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Brooks + Scarpa Architects

Bid Contact Jeff Huber

huber@brooksscarpa.com

Ph 904-540 -9135

Address 333 Las Olas Way

CU1

Ft. Lauderdale, FL 33301

Item # Line Item Notes Unit Price Qty/Unit Total Price  Attch.  Docs

PNC2116748P1 --01-01   BB&T

Center

Property

Master

Planning

Services

Supplier Product

Code:

Supplier

Notes:  Brooks + Scarpa

Architects,

Inc._Evaluation Criteria

Response Form and

Vendor Questionnaire

with Supplemental and

Additional Information

First Offer - 1 / each Y Y

Supplier Total $0.00

PNC2116748P1Broward County Board of
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 Brooks + Scarpa Architects

 Item: BB&T Center Property Master Planning Services 

 Attachments

 BrooksScarpa_Evaluation_Criteria_Response_Form_and_Vendor_Questionaire -042618.pdf

 Supplemental Information -  Professional Personnel Resumes -  Evaluation Criteria 1.pdf

 Supplemental Information -  Mixed-use Master Planning - Evaluation Criteria 3A.pdf

 Supplemental Information -  Hotels -  Evaluation Criteria 3B.pdf

 Supplemental Information -  Office Buildings - Evaluation Criteria 3C.pdf

 Supplemental Information -  Multifamily -  Evaluation Criteria 3D.pdf

 Supplemental Information -  Retail -  Evaluation Criteria 3E.pdf

 Supplemental Information -  BrooksScarpa_FirmProfile -  Evaluation Criteria 4AB.pdf

 Additional Responsibility Criteria_Brooks Scarpa Sunbiz Registration and License.pdf

 Vendor_Reference_Verification_Form_City of Fort Lauderdale.pdf

 Vendor_Reference_Verification_Form_Sound Transit.pdf

 Vendor_Reference_Verification_Form_Venice Community Housing.pdf

PNC2116748P1Broward County Board of
County Commissioners
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PNC2116748P1Broward County Board of
County Commissioners

Evaluation Criteria Response Form
 

The completed Evaluation Criteria Response Form should be returned with Vendor’s submittal. If not 
provided with submittal, the Vendor must submit within three business days of County’s request. Failure to 
timely submit may affect Vendor’s evaluation or deem vendor non-responsible. 

Evaluation Criteria Response Form: 

The responding vendor must complete the Evaluation Criteria Response Form (pdf fillable file) with 

responses corresponding to each numbered item in text format only. Each Evaluation Criteria response 

should be succinct and include only relevant information which best answers the item. Do not include 

graphs, charts, resumes, tables, pictures, etc., in the Evaluation Criteria Response Form. Each Evaluation 

Criteria response allows for a maximum of 2100 characters of text only. 

Instructions for uploading: Download document, save as the pdf fillable document (do not save as any 

other type of document), complete form and upload form as the fillable pdf file. DO NOT APPLY ANY TYPE 

OF SECURITY, ALTER OR OTHERWISE MANIPULATE THE DOCUMENT. DO NOT PRINT TO PDF OR 

SCAN DOCUMENT BEFORE UPLOADING TO BIDSYNC. 

Evaluation Criteria Response Form (Supplemental Information): 

If the Vendor’s evaluation criteria response needs to reference additional Information to supplement their 

response to an item such as graphs, resumes, tables, org charts, etc., include only the supplemental 

information as an attachment appropriately labeled as follows: Supplemental Information - Title - Evaluation 

Criteria Item Number (ex. Supplemental Information - Resume John Doe – Evaluation Criteria 1b.) 

The Supplemental Information should be uploaded to BidSync as separate pdf files (attachments) and not 

combined with the vendor’s completed Evaluation Criteria Response Form. 

✔ Check here to indicate that Vendor agrees it has read and will comply with the submission instructions above. 
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challenges that our weather provides. We have worked closely 

multi-modality, living infrastructure and flood adaptation. 

PNC2116748P1Broward County Board of
County Commissioners

Evaluation Criteria Response Form
 
RFP/RLI/RFQ Number and Title PNC2116748P1 - BB&T Center Property Master 

Planning 

Vendor Name Brooks + Scarpa Architects, Inc. 

Vendor Address 808 E. Las Olas Blvd., Ste. 101 
Ft. Lauderdale, FL 33301 

Evaluation Criteria Vendor Response 

1. Ability of Professional Personnel (Other Than Lead Architect/Planner): 

Max Number of Points 5 

Include resumes for the Project Manager, Lead Architect/Planner and all key 

staff described. Include the qualifications and relevant experience of all 

subconsultants’ key staff to be assigned to this project. 

POINTS VALUE 5 

Please see supplemental attachment regarding item 1 for team 
organizational chart and resumes. 

2. Project Approach (Philosophy and Design Intent): Max Number of 

Points 20 

A. Describe the firm’s approach and its familiarity with key issues, conditions 

and expected challenges. Such as: working around an existing building that 

may become obsolete within ten years and be demolished; designing 

pedestrian circulation that is separated from vehicular circulation; complex 

service issues (trash removal, delivery services for supplies, food, mail, taxi and 

ride share drop off and pick-up, hotel access and service); and the future need 

for parking may drastically change due to automated cars. Describe experience 

and provide specific examples of how you may have dealt with these issues in a 

phased mixed-use project. 

POINTS VALUE 4 

Brooks + Scarpa is a multi-disciplinary practice that includes 
architecture, urban design, planning, environmental design, 
materials research, graphic, and interior design services. 
Awarded the 2010 National American Institute of Architecture 
Firm Award for nineteen years of consistently exemplary work 
seamlessly blending architecture, art and craft, urban design 
and planning. Brooks + Scarpa has teamed up with 
Kimley-Horn and Coastal Systems International due to their 
long association with mixed-use master planning project 
experience nationwide and locally in Florida. Our team’s varied 
project history illustrates our ability to manage projects of 
different sizes, types, and complexities, as well as assist in 
guiding clients through increasingly complex master planning 
processes. Along with Broward County, we will help to shape 

B. Describe the firm’s experience with phased urban mixed-use projects, 

specifically addressing how is construction done on future phases so that the 

impact to present residents, tenants and guests are minimalized. 

POINTS VALUE 5 

The Brooks + Scarpa team has extensive experience working 
through phased developments, from the master planning level, 
but also considering the details that are necessary to ensure 
that the master plan is feasible in detailed design and 
construction. We review the staged development and 
alternatives for different phasing sequences with our civil 
engineering design. We ensure that the phased development is 

C. Describe the firm’s approach and its familiarity in designing for sustainability, 

resiliency and climate change issues that Broward County must deal with. 

POINTS VALUE 1 

Sustainability, resiliency, and climate change are at the forefront 
of our design thoughts and processes for all projects. The rapid 
changes that our area is experiencing in sea level rise, 
groundwater table rise, more intense and frequent storms, and 
other climate related changes make designing sustainable and 
resilient development more important now than ever. Our team 
has significant experience in stormwater management system 

D. How has the firm addressed pedestrian circulation in sub-tropical climates? 

POINTS VALUE 1 

Brooks + Scarpa is well aware of the climatic issues 
surrounding south Florida’s sub-tropical region. Given our 
location in a sub-tropical climate, our team recognizes the 

E. Describe the firm’s approach to design that helps create better health and 

wellness for its residents, tenants and guests. 

POINTS VALUE 1 

Our team will approach a design that ensures the health and 
wellness of residents. We will look at the project through five 
lenses, place + identity, healthy & active lifestyles, 
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going to be a major consideration now and in the future. With 

Agency on workforce and affordable housing. We have learned 

F. Describe your experience and provide specific examples of a variety of 

professional planning services related to the implementation of projects 

identified within an urban mixed-use Master Plan including Economic/Feasibility 

Planning, Cost Analysis, Facilities Infrastructure Analysis and Evaluations, 

Parking Analysis (including the future of parking garages with the coming of 

automated vehicles), and Traffic Analysis. 

POINTS VALUE 8 

3. Past Performance: Max Number of Points 40 

A. Describe the firm’s qualifications and relevant experience and provide 

specific examples of phased urban mixed-use master planning projects that 

includes at least three of the following mid-rise to high-rise components: Four 

star or greater hotels; Class “A” to Class “B+” office buildings; multifamily 

residential buildings; and some retail to support the residential and office 

tenants. Provide a minimum of five projects with references. Preference in 

scoring will be given projects of similar nature and scope and to those that have 

been successfully completed. Suburban mixed-use project where buildings are 

surrounded by surface parking will not be considered. Provide written and 

graphic descriptions along with any photographs of these projects. 

POINTS VALUE 20 

B. Describe the firm’s experience in designing Four Star and higher rated mid-

rise and high-rise hotels in urban settings with structured parking. Provide a 

minimum of five projects with references. Preference will be given in scoring to 

those hotels that have been successfully completed. Provide written and 

graphic descriptions along with any photographs of these projects. 

POINTS VALUE 5 

C. Describe the firm’s experience in designing Class “A” and Class “B+” mid-rise 

and high-rise office buildings in urban settings with structured parking. Provide 

a minimum of five projects with references. Preference will be given in scoring 

to those office buildings that have been successfully completed. Provide written 

and graphic descriptions along with any photographs of these projects. 

POINTS VALUE 5 

D. Describe the firm’s experience in designing mid-rise and high-rise 

multifamily residential buildings in urban settings with structured parking. 

Provide a minimum of five projects with references. Preference will be given in 

scoring to those multifamily residential buildings that have been successfully 

completed as well as those multifamily residential buildings that have included a 

work force housing component. Provide written and graphic descriptions along 

with any photographs of these projects. 

POINTS VALUE 5 

E. Describe the firm’s experience in designing retail space in the ground floors 

of residential and office buildings. Priority will be given in scoring to those retail 

spaces that have been successfully completed. Provide written and graphic 

descriptions along with any photographs of these projects. 

POINTS VALUE 5 

Our team, B+S, Kimley-Horn and Coastal Systems has 
provided full design and engineering development services for 
mixed-use developments and master planning and Kimley-Horn 
has relationships with contractors, which will allow them to 
provide accurate order of magnitude opinions of probable 
construction cost to Broward County as we develop the phased 
master plan. Our team has experience on cost analysis of 
alternative bid items and resilient design parameters as well as 
facility infrastructure analysis+evaluation. We have expertise in 
pedestrian and vehicular traffic design. Parking utilization is 

Brooks + Scarpa has worked on numerous phased urban 
mixed-use master plans. These plans have included mid-rise 
and high-rise components with inclusion of structured parking. B 
+S has completed a series of master plans that retrofit sprawl 
and showcase a phasing strategy over time. B+S has worked 
with several cities and counties that control development for a 
particular site. B+S has shown a range of approaches that can 
help shape public policy, incentives, and expectations for 
developing mixed-use urban developments in a community 
otherwise dominated by suburban residential products. Usually 
rated from easy to ambitious, each of the two urban design and 
planning frameworks for the BB&T site will integrate new public 
and semi-private open space, parking structures, streetscapes, 
and multi-family housing in tandem with renovations or 
Brooks + Scarpa has various experience in design of hotels. We 
have completed renovations and the firm is currently working on 
a boutique hotel in Chengdu, China. The Y4 Boutique Hotel is a 
small 24 room luxury hotel. It features a world class wine bar 
and tasting room, a 5 star restaurant and bar, private meeting 
rooms and event spaces with courtyards and plazas. The hotel 
rooms range from 135SF to 200SF suites with private 
courtyards and balconies with panoramic views of the 
surrounding area. Please see Supplementary Information-hotel 
for images and further information. 

Brooks +Scarpa has designed over 2,000,000SF of commercial 
office space. B+S is currently working on a TOD project located 
directly adjacent to the new Culver City Expo Robertson Station 
in Los Angeles. This mixed-use development provides 144 
residential units, 75,000 square feet of creative commercial 
space, 460 parking spaces and 40,000 square feet of retail 
space on the street level connecting directly to the station. 
Brooks + Scarpa has completed over 10,000 units of housing of 
every type that have included structured parking. In particular 
we have completed or have worked on dozens of publicly 
funded affordable housing projects for such organizations as 
The Skid Row Housing Trust, Community Corporation, Venice 
Community Housing, West Hollywood Community Housing, 
Coacella Valley Housing Coalition, Step Up, Forrest 
City/Rattner, The Related Companies, and The Athens Group. 
We are currently working with the South Florida Community 
Land Trust and Delray Beach Community Redevelopment 

Brooks + Scarpa has worked on numerous retail spaces in the 
ground floor of mixed-use projects. Over its 30 year history B+S 
has completed over 200,000SF of retail space. Please see 
Supplementary Information-retail space for images and further 
information. 

PNC2116748P1Broward County Board of
County Commissioners
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4. Lead Architect's/Planner’s Portfolio & Profile: Max Number of Points 25 

If the Lead Architect/Planner is an individual, then the portfolio must include at 

least three urban mixed-use site planning projects done by the lead designer 

over the past ten years (each project should identify his or her specific role) and 

at least five completed urban mixed-use planning projects done by his or her 

firm over the past ten years. Each example must include the images and text 

description. The portfolio must also include a designer profile noting such facts 

as education, professional experience, design recognitions, and areas of 

responsibility and a statement of the lead designer’s philosophy and design 

intent that incorporates an understanding of the design issues for the proposed 

project and a philosophy for approaching the project. 

If the Lead Architect/Planner is a team, then the portfolio must include at least 

two completed projects per discipline done over the past ten years by each of 

the lead designers on the team and representing the firm, a selection of at least 

five additional completed projects done over the past ten years. Each example 

must include images and text description. The portfolio must also include a lead 

designer profile that summarizes the background of all team members and a 

design philosophy and design intent statement that represents the perspective 

of the team as a whole. 

A. Lead Architect’s/Planner's Portfolio - The portfolio should be thoughtfully 

arranged and composed of materials that demonstrate an understanding of the 

design issues to be addressed in this project. The exhibits should portray 

creative and appropriate response to County’s criteria and needs, demonstrate 

design leadership, and clearly exemplify design excellence. 

POINTS VALUE 15 

B. Lead Architect's/Planner's Profile - The County will be looking for a breadth 

and depth of education and work experience as well as increasing responsibility 

for delivering the complexity and magnitude of the project the County has in 

mind. 

POINTS VALUE 10 

5. Location: Max Number of Points 5 

Refer to Vendor’s Business Location Attestation Form and submit as instructed. 

A Vendor with a principal place of business location (also known as the nerve 

center) within Broward County for the last six months, prior to the solicitation 

submittal, will receive five points; a Vendor not meeting all of the local business 

requirements will receive zero points. The following applies for a Vendor 

responding as a Joint Venture (JV): if a member of the JV has 51% or more of 

the equity and meets all of the local business requirements, the JV will receive 

three points; if a member of the JV has 30 to 50% of the equity and meets all of 

the local business requirements, the JV will receive two points; and if a member 

of the JV has 10% to 29% of the equity and meets all of the local business 

requirements, the JV will receive one point. 

POINTS VALUE 5 

Please see supplemental attachment regarding item 4a. 

Please see supplemental attachment regarding item 4b. 

See form. 

PNC2116748P1Broward County Board of
County Commissioners
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6. Willingness to Meet Time and Budget Requirements: 

Completion Date Requirement: Six (6) Months 

YES = 1 Point NO = 0 Points 

Project Budget: $350,000 

YES = 1 Point NO = 0 Points 

Points Value: 2 

7. Volume of Previous Work: 

Refer to Volume of Previous Work Attestation Form and the Volume of 

Previous Work Attestation Joint Venture Form and submit as instructed. 

The calculation for Volume of Previous Work is all amounts paid to the prime 

Vendor by Broward County Board of County Commissioners at the time of the 

solicitation opening date within a five-year timeframe. The calculation of Volume 

of Previous Work for a prime Vendor previously awarded a contract as a 

member of a Joint Venture firm is based on the actual equity ownership of the 

Joint Venture firm. Three points will be allocated to Vendors paid $0 ­

$3,000,000); 2 Points will be allocated to Vendors paid $3,000,001 ­

$7,500,000; 1 Point will be allocated to Vendors paid $7,500,001 - $10,000,000; 

0 Points will be allocated to Vendors paid over $10,000,000). Payments for 

prime Vendor will be verified by the Purchasing Division. 

Points Value: 3 

YES 

$0 

PNC2116748P1Broward County Board of
County Commissioners

BidSync8/1/2018 p. 354



PNC2116748P1Broward County Board of
County Commissioners

Vendor Questionnaire Form
 

The completed Vendor Questionnaire Form and supporting information (if applicable) should be returned 

with Vendor’s submittal. If not provided with submittal, the Vendor must submit within three business days 

of County’s request. Failure to timely submit may affect Vendor’s evaluation. 

If a response requires additional supporting information, the Vendor should provide a written 

detailed response as indicated on the form. The completed questionnaire and responses will become 

part of the procurement record. It is imperative that the person completing the Vendor Questionnaire Form 

be knowledgeable about the proposing Vendor’s business profile and operations. 

Solicitation Number : PNC2116748P1 

Title : BB&T Center Property Master Planning 

1. Legal business name: 

2. Doing Business As/ Fictitious Name (if applicable): 

3. Federal Employer I.D. no. (FEIN): 

4. Dun and Bradstreet No.: 

5. Website address (if applicable): 

6. Principal place of business 

address: 

Address Line 1 

Address Line 2 

City 

State 

Zip Code 

Country 

7. Office location responsible for this project: 

8. Telephone no.: 

9. Fax no.: 

10. Type of business: Type of Business 

(Select from the 

dropdown list) 

If Corporation, Specify 

the State of 

Incorporation 

Brooks + Scarpa Architects, Inc. 

01-0552842 

617210489 

www.brooksscarpa.com 

808 E. Las Olas Blvd. 

Suite 101 

Fort Lauderdale 

Florida 

33301 

USA 

Fort Lauderdale 

954.683.1236 

n/a 

California 
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If General Partnership, 

Specify the State and 

County filed in 

If Other, Specify the 

detail 

11. List Florida Department of State, Division of 

Corporations document number (or registration number if 

fictitious name): 

12. List name and title of each 

principal, owner, officer, and major 

shareholder: 

a) 

b) 

c) 

d) 

13. AUTHORIZED CONTACT(S) 

FOR YOUR FIRM: 

Contact Name 1 

Title 

E-Mail 

Telephone No. 

Fax No. 

Contact Name 2 

Title 

E-Mail 

Telephone No. 

Fax No. 

14. Has your firm, its principals, 

officers or predecessor 

organization(s) been debarred or 

suspended by any government 

entity within the last three years? If 

yes, specify details in an attached 

written response. 

Click response 
Yes 

No 

If Yes, provide detailed 

response

 F17000002444 

Angela Brooks, President 

Lawrence Scarpa, Vice President 

Jeffrey Huber, FL Registered Agent 

Jeffrey Huber 

Principal, Director of Urban Design and Planning 

huber@brooksscarpa.com 

954.683.1236 

n/a 

Angela Brooks 

Managing Principal 

brooks@brooksscarpa.com 

323.596.4700 

n/a 

PNC2116748P1Broward County Board of
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15. Has your firm, its principals, 

officers or predecessor 

organization(s) ever been debarred 

or suspended by any government 

entity? If yes, specify details in an 

attached written response, 

including the reinstatement date, if 

granted. 

Click response 
Yes 

No 

If Yes, provide detailed 

response 

16. Has your firm ever failed to 

complete any services and/or 

delivery of products during the last 

three (3) years? If yes, specify 

details in an attached written 

response. 

Click response 
Yes 

No 

If Yes, provide detailed 

response 

17. Is your firm or any of its 

principals or officers currently 

principals or officers of another 

organization? If yes, specify details 

in an attached written response. 

Click response 
Yes 

No 

If Yes, provide detailed 

response 

18. Have any voluntary or 

involuntary bankruptcy petitions 

been filed by or against your firm, 

its parent or subsidiaries or 

predecessor organizations during 

the last three years? If yes, specify 

details in an attached written 

response. 

Click response 
Yes 

No 

If Yes, provide detailed 

response 

19. Has your firm’s surety ever 

intervened to assist in the 

completion of a contract or have 

Performance and/or Payment 

Bond claims been made to your 

firm or its predecessor’s sureties 

during the last three years? If yes, 

specify details in an attached 

written response, including contact 

information for owner and surety. 

Click response 
Yes 

No 

If Yes, provide detailed 

response 

PNC2116748P1Broward County Board of
County Commissioners
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20. Has your firm ever failed to 

complete any work awarded to 

you, services and/or delivery of 

products during the last three (3) 

years? If yes, specify details in an 

attached written response. 

Click response 
Yes 

No 

If Yes, provide detailed 

response 

21. Has your firm ever been 

terminated from a contract within 

the last three years? If yes, specify 

details in an attached written 

response. 

Click response 
Yes 

No 

If Yes, provide detailed 

response 

22. Living Wage solicitations only: 

In determining what, if any, fiscal 

impacts(s) are a result of the 

Ordinance for this solicitation, 

provide the following for 

informational purposes only. 

Response is not considered in 

determining the award of this 

contract. Living Wage had an 

effect on the pricing. If yes, Living 

Wage increased the pricing by 

____% or decreased the pricing by 

____%. 

Click response 
Yes 

No 

N/A 

If Yes, provide detailed 

response 

PNC2116748P1Broward County Board of
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Brooks + Scarpa
Team Organization

Broward County
with

BB& T 
Project Partners

COASTAL SYSTEMS 
INTERNATIONAL

KIMLEY-HORN
Barton Fye, PE

Christopher Heggen, PE
David Taxman, PE
George Puig, ASLA
Jason Webber, PE
Mark Santos, PE

P. Harvey Sasso, PE 
Andres Perez, PE

Orestes Betancourt
Sibtey Hasan

Project Manager

Architecture

Landscape Design

Urban Design I  Site Planning

Public Engagement

Water Engineering

Vulnerability Assessments

Hydrological Modeling

Environmental Engineering

Civil Engineering

Landscape Architecture

Civil Engineering

Trafic Engineering

Parking Design

Transportation Planning

Public Engagement

BROOKS + SCARPA
Jeffrey Huber, AIA, LEED AP, Project Manager

Lawrence Scarpa, FAIA, Lead Architect
Angela Brooks, FAIA, LEED AP,  Project Executive

Heather Akers, AIA, Project Designer
Pieter Conradie, Assoc. AIA, Project Designer

PNC2116748P1Broward County Board of
County Commissioners
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Σαλτψ Υρβανισm: Σεα Λεϖελ 
Ρισε Αδαπτατιον Στρατεγιεσ 

φορ Φορτ Λαυδερδαλε

Τηε Λιττλε Ροχκ 
Χρεατιϖε Χορριδορ

DΧ Αλεξανδερ Παρκ 
Φορτ Λαυδερδαλε Βεαχη

Φαψεττεϖιλλε 2030: 
Τρανσιτ Χιτψ Σχεναριο

Πεmβροκε Πινεσ Παϖιλιον
Γατεωαψ Σχυλπτυρε

Βοστον ΜΧΧΑ Χονϖεν−
τιον Χεντερ Μαστερ Πλαν

Πετταωαψ Νειγηβορηοοδ 
Μαστερ Πλαν

Ανγλε Λακε Τρανσιτ Στατιον 
ανδ Πλαζα

Φουρ Ηουσινγ Ναρρατιϖεσ 
το Ανχηορ αν Αρτσ Dιστριχτ

ΤΟD Dεϖελοπmεντ 
Μαστερ Πλαν

Φορτ Λαυδερδαλε Dεσιγν 
ανδ Χονστρυχτιον 

Μανυαλ

JeȻrey Huber is a Principal and Director of Urban Design and Planning at Brooks + 
Scarpa, and manages the ȼrmŢs South Florida oȾce. With over 14 years of professional 
εξπεριενχε, Ηυβερ ισ αν αωαρδ ωιννινγ αρχηιτεχτ ανδ υρβαν δεσιγνερ τηατ ηασ δεσιγνεδ 
and overseen construction of numerous public works projects, including over 15 
parks. He has served as architect-of-record and project manager for various municipal 
στρεετσχαπε ιmπροϖεmεντσ, υρβαν πλαζασ, πυβλιχ αρτ προϕεχτσ, mυνιχιπαλ ανδ πριϖατε παρκσ 
ινχλυδινγ ωατερφροντ παρκσ, εχολογιχαλ στορmωατερ ινφραστρυχτυρε, ανδ βυιλδινγ/στρυχτυραλ 
projects. This experience includes design, technical, planning, permitting, construction 
documents and construction administration services. Clients include municipalities, 
state and national agencies, and community redevelopment agencies. His experience in 
δεσιγν ανδ χονστρυχτιον σερϖιχεσ ανδ ψεαρσ ατ α χοmmυνιτψ δεσιγν χεντερ ηαϖε αλλοωεδ 
ηιm το δελιϖερ προϕεχτσ ον σχηεδυλε ανδ ωιτηιν τηε στατεδ προϕεχτ γοαλσ, σατισφψινγ χλιεντ 
and stakeholder requirements. His diversity of project experience situates him in a unique 
ποσιτιον φορ τηε Χυρριε Παρκ προϕεχτ, ωηερε πυβλιχ ενγαγεmεντ, ανδ τηε δεσιγν οφ παρκ ανδ 
architectural elements will surely be required. 

Ηυβερ ωιλλ σερϖε ασ τηε τεαm προϕεχτ mαναγερ ανδ ενσυρε τηατ αλλ προϕεχτ κεψ περσοννελ 
and county staȻ have a clear line of communication throughout the project duration.

Σελεχτ Προϕεχτ Εξπεριενχε

ΕDΥΧΑΤΙΟΝ
Μαστερ οφ Λανδσχαπε Αρχηιτεχτυρε, 
Φλοριδα Ιντερνατιοναλ Υνιϖερσιτψ 
Expected 2019

Μαστερ οφ Αρχηιτεχτυρε, Υνιϖερσιτψ οφ 
Florida 2004

Βαχηελορ οφ Dεσιγν ιν Αρχηιτεχτυρε, 
Υνιϖερσιτψ οφ Φλοριδα 2002

ΡΕΓΙΣΤΡΑΤΙΟΝΣ
Florida AR95504

NCARB Certiȼcate #71004

Λεεδ→ Αχχρεδιτεδ Προφεσσιοναλ

SELECT AWARDS
2018 AIA National Award for Regional 
ανδ Υρβαν Dεσιγν  − 
Σαλτψ Υρβανισm, Φορτ Λαυδερδαλε

2018 AIA National Award for Regional 
ανδ Υρβαν Dεσιγν  − 
Conway Watershed Plan, Conway 
Αρκανσασ

2018 AIA Florida Honor Award 

2017 AIA National Award for Archi−
τεχτυρε  − Τηε ΣΙΞ: Dισαβλεδ ςετερανσ 

Ηουσινγ, Λοσ Ανγελεσ

2017 AIA National Young Architects 
Αωαρδ

Jeffrey Huber AIA, LEED AP, NCARB

Project Manager, Principal, Brooks + Scarpa

bioretention planter p92

Living Shoreline p133

Bioretention Swale p89

Floodwater Park p 86

bioretention swale p89

Pervious Surfaces p103

Landscape Palette p142

Tree Drifts

20’-0”

Bio�ltration Planter p 92
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ΜαχΑρτηυρ Παρκ Dιστριχτ 
Μαστερ Πλαν

BROOKS + SCARPA / KEY PERSONNEL
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Mixed-Use Creative OȾce 
Βυιλδινγ

Ανγλε Λακε 
Τρανσιτ Πλαζα

ςισιον Πλαν φορ Υνιϖερσιτψ 
οφ Σουτηερν Χαλιφορνια

Λοσ Ανγλεσ Φλοωερ mαρτ 
Μιξεδ−Υσε Dεϖελοπmεντ

Σαντα Μονιχα Πλαχε 
Μαλλ Μιξεδ−Υσε Παρκινγ 

Στρυχτυρε

The SIX AȻordable 
Ηουσινγ

Υρβαν Μιξεδ−Υσε 
Dεϖελοπmεντ

ΧΑΜ Μυσευm οφ Αρτ

Χηεροκεε
Στυδιοσ

Φιρστ ανδ Βροαδωαψ
(ΦΑΒ) Χιϖιχ Παρκ

Φορτ Λαυδερδαλε Dεσιγν 
ανδ Χονστρυχτιον 

Μανυαλ

Identify character 
of neighborhood. 

Aesthetics, create 
standards/unifying 

elements. Cluster vs 
cohesive. 

Landscape and 
vegetation will be 

treated the same as 
other infrastructure such 

as pipes.

Engaging public spaces 
(attractions, inviting). 

Pedestrian friendly 
(spaces, shading). 

Streets as public spaces. 
Community. 

Design for multi-
modality, integrating 

vehicle, transit, bicycle, 
and pedestrian. 
Flexibility and 

adaptability for the 
future. Re-use: different 

purposes such as 
parklettes, bike share, 

and trafic calming. 

PLACE + 
IDENTITY

LIVING 
INFRASTRUCTURE

HEALTHY + ACTIVE 
LIFESTYLE

MULTI-
MODAL

Πιχο 
AȻordable Housing

Founder and Principal at Brooks + Scarpa, Lawrence Scarpa, FAIA is an award winning 
architect and urban designer. Recognized internationally for his innovative use of material 
and environmentally sensitive designs, he oversees all design work at Brooks + Scarpa.  
Along with his work at Brooks + Scarpa, he is a co-founder of The AȻordable Housing 
Design Leadership Institute (AHDLI) and Livable Places, Inc. a non-proȼt policy and 
development company dedicated to providing livable, sustainable, and aȻordable mixed-
use housing in the urban environment. 

A large part of the ȼrms success can be traced to ScarpaŢs design philosophy, which 
εmπηασιζεσ χλιεντ ρεθυιρεmεντσ ανδ υσερ εξπεριενχε αβοϖε τηε ιmποσιτιον οφ ανψ 
particular design. Working carefully to understand the functional and behavioral patterns 
intrinsic to each new project and site, ScarpaŢs goal is to produce a park that leaves a 
λαστινγ ιmπρεσσιον ον υσερσ ανδ ϖισιτορσ, ηειγητενινγ τηειρ σενσε οφ αωαρενεσσ ανδ 
engagement with the waterfront environment. Having designed numerous parks that 
ινχλυδεδ συβσταντιαλ πυβλιχ ενγαγεmεντ ανδ στακεηολδερ ινϖολϖεmεντ, ασ ωελλ ασ ινϖολϖεδ 
τηε αχτιϖατιον οφ πασσιϖε παρκσ, Σχαρπα ωιλλ ωορκ χλοσελψ ωιτη Ηυβερ ιν mαναγεmεντ οφ τηε 
Currie Waterfront Park project. Σχαρπα ωιλλ σερϖε ασ τηε λεαδ δεσιγνερ ορ τηε ρεδεϖελοπmεντ 
and activation of Currie Park.

Σελεχτ Προϕεχτ Εξπεριενχε

ΕDΥΧΑΤΙΟΝ
Μαστερ οφ Αρχηιτεχτυρε, Υνιϖερσιτψ οφ 
Φλοριδα

Βαχηελορ οφ Dεσιγν, Υνιϖερσιτψ οφ 
Φλοριδα

ΡΕΓΙΣΤΡΑΤΙΟΝΣ
California, C21812 
Florida,  AR00132227 
North Carolina, 8534
Missouri, A-2008011825
Arizona, 50353
Μοντανα

FELLOW
Αmεριχαν Ινστιτυτε οφ Αρχηιτεχτσ

SELECT AWARDS
2018 AIA National Award for Regional 
ανδ Υρβαν Dεσιγν  − 
Σαλτψ Υρβανισm, Φορτ Λαυδερδαλε

2018 AIA National Collaborative 
Πραχτιχε Αωαρδ 

2017 AIA National Award for Archi−
τεχτυρε  − Τηε ΣΙΞ: Dισαβλεδ ςετερανσ 

Ηουσινγ, Λοσ Ανγελεσ

2017 AIA Florida Honor Award

2017 AIA Florida Object Award

2017 AIA Fort Lauderdale Honor 
Αωαρδ

Lawrence Scarpa FAIA

Lead Designer, Principal-in-Charge, Brooks + Scarpa

PNC2116748P1Broward County Board of
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As the Managing Principal at Brooks + Scarpa,  Angela Brooks, FAIA supervises all of the 
oȾce operations. She acts as the oȾces central hub directing project Ƚow and tempo. As 
Project Executive, Angela Brooks will lead sustainability eȻorts and oversee the techni−
cal production staȻ. She has managed several of the ȼrmŢs largest civic projects, working 
directly with city oȾcials and coordinating consultants to ensure that the goals of the 
project are met. 

The work of Angela Brooks lies at the conȽuence of beauty and better societies. She is 
a powerful advocate for the rich, multifaceted impact of good design. With each project, 
σηε ενϖισιονσ οππορτυνιτιεσ το χηανγε ωηατ ισ ποσσιβλε φορ τηε ινδιϖιδυαλ, τηε χοmmυνιτψ, 
the planet. Her successful execution of these ideas, that often require new construction 
mετηοδσ, ηασ πλαχεδ ηερ ατ τηε φορεφροντ οφ τηε ιmπλεmεντατιον οφ ενϖιρονmεντ τεχηνολ−
ogies in building and made her a recognized leader in the ȼeld of sustainable design. 

Ηαϖινγ νυmερουσ παρκ ανδ πυβλιχ ενγαγεmεντ εξπεριενχε, Βροοκσ ωιλλ σερϖε ασ τηε τεαm 
προϕεχτ εξεχυτιϖε ανδ ενσυρε τηατ αλλ προϕεχτ κεψ περσοννελ ηαϖε α χλεαρ λινε οφ χοmmυνι−
cation throughout the project duration.

Σελεχτ Προϕεχτ Εξπεριενχε

ΕDΥΧΑΤΙΟΝ
Μαστερ Οφ Αρχηιτεχτυρε, 
ΣΧΙ−Αρχ

Βαχηελορ Οφ Dεσιγν, 
Υνιϖερσιτψ Οφ Φλοριδα

ΡΕΓΙΣΤΡΑΤΙΟΝ
Architect #C27554, State of California

Λεεδ→ Αχχρεδιτεδ Προφεσσιοναλ

FELLOW
Αmεριχαν Ινστιτυτε οφ Αρχηιτεχτσ 

SELECT AWARDS
2018 AIA National Award for Regional 
ανδ Υρβαν Dεσιγν  − 
Σαλτψ Υρβανισm, Φορτ Λαυδερδαλε

2018 AIA National Collaborative 
Πραχτιχε Αωαρδ

2017 AIA National Award for Archi−
τεχτυρε  − Τηε ΣΙΞ: Dισαβλεδ ςετερανσ 
Ηουσινγ, Λοσ Ανγελεσ

2017 AIA Florida Honor Award

2017 AIA Florida Object Award

2017 AIA Fort Lauderdale Honor 
Αωαρδ

2017 AIA Fort Lauderdale Honor 

Angela Brooks FAIA, LEED AP

Project Executive, Managing Principal, Brooks + Scarpa

Mixed-Use Creative OȾce 
Βυιλδινγ

Ανγλε Λακε 
Τρανσιτ Πλαζα

ςισιον Πλαν φορ Υνιϖερσιτψ 
οφ Σουτηερν Χαλιφορνια

Λοσ Ανγλεσ Φλοωερ mαρτ 
Μιξεδ−Υσε Dεϖελοπmεντ

Σαντα Μονιχα Πλαχε 
Μαλλ Μιξεδ−Υσε Παρκινγ 

Στρυχτυρε

The SIX AȻordable 
Ηουσινγ

Υρβαν Μιξεδ−Υσε 
Dεϖελοπmεντ

ΧΑΜ Μυσευm οφ Αρτ

Χηεροκεε
Στυδιοσ

Φιρστ ανδ Βροαδωαψ
(ΦΑΒ) Χιϖιχ Παρκ

Φορτ Λαυδερδαλε Dεσιγν 
ανδ Χονστρυχτιον 

Μανυαλ

Identify character 
of neighborhood. 

Aesthetics, create 
standards/unifying 

elements. Cluster vs 
cohesive. 

Landscape and 
vegetation will be 

treated the same as 
other infrastructure such 

as pipes.

Engaging public spaces 
(attractions, inviting). 

Pedestrian friendly 
(spaces, shading). 

Streets as public spaces. 
Community. 

Design for multi-
modality, integrating 

vehicle, transit, bicycle, 
and pedestrian. 
Flexibility and 

adaptability for the 
future. Re-use: different 

purposes such as 
parklettes, bike share, 

and trafic calming. 

PLACE + 
IDENTITY

LIVING 
INFRASTRUCTURE

HEALTHY + ACTIVE 
LIFESTYLE

MULTI-
MODAL

Πιχο 
AȻordable Housing
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Heather Akers AIA, NCARB 

Project Designer, Brooks + Scarpa 

Heather Akers, AIA is a Project Designer at Brooks + Scarpa in the South Florida oがce. In 
βοτη ποστ−γραδυατε πραχτιχε ανδ τηρουγηουτ ηερ εδυχατιον, Ηεατηερ ηασ βεεν ινϖολϖεδ 
ιν ρεσεαρχη ανδ βυιλτ προϕεχτσ ατ νυmερουσ σχαλεσ τηατ ιντεγρατε συσταιναβλε πραχτιχεσ 
and forward-thinking resilient design. She has led projects through design and planning 
to construction documents. Heather has been involved in the design and construction 
of LEED-certiゑed high rise condos, parking structures, shopping mall renovations, 
privates homes and neighborhood re-envisioning. She is currently the project architect 
ον α ηουσινγ προϕεχτ ωιτη τηε Dελραψ Βεαχη ΧΡΑ ανδ ηασ εξπεριενχε ωιτη χοmmυνιτψ 
engagement and governmental projects. Akers is χυρρεντλψ ωορκινγ ον τηε DΧ Αλεξανδερ 
Παρκ Ιmπροϖεmεντσ ωιτη τηε Φορτ Λαυδερδαλε ΧΡΑ, ρινγινγ ηερ δεσιγν εξπερτισε το 
waterfront parks.

Heatherｼs technical knowledge combined with her research in technology provides an 
αδϖανχεδ ψετ πραχτιχαλ περσπεχτιϖε ιν ρεσπονσιϖε αρχηιτεχτυρε ανδ υρβαν δεσιγν φορ τηε 
built environment.  

ΕDΥΧΑΤΙΟΝ 
Βαχηελορ οφ Αρχηιτεχτυρε, 
Φλοριδα Ατλαντιχ Υνιϖερσιτψ 
2016 

ΡΕΓΙΣΤΡΑΤΙΟΝ 
Architect #AR99542, State of Florida 

ΝΧΑΡΒ ΧΕΡΤΙΦΙΧΑΤΕ 
#91923 

SELECT AWARDS 
2018 AIA National Award for Regional 
ανδ Υρβαν Dεσιγν − 
Σαλτψ Υρβανισm, Φορτ Λαυδερδαλε 

2018 AIA Florida Honor Award 

2017 AIA Florida Honor Award 

2017 AIA Fort Lauderdale Honor 
Αωαρδ 

2017 AIA Fort Lauderdale Honor 
Αωαρδ 

Βοτανιζινγ τηε Ασπηαλτ οφ 
Νορτη Βεαχη ςιλλαγε 

DΧ Αλεξανδερ Παρκ 
Φορτ Λαυδερδαλε Βεαχη 

Σαλτψ Υρβανισm: Αδαπτα− 
τιον Στρατεγιεσ φορ Φορτ 

Λαυδερδαλε 

Φορτ Λαυδερδαλε Dεσιγν 
ανδ Χονστρυχτιον 

Μανυαλ 

Ηολλψωοοδ Βεαχη Χαρϖερ Σθυαρε Miami World Center with 
Στρεετ Ενδ Πλαζασ Workforce Housing ΟDΠ Αρχηιτεχτσ 

Dελραψ Βεαχη ΧΡΑ 
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Χαρϖερ Σθυαρε 
Workforce Housing 
Dελραψ Βεαχη ΧΡΑ

DΧ Αλεξανδερ Παρκ 
Φορτ Λαυδερδαλε Βεαχη

Πιετερ Χονραδιε ισ α Προϕεχτ Dεσιγνερ at Brooks + Scarpa at the South Florida oȾce. He 
ηασ εξπεριενχε ωορκινγ ον αωαρδ−ωιννινγ χοασταλ δεσιγν ανδ mατεριαλ δεϖελοπmεντ 
through research positions at Florida Atlantic University. Pieter has collaborated with lead 
ρεσεαρχηερσ ανδ mυλτιδισχιπλιναρψ προφεσσιοναλσ ον χοmπρεηενσιϖε προϕεχτσ δεαλινγ ωιτη 
wide ranging issues such as sea level rise and biodiverse ecosystems. His experience in 
design and collaboration has allowed him to eȻectively communicate and convey ideas in 
a setting that accommodates all. 

Πιετερ βρινγσ α ωιδε−ρανγινγ  κνοωλεδγε οφ ρεσεαρχη περταινινγ τηε λοχαλ εχολογψ ανδ 
climate-change related issues in the area. Currently working on the DC Alexander Park 
Ιmπροϖεmεντσ ωιτη τηε Φορτ Λαυδερδαλε ΧΡΑ, Χονραδιε ηασ βρουγητ ηισ δεσιγν ρεσεαρχη το 
waterfront parks. This knowledge can help develop unique design solutions and strategies 
for a more resilient and sustainable built environment. 

Σελεχτ Προϕεχτ Εξπεριενχε

ΕDΥΧΑΤΙΟΝ
Βαχηελορ οφ Αρχηιτεχτυρε, 
Φλοριδα Ατλαντιχ Υνιϖερσιτψ
2017

SELECT AWARDS
2018 AIA National Award for Regional 
ανδ Υρβαν Dεσιγν  − 
Σαλτψ Υρβανισm, Φορτ Λαυδερδαλε

2017 AIA Florida Honor Award

2017 AIA Fort Lauderdale Honor 
Αωαρδ

2017 AIA Fort Lauderdale Honor 
Αωαρδ

Pieter Conradie Assoc. AIA 

Project Designer, Brooks + Scarpa

Σαλτψ Υρβανισm: Σεα Λεϖελ 
Ρισε Αδαπτατιον Στρατεγιεσ 

φορ Φορτ Λαυδερδαλε

Βοτανιζινγ τηε Ασπηαλτ οφ 
Νορτη βεαχη ςιλλαγε

Πεmβροκε Πινεσ Παϖιλιον
Γατεωαψ Σχυλπτυρε

Ηολλψωοοδ Βεαχη 
Στρεετ Ενδ Πλαζασ

Φορτ Λαυδερδαλε Dεσιγν 
ανδ Χονστρυχτιον 

Μανυαλ

bioretention planter p92

Living Shoreline p133

Bioretention Swale p89

Floodwater Park p 86

bioretention swale p89

Pervious Surfaces p103

Landscape Palette p142

Tree Drifts

20’-0”

Bio�ltration Planter p 92
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Βιορεmεδιατατιϖε 
Μανγροϖε ανδ Οψστερ 

Προϕεχτ
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Kimley-Horn / KEY PERSONNEL 
Βαρτον ϑ. Φψε, Π.Ε. 
Χιϖιλ Ενγινεερ 

Θυαλιφιχατιονσ 
Βαρτον Φψε ηασ mορε τηαν 12 ψεαρσ οφ χιϖιλ ανδ ενϖιρονmενταλ ενγινεερινγ δεσιγν 
εξπεριενχε. Ασ α προϕεχτ mαναγερ, Βαρτον ηασ λεδ σεϖεραλ mαστερ πλαννινγ προϕεχτσ, ασ 
ωελλ ασ τηε δεσιγν οφ ροαδωαψ, δραιναγε, ωατερ διστριβυτιον, σεωερ χολλεχτιον, λανδ 
δεϖελοπmεντ, ανδ λανδφιλλ προϕεχτσ. Ηισ εξπερτισε ισ ιν τηε δεσιγν οφ στορmωατερ 
mαναγεmεντ σψστεmσ ινχλυδεσ παϖινγ, ωατερ, σεωερ, εαρτηωορκ, ανδ λανδφιλλ δεσιγν ανδ 
εϖαλυατιον. 

Ρελεϖαντ Προϕεχτ Εξπεριενχε 
Εδυχατιον  Γροϖε Χεντραλ Στατιον, α Τρανσιτ−Οριεντεδ Dεϖελοπmεντ, Μιαmι, ΦΛ – Προϕεχτ 
 Μαστερ οφ Χιϖιλ Ενγινεερινγ, 

mαναγερ. 
Wατερ Ρεσουρχεσ, Νορωιχη
 
Υνιϖερσιτψ, 2015  Κεψ Βισχαψνε Μαστερ Πλαν, ςιλλαγε οφ Κεψ Βισχαψνε, ΦΛ – Σενιορ ενγινεερ.
 

	 Βαχηελορ οφ Σχιενχε, Χιϖιλ  Μιαmι Wορλδχεντερ, Μιαmι, ΦΛ – Προϕεχτ ενγινεερ. 
Ενγινεερινγ, Υνιϖερσιτψ οφ 

 Βριχκελλ Χιτψ Χεντρε, Μιαmι, ΦΛ – Προϕεχτ ενγινεερ. 
Μιαmι, 2007 

 Τοων οφ Μεδλεψ Στορmωατερ Μαστερ Πλαν, Μεδλεψ, ΦΛ – Προϕεχτ mαναγερ. 

Ρεγιστρατιονσ  Τοων−Wιδε Υνδεργρουνδινγ οφ Υτιλιτιεσ Προγραm, Τοων οφ Παλm Βεαχη, 
 Προφεσσιοναλ Ενγινεερ ιν 

Παλm Βεαχη, ΦΛ – Προϕεχτ ενγινεερ. 
Φλοριδα, #73898, ϑανυαρψ 12,
 

 Λακεϖιεω Dιστριχτ Υτιλιτψ Χροσσινγσ, Μεδλεψ, ΦΛ – Προϕεχτ mαναγερ.
 2012 

	 Χερτιφιεδ Φλοοδπλαιν Μαναγερ  Λακεϖιεω Dιστριχτ Wατερ ανδ Σεωερ Μαστερ Πλαν, Μεδλεψ, ΦΛ – Προϕεχτ 

mαναγερ. 
Αφφιλιατιονσ 
	 Μεmβερ, Αmεριχαν Σοχιετψ οφ 

Χιϖιλ Ενγινεερσ (ΑΣΧΕ) 

	 Μεmβερ, Ασσοχιατιον οφ Στατε 

Φλοοδπλαιν Μαναγερσ 

(ΑΣΦΠΜ) 

	 Μεmβερ, Ενϖιρονmενταλ ανδ 

Wατερ Ρεσουρχεσ Ινστιτυτε 

(ΕWΡΙ) 
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Εδυχατιον 
	 Μαστερ οφ Σχιενχε, Χιϖιλ 

Ενγινεερινγ, Γεοργια Ινστιτυτε 

οφ Τεχηνολογψ, 1998 

	 Βαχηελορ οφ Σχιενχε, Χιϖιλ 

Ενγινεερινγ, Γεοργια Ινστιτυτε 

οφ Τεχηνολογψ, 1997 

Ρεγιστρατιονσ 
	 Προφεσσιοναλ Ενγινεερ ιν 

Φλοριδα, #58636, ϑυνε 20, 

2002 

Αφφιλιατιονσ 
	 Μεmβερ, Ινστιτυτε οφ 

Τρανσπορτατιον Ενγινεερσ 

(ΙΤΕ) 

Χηριστοπηερ Ηεγγεν, Π.Ε. 
Τρανσπορτατιον Πλαννινγ/Τραφφιχ Ενγινεερ 

Θυαλιφιχατιονσ 
Χηρισ Ηεγγεν ισ α τρανσπορτατιον ενγινεερ ωιτη mορε τηαν 20 ψεαρσ οφ εξπεριενχε 
εϖαλυατινγ τραφφιχ ιmπαχτσ φορ α ωιδε ϖαριετψ οφ προϕεχτσ, ινχλυδινγ λαργε−σχαλε υρβαν 
προϕεχτσ ωιτη λαργε παρκινγ φαχιλιτιεσ ανδ εξτενσιϖε ον−σιτε χιρχυλατιον ροαδωαψσ, 
ινχλυδινγ mιξεδ−υσε προϕεχτσ ανδ λαργε ρεταιλ χεντερσ. Σεϖεραλ οφ τηεσε προϕεχτσ ηαϖε 
ινϖολϖεδ τηε ιδεντιφιχατιον οφ αλτερνατιϖε τρανσπορτατιον mιτιγατιον στρατεγιεσ, παρτιχυλαρλψ 
ιν αρεασ τηατ αρε χονστραινεδ βψ τηε λαχκ οφ αδδιτιοναλ ροαδωαψ ριγητ−οφ−ωαψ ορ 
συρρουνδινγ τρανσπορτατιον φαχιλιτιεσ τηατ αρε βυιλτ ουτ. Τηεσε υρβαν προϕεχτσ ηαϖε 
ινχλυδεδ τηε ιντεγρατιον οφ τρανσιτ ανδ χιρχυλατορ σηυττλεσ ανδ φαχιλιτιεσ ιντο σιτε δεσιγν 
ανδ τηε προϖισιον οφ αmενιτιεσ φορ πεδεστριαν ανδ βιχψχλε πατρονσ. 

Ρελεϖαντ Προϕεχτ Εξπεριενχε 
	 Βανκ Ατλαντιχ Χεντερ (νοω ΒΒ&Τ Χεντερ), Συνρισε, ΦΛ — Τρανσπορτατιον 

πλαννινγ/τραφφιχ ενγινεερ 


 Σαωγρασσ Μιλλσ Μαλλ, Συνρισε, ΦΛ — Τρανσπορτατιον πλαννινγ/τραφφιχ ενγινεερ
 

 Μετροπιχα DΡΙ, Συνρισε, ΦΛ — Τρανσπορτατιον πλαννινγ/τραφφιχ ενγινεερ
 

 Dανια Ποιντε (φορmερλψ κνοων ασ Dανια ΛΙςΕ), Dανια Βεαχη, ΦΛ —
 

Τρανσπορτατιον πλαννινγ/τραφφιχ ενγινεερ.
 

 Φλαγλερ ςιλλαγε Ηοτελ, Φορτ Λαυδερδαλε, ΦΛ — Τρανσπορτατιον πλαννινγ/τραφφιχ
 

ενγινεερ 


 Μαργαριταϖιλλε Ρεσορτ, Ηολλψωοοδ, ΦΛ — Τρανσπορτατιον πλαννινγ/τραφφιχ
 

ενγινεερ 


	 ςιλλαγε ατ Γυλφστρεαm Παρκ Dεσιγν Γυιδελινεσ, Ηαλλανδαλε Βεαχη, ΦΛ — 

Τρανσπορτατιον πλαννινγ/τραφφιχ ενγινεερ.
 

 ΠΓΑ Πλαχε, Παλm Βεαχη Γαρδενσ, ΦΛ — Τρανσπορτατιον πλαννινγ/τραφφιχ
 

ενγινεερ.
 

 Παλm Βεαχη Ουτλετσ (Παλm Βεαχη Μαλλ Ρεδεϖελοπmεντ), Wεστ Παλm Βεαχη, 

ΦΛ — Τρανσπορτατιον πλαννινγ/τραφφιχ ενγινεερ. 

 Προσπεχτ Πλαχε Μιξεδ−Υσε, Wεστ Παλm Βεαχη, ΦΛ — Προϕεχτ mαναγερ φορ 

τρανσπορτατιον πλαννινγ/τραφφιχ ενγινεερινγ. 

 Ποmπανο Πιερ Ρεδεϖελοπmεντ, Ποmπανο Βεαχη, ΦΛ — Τρανσπορτατιον 

πλαννινγ/τραφφιχ ενγινεερ. 

	 Πορτ Εϖεργλαδεσ Τερmιναλ 4 Παρκινγ Γαραγε, Φορτ Λαυδερδαλε, ΦΛ — 

Τρανσπορτατιον πλαννινγ/τραφφιχ ενγινεερ. 

	 Βοχα Ρατον Ρεγιοναλ Ηοσπιταλ (ΒΡΡΗ) Μαστερ Πλαννινγ Ασσιστανχε, Βοχα
 

Ρατον, ΦΛ — Τρανσπορτατιον πλαννινγ/τραφφιχ ενγινεερ.
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PNC2116748P1Broward County Board of
County Commissioners

Εδυχατιον 
	 Βαχηελορ οφ Σχιενχε, Χιϖιλ 

Ενγινεερινγ, Υνιϖερσιτψ οφ 

Wισχονσιν 

	 Μαστερ οφ Ρεαλ Εστατε, 

Υνιϖερσιτψ οφ Ιλλινοισ ατ 

Χηιχαγο 

Ρεγιστρατιονσ 
	 Ρεγιστερεδ Προφεσσιοναλ 

Ενγινεερ ιν Ιλλινοισ, ςιργινια, 

Μαρψλανδ, ανδ D.Χ. 

#062062240, Dεχεmβερ 23, 

2009 

Αφφιλιατιονσ 
	 Μεmβερ, Ιντερνατιοναλ 

Παρκινγ Ινστιτυτε (ΙΠΙ) 

	 Μεmβερ, Παρκινγ Ασσοχιατιον 

οφ τηε ςιργινιασ (ΠΑς) 

Dαϖιδ Ταξmαν, Π.Ε. 
Παρκινγ Dεσιγνερ 

Θυαλιφιχατιονσ 
Dαϖιδ ηασ 13 ψεαρσ οφ παρκινγ πλαννινγ ανδ τρανσπορτατιον ενγινεερινγ εξπεριενχε. Ηε 
ισ α πασσιονατε αδϖοχατε φορ ρεφορm ιν παρκινγ πλαννινγ πραχτιχεσ, σπεαρηεαδινγ 
εφφορτσ το ινχλυδε Τρανσπορτατιον Dεmανδ Μαναγεmεντ (ΤDΜ) ανδ Μοβιλιτψ βεστ 
πραχτιχεσ. Ηε ωασ αmονγ τηε φιρστ ιν τηε παρκινγ ινδυστρψ το ατταιν χερτιφιχατιον ασ α 
Παρκσmαρτ Αδϖισορ ανδ ηασ λεδ τραινινγσ φορ χερτιφψινγ οτηερσ. Ηε ηασ βεεν πυβλισηεδ 
ιν τραδε mαγαζινεσ (ι.ε., Παρκινγ Τοδαψ, Παρκινγ, ανδ Γοϖερνmεντ Φινανχε Ρεϖιεω) 
ρεγαρδινγ παρκινγ ισσυεσ, ΤDΜ, ανδ πριϖατιζατιον. Dαϖιδ ηασ αλσο σποκεν ατ εϖεντσ 
ηοστεδ βψ τηε Ιντερνατιοναλ Παρκινγ Ινστιτυτε (ΙΠΙ), τηε Νατιοναλ Παρκινγ Ασσοχιατιον 
(ΝΠΑ), τηε Βιγ Τεν Παρκινγ Χονφερενχε, τηε Παρκινγ Ασσοχιατιον οφ ςιργινια (ΠΟς), 
ανδ τηε Υρβαν Λανδ Ινστιτυτε (ΥΛΙ). Ηε ηασ λεδ mαστερ πλανσ παρκινγ στυδιεσ φορ mιξεδ− 
υσε δεϖελοπmεντσ, mυνιχιπαλιτιεσ, υνιϖερσιτιεσ, πριϖατε δεϖελοπmεντ, ανδ οτηερ 
ινστιτυτιονσ. Ηε ωασ ρεχεντλψ ινχλυδεδ ιν ΝΠΑ‘σ λιστ οφ —40 υνδερ 40“ ιν τηε παρκινγ 
ινδυστρψ. Ηισ εξπερτισε ιν παρκινγ πλαννινγ ινχλυδεσ: συππλψ/δεmανδ στυδιεσ, 
οπερατιονσ ανδ mαναγεmεντ, φινανχιαλ φεασιβιλιτψ στυδιεσ, παρκινγ πολιχψ, τεχηνολογψ 
ρεϖιεω ανδ σπεχιφιχατιον, σηαρεδ παρκινγ στυδιεσ, παρκινγ πριϖατιζατιον, ανδ φυνχτιοναλ 
δεσιγν οφ παρκινγ φαχιλιτιεσ. Ηισ πραχτιχε ινχλυδεσ παρκινγ χονσυλτινγ αχροσσ τηε νατιον 
ανδ ιντερνατιοναλλψ. 

