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Program Information

• Goal - Help the smallest of the small 
businesses

• Assist with working capital to support 
general operations

• 11 grants per commission district
• First come, first served
• $2,500 per grant
• Must submit eligible receipt(s) in excess of 

$2,500*

* Grant of $2,500 will be awarded and to ensure you 
have eligible receipts totaling $2,500, it’s recommended 
that receipts totaling more than $2,500 are submitted.

Small Business Micro-Grant Pilot Program
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Mark Cassidy, AICP
Mcassidy@broward.org 
Program/Project Coordinator, Senior
Small Business Micro-Grant Program 
Manager

mailto:Mcassidy@broward.org
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• Eligibility Requirements
• Application Process
• Eligible and Prohibited Expenses
• Documents Required for Application
• Submitting Eligible Costs to be Reimbursed
• How to Apply – Application Portal
• Payment Process
• Frequently Asked Questions

Small Business Micro-Grant Pilot Program

Agenda
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Eligibility Requirements*

• Must be a Broward County business
• Have been in operations on or before October 1, 

2022 
• The Business is currently eligible (meaning they 

are NOT suspended or debarred) to contract with 
the federal, state, or local government to receive 
federal, state, or local grants or loans.

• Employs 10 employees or less (full time including 
business owner)

• Have business annual gross revenues of $500,000 
or less

• First-come, first-served

Small Business Micro-Grant Pilot Program

*For a complete list of eligibility requirements visit the Small Business Micro-Grant Pilot Program website

https://www.broward.org/econdev/Pages/small-business-micro-grant.aspx
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Eligibility Requirements*

• The applicant(s) must be a majority owner or combined 
majority owners of the business (50% or more)

• Must be a for-profit business
• Must not be part of a national chain
• Grant eligibility will be based on the address of the 

business as reported in the application; the home 
address of a business owner will not be considered 
unless the business is operating as a home-based 
business (home-based businesses must submit copy of 
IRS Form 8829)

• ​One application per business, regardless of total eligible 
expenses.

Small Business Micro-Grant Pilot Program

*For a complete list of eligibility requirements visit the Small Business Micro-Grant Pilot Program website

https://www.broward.org/econdev/Pages/small-business-micro-grant.aspx
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Application Process

1. Gather all required documents
2. Create or open AccessBROWARD Account 
3. Submit Application Online (link on OESBD 

website)
4. Applications will be submitted through the 

portal

Small Business Micro-Grant Pilot Program
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Application 
Demonstration 

Small Business Micro-Grant Pilot Program
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Create your 
AccessBROWARD Account
https://access.broward.org

All application communications will go to 
this email

https://access.broward.org/
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STEP 1: Register STEP 2:  Check email 
verification 

STEP 3:  AccessBROWARD
 Home Page 
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Navigate to the Small Business 
Micro-Grant website to access the 
Micro-Grant Online Application 
(not available yet):

https://www.broward.org/econdev/Pages/small-
business-micro-grant.aspx

When the Online Application Opens 

https://www.broward.org/econdev/Pages/small-business-micro-grant.aspx
https://www.broward.org/econdev/Pages/small-business-micro-grant.aspx
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When you click to access the Small 
Business Micro-Grant Online 
Application…it will take you to 
AccessBROWARD to log in.

Type your email and password

Small Business Micro-Grant Pilot Program
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Small Business Micro-Grant Online 
Application

• Click Apply Now! to submit application
• One application per business

Small Business Micro-Grant Pilot Program
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Start Application 
Process:
• Section 1. Business Type
• Select if your company is For 

Profit or Non-Profit
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If you select Non-Profit

• Not eligible
• Click Close to close pop-up window
• If selected by mistake and the 

company is For-Profit, click START 
OVER

• For Profit status will be confirmed as 
part of the application review

Small Business Micro-Grant Pilot Program
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If you select For Profit
• Enter your TIN (EIN/SSN)
• The same TIN can’t be used for 

multiple applications
• Enter your Broward County 

Local Business Tax Receipt 
Number

Small Business Micro-Grant Pilot Program
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Broward County 
Local Business Tax 
Receipt

