 

NOT RELATED TO ANNEXATION 
 
 
 

__ COVER LETTER TO DELEGATION OFFICE  
 
Make sure the letter includes:  
 
 • Brief description of the bill  
 • Statement why legislation cannot be accomplished at the local level  
 • Name of Delegation member sponsoring the bill  
 • Name, address and telephone number of contact person  
 
NOTE: If this local bill was previously filed with the legislature, please include the 
year the bill was filed and the bill number in your cover letter. 
 
 

__ BILL DRAFT  (Word version should be emailed.) 
 
Make sure that the date is in the upper right-hand corner.  
 
 

__ ECONOMIC IMPACT STATEMENT  
 
Make sure that there is one form with an original signature. The form can be found on the 
Florida House site. 
 
 

__ 1 ORIGINAL OF THE ABOVE INFORMATION  
 
__ CONFIRMATION LETTER FROM SPONSOR 
 
Email packet and copies of supporting documents to 
aknowles@broward.org  
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SAMPLE 
LOCAL BILL
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