Ρεπρεσεντατιϖε Προϕεχτ Εξπεριενχε 
	 Σαρασοτα Βαψφροντ Μαστερ Πλαν, Σαρασοτα, ΦΛ – Παρκινγ δεσιγνερ. 

	 Γαλλερια Παλm Χουρτ Εσχαλατορσ, Φορτ Λαυδερδαλε, ΦΛ – Παρκινγ δεσιγνερ. 

	 Wψνωοοδ Μιξεδ−Υσε (2700 ΝW 2νδ Αϖενυε), Μιαmι, ΦΛ – Παρκινγ ενγινεερ. 

	 Ηαλλανδαλε Βεαχη Μοβιλιτψ Πλαν, Ηαλλανδαλε Βεαχη, ΦΛ – Προϕεχτ mαναγερ. 

	 Πεmβροκε Πλαχε, Πεmβροκε Πινεσ, ΦΛ – Προϕεχτ mαναγερ. 

Πριορ το ϕοινινγ Κιmλεψ−Ηορν, Dαϖιδ ωορκεδ ον τηε φολλοωινγ προϕεχτσ. 

	 Πορτ οφ Λοσ Ανγελεσ Μαστερ Πλαν, Σαν Πεδρο, ΧΑ – Παρκινγ δεσιγνερ. 

	 Ναϖψ Πιερ Μαστερ Πλαν, Χηιχαγο, ΙΛ – Παρκινγ δεσιγνερ. 

	 Βριχκτοων Dιστριχτ, Οκλαηοmα Χιτψ, ΟΚ – Παρκινγ δεσιγνερ. 

	 ςιργινια Βεαχη Τοων Χεντερ, ςιργινια Βεαχη, ςΑ – Παρκινγ δεσιγνερ. 

	 Υνιϖερσιτψ Χιρχλε, Χλεϖελανδ, ΟΗ – Παρκινγ δεσιγνερ. 

	 Βαλλπαρκ ςιλλαγε, Στ. Λουισ, ΜΟ – Παρκινγ δεσιγνερ. 

	 Σχοττσδαλε Χροσσινγ, Σχοττσδαλε, ΑΖ – Παρκινγ δεσιγνερ. 
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PNC2116748P1Broward County Board of
County Commissioners

Εδυχατιον 
	 Βαχηελορ οφ Λανδσχαπε 

Αρχηιτεχτυρε, Υνιϖερσιτψ οφ 

Φλοριδα, 1989 

Ρεγιστρατιονσ 
	 Προφεσσιοναλ Λανδσχαπε 

Αρχηιτεχτ ιν Φλοριδα, 
#0001706, Νοϖεmβερ 30, 
2000 

	 Προφεσσιοναλ Λανδσχαπε 
Αρχηιτεχτ ιν Πυερτο Ριχο, #41, 
Αυγυστ 12, 2008 

Αφφιλιατιονσ 
	 Μεmβερ, Αmεριχαν Σοχιετψ οφ 

Λανδσχαπε Αρχηιτεχτσ (ΑΣΛΑ) 

	 Μεmβερ, Υρβαν Λανδ Ινστιτυτε 

(ΥΛΙ) 

	 Μεmβερ, Χολεγιο δε 

Αρθυιτεχτοσ ψ Αρθυιτεχτοσ 

Παισαϕιστασ δε Πυερτο Ριχο 

(ΧΑΑΠΠΡ) 

Γεοργε Πυιγ, ΠΛΑ, ΑΣΛΑ 
Λανδσχαπε Αρχηιτεχτ 

Θυαλιφιχατιονσ 
Wιτη 28 ψεαρσ οφ προφεσσιοναλ πραχτιχε ιν Σουτη Φλοριδα, Γεοργε Πυιγ ισ α ρεγιστερεδ 
Λανδσχαπε Αρχηιτεχτ ωιτη εξπεριενχε ον α νυmβερ οφ προϕεχτσ τηρουγηουτ τηε Υνιτεδ 
Στατεσ, Λατιν Αmεριχα, ανδ αβροαδ, ωιτηιν βοτη τηε πριϖατε ανδ πυβλιχ σεχτορσ. Γεοργε‘σ 
προϕεχτ κνοωλεδγε ηασ βεεν βυιλτ βψ ηισ χριτιχαλ ινϖολϖεmεντ ιν mαστερ πλαννινγ, υρβαν 
δεσιγν/στρεετσχαπε, σιτε δεϖελοπmεντ, ανδ χονχεπτυαλ ανδ φιναλ δεσιγν φορ ρεσορτσ, 
ηοτελσ, σινγλε−φαmιλψ, mυλτιφαmιλψ, mιξεδ−υσε, ανδ εντερταινmεντ/ρεχρεατιοναλ φαχιλιτψ 
προϕεχτσ. Ηισ ρεσπονσιβιλιτιεσ ινχλυδε mαναγεmεντ οφ δεσιγνερσ ανδ πλαννερσ, 
mαρκετινγ, ρεχρυιτινγ, τεαm λεαδερσηιπ ανδ προϕεχτ mαναγεmεντ, ανδ ενσυρινγ τηατ ουρ 
χλιεντσ ρεχειϖε τηε βεστ ποσσιβλε σερϖιχε. 

Ρεπρεσεντατιϖε Προϕεχτ Εξπεριενχε 
 Μιαmι Wορλδχεντερ, Μιαmι, ΦΛ – Λανδσχαπε αρχηιτεχτυρε προϕεχτ mαναγερ. 

 Γαβλεσ Στατιον Μιξεδ−Υσε Dεϖελοπmεντ, Χοραλ Γαβλεσ, ΦΛ – Λανδσχαπε 

αρχηιτεχτ. 

 Ρεσορτσ Wορλδ Μιαmι (φορmερ Μιαmι Ηεραλδ σιτε), Μιαmι, ΦΛ – Λανδσχαπε 

αρχηιτεχτ. 

	 Μιαmι Ριϖερ Γρεενωαψ Dεσιγν Μαστερ Πλαν − Σιξ Σιτεσ, Μιαmι, ΦΛ 

Λανδσχαπε αρχηιτεχτ. 

	 Dεσιγν Πλαχε Σπεχιαλ Αρεα Πλαν, Μιαmι, ΦΛ – Προϕεχτ mαναγερ. 

	 Τηε Υνδερλινε Μαστερ Πλαν, Μιαmι−Dαδε Χουντψ, ΦΛ – Προϕεχτ mαναγερ. 

Πριορ το ϕοινινγ Κιmλεψ−Ηορν, Γεοργε ωορκεδ ον τηε φολλοωινγ ρεπρεσεντατιϖε προϕεχτσ: 

	 Χοττον Βαψ Ρεσορτ ανδ Γολφ Χλυβ Dεϖελοπmεντ Μαστερ Πλαν, Ελευτηερα, 

Βαηαmασ – Προϕεχτ mαναγερ. 

	 Βιλτmορε Ηοτελ, Χοραλ Γαβλεσ, ΦΛ – Λανδσχαπε αρχηιτεχτ 

	 Ροψαλ Οασισ Ρεσορτ, Γρανδ Βαηαmα Ισλανδ, Βαηαmασ – Προϕεχτ mαναγερ. 

	 Χανψον Ρανχη, Μιαmι Βεαχη, ΦΛ – Προϕεχτ mαναγερ. 

	 Ροαταν Προπερτψ, Μαηογανψ Βαψ, Ηονδυρασ – Λανδσχαπε αρχηιτεχτ 

	 Χηιππεωα Χρεε Νεω Τοων Μαστερ Πλαν, Ηαϖρε, ΜΤ –Προϕεχτ mαναγερ. 

	 Φινχα Βιαφαρα Χοmmυνιτψ Μαστερ Πλαν, Πυερτο Ριχο – Προϕεχτ mαναγερ. 

	 Dιπλοmατ Ρεσορτ & Χουντρψ Χλυβ, Ηαλλανδαλε Βεαχη, ΦΛ – Προϕεχτ mαναγερ. 
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PNC2116748P1Broward County Board of
County Commissioners

Εδυχατιον 
	 Βαχηελορ οφ Σχιενχε, Χιϖιλ 

Ενγινεερινγ, Πεννσψλϖανια 

Στατε Υνιϖερσιτψ, 2007 

Ρεγιστρατιονσ 
	 Προφεσσιοναλ Ενγινεερ ιν 

Φλοριδα, #73962, ϑανυαρψ 12, 

2012 

Αφφιλιατιονσ 
	 Μεmβερ, Αmεριχαν Χουνχιλ οφ 

Ενγινεερινγ Χοmπανιεσ 

(ΑΧΕΧ) 

	 Μεmβερ, Φλοριδα Ενγινεερινγ 

Σοχιετψ (ΦΕΣ) 

ϑασον Wεββερ, Π.Ε. 
Προϕεχτ Μαναγερ 

Θυαλιφιχατιονσ 
ϑασον Wεββερ ηασ 12 ψεαρσ οφ εξπεριενχε ιν ενγινεερινγ ανδ ρελατεδ φιελδσ πλυσ φιϖε 
ψεαρσ οφ παρτ−τιmε εξπεριενχε ιν συρϖεψινγ. Ηε ισ εξπεριενχεδ ιν α ωιδε ϖαριετψ οφ σιτε 
χιϖιλ δεσιγν σερϖιχεσ ινχλυδινγ mαστερ πλαννινγ, σιτε δεσιγν, στορmωατερ mαναγεmεντ, 
εροσιον ανδ σεδιmεντατιον χοντρολ δεσιγν ανδ ινσπεχτιον, ΑDΑ αχχεσσιβιλιτψ, υτιλιτψ 
σψστεmσ, περmιττινγ, ανδ χονστρυχτιον πηασε σερϖιχεσ. ϑασον αλσο ηασ εξπεριενχε ωιτη 
αλλ τψπεσ οφ λανδ δεϖελοπmεντ/σιτε χιϖιλ ενγινεερινγ σερϖιχεσ φορ mιξεδ−υσε, σινγλε− 
φαmιλψ ανδ mυλτιφαmιλψ ρεσιδεντιαλ, σmαλλ ανδ λαργε χοmmερχιαλ προϕεχτσ, 
υνιϖερσιτψ/χολλεγε χαmπυσεσ, σπορτσ φαχιλιτιεσ, ανδ ηοσπιταλ προϕεχτσ. Wιτη εξτενσιϖε 
ανδ ϖαλυαβλε εξπεριενχε ιν τηε Σουτη Φλοριδα ρεγιον, ηε ηασ ωορκινγ ρελατιονσηιπσ ωιτη 
ϖαριουσ περmιττινγ αγενχιεσ ανδ mυνιχιπαλιτιεσ, συχη ασ τηε Σουτη Φλοριδα Wατερ 
Μαναγεmεντ Dιστριχτ (ΣΦWΜD), Βροωαρδ Χουντψ, ανδ Βροωαρδ Χουντψ Πυβλιχ Wορκσ. 

Ρελεϖαντ Προϕεχτ Εξπεριενχε 

	 Λασ Ολασ Βουλεϖαρδ Χορριδορ Ιmπροϖεmεντσ, Φορτ Λαυδερδαλε, ΦΛ – Προϕεχτ 

mαναγερ. 

 Φλοριδα Ατλαντιχ Υνιϖερσιτψ (ΦΑΥ) Ηαρβορ Βρανχη Οχεανογραπηιχ Ινστιτυτε 

(ΗΒΟΙ) Χαmπυσ Μαστερ Πλαν, Φορτ Πιερχε, ΦΛ – Προϕεχτ ενγινεερ. 

 Φλοριδα Ατλαντιχ Υνιϖερσιτψ (ΦΑΥ) Στορmωατερ Μαστερ Πλαν, Βοχα Ρατον, ΦΛ 

Προϕεχτ mαναγερ. 

	 Φλοριδα Ατλαντιχ Υνιϖερσιτψ (ΦΑΥ) Χαmπυσ Μαστερ Πλανσ, Βοχα Ρατον ανδ 

ϑυπιτερ, ΦΛ – Προϕεχτ mαναγερ. 

 Dελραψ Σθυαρε Ρεδεϖελοπmεντ, Dελραψ Βεαχη, ΦΛ – Ενγινεερ−οφ−Ρεχορδ. 

 Βροωαρδ Χολλεγε Χαmπυσ−Wιδε Μαστερ Πλαννινγ, ΦΛ – Προϕεχτ ενγινεερ. 

 Βαρρψ Υνιϖερσιτψ Μαστερ Πλαν, Μιαmι Σηορεσ, ΦΛ – Προϕεχτ ενγινεερ. 

 ΦΑΥ Φλοριδα Ατλαντιχ Βουλεϖαρδ Νορτηερν Φουρ Λανε Dεσιγν ανδ Περmιττινγ, 

Βοχα Ρατον Χαmπυσ, Βοχα Ρατον, ΦΛ – Λεαδ δεσιγν ενγινεερ. 

 Μαρχυσ Νευροσχιενχε Ινστιτυτε ατ Βοχα Ρατον Ρεγιοναλ Ηοσπιταλ, Βοχα 

Ρατον, ΦΛ – Προϕεχτ ενγινεερ. 

 Μαξ Πλανχκ Φλοριδα Ινστιτυτε, ϑυπιτερ, ΦΛ – Λεαδ χιϖιλ δεσιγνερ. 

 ΦΑΥ Νορτη Ινφραστρυχτυρε Ιmπροϖεmεντσ, Βοχα Ρατον, ΦΛ – Προϕεχτ mαναγερ. 

 Βροωαρδ Χολλεγε Ινφραστρυχτυρε Μαστερ Πλαννινγ (Μαππινγ Πορτιον), 

Βροωαρδ Χουντψ, ΦΛ – Προϕεχτ mαναγερ. 
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PNC2116748P1Broward County Board of
County Commissioners

Εδυχατιον 
	 Βαχηελορ οφ Σχιενχε, Χιϖιλ 

Ενγινεερινγ, Πεννσψλϖανια 

Στατε Υνιϖερσιτψ, 2000 

Ρεγιστρατιονσ 
	 Προφεσσιοναλ Ενγινεερ ιν 

Φλοριδα, #70351, Σεπτεmβερ 

15, 2009 

	 Προφεσσιοναλ Ενγινεερ ιν 

Πεννσψλϖανια, #73251, 

Οχτοβερ 31, 2005 

Αφφιλιατιονσ 
	 Μεmβερ, Αmεριχαν Χονχρετε 

Ινστιτυτε (ΑΧΙ) 

	 Μεmβερ, Ιντερνατιοναλ 

Παρκινγ Ινστιτυτε (ΙΠΙ) 

	 Μεmβερ, Υρβαν Λανδ Ινστιτυτε 

(ΥΛΙ) 

	 Μεmβερ, Φλοριδα Παρκινγ ανδ 

Τρανσπορτατιον Ασσοχιατιον 

(ΦΠΤΑ) 

Μαρκ Σαντοσ, Π.Ε. 
Παρκινγ Dεσιγνερ 

Θυαλιφιχατιονσ 
Μαρκ Σαντοσ ηασ mορε τηαν 18 ψεαρσ οφ εξπεριενχε ιν παρκινγ πλαννινγ, δεσιγν, ανδ 
ρεστορατιον. Ηε ισ α σενιορ παρκινγ προϕεχτ mαναγερ ανδ ισ ηιγηλψ σκιλλεδ ιν τηε φινανχιαλ 
πλαννινγ, φυνχτιοναλ δεσιγν, οπερατιοναλ χονσυλτινγ, ανδ ρεηαβιλιτατιον οφ παρκινγ 
φαχιλιτιεσ. Μαρκ σπεχιαλιζεσ ιν βοτη πυβλιχ− ανδ πριϖατε−σεχτορ προϕεχτσ ωιτη αν εmπηασισ 
ον χοmπλεξ mιξεδ−υσε προϕεχτσ ιν τηε εντερταινmεντ, τρανσιτ, ρεταιλ, ανδ ηεαλτηχαρε 
mαρκετσ. 

Ρεπρεσεντατιϖε Προϕεχτ Εξπεριενχε 
 Σαωγρασσ Μιλλσ Μαλλ Παρκινγ Dεχκ ΙΙ, Συνρισε, ΦΛ – Προϕεχτ mαναγερ.
 

 Φορτ Λαυδερδαλε Χιτψωιδε Παρκινγ Στυδψ, Φορτ Λαυδερδαλε, ΦΛ – Προϕεχτ
 

ενγινεερ.
 

 Γαβλεσ Στατιον Μιξεδ−Υσε Dεϖελοπmεντ, Χοραλ Γαβλεσ, ΦΛ – Παρκινγ
 

ενγινεερ.
 

 Χλεαρωατερ Βλυφφ Wατερφροντ Μαστερ Πλαν − Ιmαγινε Χλεαρωατερ, Χλεαρωατερ, 

ΦΛ Παρκινγ ενγινεερ. 

 Ορλανδο Πρεmιυm Ουτλετσ (ςινελανδ Αϖενυε), Ορλανδο, ΦΛ – Προϕεχτ 

ενγινεερ.
 

 Πλαζα Χοραλ Γαβλεσ, Χοραλ Γαβλεσ, ΦΛ– Προϕεχτ mαναγερ.
 

 Γαλλερια Μαλλ Γαραγε Χονδιτιον Ασσεσσmεντσ ανδ Ρεστορατιον, Φορτ
 

Λαυδερδαλε, ΦΛ – Προϕεχτ mαναγερ. 

 Μεγαστρον Πηασε ΙΙ, Ορλανδο, ΦΛ – Προϕεχτ ενγινεερ. 

 Βριττ‘σ Συρφ−Στψλε Μιξεδ−Υσε Φαχιλιτψ, Χλεαρωατερ, ΦΛ – Πριορ το ϕοινινγ Κιmλεψ− 

Ηορν, Μαρκ σερϖεδ ασ τηε Χιτψ‘σ οωνερ‘σ ρεπρεσεντατιϖε. 

 Μιαmι Χουρτηουσε Μιξεδ−Υσε Παρκινγ Γαραγε, Μιαmι, ΦΛ – Πριορ το ϕοινινγ 

Κιmλεψ−Ηορν, Μαρκ σερϖεδ ασ προϕεχτ mαναγερ. 

 Αλλ Αβοαρδ Φλοριδα œ Φορτ Λαυδερδαλε Στατιον, Φορτ Λαυδερδαλε, ΦΛ – Προϕεχτ 

ενγινεερ. 

 Αλλ Αβοαρδ Φλοριδα œ Μιαmι Στατιον, Μιαmι, ΦΛ – Προϕεχτ ενγινεερ. 
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COASTAL SYSTEMS INTERNATIONAL / KEY PERSONNEL
 

Ε5ΥΧΑΤΙΟΝ 

Μαστερ οφ Σχιενχε, Χιϖιλ Ενγινεερινγ, Θυεεν'σ 

Υνιϖερσιτψ, Κινγστον, Ονταριο, Χαναδα, 1981 

Βαχηελορ οφ Σχιενχε, Χιϖιλ Ενγινεερινγ, Θυεεν'σ 

Υνιϖερσιτψ, Κινγστον, Ονταριο, Χαναδα, 1979 

ΛΙΧΕΝΣΥΡΕ 

Προφεσσιοναλ Ενγινεερ, ΦΛ 

ΠΡΟΦΕΣΣΙΟΝΑΛ ΑΦΦΙΛΙΑΤΙΟΝΣ 

Αmεριχαν Σοχιετψ οφ Χιϖιλ Ενγινεερσ 

Φλοριδα Ενγινεερινγ Σοχιετψ 

Φλοριδα Σηορε ανδ Βεαχη Πρεσερϖατιον Ασσοχιατιον 

Φλοριδα Ινστιτυτε οφ Χονσυλτινγ Ενγινεερσ 

ΠΥΒΛΙΧΑΤΙΟΝΣ 

"Αρτιφιχιαλ Ρεεφ Χονστρυχτιον: Αν Ενγινεερεδ 

Αππροαχη", Ρ.Η. Σασσο, Τ.Κ. Βλανκενσηιπ, Σ. Ηιγγινσ, 

ανδ Κ. Βανκσ, Φεβ. 2004 Νατιοναλ Χονφερενχε ον 

Βεαχη Πρεσερϖατιον Τεχηνολογψ 

"Μοορινγ Βυοψσ φορ τηε Λαργεστ Χρυισε Σηιπ ιν τηε 

íορλδ," ϑ. ϑυηλ, Τ.Κ. Βλανκενσηιπ, ανδ Ρ.Η. Σασσο, 

Προχεεδινγσ, Πορτσ 2001 Χονφερενχε 

"ςιλλαγε οφ Κεψ Βισχαψνε Βεαχη Ρενουρισηmεντ ανδ 

τηε Μαναγεmεντ οφ Οφφσηορε Σεαγρασσεσ," 

Χαmερον Περρψ ανδ Ηαρϖεψ Σασσο, Π.Ε., Προχεεδινγσ 

οφ τηε 2001 Νατιοναλ Χονφερενχε ον Βεαχη 

Πρεσερϖατιον Τεχηνολογψ 

"Μιαmι Βεαχη 32νδ Στρεετ Ηοτ Σποτ: Νυmεριχαλ 

Μοδελινγ ανδ 5εσιγν Οπτιmιζατιον," Αδαm Σηαη 

ανδ Ηαρϖεψ Σασσο, Π.Ε., Προχεεδινγσ οφ τηε 2001 

Νατιοναλ Χονφερενχε ον Βεαχη Πρεσερϖατιον 

Τεχηνολογψ 

"Ρεγιοναλ Βεαχη Ρεστορατιον Πλαν φορ Τηρεε 

Χονσεχυτιϖε Βαρριερ Ισλανδσ ιν Σουτη Φλοριδα," Παυλ 

Χ.−Π. Λιν, Πη.5., Π.Ε., Ρ. Ηαρϖεψ Σασσο, Π.Ε. ανδ Χ. 

Αντηονψ Σπελλ, Προχεεδινγσ οφ τηε 1997 Νατιοναλ 

Χονφερενχε ον Βεαχη Πρεσερϖατιον Τεχηνολογψ 

"Χοmβινεδ Σανδ Βψπασσινγ ανδ Ναϖιγατιον 

Ιmπροϖεmεντσ ατ Ηιλλσβορο Ινλετ, Βροωαρδ Χουντψ, 

Φλοριδα: Τηε Ιmπορτανχε οφ α Ρεγιοναλ Αππροαχη," 

5ρ. Παυλ Χ.−Π. Λιν, Π.Ε., Ινγερ Ηανσεν, ανδ Ρ. Ηαρϖεψ 

Σασσο, Π.Ε., Προχεεδινγσ οφ τηε 1996 Νατιοναλ 

Χονφερενχε ον Βεαχη Πρεσερϖατιον Τεχηνολογψ, Στ. 

Πετερσβυργ, Φλοριδα, 1996, ππ. 43−59. 

Ρ. ΗΑΡςΕΨ ΣΑΣΣΟ, Π.Ε. 

Πρινχιπαλ – Ιν – Χηαργε 

Ασ τηε Πρινχιπαλ−Ιν−Χηαργε, Μρ. Σασσο ισ ρεσπονσιβλε φορ προϖιδινγ οϖεραλλ 

mαναγεmεντ, διρεχτιον ανδ χοορδινατιον το τηε ενγινεερινγ τεαm φορ 

προφεσσιοναλ σερϖιχεσ ρελατεδ το αλλ προϕεχτσ υνδερτακεν βψ Χοασταλ Σψστεmσ. Ιν 

τηισ χαπαχιτψ, ηε δετερmινεσ τιmε σχηεδυλεσ; αλλοχατεσ ρεσουρχεσ; διρεχτσ ϕοιντ 

ϖεντυρεσ, συβ−χονσυλταντσ ανδ τεαm mεmβερσ ιν περφορmινγ φιελδ 

ινϖεστιγατιονσ ανδ τεχηνιχαλ εϖαλυατιονσ; ανδ διρεχτσ τηε δεϖελοπmεντ ανδ 

εϖαλυατεσ τηε φεασιβιλιτψ οφ δεσιγν αλτερνατιϖεσ. 

Μρ. Σασσο ηασ οϖερ 30 ψεαρσ εξπεριενχε ασ α προφεσσιοναλ χοασταλ ενγινεερ, 

ηαϖινγ ωορκεδ ον νυmερουσ προϕεχτσ ιν Φλοριδα, τηε Χαριββεαν, ανδ Ευροπε. 

Ηε ηασ βεεν ινϖολϖεδ ιν αλλ ασπεχτσ οφ χοασταλ/mαρινε προϕεχτσ, ινχλυδινγ 

προϕεχτ δεσιγν, ενγινεερινγ αναλψσισ, ενϖιρονmενταλ περmιττινγ, ανδ τηε λεγαλ, 

πολιτιχαλ ανδ mαναγεριαλ ελεmεντσ οφ προϕεχτ ιmπλεmεντατιον. 

Ηε ηασ α ρεπυτατιον φορ προϖιδινγ α βυσινεσσ αππροαχη το ενγινεερινγ ηαϖινγ 

πλαννεδ, δεσιγνεδ ανδ ιmπλεmεντεδ νυmερουσ χοασταλ/ωατερφροντ 

δεϖελοπmεντ προϕεχτσ. Μρ. Σασσο πιονεερεδ α ρεγιοναλ αππροαχη το χοασταλ 

σεδιmεντ βυδγετ φροm Ηιλλσβορο Ινλετ ιν Βροωαρδ Χουντψ το Γοϖερνmεντ Χυτ ιν 

5αδε Χουντψ. Τηισ σεδιmεντ στυδψ ενχοmπασσεδ 35 mιλεσ οφ σηορελινε, τωο 

χουντιεσ, φουρ ινλετσ, ονε ταξινγ διστριχτ ανδ τεν mυνιχιπαλιτιεσ. 

ΡΕΠΡΕΣΕΝΤΑΤΙςΕ ΠΡΟϑΕΧΤ ΕΞΠΕΡΙΕΝΧΕ 

Βεαχηωαλκ, Μιαmι Βεαχη, Φλοριδα 

ΧΛΙΕΝΤ: Χιτψ οφ Μιαmι Βεαχη 

Ηαδλεψ Παρκ, Μιαmι, Φλοριδα 

ΧΛΙΕΝΤ: Χιτψ οφ Μιαmι 

Μιαmι Βεαχη Σουνδσχαπε, Μιαmι Βεαχη, Φλοριδα 

ΧΛΙΕΝΤ: Χιτψ οφ Μιαmι Βεαχη 

Μυσευm Παρκ, Μιαmι, Φλοριδα 

ΧΛΙΕΝΤ: Χιτψ οφ Μιαmι 

Νορτη Βεαχη Ρεχρεατιοναλ Χορριδορ, Μιαmι Βεαχη, Φλοριδα 

ΧΛΙΕΝΤ: Χιτψ οφ Μιαmι Βεαχη 

Πεανυτ Ισλανδ Ενϖιρονmενταλ Ρεστορατιον, Παλm Βεαχη Χουντψ 

ΧΛΙΕΝΤ: Παλm Βεαχη Χουντψ 

Σουτη Ποιντε Παρκ, Μιαmι Βεαχη, Φλοριδα 

ΧΛΙΕΝΤ: Ηαργρεαϖεσ ανδ Ασσοχιατεσ 
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Ε5ΥΧΑΤΙΟΝ 

Βαχηελορ οφ Σχιενχε ιν Χιϖιλ Ενγινεερινγ, 

Φλοριδα Ιντερνατιοναλ Υνιϖερσιτψ, Μιαmι, 

Φλοριδα, 2001 

ΛΙΧΕΝΣΥΡΕ 

Προφεσσιοναλ Ενγινεερ, ΦΛ 

ΑΝDΡΕΣ ΠΕΡΕΖ, Π.Ε. 

Ενγινεερινγ Dεπαρτmεντ Ηεαδ 

Μρ. Περεζ ηασ οϖερ 19 ψεαρσ οφ χιϖιλ ενγινεερινγ εξπεριενχε ιν Φλοριδα. Ηε ηασ 

χοmπλετεδ τηε πλαννινγ, δεσιγν ανδ χονστρυχτιον αδmινιστρατιον φορ σιτε/χιϖιλ 

προϕεχτσ ινχλυδινγ παρκσ, στρεετσχαπε, ανδ Ριγητ−οφ−íαψ. Ηε ηασ αλσο χοmπλετεδ 

δεσιγνσ φορ πριϖατε σιτε δεϖελοπmεντσ συχη ασ ηοτελσ, χονδοmινιυmσ, παρκινγ 

λοτσ/γαραγεσ, χοmmερχιαλ προπερτιεσ ανδ δρψ σταχκ mαρινασ. Τηεσε προϕεχτσ ηαϖε 

ρεθυιρεδ τηε δεσιγν οφ στορmωατερ mαναγεmεντ σψστεmσ χονσιστινγ οφ ρετεντιον 

αρεασ, δραιναγε ωελλσ, εξφιλτρατιον τρενχηεσ, ανδ ουτφαλλσ. Τηεσε προϕεχτσ ηαϖε αλσο 

ρεθυιρεδ τηε δεσιγν οφ ωατερ ανδ σανιταρψ σεωερ σερϖιχεσ. 

Ηισ σιτε/χιϖιλ δεσιγν εξπεριενχε ιν Φλοριδα ινχλυδεσ τηε περmιττινγ οφ προϕεχτσ τηρουγη 

αγενχιεσ συχη ασ τηε Φλοριδα 5επαρτmεντ οφ Ενϖιρονmενταλ Προτεχτιον (5ΕΠ), Σουτη 

Φλοριδα íατερ Μαναγεmεντ 5ιστριχτ, ανδ Φλοριδα 5επαρτmεντ οφ Τρανσπορτατιον. Ηε 

ηασ προχεσσεδ στορmωατερ mαναγεmεντ δεσιγνσ τηρουγη τηεσε αγενχιεσ το οβταιν 

Ενϖιρονmενταλ Ρεσουρχε Περmιτσ (ΕΡΠ), ανδ ηε ηασ δεmονστρατεδ εξπεριενχε ωιτη 

προϕεχτσ αδϕαχεντ το τηε χοαστ ανδ/ορ ωατερφροντ. Τηεσε προϕεχτσ ηαϖε ρεθυιρεδ 

εξτενσιϖε χοορδινατιον ωιτη διϖερσε προϕεχτ τεαmσ το δεσιγν προϕεχτσ τηατ mεετ τηε 

δεϖελοπmεντ προγραmmινγ γοαλσ φορ βοτη πυβλιχ ανδ πριϖατε σεχτορ χλιεντσ, βυτ τηατ 

αλσο mεετ τηε στρινγεντ ρεγυλατορψ περmιττινγ χριτερια το mαναγε συρφαχε ωατερ 

ρυνοφφ. 

ΡΕΠΡΕΣΕΝΤΑΤΙςΕ ΠΡΟϑΕΧΤ ΕΞΠΕΡΙΕΝΧΕ 

17τη, 18τη, ανδ 20τη Στρεετ Ενδσ Ιmπροϖεmεντσ, Μιαmι Βεαχη, Φλοριδα 

ΧΛΙΕΝΤ: Χιτψ οφ Μιαmι Βεαχη 

Βαψφροντ Στρεετ Ενδσ Ιmπροϖεmεντσ, Μιαmι Βεαχη, Φλοριδα 

ΧΛΙΕΝΤ: Χιτψ οφ Μιαmι Βεαχη 

Βεαχηωαλκ ανδ Βεαχηωαλκ ΙΙ, Μιαmι Βεαχη, Φλοριδα 

ΧΛΙΕΝΤ: Χιτψ οφ Μιαmι Βεαχη 

ϑοσε Μαρτι Παρκ, Μιαmι Φλοριδα 

ΧΛΙΕΝΤ: Χιτψ οφ Μιαmι 

Μιραχλε Μιλε/Γιραλδα Αϖενυε Στρεετσχαπε, Χοραλ Γαβλεσ, Φλοριδα 

ΧΛΙΕΝΤ: Χιτψ οφ Χοραλ Γαβλεσ 

Μυσευm Παρκ, Μιαmι, Φλοριδα 

ΧΛΙΕΝΤ: Χιτψ οφ Μιαmι 

Νορτη Βεαχη Ρεχρεατιοναλ Χορριδορ, Μιαmι Βεαχη, Φλοριδα 

ΧΛΙΕΝΤ: Χιτψ οφ Μιαmι Βεαχη 

Πεανυτ Ισλανδ Ενϖιρονmενταλ Ρεστορατιον, Παλm Βεαχη Χουντψ, Φλοριδα
 
ΧΛΙΕΝΤ: Παλm Βεαχη Χουντψ
 

Πινετρεε Παρκ, Μιαmι Βεαχη, Φλοριδα
 
ΧΛΙΕΝΤ: Χιτψ οφ Μιαmι Βεαχη
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Ε5ΥΧΑΤΙΟΝ 

Βαχηελορ οφ Αρτσ, Χονστρυχτιον 

Μαναγεmεντ, Φλοριδα Ιντερνατιοναλ 

Υνιϖερσιτψ, Μιαmι, Φλοριδα, 1988 

Ασσοχιατε ιν Αρτσ, Ενγινεερινγ, Μιαmι 5αδε 

Χοmmυνιτψ Χολλεγε, Μιαmι, Φλοριδα, 1983 

ΟΡΕΣΤΕΣ ΒΕΤΑΝΧΟΥΡΤ 

Σενιορ Χιϖιλ Dεσιγνερ 

Μρ. Βετανχουρτ ηασ οϖερ 30 ψεαρσ οφ εξπεριενχε ιν σιτε/χιϖιλ ενγινεερινγ ανδ ηασ 

χοmπλετεδ προϕεχτσ φορ α ϖαριετψ οφ σιτεσ ινχλυδινγ ηοτελσ, χονδοmινιυmσ, 

mαρινασ, ρεσορτσ, ινδυστριαλ/χοmmερχιαλ αρεασ, ανδ παρκσ. Ηε ρεγυλαρλψ 

χοορδινατεσ ωιτη προϕεχτ χονσυλταντσ ινχλυδινγ αρχηιτεχτσ, ενγινεερσ ανδ 

mεχηανιχαλ/ελεχτριχαλ/πλυmβινγ (ΜΕΠ) το ενσυρε χονσιστεντ σιτε/χιϖιλ δεσιγν ωιτη 

προϕεχτ ρεθυιρεmεντσ. 

Μρ. Βετανχουρτ προϖιδεσ δεσιγν ανδ χονστρυχτιον αδmινιστρατιον σερϖιχεσ 

ασσοχιατεδ ωιτη σιτε χιϖιλ ανδ υτιλιτψ προϕεχτσ υνδερτακεν βψ Χοασταλ Σψστεmσ. Ηε 

ηασ προϖιδεδ χιϖιλ δεσιγν, χονστρυχτιον ινσπεχτιονσ, φιελδ συρϖεψσ ανδ πλαννινγ 

λαψουτσ φορ νυmερουσ σιτε/χιϖιλ ανδ περmιττινγ προϕεχτσ τηρουγηουτ Σουτη Φλοριδα 

ανδ τηε Χαριββεαν. Μρ. Βετανχουρτ χονδυχτσ ινσπεχτιονσ ανδ ιντεραχτσ ωιτη 

χοντραχτορσ το ενσυρε τηε προϕεχτ ισ χοmπλετεδ αχχορδινγ το δεσιγν πλανσ ανδ 

σπεχιφιχατιονσ. Αννυαλλψ ηε πρεπαρεσ ανδ προχεσσεσ αππροξιmατελψ σιξ το τεν σιτε 

πλανσ φορ δεϖελοπmεντσ ιν Σουτη Φλοριδα. Τηεσε πλανσ ινχλυδε χιϖιλ ενγινεερινγ 

δεσιγνσ φορ ωατερ διστριβυτιον, σανιταρψ σεωερ, παϖινγ, γραδινγ, ιρριγατιον ανδ 

στορmωατερ mαναγεmεντ φαχιλιτιεσ. Ηισ στορmωατερ mαναγεmεντ δεσιγν 

εξπεριενχε ινχλυδεσ τηε υσε οφ βεστ mαναγεmεντ πραχτιχεσ ασ ωελλ ασ ινϕεχτιον 

ωελλσ ανδ εξφιλτρατιον τρενχηεσ. 

ΡΕΠΡΕΣΕΝΤΑΤΙςΕ ΠΡΟϑΕΧΤ ΕΞΠΕΡΙΕΝΧΕ 

10τη Στρεετ Αυδιτοριυm, Μιαmι Βεαχη, Φλοριδα
 
ΧΛΙΕΝΤ: Χιτψ οφ Μιαmι Βεαχη
 

1826 Χολλινσ Αϖενυε Γαραγε, Μιαmι Βεαχη, Φλοριδα
 
ΧΛΙΕΝΤ: Χρεσχεντ Ηειγητσ
 

Βαψφροντ Στρεετ Ενδσ Ιmπροϖεmεντσ, Μιαmι Βεαχη, Φλοριδα
 
ΧΛΙΕΝΤ: Χιτψ οφ Μιαmι Βεαχη
 

Βεαχηωαλκ, Μιαmι Βεαχη, Φλοριδα
 
ΧΛΙΕΝΤ: Χιτψ οφ Μιαmι Βεαχη
 

Ηαδλεψ Παρκ, Μιαmι, Φλοριδα 

ΧΛΙΕΝΤ: Χιτψ οφ Μιαmι
 

ϑοσε Μαρτι Παρκ, Μιαmι Φλοριδα 

ΧΛΙΕΝΤ: Χιτψ οφ Μιαmι
 

Μιραχλε Μιλε/Γιραλδα Αϖενυε Στρεετσχαπε, Χοραλ Γαβλεσ, Φλοριδα
 
ΧΛΙΕΝΤ: Χιτψ οφ Χοραλ Γαβλεσ
 

Νορτη Βεαχη Ρεχρεατιοναλ Χορριδορ, Μιαmι Βεαχη, Φλοριδα
 
ΧΛΙΕΝΤ: Χιτψ οφ Μιαmι Βεαχη
 

Πινετρεε Παρκ, Μιαmι Βεαχη, Φλοριδα 

ΧΛΙΕΝΤ: Χιτψ οφ Μιαmι Βεαχη 

BidSync8/1/2018 p. 373



  

   

 
 

 

 

 

 

      

    

 

      

      

 

 

 

 

      

     

      

      

          
  

     

      

      

         

 

 

  

       

     

  

  

 

 

  

       

 

     

  

 

     

     

 

       

  

  

  

 

            

           

              

               

          

        

          

         

         

          

          

            

   

 

   

 

       

      

 

      

    

 

   

    

 

     

   

 

       

    

 

     

 

           

   

       

 

     

  

 

 

  

PNC2116748P1Broward County Board of
County Commissioners

Ε5ΥΧΑΤΙΟΝ 

Βαχηελορ οφ Σχιενχε, Χιϖιλ Ενγινεερινγ, Υ.Π. 

Τεχηνιχαλ Υνιϖερσιτψ, Ινδια, 2005 

Μαστερ οφ Ενγινεερινγ, íατερ Ρεσουρχεσ ανδ 

Ηψδροδψναmιχσ, Ινδιαν Ινστιτυτε οφ Σχιενχε, Ινδια 

2007 

ΠΥΒΛΙΧΑΤΙΟΝΣ 

Σιβτεψ Ηασαν., 2016. Χηανγεσ ιν Φλοω Ηψδρο− 

5ψναmιχσ δυρινγ Μοδερατε, Τψπιχαλ ανδ 

Εξτρεmε Ηιστοριχαλ 5ισχηαργε Εϖεντσ ατ τηε 

Γαυταmι Γοδαϖαρι Ριϖερ Εντρανχε, Ινδια−Α Χασε 

ΣτυδψくJヴ ﾗa W;デWヴ RWゲ ;ﾐS H┞S Eﾐｪく ヵ ふヴぶが ヮヮく
ヱヶヰどヱΑヱく 

Σιβτεψ Ηασαν1, ΧηιρανϕεεϖιΡαmβαβυ Α2, 2017. 

Ενηανχεδ Ρεπρεσεντατιον οφ ϑαϖα Σεα Τιδαλ 

Προπαγατιον τηρουγη Σενσιτιϖιτψ Αναλψσισ. Jρ οφ 

íατερ Ρεσ ανδ Ηψδ Ενγ. 6 (1), ππ. 9−21. 

ΣΠΕΑΚΙΝΓ ΕΝΓΑΓΕΜΕΝΤΣ 

Λεαδ σπεακερ ατ Ασσοχιατιον οφ Στατε Φλοοδ 

Πλαιν Μαναγερ (ΑΣΦΠΜ) χονφερενχε ατ 

Μιχηιγαν Υνιτεδ 

Στατεσ, 2016. 

ΠΡΟΦΕΣΣΙΟΝΑΛ ΑΦΦΙΛΙΑΤΙΟΝΣ 

Αmεριχαν Σοχιετψ οφ Χιϖιλ Ενγινεερσ - ΑΣΧΕ 

Αmεριχαν Σηορε & Βεαχη Πρεσερϖατιον 

Ασσοχιατιον (ΑΣΒΠΑ) 

Τηε Ιντερνατιοναλ Ασσοχιατιον φορ Ηψδρο 

Ενϖιρονmεντ Ενγινεερινγ ανδ Ρεσεαρχη (ΙΑΗΡ) 

Χονσυλτινγ Ενγινεερσ Σοχιετψ οφ Ινδια - ΧΕΣ 

ΣΙΒΤΕΨ ΗΑΣΑΝ 

Σρ. Χοασταλ Ενγινεερ 

Ασ Σρ. Χοασταλ Ενγινεερ ωιτη Χοασταλ Σψστεmσ, Μρ. Ηασαν χονδυχτσ ανδ ιντερπρετσ 

νυmεριχαλ mοδελσ, ανδ συβσεθυεντλψ αππλιεσ τηε ρεσυλτσ φορ χοασταλ ανδ ωατερφροντ 

προϕεχτσ. Ηε ωασ ινϖολϖεδ ιν σεϖεραλ χοασταλ ρεσιλιενχψ προϕεχτσ ιν τηε Νεω Ψορκ ανδ 

Νεω ϑερσεψ χιτψ αρεα ωηιλε ωορκινγ ωιτη 5εωβερρψ Ενγινεερσ. Ηε ηασ οϖερ 10 ψεαρσ οφ 

ωορλδωιδε εξπεριενχε ιν προϖιδινγ ενγινεερινγ σολυτιονσ ρελατεδ το ηψδραυλιχ στρυχτυρε 

δεσιγν, ωατερφροντ δεϖελοπmεντ στυδιεσ, βεαχη προτεχτιον, ρεχρεατιοναλ βεαχη 

mαναγεmεντ, σχουρ αναλψσισ ανδ οφφσηορε δρεδγινγ/ρεχλαmατιον. Ηισ εξπερτισε λιεσ ιν 

νυmεριχαλ mοδελινγ οφ χοασταλ−ριϖερ ηψδροδψναmιχσ, σεδιmεντ τρανσπορτ, νεαρ σηορε 

σπεχτραλ ωαϖε τρανσφορmατιον, οιλ σπιλλ τραχκινγ, βατηψmετριχ εϖολυτιον, λιττοραλ 

τρανσπορτ ανδ τωο & τηρεε−διmενσιοναλ ηψδροδψναmιχ προχεσσεσ. Ηισ εξπερτισε αλσο 

ινχλυδεσ δεταιλεδ κνοωλεδγε οφ ΜΙΚΕ21, ΜΙΚΕ3 5ΕΛΦΤ35, ΤΕΛΕΜΑΧ, ΜΙΚΕ ΥΡΒΑΝ, 

ΛΙΤΠΑΧΚ ανδ ΜΙΚΕ ΦΛΟΟ5 mοδελινγ τοολσ το αναλψζε ανδ σολϖε χοmπλεξ ενγινεερινγ 

ανδ σχιεντιφιχ προβλεmσ. 

ΡΕΠΡΕΣΕΝΤΑΤΙςΕ ΠΡΟϑΕΧΤ ΕΞΠΕΡΙΕΝΧΕ 

Ηαρβουρ Ισλανδ Μαρινα ανδ Ρεσορτ, Ηαρβουρ Ισλανδ, Βαηαmασ 

ΧΛΙΕΝΤ: 4Μ Ηαρβουρ Ισλανδ, Λτδ. 

Ελψσεε Χονδοmινιυm 5εϖελοπmεντ, Χιτψ οφ Μιαmι 

ΧΛΙΕΝΤ: 700 Μιαmι Παρτνερσ,ΛΛΧ 

Οϖερωατερ Ρεσορτ, Αρυβα 

ΧΛΙΕΝΤ: 700 Μιαmι Παρτνερσ,ΛΛΧ 

ΠΧΒ 5εϖελοπmεντ, Παναmα Χιτψ Βεαχη 

ΧΛΙΕΝΤ: Χασηβυρν Βρεττ 

Ρεσορτσ íορλδ Βιmινι, Νορτη Βιmινι, Τηε Βαηαmασ 

ΧΛΙΕΝΤ: Ρεσορτσ íορλδ Βιmινι 

ΠΡΟϑΕΧΤ ΕΞΠΕΡΙΕΝΧΕ íΙΤΗ ΦΟΡΜΕΡ ΦΙΡΜ 

Ρεβυιλδ βψ 5εσιγν Ηυδσον Ριϖερ, Νεω ϑερσεψ Τρανσιτ, Ηοβοκεν, íεεηαωκεν ανδ 

ϑερσεψ χιτψ, Νϑ 

ΧΛΙΕΝΤ: Νεω ϑερσεψ 5επαρτmεντ οφ Ενϖιρονmενταλ Προτεχτιον 

Νεω Μεαδοωλανδσ Προϕεχτ, Νεω ϑερσεψ 

ΧΛΙΕΝΤ: ΑΕΧΟΜ 
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  BROOKS + SCARPA / Urban Mixed-Use Master Planning 
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Diagram showing the connection of the two new mixed-use parking structures and how it will connect to the convention center, adjacent 
hotels and surrounding ammenities. 

Boston MCCA Convention Center Mixed-use Parking 
Boston, MA 

This project consists of two mixed-
use parking structures for 1500 cars located 
next to the Massachussets Convention 
Center in downtown Boston. It will serve the 
convention center and three surrounding 
hotels. The MCCA’s requirements include 
being able to convert the structures to office 
space, housing or other uses at a future date. 

The design is expected to be 
approved by numerous state and local 
agencies including the South Boston 
Architectural Review, The State of 
Massachussets and Boston building and 
safety and planning. 

CLIENT/OWNER TOTAL SQUARE FOOTAGE TOTAL COST ARCHITECT 
Massachusetts 516,000 SF $86 million Brooks + Scarpa 

Convention Center 4611 W. Slauson Ave 
Authority            PROJECT DATE 

2017 

Los Angeles, CA 90043 
tel. 323-596-4700 

www.brooksscarpa.com 
BidSync8/1/2018 p. 375
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Detail view of the facade and alternating balcony system. 

Albany Street Mixed-Use Housing 
Los Angeles, California 

Located in the heart of downtown 
Los Angeles along the 110 freeway and 
across from the LA Convention Center 
this new pair of 20 story concrete highrise 
structures will contain 580 total housing 
units ranging from studios, 2 bedroom and 
luxury units. It will also have 38,000 square 
feet of commercial space on the ground level 
and parking for 1,000 cars. 

CLIENT/OWNER TOTAL SQUARE FOOTAGE TOTAL COST ARCHITECT 
The Israel Group 878,000 SF on $185 million Brooks + Scarpa 

2.5 acres	� 4611 W. Slauson Ave 
COMPLETED Los Angeles, CA 90043 

2018	� tel. 323-596-4700 
www.brooksscarpa.com 

http:www.brooksscarpa.com
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View from 18th Street showing the new artists live/work studios, cafe with roof deck and new gallery. View from above 18th street showing the cross laminated timber shade structures of the west facade. Master plan below. 

18th Street Arts Center 
Santa Monica, CA 

18th Street Arts Center is an artists’ 
residency program that provokes public 
dialogue through contemporary art-making. 
Founded in 1988, 18th Street Arts Center 
has fostered and supported the work of 
many of Los Angeles’ most engaging and 
diverse artists, and has built bridges to artist 
communities around the globe. 

Growth, building maintenance and 
programmatic changes have necessitated 
considerations for the future. The new master 
plan is a phased approach to replacing the 
current gallery and administrative offices 
with a new state of the art building. Another 
single story artist studio building is being 
replaced with a new 18,000 square foot five-
story mixed-use artist studio live/work space, 

CLIENT/OWNER TOTAL SQUARE FOOTAGE 
18th Street Arts Center 29,000 SF 

a gallery and rooftop event space.  Other 
improvements include a new 1,000 square foot 
café and rehabilitation of other buildings in 
the complex. This new work together with the 
existing structures will be organized to create 
a series of major exterior public event spaces 
where artists and the general public can co-
mingle. 

TOTAL COST 
$12.2 million 

COMPLETED 
2017 

ARCHITECT 
Brooks + Scarpa
�

4611 W. Slauson Ave
�
Los Angeles, CA 90043
�

tel. 323-596-4700
�
www.brooksscarpa.com
�

BidSync8/1/2018 p. 377
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Los Angeles Flower Mart 
Downtown Los Angeles, CA 

BidSync8/1/2018 p. 378

Located in the heart of the Los 
Angeles Flower District, The Original Los 
Angeles Flower Market is an expansive indoor 
floral marketplace that’s open to both the 
trade and the general public. This project 
transforms the existing Flower Market into 
a state of the art facility. It also includes 
demolition and expansion  to  four times 
it’s current size and will total nearly a half 
million square feet. This will include new 
restaurants, retail shops, offices and almost 
300 units of new housing in a 22 storey 
highrise structure. 

The retail experience will 
include new outdoor dining and shopping 
interspersed amidst walkable plazas, tree-

CLIENT/OWNER TOTAL SQUARE FOOTAGE 
Los Angeles Flower Mart 420,000 

TOTAL COST 
$122 million 

lined pathways, strolling gardens, and 
green canopies to enhance the customer 
experience. Open space will provide a perfect 
setting to unwind and relax, socialize with 
family and friends, casually explore, and 
chance upon unexpected pop-up special 
events and art exhibits, listen to music, drink 
coffee, or sample wine under the downtown 
Southern California sky. 

COMPLETED CONTACT 
2019 Brooks + Scarpa 

4611 W. Slauson Ave 
Los Angeles, CA 90043 

tel. 323-596-4700 
www.brooksscarpa.com 

http:www.brooksscarpa.com
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View along West Ave pedestrian corridor (above), Downtown Arts Park (below). View of the new downtown Arts Plaza 

West Avenue Arts District Vision Plan 
Fayetteville, Arkansas 

BROOKS + SCARPA BROOKS + SCARPA BidSync8/1/2018 p. 379

Beyond simple infill development, 
housing serves as a place-making tool to 
anchor a nascent downtown arts district for 
Fayetteville, AR—a college town of 73,000. 
The arts district master plan improves the 
context around the Walton Arts Center (WAC) 
and the Nadine Baum Studios by retrofitting 
the automobile-dominated environment 
that both facilities have produced. While 
the project is challenged to accommodate 
event parking and large-scale festivals, 
housing is being developed for mixed income 
populations, including live-work units for 
artists, who desire urban lifestyles. Since 
the city and its chamber of commerce 
control development for this site, the four 
approaches shape public policy, incentives, 

CLIENT/OWNER TOTAL SQUARE FOOTAGE 
City of Fayetteville, 3 acres
�

Arkansas
�

and expectations for developing mixed-use 
urban housing in a community otherwise 
dominated by suburban residential products. 
Rated from easy to ambitious, each of the 
four frameworks integrates new public 
and semi-private open space, parking, 
streetscapes, and multi-family housing in 
tandem with renovations to WAC underway, 
including structured parking. A developer 
team will be selected shortly to carry out one 
of the proposals. 

*Project completed by the Arkansas Community 

Design Center under the direction of Principal Jeff Huber. 

TOTAL COST CONTACT 
$20 million Jeff Huber, AIA* 

Brooks + Scarpa 
COMPLETED 333 Las Olas Way, C1 

2018 Ft. Lauderdale, FL 33301 
www.brooksscarpa.com 

http:www.brooksscarpa.com
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Detail views of the mixed-use creative office building 

View from the corner of Robertson and Washington Blvd. 

T.O.D. Development 
Culver City, California 

Located directly adjacent to the 
new Culver City Expo Robertson Station 
this mixed-use development provides 144 
residential units, 75,000 square feet of 
creative commercial space and 40,000 
square feet of retail space on the street level 
connecting directly to the station 

CLIENT/OWNER TOTAL SQUARE FOOTAGE TOTAL COST ARCHITECT 
Karney Management 218,000 SF and 460 $58 million Brooks + Scarpa
�

Company parking spaces. 4611 W. Slauson Ave
�
COMPLETED Los Angeles, CA 90043
�

2017 tel. 323-596-4700
�
www.brooksscarpa.com
�

PNC2116748P1Broward County Board of
County Commissioners
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Master Plan of the 11-acre site Views of the building in the urban context showing retail at the street level with a residential courtyard above and sky bridges connecting to 
the residential ammenity spaces. 

SunCal Mixed-Use Housing 
Los Angeles, California 

Located in the heart of the 
emerging Arts District in downtown 
Los Angeles, this project is part of a 
masterplan for the redevelopment of an 
11 acre manufacturing site.In addition to 
the masterplan this project includes the 
schematic design of a 10 story mixed-
use concrete structure consisting of 192 
housing units, 288 parking spaces and 
35,000 square feet of commercial/retail 
space on the ground level. 

CLIENT/OWNER TOTAL SQUARE FOOTAGE TOTAL COST ARCHITECT 
SunCal 246,000 SF and 288 $56 million Brooks + Scarpa
�

parking spaces. 4611 W. Slauson Ave
�
COMPLETED Los Angeles, CA 90043
�

2019 tel. 323-596-4700
�
www.brooksscarpa.com
�

BidSync8/1/2018 p. 381
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View along the new park created as part of the new development. New 10-story housing structure on left. Clockwise from upper left. Housing entrance, street courtyard, new structure from park, overview of new housing, street courtyard arrival. 

Northpoint Mixed-Use Development 
Cambridge, MA 

NorthPoint, with a total of 19 blocks design also efficiently solves the basic 
when completed over several phases, will be alignment of stacked plumbing chases, 
a total of more than 5 million square feet of coordination of the structural bays with a 
condos, apartments, office and laboratory variety of differing stacked unit plans, and 
space, and stores. With 2,500 residential the synchronization of the structural grid 
units, it alone would rank as about the 250th with the semi-subterranean garage. 
largest city or town in Massachusetts. The program includes labs and 

NorthPoint demonstrates an offices to shops and housing for one of 
invention for urban housing that includes the early stages of its $1.3 billion 45-acre 
four differing typologies that are stacked NorthPoint project near the Lechmere 
intricately on top of each other to create a MBTA station and the Museum of Science in 
new hybrid: urban loft/work-live spaces at Cambridge. Phase I includes two city blocks 
street and plinth level, row house duplex consisting of 362,000 square feet of mixed-
types with stoops and gardens at street use housing, live work and retail space. 
and plinth level, NYC style walk-ups on the 
second floor, and double and single-loaded 
corridor apartments at upper levels. The 

CLIENT/OWNER TOTAL SQUARE FOOTAGE TOTAL COST ARCHITECT 
Colliers International 366,000 SF $61 million Brooks + Scarpa
�

Spalding and Slye 4611 W. Slauson Ave
�
Los Angeles, CA 90043
�

tel. 323-596-4700
�
www.brooksscarpa.com
�

BidSync8/1/2018 p. 382
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View along South 200th showing the 1,050 car garage with retail space, plaza and Angle Lake Station 

Angle Lake Transit Station and Plaza 
Seattle, WA 

Angle Lake is a Design/Build contract 
to design and construct a 1,050-stall parking 
garage, plaza and retail complex next to 
the future Angle Lake light rail station. The 
contract includes a connecting plaza, a drop-
off area for light rail users, a retail space 
with dedicated parking, and 35,000 square 
feet to be held for future transit-oriented 
development. 