Receipt # can be found in the 
red box
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If your TIN or Business Tax 
Receipt Number has 
already been used

See highlighted message

May re-enter if typed incorrectly

Small Business Micro-Grant Pilot Program

TIN (EIN/SSN)

Business Tax Receipt Number
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Section II. Business Information
• Grey boxes auto fill based on your Business 

Tax Number
• Fill in any applicable information in the white 

boxes
• Select most applicable Business Industry 

from the drop-down list

Small Business Micro-Grant Pilot Program
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Section III. Qualifying 
Questions
• Answer all questions accurately
• All responses will be reviewed 

and confirmed by OESBD
• Automatically brought to next 

page if eligible

Small Business Micro-Grant Pilot Program
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Small Business Micro-Grant Pilot Program

Section III. Qualifying 
Questions
• Answer all questions accurately
• All responses will be reviewed 

and confirmed by OESBD
• Automatically brought to next 

page if eligible
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Small Business Micro-Grant Pilot Program

Section III. Qualifying 
Questions
• Answer all questions accurately
• All responses will be reviewed 

and confirmed by OESBD
• Automatically brought to next 

page if eligible
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Section III. Qualifying Questions
• If you select “No” you will see this message:  

Not Eligible
• Click “Close” to submit your application
• Be careful! Answers cannot be changed once 

they are submitted

Small Business Micro-Grant Pilot Program
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Section IV. Business Structure
• Select Business Form
• Complete Business Ownership - Add Business owner information
• If multiple owners and none greater than 50% ownership, include multiple owners to be 

at least 50% ownership

List all individuals with 50% or greater ownership stake in the Applicant Business:
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Section IV. Business 
Structure
• Business Ownership
• Enter relevant information
• For informational purposes only
• Is not a consideration for 

application approval
• Applicants can select “Prefer Not to 

Answer” for gender and ethnicity 
information 

• Click Save
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Section IV. Business 
Structure
Business Ownership
• Once complete, the business owner is 

saved
• You can revise an entry by clicking the 

red trash icon to delete and resubmit
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Section IV. Required Documentation*
1. W-9 Form
2. Most Recent Broward County Local Business License Tax Receipt (2023 or 2024)
3. Most Recent City Local Business License Tax Receipt (2023 or 2024)
4. Documentation of Active Status with the Florida Division of Corporations for at least two years 

(Sunbiz)
5. Federal Business Tax Returns (2022 or 2023)
6. Business Employment Documentation (Sole proprietors can submit the waiver – see template 

provided)
7. Government-issued identification 
8. Complete, sign, and submit the Grant Terms and Conditions for Broward County Small Business 

Micro-Grant Pilot Program 
9. Documentation of Eligible Reimbursable Expenses Paid Within 60 Days Prior To Application Date 

(totaling more than $2,500).  ALL receipts or paid invoices MUST be under the business name.

*For a complete list of the required documents and reimbursable expenses, please refer to the 
www.broward.org/econdev/Pages/small-business-micro-grant.aspx for additional information.

Small Business Micro-Grant Pilot Program
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Upload Required Documents 

• Select document from drop-down
• Choose file to upload
• Click upload document

Small Business Micro-Grant Pilot Program

Make sure you upload ALL the required documents.
Incomplete applications will not be eligible. 
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Required Documents

• W-9 Form: available at irs.gov

• Confirmation of Taxpayer ID 
Number

• EIN on Application must match W-9

• Fill out W-9 according to 
instructions included with the form. 
Ensure all boxes are completed, 
legible

• Sign and date the form 

• Incorrectly submitted W-9s will 
jeopardize your eligibility to receive 
a grant

Small Business Micro-Grant Pilot Program

https://www.irs.gov/pub/irs-pdf/fw9.pdf
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Required Documents

• Broward County Local Business License 
Tax Receipt 

• Submit Most Recent
• Must be 2023 or 2024
• Go to:  

https://www.broward.org/RecordsTaxes
Treasury/TaxesFees/Pages/LocalBusines
sTaxes.aspx

