
 

 

   

 

Broward Municipal Services District (BMSD) 
Electronic Permitting User Guide (ePermits) 

Broward County Building Code Division holds permitting jurisdiction for properties in Broward 

Municipal Services District (Unincorporated Broward County). 

Please contact Building@broward.org for more ePermit related questions for Unincorporated 

Broward County. 

 

 

mailto:Building@broward.org
https://dpepp.broward.org/EPermitsAPP/Default.aspx
https://dpepp.broward.org/EPermitsAPP/Default.aspx


 

 

   

 

Permits not eligible for BMSD ePermits 

The following locations are currently not eligible for ePermits: 

• Owner-Builder permits 

• Fort Lauderdale Airport (FLL). Physical permit package must be submitted to: 

4101 Ravenswood Road, Suite 300 

Dania Beach, FL 33312 

Office Hours: Monday-Friday, 7:30AM-3:30PM 

• Interlocal agreement municipalities (i.e., Village of Lazy Lake, Quiet Waters Park, North 

Lauderdale) 

• If the initial submittal was in-person, all subsequent submittals must be in person.  

• Plan Review requires physical submittal. 

If physical submittal is required, the physical permit package must include completed permit 

application(s), two sets of plans and supporting documents.  

Physical permit application submittals for Unincorporated Broward County are to be submitted to: 

Broward County Building Code Division 

2307 West Broward Boulevard, Suite 300 (3rd Floor) 

Fort Lauderdale, FL 33312 

Office Hours: Monday-Friday, 8:00AM-3:30PM 

 

  



 

 

   

 

 

Requirements 

• Qualifier’s license must be registered with Broward County Building Code Division. Or 

Qualifier must hold a Broward County Certificate of Competency or eligible business tax 

receipt. 

• Current version of the “Broward County Uniform Permit Application(s)” must be 

uploaded with supporting documents for all submittals (e.g., Initial submittal, Change of 

Plans, Change of Contractor, Surveys, subsequent Product Approvals, etc.) 

• Permit Application Fee must be paid prior to plan review. 

• Insurance requirements: General Liability and Workers Compensation coverage must be 

current prior to issuance of the permit(s). 

• For job values equal to or greater than $5,000.00 or $15,000.00 for air conditioner 

replacement and repairs, a Notice of Commencement must be recorded. A current 

certified copy of the recorded Notice of Commencement must be obtained. A copy 

must be submitted (building@broward.org) to our building department prior to 

scheduling the first inspection. 

• Required forms: Forms Building Code and Permits 

• Please add noreply@broward.org and building@broward.org to stay current on 

electronic mail notifications sent from Broward County Building Code Division. 

 

https://www.broward.org/Building/Forms/Pages/Building-Code-and-Permits.aspx
mailto:noreply@broward.org
mailto:building@broward.org


 

 

   

 

Submitting an ePermit Building Permit application  

1. Sign into your ePermit OneStop account with the registered ePermit email: EPermits - 

Home

 

 

https://dpepp.broward.org/EPermitsAPP/Default.aspx
https://dpepp.broward.org/EPermitsAPP/Default.aspx


 

 

   

 

 



 

 

   

 

2. Select “Submit Application”.

 



 

 

   

 

3. Select “BCS Master Permit” in the “Plan Review or Permit Type:” drop-down. Read “Terms 

of Use” and select “I Agree”.

 

 

 

 

 

 

 

 

 

 

 

 



 

 

   

 

Please note: If there is an “BCS Master Permit Application UNSUBMITTED”, select 

“My Application Status” and select “BCS Master Permit Application 

UNSUBMITTED” to use as the new submittal. 

 



 

 

   

 

4. Complete the required fields (*) on the online application. When entering the Qualifier’s 

name, enter the last name, only, and select the “Tab” key to select the applicable 

Qualifier. 

 



 

 

   

 

 

 

 

 

 

 



 

 

   

 

5. Select “Next” to proceed to the next page to enter the Property Owner details and 

Permit Holder License details. If the Property Owner details are not current, proceed with 

the submittal process. The permit details will be updated if the ePermit application is 

accepted. 