The garage and plaza are part of 
the 1.6-mile South 200th Link Extension 
that Sound Transit broke ground on last year 
and is working to open in September 2016,. 
When complete, service to Angle Lake Station 
will connect 5,400 average weekday riders 
to the system and provide congestion-free 
40-minute rides to downtown Seattle. 

PNC2116748P1Broward County Board of
County Commissioners

CLIENT/OWNER TOTAL SQUARE FOOTAGE TOTAL COST ARCHITECT 
Sound Transit 765,000 SF $53 million Brooks + Scarpa 

WashDOT 4611 W. Slauson Ave 
City of Seatac COMPLETED Los Angeles, CA 90043 

2016 tel. 323-596-4700 
www.brooksscarpa.com 
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View from Broadway St. showing the new facade and retail added to the ground level. New retail kiosks (upper right), new public art (upper left), overview of the structure on Broadway and 4th Street (below). 

Mixed-use Parking Structures 
Santa Monica, CA 

Inspired by such diverse things 
ranging from the quilt makers of Gee’s Bend 
in southwest Alabama to manufacturers of 
industrial shipping pallets the architects 
explored the potential and role pattern 
making can play in architecture and building 
construction. 

The main feature of the structure 
is the building façade, which was designed 
from a single mass-produced and repeatable 
panel composed of a series of cement board 
slats formed into screens resembling lumber 
pallets. Each panel is approximately 10 feet 
by 16 feet and arranged in a slightly different 
position or orientation relative to each 
adjacent panel. Additionally, some panels 
have a slight shift in the position of a single 
plank within a number of various panels. 

CLIENT/OWNER TOTAL SQUARE FOOTAGE 
City of Santa Monica 2 million SF 

This produces a visual perception of a non-
repeating complex patterned facade that 
is aesthetically pleasing, visually diverse, 
provides screening of the parked cars and is 
economically mass-produced. 

Both garages adjoin and serve the 
Frank Gehry designed Santa Monica Place, a 
1980s indoor shopping mall. The new Santa 
Monica Place builds upon the success of 
the 3rd Street Promenade and Southern 
California’s ideal outdoor climate, creating a 
more walkable and street-like atmosphere. 
The redesign of the garages preserves the 
iconic steel mesh signage created by Frank 
Gehry, while updating many other aesthetic 
and functional features for the 21st century. 

TOTAL COST ARCHITECT 
$8.5 million Brooks + Scarpa 

4611 W. Slauson Ave 
COMPLETED Los Angeles, CA 90043 

2011 tel. 323-596-4700 
www.brooksscarpa.com 

http:www.brooksscarpa.com
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Campus view showing housing and campus student services integrated into the parking structure. Street view showing student services and student housing above with attached parking (above), view from campus green (below). 

UCSB Parking Structure with Housing 
Santa Barbara, CA 

This project consists of 105 units for 
student housing, 600 car parking structure, 
student services and classroom space on the 
ground level and a park for campus events. 

The facade is made from small tube 
steel members organized is a simple linear 
order supported by a light gauge support 
structure attached to a concrete garage 
structure. 

CLIENT/OWNER TOTAL SQUARE FOOTAGE TOTAL COST ARCHITECT 
University of California 232,000 SF $24 million Brooks + Scarpa 

Santa Barbara 4611 W. Slauson Ave 
Los Angeles, CA 90043 

tel. 323-596-4700 
www.brooksscarpa.com 
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View of the allee connecting the Museum of Art with the outdoor Shakespeare theatre. 

Visionary Framework Plan for The
�
University of Southern California
�

Los Angeles, CA 

Working with graduate architecture 
students at the University of Southern 
California Brooks + Scarpa completed the 
Vision Plan for the USC campus for projected 
growth and enrollment for the year 2065. 

The University of Southern California 
is one of the top rated research institutions in 
the United States. The campus employs over 
16,000 staff and faculty making it the largest 
employer in Los Angeles. 

CLIENT/OWNER 
The University of 


Southern California
�

TOTAL SQUARE FOOTAGE 
226 acres 

The goal of the Visionary Framework 
Plan is to create a transformative learning 
environment that can be sustainable, 
improve community connections, 
conserve water and power, increase public 
transportation and create more biodiversity 
on campus. 

USC owns and leases over 2 million 
square feet off the University Park Campus. 
They vision plan includes possible expansion 
and acquisition as part of the off campus 
growth.  . 

COMPLETED 
2016 

CONTACT 
Brooks + Scarpa
�

4611 W. Slauson Ave
�
Los Angeles, CA 90043
�

tel. 323-596-4700
�
www.brooksscarpa.com
�

http:www.brooksscarpa.com
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View approaching the structure from the main medical campus entry. Prefabricated facade concept and components (above), model (below) 

Mixed-use Parking Structure 
San Diego, CA 

The final design, partially set into the 
hillside, seamlessly reconciled urbanistic, 
functional and environmental concerns and 
accommodated 1,200 cars on eight levels. 

Rather than simply sitting on the 
landscape, the garage is conceived as an 
extension of the landscape. It is a mediating 
form, between the natural canyon and the 
busy urbanity of the campus. This concept 
is executed by the variation of patterned 
panels facing each direction – on the canyon 
side, the panels echo the patchwork of native 
grasses; on the campus side, the louvered 
horizontal fins communicate a faster pace, 
more in tune with the passing pedestrian, 
bike and motor vehicle traffic. In addition, 

CLIENT/OWNER TOTAL SQUARE FOOTAGE 
University of California 364,800 SF
�

San Diego
�

passive design admits abundant natural light, 
even to lower levels, and eliminates the need 
for mechanical ventilation. Ample sightlines 
are provided for security. 

The garage is constrained on the 
south side by an existing street and the 
under-construction Cardiovascular Center, 
and on the north side by a grassy riparian 
open canyon that forms a habitat for a variety 
of wild grasses and fauna. 

TOTAL COST ARCHITECT 
$16.5 million (est.) Brooks + Scarpa 

4611 W. Slauson Ave 
COMPLETED Los Angeles, CA 90043 

2009 (unbuilt) tel. 323-596-4700 
www.brooksscarpa.com 

http:www.brooksscarpa.com
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View from the corner of Collins Ave and the new pedestrian street connecting to the public park. Overview along Collins Ave showing the stainless tube facade (above), master plan (below). 

Miami Beach Mixed-use Parking Structure 
Miami Beach, FL 

A 1,200 car mixed-use parking 
structure with retail on other public amenities. 
The project is located next to the Miami Beach 
City Ballet and Library and across the street 
from Collins Park just one block from the 
beach in a vibrant pedestrian area of the city 
near Collins Avenue. 

CLIENT/OWNER TOTAL SQUARE FOOTAGE TOTAL COST ARCHITECT 
City of Miami Beach 280,000 SF $22 million Brooks + Scarpa 

4611 W. Slauson Ave
�
Los Angeles, CA 90043
�

tel. 323-596-4700
�
www.brooksscarpa.com
�
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View of new development at expanded living shoreline 

Salty Urbanism 
Fort Lauderdale, Florida 

In an inevitable future of sea level 
rise, a new framework for urban design and 
architecture that embeds ecosystem services 
will emerge as an adaptation solution. 
Just Add Salt provides a methodology and 
approach for this emerging “Salty Urbanism” 
that takes its cues from Reconciliation 
Ecology. 

Utilizing the North Beach Village 
neighborhood in Fort Lauderdale, FL 
as case study, this work establishes an 
interdisciplinary team to develop a coupled 
research methodology and pedagogical 
approach that envisions and quantifies 
the experiential and ecological outcomes 
of alternative ways forward for the 
neighborhood in response to rising sea 

CLIENT/OWNER TOTAL SQUARE FOOTAGE 
City of Fort Lauderdale, 60 acres
�

Florida
�

levels. These outcomes consider a future 
of saturated landscapes and, as a result, 
integrate research models that accommodate 
a variety of best management practices 
(BMP), low impact development (LID), green 
infrastructure (GI) and other alternative 
concepts to be implemented over time in the 
neighborhood adaptation plan. 

This work will ultimately be 
culminated and packaged into a design 
manual for coastal communities. 

TOTAL COST CONTACT 
$500 million Jeff Huber, AIA 

Brooks + Scarpa 
COMPLETED 333 Las Olas Way, CU1 

2060 Ft. Lauderdale, FL 33301 
www.brooksscarpa.com 

Intracoastal flood-adaptive architecture and living shoreline green infrastructure. 

BidSync8/1/2018 p. 389
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View of overall streetscape plan for North Beach Village 

Botanizing the Asphalt of North Beach Village: Integrating Public Art and Resilient Design 
Fort Lauderdale, Florida 

Before and after eye level prespective of saltscape retrofits that provide traffic calming and enhanced flood protection 

Development of a streetscape plan destination neighborhood commensurate 
for the twenty-five block neighborhood of in quality with future building investments 
North Beach Village on Fort Lauderdale currently underway. Another significant 
Beach that integrates public art and green trend is the emergence of a local art 
infrastructure to combat current high tide and entertainment corridor within the 
flooding. The goal of the project is to retrofit neighborhood along Breakers Avenue. 

8’  20’­44’  8’ 5’  9’  32’ 9’  5’ streets with ecologically-themed public The challenge is to provide a throughway obstructed 

sid
ew

al
k

sw
al

e

pa
rk

in
g

sid
ew

al
k 

sid
ew

al
k

sid
ew

al
k 

art streetscape that improve wayfinding phaseable planning strategy that can be 
and provide enhanced place-making for implemented incrementally and does not 

throughway 

60’ R.O.W. 60’ R.O.W. 
residents and tourists in the North Beach 
Village neighborhood while also embedding 
resilient infrastructure that can adapt to 
future sea level rise and climate change. The 
streetscape master plan is also intended 
to complement the current updates to the 
Central Beach Master Plan. North Beach 
Village holds the potential to become a 

CLIENT/OWNER  TOTAL SQUARE FOOTAGE 
City of Fort Lauderdale, 60 acres 

Florida 

require the entire plan to be completed. 
The streetscape plan shows incremental 
strategies for retrofitting streets to function 
as pedestrian-oriented and ecologically-
robust streetscape. 

TOTAL COST  CONTACT 
$50 million Jeff Huber, AIA 

Brooks + Scarpa 
COMPLETED 333 Las Olas Way, CU1 

2025 Ft. Lauderdale, FL 33301 
www.brooksscarpa.com 
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View of new Walton Arts Center entry plaza along School Avenue and Dickson Street 

Shared street space linking new Walton Arts Center and new parking garage 

Walkscapes: From Sidewalks to Rooms 
Fayetteville, Arkansas 

Walkscapes pilots Complete Streets 
principles to rebalance space allocations 
between pedestrians and motorists, but 
goes beyond Complete Streets to explore 
the sidewalk as an independent art-
form. Since School Avenue’s right-of-way 
width is modest, the project approach is 
directed toward strategic interventions 
within sidewalks and the shared property 
borders of select quasi-public entities 
like WAC, FPL, and Hillcrest Towers Senior 
Center. Four contextually-responsive 
pedestrian geographies, or landscapes, 
function like “drifts” to thicken the typically 
underdeveloped space of the sidewalk. Each 
walkscape sponsors unique configurations 
made from ordinary landscapes, lighting, 

CLIENT/OWNER TOTAL SQUARE FOOTAGE 
City of Fayetteville, 2500 linear feet 

Arkansas 

street furniture, surface materials, and 
architectural structures for particular 
segments of School Avenue. These 
four walkscapes can be implemented 
incrementally, successively, or all at once 
depending upon available resources and 
stakeholder interest. 

*Project completed by the Arkansas Community 

Design Center under the direction of Principal Jeff Huber. 

TOTAL COST CONTACT 
$50 million Jeff Huber, AIA* 

Brooks + Scarpa 
COMPLETED 333 Las Olas Way, CU1 

2020 Ft. Lauderdale, FL 33301 
www.brooksscarpa.com 

New gateway plaza at the Fayetteville Public Library 
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View of the town center transit station and public square. View of the College Ave Streetscape and street car station (above).  Aerial view of the park and neighborhood station (below left). 
Overall master plan (lower right). 

Fayetteville 2030: Transit CIty Scenario 
Northwest Arkansas 

With funding from the National 
Endowment for the Arts, an architect-artist 
collaborative prepared a streetscape plan 
that retrofits a four-block segment of a 
commonplace downtown street. An emerging 
anchor within the downtown arts district, 
the proposed School Avenue streetscape 
frames over $80 million in scheduled building 
investments between the Walton Arts Center 
(WAC) and the Fayetteville Public Library 
with arts-based civic infrastructure—or 
infrastructure as art. 

The solution creates unique 
pedestrian geographies that intensify 
social and cultural programming without 
compromising vehicular throughput. 
Complete Streets principles rebalance 

CLIENT/OWNER TOTAL SQUARE FOOTAGE 
City of Fayetteville, five- mile corridor 

Arkansas 

space allocations between pedestrians and 
motorists, but goes beyond Complete Streets 
to explore the sidewalk as an independent 
art-form. Four contextually-responsive 
pedestrian geographies functioning like 
“drifts” emerge to thicken the typically 
underdeveloped space of the sidewalk. 
The solution creates unique pedestrian 
geographies that intensify social and cultural 
programming without compromising vehicular 
throughput. 

*Project completed by the Arkansas Community 

Design Center under the direction of Principal Jeff Huber. 

COMPLETED CONTACT 
2016 Jeff Huber, AIA* 

Brooks + Scarpa 
333 Las Olas Way, C1 

Ft. Lauderdale, FL 33301 
www.brooksscarpa.com 
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Downtown Redevelopment Master Plan 
Little Rock, Arkansas 

This reclamation of a neglected 
historic Main Street proposes a land-use 
mix different from Main Street’s traditional 
retail base. The plan provides an affordable 
downtown living option presently unavailable 
in Little Rock combining residential, office, 
and culture and tourism. The latter includes 
instruction and production space for the 
symphony, ballet, arts center, visual artists, 
theater, and dance, as well as a culinary 
arts economy that triangulates restaurants, 
demonstration, and education. The challenge 
involves restructuring a four-block corridor 
segment conceived for workaday commercial 
throughput to now serve 24/7 urban lifestyles 
with a high level of livability. This Main Street 
retrofit preserves 891,000 square feet of 

CLIENT/OWNER 
City of Little Rock, 


Arkansas
�

TOTAL SQUARE FOOTAGE 
Four blocks along Main 

Street (one-quarter mile 
corridor) 

existing space in 28 historical structures 
while stipulating mixed-use functions in 
532,000 square feet among four new infill 
structures. Form-based codes and historical 
guidelines are politically unfeasible in this 
ardent property rights culture. To ensure 
a coherent identity among different eras 
of development, design solutions rely on 
the urbanism of streetscapes—landscape 
architecture, ecological engineering, public 
space configurations, frontage systems and 
other townscaping elements. 

*Project completed by the Arkansas Community 

Design Center under the direction of Principal Jeff Huber. 

TOTAL COST 
$5.6 million 

COMPLETED 
2016 

CONTACT 
Jeff Huber, AIA*
�

Brooks + Scarpa
�
333 Las Olas Way, C1
�

Ft. Lauderdale, FL 33301
�
www.brooksscarpa.com
�

http:www.brooksscarpa.com
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View of the new 40 acre sustainable district park. 

MacArthur Park Area Master Plan 
Little Rock, Arkansas 

Neighborhood and district plan (above).  Neighborhood streetscape (below). 

BidSync8/1/2018 p. 394

Once connecting neighborhoods of 
differing character, and sponsoring more 
than 80 residential structures along its 
edges, the historic MacArthur Park at the 
edge of downtown Little Rock is radically 
underutilized as an urban neighborhood 
asset. Severed from its neighborhoods along 
two edges by interstate construction in the 
1960s, this moribund 40-acre municipal park 
is left with only 16 residential structures 
along its frontage. The planning concept 
optimizes the park’s latent economic, 
environmental, and social potential through 
improvements to the district’s neighborhood 
infrastructure, enhancing the delivery of 
ecological and urban services. This counters 
the greatest ongoing threat to MacArthur 

CLIENT/OWNER TOTAL SQUARE FOOTAGE 
City of Little Rock, 276 acres
�

Arkansas Parks and
�
Recreation Department
�

Park District’s irreplaceable legacy-
incompatible low-density, suburban-type 
development that fails to define street edges, 
and is inherently cynical of the city. The 
planning goal is to align the park’s capacity to 
sponsor denser and higher quality mixed-use 
housing fabric throughout the district with 
improvements to the park grounds. Rather 
than treat MacArthur Park as a discrete 
project, planning for the district’s four 
neighborhoods extends the park’s landscape 
into a larger urban landscape network with 
MacArthur Park as the anchor. 

*Project completed by the Arkansas Community 

Design Center under the direction of Principal Jeff Huber. 

TOTAL COST CONTACT 
$2.8 million Jeff Huber, AIA* 

Brooks + Scarpa 
COMPLETED 333 Las Olas Way, C1 

2013 Ft. Lauderdale, FL 33301 
www.brooksscarpa.com 
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View of the re-imagines 50 block Historic Streetcar Neighborhood. 

Pettaway Neighborhood Revitalization Plan 
Little Rock, Arkansas 

Pettaway is a historic streetcar 
neighborhood organized by two 
complementary environments within its 
50-block radius—one, a Main Street district 
dominated by a continually changing mixed-
use commercial environment, and the other 
a stable residential environment dotted 
with churches and schools. Main Streets 
outside of the CBD are generally elastic 
commercial fabrics subject to cycles of 
“creative destruction” common in retail 
environments. However, an unproductive 
border vacuum between Main Street and 
its residential fabric undermines both. The 
planning approach is both responsive to 
residents who are generally comfortable 
with the neighborhood despite needed 

CLIENT/OWNER TOTAL SQUARE FOOTAGE 
Downtown Little Rock 210 acres 

Community Development 
Corporation 

infrastructure improvements, and those 
who want to fulfill Main Street’s potential 
through infill development and public transit. 
Like in acupuncture, the design objective 
is to optimize system-wide functioning 
through limited but strategic interventions 
that normalize relationships throughout the 
neighborhood. The neighborhood’s median 
annual household income is $21,000, limiting 
available resources for improvements. The 
plan’s scope encompasses improvements 
for seven streets out of the neighborhood’s 
24 total streets along a designated 
Redevelopment Loop. 

*Project completed by the Arkansas Community 

Design Center under the direction of Principal Jeff Huber. 

COMPLETED CONTACT 
2013 Jeff Huber, AIA* 

Brooks + Scarpa 
333 Las Olas Way, C1 

Ft. Lauderdale, FL 33301 
www.brooksscarpa.com 
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KIMLEY-HORN / Urban Mixed-Use Master Planning 
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Dania Pointe (formerly known as Dania LIVE) 
Dania Beach, FL 

Once home to the Dania Beach Hurricane, a 100-foot-tall wooden roller coaster, the 102-acre Dania Pointe site is one of 
South Florida's most visible destinations. With 1,600 linear feet of I-95 frontage and immediate proximity to the Fort 
Lauderdale-Hollywood International Airport, Port Everglades Cruise Port, and the DCOTA Design Center, Dania Pointe’s 
proposed mix of shop, work, live, play, and stay options will make it one of Broward County’s premier destinations. 

At completion, the over $800-million center is expected to contain more than one million square feet of retail and 
restaurant space as well as one million square feet of Class A offices, 400 hotel rooms, 1,400 luxury apartments, and 
public event space. Ground was broken on the massive redevelopment project in 2016, and the initial portions of Dania 
Pointe will be constructed in two phases. Phase I will consist of a typical regional shopping center, while Phase II will be a 
mix of residential apartments, office, hotel, high-end retail tenants, and restaurants in a lifestyle setting. The first two 
phases of the project will also include two parking decks. 

Located at I-95 and Stirling Road in Dania Beach, Dania Pointe will create 17,000 construction jobs and 13,000 
permanent jobs. Kimco Realty is the developer of the project, MCG Architecture of Cleveland is the architect, and Hoar 
Construction is the contractor. 

Kimley-Horn is providing a wide variety of consulting services for this project, including: 
 Site master planning 
 Zoning and planning assistance, including creation of development guidelines for the 102 acres as well as 

surrounding developments wishing to join in 
 Assistance with site and offsite approvals and entitlements 
 Design and permitting of Florida’s largest underground storm drainage system, including deep water injection wells 

and over five miles of underground exfiltration trench 
 Design and permitting for relocation of 2,000 lineal feet of 72-inch culvert draining I-95 
 Floodplain modeling and FEMA flood map revisions 

Bahia Mar Planned Unit Development 
Fort Lauderdale, FL 

Kimley-Horn has been working with the LXR Luxury Resorts and their design team since 2007 for construction of a 300­
room luxury resort hotel, 19,650 square feet of quality restaurant, 37,822 square feet of office use, 30,260 square feet of 
retail space, 180 high rise co-op units, 19,875 square feet of high-turnover (sit-down) restaurant space, and a 9,775­
square-foot spa. This facility is on property currently owned by the City of Fort Lauderdale, but leased to LXR Luxury 
Resorts for 99 years. The ordinance related to the approval of the site plan has passed City Commission on its first 
reading. 

The project also includes renovating the existing Bahia Mar Hotel and adds a new parking garage structure lined with 
retail shops at the ground level along the north façade and Seabreeze Boulevard. Proposed improvements also include 
enhancements to the pedestrian environment and streetscape along Seabreeze Boulevard, with access to the Beachwalk 
at Bahia Mar project with marina offices and restaurants at the northernmost panhandle portion of the site, as well as to 
the existing fishing charter area at the southern portion of the property. 

Kimley-Horn’s services have included comprehensive traffic impact and parking studies; conceptual engineering 
drawings; design and analysis for stormwater management, potable water, fire protection system, and sanitary sewer 
(including lift stations); site grading; signing and marking; FAA tall building study and coordination; and roadway 
improvements within FOOT right-of-way adjacent to the site. 
Our team previously helped obtain City approval for development of a restaurant/office building with parking garage on 
one portion of the project site. 

Project highlights: 
 Minimal comments on civil engineering conceptual design 
 Expected approval by FAA for building height of over 300 feet 
 Expected approval of a required parking reduction versus current City code 

 Preparation of onsite and offsite construction documents including offsite roadway 
 Design and permitting of an additional northbound lane to I-95 at the Stirling Road off ramp 
 Filling operations for a four-acre lake 
 Preparation of Opinions of Probable Costs (OPC) 
 Environmental services and remediation, including brownfield development 
 Traffic modeling and simulation 
 FAA proximity and height permitting 
 Landscape and hardscape architecture 
 Deep dynamic compaction coordination 
 Construction phase services 

Phase I and Phase II openings are anticipated 
in 2018 through 2019, with future phases into 
2025. 

Reference: 
 Contact: Joseph Denis 

Vice President of Construction 
Kimco Corporation 
(704) 367-0131 
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Urban Mixed-Use Evaluation Criteria 3e Retail Space Evaluation Criteria 3e

 

  
 

 
  

 
   

   
 

 
 

  
  

   
    

  
 

 
  
  
  
  
  
  
   

 
  

   
  

  
 

 

 

  
 

 
  

 
 

   
  

    
    

   
 

    
    

     
   

 
 

   
   
  
  
   
  
  

 
   

  
 

 
 

 

PNC2116748P1Broward County Board of
County Commissioners

BidSync8/1/2018 p. 397

Miami Worldcenter 
Miami, FL 

Spanning more than 20 acres, the Miami Worldcenter includes approximately 13 million square feet of retail, residential, 
office, and institutional uses. As proposed, the Worldcenter will create a vibrant, walkable pedestrian environment with a 
unique sense of place: a modern design statement driven by Miami’s unique physical context, culture, and architectural 
heritage. 

Kimley-Horn partnered with a private developer, the City of Miami, the Miami Community Redevelopment Agency (CRA), 
and other stakeholders in preparing typical sections for streetscapes for the City’s largest proposed downtown project. 
Kimley‑Horn also partnered with numerous utility companies to determine existing underground conditions. Once this 
information was obtained, we worked with multiple stakeholders to develop and evaluate various streetscape options for 
roads and avenues within the multiblock project limits. 

Services: 
 Urban design 
 Landscape architecture 
 Civil engineering 
 Utility engineering 
 Project management 
 Traffic engineering 
 Transportation planning 

Reference: 
 Client: Miami Worldcenter Group 
 Contact: Nitin Motwani 

Senior Construction Manager Managing Principal 
Swire Properties, Inc. (305) 895-8914 
(305) 371-3877 

Brickell City Centre 
Miami, FL 

Located at the core of the City’s financial district, Brickell City Centre is a nine-acre mixed-use development—and one of 
the largest active projects in the City of Miami today. The site comprises approximately three city blocks. At completion, 
this 1.05-billion-dollar project will include 2.9 million square feet of retail, office, residential, and entertainment space. The 
parking demand for this proposed development will be satisfied by the construction of a two-level subterranean parking 
garage, which will extend beneath the right of way for full connectivity between the three blocks. This LEED Neighborhood 
Certified project will also include sustainable elements such as a climate ribbon, green roofs and cisterns for irrigation use. 

As the engineer of record, Kimley-Horn is providing an array of civil engineering, transportation planning, and traffic 
engineering services. The scope of work includes design, permitting, and construction administration for the installation of 
more than of 7,000 linear feet of new water and sewer utilities within an extremely congested utility corridor; full roadway 
reconstruction including drainage improvements; traffic signalization; and onsite stormwater management. 

Services: 
 Site civil engineering 
 Traffic engineering 
 Transportation planning 
 Utility engineering 
 Off-site infrastructure water and sewer 
 Underground structure parking circulation 
 Construction phase services 

Reference: 
 Contact: Jeff Benson 
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COASTAL SYSTEMS INTL’ / Urban Mixed-Use Master Planning 
F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM’S 

QUALIFICATIONS FOR THIS CONTRACT 
(Present as many projects as requested by the agency, or 10 projects, if not specified. 

Complete one Section F for each project.) 

20. EXAMPLE PROJECT KEY NUMBER 

1 

21. TITLE AND LOCATION (City and State) 22. YEAR COMPLETED 

Miracle Mile & Giralda Avenue Streetscape Improvements, Coral Gables, FL PROFESSIONAL SERVICES 
Ongoing 

CONSTRUCTION (If applicable) 
Ongoing 

23. PROJECT OWNER’S INFORMATION 
a. PROJECT OWNER 
City of Coral Gables 
Public Works Department 
2800 SW 72nd Ave. 
Miami, FL 33155 

b. POINT OF CONTACT NAME 
Cooper Robertson & Partners 
Mr. Donald Clinton 

c. POINT OF CONTACT TELEPHONE NUMBER 
(917) 542-0084 
dclinton@cooperrobertson.com 

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost) 

The City of Coral Gables aims to transform the public realm in the downtown area of Miracle Mile and Giralda Avenue and create a 
civic promenade that will become the focal point for the region. When completed, the downtown will be more visitor-friendly and 
better poised for economic growth. The project will protect and leverage the historical assets of the City’s downtown, while 
promoting quality retail and dining opportunities. The project will include installing extensive gardens and landscaping, setting the 
stage for the incorporation of public art, providing decorative street lighting and way finding. The project limits include Miracle 
Mile beginning at Douglas Road (SW 37th Avenue) on the East and ending at Le Jeune Road (SW 42nd Avenue) on the West as 
well as on Giralda Avenue from Galiano Street on the East to Ponce de Leon Boulevard on the West. A separate phase will also 
include improvements to Biltmore Way and Merrick Park in front of City Hall. 

Coastal Systems is providing civil engineering design services relative to the Schematic Design, Design Development, Construction 
Documents and Permitting Services for the proposed Miracle Mile and Giralda Avenue Streetscape Project. The total area of the 
Project is approximately 11.55 acres, including Miracle Mile (10.16 acres), and Giralda Avenue (1.39 acres). 

Coastal Systems are incorporating existing bus terminals into its site civil design. Two existing bus terminals are located at each end 
of Miracle Mile. Both of these locations are inside the great entrance plazas, Le Jeune Road and Douglas Road. These plazas are 
designed to be shaded with trees and benches to provide comfort to bus passengers. These plazas are also designed to attract and 
embrace pedestrians. The design involves elegant stone pavement, floral landscape spaces and natural coral stone water features. 

F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM’S 
QUALIFICATIONS FOR THIS CONTRACT 

(Present as many projects as requested by the agency, or 10 projects, if not specified. 
Complete one Section F for each project.) 

20. EXAMPLE PROJECT KEY NUMBER 

3 

21. TITLE AND LOCATION (City and State) 22. YEAR COMPLETED 

Frederiksted Waterfront, Frederiksted, St. Croix PROFESSIONAL SERVICES 
Ongoing 

CONSTRUCTION (If applicable) 
Ongoing 

23. PROJECT OWNER’S INFORMATION 
a. PROJECT OWNER 

Office of the Governor, St. Croix Branch 
#9059 Est. Castle Coakley 
Christiansted, VI 00820 

b. POINT OF CONTACT NAME 
Governor Kenneth E. Mapp 

c. POINT OF CONTACT TELEPHONE NUMBER 
(340)773-1404 

The Coastal Systems International, Inc. was retained by the Public Finance Authority of the U.S. Virgin Islands to assist in the 

revitalization of the Frederiksted Waterfront in St. Croix. Extensive field investigations were conducted to map the areas of
 
interest. A design charrette was held in Frederiksted to develop concepts for a waterfront park, beach, cruise ship pier, and other 

site improvements. Teams of land planners, engineers, and landscape architects met with local interest groups to develop
 
conceptual plans for the redevelopment of the area.
 

Environmental regulatory permits were secured through the Coastal Zone Management (CZM) Agency of the USVI.
 
Construction plans were developed. The Coastal Systems Development team has completed Phase I of the project, which
 
consisted of the reconstruction of the waterfront park and maintaining the historical facade representative of St. Croix’s heritage.
 
Natural stonework was used throughout the project to preserve the local architecture. The lush landscaping typical of Caribbean
 
destinations was restored to the park, making it an attractive and inviting site to both visitors and local residents.
 

A charrette was held in September, 2005 to plan Phase II of the project, which will involve the reconstruction of additional public 

waterfront to the north, creation of shoreline protection structures, reconstruction of Paul E. Joseph Stadium and the restoration of
 
the beach, restroom facilities, retaining pond, utilities, parking areas, and soccer fields.
 

In March of 2015, Coastal Systems resumed coordination with the Government of the Virgin Islands to implement Phase II of the 

project. Coastal Systems is fulfilling a project management capacity during the initial stages of Phase II and is currently providing 

contract management services for the design and construction of the Paul E. Joseph Stadium.
 

Additional services to be provided in support of Phase II include:
 
 Review of data, legislative approval, program definition, master plan and status of permit approvals.
 
 Meetings with government and contractor representatives.
 
 Determining scope of services and costs for topographic survey, bathymetric survey, environmental resource mapping, utility
 
audit, geotechnical investigations, property ownership, flood analysis, storm surge modeling and cost/benefits analysis.
 

After completion of the services outlined above, Coastal Systems will update the Frederiksted Phase II Master Plan, create a 

phasing plan and develop conceptual budgets by phase.
 

25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT 
25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT 

a. 
(1) FIRM NAME 
Coastal Systems International 

(2) FIRM LOCATION (City and State) 
Coral Gables, Florida 

(3) ROLE 
Civil Engineering 

a. 
(1) FIRM NAME 
Coastal Systems International 

(2) FIRM LOCATION (City and State) 
Coral Gables, Florida 

(3) ROLE 
Conceptual Design, Field 
Investigations, 
Environmental Permitting 
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BROOKS + SCARPA / Mid-rise & High-rise Hotels w/ Parking
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View  from the public amphitheatre, courtyard and nightime movie viewing area (above).  Section thru the rooms and atrium spaces 

connecting to the public areas below inside and out (below).

Y 4  B o u t iq u e  H o t e l
Chengdu, China 

CLIENT/OWNER  

Wide Horizon, Ltd. 
TOTAL SQUARE FOOTAGE 

105 m2 
TOTAL COST  

$6.5 million 

COMPLETED 

2018

ARCHITECT 

Brooks + Scarpa
4611 W. Slauson Ave

Los Angeles, CA 90043
tel. 323-596-4700

www.brooksscarpa.com

View  of the entry approach from the mixed-use complex accross the water.

Y4 Botique Hotel is a small 24 room 

luxury hotel.  It features a world class wine 

bar and tasting room, a 5 star restaurant and 

bar, private meeting rooms and event spaces 

with courtyards and plazas. 

The hotel rooms range from 40m2 

to 60m2 suites with private courtyards 

and balconies with panoramic views of the 

surrounding area.

The building features a facade 

constructed of traditional Chinese brick. 

However, the brick is organized to create 

an every changing pattern of opening and 

closing.  The facade appears to move as the 

viewer passes by the hotel.  This also creates 

privacy screens of brick that allow ample 

views while allowing light to pass thru the 

brick screen.  

PNC2116748P1Broward County Board of
County Commissioners
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KIMLEY-HORN / Mid-rise & High-rise Hotels w/ Parking 
PNC2116748P1Broward County Board of
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Παλm Βεαχη Χουντψ Χονϖεντιον Χεντερ Ηιλτον Ηοτελ ανδ Παρκινγ Γαραγε 
Wεστ Παλm Βεαχη, ΦΛ 

Τηε Παλm Βεαχη Χονϖεντιον Χεντερ Ηιλτον Ηοτελ χονσιστσ οφ α 300,000−σθυαρε−φοοτ, 400−ροοm ηοτελ αδϕαχεντ το τηε Παλm 

Βεαχη Χουντψ Χονϖεντιον Χεντερ. Τηε ηοτελ ινχλυδεσ α τηρεε−mεαλ ρεσταυραντ, λοββψ βαρ, φιτνεσσ χεντερ, βαλλροοm ανδ 

mεετινγ ροοm σπαχε, α βεστ ιν χλασσ ουτδοορ ποολ ανδ βαρ, ανδ α δεδιχατεδ στρυχτυρεδ παρκινγ γαραγε ωιτη 620 ϖαλετ 

παρκινγ σπαχεσ ον λανδ διρεχτλψ αχροσσ τηε στρεετ. Τηε ηοτελ ανδ παρκινγ γαραγε σιτε χονσιστσ οφ 3.42 αχρεσ ανδ 4.42 αχρεσ, 

ρεσπεχτιϖελψ. 

Κιmλεψ−Ηορν‘σ προϕεχτ τεαm ωασ διϖερσε ανδ χοmπρισεδ οφ αν αρχηιτεχτ, λανδσχαπε αρχηιτεχτ, λανδ υσε αττορνεψσ, πλαννερσ, 

ιντεριορ δεσιγνερσ, στρυχτυραλ ενγινεερσ, ανδ α χονστρυχτιον mαναγερ φορ τηε δεσιγν ανδ δεϖελοπmεντ οφ τηισ ηοτελ ανδ 

παρκινγ γαραγε. Τηε προϕεχτ ινϖολϖεδ χοορδινατιον ωιτη ρεπρεσεντατιϖεσ οφ Παλm Βεαχη Χουντψ (οωνερ οφ τηε προπερτψ), τηε 

Χονϖεντιον Χεντερ, ανδ τηε Χιτψ οφ Wεστ Παλm Βεαχη σταφφ τηρουγη τηε Λεϖελ ΙΙΙ Σιτε Πλαν αππροϖαλ ανδ ιντο φιναλ 

περmιττινγ. 

Κιmλεψ−Ηορν παρτιχιπατεδ ιν σεϖεραλ ωορκσηοπ mεετινγσ ωιτη λοχαλ νειγηβορηοοδ ασσοχιατιονσ το γαιν συππορτ φορ τηισ λονγ− 

αωαιτεδ δεϖελοπmεντ τηρουγη τηε ρεχεντ Χιτψ Χοmmισσιον αππροϖαλ οφ τηε προϕεχτ. Κιmλεψ−Ηορν αλσο δεϖελοπεδ ανδ 

εϖαλυατεδ αλτερνατιϖε δεσιγνσ φορ τηε πριϖατε αχχεσσ στρεετ φροm Φλοριδα Αϖενυε το τηε Χονϖεντιον Χεντερ το αχχοmmοδατε 

τηε υπχοmινγ Χονϖεντιον Χεντερ παρκινγ γαραγε προϕεχτ. 

Κιmλεψ−Ηορν‘σ τραφφιχ ενγινεερινγ σερϖιχεσ ινχλυδεδ τραφφιχ ιmπαχτ αναλψσεσ (ΤΙΑσ), προϕεχτ δριϖεωαψ ανδ σταχκινγ αναλψσεσ, 

σιτε χιρχυλατιον αναλψσεσ, ανδ φυνχτιοναλ ρεϖιεω οφ γαραγε παρκινγ ανδ χιρχυλατιον. Χιϖιλ ενγινεερινγ σερϖιχεσ ινχλυδεδ σιτε 

χιϖιλ ενγινεερινγ δεσιγν, ινχλυδινγ ροαδωαψ mοδιφιχατιονσ, δραιναγε χαλχυλατιονσ ανδ δεσιγν, ωατερ ανδ σεωερ δεσιγν, ανδ 

περmιττινγ τηρουγη τηε Χιτψ οφ Wεστ Παλm Βεαχη ανδ τηε Σουτη Φλοριδα Wατερ Μαναγεmεντ Dιστριχτ (ΣΦWΜD). 

Σερϖιχεσ: 

 Σιτε χιϖιλ ενγινεερινγ 

 Τραφφιχ ενγινεερινγ 

 Παρκινγ δεσιγν 

 Στρυχτυραλ ενγινεερινγ 

Ρεφερενχε: 

	 Χλιεντ: Ρελατεδ Χοmπανιεσ 

	 Χονταχτ: Dαϖιδ Ηαρρισον, 

ςιχε Πρεσιδεντ οφ Dεσιγν ανδ 

Χονστρυχτιον 

(561) 227−0290 

Μετ 2 (ϑW Μαρριοττ Μαρθυισ Μιαmι) 
Μιαmι, ΦΛ 

Μετ 2 (ϑW Μαρριοττ Μαρθυισ Μιαmι) ισ α 42−στορψ βυιλδινγ ιν τηε ηεαρτ οφ Μιαmι–σεττινγ α νεω στανδαρδ φορ δοωντοων στψλε 

ανδ 21στ χεντυρψ σοπηιστιχατιον. Χοmπρισεδ οφ 396 ηοτελ υνιτσ, 56 Ηοτελ Βεαυξ Αρτ συιτεσ, 32 mεετινγ ροοmσ, α 10,000− 

σθυαρε−φοοτ ΝΒΑ−αππροϖεδ ινδοορ βασκετβαλλ χουρτ ανδ αν αmενιτψ δεχκ, Μετ 2 ισ παρτ οφ τηε ∃1−βιλλιον Μετροπολιταν Μιαmι 

προϕεχτ. 

Τηε ϑW Μαρριοττ Μαρθυισ Μιαmι οφφερσ α νεω ιντερπρετατιον οφ mοδερν λυξυρψ ανδ δεσιγν, φυσινγ υλτρα−λυξυρψ γυεστ ροοmσ 

ανδ συιτεσ, ρεσταυραντσ, ρεταιλ, ανδ οφφιχε σπαχεσ ιν α χοντεmποραρψ σεττινγ. Ιτ ισ αλσο ηοmε το ονε οφ Μιαmι‘σ mοστ ταλκεδ 

αβουτ ρεσταυραντσ–Χηεφ Dανιελ Βουλυδ‘σ DΒ Βιστρο Μοδερνε. 

Κιmλεψ−Ηορν ωασ ηιρεδ το χρεατε αν ιδεντιτψ φορ τηε γρουνδ−φλοορ πυβλιχ πλαχεσ, αυτο−χουρτ, ρεσταυραντ τερραχε, ανδ ποολ 

δεχκ. Ουρ φιρm ωασ ινϖολϖεδ ωιτη τηε εντιρε δεσιγν προχεσσ φροm χονχεπτ ανδ περmιττινγ το χονστρυχτιον αδmινιστρατιον. 

Τηισ προϕεχτ ωασ ηιγηλψ σπεχιαλιζεδ ανδ εξτρεmελψ φαστ παχεδ. Ουρ τεαm σερϖεδ ασ τηε λανδσχαπε αρχηιτεχτ ανδ αλσο 

προϖιδεδ χιϖιλ, ροαδωαψ, ανδ τραφφιχ ενγινεερινγ σερϖιχεσ. 

Σερϖιχεσ: 

 Χιϖιλ ενγινεερινγ
 
 Τραφφιχ ενγινεερινγ
 
 Λανδσχαπε αρχηιτεχτυρε
 
 Ροαδωαψ ενγινεερινγ
 

Ρεφερενχε: 

 Χονταχτ: Τιm Wελλερ, ςΠ οφ Dεϖελοπmεντ 

Μετροπλιταν Μιαmι, Ινχ. 

(305) 960.9990 
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Dανια Ποιντε (φορmερλψ κνοων ασ Dανια ΛΙςΕ) 

Dανια Βεαχη, ΦΛ 

Ονχε ηοmε το τηε Dανια Βεαχη Ηυρριχανε, α 100−φοοτ−ταλλ ωοοδεν ρολλερ χοαστερ, τηε 102−αχρε Dανια Ποιντε σιτε ισ ονε οφ 

Σουτη Φλοριδα∋σ mοστ ϖισιβλε δεστινατιονσ. Wιτη 1,600 λινεαρ φεετ οφ Ι−95 φρονταγε ανδ ιmmεδιατε προξιmιτψ το τηε Φορτ 

Λαυδερδαλε−Ηολλψωοοδ Ιντερνατιοναλ Αιρπορτ, Πορτ Εϖεργλαδεσ Χρυισε Πορτ, ανδ τηε DΧΟΤΑ Dεσιγν Χεντερ, Dανια Ποιντε‘σ 

προποσεδ mιξ οφ σηοπ, ωορκ, λιϖε, πλαψ, ανδ σταψ οπτιονσ ωιλλ mακε ιτ ονε οφ Βροωαρδ Χουντψ‘σ πρεmιερ δεστινατιονσ. 

Ατ χοmπλετιον, τηε οϖερ ∃800−mιλλιον χεντερ ισ εξπεχτεδ το χονταιν mορε τηαν ονε mιλλιον σθυαρε φεετ οφ ρεταιλ ανδ 

ρεσταυραντ σπαχε ασ ωελλ ασ ονε mιλλιον σθυαρε φεετ οφ Χλασσ Α οφφιχεσ, 400 ηοτελ ροοmσ, 1,400 λυξυρψ απαρτmεντσ, ανδ 

πυβλιχ εϖεντ σπαχε. Γρουνδ ωασ βροκεν ον τηε mασσιϖε ρεδεϖελοπmεντ προϕεχτ ιν 2016, ανδ τηε ινιτιαλ πορτιονσ οφ Dανια 

Ποιντε ωιλλ βε χονστρυχτεδ ιν τωο πηασεσ. Πηασε Ι ωιλλ χονσιστ οφ α τψπιχαλ ρεγιοναλ σηοππινγ χεντερ, ωηιλε Πηασε ΙΙ ωιλλ βε α 

mιξ οφ ρεσιδεντιαλ απαρτmεντσ, οφφιχε, ηοτελ, ηιγη−ενδ ρεταιλ τεναντσ, ανδ ρεσταυραντσ ιν α λιφεστψλε σεττινγ. Τηε φιρστ τωο 

πηασεσ οφ τηε προϕεχτ ωιλλ αλσο ινχλυδε τωο παρκινγ δεχκσ. 

Λοχατεδ ατ Ι−95 ανδ Στιρλινγ Ροαδ ιν Dανια Βεαχη, Dανια Ποιντε ωιλλ χρεατε 17,000 χονστρυχτιον ϕοβσ ανδ 13,000 

περmανεντ ϕοβσ. Κιmχο Ρεαλτψ ισ τηε δεϖελοπερ οφ τηε προϕεχτ, ΜΧΓ Αρχηιτεχτυρε οφ Χλεϖελανδ ισ τηε αρχηιτεχτ, ανδ Ηοαρ 

Χονστρυχτιον ισ τηε χοντραχτορ. 

Κιmλεψ−Ηορν ισ προϖιδινγ α ωιδε ϖαριετψ οφ χονσυλτινγ σερϖιχεσ φορ τηισ προϕεχτ, ινχλυδινγ: 

 Σιτε mαστερ πλαννινγ 

 Ζονινγ ανδ πλαννινγ ασσιστανχε, ινχλυδινγ χρεατιον οφ δεϖελοπmεντ γυιδελινεσ φορ τηε 102 αχρεσ ασ ωελλ ασ 

συρρουνδινγ δεϖελοπmεντσ ωισηινγ το ϕοιν ιν 

 Ασσιστανχε ωιτη σιτε ανδ οφφσιτε αππροϖαλσ ανδ εντιτλεmεντσ 

 Dεσιγν ανδ περmιττινγ οφ Φλοριδα‘σ λαργεστ υνδεργρουνδ στορm δραιναγε σψστεm, ινχλυδινγ δεεπ ωατερ ινϕεχτιον ωελλσ 

ανδ οϖερ φιϖε mιλεσ οφ υνδεργρουνδ εξφιλτρατιον τρενχη 

 Dεσιγν ανδ περmιττινγ φορ ρελοχατιον οφ 2,000 λινεαλ φεετ οφ 72−ινχη χυλϖερτ δραινινγ Ι−95 

 Φλοοδπλαιν mοδελινγ ανδ ΦΕΜΑ φλοοδ mαπ ρεϖισιονσ 

 Πρεπαρατιον οφ ονσιτε ανδ οφφσιτε χονστρυχτιον δοχυmεντσ ινχλυδινγ οφφσιτε ροαδωαψ 

Πλαζα Χοραλ Γαβλεσ 
Μιαmι−Dαδε Χουντψ, ΦΛ 

Κιmλεψ−Ηορν ισ προϖιδινγ παρκινγ χονσυλτινγ ανδ τραφφιχ ενγινεερινγ σερϖιχεσ το Αγαϖε Πονχε φορ τηε Πλαζα Χοραλ Γαβλεσ 

προϕεχτ. Πλαζα Χοραλ Γαβλεσ ισ α mυλτι−βλοχκ mιξεδ−υσε προϕεχτ χοmπρισεδ οφ α φιϖε−σταρ ηοτελ, Χλασσ Α οφφιχε σπαχε, ηιγη− 

ενδ ρεταιλ, 229 λυξυρψ τοωνηοmεσ ανδ χονδοσ, α ροοφτοπ φινε δινινγ ρεσταυραντ, πυβλιχ οπεν σπαχε, ανδ παρκσ. Τηε δεσιγν 

χοmβινεσ ινδιϖιδυαλ παρχελσ ωιτη α ϖαριετψ οφ υσεσ ανδ πυβλιχ αmενιτιεσ, mαινταινινγ α πεδεστριαν φλοω τηατ ενχουραγεσ 

ωαλκαβιλιτψ, ινχλυδινγ α χολονναδε, σηαδε τρεεσ, ανδ λιγητινγ. Πλαζα Χοραλ Γαβλεσ ωιλλ αλσο πυρσυε ΛΕΕD φορ Νειγηβορηοοδ 

Dεϖελοπmεντ χερτιφιχατιον. Ιν τηε χασε οφ Πλαζα Χοραλ Γαβλεσ, οϖερ 50% οφ τηε τοταλ σιτε αρεα ωιλλ βε δεδιχατεδ το οπεν 

σπαχε, ινχλυδινγ ροοφτοπ γρεεν σπαχε δεσιγνεδ το χαπτυρε ραινωατερ ανδ ρεδυχε ρυνοφφ. 

Αππροξιmατελψ 2,700 παρκινγ σπαχεσ αρε προϖιδεδ φορ τηε προϕεχτ υσερσ, δισπερσεδ ον α βασεmεντ λεϖελ τηατ σπανσ τηρεε 

χιτψ βλοχκσ ανδ ον σιξ λεϖελσ οφ συππορτεδ παρκινγ. Λοαδινγ δοχκσ αρε λοχατεδ ον α σεχονδ βασεmεντ λεϖελ. Σπεεδ ραmπσ 

προϖιδε αχχεσσ ατ τηε τωο−mαιν ϖεηιχυλαρ εντρψ/εξιτ ποιντσ, δοων το βασεmεντ λεϖελ παρκινγ ανδ υππερ λεϖελ παρκινγ. Ον 

τηε τψπιχαλ φλοορσ τωο παρκινγ ραmπσ προϖιδε ϖερτιχαλ χιρχυλατιον. Α παρκινγ γυιδανχε σψστεm ωιλλ βε ιmπλεmεντεδ το διρεχτ 

υσερσ το αϖαιλαβλε παρκινγ ον εαχη λεϖελ, mινιmιζινγ σεαρχη τιmε φορ παρκινγ σπαχεσ. 

Σερϖιχεσ: 

 Τραφφιχ ενγινεερινγ 

 Παρκινγ στυδψ σερϖιχεσ 

 Παρκινγ χονσυλτινγ φορ γαραγε φυνχτιοναλ λαψουτσ 

 Παρκινγ εθυιπmεντ δεσιγν 

 Παρκινγ γυιδανχε σψστεm δεσιγν 

Ρεφερενχε: 

 Χλιεντ: ςινολψ Αρχηιτεχτσ 

 Χονταχτ: ϑοση Βαιλεψ 

ϕοση.βαιλεψ≅χαλλισονΡΤΚΛ.χοm 

(786) 268.3235 

 Dεσιγν ανδ περmιττινγ οφ αν αδδιτιοναλ νορτηβουνδ λανε το Ι−95 ατ τηε Στιρλινγ Ροαδ οφφ ραmπ 

 Φιλλινγ οπερατιονσ φορ α φουρ−αχρε λακε 

 Πρεπαρατιον οφ Οπινιονσ οφ Προβαβλε Χοστσ (ΟΠΧ) 

 Ενϖιρονmενταλ σερϖιχεσ ανδ ρεmεδιατιον, ινχλυδινγ βροωνφιελδ δεϖελοπmεντ 

 Τραφφιχ mοδελινγ ανδ σιmυλατιον 

 ΦΑΑ προξιmιτψ ανδ ηειγητ περmιττινγ 

 Λανδσχαπε ανδ ηαρδσχαπε αρχηιτεχτυρε 

 Dεεπ δψναmιχ χοmπαχτιον χοορδινατιον 

 Χονστρυχτιον πηασε σερϖιχεσ 

Πηασε Ι ανδ Πηασε ΙΙ οπενινγσ αρε αντιχιπατεδ 

ιν 2018 τηρουγη 2019, ωιτη φυτυρε πηασεσ ιντο 

2025. 

Ρεφερενχε: 

 Χονταχτ: ϑοσεπη Dενισ 

ςιχε Πρεσιδεντ οφ Χονστρυχτιον 

Κιmχο Χορπορατιον 

(704) 367−0131 
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Τηε Ριτζ−Χαρλτον (Φορmερλψ τηε Στ. Ρεγισ Ηοτελ, Σπα ανδ Ρεσιδενχεσ) 

Φορτ Λαυδερδαλε, ΦΛ 

Κιmλεψ−Ηορν προϖιδεδ αλλ σιτε χιϖιλ ανδ τρανσπορτατιον πλαννινγ/τραφφιχ ενγινεερινγ σερϖιχεσ φορ τηε Στ. Ρεγισ Ηοτελ, Σπα ανδ 

Ρεσιδενχεσ, ωηιχη ωασ οριγιναλλψ ναmεδ τηε Χαστιλλο Γρανδ ανδ ισ νοω Τηε Ριτζ−Χαρλτον, Φορτ Λαυδερδαλε. Τηε προϕεχτ 

ινχλυδεσ α πεδεστριαν οϖερπασσ αχροσσ ΣΡ Α1Α, τηε ρελοχατιον οφ mετερεδ πυβλιχ παρκινγ σπαχεσ φροm Χαστιλλο Στρεετ το 

Βιρχη Ροαδ, ανδ νεαρλψ 100 περχεντ λοτ χοϖεραγε, mακινγ δραιναγε α χριτιχαλ χονχερν. Ασ α 24−στορψ, ηιγη−ρισε 

δεϖελοπmεντ, τηισ προϕεχτ ωασ τηε συβϕεχτ οφ σεϖεραλ ιντενσε πυβλιχ ηεαρινγσ, δυρινγ ωηιχη Κιmλεψ−Ηορν προϖιδεδ εξπερτ 

τεστιmονψ ον ενγινεερινγ ανδ πλαννινγ ισσυεσ. 

Κιmλεψ−Ηορν φιρστ βεγαν ωορκινγ ον τηισ προϕεχτ πριορ το 2000 βψ προϖιδινγ τηε τρανσπορτατιον/τραφφιχ στυδιεσ τηατ ωερε 

ινστρυmενταλ δυρινγ τηε Χιτψ οφ Φορτ Λαυδερδαλε σιτε πλαν αππροϖαλ προχεσσ. Φροm Σεπτεmβερ 2000 το Σεπτεmβερ 2002, 

Κιmλεψｌ Ηορν προϖιδεδ ενγινεερινγ δεσιγν ανδ περmιττινγ ασσιστανχε σερϖιχεσ φορ τηε ον−σιτε παϖινγ, γραδινγ, δραιναγε, 

ωατερ, ανδ σεωερ ιmπροϖεmεντσ, ασ ωελλ ασ τηε Χαστιλλο Στρεετ ιmπροϖεmεντσ. Τηε ενγινεερινγ πλανσ ανδ περmιττινγ 

ασσιστανχε προϖιδεδ βψ Κιmλεψｌ Ηορν ωερε υτιλιζεδ το οβταιν περmιτσ φροm τηε Βροωαρδ Χουντψ Dεπαρτmεντ οφ Πλαννινγ ανδ 

Ενϖιρονmενταλ Προτεχτιον (ΒΧDΠΕΠ), τηε Χιτψ οφ Φορτ Λαυδερδαλε, τηε Βροωαρδ Χουντψ Ηεαλτη Dεπαρτmεντ, τηε Φλοριδα 

Dεπαρτmεντ οφ Ενϖιρονmενταλ Προτεχτιον (ΦDΕΠ), ανδ τηε Φλοριδα Dεπαρτmεντ οφ Τρανσπορτατιον (ΦDΟΤ). 