Small Business Micro-Grant Pilot Program
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Required Documents

• City Local Business Tax 
Receipt 

• Submit Most Recent
• Must be 2023 or 2024
• Contact your city to acquire

Small Business Micro-Grant Pilot Program
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Required Documents

• Documentation of Active 
Status with the Florida 
Division of Corporations 
(Sunbiz) for at least two 
years

• EIN Number and Address 
must match application

• Submit PDF of Sunbiz page
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Required Documents

• 2023 Federal Business Tax Returns (First page)
• 2022 if 2023 not available
• Download from IRS.gov if not readily available
• EIN Number and contact information must match application
• Gross Revenue must match application 
• Submit ONE of the following:

• Sole Proprietorship: Form 1040, US individual income tax Return, sch. C, Profit 
or Loss from Business

• Partnerships: Form 1065, U.S. Return of Partnership income. Schedule K-1, 
Partners Share of income. Deductions and Credits

• Corporations: Form 1120. U.S. Corporation Income Tax Return

Small Business Micro-Grant Pilot Program
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Required Documents

• Sole Proprietorship, form 
1040 Schedule C:

Small Business Micro-Grant Pilot Program
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Required 
Documents

• Partnerships, Form 
1065 and  
Schedule K-1:

• Include K-1 for all 
partners to exceed 
50% of business 
ownership
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Required Documents

• Corporations, Form 1120
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Required Documents

• Business Employment Documentation (sole proprietors 
must submit waiver – see template online)

• EIN Number and contact information must match 
application

• Number of employees must match application
• Submit ONE of the following:

o 2022 Employer's Quarterly Federal Tax Return (IRS 
Form 941)

o 2022 FL Form RT6RT6

Small Business Micro-Grant Pilot Program
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Required Documents

• 2022 Employer's 
Quarterly Federal Tax 
Return (IRS Form 941)
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Required Documents

• 2022 FL Form RT6



O F F I C E  O F  E C O N O M I C  A N D  S M A L L  B U S I N E S S  D E V E L O P M E N T

Required 
Documents

Sole proprietors
Submit An 
Employment 
Documentation  
waiver letter 
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Required Documents

• Government-issued identification (ONE of the following):
• Florida identification card issued by the Department of Highway 

Safety and Motor Vehicles - or
• United States passport - or
• Broward Community ID - or
• Military identification - or
• Florida driver's license

Small Business Micro-Grant Pilot Program
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Required Documents

• Government-issued 
identification:
• Florida identification card 

issued by the Department 
of Highway Safety and 
Motor Vehicles 

• Sample Image courtesy 
of www.flhsmv.gov 

Small Business Micro-Grant Pilot Program

http://www.flhsmv.gov/
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Required Documents

• Government-issued 
identification:
• United States Passport
• Sample Image courtesy 

of travel.state.gov

• t

Small Business Micro-Grant Pilot Program
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Required Documents

• Government-issued 
identification:
• Broward Community ID
• Image courtesy of 

www.browardlegalaid.org 

Small Business Micro-Grant Pilot Program

http://www.browardlegalaid.org/
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Required Documents

• Government-issued 
identification:
• Military identification: 

reserve, active duty, 
retired, dependent, 
veteran 

• Sample image courtesy of 
U.S. Department of 
Defense www.defense.gov   

Small Business Micro-Grant Pilot Program

http://www.defense.gov/
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Required Documents

• Government-issued 
identification:
• Florida Driver’s License
• Sample image courtesy of 

www.flhsmv.gov 

Small Business Micro-Grant Pilot Program

http://www.flhsmv.gov/
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Required Documents

• Complete, sign, and 
submit the Grant 
Terms and Conditions 
for Broward County 
Small Business Micro-
Grant Pilot Program

• Include Exhibit A, 
Foreign Country of 
Concern Attestation

• Link to the document 
on the SB Micro-Grant 
Program website
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Required Documents

