
Select the Open Enrollment Tile 

Visit Each Step  

10/30/23 through 11/13/23 

2024 

Complete Action 
on Page 

Log into PeopleSoft Employee Self Service  

Go to Next Steps 

Save Action by Scrolling 

to TOP of Page 

Verify Address 

Address Must Be 

Correct to Receive 

Combined Health & 

Pharmacy Card  

 WE’VE GOT YOU COVERED 

 

2024 

Complete All 

Actions for 

Each Step to 

Open Benefits 

Selections All steps must be 

completed in 

order to proceed.  

 



 

WE’VE GOT YOU COVERED 

Complete Action  - Add ALL Dependents FIRST & UPLOAD DOCUMENTS 

Select Each Tile to Review, Pick, or Waive Benefits 

Select or Remove Dependent for EACH 

Chosen Benefit 

Processes Overnight—Benefit Summary Link is Emailed—Open and Save 

Summary and Compare to January 12, 2024 Paycheck 

Scroll to TOP of Screen and  
Select SUBMIT ENROLLMENT 

 
01/01/2024 