Ουρ σερϖιχεσ ωερε προϖιδεδ το mεετ τηε χλιεντ‘σ γοαλ οφ 

αχχελερατινγ τηε βυιλδινγ φουνδατιον χονστρυχτιον ιν τηε 

συmmερ οφ 2001. Τηε χοmπλετιον οφ τηισ γοαλ λατερ 

βεχαmε χριτιχαλ ιν ϖεστινγ τηε προϕεχτ‘σ σιτε πλαν 

εντιτλεmεντσ ωηεν τηε χονστρυχτιον φινανχινγ φορ τηε 

ηιγη−ρισε βυιλδινγ ωασ ωιτηδραων αφτερ 9/11. Wε κεπτ τηε 

σιτε χιϖιλ περmιτσ αχτιϖε υντιλ τηε προϕεχτ ωασ ρεσταρτεδ ατ 

τηε ενδ οφ 2003, ανδ ωε προϖιδεδ χοντινυινγ δεσιγν, 

περmιττινγ, ανδ χονστρυχτιον πηασε σερϖιχεσ φορ τηε 

προϕεχτ, ωηιχη ωασ χοmπλετεδ ιν 2007. Τηε προπερτψ 

οπενεδ ασ τηε Στ. Ρεγισ Ηοτελ, Σπα ανδ Ρεσιδενχεσ. 

Μορε ρεχεντλψ, τηε προπερτψ ωασ ρε−βρανδεδ ασ Τηε 

Ριτζ−Χαρλτον, Φορτ Λαυδερδαλε ανδ συβσεθυεντλψ 

βεχαmε τηε ονλψ ηοτελ ιν Φορτ Λαυδερδαλε το ρεχειϖε τηε 

2010 ΑΑΑ Φιϖε Dιαmονδ Αωαρδ 

Σερϖιχεσ: 

 Σιτε χιϖιλ ενγινεερινγ 

 Χαστιλλο Στρεετ ιmπροϖεmεντσ 

 Περmιττινγ 

 Εξπερτ τεστιmονψ ατ πυβλιχ ηεαρινγσ 
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View from Washington showing ground floor retail and creative office above. Detail views of the operable aluminum screen (upper left). Typical unit interior (above right). Main facade on Fairfax Ave (below). 

Culver City Mixed­Use Creative Offices 
Culver City, CA 

CLIENT/OWNER TOTAL SQUARE FOOTAGE TOTAL COST  ARCHITECT 

Clarett West, Inc. 88,000 SF $19.45 million Brooks + Scarpa 
4611 W. Slauson Ave 

COMPLETED Los Angeles, CA 90043 GROUND FLOOR THIRD FLOOR FOURTH FLOOR 

2019 tel. 323­596­4700 
www.brooksscarpa.com 

BidSync8/1/2018 p. 403
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View from Michigan Ave. Detail view of the Bergamot facade (upper left), Loft interior (upper right). View of the Bergamot entry facade (below) 

B e r g a m o t S t a t i o n A r t s C e n t e r 
Santa Monica, CA 

Thisprojectisthemasterplanof establishitsidiosyncraticidentity.Nestled 

BergamotStation,aninternationallyknown inbetweenexistingwarehousebuildingson 

artcentercomprisedofaseriesofindustrial anarrowsite,thefacadefacingtheinterior 

buildingsconvertedinto45artgalleries ofthesiteunfoldsitselfgracefullyalonga 

includingtheSantaMonicaMuseumofArt. cantedcorrugatedmetal planethatextends 

Theprogramincludesagroundlevel studio/ itself intotheresidual spaceproducedby 

galleryspacewiththreeartist live/work loft theadjacentbuildingsturningwhatwas 

spacesabove. onceexperiencedasinbetweenandperhaps 

Theprojectevolvedasacarefully undeinedspaceintoonethatnowlourishes 

consideredresponsetoitscontext:aprimary asakindofcourtyardorpiazzaforitselfand 

paletteofmaterialswasestablishedwith thesurroundingbuildings.Infact,thisresidual 

regardtotheexistingindustrial materialsat spaceisnowoftenusedtohostoutdoor 

thesite.Corrugatedmetal,steel andglass receptionsandspecial events. 

blendinwiththesurroundingcontextwhile 

coldrolledsteel andtranslucent lexanpanels 

createmomentsofdistinctioninthedetails 

ofthebuildingthatsetitapartandhelp 

CLIENT/OWNER TOTALSQUAREFOOTAGE TOTALCOST ARCHITECT 

City of Santa Monica 22 acres $8.2 million Brooks + Scarpa
�
4611 W. Slauson Ave
�

COMPLETED Los Angeles, CA 90043
�
2004 tel. 323­596­4700
�

www.brooksscarpa.com
�

BidSync8/1/2018 p. 404

http:www.brooksscarpa.com


 

   

  

  
   

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PNC2116748P1Broward County Board of
County Commissioners

BidSync8/1/2018 p. 405

View of the main street entry showing the facade made from industrial broom technology.. Fabrication of the broom facade (upper left), Solar entry canopy (upper right), aerial view showing the 50kw 

solar system that provides 100% of the building’s power needs (below) 

Benchmark Offices 
Culver City, CA 

The Benchmark project is new 

construction of a sales, showroom, 

and warehouse facility for building 

materials supplier of designer finished 

products. This two­story plus basement 

steel­framed building with 5400 SF of 

subterranean parking. Consisting of 

administrative offices, retail showroom, 

and warehouse space, the design 

incorporates educational facilities for 

designers, clients, and contractors, as 

well as displays of window, door, and 

hardware material. 

Starting with a simple tin shed 

“Butler” building, the design loats an interior 

platform within, leaving the interior largely 

open and achieving a striking impression of 

CLIENT/OWNER TOTAL SQUARE FOOTAGE 

Benchmark, Inc. 16,000 SF 

expansive space. The exterior skin on the front 

facade is removed to create large display 

windows. These windows are strategically 

shaded and enhanced by a wall of industrial 

brooms, which appear to change from opaque 

to transparent depending on the angle of 

observation. 

The building is rendered 100% 

energy neutral from the grid by the use 

of photovoltaic panels. In addition, these 

panels are incorporated into the aesthetic 

program of the rear facade, as well as 

providing shading and a canopy for the 

primary entrance. 

TOTAL COST ARCHITECT 

$3.5 million Brooks + Scarpa 
4611 W. Slauson Ave 

COMPLETED Los Angeles, CA 90043 
2007 tel. 323­596­4700 

www.brooksscarpa.com 
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View from the garden looking at the north facade towards the lobby and main entry. Interior engineering research team area (above left), entry view at night (above right), overview showing the perforated metal facade and north 

facing clerestory windows (below). 

Metalsa Center for Manufacturing Innovation 
Monterrey, Mexico 

Thisresearchfacilitydesigns 

andmanufacturesautomotiveheavy 

truckchassisfornearlyeverymajorauto 

manufacturer.LocatedinMexico’sResearch 

ParkforTechnical Innovation(PITT),ascience 

andtechnologypark,whichisapartnership 

betweengovernment,universitiesandthe 

privatesectortoseekeconomicgrowth 

throughtechnical innovation. The1000 

hectarecampusishosttomorethan 

50researchcentersdevotedtoR&Das 

well asthedevelopmentoftechnology 

innovation innanotechnology,biotechnology, 

mechatronicsandadvancedmanufacturing, 

informationtechnology,cleanenergyand 

advancedmaterialsdevelopment. 

Thebuilding’sformisadirect 

CLIENT/OWNER TOTAL SQUARE FOOTAGE 

The Proeza Group 55,000 SF 

responsetotheclimate,site,andecology 

thatenvelop itandthedesireforaflexible, 

high­performanceworkplace. Manyof 

the integratedpassivedesignstrategies, 

suchasdaylightingandnatural ventilation, 

stronglysupportbothenergyandhuman 

performance. 

Theapproachtothisprojectwas 

tocreatethehealthiest,mosteffective 

andcomfortableworkenvironmentthat 

wouldenhancehumanperformancewhile 

maintainingthefunctionalityofatypical 

highbay industrial space.Thebuilding 

servesasanexampleoftheseideasandis 

a living laboratoryto influenceothers inthe 

building industrytopursue lowenergyhigh 

performanceindustrial researchfacilities. 

TOTAL COST ARCHITECT 

$3.3 million Brooks + Scarpa 
4611 W. Slauson Ave 

COMPLETED Los Angeles, CA 90043 
2012 tel. 323­596­4700 

www.brooksscarpa.com 
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Lobby, conference room and cafe in renovated warehouse (above), Entry view (opposite). 

Trailhead Film Studio 
Santa Monica, CA 

Thisproject isaconversionofa 

1940’sbow­truss industrial warehouseinto 

acreativeofficeforasmall filmediting 

company. Formsuchasoffices,edit rooms, 

conferenceroomandotherenclosedspaces 

donottouchthebow­trussceilingtoallow 

therelativelysmall studiotofeel moreopen 

becauseonecanseetheceilingfromthe 

fronttobackofthespace. 

Careful attentionhasbeengiven 

totheplacementofelectrical andair 

conditioning linetokeephiddenfromviewto 

maintainaclear,cleananduncluttered look. 

Thisalsoallowthebowtrussshell tobeseen 

in it’ssimpleunalteredbeautiful condition. 

CLIENT/OWNER 

Stoneyroad Productions 
TOTAL SQUARE FOOTAGE 

3,600 SF 
TOTAL COST 

$2,80,000 

COMPLETED 

2004 

ARCHITECT 

Brooks + Scarpa
�
4611 W. Slauson Ave
�

Los Angeles, CA 90043
�
tel. 323­596­4700
�

www.brooksscarpa.com
�

http:www.brooksscarpa.com
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New entry and facade replacing the old (above), view of the renovated building and third floor addition (opposite above), new lobby (below 

opposite), before renovation (insert opposite). 

MGA Entertainment 
Chatsworth, CA 

This project calls for an adaptive 

reuse and extension of the former Los 

Angeles Times printing facility for MGA, 

the leading maker of children’s toys and 

family entertainment, including the award­

winning Bratz dolls. MGA’s headquarters 

building, located in Chatsworth, California, 

will accommodate administrative offices, 

the Global Operations department, a photo 

studio, design and development departments 

for various product lines, and their entire 

North American sales facility. 

The existing 2­story main building 

and smaller surrounding buildings will be 

modified, adding floors and mezzanines, to 

become one 4­story, 250,000 SF building. 

In addition to office space, the building will 

CLIENT/OWNER TOTAL SQUARE FOOTAGE 

MGA 250,000 SF 

house various support functions: a fitness 

center, food service/ dining, a childcare 

center, a product showroom, and a film and 

sound stage. Outside there will be a dining 

area and various water features. 

TOTAL COST 

$85 million 
ARCHITECT 

Brooks + Scarpa
�
4611 W. Slauson Ave
�

Los Angeles, CA 90043
�
tel. 323­596­4700
�

www.brooksscarpa.com
�

http:www.brooksscarpa.com
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3 Μιαmι Χεντραλ (φρεθυεντλψ κνοων ασ ΧΡΑ Οϖερτοων) 

Μιαmι, ΦΛ 

Κιmλεψ−Ηορν προϖιδεδ χιϖιλ ενγινεερινγ ανδ παρκινγ χονσυλτινγ σερϖιχεσ το ανοτηερ φιρm φορ τηισ mιξεδ−υσε προϕεχτ λοχατεδ 

ιν τηε Οϖερτοων σεχτιον οφ Μιαmι. Τηε προϕεχτ χονσιστσ οφ γρουνδ λεϖελ ρεταιλ, αππροξιmατελψ 1,200 σπαχεσ ον ειγητ λεϖελσ, 

ανδ φουρ λεϖελσ οφ οφφιχε. Ιν αδδιτιον το σερϖινγ τηε βυιλδινγ τεναντσ, τηε προϕεχτ συππορτσ τηε αδϕαχεντ Αλλ Αβοαρδ Φλοριδα 

στατιον δεϖελοπmεντ ωιτη τηε γοϖερνmεντ χεντερ αρεα ιν Μιαmι. Τηε παρκινγ συππλψ σερϖεσ α πορτιον οφ τηε ραιλ 

πασσενγερσ, ανδ τηε γαραγε χονταινσ α λιmιτεδ ρενταλ χαρ φαχιλιτψ. 

Παρκινγ Φαχιλιτψ Σπεχιφιχσ: 

 Α τωο−ωαψ τραφφιχ ηελιξ τηατ προϖιδεσ ινδεπενδεντ ανδ διρεχτ αχχεσσ το τηε σεχονδ λεϖελ, δεδιχατεδ το γροχερψ 

παρκινγ, ανδ το τηε τηιρδ λεϖελ φορ οφφιχε ανδ τραιν στατιον παρκινγ 

 Ιν αδδιτιον το σερϖινγ τηε βυιλδινγ τεναντσ, τηε προϕεχτ συππορτσ τηε αδϕαχεντ Αλλ Αβοαρδ Φλοριδα στατιον 

δεϖελοπmεντ ωιτη τηε Γοϖερνmεντ Χεντερ αρεα ιν Μιαmι 

 Τηε παρκινγ συππλψ ισ προϖιδεδ το σερϖε α πορτιον οφ τηε ραιλ πασσενγερσ ανδ τηε γαραγε ωιλλ χονταιν α λιmιτεδ ρενταλ 

χαρ φαχιλιτψ 

 Τηε χονστρυχτιον χονσιστσ οφ πρεχαστ χονχρετε ϕοιστσ, χαστ−ιν−πλαχε χονχρετε σλαβ, ανδ χαστ−ιν−πλαχε χονχρετε 

χολυmνσ 

Σερϖιχεσ: 

 Χιϖιλ ενγινεερινγ 

 Παρκινγ ενγινεερινγ 

 Χονστρυχτιον πηασε σερϖιχεσ 

Ρεφερενχε: 

	 Ραφαελ Γ Μεϕια, Σενιορ Ασσοχιατε
 
ΑΕΧΟΜ Dεσιγν
 
Τ 305.716.5237
 

Χιτψ οφ Συνρισε Χιτψ Ηαλλ ανδ Μυνιχιπαλ Χαmπυσ Ιmπροϖεmεντσ 
Συνρισε, ΦΛ 

Κιmλεψ−Ηορν ηασ βεεν σελεχτεδ το προϖιδε προφεσσιοναλ ενγινεερινγ σερϖιχεσ φορ τηε δεϖελοπmεντ οφ α νεω χιτψ ηαλλ ανδ 

mυνιχιπαλ χοmπλεξ ιν Συνρισε, ΦΛ. Τηισ προϕεχτ ωιλλ ινχλυδε α νεω αππροξιmατελψ 120,000−σθυαρε−φοοτ Χιτψ Ηαλλ, α νεω 

αππροξιmατελψ 800−σπαχε παρκινγ γαραγε, τηε εξπανσιον οφ τηε εξιστινγ αmπηιτηεατερ, α νεω ωατερ παρκ, χοϖερεδ 

πεδεστριαν χοννεχτιονσ, ανδ σιτε ινφραστρυχτυρε ιmπροϖεmεντσ το συππορτ τηε νεω ανδ εξιστινγ φαχιλιτιεσ. Κιmλεψ−Horn’s 
σπεχιφιχ σερϖιχεσ ινχλυδε σιτε ινϖεστιγατιονσ, σιτε πλαν πρεπαρατιον, χιϖιλ ενγινεερινγ πλανσ ανδ ρεγυλατορψ αγενχψ 

περmιττινγ, λανδσχαπε ανδ ηαρδσχαπε πλανσ, τραφφιχ ανδ παρκινγ στυδιεσ, ωατερ παρκ δεσιγν, ανδ χονστρυχτιον πηασε 

σερϖιχεσ. 

BidSync8/1/2018 p. 409
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Cherokee Mixed­Use Studios 
Hollywood, CA 

CLIENT/OWNER 

ReThink Development, Inc. 
TOTAL SQUARE FOOTAGE 

32,000 SF 
TOTAL COST 

$6.25 million 

COMPLETED 

2010 

ARCHITECT 

Brooks + Scarpa 
4611 W. Slauson Ave 

Los Angeles, CA 90043 
tel. 323­596­4700 

www.brooksscarpa.com 

View from Fairfax showing the prefabricated operable aluminum screens. 

Cherokee Mixed-Use Lofts is 

an urban inill, mixed-use, market-rate 

housing project. The building is inspired by 

the series of paintings by the British artist 

Patrick Hughes titled, “Prospectivity”, whose 

paintings appear to be ever changing and 

physically moving while being viewed.  At 

Cherokee the main architectural feature of 

this project is the building’s owner-controlled 

operable double façade system.  By allowing 

the occupant to adjust, at will, the operable 

screens of the building façade, the facade 

is virtually redesigned “live” from within the 

space, relecting the occupants of the building 

within, in real time. The screens also enhance 

the existing streetscape and promote a lively 

pedestrian environment.  By visually breaking 

up the façade into smaller articulated moving 

elements, the building appears to move with 

the passing cars and people. In effect, it 

becomes a live canvas to be painted upon 

daily or more often. Like many features of the 

building, the façade is multivalent and rich 

with meaning performing several roles for 

formal, functional and experiential effect. 

The building is certiied LEED 

Platinum. 

Detail views of the operable aluminum screen (upper left). Typical unit interior (above right).  Main facade on Fairfax Ave (below). 
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West ekevation showing how building step backs from adjacent side yard creating courtyards for the residents. Main bilding facade along Camarillo Ave (above).  Backman Street(below). 

C a m a r i l l o A p a r t m e n t s 
North Hollywood, CA 

Camarilloisa6 0 -unitrental 

apartmentbuilding including9 0 parking 

spacesonelevelbelowandatgrade. Italso 

include4 0 0 0 squarefeetofcomercialspace. 

Offeringshelterandcomfort,the 

CamarilloApartmentsbreaktheprescriptive 

moldofthetraditionalshelterbycreating 

publicandprivate“zones”inwhichprivate 

spaceisdeemphasized,infavoroflarge 

publicareas.Theorganizationofthespace 

isintendedtotransformthewaypeople 

live-awayfromareclusive, isolatinglayout 

towardsacommunity-oriented,interactive 

space. 

Thegroundlevelcontainsoffices, 

bikestorageandparkingwhilethesecond 

levelhasalargepubliccourtyard.The 

spacefeaturesalongspanofthebuilding 

CLIENT/OWNER TOTALSQUAREFOOTAGE 

Hillock Land Company 57,300 SF 

atthe 5 thflooralongthesouthfacade. As 

sduch,dappledlightfillsthecourtyard 

whileaffordinga senseofprivacywhile 

maintainingmaximumopenness. Surrounded 

byfourlevelsofhousingunitswithbalconies 

thecourtyardhaslargeopeningswithgreen 

terracesthatvisuallyconnectsthespace 

tothestreetonthelowerlevelbeyond.This 

allowsthetenantstoenjoyasecuredopen 

spacewhilestillconnectingtothelarger 

community. 

TOTALCOST 

$11.8 million 

COMPLETED 

2018 

ARCHITECT 

Brooks + Scarpa
�
4611 W. Slauson Ave
�

Los Angeles, CA 90043
�
tel. 323­596­4700
�

www.brooksscarpa.com
�

BidSync8/1/2018 p. 411
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View from the corner of Colfax and Magnolia showing corner commerical  and housing above.

Magnolia Mixed­use Housing 
North Hollywood, CA 

 Magnolia is a 19 unit urban inill, 

mixed­use, market­rate rental housing 

project. The building is inspired by the series 

of paintings by the British artist Patrick 

Hughes titled, “Prospectivity”, whose 

paintings appear to be ever changing and 

physically moving while being viewed.  The 

main architectural feature of this project 

is the building’s owner­controlled operable 

double façade system.  By allowing the 

occupant to adjust, at will, the operable 

screens of the building façade, the facade 

is virtually redesigned “live” from within 

the space, relecting the occupants of the 

building within, in real time.  The screens 

also enhance the existing streetscape and 

promote a lively pedestrian environment.  By 

CLIENT/OWNER 

Hillock Land Company 
TOTAL SQUARE FOOTAGE 

31,000 SF 

visually breaking up the façade into smaller 

articulated moving elements, the building 

appears to move with the passing cars and 

people. In effect, it becomes a live canvas 

to be painted upon daily or more often. Like 

many features of the building, the façade is 

multivalent and rich with meaning performing 

several roles for formal, functional and 

experiential effect. 

TOTAL COST 

$6.5 million 

COMPLETED 

2018 

ARCHITECT 

Brooks + Scarpa
�
4611 W. Slauson Ave
�

Los Angeles, CA 90043
�
tel. 323­596­4700
�

www.brooksscarpa.com
�

http:www.brooksscarpa.com
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View of the new addition on top of the historic 1920 concrete warehouse built for the Fuller Paint Company. Renovated and reconstructed north facade (upper left), main street view from San Fernando Blvd (above right), 

the building in the center of the Lincoln Heights neighborhood (below). 

Fuller Lofts 
Lincoln Heights, CA 

A prime example of smart urban 

development, the Fuller Lofts project is a 

127,500 sq. ft. adaptive reuse and nearly 

30,500 sq. ft. vertical expansion of a 1920s 

concrete industrial building in a depressed 

neighborhood of east Los Angeles. Located 

convenient to a station on a recently 

constructed light­rail line, the Fuller Lofts 

was the first transit­oriented development 

begun in the area and has spurred the 

revitalization of Lincoln Heights. 

Consisting of 102 units of affordable, 

workforce, and market­rate lofts along with 

15,500 sq. ft. of commercial space, the 

program adds two stories of penthouse lofts 

above the original four­story structure. 

The design solution for Fuller Lofts 

CLIENT/OWNER TOTAL SQUARE FOOTAGE 

Livable Places, Inc. 158,000 SF 

creates a juxtaposition between new and 

old. The original neoclassical façade is 

preserved—along with the elegant, formal 

lobby—and crowned by a steel­clad façade 

wrapping the addition on the upper floors. 

Inside, an atrium courtyard was cut into 

the structure, bringing light and air into the 

center of the building and thereby reducing 

the mechanical systems needed. The 

courtyard was designed with an exterior stair 

and walkway system to build community 

through informal interaction. Two roof­top 

gardens—one open to all occupants—further 

enhance residents’ quality of life along with 

operable windows in every unit, many of 

which also have private balconies. 

TOTAL COST ARCHITECT 

$9.1 million Brooks + Scarpa 
4611 W. Slauson Ave 

COMPLETED Los Angeles, CA 90043 
2010 tel. 323­596­4700 

www.brooksscarpa.com 
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Upper courtyard showing community room with green roof and housing units above. 

The Six Affordable Housing 
Los Angeles, CA 

The SIX is a 57-unit affordable 

housing project provides a home, support 

services and rehabilitation for disabled 

veterans. It is located in the MacArthur Park 

area of Los Angeles. MacArthur Park has one 

of the highest densities in the USA with over 

38,000 people per square mile and a total 

population of 120,000 people in 2.72 square 

miles. 

Offering shelter and comfort, the 

SIX breaks the prescriptive mold of the 

traditional shelter by creating public and 

private “zones” in which private space is 

deemphasized, in favor of large public areas. 

The organization of the space is intended 

to transform the way people live-away 

from a reclusive, isolating layout towards a 

community-oriented, interactive space. 

CLIENT/OWNER TOTAL SQUARE FOOTAGE 

Skid Row Housing Trust 41,000 SF 

The ground level contains offices, Courtyard, green roofs and roof deck (above), View of main entry from street(below). 
support spaces for the veterans, bike storage 

and parking while the second level has a large 

public courtyard. Surrounded by four levels of 

housing units with balconies wrapped with a 

wood screen made from recycle planking the 

courtyard has large openings with green roofs 

that visually connects the space to the street 

on the lower level beyond. This allows the 

tenants to enjoy a secured open space while 

still connecting to the larger community. 

The uppermost level has a green 

roof, large public patio and edible garden with 

panoramic views of the area. 

TOTAL COST ARCHITECT 

$9.1 million Brooks + Scarpa
�
4611 W. Slauson Ave
�

COMPLETED Los Angeles, CA 90043
�
2015 tel. 323­596­4700
�

www.brooksscarpa.com
�

BidSync8/1/2018 p. 414
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View along 5th Street in downtown showing the street facade. Street view showing retail and units above left), Tenant courtyard with perforated shade screen (above right), View of main entry from street 

(below left), detail of the water­jet cut perforated aluminum shade and privacy screens (below right).. 

Step Up on 5th 
Santa Monica, CA 

The new building provides a home, 

support services and rehabilitation for the 

homeless and mentally disabled population. 

The new structure provides 46 studio 

apartments of permanent affordable housing. 

The project also includes ground level 

commercial/retail space and subterranean 

parking. 

Custom water jet anodized aluminum 

panels on the main façade creates a dramatic 

screen that sparkles in the sun and glows 

at night, while also acting as sun protection 

and privacy screens. The material reappears 

as a strategic arrangement of screens on 

east and south­facing walls, lending a subtle 

rhythm to the exterior circulation walkways 

CLIENT/OWNER TOTAL SQUARE FOOTAGE 

Step Up 32,000 SF 

and stairs. South­facing walls filter direct 

sunlight with asymmetrical horizontal 

openings that lend unexpected visual depth 

while creating a sense of security for the 

emotionally sensitive occupants. Enhancing 

the structure’s geometric texture, the 

irregular array of openings variably extrudes 

from the building’s surface. 

Project density is 246 units/acre, 

higher than the average density of New York 

City. 

TOTAL COST ARCHITECT 

$11.4 million Brooks + Scarpa 
4611 W. Slauson Ave 

COMPLETED Los Angeles, CA 90043 
2009 tel. 323­596­4700 

www.brooksscarpa.com 
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View from Pico Blvd. showing the main entry and private courtyard behind the community room with green roof. 

430 Pico 
Santa Monica, CA 

BidSync8/1/2018 p. 416

PicoPlaceisa32-unitLEEDPlatinum 

affordableapartmentbuildingconsisting 

of2and3-bedroomfamilyunitswitha 

commonlaundryroom,communityroomand 

subterraneanparking. 

The project provides a connection 

between the tall Sheraton hotel to the east 

and the beach to the west by placing the 

building volume on each side of the property 

and opening up the project’s center to create 

an enclosed, residential interior courtyard. 

Strips of fabric loating above the 

courtyard offer a variation in material and a 

sense of place while shading the courtyard 

and providing privacy from the hotel 

overlooking the building. By placing a one-

story community room along Pico Blvd. and 

CLIENT/OWNER TOTAL SQUARE FOOTAGE 

Community Corporation 41,000 SF
�
of Santa Monica
�

creating a ‘frame’ that uniies the project, the 

interior courtyard can be seen from the street, 

while also remaining semi-private. This allows 

courtyard activity to spill out to, and provides 

a pedestrian connection with Pico Blvd. 

protecting the residential properties across 

the alley from the courtyard noise and activity. 

Sustainability is an important 

component of the design; shading, natural 

light and ventilation, along with proper 

building orientation to induce buoyancy 

and natural breezes. A small green roof 

is positioned to take advantage of, and 

contribute to the pedestrian nature of the 

street. The building exceeds California Title 24 

requirements by more than 25%. 

TOTAL COST ARCHITECT 

$13 million Brooks + Scarpa 
4611 W. Slauson Ave 

COMPLETED Los Angeles, CA 90043 
2013 tel. 323­596­4700 

www.brooksscarpa.com 

Views of the courtyard showing the shade canopies, and courtyard connection to the subterranean garage below.  Main courtyard showing the 

community room with green roof. 
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Detail view of the main entry facade solar panel wall. South facade from the SM Fwy entry to downtown(above left), North facade on Colorado (above right), Overview showing the building 

integrated PV system (below). 

Colorado Court 
Santa Monica, CA 

Colorado Court is not only the irst 

building of its type in the country to be 100% 

energy neutral, but also the irst to achieve 

a LEED “Gold” rating. Colorado Court has set 

the standard for future affordable housing 

projects, proving that energy eficiency is 

an attainable goal in concert with design 

excellence, economy of means, and livability. 

Colorado Court distinguishes itself 

from most conventionally developed projects 

in that it incorporates energy eficient 

measures that exceed standard practice, 

optimize building performance, and ensure 

reduced energy use during all phases of 

CLIENT/OWNER TOTAL SQUARE FOOTAGE 

Community Corporation 30,150 SF
�
of Santa Monica
�

construction and occupancy. The planning 

and design of the 44 unit affordable housing 

project for low­income residents emerged 

from close consideration and employment 

of passive solar design strategies. Colorado 

Court also features a natural gas powered 

turbine/heat recovery system that generates 

the base electrical load and hot water 

demands for the building and a solar electric 

panel system integrated into the façade and 

roof of the building, which supplies most of 

the peak load electricity demand. 

TOTAL COST ARCHITECT 

$5.2 million Brooks + Scarpa 
4611 W. Slauson Ave 

COMPLETED Los Angeles, CA 90043 
2002 tel. 323­596­4700 

www.brooksscarpa.com 
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View from the reception area looking to the cafe and main entry. 

Gateway Affordable Housing 
Venice, CA 

Gateway�partments isa21unit 

100%affordablehousingproject locatedjust 

eastof LincolnBlvd inVenice,C�. 

CLIENT/OWNER TOTAL SQUARE FOOTAGE TOTAL COST ARCHITECT 

Venice Community 21,000 SF $5.4 million Brooks + Scarpa 
Housing 4611 W. Slauson Ave 

Los Angeles, CA 90043 
COMPLETED tel. 323­596­4700 

2016 www.brooksscarpa.com 

http:www.brooksscarpa.com
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View along 2nd Street from the upper floors of the Miramar Hotel. 

Miramar Affordable Housing 
Santa Monica, CA 

Named for Senator Jones, 

co­founder of Santa Monica, and his wife, 

who planted the historic fig tree, the design 

of this 30­unit family affordable housing 

project provides a spatial link to the 

substantial open space of the new Miramar 

site and treats the interior courtyard like a 

jewel box. Viewed from the Miramar site, the 

building’s massing opens up to reveal a multi­

layered courtyard, rich in materiality and 

connectivity. 

Mirroring the spatial qualities of the 

Miramar site plan, the courtyard relates to 

its context by continuing the Miramar open 

space through the project and breaking down 

CLIENT/OWNER TOTAL SQUARE FOOTAGE 

The Athens Group 47,000 SF 

the massing of the building on Second Street, 

allowing the face of the building to continue 

the street edge created by The Huntley Hotel. 

This massing allows views, light, landscaping 

and air to pass through the site, creating a 

more sustainable project while recognizing 

its neighbors across the alley. 

Designed to be modern, yet taking 

its cues from history, The Jones House meets 

several LUCE objectives and creates an asset 

for the City and the Miramar, one of the finest 

luxury hotels in Southern California. 

TOTAL COST ARCHITECT 

$11.4 million Brooks + Scarpa 
4611 W. Slauson Ave 

COMPLETED Los Angeles, CA 90043 
2016 tel. 323­596­4700 

www.brooksscarpa.com 

Street view showing retail and units above left), Tenant courtyard with perforated shade screen (above right), View of main entry from street 

(below left), detail of the waterjet cut perforated aluminum shade and privacy screens (below right).. 
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Living room of one of the units along Brooks Ave (above), Facade detail showing the operable shade and privacy screens (opposite). 

Murphy Brooks Lofts 
Venice, CA 

Located lessthanoneblockfromthe 

beachinVenicethis4­unitmarketrate loft 

projectwasdevelopedusingtheLos�ngeles 

small lotordinance allowingmulti­family 

zoned lotstobesubdividedintocondotracts 

withoutspecial entitlements. 

CLIENT/OWNER TOTAL SQUARE FOOTAGE TOTAL COST ARCHITECT 

Venice Properties 9,800 SF $2.6 million Brooks + Scarpa 
4611 W. Slauson Ave 

Los Angeles, CA 90043 
COMPLETED tel. 323­596­4700 

2014 www.brooksscarpa.com 

http:www.brooksscarpa.com
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View of the entry courtyard from Broadway showing the perforated aluminum shade screens and facade.. Views of the courtyard showing the shade canopies and trees planted in the below grade garage (upper left), corner of Broadway and 14th 

(upper right), facade detail view (lower left), detail of the recycled aluminum can facade (lower left). 

Broadway Affordable Housing 
Santa Monica, CA 

BroadwayCourtdistinguishesitself 

frommostconventionallydevelopedprojects 

inthatitincorporatesenergyeficient 

measuresthatexceedstandardpractice, 

optimizebuildingperformance,andensure 

reducedenergyuseduringall phasesof 

constructionandoccupancy.Theplanning 

anddesignofBroadwayCourtemerged 

fromcloseconsiderationandemployment 

ofpassivesolardesignstrategies.These 

strategiesinclude:locatingandorientingthe 

buildingtocontrol solarcoolingloads;shaping 

andorientingthebuildingforexposureto 

prevailingwinds;shapingthebuildingto 

inducebuoyancyfornatural ventilation; 

designingwindowstomaximizedaylighting; 

shadingsouthfacingwindowsandminimizing 

CLIENT/OWNER TOTAL SQUARE FOOTAGE 

Community Corporation 48,300 SF
 
of Santa Monica
�

west­facingglazing;designingwindowsto 

maximizenatural ventilation;shapingand 

planningtheinteriortoenhancedaylightand 

natural airlowdistribution. 

Thebuildingisloadedwithenergy­

savingandenvironmentallybenignor 

“sustainable”devices.Materialsconservation 

andrecyclingwereemployedduring 

constructionbyrequiringall wastetobe 

hauledtoatransferstationforrecycling. 

Theoverall projectachievedmorethana 

75%recyclingrate.Eachapartmentwill be 

equippedwithwater­savingdual lushtoilets 

andmanyotherenergyconservingdevices. 

TOTAL COST ARCHITECT 

$8.6 million Brooks + Scarpa 
4611 W. Slauson Ave 

COMPLETED Los Angeles, CA 90043 
2007 tel. 323­596­4700 

www.brooksscarpa.com 
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View from Fairfax Blvd. Rear yard (above), Interior views of the living space (below). 

Orange Grove Lofts 
West Hollywood, CA 

OrangeGrove isafive­unit for 

salemarketrate loftproject, featuring 

ceilingheightsupto30feet. Thebuilding is 

sensitivelydesignedandcompatiblewith 

theneighborhood,butdiffers inmaterial 

paletteandscalefromitsneighbors. 

Referencingarchitectural conventionsof 

modernismratherthanthepitchedroof 

formsoftraditional domesticity, theproject 

presentsacharacteristicthat isconsistent 

withtheeclecticandoftenunconventional 

demographicofWestHollywood.Distinct 

fromneighboringstructures, thebuilding 

createsastrongrelationshiptothestreet 

byvirtueof its largeamountofhighlyusable 

balconyareainthefrontfaçade. 

CLIENT/OWNER TOTALSQUAREFOOTAGE 

Urban Environments, Inc. 6,700 SF 

Whiletherearedramaticand larger 

scaleelementsthatdefinethebuilding, it 

isalsobrokendownintocomprehensible 

humanscaleparts,andis itselfbrokendown 

intotwodifferentbuildings. OrangeGrove 

displaysasimilarkindof iconoclasmas 

theSchindlerHouse,aniconofCalifornia 

modernism, locatedashortdistanceaway. 

LiketheSchindlerHouse,theconventional 

architectural elementsofwindowsand 

porchesarere­conceivedasanabstract 

sculptural ensemble, inthiscasereferencing 

aparadigmbasedonthespace, light,and 

industrial materialsofthe loft. 

TOTALCOST ARCHITECT 

$1.25 million Brooks + Scarpa 
4611 W. Slauson Ave 

Los Angeles, CA 90043 
COMPLETED tel. 323­596­4700 

2007 www.brooksscarpa.com 



  

 

 

   
  

 

           

                  

              

                 

            

           

      

 

  

     

    

    

      

    

  

    

 

 

  
   

 
        

          

           

         

         

          

            

        

 

        

       

         

           

   

 
  

     

    

   

    

 

 

  
 
 

KI���Y-HORN / Mid-rise & High-rise Multifamily 
PNC2116748P1Broward County Board of

County Commissioners

Βοωερψ Βαψσιδε 
Ταmπα, ΦΛ 

Κιmλεψ−Ηορν ισ προϖιδινγ χιϖιλ ενγινεερινγ σερϖιχεσ φορ τηισ 10.3−αχρε πηασεδ mυλτιφαmιλψ δεϖελοπmεντ. 

Τηε χοmπλεξ ισ προποσεδ το χονταιν 660 ρεσιδεντιαλ υνιτσ ιν ονε βυιλδινγ ον τηε παρχελ λοχατεδ ατ 6608 

Wεστ Σηορε Βουλεϖαρδ, Ταmπα, ΦΛ. Πηασε Ι ινχλυδεσ δεσιγν, περmιττινγ, ανδ χονστρυχτιον φορ τηε χοmπλεξ, 

ασ ωελλ ασ δεσιγν φορ α παρκινγ δεχκ. Πηασε ΙΙ οφ τηε προϕεχτ ινχλυδεσ φιναλ δεσιγν σερϖιχεσ φορ α σεϖεν− 

λεϖελ, στανδ−αλονε παρκινγ δεχκ. Κιmλεψ−Ηορν‘σ σχοπε οφ σερϖιχεσ ινχλυδε αν ενϖιρονmενταλ σιτε 

ασσεσσmεντ, ασβεστοσ ινϖεστιγατιον, χονστρυχτιον σιτε πλανσ, λανδσχαπε ανδ ιρριγατιον πλανσ, παρκινγ 

χονσυλτατιον, περmιττινγ, ανδ χονστρυχτιον πηασε σερϖιχεσ. 

Σερϖιχεσ: 

 Ενϖιρονmενταλ σιτε ασσεσσmεντ
 

 Ασβεστοσ ινϖεστιγατιον
 

 Χονστρυχτιον σιτε πλανσ
 
 Λανδσχαπε ανδ ιρριγατιον πλανσ
 

 Παρκινγ χονσυλτατιον
 

 Περmιττινγ
 

 Χονστρυχτιον πηασε σερϖιχεσ
 

Λαυδερδαλε Ονε 
Φορτ Λαυδερδαλε, ΦΛ 

Λαυδερδαλε Ονε ισ α 3−αχρε, 172−υνιτ mυλτιφαmιλψ δεϖελοπmεντ 

χονσιστινγ οφ τωο σιξ−στορψ ρεσιδεντιαλ τοωερσ ανδ α φουρ−στορψ παρκινγ 

γαραγε. Τηε δεϖελοπmεντ ωασ πηασεδ ωιτη α τωο−στορψ βανκ ον αν 

αδϕαχεντ προπερτψ. Τηε δεσιγν φεατυρεσ αρτ δεχο χηαραχτεριστιχσ, αν 

ουτδοορ ποολ, ανδ λυση λανδσχαπινγ. Αmενιτιεσ ινχλυδε α πριϖατε 

χουρτψαρδ ωιτη α ηεατεδ ποολ, ωηιρλποολ σπα ανδ συνδεχκ; α στατε−οφ− 

τηε−αρτ φιτνεσσ χεντερ; α χλυβ ροοm ωιτη πλασmα σχρεεν Τς ανδ α 

βιλλιαρδσ ταβλε; α βυσινεσσ χεντερ; ανδ χονχιεργε σερϖιχεσ. 

Κιmλεψ−Ηορν‘σ σερϖιχεσ φορ τηισ προϕεχτ ινχλυδεδ σιτε πλαν ασσιστανχε, 

χιϖιλ ενγινεερινγ δεσιγν, τραφφιχ ενγινεερινγ, ανδ λανδσχαπε 

αρχηιτεχτυρε. Τηισ προϕεχτ ωασ δεσιγνεδ ασ α στρατεγιχ mιξεδ−υσε 

δεϖελοπmεντ ανδ υτιλιζεδ τηε αδϕαχεντ βανκ ιν ορδερ το ινχρεασε τηε 

δεϖελοπmεντ‘σ υνιτ χουντ. 

Σερϖιχεσ: 

 Σιτε πλαν ασσιστανχε 

 χιϖιλ ενγινεερινγ δεσιγν 

 τραφφιχ ενγινεερινγ 

 λανδσχαπε αρχηιτεχτυρε 
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Μιαmι Ριϖερ Dεϖελοπmεντ 
Μιαmι, ΦΛ 

Ασ α συβχονσυλταντ το αν αρχηιτεχτ, Κιmλεψ−Ηορν ισ προϖιδινγ χιϖιλ ενγινεερινγ, τραφφιχ, ανδ λανδσχαπε αρχηιτεχτυρε σερϖιχεσ 

φορ τηε Μιαmι Ριϖερ προϕεχτ. Τηε Μιαmι Ριϖερ προϕεχτ ισ πλαννεδ το χοϖερ α τηρεε−βλοχκ αρεα τηατ ωιλλ βε βορδερεδ βψ τηε 

Μιαmι Ριϖερ, ΣW 7τη Στρεετ, ΣW 3ρδ Αϖενυε ανδ ΣW 2νδ Αϖενυε ιν Dοωντοων Μιαmι. Τηε mαστερ πλαν ισ βροκεν ιντο φιϖε 

πηασεσ, ωηιχη ωιλλ ινχλυδε τωο 58−στορψ τοωερσ, τωο 60−στορψ τοωερσ, ανδ τωο τηρεε−στορψ στρυχτυρεσ χοννεχτεδ βψ 

ωαλκωαψσ ατ τηε σεχονδ, τηιρδ, ανδ νιντη λεϖελσ. Τηε mαστερ πλαν οφφερσ α mιξεδ−υσεδ δεϖελοπmεντ χονταινινγ χοmmερχιαλ, 

οφφιχε, λοδγινγ, εντερταινmεντ, ανδ ρεσιδεντιαλ σπαχεσ. Ασ παρτ οφ τηε Σπεχιαλ Αρεα Πλαν (ΣΑΠ), ϑοσε Μαρτι Παρκ ωιλλ βε 

ιmπροϖεδ ανδ αν εξτενσιον το τηε Ριϖερωαλκ ωιλλ βε προϖιδεδ. 

Σερϖιχεσ: 

	 Σιτε χιϖιλ ενγινεερινγ 

	 Τραφφιχ ενγινεερινγ 

	 Παρκινγ χονσυλτινγ φορ γαραγε 

φυνχτιοναλ λαψουτσ 

 Παρκινγ εθυιπmεντ δεσιγν 

 Λανδσχαπε αρχηιτεχτυρε 

Ρεφερενχε: 

	 Χονταχτ: Τσυνεηισα Τσυδα 

Προϕεχτ Μαναγερ 

Ραφαελ ςινολψ Αρχηιτεχτσ, ΠΧ 

(212) 924−5060 

ττσυδα≅ρϖαπχ.χοm 

Σκψηουσε 
Ορλανδο, ΦΛ 

Κιmλεψ−Ηορν προϖιδεδ χιϖιλ ενγινεερινγ, τρανσπορτατιον πλαννινγ/τραφφιχ ενγινεερινγ, ανδ λανδσχαπε αρχηιτεχτυραλ σερϖιχεσ 

φορ τηισ ηιγη−ρισε, λυξυρψ απαρτmεντ χοmmυνιτψ λοχατεδ ιν δοωντοων Ορλανδο. ΣκψΗουσε→ Ορλανδο φεατυρεσ α 23−στορψ, 

320−υνιτ ρεσιδεντιαλ τοωερ ωιτη α ροοφτοπ αmενιτψ δεχκ. Τηε προϕεχτ αλσο ινχλυδεσ γρουνδ−λεϖελ σηοπσ ανδ ρεσταυραντσ ασ 

ωελλ ασ αν αδϕαχεντ, δογ−φριενδλψ, πυβλιχ ποχκετ παρκ. Ιν αδδιτιον, τηερε αρε τωο δογ παρκσ φορ ρεσιδεντσ‘ υσε. 

Κιmλεψ−Ηορν‘σ τασκσ ινχλυδεδ πρεπαρατιον οφ τηε mαστερ πλαν; τραφφιχ ιmπαχτ αναλψσισ; σχηεmατιχ δεσιγν; χονστρυχτιον 

δοχυmεντσ; λανδσχαπε/ιρριγατιον/ηαρδσχαπε πλανσ; ποχκετ παρκ δεσιγν; περmιττινγ τηρουγη τηε Χιτψ οφ Ορλανδο, τηε Στ. 

ϑοηνσ Ριϖερ Wατερ Μαναγεmεντ Dιστριχτ, τηε Φλοριδα Dεπαρτmεντ οφ Ενϖιρονmενταλ Προτεχτιον, ανδ τηε Φεδεραλ Αϖιατιον 

Αδmινιστρατιον; χονστρυχτιον πηασε σερϖιχεσ; ανδ υτιλιτψ εασεmεντ εξηιβιτσ ανδ χοορδινατιον. 

Σερϖιχεσ: 

 Χιϖιλ ενγινεερινγ 

 Τρανσπορτατιον πλαννινγ/τραφφιχ ενγινεερινγ 

 Λανδσχαπε αρχηιτεχτυρε/στρεετσχαπε δεσιγν 

 Παρκ δεσιγν 

 Χονστρυχτιον πηασε σερϖιχεσ 

Αχχοmπλισηmεντσ 

 Αχχελερατεδ αππροϖαλ οφ εντιτλεmεντσ ανδ χονστρυχτιον πλανσ το mεετ τηε χλιεντ‘σ αγγρεσσιϖε τιmελινε 

 Εξτενσιϖε ανδ συχχεσσφυλ χοορδινατιον ωιτη ΑΤ&Τ ανδ οτηερ υτιλιτιεσ φορ ρελοχατιον οφ αλλ υτιλιτιεσ ουτ οφ εξιστινγ 

αβανδονεδ ριγητ−οφ−ωαψ, ινχλυδινγ δεσιγνινγ τηε παρκινγ γαραγε αρουνδ α mαϕορ δυχτ ρυν 

 Ποχκετ παρκ ανδ στρεετσχαπε δεσιγνσ ωιτη σιγνιφιχαντ ινπυτ φροm τηε Χιτψ οφ Ορλανδο 

Ρεφερενχε: 

	 Χονταχτ: Φρανκ Ρεεσε
 
Σενιορ ςιχε Πρεσιδεντ οφ
 
Dεϖελοπmεντ
 
Νοϖαρε Γρουπ Ηολδινγσ, ΛΛΧ
 
(404) 550−4922 
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BROOKS + SCARPA / Retail Spaces at Ground Floor 
PNC2116748P1Broward County Board of

County Commissioners

View from San Vicente showing the renovated facade with solar light. The new mall entry from the parking garage (above). Facade system (lower left). Arrival to the mall from the parking garage escalator (lower 

right). 

www.brooksscarpa.com 
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T h e B e v e r l y C e n t e r 
West Hollywood, CA 

One of Southern California’s premier 

fashion destination with over 800,000 sq. 

ft. and 100 distinctive specialty boutiques 

relecting the diverse styles and tastes of Los 

Angeles. The project is a re­imagining of the 

possibilities of the eight story mall structure 

completed in 1982 that was built on top of the 

Salt Lake Oil Field. The western portion of the 

mall property contains a cluster of oil wells, all 

operated by Plains Exploration & Production, 

in a drilling enclosure that is active to this 

date. 

The project includes the renovation 

of the building facade, improvements to the 

parking garage and entry experience and 

signiicant interior renovations. 

�LIENT/�W��� TOTAL SQUARE FOOTAGE TOTAL COST ARCHITECT 

The Taubman Group 1.2 million SF $26 million Brooks + Scarpa 
4611 W. Slauson Ave 

Los Angeles, CA 90043 
tel. 323­596­4700 
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The renovated retail store made from paper tubes manufactured for the fashion industry.. View from Broadway  (above). View from point of sale (below) 

Aesop DTLA 
Los Angeles, CA 

Nestled in the ground loor corner of 

the 1929 Eastern Columbia Building, Aesop 

Downtown, the company’s largest store to 

date, is situated in Los Angeles’ historic 

theatre district, at the edge of its Fashion 

District and adjacent to the famous Orpheum 

Theatre. 

Taking cue from the neighborhood 

culture and the empty bolts of fabric strewn 

about costume shops and fashion houses, 

the environment consists of 6­inch round 

cardboard tubes to create walls and furniture. 

This natural palette is warm and inviting, 

projecting a soft glow to the store’s interior 

and onto the street and sidewalk. Countertops 

are made of recycled paper, complimenting 

the cardboard tube wall inish. Product testing 

CLIENT/OWNER TOTAL SQUARE FOOTAGE 

Aesop Corporation 1,085 SF 

sinks are of a vintage style and loors are the 

natural concrete of the 1929 historic building. 

A long storefront captures a view of the 

busy street and projects a comfortable and 

unobtrusive space, inviting those outside to 

enter. 

TOTAL COST ARCHITECT 

$220,000 Brooks + Scarpa 
4611 W. Slauson Ave 

COMPLETED Los Angeles, CA 90043 
2014 tel. 323­596­4700 

www.brooksscarpa.com 

http:www.brooksscarpa.com


  

  

 
   

 
 

 

 

 

 

  

 

  

 

    

   

     

 

 

PNC2116748P1Broward County Board of
County Commissioners

BROOKS + SCARPA BROOKS + SCARPA BidSync8/1/2018 p. 427

View of entrance lobby, with retail in the foreground, and juice bar beyond. 

Set and Flow Yoga 
Hollywood, CA 

This tenant improvement project 

is located near the busy and prominent 

intersection of La Brea and Hollywood Blvd. 

Set in the first floor of a mixed­use building 

with high­end residential above, Set and 

Flow is set to become the most popular and 

favored yoga location. 

Set and Flow Yoga is a new concept 

in multi discipline classroom fitness; with 

influences ranging from Vinyasa Flow to 

Pilates, Kettlebells to Bootcamp. 

This location will have 3 studios, 

including a hot yoga studio, hot pilates studio 

and a TRX studio, as well as retail space, 

a juice bar, offices and luxury mens and 

womens locker rooms. 

CLIENT/OWNER TOTAL SQUARE FOOTAGE 

Set and Flow Yoga, LLC 9,600 SF 

The color palette is neutral with 

finishes including concrete and wood floors, 

MDF millwork and ceiling, and tile in the 

locker rooms. 

The design for the ceiling drew 

inspiration from Paul Rudolph’s diagram 

of the Barcelona Pavilion. Working around 

existing conditions, such as columns in 

the middle of the studio space, the project 

gracefully accepts and incorporates these 

‘obstacles’. The CNC­milled, hung MDF 

ceiling fins radiate from the a hub, the heart 

of the space, and guide the user through the 

space, creating an easy flow. 

TOTAL COST ARCHITECT 

$1.25 million Brooks + Scarpa 
4611 W. Slauson Ave 

COMPLETED Los Angeles, CA 90043 
2016 tel. 323­596­4700 

www.brooksscarpa.com 
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About Brooks + Scarpa
 

Philosophy – Brooks + Scarpa is a collective of 

architects, designers and creative thinkers 

dedicated to enhancing the human experience. 

Honored with the 2014 Smithsonian Cooper- Hewitt 

National Design Award, the firm is a multi­

disciplinary practice that includes architecture, 

landscape architecture, planning, environmental 

design, materials research, graphic, furniture and 

interior design services 

Awarded the 2010 State of California and National 

American Institute of Architecture Firm Award for 

nineteen years of consistently exemplary work 

seamlessly blending architecture, art and craft, 

Brooks + Scarpa has also garnered international 

acclaim for the creative use of materials in unique 

and unexpected ways.  The firm has also been 

recognized for pioneering more holistic approaches 

to delivering award winning environmentally 

responsive designs. 

Some of the Brooks + Scarpa Staff Summer 2016 

While the Brooks + Scarpa team practices 

architecture with an extremely rigorous and 

exacting methodology, incorporating cross-

discipline research and digital technologies, we 

remain open-minded, so that our work can adapt 

throughout the dynamic process of making places 

for people.  Each project is designed to address our 

client’s needs, budget and specific site conditions 

incorporating important global issues such as 

sustainability and digital fabrication. 

History – Founded in 1993 as Pugh + Scarpa, the 

firm changed its name in 2011 to reflect the current 

leadership under Angela Brooks, FAIA and Lawrence 

Scarpa, FAIA.  Over the twenty five years of practice 

Brooks + Scarpa has competed nearly every project 

type ranging from single-family homes to multi­

family housing, affordable housing, commercial, 

institutional, educational and governmental 

buildings.  In 2015 Jeff Huber, AIA joined the firm a 

Principal and Director of Planning and Urban Design. 

Our Work - While many firms specialize in a single 

project type Brooks + Scarpa has developed design 

expertise regardless of building type. We are known 

for ‘special’ and ‘unique’ buildings of various types. 

We have developed design expertise, a methodology, 

regardless of building type. Approaching every 

project with fresh eyes, allows us to bring the best 

critical thinking to the table, often resulting in 

unique and appropriately suited solutions to old 

problems. 

Process - Our practice is grounded in the belief that 

clients direct participation in our design process 

results in more meaningful and thoughtful buildings. 

Our process is open and fosters active client 

participation and the ability to make choices as the 

project develops. We seek, obtain and develop 

critical knowledge early in the concept design 

phase.  This collaborative approach to design serves 

as the basis for all Brooks + Scarpa projects. 

Some of the Brooks + Scarpa staff Summer 2015 

BROOKS + SCARPA BidSync8/1/2018 p. 429



 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PNC2116748P1Broward County Board of
County Commissioners

Environmental Stewardship – Embedded in our way 

of working is a respect for our natural environment 

and fragile ecosystems. By integrating state-of-the­

art eco-friendly design and science, our work is at 

the leading edge of sustainability best practices and 

innovation. 

View of the 650 solar panel facade of the Animo Leadership 


High School that produces 75% of the buildings energy.
 

Design Excellence  - Brooks + Scarpa has a proven 

track record at delivering design excellence that 

inspires and engages people, incorporating 

creativity, originality, functionality and technology. 

These core values allow us to challenge convention 

and explore new ways of building through innovative 

use of materials, structures and technical systems 

to create spaces people love. 

Recognition – Our studio has been recognized with 

some of the most prestigious honors in the 

profession.  With more than one hundred significant 

national and international awards and thousands of 

publications Brooks + Scarpa is considered one the 

premier design firms in architecture.  Awards 

include the Smithsonian Cooper-Hewitt National 

Design Award, National and State of California 

American Institute of Architects Firm Award, The 

Lifetime Achievement Award from AIA California 

Council and Interior Design Magazine, Architectural 

Record Houses, Architectural Record Interiors, The 

World Habitat Award and The Rudy Brunner Prize. 

The firm’s work has been exhibited worldwide 

including venues such as The Museum of 

Contemporary Art Los Angeles, The National 

Building Museum, Portland Museum of Art,  the 

Gwanju Biennale and has also appeared on The 

Oprah Winfrey Show. 

Functionality – It is important to us that we achieve 

a balance between engineering and art, efficiency 

and beauty, diversity of users and functionality, 

while conforming to the project’s construction 

budget and schedule. We believe that the design 

should actively engage social, cultural, technical 

and ecological issues, because it is through this lens 

that design becomes relevant.  Success is measured 

by the designs responsiveness to the clients needs, 

building’s users, and it’s specific site. 

We understand that the role of the design team is 

sometimes marked by complexity and conflicting 

requirements as the project evolves and responds to 

stakeholders’ needs. We are skilled at building 

dynamic rapport with our clients and user groups 

and have a proven track record in creating inspiring 

and exceptionally functional buildings that fulfill 

these collective goals.  Our process is open and 

responsive.  We understand the importance of 

incorporating the input from a wide variety of 

stakeholders. 

Construction Feasibility – When designing our 

projects it is of the highest priority to develop 

design and engineering approaches that minimizes 

complex and possibly expensive or time-consuming 

structural elements, in favor of a simplified, direct 

approach which results in more flexibility at the 

building stage, fewer problems, and ultimately lower 

costs. The quality of a project is not necessarily 

related to how much it costs, but rather how wisely 

the resources of time and money are spent. We 

firmly believe that design excellence can be 

achieved on any scale or budget; that economy and 

aesthetics are not mutually exclusive. Our strategy 

is to seek simplicity, which results in flexibility in 

use and economy in cost. We are constantly aware 

of our responsibility to our clients, who rely on us to 

honor our commitments to budget, schedule, and 
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quality of work. 
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Approach to Work
 

Today’s changing world is deined by every increasing 

global technologies and rapid urbanization. This 

poses great challenges for architectural pedagogy. 