• Documentation of Eligible Reimbursable Expenses Paid Within 60 Days Prior To Application Date 
• Submitted receipts must equal or be in excess of $2,500 to ensure that $2,500 will be considered 

for approval
• Receipts totaling less than $2,500 will not be considered for approval
• Make sure all documents and application entries are legible
• All proof of payment must state company name. If company name is not on proof of payment, 

applicant must submit proof that the payment was made by the same company name as in the 
application
• Proof may include a credit card or bank statement with the company name and account 

number that matches the receipt/invoice
• Recommended – in a separate document, outline each purchase and the corresponding eligible 

expense category

Small Business Micro-Grant Pilot Program
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Required Documents

• Documentation of Eligible Reimbursable Expenses Paid Within 60 Days Prior To Application Date 

Eligible expenses:

• Purchase of Inventory and Supplies (excludes alcoholic beverages, cigarettes, tobacco, etc.)

• Business Equipment 

• Payment of rent or mortgage of the commercial space (home-based businesses must submit IRS Form 8829) 

• Publicity, Marketing, and Advertising (signs, pamphlets, wall plaques, cornerstones, dedications, notices, flyers, 

brochures, news releases, media, packages, promotions, and/or stationery)

• Commercial Security Systems

• Commercial Liability Insurance

• Professional Services (services must be directly provided to the business, i.e., Legal Services in connection with 

operation of the business)

• Expenses paid for with a credit card under the business name

Small Business Micro-Grant Pilot Program
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Required Documents
• Documentation of Eligible Reimbursable 

Expenses Paid Within 60 Days Prior To 

Application Date 

• Purchase of Inventory and Supplies 

• Need at least payment receipt. If 

payment receipt does not provide 

business name or purchase description, 

attach corresponding invoice

• Must include company name that 

matches name on application
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Required Documents
• Documentation of Eligible 

Reimbursable Expenses Paid 
Within 60 Days Prior To 
Application Date 

• Business Equipment and other 
Expenses paid for with a credit 
card under the business name

• If receipt does not have company 
name, you must include an image 
of the card or account statement 
that demonstrates the payment 
was made by the company listed 
on the application.

Small Business Micro-Grant Pilot Program

XXXX XXXX XXXX XXXX 5287

CREDIT CARD

Company name
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Required Documents

• Documentation of Eligible 
Reimbursable Expenses Paid Within 
60 Days Prior To Application Date 

• Payment of rent or mortgage of the 
commercial space

• Mortgage statement showing 
payment

• Rent must be receipt, not a bank 
statement; can be requested from 
landlord 

• Redact if necessary. Must include 
highlighted portions and match 
application.
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Required Documents

• Documentation of Eligible 
Reimbursable Expenses Paid 
Within 60 Days Prior To 
Application Date 

• Payment of rent or mortgage 
of the commercial space

• Home-based business: 
submit IRS Form 8829 in 
addition to rent/mortgage 
payment receipt
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Required Documents
• Documentation of Eligible 

Reimbursable Expenses Paid Within 
60 Days Prior To Application Date 

• Publicity, Marketing, and Advertising 
• Need at least payment receipt. If 

payment receipt does not provide 
business name or purchase 
description, attach corresponding 
invoice

• Must include company name that 
matches name on application
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Required Documents
• Documentation of Eligible 

Reimbursable Expenses Paid Within 
60 Days Prior To Application Date 

• Commercial Security Systems
• Commercial Liability Insurance
• Need at least payment receipt. If 

payment receipt does not provide 
business name or purchase 
description, attach corresponding 
invoice

• Must include company name that 
matches name on application
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Required Documents
• Documentation of Eligible 

Reimbursable Expenses Paid 
Within 60 Days Prior To 
Application Date 

• Professional Services 
• Services must be directly provided 

to the business, i.e. Legal Services 
in connection with operation of the 
business
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Uploaded Documents Are Listed Behind The Upload Documents Box:

Small Business Micro-Grant Pilot Program
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Section VI. Certifications / 
Affirmations / 
Acknowledgments

• Read through, if agree, click 
“I attest to all of the 
following”
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Sign and Submit