 

 

 

 

 



 

 

   

 

 

 

 

6. Select “Next” to proceed to the next page, if applicable, complete the fields for “Related 

Parties” 

 

 

 

 

 



 

 

   

 

 

7. Select “Next” to proceed to the next page to upload the applicable documents for the 

scope of work (permit type). Please note at least one uploaded document must be 

selected as a “Supplemental Document” for the “Document Type”. 

 

If you are unable to upload documents, please email building@broward.org 

 

 

8. Email confirmation will be sent to the applicant. If the ePermit application is accepted, 

Building Code Staff (@broward.org) will reply with an email to pay the Permit Application 

mailto:building@broward.org


 

 

   

 

fee or Initial Plan Review fees (if applicable) and the master permit application number 

(i.e., 25-00000). 

 

If the ePermit application is not accepted, Building Code Staff will reply with the rejection 

reason 

For your convenience, outstanding fees can be paid online clicking here 

Note: Plan review comments can be tracked by clicking here . 

Corrections 

Notification will be sent from noreply@broward.org if the plan review is approved or rejected. 

 

Subsequent Plan Review fees can be paid online: BCS - Search for Permit 

IMPORTANT:  

If corrections are required, the document that will be replaced with the correction MUST 

have the same document name as the document that requires corrections (Plan Review 

comments) 

Approvals 

Notification will be sent from noreply@broward.org if the plan review is approved. This 

notification will include the online payment link.  

Permits will not be issued until the permit fees are paid. 

 

 

 

https://dpepp.broward.org/BCS/Default.aspx?PossePresentation=SearchForMasterPermit
https://dpepp.broward.org/BCS/Default.aspx?PossePresentation=SearchForMasterPermit
mailto:noreply@broward.org
https://dpepp.broward.org/BCS/Default.aspx?PossePresentation=SearchForMasterPermit
mailto:noreply@broward.org
https://dpepp.broward.org/BCS/Default.aspx?PossePresentation=SearchForMasterPermit


 

 

   

 

The approved plans, permit card, and Fee Statement(s) are uploaded to the ePermit User 

account. Go to “Upload Documents” and the approved documents are uploaded under 

“Approved Documents”. 

 

 

 



 

 

   

 

 

 

Revisions (Change of Plans) 

For revisions, ePermit renewal/extension requests, ePermit cancellation requests, Change of 

Contractor requests, select “Revision’ once logged into your ePermit account: 

 



 

 

   

 

1. For issued ePermits, for “Permit Work Type”, select “Revision” and enter the building permit 

number (e.g. 25-00000).

 

 



 

 

   

 

 

 

 

Permit Statuses 

• Submitted – ePermit application was received and under review. 

• Plan Review – documents under applicable trade review. 

• Waiting for Customer – Plan Review was rejected, and comments need to be addressed. 

• Customer has Plans – ePermit document(s) was not accepted and is pending correction 

in ePermit User account.  Physical pickup is not required for ePermits 

• Closed – Plan Review approved and completed. 

• Reviews Complete – Plan Review has been approved, and pricing is pending. 

• Pending or Waiting for Payment – Payment required. Please see attached Fee Statement 

for outstanding fees. For your convenience, outstanding fees can be paid online by 

clicking here. 

• Ready to Issue – completed permit application is required for the sub-permit prior to 

pricing and issuance. 

• Permit Issued – the permit is issued. 

• Permit Final – Approved Inspections performed, and sub-permit is closed. 

• Completed – Master Permit is closed. 

Schedule Inspections 

After the permit is issued, inspections can be scheduled online: BCS - Request Inspection. A 

Phone Access Code is required. The Phone Access Code is located on the Fee Statement. Please 

see the example below. 

 

 

Do not let your permit expire: Building Permits Permit Renewal 

https://dpepp.broward.org/BCS/Default.aspx?PossePresentation=SearchForMasterPermit
https://dpepp.broward.org/BCS/Default.aspx?PossePresentation=SearchForPermitToRequestInspec
https://www.broward.org/Building/BuildingPermits/Pages/PermitRenewal.aspx
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