Concerns about social justice, economic stability 

and preservation of our fragile environments have 

pushed design into something more than just making 

beautiful buildings.  It demands that designers 

collaborate across creative and scientiic disciplines 

and ind innovative solutions to complex problems 

to systematically and strategically improve our 

communities, neighborhoods, cities and countries. 

Brooks + Scarpa is a fully integrated and collaborative 

team.  Each project is started by considering irst 

the site (landscape), objects (art) within the site, and 

lastly the larger context (urbanism) within which 

the structure rests. This tripartite approach results 

in a design that conveys a sense of identity unique 

to its particular time and place. The irm takes the 

time to understand a particular place, reveal its 

idiosyncrasies, learn its contexts, and speak to its 

people. 

At Brooks + Scarpa our working method has 

always been highly intuitive and lexible – there 

are no rigid boundaries or pre-set formulas. Our 

interest is in producing meaningful work that is 

rooted in its context, both cultural and physical. 

We have developed a design process that focuses 

on the unique values of each client and the 

speciic programmatic requirements and aesthetic 

opportunities of each project. We understand that the 

role of the architect is one often marked by conlict, 

contradiction, and change as projects evolve and 

respond to stakeholders’ needs. Skilled at building 

dynamic rapport with our clients and user groups, we 

create inspiring and exceptionally functional buildings 

that fulill their collective goals. 

Together with the stakeholders, we begin by exploring 

both the functional needs and the aesthetic goals 

of each project with no limiting preconceptions. 

This ensures that the inal design emerges from the 

speciic context and essential function of the project. 

Brooks + Scarpa is committed to producing work of 

exceptional rigor and architecture that expresses the 

highest aesthetic, environmental and social ideals. 

We approach every project with fresh eyes, producing 

design solutions that are unique and appropriately 

suited to the client and context. 

We approach each project as a cultural practice. In 

other words, our designs react to and speak with 

local ecology, culture, and history.  We are committed 

to addressing issues of re-constructing the urban 

landscape, particularly the public realm. This urban 

space is the pinnacle of democratic practice in human 

culture- where everyone, regardless of their origin, 

color, religion or interest, can be together to share 

their thoughts and experiences. 

With the technology of today, our team has a multitude 

of resources we can draw upon to collaborate:  we 

utilize GoToMeeting, web conferencing, emails, phone 

calls, ‘cloud’ ile sharing programs and Revit, which 

allows for 3D model and drawing sharing. These tools 

allow us to effectively work side by side each other, 

regardless of actual distance. 

BROOKS + SCARPA BidSync8/1/2018 p. 431
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simultaneously reveal and respond to the familiar 

while manifesting the unexpected. 

Sustainability - Brooks + Scarpa is, and has been, 

a irm on the forefront of sustainable design for 

decades.  We have successfully completed multiple 

LEED certiied projects, and many more that 

were designed to LEED standards.  Our Colorado 

Court project was the irst LEED Gold multi-family 

residential building in the United States.  Our 

approach is to  utilize passive sustainable strategies 

irst, before introducing active sustainable systems. 

We believe every sustainable design application leads 

to the integration of healthier and higher quality 

natural system. 

Typical working methodology includes physical models, 

sketches and team engagement  that explores many 

possibilities for each project.  

Research - The basis of approach to our work, can be 

understood as a set of analytical practices that may 

include the uncovering of cultural and environmental 

histories, as well as physical, biological and social 

patterns and practices. An idiosyncratic and 

improvisational method is utilized to respond to this 

research through an iterative production of physical 

drawing and modeling. The practice of modeling 

further allows the studio to reveal and explore 

design intent in conversation with clients and public 

audiences. The resulting spaces, forms and elements 

layer the past and possible futures in ways that 

F
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Our shop is more than model making.  Brooks + Scarpa 

develops materials applications and fabrication  techniques. 
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SANTA MONICA PARKING GARAGES UNIV CALIFORNIA SANTA BARBARA CITY OF MIAMI BEACH MIXED-USE 

Santa Monica, CA Santa Barbara, CA Miami Beach, FL 

P 

I 

CLIENT 

City of Santa Monica 

SIZE/PROGRAM
 

Over 2 million SF Renovation of 8 downtown 


parking structures
 

COMPLETION 

2011 

ANGLE LAKE TRANSIT CENTER 

Seattle, WA 

PN 

C 

P 

I 

CLIENT 

City of Seatac 

Sound Transit 

SIZE/PROGRAM 

1500 car mixed-use parking structure with 

retail, plaza and TOD planning including a 

light rail station 

COMPLETION 

2016 

SANTA MONICA PIER CAROUSEL 

Santa Monica, CA 

I 

CLIENT CLIENT 

City of Santa Monica US General Services Administration 

SIZE/PROGRAM SIZE/PROGRAM 

Restoration of the famous carousel A new 550,000 SF $390 million new Federal 

building, new roof and cupola. courthouse. 

E 

P 

MF 

CLIENT 

UC Santa Barbara 

SIZE/PROGRAM 

105 Units, 600 Car mixed-use parking 

structure 

UNIV CALIFORNIA SAN DIEGO PARKING 

La Jolla, CA 

E 

P 

CLIENT 

UC San Diego 

SIZE/PROGRAM 

1500 car garage and classrooms at the 

University of California San Diego Medical 

Campus connecting several hospital and 

campus buildings. 

UNITED STATES FEDERAL COURTHOUSE 

Los Angeles, CA 

P 

I 

C 

P 

I 

CLIENT 

City of Miami Beach 

SIZE/PROGRAM 

1,200 car mixed-use parking structure with 

ground floor retail. 

THE  BEVERLY CENTER 

Hollywood, CA 

C 

P 

IN 

CLIENT 

The Taubman Group 

SIZE/PROGRAM 

1.2 million square foot renovation including 

facade,parking structure and mall interior. 

NODA MASTER PLAN 

Los Angeles, CA 

PN 

C 

MF 

IN 

CLIENT 

Israel Properties 

SIZE/PROGRAM 

A 22 story $185 million 580 unit mixed use 

housing and commercial project located in 

downtown. 
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CULVER CITY MIXED-USE MGA CORPORATE HEADQUARTERS NASCENT TERRAIN 

Culver City, CA Chatsworth, CA Culver City, CA 

IN 

PN 

C 

IN 

PN 

C 

IN 

CLIENT 

Karney Management, Inc. 

SIZE/PROGRAM 

A 218,000 square foot $58 million mixed-

use creative office with 144 units of housing. 

ABSOLUTE 

Los Angeles, CA 

CLIENT 

MGA Entertainment, Inc. 

SIZE/PROGRAM 

340,000 SF $88 million renovation and 

adaptive reuse of existing LA Times Printing 

Plant into a new corporate headquarters for 

the maker of BRATZ dolls. 

METALSA CENTER FOR MANUFACTURING 

Monterrey, Mexico 

CLIENT 

DMC Investments, Inc. 

SIZE/PROGRAM 

132,000 SF $21 million rehabilitation and 

conversion of existing warehouses into offices 

and retail space. 

COMPLETION 

2005 

4TH & ARIZONA MIXED-USE 

Santa Monica, CA 

C 

IN 

CLIENT 

SunCal Properties 

SIZE/PROGRAM 

A ten storey $56 million mixed-use building 

with 192 units of housing and 45,000 square 

feet of retail and commercial space. 

BENCHMARK BUILDERS SHOWROOM 

Culver City, CA 

C 

IN 

CLIENT 

Benchmark, Inc. 

SIZE/PROGRAM
 

16,000 SF offices and showroom for building 


products
 

COMPLETION 

CLIENT 

The Proeza Group, Inc. 

SIZE/PROGRAM 

55,000 SF office and research facility at PITT, 

Mexico’s Technical Research Park. 

COMPLETION 

2013 

MTA FIRST AND SOTO MIXED-USE 

Los Angeles, CA 

PN 

C 

P 

MF 

I 

SIZE/PROGRAM 

The 468,000 square foot project includes the 

design of two mixed-use developments on 

MTA Gold Line Located at the MTA Gold Line 

Mariachi Plaza station. 

S
e

le
c

te
d

 P
ro

je
c

t E
x

p
e

rie
n

c
e

 

PN 

C 

P 

MF 

IN 

I 

CLIENT 

City of Santa Monica
 

Forest City, Rattner
 

SIZE/PROGRAM 

525,000 SF $105 million mixed-use 

development downtown Santa Monica on the 

corner of 4th and Arizona. 

C 

E 

M 

R 

PN 

P 

MF 

IN 

I 

RESIDENTIAL 

MULTI-FAMILY 

INSTITUTIONAL 

PARKING 

COMMERCIAL 

EDUCATIONAL 

INTERIORS 

MUSEUM 

PLANNING 

BROOKS + SCARPA 

2009 
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LOS ANGELES TRADE TECHNICAL COLLEGE GREEN DOT CHARTER HIGH SCHOOL ANIMO LEADERSHIP HIGH SCHOOL 
Downtown Los Angeles, CA Inglewood, CA Lennox, CA 

E 

IN 

E 

IN 

E 

IN 

CLIENT 

Los Angeles Community College District 

SIZE/PROGRAM 

30,000 SF $16.5 million gymnasium and 

physical education building renovation 

MEMPHIS HIGH SCHOOL 
Memphis, TN 

E 

CLIENT 

Green Dot Public Charter Schools 

SIZE/PROGRAM 

Renovation and conversion of an existing 

abandoned school into a new charter high 

school. 

COMPLETION 

2015 

BERGAMOT STATION ARTS CENTER 
Santa Monica, CA 

PN 

MF 

IN 

I 

CLIENT 

City of Santa Monica 

SIZE/PROGRAM 

26 acres 263,000 SF renovation and addition 

of 16 buildings into galleries, housing, art 

studios, bookstores and cafe. 

CLIENT 

Pacific Charter Schools 

SIZE/PROGRAM 

50, 500 SF $19.4 million 525 student charter 

high school 

COMPLETION 

2014 

SOUTH LOS ANGELES CHARTER HIGH 
Inglewood, CA 

E 

IN 

CLIENT 

Green Dot Public Charter Schools 

SIZE/PROGRAM 

A 17,500 SF new classroom building 

COMPLETION 

2016 

FIESTA HALL THEATER 
West Hollywood, CA 

PN 

M 

P 

IN 

I 

CLIENT 

City of West Hollywood 

SIZE/PROGRAM 

$38 million 6 acre park with theatre, childcare 

and underground parking for 600 cars with 

park on top. 

CLIENT 

Green Dot Public Charter Schools 

SIZE/PROGRAM 

A 24,500 SF multi-purpose gymnasium and 

dance studio. 

COMPLETION 

2016 

SANTA MONICA COLLEGE STUDENT CENTER 
Santa Monica, CA 

E 

IN 

CLIENT 

Santa Monica College 

SIZE/PROGRAM 

11,000 SF $4 million addition and renovation 

to the campus bookstore and student 

services center located in the center of 

campus. 

COMPLETION 

2005 

AMERICÁ TROPICAL MUSEUM 
Los Angeles, CA 

M 

IN 

I 

CLIENT 

City of Los Angeles 

SIZE/PROGRAM 

Historic preservation and addition for a 

new cultural heritage museum. 

COMPLETION 

BROOKS + SCARPA 

2012 COMPLETION 

2017 
COMPLETION 

2006 
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ARONSON FINE ARTS MUSEUM KIMBALL ART CENTER SOUTHERN UTAH MUSEUM OF ART 
St. Louis, MO Park City, UT Cedar City, UT 

PN 

E 

M 

IN 

I 

PN 

E 

M 

IN 

I 

PN 

E 

M 

IN 

I 

CLIENT CLIENT CLIENT 

Laumeier Sculpture Park Kimball Art Center Southern Utah University 

SIZE/PROGRAM SIZE/PROGRAM SIZE/PROGRAM 

20,000 SF $6.7 million art and education 32,000 SF $11 million addition and historic 22, 500 SF $9 million fine arts museum 

center in a 105 acre sculpture park. renovation for a museum and educational 

center COMPLETION 

2016 

18TH STREET ARTS CENTER SORENSON CENTER FOR THE ARTS MILL CENTER FOR THE ARTS 
Santa Monica, CA Cedar City, UT Hendersonville, NC 

PN 

M 

MF 

IN 

I 

PN 

E 

M 

IN 

I 

S
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e
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n

c
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PN 

IN 

I 

CLIENT 

18th Street Art Center 

SIZE/PROGRAM 

48, 000 SF $10.4 million renovation and 

additional adding galleries, art studios, 

theatre and live/work space 

COMPLETION 

2017 

CAM MUSEUM OF ART 
Raleigh, NC 

E 

M 

IN 

I 

CLIENT 

North Carolina State University 

SIZE/PROGRAM 

22,000 SF $6.5 million conversion, renovation 

and addition for a fine arts museum 

COMPLETION 

CLIENT 

Utah Shakespeare Festival 

SIZE/PROGRAM 

8 acre $38 million master plan and new 

Shakespeare theatre and artistic production 

buildings. 

COMPLETION 

2017 

CONTEMPORARY ART MUSEUM 
Raleigh, NC 

C 

E 

M 

MF 

IN 

I 

CLIENT 

City of Raleigh/ NCSU 

SIZE/PROGRAM 

96, 000 SF mixed-use complex with housing, 

museum and retail. 

CLIENT 

Mill Center for the Arts 

SIZE/PROGRAM 

121,000 SF Art Center with theatre, galleries, 

studios and museum. 

COMPLETION 

2007 

C 

E 

M 

R 

PN 

P 

MF 

IN 

I 

RESIDENTIAL 

MULTI-FAMILY 

INSTITUTIONAL 

PARKING 

COMMERCIAL 

EDUCATIONAL 

INTERIORS 

MUSEUM 

PLANNING 

BROOKS + SCARPA 

2011 
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ELECTRIC VEHICLE CHARGING STATION BERGAMOT STATION MASTER PLAN CAPE CANAVERAL RESEARCH FACILITY 
Santa Monica, CA Santa Monica, CA Cape Canaveral, FL 

P 

I 

PN 

C 

M 

P 

MF 

IN 

I 

CLIENT 

City of Santa Monica 

SIZE/PROGRAM 

A 20 car totally solar electric vehicle 
charging station. The first in the United 

States. 

COMPLETION 

1995 

MORLEY GATE BORDER CROSSING 
Nogales, AZ 

I 

CLIENT 

US General Services Administration 

SIZE/PROGRAM 

Historic renovation and addition of a 

pedestrian crossing at the Mexico/USA 

border. 

ANNENBERG RETREAT AT SUNNYLANDS 
Rancho Mirage, CA 

E 

IN 

I 

CLIENT 

The Annenberg Foundation 

SIZE/PROGRAM 

A master plan and 25,000 SF private retreat 

and think tank known as the “Camp David of 

the West”. 

CLIENT 

City of Santa Monica 

SIZE/PROGRAM 

26 acres. 263,00 SF. This is the largest owned 

city parcel housing over 16 buildings. $22 

million 

COMPLETION 

2006 

UNIV OF NORTH FLORIDA CHAPEL 
Jacksonville, FL 

E 

I 

CLIENT 

University of North Florida 

SIZE/PROGRAM 

An 8,000 SF $3.2 million interfaith chapel 

located at the campus entry. 

LUXE LAKES 
Chengdu, China 

MF 

IN 

CLIENT 

Wide Horizon Group, Ltd. 

SIZE/PROGRAM 

A 70 acre 4oo unit master plan community of 

market rate housing. 

CLIENT 

US General Services Administration 

SIZE/PROGRAM 

A 29,500 SF $18 million research facility 

for the United States Customs and Border 

Protection 

VASQUEZ ROCKS VISITORS CENTER 
Agua Dulce, CA 

E 

M 

I 

CLIENT 

County of Los Angeles 

SIZE/PROGRAM 

A 6,000 SF $2.8 million visitors and nature 

center 

MIRAMAR AFFORDABLE HOUSING 
Santa Monica, CA 

MF 

IN 

CLIENT 

The Athens Group 

SIZE/PROGRAM 

A 30-unit 47,000 SF $11.4 million housing 

project. 
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COLORADO COURT HOUSING FULLER LOFTS BROADWAY AFFORDABLE HOUSING 
Santa Monica, CA Downtown Los Angeles, CA Santa Monica, CA 

MF 

C 

P 

MF 

IN 

MF 

CLIENT CLIENT CLIENT 

Community Corporation Livable Places, Inc. Community Corporation 

SIZE/PROGRAM SIZE/PROGRAM SIZE/PROGRAM 

42,000 SF $6 million 52 unit affordable 105 unit $27 million adaptive reuse with live A 41-unit $8.6 million affordable family 

housing SRO located downtown. LEED Gold work, for sale and rental lofts, commercial housing. 48,000 SF 

certified. space. 

COMPLETION 

COMPLETION COMPLETION 2007 

2002 2009 

MAKE-IT-RIGHT PICO PLACE BROOKS AVENUE LOFTS 
New Orleans, LA Santa Monica, CA Venice, CA 

R 

MF 

IN 

CLIENT 

Brad Pitt/Make it Right Foundation 

SIZE/PROGRAM 

Prototype Affordable Family home 

commissioned by the Make-it-Right 

Foundation as part of rebuilding the lower 9th 

Ward community. 

COMPLETION 

2013 

ROSA GARDENS 
Palm Springs, CA 

MF 

IN 

CLIENT 

Coachella Valley Housing Coalition 

SIZE/PROGRAM 

85,184 SF Affordable multi-family housing 

project; 57 units $12.5 million 

COMPLETION 

MF 

CLIENT 

Community Corporation of
 

Santa Monica
 

SIZE/PROGRAM 

38,250 SF 


32-unit affordable multi-family rental housing 


project. $10.5 million
 

COMPLETION 

2013 

LOFTS AT CHEROKEE STUDIOS 
Los Angeles, CA 

C 

MF 

IN 

CLIENT 

ReThink Development 

SIZE/PROGRAM 

Mixed-use 12-unit market rate live work 

lofts. LEED Gold. $6.1 million 

COMPLETION 

S
e

le
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te
d
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MF 

IN 

CLIENT 

Venice Properties 

SIZE/PROGRAM 

4-unit for sale lofts completed under the LA 

small lot ordinance. 9,600 SF $2.6 million 

COMPLETION 

2014 

C 

E 

M 

R 

PN 

P 

MF 

IN 

I 

RESIDENTIAL 

MULTI-FAMILY 

INSTITUTIONAL 

PARKING 

COMMERCIAL 

EDUCATIONAL 

INTERIORS 

MUSEUM 

PLANNING 

BROOKS + SCARPA 

2010 2011 
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SELEC TED PRO JEC T E XPERIENCE 

GRAMERCY GROUP HOME HAHN APARTMENTS NORTHPOINT 
Los Angeles, CA Brentwood, CA Boston, MA 

MF 

IN 

MF 

C 

P 

MF 

CLIENT 

Gramercy Group Homes 

SIZE/PROGRAM
 

18-unit affordable housing for single teenage 


mothers including retail and child care center
 

COMPLETION 

1997 

BRONSON LOFTS 
Hollywood, CA 

IN 

CLIENT 

City of Los Angeles 

SIZE/PROGRAM 

5-unit market rate lofts $1.25 million. 

COMPLETION 

2008 

THE SIX VETERAN HOUSING 
Los Angeles, CA 

MF 

IN 

CLIENT 

Skid Row Housing Trust 

SIZE/PROGRAM 

A 57-unit $9.1 million affordable housing for 

veterans. 41,000 SF. 

COMPLETION 

CLIENT 

James Hahn 

SIZE/PROGRAM 

9-unit market rate apartments on a 20 foot 

wide site 

ORANGE GROVE LOFTS 
West Hollywood, CA 

MF 

IN 

CLIENT 

Urban Environments, Inc 

SIZE/PROGRAM 

A 5-unit 6,700 SF market rate loft building. 

$1.3 million 

COMPLETION 

2007 

KINGS ROAD LOFTS 
West Hollywood, CA 

MF 

CLIENT 

Kings Road, LLC. 

SIZE/PROGRAM 

A 12-unit market rate loft complex $4.4 

million. 

COMPLETION 

CLIENT 

Spaulding Slye/Colliers Int’l 

SIZE/PROGRAM 

452, 000 SF $66 million mixed-use with 

housing and commercial and retail. 

STEP UP AFFORDABLE HOUSING 
Santa Monica, CA 

MF 

IN 

CLIENT 

Step Up Foundation 

SIZE/PROGRAM 

A 46-unit $11.4 million affordable housing for 

mentally disabled. 32,000 SF 

COMPLETION 

2009 

CHANDLER CORNERS 
Chatsworth, CA 

R 

IN 

CLIENT 

BSN, Ltd. 

SIZE/PROGRAM 

Conversion of an existing medical office 

building into 105 unit mixed use housing. 

BROOKS + SCARPA 

2015 2008 

BidSync
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SOLAR UMBRELLA DWELL HOUSE II THAYER HOUSE 
Venice, CA Topanga, CA Chicago, IL 

R 

IN 

R 

IN 

R 

IN 

SIZE/PROGRAM 

A 1800 SF nearly net zero custom single family 

home renovation and addition. 

COMPLETION 

2005 

RUSTIC CANYON HOUSE 
Santa Monica, CA 

R 

IN 

CLIENT 

Withheld 

SIZE/PROGRAM 

A 8,500 SF custom single family home with a 

2,000 SF art gallery. 

YIN YANG HOUSE 
Venice, CA 

R 

IN 

SIZE/PROGRAM 

A 4700 SF net zero custom home. $1.8 million 

COMPLETION 

2011 

CLIENT 

Dwell Magazine 

SIZE/PROGRAM 

A 1800 SF net zero case study single family 

demonstration home 

COMPLETION 

2007 

VAIL GRANT HOUSE 
Silver Lake, CA 

R 

IN 

CLIENT 

Withheld 

SIZE/PROGRAM 

A 1600 SF single family home on a difficult 

hillside. 

REDELCO 
Studio City, CA 

R 

IN 

SIZE/PROGRAM 

A 4600 SF custom single family home in the 


Hollywood Hills. $1.9 million.
 

COMPLETION 

2008 

CLIENT 

Robert Lipton 

SIZE/PROGRAM 

A2800 SF single family brick home. 

COMPLETION 

2015 

MAKE-IT-RIGHT PROTOTYPE DUPLEX 
New Orleans, LA 

S
e

le
c

te
d

 P
ro

je
c

t E
x

p
e
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n

c
e

 

MF 

IN 

CLIENT 

Brad Pitt/Make it Right Foundation 

SIZE/PROGRAM 

Prototype Affordable duplex commissioned 

by the Make-it-Right Foundation as part of 

rebuilding the lower 9th Ward community. 

COMPLETION 

2013 

C 

E 

M 

R 

PN 

P 

MF 

IN 

I 

RESIDENTIAL 

MULTI-FAMILY 
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PARKING 

COMMERCIAL 
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PLANNING 
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THE FIRM INSIDE OUT PRODUCTION NITRO FILMS 
Beverly Hills, CA Santa Monica, CA Santa Monica, CA 

C 

IN 

C 

IN 

C 

IN 

CLIENT 

Jeff Kwatinetz 

SIZE/PROGRAM 

An 8000 SF commercial interior for a talent 

agency. $820,000. 

COMPLETION 

2000 

REACTOR FILMS 
Santa Monica, CA 

C 

IN 

CLIENT 

Stoney Road Productions 

SIZE/PROGRAM 

A 7,000 SF commercial interior for a feature 

film director 

COMPLETION 

1999 

TRAILHEAD STUDIOS 
Los Angeles, CA 

C 

IN 

CLIENT CLIENT CLIENT 

Bedford Falls XAP, Inc. Albert Litewka 

SIZE/PROGRAM SIZE/PROGRAM SIZE/PROGRAM 

A 3,600 SF commercial interior for a post A 22,000 SF commercial interior for a on-line A31,000 SF commercial interior for an 

production company. college application firm. advertising agency. 

COMPLETION COMPLETION COMPLETION 

CLIENT 

Igor Kovalik 

SIZE/PROGRAM 

A 4,100 SF commercial interior for a post 

production company. 

COMPLETION 

1999 

SOLFX SPECIAL EFFECTS STUDIO 
Venice CA 

C 

IN 

CLIENT 

Cutters Chicago, Inc. 

SIZE/PROGRAM 

A 6000 SF commercial interior for a film 

editing company. 

COMPLETION 

2003 

XAP CORPORATION 
Culver City, CA 

C 

IN 

CLIENT 

Stoney Road Productions 

SIZE/PROGRAM 

A 4,900 SF commercial interior for a film 

editing company. 

COMPLETION 

1999 

STRAW DOGS PRODUCTION STUDIO 
Hollywood, CA 

C 

IN 

CLIENT 

Jesse Dylan 

SIZE/PROGRAM 

A 12,000 SF commercial interior 

COMPLETION 

2005 

CREATIVE DOMAIN 
Hollywood, CA 

C 

IN 

BROOKS + SCARPA 

2004 2001 2004 
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JIGSAW COOP EDITORIAL DAVIE BROWN ENTERTAINMENT 
Los Angeles, CA Santa Monica, CA Los Angeles, CA 

IN 

C 

IN 

C 

IN 

CLIENT 

John Hopp/Traci Meyer 

SIZE/PROGRAM 

A 5,600 SF $504,000 commercial interior for a 

post production and edit studio. 

COMPLETION 

2008 

AESOP 
Los Angeles, CA 

CLIENT 

Optimus Chicago, LLC. 

SIZE/PROGRAM 

A 4700 SF commercial interior for a post 

production studio. $450,000 

COMPLETION 

2004 

CLICK 3XLA 
Santa Monica, CA 

CLIENT 

Davie Brown, LLC.. 

SIZE/PROGRAM 

A 10,000 SF commercial interior 

$460,000. 

COMPLETION 

2001 

QUANTAS AIRLINES LOUNGE 
Los Angeles International Airport, CA 

C 

IN 

CLIENT 

Aesop, Inc. 

SIZE/PROGRAM
 

1,085 SF retail store downtown Los Angeles 


COMPLETION 

2014 

IN 

CLIENT 

Peter Corbett 

SIZE/PROGRAM 

A 9,000 SF commercial interior for a special 

effects company. $470,000. 

COMPLETION 

1999 

S
e
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c
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d
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x

p
e
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n
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IN 

SET & FLOW YOGA STUDIO 
Hollywood, CA 

C 

IN 

CLIENT 

Set & Flow Yoga 

SIZE/PROGRAM
 

11,500 SF $1.4 million yoga studio 


COMPLETION 

2016 

CLIENT 

Qantas Airlines 

SIZE/PROGRAM 

A 18,000 SF commercial interior lounge at LAX 

for international travelers. 

C 

E 

M 

R 

PN 

P 

MF 

IN 

I 

RESIDENTIAL 

MULTI-FAMILY 

INSTITUTIONAL 

PARKING 

COMMERCIAL 

EDUCATIONAL 
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MUSEUM 

PLANNING 
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PLUMMER PARK MASTER PLAN COURSON CONNECTION MASTER PLAN WHITE RIVER STATE PARK/ AMPHITHEATER 
West Hollywood, CA Palmdale, CA Indianapolis, IN 

MF 

I I 

P PN 

PN 

No public
�
Not accessible by public
�
during loading, load­out,


 or per formace
�
Bus and truck parking 


back here
�

M ix & Spotlight 

towers 

Concessions & Restrooms 

(Subterranean) 

Entry/ Restrooms for 

lexible tables/seats 

Rental Group 2 

Car Entry below Land Berm 

Expanded Berm over Parking ­ Options P1, P2, & P3 

Parking below ­ options yield +/­ 300 cars + 12 busses 

High green bufer 

Concessions & Restrooms 

(Subterranean) 

Street side walk/bike path and green buf 

Existing River Promenade 

Existing Pumphouse 

Restrooms for lexible 

seats & tables 

Pavilion/support buildings / green rm I 
Receiving Garden 

Bus Parking for Performers 

Stage / Back StageP 
Receiving dock 

Trucks parking / dock for 4 

Flexible seats / tables / 

ice rink (winter) / lat event area 

River Overlook / small 

performance area 

Green wall (low) 

Concessions & Restrooms 

(Subterranean) 

Green bufer 

Riverfront Promenade 
Victory 

Riverfront Activities 
Field 

(Service Entrance)
�

Restrooms for lexible
�
seats & tables
�

Rental Group 1
�

Option 1 

service access WHITERIVER STATE PARK 

CLIENT 

City of West Hollywood 

SIZE/PROGRAM 
4 acre  $40 million park in the heart of the city, 


600 seat theatre renovation and addition, new 


child care facility and 179 car subterranean 


parking garage.
 

PLACERITA CANYON NATURE CENTER 
Placerita, CA 

PN 

E 

IN 

M 

CLIENT 

County of Los Angeles 

SIZE/PROGRAM 

A 6,600 SF $3.2 million master plan and LEED 

certified nature center and bridge. 

COMPLETION 

2009 

FARMINGTON MASTER PLAN 
Farmington, AR 

I 

PN 

CLIENT 

City of Farmington 

SIZE/PROGRAM 

600 acre Master plan and Townscape  

COMPLETION 

2016 

CLIENT 
City of Palmdale
 

SIZE/PROGRAM 

A six phase 8 acre master plan including 400 

units of housing, senior center, city park, 

retail and other public amenities. 

DOWNTOWN CIVIC PARK 
Los Angeles, CA 

R 

MF 

CLIENT 

The City of Los Angeles 

SIZE/PROGRAM 

A 1.5 acre civic park located in front of 

Loa Angeles City Hall. 

FAYETTEVILLE TRANSIT CITYPLAN 
Fayetteville, AR 

R 

MF 

C 

I 

PN 

CLIENT 

City of Fayetteville 

SIZE/PROGRAM 

35,000 acre Master plan for transit and 

regional agriculture 

COMPLETION 

2014 

conceptual plan 

Brooks + Scarpa / Archimania Team 
100 ft 

500 m 

N 

CLIENT 

City of Indianapolis 

SIZE/PROGRAM 

A master plan for a 26 acre park and 

amphitheatre on the White River located in 

downtown Indianapolis. 

UNIVERSITY CAMPUS HYDROSCAPES 
Fayetteville, AR 

I 

PN 

CLIENT 

Audubon Arkansas and the U.S. EPA for the 


University of Arkansas 


SIZE/PROGRAM 

$20 mil Master plan 

COMPLETION 

2005 

HABITAT TRAILS 
Rogers, AR 

R 

PN 

CLIENT 

Habitat for Humanity 

SIZE/PROGRAM 

5 acre conservation neighborhood master 

plan 

COMPLETION 

2008 

BROOKS + SCARPA 
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DOWNTOWN MASTER PLAN KIGALI MASTER PLAN LOW IMPACT DEVELOPMENT 
Little Rock, AR Kigali, Rwanda Development Guidelines 

I 

C 

PN 

MF 

PN PN 

CLIENT CLIENT CLIENT 

City of Little Rock Government of the Republic Rwanda US EPA Region 6 and the Arkansas Natural 

Resources Commission 

SIZE/PROGRAM SIZE/PROGRAM 

$5 mil. Master plan for downtown 30 acre master plan and sustainable SIZE/PROGRAM 

redevelopment neighborhood strategic plan Low Impact Development Manual 

COMPLETION COMPLETION COMPLETION 

2015 2013 2010 

MACARTHUR PARK DISTRICT PLAN PETTAWAY NEIGHBORHOOD PLAN RALPH BUNCHE NEIGHBORHOOD PLAN 
Little Rock Little Rock, AR Benton, AR 

I 

PN 

CLIENT 

City of Little Rock, Arkansas Parks and 


Recreation Department
 

SIZE/PROGRAM 

276 acre Master plan 

COMPLETION 

2013 

WASTEWATER TREATMENT GARDENS 
Fayetteville, AR 

I 

PN 

CLIENT 

CH2M Hill OMI and the City of Fayetteville 

SIZE/PROGRAM 

10 acre habitat restoration and public park. 

COMPLETION 

2012 

R 

PN 

CLIENT 

Downtown Little Rock Community 


Development Corporation
 

SIZE/PROGRAM 

210 acre downtown and neighborhood 

Master plan. 

COMPLETION 

2013 

ARTS DISTRICT VISION PLAN 
Fayetteville, AR 

I 

MF 

PN 

CLIENT 

The City of Fayetteville and Walton Arts 


Foundation
 

SIZE/PROGRAM 

Transit corridor Master plan. 

COMPLETION 
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R 

PN 

CLIENT 

Central Arkansas Development Council 

SIZE/PROGRAM 

220 acre infrastructure and neighborhood 

Master plan. 

COMPLETION 

2011 

C 

E 

M 

R 

PN 

P 

MF 

IN 

I 
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INSTITUTIONAL 

PARKING 
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PLANNING 
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2018 
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“Their work is 


grounded by the
 

thoughtful ways that they
 

respond to people and the 


way they turn every day 

conditions into totally 

transformative 

environments for people 

and community.” 

Billie Tsien, FAIA 
Tod Williams Billie Tsien Architects
 

New York
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COVER LETTER 

Section 
Corporations 

DKS +SCARPA ARCHITECIS. INC. "S-CORP." 
-----SUBJECT:--' 

Name of corporation - must include suffix 

Dear Sir or Madam: 

The enclosed "Application by Foreign Corporation for Authorization to Transact Business in Florida," 
"Certificate of Existence," or "Certificate of Good Standing" and check are submitted to register the 
above referenced foreign corporation to transact business in Florida. 

Please return all correspondence concerning this matter to the following: 

ANGELA BROOKS. fAIA. !'resident 

Na1ne of Person 

BROOKS+ SCARPA ARCHITECl'S. INC. 

Firm/Company 

4611 WEST SLAUSON AVE 

Address 

LOS ANGELES. CA 90043 

City/State and Zip code 

brooks@brooksscarpa.com 

E-mail address: (to be used for future annual report notification) 

For further information concerning this matter, please call: 

Angela Brooks 3 IO 869-7325 
-------------at( ) _____________ 

Name of Person Area Code Daytime Telephone Number 

STREET/COURIER ADDRESS: MAILING ADDRESS: 
Registration Section Registration Section 
Division of Corporations Division of Corporations 
Clifton Building P.O. Box 6327 
2661 Executive Center Circle Tallahassee, FL 32314 
Tallahassee, FL 3230 I 

Enclosed is a check for the following amount: 

ii $70.00 Filing Fee D $78.75 Filing Fee & D $78.75 Filing Fee & D $87.50 Filing Fee, 
Certificate of Status Certified Copy Certificate of Status & 

Certified Copy 
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duties, and I amfamiliilr with and accept the o 

PNC2116748P1Broward County Board of
County Commissioners

APPLICATION BY FOREIGN CORPORATION FOR AUTHORIZATION TO TRANSACT 
BUSINESS IN FLORIDA 

IN COMPLIANCE WITH SECTION 607.1503. FLORIDA STATUTES. THE FOLLOWING IS SUBMITTED TO 
REGISTER A FOREIGN CORPORATION TO TRANSACT BUSINESS IN THE STATE OF FLORIDA. 

BROOKS+ SCARPA ARCHITECl"S. INC. "S-CORP." 
I. 

(Enter name of corporation; must include "INCORPORATED," "COMPANY," ''CORPORATION," 
"Inc.," "Co.," "Corp," "Inc," "Co," or "Corp.") 

(If name unavailable in Florida, enter alternate corporate name adopted for the purpose of transacting business in Florida) 

CALIFORNIA 01-0552842 
2. 3. ~~~~~~~~~~~~~~~~~~ 

{State or country under the la\\' of \\'hich it is incorporated) (FE! number, ifapplicable) 

12119/200 I 
4. 

(Date of incorporation) (Date of duration, ifotherthan perpetual) 

None 
6. 

(Date first transacted business in Florida, if prior to registration) 
(SEE SECTIONS 607.1501 & 607.1502, F.S., to dctennine penalty liability) 


333 Las Olas Way. CUI Ft Lauderdale, FL. 33301 

?.~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~-

(Principal office address) 

4611 West Slauson Ave. Los Angeles, CA 90043 ­.... -'. .. 
(Current mailing address. if di ITercnt) 

8. Name and street address of Florida registered agent; (P.O. Box NOT acceptable) 

Jeff Huher 
Name; 

333 Las Olas Way, CU I 
Office Address: 

Ft Lauderdale, FL. 33301 
----------------•Florida_____ 

(City) (Zip code) 

9. Registered agent's acceptance: 
Having been named as registered agent and to accept .<ervice ofprocess for the above stt1ted corpoflltion at the place 
designate1/ in this application, I hereby t1ccept the appointment as registered agent and agree lo act in this capacity, I 
further agree to comply with the provisions ofall statutes relt1tive lo the proper t1nd complete performance ofmy 

gt1tions ofmy position as registered agent. 

(Registered agent's signature 

I0. Attached is a certificate of existence duly authenticated, not more than 90 days prior to delivery of this application to 
the Department of State, by the Secretary of State or other official having custody of corporate records in the jurisdiction 
under the law of which it is incorporated. 
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1 

irector or Officer 

PNC2116748P1Broward County Board of
County Commissioners

11. Names and business addresses of officers and/or directors: 

A. DIRECTORS 

Angela Brooks, President 

Chairman: ------------------------------------------­
4611 West Slauson Ave, Los Angeles, CA 90043 

Address: ------------------------------------------­

Lawrence Scarpa, Vice President 
Vice Chairman: 

4611 West Slauson Ave, Los Angeles, CA 90043 
Address: ------------------------------------------­

Director: ------------------------------------------­

Address: ------------------------------------------­

Director: -----------------------------------=~------.... ~ . 
,-~ (/: ­

Address: -----------------------------------F"-~-_,,,,1-----

B. OFFICERS 

President: -----------------------------------':"';:~:~-·=~:_·__,,."""'..___---':'-···~·-'·_ 
r·~ c-. '··;....,,,. 
·::::; ·: ., ' ' Address: -- ·- . 

. ;::::: :_, 
"-· ' .... 0 
·~·"" 

Vice President: ----------------------------------------­

Address: 

Sccreta~': ------------------------------------------­

Address: ------------------------------------------­

Treasurer: ------------------------------------------­

Address: ------------------------------------------­

NOTE: If necessary, you may attach an addendum to additional officers and/or directors. 

12. 
Signature o 

The officer or director signing this document (and who is listed in number 1. I above) affirms that the facts stated herein 
are true and that he or she is aware that false information submitted in a document to the Department of State constitutes 
a third degree felony as provided for in s.817.155, F.S. 

Angela Brooks, President, Brooks+ Scarpa Architccls, Inc. 
13. 

(Typed or printed name and capacity of person signing application) 
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NP-25 (REV 0112015) 

PNC2116748P1Broward County Board of
County Commissioners

State of California 

Secretary of State 


CERTIFICATE OF STATUS 

ENTI'l'Y NAME: 

BROOKS + SCARPA ARCHITECTS, INC. 

FILE NUMBER: C238617 5 
FORMATION DATE: 12/19/2001 
TYPE: DOMESTIC CORPORATION 
JURISDICTION: CALIFORNIA 
STATUS: ACTIVE (GOOD STANDING) 

I, ALEX PADILLA, Secretary of State of the State of California, 
hereby certify: 

The records of this office indicate the entity is authorized to 
exercise all of its powers, rights and privileges in the State of 
California. 

No information is available from this.office ;regarding the financial 
condition, business a6tivities or practices of the entity. 

IN WITNESS WHEREOF, I execute this certificate 
and affix the Great Seal of the state of 
caU.fornia this day of May 19, 2017. 

ALEX PADILLA 

Secretary of State 


DLS 




BOARD OF ARCHITECTURE & INTERIOR DESIGN (850) 487-1395 
2601 BLAIR STONE ROAD 
TALLAHASSEE FL 32399-0783 

PNC2116748P1Broward County Board of
County CommissionersSTATE OF FLORIDA 

DEPARTMENT OF BUSINESS AND PROFESSIONAL REGULATION 

BROOKS+ SCARPAARCHITECTS, INC. 
333 LAS OLAS WAY, CU1 
FORT LAUDERDALE FL 33301 

Congratulations! With this license you become one of the nearly 
one million Floridians licensed by the Department of Business and 
Professional Regulation. Our professionals and businesses range STATE OF FLORIDA 
from architects to yacht brokers, from boxers to barbeque DEPARTMENT OF BUSINESS AND 
restaurants, and they keep Florida's economy strong. PROFESSIONAL REGULATION 

Every day we work to improve the way we do business in order AA26003552 ISSUED; 09/21/2017 
to serve you better. For information about our services, please 
log onto www.myfloridalicense.com. There you can find more ARCHITECT C,ORfORATION 
information about our divisions and the regulations that impact BROOKS+ SCARPAARCHITECTS. INC. 
you, subscribe to department newsletters and learn more about 
the Department's initiatives. 

Our mission at the Department is: License Efficiently, Regulate 
Fairly. We constantly strive to serve you better so that you can 

IS CERTIHEO unoer the pro'i' l slo-ns or Ch .4B1 FS .serve your customers. Thank you for doing business in Florida, 
Explrallon date FEB 213, 201.9 L170S2.10000l52and congratulations on your new license! 

DETACH HERE 

RICK SCOTI, GOVERNOR JONATHAN ZACHEM, SECRETARY 

STATE OF FLORIDA 
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DEPARTMENT OF BUSINESS AND PROFESSIONAL REGULATION 
BOARD OF ARCHITECTURE & INTERIOR DESIGN 

The ARCHITECT CORPORATION 
Named below IS CERTIFIED 
Under the provisions of Chapter 481 FS. 
Expiration date: FEB 28, 2019 

BROOKS+ SCARPAARCHITECTS, INC. 
333 LAS OLAS WAY, CU1 
FORT LAUDERDALE FL 33301 

ISSUED: 09/21 /2017 DISPLAY AS REQUIRED BY LAW SEQ# L 1709210000352 

http:www.myfloridalicense.com


  

  

  

   

              

                          

 
    

 
 

   
 

 

 

 
 

 

  

                            

PNC2116748P1Broward County Board of
County Commissioners

Vendor Reference Verification Form 

Broward County Solicitation No. and Title:  

PNC2116748P1, BB&T Center Property Master Planning 
Reference for:   Brooks + Scarpa Architects, Inc. 

Organization/Firm Name providing reference: 

City of Fort Lauderdale 

Contact Name: Title: Reference date: Ann Livingston Project Manager 07/30/2018 

Contact Email: Contact Phone: alivingston@fortlauderdale.gov 954.828.5276 

Name of Referenced Project:  Fast Forward Fort Lauderdale Design + Construction Manual 
Contract No. Date Services Provided:   Project Amount:  

08/10/2017 to 08/09/2019 $ 300,000.00 

Vendor’s role in Project: ✔Prime Vendor Subconsultant/Subcontractor 

Would you use this vendor again? Yes No If No, please specify in Additional Comments (below). 

Description of services provided by Vendor: 

Architectural, Engineering and Urban Design Services in development of design and construction manual for a 
sustainable and resilient community and cohesive public realm. 

Please rate your experience with the Needs Satisfactory Excellent Not
 
Improvement Applicable
 referenced Vendor: 

1. Vendor’s Quality of Service 
a. Responsive 
b. Accuracy 
c. Deliverables 

2. Vendor’s Organization: 
a. Staff expertise 
b. Professionalism 
c. Turnover 

3. Timeliness of: 
a. Project 
b. Deliverables 

4. Project completed within budget 

5. Cooperation with: 
a. Your Firm 
b. Subcontractor(s)/Subconsultant(s) 
c. Regulatory Agency(ies) 

✔ 
✔ 
✔ 

✔ 
✔ 
✔ 

✔ 
✔ 

✔ 

✔ 
✔ 
✔ 

Additional Comments: (provide on additional sheet if needed) 

***THIS SECTION FOR COUNTY USE ONLY*** 

All information provided to Broward County is subject to verification. Vendor acknowledges that inaccurate, untruthful, or incorrect statements made in support of this response may be used by the 
County as a basis for rejection, rescission of the award, or termination of the contract and may also serve as the basis for debarment of Vendor pursuant to Section 21.119 of the Broward County 
Procurement Code. 

Verified via: ____EMAIL ____VERBAL Verified by: ______________________________ Division: _______________ Date: _____________ 
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Subconsultant/Subcontractor 

Yes 

 

Bid PNC2116748P1 Broward County Board of 
County Commissioners 

PNC2116748P1Broward County Board of
County Commissioners

Vendor Reference Verification Form 

Broward County Solicitation No. and Title:  

PNC2116748P1, BB&T Center Property Master Planning 
Reference for:   Brooks + Scarpa Architects 
Organization/Firm Name providing reference: 

Sound Transit 

Contact Name: Title: Jon Mihkels Project Director 
Contact Email: jon.mihkels@soundtransit.org 
Name of Referenced Project:  Angle Lake Station Park & Ride Facility 

Reference date: 7/30/2018 
Contact Phone: 206.903.7371 

Contract No. 

RTA/CN 0081-13 
Date Services Provided:   

toSept 2014 Sept 2016 
Project Amount:  

$32,000,000 

Vendor’s role in Project: Prime Vendor ✔ 

Would you use this vendor again? ✔ No If No, please specify in Additional Comments (below).
	

Description of services provided by Vendor: 
Design Architect on the design build team delivering a 1,100 car parking garage, public plaza and TOD planning project as part pf the 
Angle Lake Station light rail extension in SeaTac, Washington. 

Please rate your experience with the Needs Satisfactory Excellent Not
 
Improvement Applicable
 referenced Vendor: 

1. Vendor’s Quality of Service 
a. Responsive 
b. Accuracy 
c. Deliverables 

2. Vendor’s Organization: 
a. Staff expertise 
b. Professionalism 
c. Turnover 

3. Timeliness of: 
a. Project 
b. Deliverables 

4. Project completed within budget 

5. Cooperation with: 
a. Your Firm 
b. Subcontractor(s)/Subconsultant(s) 
c. Regulatory Agency(ies) 

✔ 
✔ 
✔ 

✔ 
✔ 
✔ 

✔ 
✔ 

✔ 

✔ 
✔ 
✔ 

Additional Comments: (provide on additional sheet if needed) 

Brook Scarpa team was always adding value through creative design while working in close collaboration with the DB contractor. 

***THIS SECTION FOR COUNTY USE ONLY*** 

All information provided to Broward County is subject to verification. Vendor acknowledges that inaccurate, untruthful, or incorrect statements made in support of this response may be used by the 
County as a basis for rejection, rescission of the award, or termination of the contract and may also serve as the basis for debarment of Vendor pursuant to Section 21.119 of the Broward County 
Procurement Code. 

Verified via: ____EMAIL ____VERBAL Verified by: ______________________________ Division: _______________ Date: _____________ 
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Yes 

Date: _____________ Division: _______________ Verified by: ______________________________ ____VERBAL ____EMAIL Verified via: 

Procurement Code. 
County as a basis for rejection, rescission of the award, or termination of the contract and may also serve as the basis for debarment of Vendor pursuant to Section 21.119 of the Broward County 
All information provided to Broward County is subject to verification. Vendor acknowledges that inaccurate, untruthful, or incorrect statements made in support of this response may be used by the 
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Bid PNC2116748P1 
County Commissioners 
Broward County Board of PNC2116748P1Broward County Board of
County Commissioners

Vendor Reference Verification Form 

Broward County Solicitation No. and Title:  

PNC2116748P1, BB&T Center Property Master Planning 
Reference for:   Brooks + Scarpa 

Organization/Firm Name providing reference: 

Venice Community Housing 

Contact Name: Title: Becky Dennison Executive Director 
Contact Email: bdennison@vchcorp.org 

Name of Referenced Project:  Gateway Apartments 
Contract No. Date Services Provided:   

to03/01/2014 03/01/2016 

Reference date: 07/30/2018 

Contact Phone: 213-840-4664 

Project Amount:  

$ 11,000,000.00 

Vendor’s role in Project: ✔Prime Vendor Subconsultant/Subcontractor 

Would you use this vendor again? ✔ No If No, please specify in Additional Comments (below).
	

Description of services provided by Vendor: 
Full Architectural services for a new 21-unit affordable apartment building located at 13366 and 13368 W. Beach Avenue, Los Angeles, Ca., 90292. Three levels of 
Type V, one-hour construction over one level of parking,community spaces and Manager’s Unit. Project incorporated a roof deck with open space and planting. 

Please rate your experience with the Needs Satisfactory Excellent Not
 
Improvement Applicable
 referenced Vendor: 

1. Vendor’s Quality of Service 
a. Responsive 
b. Accuracy 
c. Deliverables 

2. Vendor’s Organization: 
a. Staff expertise 
b. Professionalism 
c. Turnover 

3. Timeliness of: 
a. Project 
b. Deliverables 

4. Project completed within budget 

5. Cooperation with: 
a. Your Firm 
b. Subcontractor(s)/Subconsultant(s) 
c. Regulatory Agency(ies) 

✔ 
✔ 
✔ 

✔ 
✔ 
✔ 

✔ 
✔ 

✔ 

✔ 
✔ 
✔ 

Additional Comments: (provide on additional sheet if needed) 

***THIS SECTION FOR COUNTY USE ONLY*** 
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Standard Instructions to Vendors
Request for Proposals, Request for Qualifications, or Request for Letters of Interest 

Vendors are instructed to read and follow the instructions carefully, as any misinterpretation or 
failure to comply with instructions may lead to a Vendor ’s submittal being rejected. 

Vendor MUST submit its solicitation response electronically and MUST confirm its submittal 
in order for the County to receive a valid response through BidSync.  Refer to the 

Purchasing Division website or contact BidSync for submittal instructions.

A. Responsiveness Criteria:

In accordance with Broward County Procurement Code Section 21.8.b.65, a Responsive Bidder 
[Vendor] means a person who has submitted a proposal which conforms in all material respects to 
a solicitation. The solicitation submittal of a responsive Vendor must be submitted on the required 
forms, which contain all required information, signatures, notarizations, insurance, bonding, security, 
or other mandated requirements required by the solicitation documents to be submitted at the time 
of proposal opening.

Failure to provide the information required below at the time of submittal opening may result in a 
recommendation Vendor is non-responsive by the Director of Purchasing. The Selection or 
Evaluation Committee will determine whether the firm is responsive to the requirements specified 
herein. The County reserves the right to waive minor technicalities or irregularities as is in the best 
interest of the County in accordance with Section 21.30.f.1(c) of the Broward County Procurement 
Code.

Below are standard responsiveness criteria; refer to Special Instructions to Vendors , for 
Additional Responsiveness Criteria requirement(s).

1. Lobbyist Registration Requirement Certification
Refer to Lobbyist Registration Requirement Certification. The completed form should be 
submitted with the solicitation response but must be submitted within three business days of 
County ’s request. Vendor may be deemed non-responsive for failure to fully comply within stated 
timeframes.  

2. Addenda 
The County reserves the right to amend this solicitation prior to the due date. Any change(s) to 
this solicitation will be conveyed through the written addenda process. Only written addenda will 
be binding. If a “must” addendum is issued, Vendor must follow instructions and submit required 
information, forms, or acknowledge addendum, as instructed therein. It is the responsibility of all 
potential Vendors to monitor the solicitation for any changing information, prior to submitting their 
response.

B. Responsibility Criteria:

Definition of a Responsible Vendor: In accordance with Section 21.8.b.64 of the Broward County 
Procurement Code, a Responsible Vendor means a Vendor who has the capability in all respects to 
perform the contract requirements, and the integrity and reliability which will assure good faith 
performance.

The Selection or Evaluation Committee will recommend to the awarding authority a determination of 
a Vendor ’s responsibility. At any time prior to award, the awarding authority may find that a Vendor is 
not responsible to receive a particular award. 

Failure to provide any of this required information and in the manner required may result in a 
recommendation by the Director of Purchasing that the Vendor is non-responsive. 

Below are standard responsibility criteria; refer to Special Instructions to Vendors, for Additional 
Responsibility Criteria requirement(s).

1. Litigation History  

a. All Vendors are required to disclose to the County all "material" cases filed, pending, or 
resolved during the last three (3) years prior to the solicitation response due date, whether 
such cases were brought by or against the Vendor, any parent or subsidiary of the Vendor, or 
any predecessor organization. A case is considered to be "material" if it relates, in whole or 
in part, to any of the following:

i. A similar type of work that the vendor is seeking to perform for the County under the 
current solicitation; 

ii. An allegation of negligence, error or omissions, or malpractice against the vendor or any 
of its principals or agents who would be performing work under the current 
solicitation;

iii. A vendor's default, termination, suspension, failure to perform, or improper performance 
in connection with any contract;

iv. The financial condition of the vendor, including any bankruptcy petition (voluntary and 
involuntary) or receivership; or

v. A criminal proceeding or hearing concerning business-related offenses in which the 
vendor or its principals (including officers) were/are defendants.

b. For each material case, the Vendor is required to provide all information identified on the 
Litigation History Form .

c. The County will consider a Vendor's litigation history information in its review and 
determination of responsibility. 

d. If the Vendor is a joint venture, the information provided should encompass the joint venture 
and each of the entities forming the joint venture. 

e. A Vendor is also required to disclose to the County any and all case(s) that exist between the 
County and any of the Vendor's subcontractors/subconsultants proposed to work on this 
project.

f. Failure to disclose any material case, or to provide all requested information in connection 
with each such case, may result in the Vendor being deemed non-responsive.  

2. Financial Information  

a. All Vendors are required to provide the Vendor's financial statements at the time of submittal 
in order to demonstrate the Vendor's financial capabilities. 

b. Each Vendor shall submit its most recent two years of financial statements for review. The 
financial statements are not required to be audited financial statements. The annual financial 
statements will be in the form of:  

i. Balance sheets, income statements and annual reports; or 
ii. Tax returns; or 
iii. SEC filings. 

If tax returns are submitted, ensure it does not include any personal information (as defined 
under Florida Statutes Section 501.171, Florida Statutes), such as social security numbers, 
bank account or credit card numbers, or any personal pin numbers. If any personal 
information data is part of financial statements, redact information prior to submitting a 
response the County.    

c. If a Vendor has been in business for less than the number of years of required financial 
statements, then the Vendor must disclose all years that the Vendor has been in business, 
including any partial year-to-date financial statements. 

d. The County may consider the unavailability of the most recent year ’s financial statements and 
whether the Vendor acted in good faith in disclosing the financial documents in its 
evaluation.  

e. Any claim of confidentiality on financial statements should be asserted at the time of 
submittal. Refer to Standard Instructions to Vendors , Confidential Material/ Public 
Records and Exemptions for instructions on submitting confidential financial statements. The 
Vendor ’s failure to provide the information as instructed may lead to the information 
becoming public.  

f. Although the review of a Vendor's financial information is an issue of responsibility, the failure 
to either provide the financial documentation or correctly assert a confidentiality claim 
pursuant the Florida Public Records Law and the solicitation requirements (Confidential 
Material/ Public Records and Exemptions section) may result in a recommendation of non-
responsiveness by the Director of Purchasing. 

3. Authority to Conduct Business in Florida

a. A Vendor must have the authority to transact business in the State of Florida and be in good 
standing with the Florida Secretary of State. For further information, contact the Florida 
Department of State, Division of Corporations. 

b. The County will review the Vendor ’s business status based on the information provided in 
response to this solicitation. 

c. It is the Vendor ’s responsibility to comply with all state and local business requirements. 

d. Vendor should list its active Florida Department of State Division of Corporations Document 
Number (or Registration No. for fictitious names) in the Vendor Questionnaire, Question 
No. 10.  

e. If a Vendor is an out-of-state or foreign corporation or partnership, the Vendor must obtain the 
authority to transact business in the State of Florida or show evidence of application for the 
authority to transact business in the State of Florida, upon request of the County. 

f. A Vendor that is not in good standing with the Florida Secretary of State at the time of a 
submission to this solicitation may be deemed non-responsible.  

g. If successful in obtaining a contract award under this solicitation, the Vendor must remain in 
good standing throughout the contractual period of performance.

