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APPLICATION INFORMATION FOR 

WINDOWS/DOORS REPLACEMENT 

SHUTTER INSTALLATION 

1. You are required to have two (2) complete sets of building plans that include the following: For eligible 

ePermits, only one set is required. Your submittal shall include: 

• All appropriate Notices of Acceptance (product approval). 

• A floor plan sketch indicating the windows to be replaced or the shutters to be installed. 

• A complete current version of the Broward County Uniform Building Permit Application which must 

show the total job value for construction including labor and materials. 

• If you are a contractor applying for a permit you will be required to submit proof of Worker’s 

Compensation Insurance. Such proof of compensation must be evidenced by a certificate of 

coverage issued by the carrier, a valid exemption certificate approved by the department, or a copy 

of the employer's authority to self-insure and shall be presented each time the employer applies for 

a building permit. 

• If you are a homeowner applying for a permit, you will be required to complete an Owner/Builder 

Affidavit, in the presence of permitting staff. 

2. If your project meets the criteria in the attached document, you may submit your plans for review. If 

they do not meet the criteria your plans must be designed by a State of Florida Registered 

Architect/Engineer. 

 

3. After your plans have been reviewed, which can take up to 15 business days, you will be contacted to 

either, pick up your plans and address the corrections/changes that are required, or you will be 

informed that your permit is ready to be issued. 

 

4. If your job is valued at $5,000.00 or more, upon issuance of your permit you will be required to file a Notice of 

Commencement. The Notice of Commencement must be filed with Records, Taxes and Treasury Division 

(RTT) located at 115 South Andrews Avenue, Room #114, Ft. Lauderdale. A certified copy of the current 
recorded Notice of Commencement containing the filing stamp from RTT must be submitted to Building Code 
Division, prior to the scheduling the first inspection. For further information, please call (954)831-4000 or send 
an email to records@broward.org.  

 

(See reverse for updated requirement information) 
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Retrofit of Windows, Doors, Garage Doors, Shutters, and Skylights 

FBC 2004 Existing Building, Alteration Level 1 

At the Board of Rules and Appeals meeting of February 9, 2006, an interpretation was approved for Retrofit of 

Windows, Doors, Garage Doors, Shutters and Skylights, of the 2004 Florida Building Code as follows: 

1. Window or door buck inspections are not required the buck shall comply with Section 1714.5.4.1 

specifically, unless otherwise tested, buck shall extend beyond the entire face of the window of door 

frame such that full support of the frame is provided. 

 

2. A Florida Professional Engineer or Architect may modify the buck with fasteners as specified in a 

Notice of Acceptance. Such modification must be documented with a signed and sealed letter or 

drawing. 

 

3. To obtain the required design pressure for a specific opening at a specific site, an individual must 

utilize one of the following and submit documentation as indicated. 

 

a. A site specific (signed and sealed) by a Florida Professional Engineer or Architect, indicating 

the location of all retro openings and the required design pressure. 

b. A site-specific plan (not sealed) indicating the location of all openings accompanied by a worst- 

case design pressure chart (signed and sealed) prepared by a Florida P.E. or Architect. 

c. A site-specific plan (not sealed) indicating the location of all openings and indicating the 

required design pressure based on FBC table 1609.6(b & d) FRC Table R301.2.2 (2 & 3) for 

windows, doors, shutters, and skylights and table 1609.6E for garage doors. 

 

Note: FBC Table 1609.6 (b & d) and FRC Table 1609 R301.2.2 (2 & 3) and 1609.6E has been 

adopted for retrofit windows, doors, shutters and skylights (only with a permit application date 

preceding September 1, 1994*, and is limited to building with a roof mean height of 30’. 

 

 

4. Required design pressure is required to meet FBC Table 1609.6 (b & d) FRC Table R301.2.2 (2 & 3) 

or ASCE-7-02 for windows, doors, shutters and skylights and 1609.6E for garage doors. 

 

Note: FBC Table 1609.6 (b & d) FRC Table R301.2.2 (2 & 3) 1609.6E may be used to 

determine wind pressure for retrofit of windows, door, garage doors and skylights, but only on 

buildings with a permit application prior to September 1, 2004, * and shall be limited to 

buildings with a maximum roof mean height of 30’. 

*Buildings with a permit application date on or after September 1, 1994, design measures were required to be 

shown on plans, should be used for retro. 

 

 

EFFECTIVE DATE: JANUARY 20, 2020 
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