• Type Full Name
• Confirm Date
• Check, “I’m not a robot”
• Click Submit Application 
• Email confirmation will be 

sent to the email address 
provided
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Nadia Hankerson
nhankerson@broward.org 
Business Manager, OESBD

mailto:nhankerson@broward.org
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Application Process

• Designated OESBD staff 
will review each submitted 
application to confirm 
eligibility requirements 

• During this step, 
applications will appear in 
the portal under status, 
“Submitted”

Small Business Micro-Grant Pilot Program
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Application Process

• Approved applications will appear in the portal under status, 
“Approved” in the dashboard

• When the application is Approved by OESBD, the applicant will 
receive another email message notifying them of their successful 
grant application. 

Small Business Micro-Grant Pilot Program
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Payment Process

• The OESBD Administration Team will submit a payment request to the 
Accounting Division. 
• Status will be updated to “Payment in Process”

• Accounting will address check to the Business Name (Company) and 
mail to the address provided on the W-9
• Status will be updated to “Payment Issued”

• Please allow up to 4 weeks for payment process

Small Business Micro-Grant Pilot Program
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Frequently Asked Questions 

1) How will I be notified if I am selected?
a. You will receive an Approval Email at the email address provided in your 

application.
2) When would I receive payment?

a. Once approved, payments are expected to be processed in approximately 
4 weeks.

3) How can I check the status of my application?
a. Please call OESBD at (954) 357-6400

4) Who can I contact with questions about the forms and required supporting 
documentation?
a. Office of Economic and Small Business Development at (954) 357-6400.

Small Business Micro-Grant Pilot Program
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Frequently Asked Questions 

5) Does the application come in Spanish and Haitian Creole?
a. No

6) Do you provide technical assistance in Spanish and Haitian Creole?
a. Yes

7) Based on the services that I provide, I’m not sure if my business is eligible to 
receive grant funding? Who can I contact to confirm if it is? 

a. Office of Economic and Small Business Development at 
(954) 357-6400

8) What if I have no employees? It is just me. Could I still qualify for funding?
a. Yes

9) What dates will the application be open? 
a. The application will open the last week of May 2024. 

Small Business Micro-Grant Pilot Program
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Frequently Asked Questions 

10) If I am missing one or more of the required documents as part of the  
application, am I still eligible for funding?

a. No, all required documentation must be submitted to qualify.
11) If I do not have a receipt, invoice, or other proof of payment, can I still 

receive funding?
a. No. Grant funds can only be approved for verifiable spending via 
invoice, receipt, or other proof of payment.

12) Is my business eligible?
a. Please review the eligibility requirements

13) What type of spending can I submit for funding?
a. Please review the eligible and prohibited expenses

Small Business Micro-Grant Pilot Program

For any other questions, you can reach out to OESBD at (954) 357-6400



O F F I C E  O F  E C O N O M I C  A N D  S M A L L  B U S I N E S S  D E V E L O P M E N T

Visit the Small Business Micro-Grant Program website for:

• Program Overview
• Eligibility Requirements
• Eligible Expenses
• Prohibited Expenses
• Required Documents
• Next workshop:
 May 20, 2024 @ 1pm (in person)

• Ma

• May

• Frequently Asked Questions (FAQs)
• Link to create AccessBROWARD Account that is required to submit the 

Micro-Grant Online Application

www.broward.org/econdev/Pages/small-business-micro-grant.aspx

Small Business Micro-Grant Pilot Program
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For more information call 
our office at (954) 357-6400
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Stay ENGAGED

SIGN UP to receive OESBD electronic

communications - including the “BAW”

OESBD Weekly e-Newsletter
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Stay Connected

Follow OESBD on Social Media

@BCOESBD BrowardCountyOESBD
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Q & A



O F F I C E O F E C O N O M I C A N D S M A L L B U S I N E S S D E V E L O P M E N T

115 S. Andrews Avenue, Room A-680

Fort Lauderdale, FL 33301 

954-357-6400

Broward.org/EconDev

Thank You!
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