4. Affiliated Entities of the Principal(s)

a. All Vendors are required to disclose the names and addresses of “affiliated entities” of the 
Vendor ’s principal(s) over the last five (5) years (from the solicitation opening deadline) that 
have acted as a prime Vendor with the County. The Vendor is required to provide all 
information required on the Affiliated Entities of the Principal(s) Certification Form .

b. The County will review all affiliated entities of the Vendor ’s principal(s) for contract 
performance evaluations and the compliance history with the County ’s Small Business 
Program, including CBE, DBE and SBE goal attainment requirements. “Affiliated entities” of 
the principal(s) are those entities related to the Vendor by the sharing of stock or other 
means of control, including but not limited to a subsidiary, parent or sibling entity. 

c. The County will consider the contract performance evaluations and the compliance history of 
the affiliated entities of the Vendor's principals in its review and determination of 
responsibility. 

5. Insurance Requirements

The Insurance Requirement Form reflects the insurance requirements deemed necessary for 
this project. It is not necessary to have this level of insurance in effect at the time of submittal, 
but it is necessary to submit certificates indicating that the Vendor currently carries the 
insurance or to submit a letter from the carrier indicating it can provide insurance coverages. 

C. Additional Information and Certifications
The following forms and supporting information (if applicable) should be returned with Vendor ’s 
submittal. If not provided with submittal, the Vendor must submit within three business days of 
County ’s request. Failure to timely submit may affect Vendor ’s evaluation.

1. Vendor Questionnaire 
Vendor is required to submit detailed information on their firm. Refer to the Vendor 
Questionnaire and submit as instructed.  

2. Standard Certifications 
Vendor is required to certify to the below requirements. Refer to the Standard Certifications 
and submit as instructed.

a. Cone of Silence Requirement Certification 
b. Drug-Free Workplace Certification
c. Non-Collusion Certification
d. Public Entities Crimes Certification
e. Scrutinized Companies List Certification

3. Subcontractors/Subconsultants/Suppliers Requirement 
The Vendor shall submit a listing of all subcontractors, subconsultants, and major material 
suppliers, if any, and the portion of the contract they will perform. Vendors must follow the 
instructions included on the Subcontractors/Subconsultants/Suppliers Information Form
and submit as instructed.   

D. Standard Agreement Language Requirements

1. The acceptance of or any exceptions taken to the terms and conditions of the County ’s 
Agreement shall be considered a part of a Vendor ’s submittal and will be considered by the 
Selection or Evaluation Committee. 

2. The applicable Agreement terms and conditions for this solicitation are indicated in the Special 
Instructions to Vendors.

3. Vendors are required to review the applicable terms and conditions and submit the Agreement 
Exception Form. If the Agreement Exception Form is not provided with the submittal, it shall 
be deemed an affirmation by the Vendor that it accepts the Agreement terms and conditions as 
disclosed in the solicitation.

4. If exceptions are taken, the Vendor must specifically identify each term and condition with which it 
is taking an exception. Any exception not specifically listed is deemed waived.  Simply identifying 
a section or article number is not sufficient to state an exception. Provide either a redlined 
version of the specific change(s) or specific proposed alternative language. Additionally, a brief 
justification specifically addressing each provision to which an exception is taken should be 
provided. 

5. Submission of any exceptions to the Agreement does not denote acceptance by the County. 
Furthermore, taking exceptions to the County ’s terms and conditions may be viewed unfavorably 
by the Selection or Evaluation Committee and ultimately may impact the overall evaluation of a 
Vendor ’s submittal.

E. Evaluation Criteria

1. The Selection or Evaluation Committee will evaluate Vendors as per the Evaluation Criteria. 
The County reserves the right to obtain additional information from a Vendor. 

2. Vendor has a continuing obligation to inform the County in writing of any material changes to the 
information it has previously submitted. The County reserves the right to request additional 
information from Vendor at any time.

3. For Request for Proposals, the following shall apply: 

a. The Director of Purchasing may recommend to the Evaluation Committee to short list the 
most qualified firms prior to the Final Evaluation. 

b. The Evaluation Criteria identifies points available; a total of 100 points is available.  

c. If the Evaluation Criteria includes a request for pricing, the total points awarded for price is 
determined by applying the following formula:

(Lowest Proposed Price/Vendor ’s Price) x (Maximum Number of Points for Price) 
= Price Score

d. After completion of scoring, the County may negotiate pricing as in its best interest. 

4. For Requests for Letters of Interest or Request for Qualifications, the following shall apply:

a. The Selection or Evaluation Committee will create a short list of the most qualified firms. 

b. The Selection or Evaluation Committee will either:

i. Rank shortlisted firms; or 
ii. If the solicitation is part of a two-step procurement, shortlisted firms will be requested to 

submit a response to the Step Two procurement.  

F. Demonstrations

If applicable, as indicated in Special Instructions to Vendors, Vendors will be required to demonstrate 
the nature of their offered solution. After receipt of submittals, all Vendors will receive a description 
of, and arrangements for, the desired demonstration. In accordance with Section 286.0113 of the 
Florida Statutes and pursuant to the direction of the Broward County Board of Commissioners, 
demonstrations are closed to only the vendor team and County staff. 

G. Presentations

Vendors that are found to be both responsive and responsible to the requirements of the solicitation 
and/or shortlisted (if applicable) will have an opportunity to make an oral presentation to the Selection 
or Evaluation Committee on the Vendor ’s approach to this project and the Vendor ’s ability to 
perform.  The committee may provide a list of subject matter for the discussion. All Vendor’s will 
have equal time to present but the question-and-answer time may vary. In accordance with Section 
286.0113 of the Florida Statutes and the direction of the Broward County Board of Commissioners, 
presentations during Selection or Evaluation Committee Meetings are closed. Only the Selection or 
Evaluation Committee members, County staff and the vendor and their team scheduled for that 
presentation will be present in the Meeting Room during the presentation and subsequent question 
and answer period.

H. Public Art and Design Program

If indicated in Special Instructions to Vendors, Public Art and Design Program, Section 1-88, 
Broward County Code of Ordinances, applies to this project. It is the intent of the County to 
functionally integrate art, when applicable, into capital projects and integrate artists ’ design concepts 
into this improvement project. The Vendor may be required to collaborate with the artist(s) on design 
development within the scope of this request. Artist(s) shall be selected by Broward County through 
an independent process. For additional information, contact the Broward County Cultural Division.

I. Committee Appointment

The Cone of Silence shall be in effect for County staff at the time of the Selection or Evaluation 
Committee appointment and for County Commissioners and Commission staff at the time of the 
Shortlist Meeting of the Selection Committee or the Initial Evaluation Meeting of the Evaluation 
Committee. The committee members appointed for this solicitation are available on the Purchasing 
Division ’s website under Committee Appointment. 

J. Committee Questions, Request for Clarifications, Additional Information

At any committee meeting, the Selection or Evaluation Committee members may ask questions, 
request clarification, or require additional information of any Vendor ’s submittal or proposal. It is 
highly recommended Vendors attend to answer any committee questions (if requested), including a 
Vendor representative that has the authority to bind. 

Vendor ’s answers may impact evaluation (and scoring, if applicable). Upon written request to the 
Purchasing Agent prior to the meeting, a conference call number will be made available for Vendor 
participation via teleconference. Only Vendors that are found to be both responsive and responsible 
to the requirements of the solicitation and/or shortlisted (if applicable) are requested to participate in 
a final (or presentation) Selection or Evaluation committee meeting. 

K. Vendor Questions

The County provides a specified time for Vendors to ask questions and seek clarification regarding 
solicitation requirements. All questions or clarification inquiries must be submitted through BidSync 
by the date and time referenced in the solicitation document (including any addenda).  The County 
will respond to questions via Bid Sync.

L. Confidential Material/ Public Records and Exemptions

1. Broward County is a public agency subject to Chapter 119, Florida Statutes. Upon receipt, all 
submittals become "public records" and shall be subject to public disclosure consistent with 
Chapter 119, Florida Statutes. Submittals may be posted on the County ’s public website or 
included in a public records request response, unless there is a declaration of “confidentiality ” 
pursuant to the public records law and in accordance with the procedures in this section.   

2. Any confidential material(s) the Vendor asserts is exempt from public disclosure under Florida 
Statutes must be labeled as “Confidential”, and marked with the specific statute and subsection 
asserting exemption from Public Records.  

3. To submit confidential material, three hardcopies must be submitted in a sealed envelope, 
labeled with the solicitation number, title, date and the time of solicitation opening to:  

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

4. Material will not be treated as confidential if the Vendor does not cite the applicable Florida Statute
(s) allowing the document to be treated as confidential. 

5. Any materials that the Vendor claims to be confidential and exempt from public records must be 
marked and separated from the submittal. If the Vendor does not comply with these instructions, 
the Vendor ’s claim for confidentiality will be deemed as waived.

6. Submitting confidential material may impact full discussion of your submittal by the Selection or 
Evaluation Committee because the Committee will be unable to discuss the details contained in 
the documents cloaked as confidential at the publicly noticed Committee meeting. 

M. Copyrighted Materials

Copyrighted material is not exempt from the Public Records Law, Chapter 119, Florida Statutes.  
Submission of copyrighted material in response to any solicitation will constitute a license and 
permission for the County to make copies (including electronic copies) as reasonably necessary for 
the use by County staff and agents, as well as to make the materials available for inspection or 
production pursuant to Public Records Law, Chapter 119, Florida Statutes.

N. State and Local Preferences

If the solicitation involves a federally funded project where the fund requirements prohibit the use of 
state and/or local preferences, such preferences contained in the Local Preference Ordinance and 
Broward County Procurement Code will not be applied in the procurement process.

O. Local Preference

Except where otherwise prohibited by federal or state law or other funding source restrictions, a 
local Vendor whose submittal is within 5% of the highest total ranked Vendor outside of the 
preference area will become the Vendor with whom the County will proceed with negotiations for a 
final contract. Refer to Local Vendor Certification Form (Preference and Tiebreaker) for further 
information. 

P. Tiebreaker Criteria

In accordance with Section 21.31.d of the Broward County Procurement Code, the tiebreaker criteria 
shall be applied based upon the information provided in the Vendor's response to the solicitation. In 
order to receive credit for any tiebreaker criterion, complete and accurate information must be 
contained in the Vendor ’s submittal.  

1. Local Vendor Certification Form (Preference and Tiebreaker); 
2. Domestic Partnership Act Certification (Requirement and Tiebreaker);
3. Tiebreaker Criteria Form: Volume of Work Over Five Years 

Q. Posting of Solicitation Results and Recommendations

The Broward County Purchasing Division's website is the location for the County's posting of all 
solicitations and contract award results. It is the obligation of each Vendor to monitor the website in 
order to obtain complete and timely information.  

R. Review and Evaluation of Responses

A Selection or Evaluation Committee is responsible for recommending the most qualified Vendor(s). 
The process for this procurement may proceed in the following manner:

1. The Purchasing Division delivers the solicitation submittals to agency staff for summarization for 
the committee members. Agency staff prepares a report, including a matrix of responses 
submitted by the Vendors. This may include a technical review, if applicable.

2. Staff identifies any incomplete responses. The Director of Purchasing reviews the information 
and makes a recommendation to the Selection or Evaluation Committee as to each Vendor ’s 
responsiveness to the requirements of the solicitation. The final determination of responsiveness 
rests solely on the decision of the committee.  

3. At any time prior to award, the awarding authority may find that a Vendor is not responsible to 
receive a particular award. The awarding authority may consider the following factors, without 
limitation: debarment or removal from the authorized Vendors list or a final decree, declaration or 
order by a court or administrative hearing officer or tribunal of competent jurisdiction that the 
Vendor has breached or failed to perform a contract, claims history of the Vendor, performance 
history on a County contract(s), an unresolved concern, or any other cause under this code and 
Florida law for evaluating the responsibility of a Vendor.

S. Vendor Protest 

Sections 21.118 and 21.120 of the Broward County Procurement Code set forth procedural 
requirements that apply if a Vendor intends to protest a solicitation or proposed award of a contract 
and state in part the following:

1. Any protest concerning the solicitation or other solicitation specifications or requirements 
must be made and received by the County within seven business days from the posting of 
the solicitation or addendum on the Purchasing Division ’s website. Such protest must be 
made in writing to the Director of Purchasing. Failure to timely protest solicitation 
specifications or requirements is a waiver of the ability to protest the specifications or 
requirements. 

2. Any protest concerning a solicitation or proposed award above the award authority of the 
Director of Purchasing, after the RLI or RFP opening, shall be submitted in writing and 
received by the Director of Purchasing within five business days from the posting of the 
recommendation of award for Invitation to Bids or the final recommendation of ranking for 
Request for Letters of Interest and Request for Proposals on the Purchasing Division's 
website.

3. Any actual or prospective Vendor who has a substantial interest in and is aggrieved in 
connection with the proposed award of a contract that does not exceed the amount of the 
award authority of the Director of Purchasing, may protest to the Director of Purchasing. The 
protest shall be submitted in writing and received within three (3) business days from the 
posting of the recommendation of award for Invitation to Bids or the final recommendation of 
ranking for Request for Letters of Interest and Request for Proposals on the Purchasing 
Division's website.

4. For purposes of this section, a business day is defined as Monday through Friday between 
8:30 a.m. and 5:00 p.m. Failure to timely file a protest within the time prescribed for a 
proposed contract award shall be a waiver of the Vendor's right to protest.

5. As a condition of initiating any protest, the protestor shall present the Director of Purchasing a 
nonrefundable filing fee in accordance with the table below. 

Estimated Contract Amount               Filing Fee
$30,000 - $250,000                             $ 500
$250,001 - $500,000                           $1,000
$500,001 - $5 million                          $3,000
Over $5 million                                    5,000

If no contract proposal amount was submitted, the estimated contract amount shall be the 
County ’s estimated contract price for the project. The County may accept cash, money 
order, certified check, or cashier ’s check, payable to Broward County Board of 
Commissioners. 

T. Right of Appeal

Pursuant to Section 21.83.d of the Broward County Procurement Code, any Vendor that has a 
substantial interest in the matter and is dissatisfied or aggrieved in connection with the Selection or 
Evaluation Committee ’s determination of responsiveness may appeal the determination pursuant to 
Section 21.120 of the Broward County Procurement Code. 

1. The appeal must be in writing and sent to the Director of Purchasing within ten (10) calendar 
days of the determination by the Selection or Evaluation Committee to be deemed timely. 

2. As required by Section 21.120, the appeal must be accompanied by an appeal bond by a 
Vendor having standing to protest and must comply with all other requirements of this 
section. 

3. The institution and filing of an appeal is an administrative remedy to be employed prior to the 
institution and filing of any civil action against the County concerning the subject matter of the 
appeal. 

U. Rejection of Responses

The Selection or Evaluation Committee may recommend rejecting all submittals as in the best 
interests of the County. The rejection shall be made by the Director of Purchasing, except when a 
solicitation was approved by the Board, in which case the rejection shall be made by the Board.

V. Negotiations

The County intends to conduct the first negotiation meeting no later than two weeks after approval of 
the final ranking as recommended by the Selection or Evaluation Committee. At least one of the 
representatives for the Vendor participating in negotiations with the County must be authorized to 
bind the Vendor. In the event that the negotiations are not successful within a reasonable timeframe 
(notification will be provided to the Vendor) an impasse will be declared and negotiations with the 
first-ranked Vendor will cease. Negotiations will begin with the next ranked Vendor, etc. until such 
time that all requirements of Broward County Procurement Code have been met. In accordance with 
Section 286.0113 of the Florida Statutes and the direction of the Broward County Board of 
Commissioners, negotiations resulting from Selection or Evaluation Committee Meetings are 
closed.  Only County staff and the selected vendor and their team will be present during 
negotiations. 

W. Submittal Instructions:

1. Broward County does not require any personal information (as defined under Section 
501.171, Florida Statutes), such as social security numbers, driver license numbers, 
passport, military ID, bank account or credit card numbers, or any personal pin numbers, in 
order to submit a response for ANY Broward County solicitation. DO NOT INCLUDE any 
personal information data in any document submitted to the County. If any personal 
information data is part of a submittal, this information must be redacted prior to submitting a 
response to the County.    

2. Vendor MUST submit its solicitation response electronically and MUST confirm its 
submittal in order for the County to receive a valid response through BidSync.   It is 
the Vendor ’s sole responsibility to assure its response is submitted and received through 
BidSync by the date and time specified in the solicitation. 

3. The County will not consider solicitation responses received by other means. Vendors are 
encouraged to submit their responses in advance of the due date and time specified in the 
solicitation document. In the event that the Vendor is having difficulty submitting the 
solicitation document through Bid Sync, immediately notify the Purchasing Agent and then 
contact BidSync for technical assistance.

4. Vendor must view, submit, and/or accept each of the documents in BidSync. Web-fillable 
forms can be filled out and submitted through BidSync. 

5. After all documents are viewed, submitted, and/or accepted in BidSync, the Vendor must 
upload additional information requested by the solicitation (i.e. Evaluation Criteria and 
Financials Statements) in the Item Response Form in BidSync, under line one (regardless if 
pricing requested).

6. Vendor should upload responses to Evaluation Criteria in Microsoft Word or Excel format.

7. If the Vendor is declaring any material confidential and exempt from Public Records, refer to 
Confidential Material/ Public Records and Exemptions for instructions on submitting 
confidential material.

8. After all files are uploaded, Vendor must submit and CONFIRM its offer (by entering 
password) for offer to be received through BidSync. 

9. If a solicitation requires an original Proposal Bond (per Special Instructions to Vendors), 
Vendor must submit in a sealed envelope, labeled with the solicitation number, title, date and 
the time of solicitation opening to:

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

A copy of the Proposal Bond should also be uploaded into Bid Sync; this does not replace 
the requirement to have an original proposal bond. Vendors must submit the original 
Proposal Bond, by the solicitation due date and time.  

Supplier: Brooks + Scarpa Architects
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Standard Instructions to Vendors
Request for Proposals, Request for Qualifications, or Request for Letters of Interest 

Vendors are instructed to read and follow the instructions carefully, as any misinterpretation or 
failure to comply with instructions may lead to a Vendor ’s submittal being rejected. 

Vendor MUST submit its solicitation response electronically and MUST confirm its submittal 
in order for the County to receive a valid response through BidSync.  Refer to the 

Purchasing Division website or contact BidSync for submittal instructions.

A. Responsiveness Criteria:

In accordance with Broward County Procurement Code Section 21.8.b.65, a Responsive Bidder 
[Vendor] means a person who has submitted a proposal which conforms in all material respects to 
a solicitation. The solicitation submittal of a responsive Vendor must be submitted on the required 
forms, which contain all required information, signatures, notarizations, insurance, bonding, security, 
or other mandated requirements required by the solicitation documents to be submitted at the time 
of proposal opening.

Failure to provide the information required below at the time of submittal opening may result in a 
recommendation Vendor is non-responsive by the Director of Purchasing. The Selection or 
Evaluation Committee will determine whether the firm is responsive to the requirements specified 
herein. The County reserves the right to waive minor technicalities or irregularities as is in the best 
interest of the County in accordance with Section 21.30.f.1(c) of the Broward County Procurement 
Code.

Below are standard responsiveness criteria; refer to Special Instructions to Vendors , for 
Additional Responsiveness Criteria requirement(s).

1. Lobbyist Registration Requirement Certification
Refer to Lobbyist Registration Requirement Certification. The completed form should be 
submitted with the solicitation response but must be submitted within three business days of 
County ’s request. Vendor may be deemed non-responsive for failure to fully comply within stated 
timeframes.  

2. Addenda 
The County reserves the right to amend this solicitation prior to the due date. Any change(s) to 
this solicitation will be conveyed through the written addenda process. Only written addenda will 
be binding. If a “must” addendum is issued, Vendor must follow instructions and submit required 
information, forms, or acknowledge addendum, as instructed therein. It is the responsibility of all 
potential Vendors to monitor the solicitation for any changing information, prior to submitting their 
response.

B. Responsibility Criteria:

Definition of a Responsible Vendor: In accordance with Section 21.8.b.64 of the Broward County 
Procurement Code, a Responsible Vendor means a Vendor who has the capability in all respects to 
perform the contract requirements, and the integrity and reliability which will assure good faith 
performance.

The Selection or Evaluation Committee will recommend to the awarding authority a determination of 
a Vendor ’s responsibility. At any time prior to award, the awarding authority may find that a Vendor is 
not responsible to receive a particular award. 

Failure to provide any of this required information and in the manner required may result in a 
recommendation by the Director of Purchasing that the Vendor is non-responsive. 

Below are standard responsibility criteria; refer to Special Instructions to Vendors, for Additional 
Responsibility Criteria requirement(s).

1. Litigation History  

a. All Vendors are required to disclose to the County all "material" cases filed, pending, or 
resolved during the last three (3) years prior to the solicitation response due date, whether 
such cases were brought by or against the Vendor, any parent or subsidiary of the Vendor, or 
any predecessor organization. A case is considered to be "material" if it relates, in whole or 
in part, to any of the following:

i. A similar type of work that the vendor is seeking to perform for the County under the 
current solicitation; 

ii. An allegation of negligence, error or omissions, or malpractice against the vendor or any 
of its principals or agents who would be performing work under the current 
solicitation;

iii. A vendor's default, termination, suspension, failure to perform, or improper performance 
in connection with any contract;

iv. The financial condition of the vendor, including any bankruptcy petition (voluntary and 
involuntary) or receivership; or

v. A criminal proceeding or hearing concerning business-related offenses in which the 
vendor or its principals (including officers) were/are defendants.

b. For each material case, the Vendor is required to provide all information identified on the 
Litigation History Form .

c. The County will consider a Vendor's litigation history information in its review and 
determination of responsibility. 

d. If the Vendor is a joint venture, the information provided should encompass the joint venture 
and each of the entities forming the joint venture. 

e. A Vendor is also required to disclose to the County any and all case(s) that exist between the 
County and any of the Vendor's subcontractors/subconsultants proposed to work on this 
project.

f. Failure to disclose any material case, or to provide all requested information in connection 
with each such case, may result in the Vendor being deemed non-responsive.  

2. Financial Information  

a. All Vendors are required to provide the Vendor's financial statements at the time of submittal 
in order to demonstrate the Vendor's financial capabilities. 

b. Each Vendor shall submit its most recent two years of financial statements for review. The 
financial statements are not required to be audited financial statements. The annual financial 
statements will be in the form of:  

i. Balance sheets, income statements and annual reports; or 
ii. Tax returns; or 
iii. SEC filings. 

If tax returns are submitted, ensure it does not include any personal information (as defined 
under Florida Statutes Section 501.171, Florida Statutes), such as social security numbers, 
bank account or credit card numbers, or any personal pin numbers. If any personal 
information data is part of financial statements, redact information prior to submitting a 
response the County.    

c. If a Vendor has been in business for less than the number of years of required financial 
statements, then the Vendor must disclose all years that the Vendor has been in business, 
including any partial year-to-date financial statements. 

d. The County may consider the unavailability of the most recent year ’s financial statements and 
whether the Vendor acted in good faith in disclosing the financial documents in its 
evaluation.  

e. Any claim of confidentiality on financial statements should be asserted at the time of 
submittal. Refer to Standard Instructions to Vendors , Confidential Material/ Public 
Records and Exemptions for instructions on submitting confidential financial statements. The 
Vendor ’s failure to provide the information as instructed may lead to the information 
becoming public.  

f. Although the review of a Vendor's financial information is an issue of responsibility, the failure 
to either provide the financial documentation or correctly assert a confidentiality claim 
pursuant the Florida Public Records Law and the solicitation requirements (Confidential 
Material/ Public Records and Exemptions section) may result in a recommendation of non-
responsiveness by the Director of Purchasing. 

3. Authority to Conduct Business in Florida

a. A Vendor must have the authority to transact business in the State of Florida and be in good 
standing with the Florida Secretary of State. For further information, contact the Florida 
Department of State, Division of Corporations. 

b. The County will review the Vendor ’s business status based on the information provided in 
response to this solicitation. 

c. It is the Vendor ’s responsibility to comply with all state and local business requirements. 

d. Vendor should list its active Florida Department of State Division of Corporations Document 
Number (or Registration No. for fictitious names) in the Vendor Questionnaire, Question 
No. 10.  

e. If a Vendor is an out-of-state or foreign corporation or partnership, the Vendor must obtain the 
authority to transact business in the State of Florida or show evidence of application for the 
authority to transact business in the State of Florida, upon request of the County. 

f. A Vendor that is not in good standing with the Florida Secretary of State at the time of a 
submission to this solicitation may be deemed non-responsible.  

g. If successful in obtaining a contract award under this solicitation, the Vendor must remain in 
good standing throughout the contractual period of performance.

4. Affiliated Entities of the Principal(s)

a. All Vendors are required to disclose the names and addresses of “affiliated entities” of the 
Vendor ’s principal(s) over the last five (5) years (from the solicitation opening deadline) that 
have acted as a prime Vendor with the County. The Vendor is required to provide all 
information required on the Affiliated Entities of the Principal(s) Certification Form .

b. The County will review all affiliated entities of the Vendor ’s principal(s) for contract 
performance evaluations and the compliance history with the County ’s Small Business 
Program, including CBE, DBE and SBE goal attainment requirements. “Affiliated entities” of 
the principal(s) are those entities related to the Vendor by the sharing of stock or other 
means of control, including but not limited to a subsidiary, parent or sibling entity. 

c. The County will consider the contract performance evaluations and the compliance history of 
the affiliated entities of the Vendor's principals in its review and determination of 
responsibility. 

5. Insurance Requirements

The Insurance Requirement Form reflects the insurance requirements deemed necessary for 
this project. It is not necessary to have this level of insurance in effect at the time of submittal, 
but it is necessary to submit certificates indicating that the Vendor currently carries the 
insurance or to submit a letter from the carrier indicating it can provide insurance coverages. 

C. Additional Information and Certifications
The following forms and supporting information (if applicable) should be returned with Vendor ’s 
submittal. If not provided with submittal, the Vendor must submit within three business days of 
County ’s request. Failure to timely submit may affect Vendor ’s evaluation.

1. Vendor Questionnaire 
Vendor is required to submit detailed information on their firm. Refer to the Vendor 
Questionnaire and submit as instructed.  

2. Standard Certifications 
Vendor is required to certify to the below requirements. Refer to the Standard Certifications 
and submit as instructed.

a. Cone of Silence Requirement Certification 
b. Drug-Free Workplace Certification
c. Non-Collusion Certification
d. Public Entities Crimes Certification
e. Scrutinized Companies List Certification

3. Subcontractors/Subconsultants/Suppliers Requirement 
The Vendor shall submit a listing of all subcontractors, subconsultants, and major material 
suppliers, if any, and the portion of the contract they will perform. Vendors must follow the 
instructions included on the Subcontractors/Subconsultants/Suppliers Information Form
and submit as instructed.   

D. Standard Agreement Language Requirements

1. The acceptance of or any exceptions taken to the terms and conditions of the County ’s 
Agreement shall be considered a part of a Vendor ’s submittal and will be considered by the 
Selection or Evaluation Committee. 

2. The applicable Agreement terms and conditions for this solicitation are indicated in the Special 
Instructions to Vendors.

3. Vendors are required to review the applicable terms and conditions and submit the Agreement 
Exception Form. If the Agreement Exception Form is not provided with the submittal, it shall 
be deemed an affirmation by the Vendor that it accepts the Agreement terms and conditions as 
disclosed in the solicitation.

4. If exceptions are taken, the Vendor must specifically identify each term and condition with which it 
is taking an exception. Any exception not specifically listed is deemed waived.  Simply identifying 
a section or article number is not sufficient to state an exception. Provide either a redlined 
version of the specific change(s) or specific proposed alternative language. Additionally, a brief 
justification specifically addressing each provision to which an exception is taken should be 
provided. 

5. Submission of any exceptions to the Agreement does not denote acceptance by the County. 
Furthermore, taking exceptions to the County ’s terms and conditions may be viewed unfavorably 
by the Selection or Evaluation Committee and ultimately may impact the overall evaluation of a 
Vendor ’s submittal.

E. Evaluation Criteria

1. The Selection or Evaluation Committee will evaluate Vendors as per the Evaluation Criteria. 
The County reserves the right to obtain additional information from a Vendor. 

2. Vendor has a continuing obligation to inform the County in writing of any material changes to the 
information it has previously submitted. The County reserves the right to request additional 
information from Vendor at any time.

3. For Request for Proposals, the following shall apply: 

a. The Director of Purchasing may recommend to the Evaluation Committee to short list the 
most qualified firms prior to the Final Evaluation. 

b. The Evaluation Criteria identifies points available; a total of 100 points is available.  

c. If the Evaluation Criteria includes a request for pricing, the total points awarded for price is 
determined by applying the following formula:

(Lowest Proposed Price/Vendor ’s Price) x (Maximum Number of Points for Price) 
= Price Score

d. After completion of scoring, the County may negotiate pricing as in its best interest. 

4. For Requests for Letters of Interest or Request for Qualifications, the following shall apply:

a. The Selection or Evaluation Committee will create a short list of the most qualified firms. 

b. The Selection or Evaluation Committee will either:

i. Rank shortlisted firms; or 
ii. If the solicitation is part of a two-step procurement, shortlisted firms will be requested to 

submit a response to the Step Two procurement.  

F. Demonstrations

If applicable, as indicated in Special Instructions to Vendors, Vendors will be required to demonstrate 
the nature of their offered solution. After receipt of submittals, all Vendors will receive a description 
of, and arrangements for, the desired demonstration. In accordance with Section 286.0113 of the 
Florida Statutes and pursuant to the direction of the Broward County Board of Commissioners, 
demonstrations are closed to only the vendor team and County staff. 

G. Presentations

Vendors that are found to be both responsive and responsible to the requirements of the solicitation 
and/or shortlisted (if applicable) will have an opportunity to make an oral presentation to the Selection 
or Evaluation Committee on the Vendor ’s approach to this project and the Vendor ’s ability to 
perform.  The committee may provide a list of subject matter for the discussion. All Vendor’s will 
have equal time to present but the question-and-answer time may vary. In accordance with Section 
286.0113 of the Florida Statutes and the direction of the Broward County Board of Commissioners, 
presentations during Selection or Evaluation Committee Meetings are closed. Only the Selection or 
Evaluation Committee members, County staff and the vendor and their team scheduled for that 
presentation will be present in the Meeting Room during the presentation and subsequent question 
and answer period.

H. Public Art and Design Program

If indicated in Special Instructions to Vendors, Public Art and Design Program, Section 1-88, 
Broward County Code of Ordinances, applies to this project. It is the intent of the County to 
functionally integrate art, when applicable, into capital projects and integrate artists ’ design concepts 
into this improvement project. The Vendor may be required to collaborate with the artist(s) on design 
development within the scope of this request. Artist(s) shall be selected by Broward County through 
an independent process. For additional information, contact the Broward County Cultural Division.

I. Committee Appointment

The Cone of Silence shall be in effect for County staff at the time of the Selection or Evaluation 
Committee appointment and for County Commissioners and Commission staff at the time of the 
Shortlist Meeting of the Selection Committee or the Initial Evaluation Meeting of the Evaluation 
Committee. The committee members appointed for this solicitation are available on the Purchasing 
Division ’s website under Committee Appointment. 

J. Committee Questions, Request for Clarifications, Additional Information

At any committee meeting, the Selection or Evaluation Committee members may ask questions, 
request clarification, or require additional information of any Vendor ’s submittal or proposal. It is 
highly recommended Vendors attend to answer any committee questions (if requested), including a 
Vendor representative that has the authority to bind. 

Vendor ’s answers may impact evaluation (and scoring, if applicable). Upon written request to the 
Purchasing Agent prior to the meeting, a conference call number will be made available for Vendor 
participation via teleconference. Only Vendors that are found to be both responsive and responsible 
to the requirements of the solicitation and/or shortlisted (if applicable) are requested to participate in 
a final (or presentation) Selection or Evaluation committee meeting. 

K. Vendor Questions

The County provides a specified time for Vendors to ask questions and seek clarification regarding 
solicitation requirements. All questions or clarification inquiries must be submitted through BidSync 
by the date and time referenced in the solicitation document (including any addenda).  The County 
will respond to questions via Bid Sync.

L. Confidential Material/ Public Records and Exemptions

1. Broward County is a public agency subject to Chapter 119, Florida Statutes. Upon receipt, all 
submittals become "public records" and shall be subject to public disclosure consistent with 
Chapter 119, Florida Statutes. Submittals may be posted on the County ’s public website or 
included in a public records request response, unless there is a declaration of “confidentiality ” 
pursuant to the public records law and in accordance with the procedures in this section.   

2. Any confidential material(s) the Vendor asserts is exempt from public disclosure under Florida 
Statutes must be labeled as “Confidential”, and marked with the specific statute and subsection 
asserting exemption from Public Records.  

3. To submit confidential material, three hardcopies must be submitted in a sealed envelope, 
labeled with the solicitation number, title, date and the time of solicitation opening to:  

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

4. Material will not be treated as confidential if the Vendor does not cite the applicable Florida Statute
(s) allowing the document to be treated as confidential. 

5. Any materials that the Vendor claims to be confidential and exempt from public records must be 
marked and separated from the submittal. If the Vendor does not comply with these instructions, 
the Vendor ’s claim for confidentiality will be deemed as waived.

6. Submitting confidential material may impact full discussion of your submittal by the Selection or 
Evaluation Committee because the Committee will be unable to discuss the details contained in 
the documents cloaked as confidential at the publicly noticed Committee meeting. 

M. Copyrighted Materials

Copyrighted material is not exempt from the Public Records Law, Chapter 119, Florida Statutes.  
Submission of copyrighted material in response to any solicitation will constitute a license and 
permission for the County to make copies (including electronic copies) as reasonably necessary for 
the use by County staff and agents, as well as to make the materials available for inspection or 
production pursuant to Public Records Law, Chapter 119, Florida Statutes.

N. State and Local Preferences

If the solicitation involves a federally funded project where the fund requirements prohibit the use of 
state and/or local preferences, such preferences contained in the Local Preference Ordinance and 
Broward County Procurement Code will not be applied in the procurement process.

O. Local Preference

Except where otherwise prohibited by federal or state law or other funding source restrictions, a 
local Vendor whose submittal is within 5% of the highest total ranked Vendor outside of the 
preference area will become the Vendor with whom the County will proceed with negotiations for a 
final contract. Refer to Local Vendor Certification Form (Preference and Tiebreaker) for further 
information. 

P. Tiebreaker Criteria

In accordance with Section 21.31.d of the Broward County Procurement Code, the tiebreaker criteria 
shall be applied based upon the information provided in the Vendor's response to the solicitation. In 
order to receive credit for any tiebreaker criterion, complete and accurate information must be 
contained in the Vendor ’s submittal.  

1. Local Vendor Certification Form (Preference and Tiebreaker); 
2. Domestic Partnership Act Certification (Requirement and Tiebreaker);
3. Tiebreaker Criteria Form: Volume of Work Over Five Years 

Q. Posting of Solicitation Results and Recommendations

The Broward County Purchasing Division's website is the location for the County's posting of all 
solicitations and contract award results. It is the obligation of each Vendor to monitor the website in 
order to obtain complete and timely information.  

R. Review and Evaluation of Responses

A Selection or Evaluation Committee is responsible for recommending the most qualified Vendor(s). 
The process for this procurement may proceed in the following manner:

1. The Purchasing Division delivers the solicitation submittals to agency staff for summarization for 
the committee members. Agency staff prepares a report, including a matrix of responses 
submitted by the Vendors. This may include a technical review, if applicable.

2. Staff identifies any incomplete responses. The Director of Purchasing reviews the information 
and makes a recommendation to the Selection or Evaluation Committee as to each Vendor ’s 
responsiveness to the requirements of the solicitation. The final determination of responsiveness 
rests solely on the decision of the committee.  

3. At any time prior to award, the awarding authority may find that a Vendor is not responsible to 
receive a particular award. The awarding authority may consider the following factors, without 
limitation: debarment or removal from the authorized Vendors list or a final decree, declaration or 
order by a court or administrative hearing officer or tribunal of competent jurisdiction that the 
Vendor has breached or failed to perform a contract, claims history of the Vendor, performance 
history on a County contract(s), an unresolved concern, or any other cause under this code and 
Florida law for evaluating the responsibility of a Vendor.

S. Vendor Protest 

Sections 21.118 and 21.120 of the Broward County Procurement Code set forth procedural 
requirements that apply if a Vendor intends to protest a solicitation or proposed award of a contract 
and state in part the following:

1. Any protest concerning the solicitation or other solicitation specifications or requirements 
must be made and received by the County within seven business days from the posting of 
the solicitation or addendum on the Purchasing Division ’s website. Such protest must be 
made in writing to the Director of Purchasing. Failure to timely protest solicitation 
specifications or requirements is a waiver of the ability to protest the specifications or 
requirements. 

2. Any protest concerning a solicitation or proposed award above the award authority of the 
Director of Purchasing, after the RLI or RFP opening, shall be submitted in writing and 
received by the Director of Purchasing within five business days from the posting of the 
recommendation of award for Invitation to Bids or the final recommendation of ranking for 
Request for Letters of Interest and Request for Proposals on the Purchasing Division's 
website.

3. Any actual or prospective Vendor who has a substantial interest in and is aggrieved in 
connection with the proposed award of a contract that does not exceed the amount of the 
award authority of the Director of Purchasing, may protest to the Director of Purchasing. The 
protest shall be submitted in writing and received within three (3) business days from the 
posting of the recommendation of award for Invitation to Bids or the final recommendation of 
ranking for Request for Letters of Interest and Request for Proposals on the Purchasing 
Division's website.

4. For purposes of this section, a business day is defined as Monday through Friday between 
8:30 a.m. and 5:00 p.m. Failure to timely file a protest within the time prescribed for a 
proposed contract award shall be a waiver of the Vendor's right to protest.

5. As a condition of initiating any protest, the protestor shall present the Director of Purchasing a 
nonrefundable filing fee in accordance with the table below. 

Estimated Contract Amount               Filing Fee
$30,000 - $250,000                             $ 500
$250,001 - $500,000                           $1,000
$500,001 - $5 million                          $3,000
Over $5 million                                    5,000

If no contract proposal amount was submitted, the estimated contract amount shall be the 
County ’s estimated contract price for the project. The County may accept cash, money 
order, certified check, or cashier ’s check, payable to Broward County Board of 
Commissioners. 

T. Right of Appeal

Pursuant to Section 21.83.d of the Broward County Procurement Code, any Vendor that has a 
substantial interest in the matter and is dissatisfied or aggrieved in connection with the Selection or 
Evaluation Committee ’s determination of responsiveness may appeal the determination pursuant to 
Section 21.120 of the Broward County Procurement Code. 

1. The appeal must be in writing and sent to the Director of Purchasing within ten (10) calendar 
days of the determination by the Selection or Evaluation Committee to be deemed timely. 

2. As required by Section 21.120, the appeal must be accompanied by an appeal bond by a 
Vendor having standing to protest and must comply with all other requirements of this 
section. 

3. The institution and filing of an appeal is an administrative remedy to be employed prior to the 
institution and filing of any civil action against the County concerning the subject matter of the 
appeal. 

U. Rejection of Responses

The Selection or Evaluation Committee may recommend rejecting all submittals as in the best 
interests of the County. The rejection shall be made by the Director of Purchasing, except when a 
solicitation was approved by the Board, in which case the rejection shall be made by the Board.

V. Negotiations

The County intends to conduct the first negotiation meeting no later than two weeks after approval of 
the final ranking as recommended by the Selection or Evaluation Committee. At least one of the 
representatives for the Vendor participating in negotiations with the County must be authorized to 
bind the Vendor. In the event that the negotiations are not successful within a reasonable timeframe 
(notification will be provided to the Vendor) an impasse will be declared and negotiations with the 
first-ranked Vendor will cease. Negotiations will begin with the next ranked Vendor, etc. until such 
time that all requirements of Broward County Procurement Code have been met. In accordance with 
Section 286.0113 of the Florida Statutes and the direction of the Broward County Board of 
Commissioners, negotiations resulting from Selection or Evaluation Committee Meetings are 
closed.  Only County staff and the selected vendor and their team will be present during 
negotiations. 

W. Submittal Instructions:

1. Broward County does not require any personal information (as defined under Section 
501.171, Florida Statutes), such as social security numbers, driver license numbers, 
passport, military ID, bank account or credit card numbers, or any personal pin numbers, in 
order to submit a response for ANY Broward County solicitation. DO NOT INCLUDE any 
personal information data in any document submitted to the County. If any personal 
information data is part of a submittal, this information must be redacted prior to submitting a 
response to the County.    

2. Vendor MUST submit its solicitation response electronically and MUST confirm its 
submittal in order for the County to receive a valid response through BidSync.   It is 
the Vendor ’s sole responsibility to assure its response is submitted and received through 
BidSync by the date and time specified in the solicitation. 

3. The County will not consider solicitation responses received by other means. Vendors are 
encouraged to submit their responses in advance of the due date and time specified in the 
solicitation document. In the event that the Vendor is having difficulty submitting the 
solicitation document through Bid Sync, immediately notify the Purchasing Agent and then 
contact BidSync for technical assistance.

4. Vendor must view, submit, and/or accept each of the documents in BidSync. Web-fillable 
forms can be filled out and submitted through BidSync. 

5. After all documents are viewed, submitted, and/or accepted in BidSync, the Vendor must 
upload additional information requested by the solicitation (i.e. Evaluation Criteria and 
Financials Statements) in the Item Response Form in BidSync, under line one (regardless if 
pricing requested).

6. Vendor should upload responses to Evaluation Criteria in Microsoft Word or Excel format.

7. If the Vendor is declaring any material confidential and exempt from Public Records, refer to 
Confidential Material/ Public Records and Exemptions for instructions on submitting 
confidential material.

8. After all files are uploaded, Vendor must submit and CONFIRM its offer (by entering 
password) for offer to be received through BidSync. 

9. If a solicitation requires an original Proposal Bond (per Special Instructions to Vendors), 
Vendor must submit in a sealed envelope, labeled with the solicitation number, title, date and 
the time of solicitation opening to:

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

A copy of the Proposal Bond should also be uploaded into Bid Sync; this does not replace 
the requirement to have an original proposal bond. Vendors must submit the original 
Proposal Bond, by the solicitation due date and time.  

Supplier: Brooks + Scarpa Architects
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Standard Instructions to Vendors
Request for Proposals, Request for Qualifications, or Request for Letters of Interest 

Vendors are instructed to read and follow the instructions carefully, as any misinterpretation or 
failure to comply with instructions may lead to a Vendor ’s submittal being rejected. 

Vendor MUST submit its solicitation response electronically and MUST confirm its submittal 
in order for the County to receive a valid response through BidSync.  Refer to the 

Purchasing Division website or contact BidSync for submittal instructions.

A. Responsiveness Criteria:

In accordance with Broward County Procurement Code Section 21.8.b.65, a Responsive Bidder 
[Vendor] means a person who has submitted a proposal which conforms in all material respects to 
a solicitation. The solicitation submittal of a responsive Vendor must be submitted on the required 
forms, which contain all required information, signatures, notarizations, insurance, bonding, security, 
or other mandated requirements required by the solicitation documents to be submitted at the time 
of proposal opening.

Failure to provide the information required below at the time of submittal opening may result in a 
recommendation Vendor is non-responsive by the Director of Purchasing. The Selection or 
Evaluation Committee will determine whether the firm is responsive to the requirements specified 
herein. The County reserves the right to waive minor technicalities or irregularities as is in the best 
interest of the County in accordance with Section 21.30.f.1(c) of the Broward County Procurement 
Code.

Below are standard responsiveness criteria; refer to Special Instructions to Vendors , for 
Additional Responsiveness Criteria requirement(s).

1. Lobbyist Registration Requirement Certification
Refer to Lobbyist Registration Requirement Certification. The completed form should be 
submitted with the solicitation response but must be submitted within three business days of 
County ’s request. Vendor may be deemed non-responsive for failure to fully comply within stated 
timeframes.  

2. Addenda 
The County reserves the right to amend this solicitation prior to the due date. Any change(s) to 
this solicitation will be conveyed through the written addenda process. Only written addenda will 
be binding. If a “must” addendum is issued, Vendor must follow instructions and submit required 
information, forms, or acknowledge addendum, as instructed therein. It is the responsibility of all 
potential Vendors to monitor the solicitation for any changing information, prior to submitting their 
response.

B. Responsibility Criteria:

Definition of a Responsible Vendor: In accordance with Section 21.8.b.64 of the Broward County 
Procurement Code, a Responsible Vendor means a Vendor who has the capability in all respects to 
perform the contract requirements, and the integrity and reliability which will assure good faith 
performance.

The Selection or Evaluation Committee will recommend to the awarding authority a determination of 
a Vendor ’s responsibility. At any time prior to award, the awarding authority may find that a Vendor is 
not responsible to receive a particular award. 

Failure to provide any of this required information and in the manner required may result in a 
recommendation by the Director of Purchasing that the Vendor is non-responsive. 

Below are standard responsibility criteria; refer to Special Instructions to Vendors, for Additional 
Responsibility Criteria requirement(s).

1. Litigation History  

a. All Vendors are required to disclose to the County all "material" cases filed, pending, or 
resolved during the last three (3) years prior to the solicitation response due date, whether 
such cases were brought by or against the Vendor, any parent or subsidiary of the Vendor, or 
any predecessor organization. A case is considered to be "material" if it relates, in whole or 
in part, to any of the following:

i. A similar type of work that the vendor is seeking to perform for the County under the 
current solicitation; 

ii. An allegation of negligence, error or omissions, or malpractice against the vendor or any 
of its principals or agents who would be performing work under the current 
solicitation;

iii. A vendor's default, termination, suspension, failure to perform, or improper performance 
in connection with any contract;

iv. The financial condition of the vendor, including any bankruptcy petition (voluntary and 
involuntary) or receivership; or

v. A criminal proceeding or hearing concerning business-related offenses in which the 
vendor or its principals (including officers) were/are defendants.

b. For each material case, the Vendor is required to provide all information identified on the 
Litigation History Form .

c. The County will consider a Vendor's litigation history information in its review and 
determination of responsibility. 

d. If the Vendor is a joint venture, the information provided should encompass the joint venture 
and each of the entities forming the joint venture. 

e. A Vendor is also required to disclose to the County any and all case(s) that exist between the 
County and any of the Vendor's subcontractors/subconsultants proposed to work on this 
project.

f. Failure to disclose any material case, or to provide all requested information in connection 
with each such case, may result in the Vendor being deemed non-responsive.  

2. Financial Information  

a. All Vendors are required to provide the Vendor's financial statements at the time of submittal 
in order to demonstrate the Vendor's financial capabilities. 

b. Each Vendor shall submit its most recent two years of financial statements for review. The 
financial statements are not required to be audited financial statements. The annual financial 
statements will be in the form of:  

i. Balance sheets, income statements and annual reports; or 
ii. Tax returns; or 
iii. SEC filings. 

If tax returns are submitted, ensure it does not include any personal information (as defined 
under Florida Statutes Section 501.171, Florida Statutes), such as social security numbers, 
bank account or credit card numbers, or any personal pin numbers. If any personal 
information data is part of financial statements, redact information prior to submitting a 
response the County.    

c. If a Vendor has been in business for less than the number of years of required financial 
statements, then the Vendor must disclose all years that the Vendor has been in business, 
including any partial year-to-date financial statements. 

d. The County may consider the unavailability of the most recent year ’s financial statements and 
whether the Vendor acted in good faith in disclosing the financial documents in its 
evaluation.  

e. Any claim of confidentiality on financial statements should be asserted at the time of 
submittal. Refer to Standard Instructions to Vendors , Confidential Material/ Public 
Records and Exemptions for instructions on submitting confidential financial statements. The 
Vendor ’s failure to provide the information as instructed may lead to the information 
becoming public.  

f. Although the review of a Vendor's financial information is an issue of responsibility, the failure 
to either provide the financial documentation or correctly assert a confidentiality claim 
pursuant the Florida Public Records Law and the solicitation requirements (Confidential 
Material/ Public Records and Exemptions section) may result in a recommendation of non-
responsiveness by the Director of Purchasing. 

3. Authority to Conduct Business in Florida

a. A Vendor must have the authority to transact business in the State of Florida and be in good 
standing with the Florida Secretary of State. For further information, contact the Florida 
Department of State, Division of Corporations. 

b. The County will review the Vendor ’s business status based on the information provided in 
response to this solicitation. 

c. It is the Vendor ’s responsibility to comply with all state and local business requirements. 

d. Vendor should list its active Florida Department of State Division of Corporations Document 
Number (or Registration No. for fictitious names) in the Vendor Questionnaire, Question 
No. 10.  

e. If a Vendor is an out-of-state or foreign corporation or partnership, the Vendor must obtain the 
authority to transact business in the State of Florida or show evidence of application for the 
authority to transact business in the State of Florida, upon request of the County. 

f. A Vendor that is not in good standing with the Florida Secretary of State at the time of a 
submission to this solicitation may be deemed non-responsible.  

g. If successful in obtaining a contract award under this solicitation, the Vendor must remain in 
good standing throughout the contractual period of performance.

4. Affiliated Entities of the Principal(s)

a. All Vendors are required to disclose the names and addresses of “affiliated entities” of the 
Vendor ’s principal(s) over the last five (5) years (from the solicitation opening deadline) that 
have acted as a prime Vendor with the County. The Vendor is required to provide all 
information required on the Affiliated Entities of the Principal(s) Certification Form .

b. The County will review all affiliated entities of the Vendor ’s principal(s) for contract 
performance evaluations and the compliance history with the County ’s Small Business 
Program, including CBE, DBE and SBE goal attainment requirements. “Affiliated entities” of 
the principal(s) are those entities related to the Vendor by the sharing of stock or other 
means of control, including but not limited to a subsidiary, parent or sibling entity. 

c. The County will consider the contract performance evaluations and the compliance history of 
the affiliated entities of the Vendor's principals in its review and determination of 
responsibility. 

5. Insurance Requirements

The Insurance Requirement Form reflects the insurance requirements deemed necessary for 
this project. It is not necessary to have this level of insurance in effect at the time of submittal, 
but it is necessary to submit certificates indicating that the Vendor currently carries the 
insurance or to submit a letter from the carrier indicating it can provide insurance coverages. 

C. Additional Information and Certifications
The following forms and supporting information (if applicable) should be returned with Vendor ’s 
submittal. If not provided with submittal, the Vendor must submit within three business days of 
County ’s request. Failure to timely submit may affect Vendor ’s evaluation.

1. Vendor Questionnaire 
Vendor is required to submit detailed information on their firm. Refer to the Vendor 
Questionnaire and submit as instructed.  

2. Standard Certifications 
Vendor is required to certify to the below requirements. Refer to the Standard Certifications 
and submit as instructed.

a. Cone of Silence Requirement Certification 
b. Drug-Free Workplace Certification
c. Non-Collusion Certification
d. Public Entities Crimes Certification
e. Scrutinized Companies List Certification

3. Subcontractors/Subconsultants/Suppliers Requirement 
The Vendor shall submit a listing of all subcontractors, subconsultants, and major material 
suppliers, if any, and the portion of the contract they will perform. Vendors must follow the 
instructions included on the Subcontractors/Subconsultants/Suppliers Information Form
and submit as instructed.   

D. Standard Agreement Language Requirements

1. The acceptance of or any exceptions taken to the terms and conditions of the County ’s 
Agreement shall be considered a part of a Vendor ’s submittal and will be considered by the 
Selection or Evaluation Committee. 

2. The applicable Agreement terms and conditions for this solicitation are indicated in the Special 
Instructions to Vendors.

3. Vendors are required to review the applicable terms and conditions and submit the Agreement 
Exception Form. If the Agreement Exception Form is not provided with the submittal, it shall 
be deemed an affirmation by the Vendor that it accepts the Agreement terms and conditions as 
disclosed in the solicitation.

4. If exceptions are taken, the Vendor must specifically identify each term and condition with which it 
is taking an exception. Any exception not specifically listed is deemed waived.  Simply identifying 
a section or article number is not sufficient to state an exception. Provide either a redlined 
version of the specific change(s) or specific proposed alternative language. Additionally, a brief 
justification specifically addressing each provision to which an exception is taken should be 
provided. 

5. Submission of any exceptions to the Agreement does not denote acceptance by the County. 
Furthermore, taking exceptions to the County ’s terms and conditions may be viewed unfavorably 
by the Selection or Evaluation Committee and ultimately may impact the overall evaluation of a 
Vendor ’s submittal.

E. Evaluation Criteria

1. The Selection or Evaluation Committee will evaluate Vendors as per the Evaluation Criteria. 
The County reserves the right to obtain additional information from a Vendor. 

2. Vendor has a continuing obligation to inform the County in writing of any material changes to the 
information it has previously submitted. The County reserves the right to request additional 
information from Vendor at any time.

3. For Request for Proposals, the following shall apply: 

a. The Director of Purchasing may recommend to the Evaluation Committee to short list the 
most qualified firms prior to the Final Evaluation. 

b. The Evaluation Criteria identifies points available; a total of 100 points is available.  

c. If the Evaluation Criteria includes a request for pricing, the total points awarded for price is 
determined by applying the following formula:

(Lowest Proposed Price/Vendor ’s Price) x (Maximum Number of Points for Price) 
= Price Score

d. After completion of scoring, the County may negotiate pricing as in its best interest. 

4. For Requests for Letters of Interest or Request for Qualifications, the following shall apply:

a. The Selection or Evaluation Committee will create a short list of the most qualified firms. 

b. The Selection or Evaluation Committee will either:

i. Rank shortlisted firms; or 
ii. If the solicitation is part of a two-step procurement, shortlisted firms will be requested to 

submit a response to the Step Two procurement.  

F. Demonstrations

If applicable, as indicated in Special Instructions to Vendors, Vendors will be required to demonstrate 
the nature of their offered solution. After receipt of submittals, all Vendors will receive a description 
of, and arrangements for, the desired demonstration. In accordance with Section 286.0113 of the 
Florida Statutes and pursuant to the direction of the Broward County Board of Commissioners, 
demonstrations are closed to only the vendor team and County staff. 

G. Presentations

Vendors that are found to be both responsive and responsible to the requirements of the solicitation 
and/or shortlisted (if applicable) will have an opportunity to make an oral presentation to the Selection 
or Evaluation Committee on the Vendor ’s approach to this project and the Vendor ’s ability to 
perform.  The committee may provide a list of subject matter for the discussion. All Vendor’s will 
have equal time to present but the question-and-answer time may vary. In accordance with Section 
286.0113 of the Florida Statutes and the direction of the Broward County Board of Commissioners, 
presentations during Selection or Evaluation Committee Meetings are closed. Only the Selection or 
Evaluation Committee members, County staff and the vendor and their team scheduled for that 
presentation will be present in the Meeting Room during the presentation and subsequent question 
and answer period.

H. Public Art and Design Program

If indicated in Special Instructions to Vendors, Public Art and Design Program, Section 1-88, 
Broward County Code of Ordinances, applies to this project. It is the intent of the County to 
functionally integrate art, when applicable, into capital projects and integrate artists ’ design concepts 
into this improvement project. The Vendor may be required to collaborate with the artist(s) on design 
development within the scope of this request. Artist(s) shall be selected by Broward County through 
an independent process. For additional information, contact the Broward County Cultural Division.

I. Committee Appointment

The Cone of Silence shall be in effect for County staff at the time of the Selection or Evaluation 
Committee appointment and for County Commissioners and Commission staff at the time of the 
Shortlist Meeting of the Selection Committee or the Initial Evaluation Meeting of the Evaluation 
Committee. The committee members appointed for this solicitation are available on the Purchasing 
Division ’s website under Committee Appointment. 

J. Committee Questions, Request for Clarifications, Additional Information

At any committee meeting, the Selection or Evaluation Committee members may ask questions, 
request clarification, or require additional information of any Vendor ’s submittal or proposal. It is 
highly recommended Vendors attend to answer any committee questions (if requested), including a 
Vendor representative that has the authority to bind. 

Vendor ’s answers may impact evaluation (and scoring, if applicable). Upon written request to the 
Purchasing Agent prior to the meeting, a conference call number will be made available for Vendor 
participation via teleconference. Only Vendors that are found to be both responsive and responsible 
to the requirements of the solicitation and/or shortlisted (if applicable) are requested to participate in 
a final (or presentation) Selection or Evaluation committee meeting. 

K. Vendor Questions

The County provides a specified time for Vendors to ask questions and seek clarification regarding 
solicitation requirements. All questions or clarification inquiries must be submitted through BidSync 
by the date and time referenced in the solicitation document (including any addenda).  The County 
will respond to questions via Bid Sync.

L. Confidential Material/ Public Records and Exemptions

1. Broward County is a public agency subject to Chapter 119, Florida Statutes. Upon receipt, all 
submittals become "public records" and shall be subject to public disclosure consistent with 
Chapter 119, Florida Statutes. Submittals may be posted on the County ’s public website or 
included in a public records request response, unless there is a declaration of “confidentiality ” 
pursuant to the public records law and in accordance with the procedures in this section.   

2. Any confidential material(s) the Vendor asserts is exempt from public disclosure under Florida 
Statutes must be labeled as “Confidential”, and marked with the specific statute and subsection 
asserting exemption from Public Records.  

3. To submit confidential material, three hardcopies must be submitted in a sealed envelope, 
labeled with the solicitation number, title, date and the time of solicitation opening to:  

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

4. Material will not be treated as confidential if the Vendor does not cite the applicable Florida Statute
(s) allowing the document to be treated as confidential. 

5. Any materials that the Vendor claims to be confidential and exempt from public records must be 
marked and separated from the submittal. If the Vendor does not comply with these instructions, 
the Vendor ’s claim for confidentiality will be deemed as waived.

6. Submitting confidential material may impact full discussion of your submittal by the Selection or 
Evaluation Committee because the Committee will be unable to discuss the details contained in 
the documents cloaked as confidential at the publicly noticed Committee meeting. 

M. Copyrighted Materials

Copyrighted material is not exempt from the Public Records Law, Chapter 119, Florida Statutes.  
Submission of copyrighted material in response to any solicitation will constitute a license and 
permission for the County to make copies (including electronic copies) as reasonably necessary for 
the use by County staff and agents, as well as to make the materials available for inspection or 
production pursuant to Public Records Law, Chapter 119, Florida Statutes.

N. State and Local Preferences

If the solicitation involves a federally funded project where the fund requirements prohibit the use of 
state and/or local preferences, such preferences contained in the Local Preference Ordinance and 
Broward County Procurement Code will not be applied in the procurement process.

O. Local Preference

Except where otherwise prohibited by federal or state law or other funding source restrictions, a 
local Vendor whose submittal is within 5% of the highest total ranked Vendor outside of the 
preference area will become the Vendor with whom the County will proceed with negotiations for a 
final contract. Refer to Local Vendor Certification Form (Preference and Tiebreaker) for further 
information. 

P. Tiebreaker Criteria

In accordance with Section 21.31.d of the Broward County Procurement Code, the tiebreaker criteria 
shall be applied based upon the information provided in the Vendor's response to the solicitation. In 
order to receive credit for any tiebreaker criterion, complete and accurate information must be 
contained in the Vendor ’s submittal.  

1. Local Vendor Certification Form (Preference and Tiebreaker); 
2. Domestic Partnership Act Certification (Requirement and Tiebreaker);
3. Tiebreaker Criteria Form: Volume of Work Over Five Years 

Q. Posting of Solicitation Results and Recommendations

The Broward County Purchasing Division's website is the location for the County's posting of all 
solicitations and contract award results. It is the obligation of each Vendor to monitor the website in 
order to obtain complete and timely information.  

R. Review and Evaluation of Responses

A Selection or Evaluation Committee is responsible for recommending the most qualified Vendor(s). 
The process for this procurement may proceed in the following manner:

1. The Purchasing Division delivers the solicitation submittals to agency staff for summarization for 
the committee members. Agency staff prepares a report, including a matrix of responses 
submitted by the Vendors. This may include a technical review, if applicable.

2. Staff identifies any incomplete responses. The Director of Purchasing reviews the information 
and makes a recommendation to the Selection or Evaluation Committee as to each Vendor ’s 
responsiveness to the requirements of the solicitation. The final determination of responsiveness 
rests solely on the decision of the committee.  

3. At any time prior to award, the awarding authority may find that a Vendor is not responsible to 
receive a particular award. The awarding authority may consider the following factors, without 
limitation: debarment or removal from the authorized Vendors list or a final decree, declaration or 
order by a court or administrative hearing officer or tribunal of competent jurisdiction that the 
Vendor has breached or failed to perform a contract, claims history of the Vendor, performance 
history on a County contract(s), an unresolved concern, or any other cause under this code and 
Florida law for evaluating the responsibility of a Vendor.

S. Vendor Protest 

Sections 21.118 and 21.120 of the Broward County Procurement Code set forth procedural 
requirements that apply if a Vendor intends to protest a solicitation or proposed award of a contract 
and state in part the following:

1. Any protest concerning the solicitation or other solicitation specifications or requirements 
must be made and received by the County within seven business days from the posting of 
the solicitation or addendum on the Purchasing Division ’s website. Such protest must be 
made in writing to the Director of Purchasing. Failure to timely protest solicitation 
specifications or requirements is a waiver of the ability to protest the specifications or 
requirements. 

2. Any protest concerning a solicitation or proposed award above the award authority of the 
Director of Purchasing, after the RLI or RFP opening, shall be submitted in writing and 
received by the Director of Purchasing within five business days from the posting of the 
recommendation of award for Invitation to Bids or the final recommendation of ranking for 
Request for Letters of Interest and Request for Proposals on the Purchasing Division's 
website.

3. Any actual or prospective Vendor who has a substantial interest in and is aggrieved in 
connection with the proposed award of a contract that does not exceed the amount of the 
award authority of the Director of Purchasing, may protest to the Director of Purchasing. The 
protest shall be submitted in writing and received within three (3) business days from the 
posting of the recommendation of award for Invitation to Bids or the final recommendation of 
ranking for Request for Letters of Interest and Request for Proposals on the Purchasing 
Division's website.

4. For purposes of this section, a business day is defined as Monday through Friday between 
8:30 a.m. and 5:00 p.m. Failure to timely file a protest within the time prescribed for a 
proposed contract award shall be a waiver of the Vendor's right to protest.

5. As a condition of initiating any protest, the protestor shall present the Director of Purchasing a 
nonrefundable filing fee in accordance with the table below. 

Estimated Contract Amount               Filing Fee
$30,000 - $250,000                             $ 500
$250,001 - $500,000                           $1,000
$500,001 - $5 million                          $3,000
Over $5 million                                    5,000

If no contract proposal amount was submitted, the estimated contract amount shall be the 
County ’s estimated contract price for the project. The County may accept cash, money 
order, certified check, or cashier ’s check, payable to Broward County Board of 
Commissioners. 

T. Right of Appeal

Pursuant to Section 21.83.d of the Broward County Procurement Code, any Vendor that has a 
substantial interest in the matter and is dissatisfied or aggrieved in connection with the Selection or 
Evaluation Committee ’s determination of responsiveness may appeal the determination pursuant to 
Section 21.120 of the Broward County Procurement Code. 

1. The appeal must be in writing and sent to the Director of Purchasing within ten (10) calendar 
days of the determination by the Selection or Evaluation Committee to be deemed timely. 

2. As required by Section 21.120, the appeal must be accompanied by an appeal bond by a 
Vendor having standing to protest and must comply with all other requirements of this 
section. 

3. The institution and filing of an appeal is an administrative remedy to be employed prior to the 
institution and filing of any civil action against the County concerning the subject matter of the 
appeal. 

U. Rejection of Responses

The Selection or Evaluation Committee may recommend rejecting all submittals as in the best 
interests of the County. The rejection shall be made by the Director of Purchasing, except when a 
solicitation was approved by the Board, in which case the rejection shall be made by the Board.

V. Negotiations

The County intends to conduct the first negotiation meeting no later than two weeks after approval of 
the final ranking as recommended by the Selection or Evaluation Committee. At least one of the 
representatives for the Vendor participating in negotiations with the County must be authorized to 
bind the Vendor. In the event that the negotiations are not successful within a reasonable timeframe 
(notification will be provided to the Vendor) an impasse will be declared and negotiations with the 
first-ranked Vendor will cease. Negotiations will begin with the next ranked Vendor, etc. until such 
time that all requirements of Broward County Procurement Code have been met. In accordance with 
Section 286.0113 of the Florida Statutes and the direction of the Broward County Board of 
Commissioners, negotiations resulting from Selection or Evaluation Committee Meetings are 
closed.  Only County staff and the selected vendor and their team will be present during 
negotiations. 

W. Submittal Instructions:

1. Broward County does not require any personal information (as defined under Section 
501.171, Florida Statutes), such as social security numbers, driver license numbers, 
passport, military ID, bank account or credit card numbers, or any personal pin numbers, in 
order to submit a response for ANY Broward County solicitation. DO NOT INCLUDE any 
personal information data in any document submitted to the County. If any personal 
information data is part of a submittal, this information must be redacted prior to submitting a 
response to the County.    

2. Vendor MUST submit its solicitation response electronically and MUST confirm its 
submittal in order for the County to receive a valid response through BidSync.   It is 
the Vendor ’s sole responsibility to assure its response is submitted and received through 
BidSync by the date and time specified in the solicitation. 

3. The County will not consider solicitation responses received by other means. Vendors are 
encouraged to submit their responses in advance of the due date and time specified in the 
solicitation document. In the event that the Vendor is having difficulty submitting the 
solicitation document through Bid Sync, immediately notify the Purchasing Agent and then 
contact BidSync for technical assistance.

4. Vendor must view, submit, and/or accept each of the documents in BidSync. Web-fillable 
forms can be filled out and submitted through BidSync. 

5. After all documents are viewed, submitted, and/or accepted in BidSync, the Vendor must 
upload additional information requested by the solicitation (i.e. Evaluation Criteria and 
Financials Statements) in the Item Response Form in BidSync, under line one (regardless if 
pricing requested).

6. Vendor should upload responses to Evaluation Criteria in Microsoft Word or Excel format.

7. If the Vendor is declaring any material confidential and exempt from Public Records, refer to 
Confidential Material/ Public Records and Exemptions for instructions on submitting 
confidential material.

8. After all files are uploaded, Vendor must submit and CONFIRM its offer (by entering 
password) for offer to be received through BidSync. 

9. If a solicitation requires an original Proposal Bond (per Special Instructions to Vendors), 
Vendor must submit in a sealed envelope, labeled with the solicitation number, title, date and 
the time of solicitation opening to:

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

A copy of the Proposal Bond should also be uploaded into Bid Sync; this does not replace 
the requirement to have an original proposal bond. Vendors must submit the original 
Proposal Bond, by the solicitation due date and time.  

Supplier: Brooks + Scarpa Architects
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Standard Instructions to Vendors
Request for Proposals, Request for Qualifications, or Request for Letters of Interest 

Vendors are instructed to read and follow the instructions carefully, as any misinterpretation or 
failure to comply with instructions may lead to a Vendor ’s submittal being rejected. 

Vendor MUST submit its solicitation response electronically and MUST confirm its submittal 
in order for the County to receive a valid response through BidSync.  Refer to the 

Purchasing Division website or contact BidSync for submittal instructions.

A. Responsiveness Criteria:

In accordance with Broward County Procurement Code Section 21.8.b.65, a Responsive Bidder 
[Vendor] means a person who has submitted a proposal which conforms in all material respects to 
a solicitation. The solicitation submittal of a responsive Vendor must be submitted on the required 
forms, which contain all required information, signatures, notarizations, insurance, bonding, security, 
or other mandated requirements required by the solicitation documents to be submitted at the time 
of proposal opening.

Failure to provide the information required below at the time of submittal opening may result in a 
recommendation Vendor is non-responsive by the Director of Purchasing. The Selection or 
Evaluation Committee will determine whether the firm is responsive to the requirements specified 
herein. The County reserves the right to waive minor technicalities or irregularities as is in the best 
interest of the County in accordance with Section 21.30.f.1(c) of the Broward County Procurement 
Code.

Below are standard responsiveness criteria; refer to Special Instructions to Vendors , for 
Additional Responsiveness Criteria requirement(s).

1. Lobbyist Registration Requirement Certification
Refer to Lobbyist Registration Requirement Certification. The completed form should be 
submitted with the solicitation response but must be submitted within three business days of 
County ’s request. Vendor may be deemed non-responsive for failure to fully comply within stated 
timeframes.  

2. Addenda 
The County reserves the right to amend this solicitation prior to the due date. Any change(s) to 
this solicitation will be conveyed through the written addenda process. Only written addenda will 
be binding. If a “must” addendum is issued, Vendor must follow instructions and submit required 
information, forms, or acknowledge addendum, as instructed therein. It is the responsibility of all 
potential Vendors to monitor the solicitation for any changing information, prior to submitting their 
response.

B. Responsibility Criteria:

Definition of a Responsible Vendor: In accordance with Section 21.8.b.64 of the Broward County 
Procurement Code, a Responsible Vendor means a Vendor who has the capability in all respects to 
perform the contract requirements, and the integrity and reliability which will assure good faith 
performance.

The Selection or Evaluation Committee will recommend to the awarding authority a determination of 
a Vendor ’s responsibility. At any time prior to award, the awarding authority may find that a Vendor is 
not responsible to receive a particular award. 

Failure to provide any of this required information and in the manner required may result in a 
recommendation by the Director of Purchasing that the Vendor is non-responsive. 

Below are standard responsibility criteria; refer to Special Instructions to Vendors, for Additional 
Responsibility Criteria requirement(s).

1. Litigation History  

a. All Vendors are required to disclose to the County all "material" cases filed, pending, or 
resolved during the last three (3) years prior to the solicitation response due date, whether 
such cases were brought by or against the Vendor, any parent or subsidiary of the Vendor, or 
any predecessor organization. A case is considered to be "material" if it relates, in whole or 
in part, to any of the following:

i. A similar type of work that the vendor is seeking to perform for the County under the 
current solicitation; 

ii. An allegation of negligence, error or omissions, or malpractice against the vendor or any 
of its principals or agents who would be performing work under the current 
solicitation;

iii. A vendor's default, termination, suspension, failure to perform, or improper performance 
in connection with any contract;

iv. The financial condition of the vendor, including any bankruptcy petition (voluntary and 
involuntary) or receivership; or

v. A criminal proceeding or hearing concerning business-related offenses in which the 
vendor or its principals (including officers) were/are defendants.

b. For each material case, the Vendor is required to provide all information identified on the 
Litigation History Form .

c. The County will consider a Vendor's litigation history information in its review and 
determination of responsibility. 

d. If the Vendor is a joint venture, the information provided should encompass the joint venture 
and each of the entities forming the joint venture. 

e. A Vendor is also required to disclose to the County any and all case(s) that exist between the 
County and any of the Vendor's subcontractors/subconsultants proposed to work on this 
project.

f. Failure to disclose any material case, or to provide all requested information in connection 
with each such case, may result in the Vendor being deemed non-responsive.  

2. Financial Information  

a. All Vendors are required to provide the Vendor's financial statements at the time of submittal 
in order to demonstrate the Vendor's financial capabilities. 

b. Each Vendor shall submit its most recent two years of financial statements for review. The 
financial statements are not required to be audited financial statements. The annual financial 
statements will be in the form of:  

i. Balance sheets, income statements and annual reports; or 
ii. Tax returns; or 
iii. SEC filings. 

If tax returns are submitted, ensure it does not include any personal information (as defined 
under Florida Statutes Section 501.171, Florida Statutes), such as social security numbers, 
bank account or credit card numbers, or any personal pin numbers. If any personal 
information data is part of financial statements, redact information prior to submitting a 
response the County.    

c. If a Vendor has been in business for less than the number of years of required financial 
statements, then the Vendor must disclose all years that the Vendor has been in business, 
including any partial year-to-date financial statements. 

d. The County may consider the unavailability of the most recent year ’s financial statements and 
whether the Vendor acted in good faith in disclosing the financial documents in its 
evaluation.  

e. Any claim of confidentiality on financial statements should be asserted at the time of 
submittal. Refer to Standard Instructions to Vendors , Confidential Material/ Public 
Records and Exemptions for instructions on submitting confidential financial statements. The 
Vendor ’s failure to provide the information as instructed may lead to the information 
becoming public.  

f. Although the review of a Vendor's financial information is an issue of responsibility, the failure 
to either provide the financial documentation or correctly assert a confidentiality claim 
pursuant the Florida Public Records Law and the solicitation requirements (Confidential 
Material/ Public Records and Exemptions section) may result in a recommendation of non-
responsiveness by the Director of Purchasing. 

3. Authority to Conduct Business in Florida

a. A Vendor must have the authority to transact business in the State of Florida and be in good 
standing with the Florida Secretary of State. For further information, contact the Florida 
Department of State, Division of Corporations. 

b. The County will review the Vendor ’s business status based on the information provided in 
response to this solicitation. 

c. It is the Vendor ’s responsibility to comply with all state and local business requirements. 

d. Vendor should list its active Florida Department of State Division of Corporations Document 
Number (or Registration No. for fictitious names) in the Vendor Questionnaire, Question 
No. 10.  

e. If a Vendor is an out-of-state or foreign corporation or partnership, the Vendor must obtain the 
authority to transact business in the State of Florida or show evidence of application for the 
authority to transact business in the State of Florida, upon request of the County. 

f. A Vendor that is not in good standing with the Florida Secretary of State at the time of a 
submission to this solicitation may be deemed non-responsible.  

g. If successful in obtaining a contract award under this solicitation, the Vendor must remain in 
good standing throughout the contractual period of performance.

4. Affiliated Entities of the Principal(s)

a. All Vendors are required to disclose the names and addresses of “affiliated entities” of the 
Vendor ’s principal(s) over the last five (5) years (from the solicitation opening deadline) that 
have acted as a prime Vendor with the County. The Vendor is required to provide all 
information required on the Affiliated Entities of the Principal(s) Certification Form .

b. The County will review all affiliated entities of the Vendor ’s principal(s) for contract 
performance evaluations and the compliance history with the County ’s Small Business 
Program, including CBE, DBE and SBE goal attainment requirements. “Affiliated entities” of 
the principal(s) are those entities related to the Vendor by the sharing of stock or other 
means of control, including but not limited to a subsidiary, parent or sibling entity. 

c. The County will consider the contract performance evaluations and the compliance history of 
the affiliated entities of the Vendor's principals in its review and determination of 
responsibility. 

5. Insurance Requirements

The Insurance Requirement Form reflects the insurance requirements deemed necessary for 
this project. It is not necessary to have this level of insurance in effect at the time of submittal, 
but it is necessary to submit certificates indicating that the Vendor currently carries the 
insurance or to submit a letter from the carrier indicating it can provide insurance coverages. 

C. Additional Information and Certifications
The following forms and supporting information (if applicable) should be returned with Vendor ’s 
submittal. If not provided with submittal, the Vendor must submit within three business days of 
County ’s request. Failure to timely submit may affect Vendor ’s evaluation.

1. Vendor Questionnaire 
Vendor is required to submit detailed information on their firm. Refer to the Vendor 
Questionnaire and submit as instructed.  

2. Standard Certifications 
Vendor is required to certify to the below requirements. Refer to the Standard Certifications 
and submit as instructed.

a. Cone of Silence Requirement Certification 
b. Drug-Free Workplace Certification
c. Non-Collusion Certification
d. Public Entities Crimes Certification
e. Scrutinized Companies List Certification

3. Subcontractors/Subconsultants/Suppliers Requirement 
The Vendor shall submit a listing of all subcontractors, subconsultants, and major material 
suppliers, if any, and the portion of the contract they will perform. Vendors must follow the 
instructions included on the Subcontractors/Subconsultants/Suppliers Information Form
and submit as instructed.   

D. Standard Agreement Language Requirements

1. The acceptance of or any exceptions taken to the terms and conditions of the County ’s 
Agreement shall be considered a part of a Vendor ’s submittal and will be considered by the 
Selection or Evaluation Committee. 

2. The applicable Agreement terms and conditions for this solicitation are indicated in the Special 
Instructions to Vendors.

3. Vendors are required to review the applicable terms and conditions and submit the Agreement 
Exception Form. If the Agreement Exception Form is not provided with the submittal, it shall 
be deemed an affirmation by the Vendor that it accepts the Agreement terms and conditions as 
disclosed in the solicitation.

4. If exceptions are taken, the Vendor must specifically identify each term and condition with which it 
is taking an exception. Any exception not specifically listed is deemed waived.  Simply identifying 
a section or article number is not sufficient to state an exception. Provide either a redlined 
version of the specific change(s) or specific proposed alternative language. Additionally, a brief 
justification specifically addressing each provision to which an exception is taken should be 
provided. 

5. Submission of any exceptions to the Agreement does not denote acceptance by the County. 
Furthermore, taking exceptions to the County ’s terms and conditions may be viewed unfavorably 
by the Selection or Evaluation Committee and ultimately may impact the overall evaluation of a 
Vendor ’s submittal.

E. Evaluation Criteria

1. The Selection or Evaluation Committee will evaluate Vendors as per the Evaluation Criteria. 
The County reserves the right to obtain additional information from a Vendor. 

2. Vendor has a continuing obligation to inform the County in writing of any material changes to the 
information it has previously submitted. The County reserves the right to request additional 
information from Vendor at any time.

3. For Request for Proposals, the following shall apply: 

a. The Director of Purchasing may recommend to the Evaluation Committee to short list the 
most qualified firms prior to the Final Evaluation. 

b. The Evaluation Criteria identifies points available; a total of 100 points is available.  

c. If the Evaluation Criteria includes a request for pricing, the total points awarded for price is 
determined by applying the following formula:

(Lowest Proposed Price/Vendor ’s Price) x (Maximum Number of Points for Price) 
= Price Score

d. After completion of scoring, the County may negotiate pricing as in its best interest. 

4. For Requests for Letters of Interest or Request for Qualifications, the following shall apply:

a. The Selection or Evaluation Committee will create a short list of the most qualified firms. 

b. The Selection or Evaluation Committee will either:

i. Rank shortlisted firms; or 
ii. If the solicitation is part of a two-step procurement, shortlisted firms will be requested to 

submit a response to the Step Two procurement.  

F. Demonstrations

If applicable, as indicated in Special Instructions to Vendors, Vendors will be required to demonstrate 
the nature of their offered solution. After receipt of submittals, all Vendors will receive a description 
of, and arrangements for, the desired demonstration. In accordance with Section 286.0113 of the 
Florida Statutes and pursuant to the direction of the Broward County Board of Commissioners, 
demonstrations are closed to only the vendor team and County staff. 

G. Presentations

Vendors that are found to be both responsive and responsible to the requirements of the solicitation 
and/or shortlisted (if applicable) will have an opportunity to make an oral presentation to the Selection 
or Evaluation Committee on the Vendor ’s approach to this project and the Vendor ’s ability to 
perform.  The committee may provide a list of subject matter for the discussion. All Vendor’s will 
have equal time to present but the question-and-answer time may vary. In accordance with Section 
286.0113 of the Florida Statutes and the direction of the Broward County Board of Commissioners, 
presentations during Selection or Evaluation Committee Meetings are closed. Only the Selection or 
Evaluation Committee members, County staff and the vendor and their team scheduled for that 
presentation will be present in the Meeting Room during the presentation and subsequent question 
and answer period.

H. Public Art and Design Program

If indicated in Special Instructions to Vendors, Public Art and Design Program, Section 1-88, 
Broward County Code of Ordinances, applies to this project. It is the intent of the County to 
functionally integrate art, when applicable, into capital projects and integrate artists ’ design concepts 
into this improvement project. The Vendor may be required to collaborate with the artist(s) on design 
development within the scope of this request. Artist(s) shall be selected by Broward County through 
an independent process. For additional information, contact the Broward County Cultural Division.

I. Committee Appointment

The Cone of Silence shall be in effect for County staff at the time of the Selection or Evaluation 
Committee appointment and for County Commissioners and Commission staff at the time of the 
Shortlist Meeting of the Selection Committee or the Initial Evaluation Meeting of the Evaluation 
Committee. The committee members appointed for this solicitation are available on the Purchasing 
Division ’s website under Committee Appointment. 

J. Committee Questions, Request for Clarifications, Additional Information

At any committee meeting, the Selection or Evaluation Committee members may ask questions, 
request clarification, or require additional information of any Vendor ’s submittal or proposal. It is 
highly recommended Vendors attend to answer any committee questions (if requested), including a 
Vendor representative that has the authority to bind. 

Vendor ’s answers may impact evaluation (and scoring, if applicable). Upon written request to the 
Purchasing Agent prior to the meeting, a conference call number will be made available for Vendor 
participation via teleconference. Only Vendors that are found to be both responsive and responsible 
to the requirements of the solicitation and/or shortlisted (if applicable) are requested to participate in 
a final (or presentation) Selection or Evaluation committee meeting. 

K. Vendor Questions

The County provides a specified time for Vendors to ask questions and seek clarification regarding 
solicitation requirements. All questions or clarification inquiries must be submitted through BidSync 
by the date and time referenced in the solicitation document (including any addenda).  The County 
will respond to questions via Bid Sync.

L. Confidential Material/ Public Records and Exemptions

1. Broward County is a public agency subject to Chapter 119, Florida Statutes. Upon receipt, all 
submittals become "public records" and shall be subject to public disclosure consistent with 
Chapter 119, Florida Statutes. Submittals may be posted on the County ’s public website or 
included in a public records request response, unless there is a declaration of “confidentiality ” 
pursuant to the public records law and in accordance with the procedures in this section.   

2. Any confidential material(s) the Vendor asserts is exempt from public disclosure under Florida 
Statutes must be labeled as “Confidential”, and marked with the specific statute and subsection 
asserting exemption from Public Records.  

3. To submit confidential material, three hardcopies must be submitted in a sealed envelope, 
labeled with the solicitation number, title, date and the time of solicitation opening to:  

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

4. Material will not be treated as confidential if the Vendor does not cite the applicable Florida Statute
(s) allowing the document to be treated as confidential. 

5. Any materials that the Vendor claims to be confidential and exempt from public records must be 
marked and separated from the submittal. If the Vendor does not comply with these instructions, 
the Vendor ’s claim for confidentiality will be deemed as waived.

6. Submitting confidential material may impact full discussion of your submittal by the Selection or 
Evaluation Committee because the Committee will be unable to discuss the details contained in 
the documents cloaked as confidential at the publicly noticed Committee meeting. 

M. Copyrighted Materials

Copyrighted material is not exempt from the Public Records Law, Chapter 119, Florida Statutes.  
Submission of copyrighted material in response to any solicitation will constitute a license and 
permission for the County to make copies (including electronic copies) as reasonably necessary for 
the use by County staff and agents, as well as to make the materials available for inspection or 
production pursuant to Public Records Law, Chapter 119, Florida Statutes.

N. State and Local Preferences

If the solicitation involves a federally funded project where the fund requirements prohibit the use of 
state and/or local preferences, such preferences contained in the Local Preference Ordinance and 
Broward County Procurement Code will not be applied in the procurement process.

O. Local Preference

Except where otherwise prohibited by federal or state law or other funding source restrictions, a 
local Vendor whose submittal is within 5% of the highest total ranked Vendor outside of the 
preference area will become the Vendor with whom the County will proceed with negotiations for a 
final contract. Refer to Local Vendor Certification Form (Preference and Tiebreaker) for further 
information. 

P. Tiebreaker Criteria

In accordance with Section 21.31.d of the Broward County Procurement Code, the tiebreaker criteria 
shall be applied based upon the information provided in the Vendor's response to the solicitation. In 
order to receive credit for any tiebreaker criterion, complete and accurate information must be 
contained in the Vendor ’s submittal.  

1. Local Vendor Certification Form (Preference and Tiebreaker); 
2. Domestic Partnership Act Certification (Requirement and Tiebreaker);
3. Tiebreaker Criteria Form: Volume of Work Over Five Years 

Q. Posting of Solicitation Results and Recommendations

The Broward County Purchasing Division's website is the location for the County's posting of all 
solicitations and contract award results. It is the obligation of each Vendor to monitor the website in 
order to obtain complete and timely information.  

R. Review and Evaluation of Responses

A Selection or Evaluation Committee is responsible for recommending the most qualified Vendor(s). 
The process for this procurement may proceed in the following manner:

1. The Purchasing Division delivers the solicitation submittals to agency staff for summarization for 
the committee members. Agency staff prepares a report, including a matrix of responses 
submitted by the Vendors. This may include a technical review, if applicable.

2. Staff identifies any incomplete responses. The Director of Purchasing reviews the information 
and makes a recommendation to the Selection or Evaluation Committee as to each Vendor ’s 
responsiveness to the requirements of the solicitation. The final determination of responsiveness 
rests solely on the decision of the committee.  

3. At any time prior to award, the awarding authority may find that a Vendor is not responsible to 
receive a particular award. The awarding authority may consider the following factors, without 
limitation: debarment or removal from the authorized Vendors list or a final decree, declaration or 
order by a court or administrative hearing officer or tribunal of competent jurisdiction that the 
Vendor has breached or failed to perform a contract, claims history of the Vendor, performance 
history on a County contract(s), an unresolved concern, or any other cause under this code and 
Florida law for evaluating the responsibility of a Vendor.

S. Vendor Protest 

Sections 21.118 and 21.120 of the Broward County Procurement Code set forth procedural 
requirements that apply if a Vendor intends to protest a solicitation or proposed award of a contract 
and state in part the following:

1. Any protest concerning the solicitation or other solicitation specifications or requirements 
must be made and received by the County within seven business days from the posting of 
the solicitation or addendum on the Purchasing Division ’s website. Such protest must be 
made in writing to the Director of Purchasing. Failure to timely protest solicitation 
specifications or requirements is a waiver of the ability to protest the specifications or 
requirements. 

2. Any protest concerning a solicitation or proposed award above the award authority of the 
Director of Purchasing, after the RLI or RFP opening, shall be submitted in writing and 
received by the Director of Purchasing within five business days from the posting of the 
recommendation of award for Invitation to Bids or the final recommendation of ranking for 
Request for Letters of Interest and Request for Proposals on the Purchasing Division's 
website.

3. Any actual or prospective Vendor who has a substantial interest in and is aggrieved in 
connection with the proposed award of a contract that does not exceed the amount of the 
award authority of the Director of Purchasing, may protest to the Director of Purchasing. The 
protest shall be submitted in writing and received within three (3) business days from the 
posting of the recommendation of award for Invitation to Bids or the final recommendation of 
ranking for Request for Letters of Interest and Request for Proposals on the Purchasing 
Division's website.

4. For purposes of this section, a business day is defined as Monday through Friday between 
8:30 a.m. and 5:00 p.m. Failure to timely file a protest within the time prescribed for a 
proposed contract award shall be a waiver of the Vendor's right to protest.

5. As a condition of initiating any protest, the protestor shall present the Director of Purchasing a 
nonrefundable filing fee in accordance with the table below. 

Estimated Contract Amount               Filing Fee
$30,000 - $250,000                             $ 500
$250,001 - $500,000                           $1,000
$500,001 - $5 million                          $3,000
Over $5 million                                    5,000

If no contract proposal amount was submitted, the estimated contract amount shall be the 
County ’s estimated contract price for the project. The County may accept cash, money 
order, certified check, or cashier ’s check, payable to Broward County Board of 
Commissioners. 

T. Right of Appeal

Pursuant to Section 21.83.d of the Broward County Procurement Code, any Vendor that has a 
substantial interest in the matter and is dissatisfied or aggrieved in connection with the Selection or 
Evaluation Committee ’s determination of responsiveness may appeal the determination pursuant to 
Section 21.120 of the Broward County Procurement Code. 

1. The appeal must be in writing and sent to the Director of Purchasing within ten (10) calendar 
days of the determination by the Selection or Evaluation Committee to be deemed timely. 

2. As required by Section 21.120, the appeal must be accompanied by an appeal bond by a 
Vendor having standing to protest and must comply with all other requirements of this 
section. 

3. The institution and filing of an appeal is an administrative remedy to be employed prior to the 
institution and filing of any civil action against the County concerning the subject matter of the 
appeal. 

U. Rejection of Responses

The Selection or Evaluation Committee may recommend rejecting all submittals as in the best 
interests of the County. The rejection shall be made by the Director of Purchasing, except when a 
solicitation was approved by the Board, in which case the rejection shall be made by the Board.

V. Negotiations

The County intends to conduct the first negotiation meeting no later than two weeks after approval of 
the final ranking as recommended by the Selection or Evaluation Committee. At least one of the 
representatives for the Vendor participating in negotiations with the County must be authorized to 
bind the Vendor. In the event that the negotiations are not successful within a reasonable timeframe 
(notification will be provided to the Vendor) an impasse will be declared and negotiations with the 
first-ranked Vendor will cease. Negotiations will begin with the next ranked Vendor, etc. until such 
time that all requirements of Broward County Procurement Code have been met. In accordance with 
Section 286.0113 of the Florida Statutes and the direction of the Broward County Board of 
Commissioners, negotiations resulting from Selection or Evaluation Committee Meetings are 
closed.  Only County staff and the selected vendor and their team will be present during 
negotiations. 

W. Submittal Instructions:

1. Broward County does not require any personal information (as defined under Section 
501.171, Florida Statutes), such as social security numbers, driver license numbers, 
passport, military ID, bank account or credit card numbers, or any personal pin numbers, in 
order to submit a response for ANY Broward County solicitation. DO NOT INCLUDE any 
personal information data in any document submitted to the County. If any personal 
information data is part of a submittal, this information must be redacted prior to submitting a 
response to the County.    

2. Vendor MUST submit its solicitation response electronically and MUST confirm its 
submittal in order for the County to receive a valid response through BidSync.   It is 
the Vendor ’s sole responsibility to assure its response is submitted and received through 
BidSync by the date and time specified in the solicitation. 

3. The County will not consider solicitation responses received by other means. Vendors are 
encouraged to submit their responses in advance of the due date and time specified in the 
solicitation document. In the event that the Vendor is having difficulty submitting the 
solicitation document through Bid Sync, immediately notify the Purchasing Agent and then 
contact BidSync for technical assistance.

4. Vendor must view, submit, and/or accept each of the documents in BidSync. Web-fillable 
forms can be filled out and submitted through BidSync. 

5. After all documents are viewed, submitted, and/or accepted in BidSync, the Vendor must 
upload additional information requested by the solicitation (i.e. Evaluation Criteria and 
Financials Statements) in the Item Response Form in BidSync, under line one (regardless if 
pricing requested).

6. Vendor should upload responses to Evaluation Criteria in Microsoft Word or Excel format.

7. If the Vendor is declaring any material confidential and exempt from Public Records, refer to 
Confidential Material/ Public Records and Exemptions for instructions on submitting 
confidential material.

8. After all files are uploaded, Vendor must submit and CONFIRM its offer (by entering 
password) for offer to be received through BidSync. 

9. If a solicitation requires an original Proposal Bond (per Special Instructions to Vendors), 
Vendor must submit in a sealed envelope, labeled with the solicitation number, title, date and 
the time of solicitation opening to:

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

A copy of the Proposal Bond should also be uploaded into Bid Sync; this does not replace 
the requirement to have an original proposal bond. Vendors must submit the original 
Proposal Bond, by the solicitation due date and time.  

Supplier: Brooks + Scarpa Architects
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Standard Instructions to Vendors
Request for Proposals, Request for Qualifications, or Request for Letters of Interest 

Vendors are instructed to read and follow the instructions carefully, as any misinterpretation or 
failure to comply with instructions may lead to a Vendor ’s submittal being rejected. 

Vendor MUST submit its solicitation response electronically and MUST confirm its submittal 
in order for the County to receive a valid response through BidSync.  Refer to the 

Purchasing Division website or contact BidSync for submittal instructions.

A. Responsiveness Criteria:

In accordance with Broward County Procurement Code Section 21.8.b.65, a Responsive Bidder 
[Vendor] means a person who has submitted a proposal which conforms in all material respects to 
a solicitation. The solicitation submittal of a responsive Vendor must be submitted on the required 
forms, which contain all required information, signatures, notarizations, insurance, bonding, security, 
or other mandated requirements required by the solicitation documents to be submitted at the time 
of proposal opening.

Failure to provide the information required below at the time of submittal opening may result in a 
recommendation Vendor is non-responsive by the Director of Purchasing. The Selection or 
Evaluation Committee will determine whether the firm is responsive to the requirements specified 
herein. The County reserves the right to waive minor technicalities or irregularities as is in the best 
interest of the County in accordance with Section 21.30.f.1(c) of the Broward County Procurement 
Code.

Below are standard responsiveness criteria; refer to Special Instructions to Vendors , for 
Additional Responsiveness Criteria requirement(s).

1. Lobbyist Registration Requirement Certification
Refer to Lobbyist Registration Requirement Certification. The completed form should be 
submitted with the solicitation response but must be submitted within three business days of 
County ’s request. Vendor may be deemed non-responsive for failure to fully comply within stated 
timeframes.  

2. Addenda 
The County reserves the right to amend this solicitation prior to the due date. Any change(s) to 
this solicitation will be conveyed through the written addenda process. Only written addenda will 
be binding. If a “must” addendum is issued, Vendor must follow instructions and submit required 
information, forms, or acknowledge addendum, as instructed therein. It is the responsibility of all 
potential Vendors to monitor the solicitation for any changing information, prior to submitting their 
response.

B. Responsibility Criteria:

Definition of a Responsible Vendor: In accordance with Section 21.8.b.64 of the Broward County 
Procurement Code, a Responsible Vendor means a Vendor who has the capability in all respects to 
perform the contract requirements, and the integrity and reliability which will assure good faith 
performance.

The Selection or Evaluation Committee will recommend to the awarding authority a determination of 
a Vendor ’s responsibility. At any time prior to award, the awarding authority may find that a Vendor is 
not responsible to receive a particular award. 

Failure to provide any of this required information and in the manner required may result in a 
recommendation by the Director of Purchasing that the Vendor is non-responsive. 

Below are standard responsibility criteria; refer to Special Instructions to Vendors, for Additional 
Responsibility Criteria requirement(s).

1. Litigation History  

a. All Vendors are required to disclose to the County all "material" cases filed, pending, or 
resolved during the last three (3) years prior to the solicitation response due date, whether 
such cases were brought by or against the Vendor, any parent or subsidiary of the Vendor, or 
any predecessor organization. A case is considered to be "material" if it relates, in whole or 
in part, to any of the following:

i. A similar type of work that the vendor is seeking to perform for the County under the 
current solicitation; 

ii. An allegation of negligence, error or omissions, or malpractice against the vendor or any 
of its principals or agents who would be performing work under the current 
solicitation;

iii. A vendor's default, termination, suspension, failure to perform, or improper performance 
in connection with any contract;

iv. The financial condition of the vendor, including any bankruptcy petition (voluntary and 
involuntary) or receivership; or

v. A criminal proceeding or hearing concerning business-related offenses in which the 
vendor or its principals (including officers) were/are defendants.

b. For each material case, the Vendor is required to provide all information identified on the 
Litigation History Form .

c. The County will consider a Vendor's litigation history information in its review and 
determination of responsibility. 

d. If the Vendor is a joint venture, the information provided should encompass the joint venture 
and each of the entities forming the joint venture. 

e. A Vendor is also required to disclose to the County any and all case(s) that exist between the 
County and any of the Vendor's subcontractors/subconsultants proposed to work on this 
project.

f. Failure to disclose any material case, or to provide all requested information in connection 
with each such case, may result in the Vendor being deemed non-responsive.  

2. Financial Information  

a. All Vendors are required to provide the Vendor's financial statements at the time of submittal 
in order to demonstrate the Vendor's financial capabilities. 

b. Each Vendor shall submit its most recent two years of financial statements for review. The 
financial statements are not required to be audited financial statements. The annual financial 
statements will be in the form of:  

i. Balance sheets, income statements and annual reports; or 
ii. Tax returns; or 
iii. SEC filings. 

If tax returns are submitted, ensure it does not include any personal information (as defined 
under Florida Statutes Section 501.171, Florida Statutes), such as social security numbers, 
bank account or credit card numbers, or any personal pin numbers. If any personal 
information data is part of financial statements, redact information prior to submitting a 
response the County.    

c. If a Vendor has been in business for less than the number of years of required financial 
statements, then the Vendor must disclose all years that the Vendor has been in business, 
including any partial year-to-date financial statements. 

d. The County may consider the unavailability of the most recent year ’s financial statements and 
whether the Vendor acted in good faith in disclosing the financial documents in its 
evaluation.  

e. Any claim of confidentiality on financial statements should be asserted at the time of 
submittal. Refer to Standard Instructions to Vendors , Confidential Material/ Public 
Records and Exemptions for instructions on submitting confidential financial statements. The 
Vendor ’s failure to provide the information as instructed may lead to the information 
becoming public.  

f. Although the review of a Vendor's financial information is an issue of responsibility, the failure 
to either provide the financial documentation or correctly assert a confidentiality claim 
pursuant the Florida Public Records Law and the solicitation requirements (Confidential 
Material/ Public Records and Exemptions section) may result in a recommendation of non-
responsiveness by the Director of Purchasing. 

3. Authority to Conduct Business in Florida

a. A Vendor must have the authority to transact business in the State of Florida and be in good 
standing with the Florida Secretary of State. For further information, contact the Florida 
Department of State, Division of Corporations. 

b. The County will review the Vendor ’s business status based on the information provided in 
response to this solicitation. 

c. It is the Vendor ’s responsibility to comply with all state and local business requirements. 

d. Vendor should list its active Florida Department of State Division of Corporations Document 
Number (or Registration No. for fictitious names) in the Vendor Questionnaire, Question 
No. 10.  

e. If a Vendor is an out-of-state or foreign corporation or partnership, the Vendor must obtain the 
authority to transact business in the State of Florida or show evidence of application for the 
authority to transact business in the State of Florida, upon request of the County. 

f. A Vendor that is not in good standing with the Florida Secretary of State at the time of a 
submission to this solicitation may be deemed non-responsible.  

g. If successful in obtaining a contract award under this solicitation, the Vendor must remain in 
good standing throughout the contractual period of performance.

4. Affiliated Entities of the Principal(s)

a. All Vendors are required to disclose the names and addresses of “affiliated entities” of the 
Vendor ’s principal(s) over the last five (5) years (from the solicitation opening deadline) that 
have acted as a prime Vendor with the County. The Vendor is required to provide all 
information required on the Affiliated Entities of the Principal(s) Certification Form .

b. The County will review all affiliated entities of the Vendor ’s principal(s) for contract 
performance evaluations and the compliance history with the County ’s Small Business 
Program, including CBE, DBE and SBE goal attainment requirements. “Affiliated entities” of 
the principal(s) are those entities related to the Vendor by the sharing of stock or other 
means of control, including but not limited to a subsidiary, parent or sibling entity. 

c. The County will consider the contract performance evaluations and the compliance history of 
the affiliated entities of the Vendor's principals in its review and determination of 
responsibility. 

5. Insurance Requirements

The Insurance Requirement Form reflects the insurance requirements deemed necessary for 
this project. It is not necessary to have this level of insurance in effect at the time of submittal, 
but it is necessary to submit certificates indicating that the Vendor currently carries the 
insurance or to submit a letter from the carrier indicating it can provide insurance coverages. 

C. Additional Information and Certifications
The following forms and supporting information (if applicable) should be returned with Vendor ’s 
submittal. If not provided with submittal, the Vendor must submit within three business days of 
County ’s request. Failure to timely submit may affect Vendor ’s evaluation.

1. Vendor Questionnaire 
Vendor is required to submit detailed information on their firm. Refer to the Vendor 
Questionnaire and submit as instructed.  

2. Standard Certifications 
Vendor is required to certify to the below requirements. Refer to the Standard Certifications 
and submit as instructed.

a. Cone of Silence Requirement Certification 
b. Drug-Free Workplace Certification
c. Non-Collusion Certification
d. Public Entities Crimes Certification
e. Scrutinized Companies List Certification

3. Subcontractors/Subconsultants/Suppliers Requirement 
The Vendor shall submit a listing of all subcontractors, subconsultants, and major material 
suppliers, if any, and the portion of the contract they will perform. Vendors must follow the 
instructions included on the Subcontractors/Subconsultants/Suppliers Information Form
and submit as instructed.   

D. Standard Agreement Language Requirements

1. The acceptance of or any exceptions taken to the terms and conditions of the County ’s 
Agreement shall be considered a part of a Vendor ’s submittal and will be considered by the 
Selection or Evaluation Committee. 

2. The applicable Agreement terms and conditions for this solicitation are indicated in the Special 
Instructions to Vendors.

3. Vendors are required to review the applicable terms and conditions and submit the Agreement 
Exception Form. If the Agreement Exception Form is not provided with the submittal, it shall 
be deemed an affirmation by the Vendor that it accepts the Agreement terms and conditions as 
disclosed in the solicitation.

4. If exceptions are taken, the Vendor must specifically identify each term and condition with which it 
is taking an exception. Any exception not specifically listed is deemed waived.  Simply identifying 
a section or article number is not sufficient to state an exception. Provide either a redlined 
version of the specific change(s) or specific proposed alternative language. Additionally, a brief 
justification specifically addressing each provision to which an exception is taken should be 
provided. 

5. Submission of any exceptions to the Agreement does not denote acceptance by the County. 
Furthermore, taking exceptions to the County ’s terms and conditions may be viewed unfavorably 
by the Selection or Evaluation Committee and ultimately may impact the overall evaluation of a 
Vendor ’s submittal.

E. Evaluation Criteria

1. The Selection or Evaluation Committee will evaluate Vendors as per the Evaluation Criteria. 
The County reserves the right to obtain additional information from a Vendor. 

2. Vendor has a continuing obligation to inform the County in writing of any material changes to the 
information it has previously submitted. The County reserves the right to request additional 
information from Vendor at any time.

3. For Request for Proposals, the following shall apply: 

a. The Director of Purchasing may recommend to the Evaluation Committee to short list the 
most qualified firms prior to the Final Evaluation. 

b. The Evaluation Criteria identifies points available; a total of 100 points is available.  

c. If the Evaluation Criteria includes a request for pricing, the total points awarded for price is 
determined by applying the following formula:

(Lowest Proposed Price/Vendor ’s Price) x (Maximum Number of Points for Price) 
= Price Score

d. After completion of scoring, the County may negotiate pricing as in its best interest. 

4. For Requests for Letters of Interest or Request for Qualifications, the following shall apply:

a. The Selection or Evaluation Committee will create a short list of the most qualified firms. 

b. The Selection or Evaluation Committee will either:

i. Rank shortlisted firms; or 
ii. If the solicitation is part of a two-step procurement, shortlisted firms will be requested to 

submit a response to the Step Two procurement.  

F. Demonstrations

If applicable, as indicated in Special Instructions to Vendors, Vendors will be required to demonstrate 
the nature of their offered solution. After receipt of submittals, all Vendors will receive a description 
of, and arrangements for, the desired demonstration. In accordance with Section 286.0113 of the 
Florida Statutes and pursuant to the direction of the Broward County Board of Commissioners, 
demonstrations are closed to only the vendor team and County staff. 

G. Presentations

Vendors that are found to be both responsive and responsible to the requirements of the solicitation 
and/or shortlisted (if applicable) will have an opportunity to make an oral presentation to the Selection 
or Evaluation Committee on the Vendor ’s approach to this project and the Vendor ’s ability to 
perform.  The committee may provide a list of subject matter for the discussion. All Vendor’s will 
have equal time to present but the question-and-answer time may vary. In accordance with Section 
286.0113 of the Florida Statutes and the direction of the Broward County Board of Commissioners, 
presentations during Selection or Evaluation Committee Meetings are closed. Only the Selection or 
Evaluation Committee members, County staff and the vendor and their team scheduled for that 
presentation will be present in the Meeting Room during the presentation and subsequent question 
and answer period.

H. Public Art and Design Program

If indicated in Special Instructions to Vendors, Public Art and Design Program, Section 1-88, 
Broward County Code of Ordinances, applies to this project. It is the intent of the County to 
functionally integrate art, when applicable, into capital projects and integrate artists ’ design concepts 
into this improvement project. The Vendor may be required to collaborate with the artist(s) on design 
development within the scope of this request. Artist(s) shall be selected by Broward County through 
an independent process. For additional information, contact the Broward County Cultural Division.

I. Committee Appointment

The Cone of Silence shall be in effect for County staff at the time of the Selection or Evaluation 
Committee appointment and for County Commissioners and Commission staff at the time of the 
Shortlist Meeting of the Selection Committee or the Initial Evaluation Meeting of the Evaluation 
Committee. The committee members appointed for this solicitation are available on the Purchasing 
Division ’s website under Committee Appointment. 

J. Committee Questions, Request for Clarifications, Additional Information

At any committee meeting, the Selection or Evaluation Committee members may ask questions, 
request clarification, or require additional information of any Vendor ’s submittal or proposal. It is 
highly recommended Vendors attend to answer any committee questions (if requested), including a 
Vendor representative that has the authority to bind. 

Vendor ’s answers may impact evaluation (and scoring, if applicable). Upon written request to the 
Purchasing Agent prior to the meeting, a conference call number will be made available for Vendor 
participation via teleconference. Only Vendors that are found to be both responsive and responsible 
to the requirements of the solicitation and/or shortlisted (if applicable) are requested to participate in 
a final (or presentation) Selection or Evaluation committee meeting. 

K. Vendor Questions

The County provides a specified time for Vendors to ask questions and seek clarification regarding 
solicitation requirements. All questions or clarification inquiries must be submitted through BidSync 
by the date and time referenced in the solicitation document (including any addenda).  The County 
will respond to questions via Bid Sync.

L. Confidential Material/ Public Records and Exemptions

1. Broward County is a public agency subject to Chapter 119, Florida Statutes. Upon receipt, all 
submittals become "public records" and shall be subject to public disclosure consistent with 
Chapter 119, Florida Statutes. Submittals may be posted on the County ’s public website or 
included in a public records request response, unless there is a declaration of “confidentiality ” 
pursuant to the public records law and in accordance with the procedures in this section.   

2. Any confidential material(s) the Vendor asserts is exempt from public disclosure under Florida 
Statutes must be labeled as “Confidential”, and marked with the specific statute and subsection 
asserting exemption from Public Records.  

3. To submit confidential material, three hardcopies must be submitted in a sealed envelope, 
labeled with the solicitation number, title, date and the time of solicitation opening to:  

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

4. Material will not be treated as confidential if the Vendor does not cite the applicable Florida Statute
(s) allowing the document to be treated as confidential. 

5. Any materials that the Vendor claims to be confidential and exempt from public records must be 
marked and separated from the submittal. If the Vendor does not comply with these instructions, 
the Vendor ’s claim for confidentiality will be deemed as waived.

6. Submitting confidential material may impact full discussion of your submittal by the Selection or 
Evaluation Committee because the Committee will be unable to discuss the details contained in 
the documents cloaked as confidential at the publicly noticed Committee meeting. 

M. Copyrighted Materials

Copyrighted material is not exempt from the Public Records Law, Chapter 119, Florida Statutes.  
Submission of copyrighted material in response to any solicitation will constitute a license and 
permission for the County to make copies (including electronic copies) as reasonably necessary for 
the use by County staff and agents, as well as to make the materials available for inspection or 
production pursuant to Public Records Law, Chapter 119, Florida Statutes.

N. State and Local Preferences

If the solicitation involves a federally funded project where the fund requirements prohibit the use of 
state and/or local preferences, such preferences contained in the Local Preference Ordinance and 
Broward County Procurement Code will not be applied in the procurement process.

O. Local Preference

Except where otherwise prohibited by federal or state law or other funding source restrictions, a 
local Vendor whose submittal is within 5% of the highest total ranked Vendor outside of the 
preference area will become the Vendor with whom the County will proceed with negotiations for a 
final contract. Refer to Local Vendor Certification Form (Preference and Tiebreaker) for further 
information. 

P. Tiebreaker Criteria

In accordance with Section 21.31.d of the Broward County Procurement Code, the tiebreaker criteria 
shall be applied based upon the information provided in the Vendor's response to the solicitation. In 
order to receive credit for any tiebreaker criterion, complete and accurate information must be 
contained in the Vendor ’s submittal.  

1. Local Vendor Certification Form (Preference and Tiebreaker); 
2. Domestic Partnership Act Certification (Requirement and Tiebreaker);
3. Tiebreaker Criteria Form: Volume of Work Over Five Years 

Q. Posting of Solicitation Results and Recommendations

The Broward County Purchasing Division's website is the location for the County's posting of all 
solicitations and contract award results. It is the obligation of each Vendor to monitor the website in 
order to obtain complete and timely information.  

R. Review and Evaluation of Responses

A Selection or Evaluation Committee is responsible for recommending the most qualified Vendor(s). 
The process for this procurement may proceed in the following manner:

1. The Purchasing Division delivers the solicitation submittals to agency staff for summarization for 
the committee members. Agency staff prepares a report, including a matrix of responses 
submitted by the Vendors. This may include a technical review, if applicable.

2. Staff identifies any incomplete responses. The Director of Purchasing reviews the information 
and makes a recommendation to the Selection or Evaluation Committee as to each Vendor ’s 
responsiveness to the requirements of the solicitation. The final determination of responsiveness 
rests solely on the decision of the committee.  

3. At any time prior to award, the awarding authority may find that a Vendor is not responsible to 
receive a particular award. The awarding authority may consider the following factors, without 
limitation: debarment or removal from the authorized Vendors list or a final decree, declaration or 
order by a court or administrative hearing officer or tribunal of competent jurisdiction that the 
Vendor has breached or failed to perform a contract, claims history of the Vendor, performance 
history on a County contract(s), an unresolved concern, or any other cause under this code and 
Florida law for evaluating the responsibility of a Vendor.

S. Vendor Protest 

Sections 21.118 and 21.120 of the Broward County Procurement Code set forth procedural 
requirements that apply if a Vendor intends to protest a solicitation or proposed award of a contract 
and state in part the following:

1. Any protest concerning the solicitation or other solicitation specifications or requirements 
must be made and received by the County within seven business days from the posting of 
the solicitation or addendum on the Purchasing Division ’s website. Such protest must be 
made in writing to the Director of Purchasing. Failure to timely protest solicitation 
specifications or requirements is a waiver of the ability to protest the specifications or 
requirements. 

2. Any protest concerning a solicitation or proposed award above the award authority of the 
Director of Purchasing, after the RLI or RFP opening, shall be submitted in writing and 
received by the Director of Purchasing within five business days from the posting of the 
recommendation of award for Invitation to Bids or the final recommendation of ranking for 
Request for Letters of Interest and Request for Proposals on the Purchasing Division's 
website.

3. Any actual or prospective Vendor who has a substantial interest in and is aggrieved in 
connection with the proposed award of a contract that does not exceed the amount of the 
award authority of the Director of Purchasing, may protest to the Director of Purchasing. The 
protest shall be submitted in writing and received within three (3) business days from the 
posting of the recommendation of award for Invitation to Bids or the final recommendation of 
ranking for Request for Letters of Interest and Request for Proposals on the Purchasing 
Division's website.

4. For purposes of this section, a business day is defined as Monday through Friday between 
8:30 a.m. and 5:00 p.m. Failure to timely file a protest within the time prescribed for a 
proposed contract award shall be a waiver of the Vendor's right to protest.

5. As a condition of initiating any protest, the protestor shall present the Director of Purchasing a 
nonrefundable filing fee in accordance with the table below. 

Estimated Contract Amount               Filing Fee
$30,000 - $250,000                             $ 500
$250,001 - $500,000                           $1,000
$500,001 - $5 million                          $3,000
Over $5 million                                    5,000

If no contract proposal amount was submitted, the estimated contract amount shall be the 
County ’s estimated contract price for the project. The County may accept cash, money 
order, certified check, or cashier ’s check, payable to Broward County Board of 
Commissioners. 

T. Right of Appeal

Pursuant to Section 21.83.d of the Broward County Procurement Code, any Vendor that has a 
substantial interest in the matter and is dissatisfied or aggrieved in connection with the Selection or 
Evaluation Committee ’s determination of responsiveness may appeal the determination pursuant to 
Section 21.120 of the Broward County Procurement Code. 

1. The appeal must be in writing and sent to the Director of Purchasing within ten (10) calendar 
days of the determination by the Selection or Evaluation Committee to be deemed timely. 

2. As required by Section 21.120, the appeal must be accompanied by an appeal bond by a 
Vendor having standing to protest and must comply with all other requirements of this 
section. 

3. The institution and filing of an appeal is an administrative remedy to be employed prior to the 
institution and filing of any civil action against the County concerning the subject matter of the 
appeal. 

U. Rejection of Responses

The Selection or Evaluation Committee may recommend rejecting all submittals as in the best 
interests of the County. The rejection shall be made by the Director of Purchasing, except when a 
solicitation was approved by the Board, in which case the rejection shall be made by the Board.

V. Negotiations

The County intends to conduct the first negotiation meeting no later than two weeks after approval of 
the final ranking as recommended by the Selection or Evaluation Committee. At least one of the 
representatives for the Vendor participating in negotiations with the County must be authorized to 
bind the Vendor. In the event that the negotiations are not successful within a reasonable timeframe 
(notification will be provided to the Vendor) an impasse will be declared and negotiations with the 
first-ranked Vendor will cease. Negotiations will begin with the next ranked Vendor, etc. until such 
time that all requirements of Broward County Procurement Code have been met. In accordance with 
Section 286.0113 of the Florida Statutes and the direction of the Broward County Board of 
Commissioners, negotiations resulting from Selection or Evaluation Committee Meetings are 
closed.  Only County staff and the selected vendor and their team will be present during 
negotiations. 

W. Submittal Instructions:

1. Broward County does not require any personal information (as defined under Section 
501.171, Florida Statutes), such as social security numbers, driver license numbers, 
passport, military ID, bank account or credit card numbers, or any personal pin numbers, in 
order to submit a response for ANY Broward County solicitation. DO NOT INCLUDE any 
personal information data in any document submitted to the County. If any personal 
information data is part of a submittal, this information must be redacted prior to submitting a 
response to the County.    

2. Vendor MUST submit its solicitation response electronically and MUST confirm its 
submittal in order for the County to receive a valid response through BidSync.   It is 
the Vendor ’s sole responsibility to assure its response is submitted and received through 
BidSync by the date and time specified in the solicitation. 

3. The County will not consider solicitation responses received by other means. Vendors are 
encouraged to submit their responses in advance of the due date and time specified in the 
solicitation document. In the event that the Vendor is having difficulty submitting the 
solicitation document through Bid Sync, immediately notify the Purchasing Agent and then 
contact BidSync for technical assistance.

4. Vendor must view, submit, and/or accept each of the documents in BidSync. Web-fillable 
forms can be filled out and submitted through BidSync. 

5. After all documents are viewed, submitted, and/or accepted in BidSync, the Vendor must 
upload additional information requested by the solicitation (i.e. Evaluation Criteria and 
Financials Statements) in the Item Response Form in BidSync, under line one (regardless if 
pricing requested).

6. Vendor should upload responses to Evaluation Criteria in Microsoft Word or Excel format.

7. If the Vendor is declaring any material confidential and exempt from Public Records, refer to 
Confidential Material/ Public Records and Exemptions for instructions on submitting 
confidential material.

8. After all files are uploaded, Vendor must submit and CONFIRM its offer (by entering 
password) for offer to be received through BidSync. 

9. If a solicitation requires an original Proposal Bond (per Special Instructions to Vendors), 
Vendor must submit in a sealed envelope, labeled with the solicitation number, title, date and 
the time of solicitation opening to:

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

A copy of the Proposal Bond should also be uploaded into Bid Sync; this does not replace 
the requirement to have an original proposal bond. Vendors must submit the original 
Proposal Bond, by the solicitation due date and time.  

Supplier: Brooks + Scarpa Architects
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Standard Instructions to Vendors
Request for Proposals, Request for Qualifications, or Request for Letters of Interest 

Vendors are instructed to read and follow the instructions carefully, as any misinterpretation or 
failure to comply with instructions may lead to a Vendor ’s submittal being rejected. 

Vendor MUST submit its solicitation response electronically and MUST confirm its submittal 
in order for the County to receive a valid response through BidSync.  Refer to the 

Purchasing Division website or contact BidSync for submittal instructions.

A. Responsiveness Criteria:

In accordance with Broward County Procurement Code Section 21.8.b.65, a Responsive Bidder 
[Vendor] means a person who has submitted a proposal which conforms in all material respects to 
a solicitation. The solicitation submittal of a responsive Vendor must be submitted on the required 
forms, which contain all required information, signatures, notarizations, insurance, bonding, security, 
or other mandated requirements required by the solicitation documents to be submitted at the time 
of proposal opening.

Failure to provide the information required below at the time of submittal opening may result in a 
recommendation Vendor is non-responsive by the Director of Purchasing. The Selection or 
Evaluation Committee will determine whether the firm is responsive to the requirements specified 
herein. The County reserves the right to waive minor technicalities or irregularities as is in the best 
interest of the County in accordance with Section 21.30.f.1(c) of the Broward County Procurement 
Code.

Below are standard responsiveness criteria; refer to Special Instructions to Vendors , for 
Additional Responsiveness Criteria requirement(s).

1. Lobbyist Registration Requirement Certification
Refer to Lobbyist Registration Requirement Certification. The completed form should be 
submitted with the solicitation response but must be submitted within three business days of 
County ’s request. Vendor may be deemed non-responsive for failure to fully comply within stated 
timeframes.  

2. Addenda 
The County reserves the right to amend this solicitation prior to the due date. Any change(s) to 
this solicitation will be conveyed through the written addenda process. Only written addenda will 
be binding. If a “must” addendum is issued, Vendor must follow instructions and submit required 
information, forms, or acknowledge addendum, as instructed therein. It is the responsibility of all 
potential Vendors to monitor the solicitation for any changing information, prior to submitting their 
response.

B. Responsibility Criteria:

Definition of a Responsible Vendor: In accordance with Section 21.8.b.64 of the Broward County 
Procurement Code, a Responsible Vendor means a Vendor who has the capability in all respects to 
perform the contract requirements, and the integrity and reliability which will assure good faith 
performance.

The Selection or Evaluation Committee will recommend to the awarding authority a determination of 
a Vendor ’s responsibility. At any time prior to award, the awarding authority may find that a Vendor is 
not responsible to receive a particular award. 

Failure to provide any of this required information and in the manner required may result in a 
recommendation by the Director of Purchasing that the Vendor is non-responsive. 

Below are standard responsibility criteria; refer to Special Instructions to Vendors, for Additional 
Responsibility Criteria requirement(s).

1. Litigation History  

a. All Vendors are required to disclose to the County all "material" cases filed, pending, or 
resolved during the last three (3) years prior to the solicitation response due date, whether 
such cases were brought by or against the Vendor, any parent or subsidiary of the Vendor, or 
any predecessor organization. A case is considered to be "material" if it relates, in whole or 
in part, to any of the following:

i. A similar type of work that the vendor is seeking to perform for the County under the 
current solicitation; 

ii. An allegation of negligence, error or omissions, or malpractice against the vendor or any 
of its principals or agents who would be performing work under the current 
solicitation;

iii. A vendor's default, termination, suspension, failure to perform, or improper performance 
in connection with any contract;

iv. The financial condition of the vendor, including any bankruptcy petition (voluntary and 
involuntary) or receivership; or

v. A criminal proceeding or hearing concerning business-related offenses in which the 
vendor or its principals (including officers) were/are defendants.

b. For each material case, the Vendor is required to provide all information identified on the 
Litigation History Form .

c. The County will consider a Vendor's litigation history information in its review and 
determination of responsibility. 

d. If the Vendor is a joint venture, the information provided should encompass the joint venture 
and each of the entities forming the joint venture. 

e. A Vendor is also required to disclose to the County any and all case(s) that exist between the 
County and any of the Vendor's subcontractors/subconsultants proposed to work on this 
project.

f. Failure to disclose any material case, or to provide all requested information in connection 
with each such case, may result in the Vendor being deemed non-responsive.  

2. Financial Information  

a. All Vendors are required to provide the Vendor's financial statements at the time of submittal 
in order to demonstrate the Vendor's financial capabilities. 

b. Each Vendor shall submit its most recent two years of financial statements for review. The 
financial statements are not required to be audited financial statements. The annual financial 
statements will be in the form of:  

i. Balance sheets, income statements and annual reports; or 
ii. Tax returns; or 
iii. SEC filings. 

If tax returns are submitted, ensure it does not include any personal information (as defined 
under Florida Statutes Section 501.171, Florida Statutes), such as social security numbers, 
bank account or credit card numbers, or any personal pin numbers. If any personal 
information data is part of financial statements, redact information prior to submitting a 
response the County.    

c. If a Vendor has been in business for less than the number of years of required financial 
statements, then the Vendor must disclose all years that the Vendor has been in business, 
including any partial year-to-date financial statements. 

d. The County may consider the unavailability of the most recent year ’s financial statements and 
whether the Vendor acted in good faith in disclosing the financial documents in its 
evaluation.  

e. Any claim of confidentiality on financial statements should be asserted at the time of 
submittal. Refer to Standard Instructions to Vendors , Confidential Material/ Public 
Records and Exemptions for instructions on submitting confidential financial statements. The 
Vendor ’s failure to provide the information as instructed may lead to the information 
becoming public.  

f. Although the review of a Vendor's financial information is an issue of responsibility, the failure 
to either provide the financial documentation or correctly assert a confidentiality claim 
pursuant the Florida Public Records Law and the solicitation requirements (Confidential 
Material/ Public Records and Exemptions section) may result in a recommendation of non-
responsiveness by the Director of Purchasing. 

3. Authority to Conduct Business in Florida

a. A Vendor must have the authority to transact business in the State of Florida and be in good 
standing with the Florida Secretary of State. For further information, contact the Florida 
Department of State, Division of Corporations. 

b. The County will review the Vendor ’s business status based on the information provided in 
response to this solicitation. 

c. It is the Vendor ’s responsibility to comply with all state and local business requirements. 

d. Vendor should list its active Florida Department of State Division of Corporations Document 
Number (or Registration No. for fictitious names) in the Vendor Questionnaire, Question 
No. 10.  

e. If a Vendor is an out-of-state or foreign corporation or partnership, the Vendor must obtain the 
authority to transact business in the State of Florida or show evidence of application for the 
authority to transact business in the State of Florida, upon request of the County. 

f. A Vendor that is not in good standing with the Florida Secretary of State at the time of a 
submission to this solicitation may be deemed non-responsible.  

g. If successful in obtaining a contract award under this solicitation, the Vendor must remain in 
good standing throughout the contractual period of performance.

4. Affiliated Entities of the Principal(s)

a. All Vendors are required to disclose the names and addresses of “affiliated entities” of the 
Vendor ’s principal(s) over the last five (5) years (from the solicitation opening deadline) that 
have acted as a prime Vendor with the County. The Vendor is required to provide all 
information required on the Affiliated Entities of the Principal(s) Certification Form .

b. The County will review all affiliated entities of the Vendor ’s principal(s) for contract 
performance evaluations and the compliance history with the County ’s Small Business 
Program, including CBE, DBE and SBE goal attainment requirements. “Affiliated entities” of 
the principal(s) are those entities related to the Vendor by the sharing of stock or other 
means of control, including but not limited to a subsidiary, parent or sibling entity. 

c. The County will consider the contract performance evaluations and the compliance history of 
the affiliated entities of the Vendor's principals in its review and determination of 
responsibility. 

5. Insurance Requirements

The Insurance Requirement Form reflects the insurance requirements deemed necessary for 
this project. It is not necessary to have this level of insurance in effect at the time of submittal, 
but it is necessary to submit certificates indicating that the Vendor currently carries the 
insurance or to submit a letter from the carrier indicating it can provide insurance coverages. 

C. Additional Information and Certifications
The following forms and supporting information (if applicable) should be returned with Vendor ’s 
submittal. If not provided with submittal, the Vendor must submit within three business days of 
County ’s request. Failure to timely submit may affect Vendor ’s evaluation.

1. Vendor Questionnaire 
Vendor is required to submit detailed information on their firm. Refer to the Vendor 
Questionnaire and submit as instructed.  

2. Standard Certifications 
Vendor is required to certify to the below requirements. Refer to the Standard Certifications 
and submit as instructed.

a. Cone of Silence Requirement Certification 
b. Drug-Free Workplace Certification
c. Non-Collusion Certification
d. Public Entities Crimes Certification
e. Scrutinized Companies List Certification

3. Subcontractors/Subconsultants/Suppliers Requirement 
The Vendor shall submit a listing of all subcontractors, subconsultants, and major material 
suppliers, if any, and the portion of the contract they will perform. Vendors must follow the 
instructions included on the Subcontractors/Subconsultants/Suppliers Information Form
and submit as instructed.   

D. Standard Agreement Language Requirements

1. The acceptance of or any exceptions taken to the terms and conditions of the County ’s 
Agreement shall be considered a part of a Vendor ’s submittal and will be considered by the 
Selection or Evaluation Committee. 

2. The applicable Agreement terms and conditions for this solicitation are indicated in the Special 
Instructions to Vendors.

3. Vendors are required to review the applicable terms and conditions and submit the Agreement 
Exception Form. If the Agreement Exception Form is not provided with the submittal, it shall 
be deemed an affirmation by the Vendor that it accepts the Agreement terms and conditions as 
disclosed in the solicitation.

4. If exceptions are taken, the Vendor must specifically identify each term and condition with which it 
is taking an exception. Any exception not specifically listed is deemed waived.  Simply identifying 
a section or article number is not sufficient to state an exception. Provide either a redlined 
version of the specific change(s) or specific proposed alternative language. Additionally, a brief 
justification specifically addressing each provision to which an exception is taken should be 
provided. 

5. Submission of any exceptions to the Agreement does not denote acceptance by the County. 
Furthermore, taking exceptions to the County ’s terms and conditions may be viewed unfavorably 
by the Selection or Evaluation Committee and ultimately may impact the overall evaluation of a 
Vendor ’s submittal.

E. Evaluation Criteria

1. The Selection or Evaluation Committee will evaluate Vendors as per the Evaluation Criteria. 
The County reserves the right to obtain additional information from a Vendor. 

2. Vendor has a continuing obligation to inform the County in writing of any material changes to the 
information it has previously submitted. The County reserves the right to request additional 
information from Vendor at any time.

3. For Request for Proposals, the following shall apply: 

a. The Director of Purchasing may recommend to the Evaluation Committee to short list the 
most qualified firms prior to the Final Evaluation. 

b. The Evaluation Criteria identifies points available; a total of 100 points is available.  

c. If the Evaluation Criteria includes a request for pricing, the total points awarded for price is 
determined by applying the following formula:

(Lowest Proposed Price/Vendor ’s Price) x (Maximum Number of Points for Price) 
= Price Score

d. After completion of scoring, the County may negotiate pricing as in its best interest. 

4. For Requests for Letters of Interest or Request for Qualifications, the following shall apply:

a. The Selection or Evaluation Committee will create a short list of the most qualified firms. 

b. The Selection or Evaluation Committee will either:

i. Rank shortlisted firms; or 
ii. If the solicitation is part of a two-step procurement, shortlisted firms will be requested to 

submit a response to the Step Two procurement.  

F. Demonstrations

If applicable, as indicated in Special Instructions to Vendors, Vendors will be required to demonstrate 
the nature of their offered solution. After receipt of submittals, all Vendors will receive a description 
of, and arrangements for, the desired demonstration. In accordance with Section 286.0113 of the 
Florida Statutes and pursuant to the direction of the Broward County Board of Commissioners, 
demonstrations are closed to only the vendor team and County staff. 

G. Presentations

Vendors that are found to be both responsive and responsible to the requirements of the solicitation 
and/or shortlisted (if applicable) will have an opportunity to make an oral presentation to the Selection 
or Evaluation Committee on the Vendor ’s approach to this project and the Vendor ’s ability to 
perform.  The committee may provide a list of subject matter for the discussion. All Vendor’s will 
have equal time to present but the question-and-answer time may vary. In accordance with Section 
286.0113 of the Florida Statutes and the direction of the Broward County Board of Commissioners, 
presentations during Selection or Evaluation Committee Meetings are closed. Only the Selection or 
Evaluation Committee members, County staff and the vendor and their team scheduled for that 
presentation will be present in the Meeting Room during the presentation and subsequent question 
and answer period.

H. Public Art and Design Program

If indicated in Special Instructions to Vendors, Public Art and Design Program, Section 1-88, 
Broward County Code of Ordinances, applies to this project. It is the intent of the County to 
functionally integrate art, when applicable, into capital projects and integrate artists ’ design concepts 
into this improvement project. The Vendor may be required to collaborate with the artist(s) on design 
development within the scope of this request. Artist(s) shall be selected by Broward County through 
an independent process. For additional information, contact the Broward County Cultural Division.

I. Committee Appointment

The Cone of Silence shall be in effect for County staff at the time of the Selection or Evaluation 
Committee appointment and for County Commissioners and Commission staff at the time of the 
Shortlist Meeting of the Selection Committee or the Initial Evaluation Meeting of the Evaluation 
Committee. The committee members appointed for this solicitation are available on the Purchasing 
Division ’s website under Committee Appointment. 

J. Committee Questions, Request for Clarifications, Additional Information

At any committee meeting, the Selection or Evaluation Committee members may ask questions, 
request clarification, or require additional information of any Vendor ’s submittal or proposal. It is 
highly recommended Vendors attend to answer any committee questions (if requested), including a 
Vendor representative that has the authority to bind. 

Vendor ’s answers may impact evaluation (and scoring, if applicable). Upon written request to the 
Purchasing Agent prior to the meeting, a conference call number will be made available for Vendor 
participation via teleconference. Only Vendors that are found to be both responsive and responsible 
to the requirements of the solicitation and/or shortlisted (if applicable) are requested to participate in 
a final (or presentation) Selection or Evaluation committee meeting. 

K. Vendor Questions

The County provides a specified time for Vendors to ask questions and seek clarification regarding 
solicitation requirements. All questions or clarification inquiries must be submitted through BidSync 
by the date and time referenced in the solicitation document (including any addenda).  The County 
will respond to questions via Bid Sync.

L. Confidential Material/ Public Records and Exemptions

1. Broward County is a public agency subject to Chapter 119, Florida Statutes. Upon receipt, all 
submittals become "public records" and shall be subject to public disclosure consistent with 
Chapter 119, Florida Statutes. Submittals may be posted on the County ’s public website or 
included in a public records request response, unless there is a declaration of “confidentiality ” 
pursuant to the public records law and in accordance with the procedures in this section.   

2. Any confidential material(s) the Vendor asserts is exempt from public disclosure under Florida 
Statutes must be labeled as “Confidential”, and marked with the specific statute and subsection 
asserting exemption from Public Records.  

3. To submit confidential material, three hardcopies must be submitted in a sealed envelope, 
labeled with the solicitation number, title, date and the time of solicitation opening to:  

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

4. Material will not be treated as confidential if the Vendor does not cite the applicable Florida Statute
(s) allowing the document to be treated as confidential. 

5. Any materials that the Vendor claims to be confidential and exempt from public records must be 
marked and separated from the submittal. If the Vendor does not comply with these instructions, 
the Vendor ’s claim for confidentiality will be deemed as waived.

6. Submitting confidential material may impact full discussion of your submittal by the Selection or 
Evaluation Committee because the Committee will be unable to discuss the details contained in 
the documents cloaked as confidential at the publicly noticed Committee meeting. 

M. Copyrighted Materials

Copyrighted material is not exempt from the Public Records Law, Chapter 119, Florida Statutes.  
Submission of copyrighted material in response to any solicitation will constitute a license and 
permission for the County to make copies (including electronic copies) as reasonably necessary for 
the use by County staff and agents, as well as to make the materials available for inspection or 
production pursuant to Public Records Law, Chapter 119, Florida Statutes.

N. State and Local Preferences

If the solicitation involves a federally funded project where the fund requirements prohibit the use of 
state and/or local preferences, such preferences contained in the Local Preference Ordinance and 
Broward County Procurement Code will not be applied in the procurement process.

O. Local Preference

Except where otherwise prohibited by federal or state law or other funding source restrictions, a 
local Vendor whose submittal is within 5% of the highest total ranked Vendor outside of the 
preference area will become the Vendor with whom the County will proceed with negotiations for a 
final contract. Refer to Local Vendor Certification Form (Preference and Tiebreaker) for further 
information. 

P. Tiebreaker Criteria

In accordance with Section 21.31.d of the Broward County Procurement Code, the tiebreaker criteria 
shall be applied based upon the information provided in the Vendor's response to the solicitation. In 
order to receive credit for any tiebreaker criterion, complete and accurate information must be 
contained in the Vendor ’s submittal.  

1. Local Vendor Certification Form (Preference and Tiebreaker); 
2. Domestic Partnership Act Certification (Requirement and Tiebreaker);
3. Tiebreaker Criteria Form: Volume of Work Over Five Years 

Q. Posting of Solicitation Results and Recommendations

The Broward County Purchasing Division's website is the location for the County's posting of all 
solicitations and contract award results. It is the obligation of each Vendor to monitor the website in 
order to obtain complete and timely information.  

R. Review and Evaluation of Responses

A Selection or Evaluation Committee is responsible for recommending the most qualified Vendor(s). 
The process for this procurement may proceed in the following manner:

1. The Purchasing Division delivers the solicitation submittals to agency staff for summarization for 
the committee members. Agency staff prepares a report, including a matrix of responses 
submitted by the Vendors. This may include a technical review, if applicable.

2. Staff identifies any incomplete responses. The Director of Purchasing reviews the information 
and makes a recommendation to the Selection or Evaluation Committee as to each Vendor ’s 
responsiveness to the requirements of the solicitation. The final determination of responsiveness 
rests solely on the decision of the committee.  

3. At any time prior to award, the awarding authority may find that a Vendor is not responsible to 
receive a particular award. The awarding authority may consider the following factors, without 
limitation: debarment or removal from the authorized Vendors list or a final decree, declaration or 
order by a court or administrative hearing officer or tribunal of competent jurisdiction that the 
Vendor has breached or failed to perform a contract, claims history of the Vendor, performance 
history on a County contract(s), an unresolved concern, or any other cause under this code and 
Florida law for evaluating the responsibility of a Vendor.

S. Vendor Protest 

Sections 21.118 and 21.120 of the Broward County Procurement Code set forth procedural 
requirements that apply if a Vendor intends to protest a solicitation or proposed award of a contract 
and state in part the following:

1. Any protest concerning the solicitation or other solicitation specifications or requirements 
must be made and received by the County within seven business days from the posting of 
the solicitation or addendum on the Purchasing Division ’s website. Such protest must be 
made in writing to the Director of Purchasing. Failure to timely protest solicitation 
specifications or requirements is a waiver of the ability to protest the specifications or 
requirements. 

2. Any protest concerning a solicitation or proposed award above the award authority of the 
Director of Purchasing, after the RLI or RFP opening, shall be submitted in writing and 
received by the Director of Purchasing within five business days from the posting of the 
recommendation of award for Invitation to Bids or the final recommendation of ranking for 
Request for Letters of Interest and Request for Proposals on the Purchasing Division's 
website.

3. Any actual or prospective Vendor who has a substantial interest in and is aggrieved in 
connection with the proposed award of a contract that does not exceed the amount of the 
award authority of the Director of Purchasing, may protest to the Director of Purchasing. The 
protest shall be submitted in writing and received within three (3) business days from the 
posting of the recommendation of award for Invitation to Bids or the final recommendation of 
ranking for Request for Letters of Interest and Request for Proposals on the Purchasing 
Division's website.

4. For purposes of this section, a business day is defined as Monday through Friday between 
8:30 a.m. and 5:00 p.m. Failure to timely file a protest within the time prescribed for a 
proposed contract award shall be a waiver of the Vendor's right to protest.

5. As a condition of initiating any protest, the protestor shall present the Director of Purchasing a 
nonrefundable filing fee in accordance with the table below. 

Estimated Contract Amount               Filing Fee
$30,000 - $250,000                             $ 500
$250,001 - $500,000                           $1,000
$500,001 - $5 million                          $3,000
Over $5 million                                    5,000

If no contract proposal amount was submitted, the estimated contract amount shall be the 
County ’s estimated contract price for the project. The County may accept cash, money 
order, certified check, or cashier ’s check, payable to Broward County Board of 
Commissioners. 

T. Right of Appeal

Pursuant to Section 21.83.d of the Broward County Procurement Code, any Vendor that has a 
substantial interest in the matter and is dissatisfied or aggrieved in connection with the Selection or 
Evaluation Committee ’s determination of responsiveness may appeal the determination pursuant to 
Section 21.120 of the Broward County Procurement Code. 

1. The appeal must be in writing and sent to the Director of Purchasing within ten (10) calendar 
days of the determination by the Selection or Evaluation Committee to be deemed timely. 

2. As required by Section 21.120, the appeal must be accompanied by an appeal bond by a 
Vendor having standing to protest and must comply with all other requirements of this 
section. 

3. The institution and filing of an appeal is an administrative remedy to be employed prior to the 
institution and filing of any civil action against the County concerning the subject matter of the 
appeal. 

U. Rejection of Responses

The Selection or Evaluation Committee may recommend rejecting all submittals as in the best 
interests of the County. The rejection shall be made by the Director of Purchasing, except when a 
solicitation was approved by the Board, in which case the rejection shall be made by the Board.

V. Negotiations

The County intends to conduct the first negotiation meeting no later than two weeks after approval of 
the final ranking as recommended by the Selection or Evaluation Committee. At least one of the 
representatives for the Vendor participating in negotiations with the County must be authorized to 
bind the Vendor. In the event that the negotiations are not successful within a reasonable timeframe 
(notification will be provided to the Vendor) an impasse will be declared and negotiations with the 
first-ranked Vendor will cease. Negotiations will begin with the next ranked Vendor, etc. until such 
time that all requirements of Broward County Procurement Code have been met. In accordance with 
Section 286.0113 of the Florida Statutes and the direction of the Broward County Board of 
Commissioners, negotiations resulting from Selection or Evaluation Committee Meetings are 
closed.  Only County staff and the selected vendor and their team will be present during 
negotiations. 

W. Submittal Instructions:

1. Broward County does not require any personal information (as defined under Section 
501.171, Florida Statutes), such as social security numbers, driver license numbers, 
passport, military ID, bank account or credit card numbers, or any personal pin numbers, in 
order to submit a response for ANY Broward County solicitation. DO NOT INCLUDE any 
personal information data in any document submitted to the County. If any personal 
information data is part of a submittal, this information must be redacted prior to submitting a 
response to the County.    

2. Vendor MUST submit its solicitation response electronically and MUST confirm its 
submittal in order for the County to receive a valid response through BidSync.   It is 
the Vendor ’s sole responsibility to assure its response is submitted and received through 
BidSync by the date and time specified in the solicitation. 

3. The County will not consider solicitation responses received by other means. Vendors are 
encouraged to submit their responses in advance of the due date and time specified in the 
solicitation document. In the event that the Vendor is having difficulty submitting the 
solicitation document through Bid Sync, immediately notify the Purchasing Agent and then 
contact BidSync for technical assistance.

4. Vendor must view, submit, and/or accept each of the documents in BidSync. Web-fillable 
forms can be filled out and submitted through BidSync. 

5. After all documents are viewed, submitted, and/or accepted in BidSync, the Vendor must 
upload additional information requested by the solicitation (i.e. Evaluation Criteria and 
Financials Statements) in the Item Response Form in BidSync, under line one (regardless if 
pricing requested).

6. Vendor should upload responses to Evaluation Criteria in Microsoft Word or Excel format.

7. If the Vendor is declaring any material confidential and exempt from Public Records, refer to 
Confidential Material/ Public Records and Exemptions for instructions on submitting 
confidential material.

8. After all files are uploaded, Vendor must submit and CONFIRM its offer (by entering 
password) for offer to be received through BidSync. 

9. If a solicitation requires an original Proposal Bond (per Special Instructions to Vendors), 
Vendor must submit in a sealed envelope, labeled with the solicitation number, title, date and 
the time of solicitation opening to:

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

A copy of the Proposal Bond should also be uploaded into Bid Sync; this does not replace 
the requirement to have an original proposal bond. Vendors must submit the original 
Proposal Bond, by the solicitation due date and time.  

Supplier: Brooks + Scarpa Architects
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Standard Instructions to Vendors
Request for Proposals, Request for Qualifications, or Request for Letters of Interest 

Vendors are instructed to read and follow the instructions carefully, as any misinterpretation or 
failure to comply with instructions may lead to a Vendor ’s submittal being rejected. 

Vendor MUST submit its solicitation response electronically and MUST confirm its submittal 
in order for the County to receive a valid response through BidSync.  Refer to the 

Purchasing Division website or contact BidSync for submittal instructions.

A. Responsiveness Criteria:

In accordance with Broward County Procurement Code Section 21.8.b.65, a Responsive Bidder 
[Vendor] means a person who has submitted a proposal which conforms in all material respects to 
a solicitation. The solicitation submittal of a responsive Vendor must be submitted on the required 
forms, which contain all required information, signatures, notarizations, insurance, bonding, security, 
or other mandated requirements required by the solicitation documents to be submitted at the time 
of proposal opening.

Failure to provide the information required below at the time of submittal opening may result in a 
recommendation Vendor is non-responsive by the Director of Purchasing. The Selection or 
Evaluation Committee will determine whether the firm is responsive to the requirements specified 
herein. The County reserves the right to waive minor technicalities or irregularities as is in the best 
interest of the County in accordance with Section 21.30.f.1(c) of the Broward County Procurement 
Code.

Below are standard responsiveness criteria; refer to Special Instructions to Vendors , for 
Additional Responsiveness Criteria requirement(s).

1. Lobbyist Registration Requirement Certification
Refer to Lobbyist Registration Requirement Certification. The completed form should be 
submitted with the solicitation response but must be submitted within three business days of 
County ’s request. Vendor may be deemed non-responsive for failure to fully comply within stated 
timeframes.  

2. Addenda 
The County reserves the right to amend this solicitation prior to the due date. Any change(s) to 
this solicitation will be conveyed through the written addenda process. Only written addenda will 
be binding. If a “must” addendum is issued, Vendor must follow instructions and submit required 
information, forms, or acknowledge addendum, as instructed therein. It is the responsibility of all 
potential Vendors to monitor the solicitation for any changing information, prior to submitting their 
response.

B. Responsibility Criteria:

Definition of a Responsible Vendor: In accordance with Section 21.8.b.64 of the Broward County 
Procurement Code, a Responsible Vendor means a Vendor who has the capability in all respects to 
perform the contract requirements, and the integrity and reliability which will assure good faith 
performance.

The Selection or Evaluation Committee will recommend to the awarding authority a determination of 
a Vendor ’s responsibility. At any time prior to award, the awarding authority may find that a Vendor is 
not responsible to receive a particular award. 

Failure to provide any of this required information and in the manner required may result in a 
recommendation by the Director of Purchasing that the Vendor is non-responsive. 

Below are standard responsibility criteria; refer to Special Instructions to Vendors, for Additional 
Responsibility Criteria requirement(s).

1. Litigation History  

a. All Vendors are required to disclose to the County all "material" cases filed, pending, or 
resolved during the last three (3) years prior to the solicitation response due date, whether 
such cases were brought by or against the Vendor, any parent or subsidiary of the Vendor, or 
any predecessor organization. A case is considered to be "material" if it relates, in whole or 
in part, to any of the following:

i. A similar type of work that the vendor is seeking to perform for the County under the 
current solicitation; 

ii. An allegation of negligence, error or omissions, or malpractice against the vendor or any 
of its principals or agents who would be performing work under the current 
solicitation;

iii. A vendor's default, termination, suspension, failure to perform, or improper performance 
in connection with any contract;

iv. The financial condition of the vendor, including any bankruptcy petition (voluntary and 
involuntary) or receivership; or

v. A criminal proceeding or hearing concerning business-related offenses in which the 
vendor or its principals (including officers) were/are defendants.

b. For each material case, the Vendor is required to provide all information identified on the 
Litigation History Form .

c. The County will consider a Vendor's litigation history information in its review and 
determination of responsibility. 

d. If the Vendor is a joint venture, the information provided should encompass the joint venture 
and each of the entities forming the joint venture. 

e. A Vendor is also required to disclose to the County any and all case(s) that exist between the 
County and any of the Vendor's subcontractors/subconsultants proposed to work on this 
project.

f. Failure to disclose any material case, or to provide all requested information in connection 
with each such case, may result in the Vendor being deemed non-responsive.  

2. Financial Information  

a. All Vendors are required to provide the Vendor's financial statements at the time of submittal 
in order to demonstrate the Vendor's financial capabilities. 

b. Each Vendor shall submit its most recent two years of financial statements for review. The 
financial statements are not required to be audited financial statements. The annual financial 
statements will be in the form of:  

i. Balance sheets, income statements and annual reports; or 
ii. Tax returns; or 
iii. SEC filings. 

If tax returns are submitted, ensure it does not include any personal information (as defined 
under Florida Statutes Section 501.171, Florida Statutes), such as social security numbers, 
bank account or credit card numbers, or any personal pin numbers. If any personal 
information data is part of financial statements, redact information prior to submitting a 
response the County.    

c. If a Vendor has been in business for less than the number of years of required financial 
statements, then the Vendor must disclose all years that the Vendor has been in business, 
including any partial year-to-date financial statements. 

d. The County may consider the unavailability of the most recent year ’s financial statements and 
whether the Vendor acted in good faith in disclosing the financial documents in its 
evaluation.  

e. Any claim of confidentiality on financial statements should be asserted at the time of 
submittal. Refer to Standard Instructions to Vendors , Confidential Material/ Public 
Records and Exemptions for instructions on submitting confidential financial statements. The 
Vendor ’s failure to provide the information as instructed may lead to the information 
becoming public.  

f. Although the review of a Vendor's financial information is an issue of responsibility, the failure 
to either provide the financial documentation or correctly assert a confidentiality claim 
pursuant the Florida Public Records Law and the solicitation requirements (Confidential 
Material/ Public Records and Exemptions section) may result in a recommendation of non-
responsiveness by the Director of Purchasing. 

3. Authority to Conduct Business in Florida

a. A Vendor must have the authority to transact business in the State of Florida and be in good 
standing with the Florida Secretary of State. For further information, contact the Florida 
Department of State, Division of Corporations. 

b. The County will review the Vendor ’s business status based on the information provided in 
response to this solicitation. 

c. It is the Vendor ’s responsibility to comply with all state and local business requirements. 

d. Vendor should list its active Florida Department of State Division of Corporations Document 
Number (or Registration No. for fictitious names) in the Vendor Questionnaire, Question 
No. 10.  

e. If a Vendor is an out-of-state or foreign corporation or partnership, the Vendor must obtain the 
authority to transact business in the State of Florida or show evidence of application for the 
authority to transact business in the State of Florida, upon request of the County. 

f. A Vendor that is not in good standing with the Florida Secretary of State at the time of a 
submission to this solicitation may be deemed non-responsible.  

g. If successful in obtaining a contract award under this solicitation, the Vendor must remain in 
good standing throughout the contractual period of performance.

4. Affiliated Entities of the Principal(s)

a. All Vendors are required to disclose the names and addresses of “affiliated entities” of the 
Vendor ’s principal(s) over the last five (5) years (from the solicitation opening deadline) that 
have acted as a prime Vendor with the County. The Vendor is required to provide all 
information required on the Affiliated Entities of the Principal(s) Certification Form .

b. The County will review all affiliated entities of the Vendor ’s principal(s) for contract 
performance evaluations and the compliance history with the County ’s Small Business 
Program, including CBE, DBE and SBE goal attainment requirements. “Affiliated entities” of 
the principal(s) are those entities related to the Vendor by the sharing of stock or other 
means of control, including but not limited to a subsidiary, parent or sibling entity. 

c. The County will consider the contract performance evaluations and the compliance history of 
the affiliated entities of the Vendor's principals in its review and determination of 
responsibility. 

5. Insurance Requirements

The Insurance Requirement Form reflects the insurance requirements deemed necessary for 
this project. It is not necessary to have this level of insurance in effect at the time of submittal, 
but it is necessary to submit certificates indicating that the Vendor currently carries the 
insurance or to submit a letter from the carrier indicating it can provide insurance coverages. 

C. Additional Information and Certifications
The following forms and supporting information (if applicable) should be returned with Vendor ’s 
submittal. If not provided with submittal, the Vendor must submit within three business days of 
County ’s request. Failure to timely submit may affect Vendor ’s evaluation.

1. Vendor Questionnaire 
Vendor is required to submit detailed information on their firm. Refer to the Vendor 
Questionnaire and submit as instructed.  

2. Standard Certifications 
Vendor is required to certify to the below requirements. Refer to the Standard Certifications 
and submit as instructed.

a. Cone of Silence Requirement Certification 
b. Drug-Free Workplace Certification
c. Non-Collusion Certification
d. Public Entities Crimes Certification
e. Scrutinized Companies List Certification

3. Subcontractors/Subconsultants/Suppliers Requirement 
The Vendor shall submit a listing of all subcontractors, subconsultants, and major material 
suppliers, if any, and the portion of the contract they will perform. Vendors must follow the 
instructions included on the Subcontractors/Subconsultants/Suppliers Information Form
and submit as instructed.   

D. Standard Agreement Language Requirements

1. The acceptance of or any exceptions taken to the terms and conditions of the County ’s 
Agreement shall be considered a part of a Vendor ’s submittal and will be considered by the 
Selection or Evaluation Committee. 

2. The applicable Agreement terms and conditions for this solicitation are indicated in the Special 
Instructions to Vendors.

3. Vendors are required to review the applicable terms and conditions and submit the Agreement 
Exception Form. If the Agreement Exception Form is not provided with the submittal, it shall 
be deemed an affirmation by the Vendor that it accepts the Agreement terms and conditions as 
disclosed in the solicitation.

4. If exceptions are taken, the Vendor must specifically identify each term and condition with which it 
is taking an exception. Any exception not specifically listed is deemed waived.  Simply identifying 
a section or article number is not sufficient to state an exception. Provide either a redlined 
version of the specific change(s) or specific proposed alternative language. Additionally, a brief 
justification specifically addressing each provision to which an exception is taken should be 
provided. 

5. Submission of any exceptions to the Agreement does not denote acceptance by the County. 
Furthermore, taking exceptions to the County ’s terms and conditions may be viewed unfavorably 
by the Selection or Evaluation Committee and ultimately may impact the overall evaluation of a 
Vendor ’s submittal.

E. Evaluation Criteria

1. The Selection or Evaluation Committee will evaluate Vendors as per the Evaluation Criteria. 
The County reserves the right to obtain additional information from a Vendor. 

2. Vendor has a continuing obligation to inform the County in writing of any material changes to the 
information it has previously submitted. The County reserves the right to request additional 
information from Vendor at any time.

3. For Request for Proposals, the following shall apply: 

a. The Director of Purchasing may recommend to the Evaluation Committee to short list the 
most qualified firms prior to the Final Evaluation. 

b. The Evaluation Criteria identifies points available; a total of 100 points is available.  

c. If the Evaluation Criteria includes a request for pricing, the total points awarded for price is 
determined by applying the following formula:

(Lowest Proposed Price/Vendor ’s Price) x (Maximum Number of Points for Price) 
= Price Score

d. After completion of scoring, the County may negotiate pricing as in its best interest. 

4. For Requests for Letters of Interest or Request for Qualifications, the following shall apply:

a. The Selection or Evaluation Committee will create a short list of the most qualified firms. 

b. The Selection or Evaluation Committee will either:

i. Rank shortlisted firms; or 
ii. If the solicitation is part of a two-step procurement, shortlisted firms will be requested to 

submit a response to the Step Two procurement.  

F. Demonstrations

If applicable, as indicated in Special Instructions to Vendors, Vendors will be required to demonstrate 
the nature of their offered solution. After receipt of submittals, all Vendors will receive a description 
of, and arrangements for, the desired demonstration. In accordance with Section 286.0113 of the 
Florida Statutes and pursuant to the direction of the Broward County Board of Commissioners, 
demonstrations are closed to only the vendor team and County staff. 

G. Presentations

Vendors that are found to be both responsive and responsible to the requirements of the solicitation 
and/or shortlisted (if applicable) will have an opportunity to make an oral presentation to the Selection 
or Evaluation Committee on the Vendor ’s approach to this project and the Vendor ’s ability to 
perform.  The committee may provide a list of subject matter for the discussion. All Vendor’s will 
have equal time to present but the question-and-answer time may vary. In accordance with Section 
286.0113 of the Florida Statutes and the direction of the Broward County Board of Commissioners, 
presentations during Selection or Evaluation Committee Meetings are closed. Only the Selection or 
Evaluation Committee members, County staff and the vendor and their team scheduled for that 
presentation will be present in the Meeting Room during the presentation and subsequent question 
and answer period.

H. Public Art and Design Program

If indicated in Special Instructions to Vendors, Public Art and Design Program, Section 1-88, 
Broward County Code of Ordinances, applies to this project. It is the intent of the County to 
functionally integrate art, when applicable, into capital projects and integrate artists ’ design concepts 
into this improvement project. The Vendor may be required to collaborate with the artist(s) on design 
development within the scope of this request. Artist(s) shall be selected by Broward County through 
an independent process. For additional information, contact the Broward County Cultural Division.

I. Committee Appointment

The Cone of Silence shall be in effect for County staff at the time of the Selection or Evaluation 
Committee appointment and for County Commissioners and Commission staff at the time of the 
Shortlist Meeting of the Selection Committee or the Initial Evaluation Meeting of the Evaluation 
Committee. The committee members appointed for this solicitation are available on the Purchasing 
Division ’s website under Committee Appointment. 

J. Committee Questions, Request for Clarifications, Additional Information

At any committee meeting, the Selection or Evaluation Committee members may ask questions, 
request clarification, or require additional information of any Vendor ’s submittal or proposal. It is 
highly recommended Vendors attend to answer any committee questions (if requested), including a 
Vendor representative that has the authority to bind. 

Vendor ’s answers may impact evaluation (and scoring, if applicable). Upon written request to the 
Purchasing Agent prior to the meeting, a conference call number will be made available for Vendor 
participation via teleconference. Only Vendors that are found to be both responsive and responsible 
to the requirements of the solicitation and/or shortlisted (if applicable) are requested to participate in 
a final (or presentation) Selection or Evaluation committee meeting. 

K. Vendor Questions

The County provides a specified time for Vendors to ask questions and seek clarification regarding 
solicitation requirements. All questions or clarification inquiries must be submitted through BidSync 
by the date and time referenced in the solicitation document (including any addenda).  The County 
will respond to questions via Bid Sync.

L. Confidential Material/ Public Records and Exemptions

1. Broward County is a public agency subject to Chapter 119, Florida Statutes. Upon receipt, all 
submittals become "public records" and shall be subject to public disclosure consistent with 
Chapter 119, Florida Statutes. Submittals may be posted on the County ’s public website or 
included in a public records request response, unless there is a declaration of “confidentiality ” 
pursuant to the public records law and in accordance with the procedures in this section.   

2. Any confidential material(s) the Vendor asserts is exempt from public disclosure under Florida 
Statutes must be labeled as “Confidential”, and marked with the specific statute and subsection 
asserting exemption from Public Records.  

3. To submit confidential material, three hardcopies must be submitted in a sealed envelope, 
labeled with the solicitation number, title, date and the time of solicitation opening to:  

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

4. Material will not be treated as confidential if the Vendor does not cite the applicable Florida Statute
(s) allowing the document to be treated as confidential. 

5. Any materials that the Vendor claims to be confidential and exempt from public records must be 
marked and separated from the submittal. If the Vendor does not comply with these instructions, 
the Vendor ’s claim for confidentiality will be deemed as waived.

6. Submitting confidential material may impact full discussion of your submittal by the Selection or 
Evaluation Committee because the Committee will be unable to discuss the details contained in 
the documents cloaked as confidential at the publicly noticed Committee meeting. 

M. Copyrighted Materials

Copyrighted material is not exempt from the Public Records Law, Chapter 119, Florida Statutes.  
Submission of copyrighted material in response to any solicitation will constitute a license and 
permission for the County to make copies (including electronic copies) as reasonably necessary for 
the use by County staff and agents, as well as to make the materials available for inspection or 
production pursuant to Public Records Law, Chapter 119, Florida Statutes.

N. State and Local Preferences

If the solicitation involves a federally funded project where the fund requirements prohibit the use of 
state and/or local preferences, such preferences contained in the Local Preference Ordinance and 
Broward County Procurement Code will not be applied in the procurement process.

O. Local Preference

Except where otherwise prohibited by federal or state law or other funding source restrictions, a 
local Vendor whose submittal is within 5% of the highest total ranked Vendor outside of the 
preference area will become the Vendor with whom the County will proceed with negotiations for a 
final contract. Refer to Local Vendor Certification Form (Preference and Tiebreaker) for further 
information. 

P. Tiebreaker Criteria

In accordance with Section 21.31.d of the Broward County Procurement Code, the tiebreaker criteria 
shall be applied based upon the information provided in the Vendor's response to the solicitation. In 
order to receive credit for any tiebreaker criterion, complete and accurate information must be 
contained in the Vendor ’s submittal.  

1. Local Vendor Certification Form (Preference and Tiebreaker); 
2. Domestic Partnership Act Certification (Requirement and Tiebreaker);
3. Tiebreaker Criteria Form: Volume of Work Over Five Years 

Q. Posting of Solicitation Results and Recommendations

The Broward County Purchasing Division's website is the location for the County's posting of all 
solicitations and contract award results. It is the obligation of each Vendor to monitor the website in 
order to obtain complete and timely information.  

R. Review and Evaluation of Responses

A Selection or Evaluation Committee is responsible for recommending the most qualified Vendor(s). 
The process for this procurement may proceed in the following manner:

1. The Purchasing Division delivers the solicitation submittals to agency staff for summarization for 
the committee members. Agency staff prepares a report, including a matrix of responses 
submitted by the Vendors. This may include a technical review, if applicable.

2. Staff identifies any incomplete responses. The Director of Purchasing reviews the information 
and makes a recommendation to the Selection or Evaluation Committee as to each Vendor ’s 
responsiveness to the requirements of the solicitation. The final determination of responsiveness 
rests solely on the decision of the committee.  

3. At any time prior to award, the awarding authority may find that a Vendor is not responsible to 
receive a particular award. The awarding authority may consider the following factors, without 
limitation: debarment or removal from the authorized Vendors list or a final decree, declaration or 
order by a court or administrative hearing officer or tribunal of competent jurisdiction that the 
Vendor has breached or failed to perform a contract, claims history of the Vendor, performance 
history on a County contract(s), an unresolved concern, or any other cause under this code and 
Florida law for evaluating the responsibility of a Vendor.

S. Vendor Protest 

Sections 21.118 and 21.120 of the Broward County Procurement Code set forth procedural 
requirements that apply if a Vendor intends to protest a solicitation or proposed award of a contract 
and state in part the following:

1. Any protest concerning the solicitation or other solicitation specifications or requirements 
must be made and received by the County within seven business days from the posting of 
the solicitation or addendum on the Purchasing Division ’s website. Such protest must be 
made in writing to the Director of Purchasing. Failure to timely protest solicitation 
specifications or requirements is a waiver of the ability to protest the specifications or 
requirements. 

2. Any protest concerning a solicitation or proposed award above the award authority of the 
Director of Purchasing, after the RLI or RFP opening, shall be submitted in writing and 
received by the Director of Purchasing within five business days from the posting of the 
recommendation of award for Invitation to Bids or the final recommendation of ranking for 
Request for Letters of Interest and Request for Proposals on the Purchasing Division's 
website.

3. Any actual or prospective Vendor who has a substantial interest in and is aggrieved in 
connection with the proposed award of a contract that does not exceed the amount of the 
award authority of the Director of Purchasing, may protest to the Director of Purchasing. The 
protest shall be submitted in writing and received within three (3) business days from the 
posting of the recommendation of award for Invitation to Bids or the final recommendation of 
ranking for Request for Letters of Interest and Request for Proposals on the Purchasing 
Division's website.

4. For purposes of this section, a business day is defined as Monday through Friday between 
8:30 a.m. and 5:00 p.m. Failure to timely file a protest within the time prescribed for a 
proposed contract award shall be a waiver of the Vendor's right to protest.

5. As a condition of initiating any protest, the protestor shall present the Director of Purchasing a 
nonrefundable filing fee in accordance with the table below. 

Estimated Contract Amount               Filing Fee
$30,000 - $250,000                             $ 500
$250,001 - $500,000                           $1,000
$500,001 - $5 million                          $3,000
Over $5 million                                    5,000

If no contract proposal amount was submitted, the estimated contract amount shall be the 
County ’s estimated contract price for the project. The County may accept cash, money 
order, certified check, or cashier ’s check, payable to Broward County Board of 
Commissioners. 

T. Right of Appeal

Pursuant to Section 21.83.d of the Broward County Procurement Code, any Vendor that has a 
substantial interest in the matter and is dissatisfied or aggrieved in connection with the Selection or 
Evaluation Committee ’s determination of responsiveness may appeal the determination pursuant to 
Section 21.120 of the Broward County Procurement Code. 

1. The appeal must be in writing and sent to the Director of Purchasing within ten (10) calendar 
days of the determination by the Selection or Evaluation Committee to be deemed timely. 

2. As required by Section 21.120, the appeal must be accompanied by an appeal bond by a 
Vendor having standing to protest and must comply with all other requirements of this 
section. 

3. The institution and filing of an appeal is an administrative remedy to be employed prior to the 
institution and filing of any civil action against the County concerning the subject matter of the 
appeal. 

U. Rejection of Responses

The Selection or Evaluation Committee may recommend rejecting all submittals as in the best 
interests of the County. The rejection shall be made by the Director of Purchasing, except when a 
solicitation was approved by the Board, in which case the rejection shall be made by the Board.

V. Negotiations

The County intends to conduct the first negotiation meeting no later than two weeks after approval of 
the final ranking as recommended by the Selection or Evaluation Committee. At least one of the 
representatives for the Vendor participating in negotiations with the County must be authorized to 
bind the Vendor. In the event that the negotiations are not successful within a reasonable timeframe 
(notification will be provided to the Vendor) an impasse will be declared and negotiations with the 
first-ranked Vendor will cease. Negotiations will begin with the next ranked Vendor, etc. until such 
time that all requirements of Broward County Procurement Code have been met. In accordance with 
Section 286.0113 of the Florida Statutes and the direction of the Broward County Board of 
Commissioners, negotiations resulting from Selection or Evaluation Committee Meetings are 
closed.  Only County staff and the selected vendor and their team will be present during 
negotiations. 

W. Submittal Instructions:

1. Broward County does not require any personal information (as defined under Section 
501.171, Florida Statutes), such as social security numbers, driver license numbers, 
passport, military ID, bank account or credit card numbers, or any personal pin numbers, in 
order to submit a response for ANY Broward County solicitation. DO NOT INCLUDE any 
personal information data in any document submitted to the County. If any personal 
information data is part of a submittal, this information must be redacted prior to submitting a 
response to the County.    

2. Vendor MUST submit its solicitation response electronically and MUST confirm its 
submittal in order for the County to receive a valid response through BidSync.   It is 
the Vendor ’s sole responsibility to assure its response is submitted and received through 
BidSync by the date and time specified in the solicitation. 

3. The County will not consider solicitation responses received by other means. Vendors are 
encouraged to submit their responses in advance of the due date and time specified in the 
solicitation document. In the event that the Vendor is having difficulty submitting the 
solicitation document through Bid Sync, immediately notify the Purchasing Agent and then 
contact BidSync for technical assistance.

4. Vendor must view, submit, and/or accept each of the documents in BidSync. Web-fillable 
forms can be filled out and submitted through BidSync. 

5. After all documents are viewed, submitted, and/or accepted in BidSync, the Vendor must 
upload additional information requested by the solicitation (i.e. Evaluation Criteria and 
Financials Statements) in the Item Response Form in BidSync, under line one (regardless if 
pricing requested).

6. Vendor should upload responses to Evaluation Criteria in Microsoft Word or Excel format.

7. If the Vendor is declaring any material confidential and exempt from Public Records, refer to 
Confidential Material/ Public Records and Exemptions for instructions on submitting 
confidential material.

8. After all files are uploaded, Vendor must submit and CONFIRM its offer (by entering 
password) for offer to be received through BidSync. 

9. If a solicitation requires an original Proposal Bond (per Special Instructions to Vendors), 
Vendor must submit in a sealed envelope, labeled with the solicitation number, title, date and 
the time of solicitation opening to:

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

A copy of the Proposal Bond should also be uploaded into Bid Sync; this does not replace 
the requirement to have an original proposal bond. Vendors must submit the original 
Proposal Bond, by the solicitation due date and time.  

Supplier: Brooks + Scarpa Architects
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Standard Instructions to Vendors
Request for Proposals, Request for Qualifications, or Request for Letters of Interest 

Vendors are instructed to read and follow the instructions carefully, as any misinterpretation or 
failure to comply with instructions may lead to a Vendor ’s submittal being rejected. 

Vendor MUST submit its solicitation response electronically and MUST confirm its submittal 
in order for the County to receive a valid response through BidSync.  Refer to the 

Purchasing Division website or contact BidSync for submittal instructions.

A. Responsiveness Criteria:

In accordance with Broward County Procurement Code Section 21.8.b.65, a Responsive Bidder 
[Vendor] means a person who has submitted a proposal which conforms in all material respects to 
a solicitation. The solicitation submittal of a responsive Vendor must be submitted on the required 
forms, which contain all required information, signatures, notarizations, insurance, bonding, security, 
or other mandated requirements required by the solicitation documents to be submitted at the time 
of proposal opening.

Failure to provide the information required below at the time of submittal opening may result in a 
recommendation Vendor is non-responsive by the Director of Purchasing. The Selection or 
Evaluation Committee will determine whether the firm is responsive to the requirements specified 
herein. The County reserves the right to waive minor technicalities or irregularities as is in the best 
interest of the County in accordance with Section 21.30.f.1(c) of the Broward County Procurement 
Code.

Below are standard responsiveness criteria; refer to Special Instructions to Vendors , for 
Additional Responsiveness Criteria requirement(s).

1. Lobbyist Registration Requirement Certification
Refer to Lobbyist Registration Requirement Certification. The completed form should be 
submitted with the solicitation response but must be submitted within three business days of 
County ’s request. Vendor may be deemed non-responsive for failure to fully comply within stated 
timeframes.  

2. Addenda 
The County reserves the right to amend this solicitation prior to the due date. Any change(s) to 
this solicitation will be conveyed through the written addenda process. Only written addenda will 
be binding. If a “must” addendum is issued, Vendor must follow instructions and submit required 
information, forms, or acknowledge addendum, as instructed therein. It is the responsibility of all 
potential Vendors to monitor the solicitation for any changing information, prior to submitting their 
response.

B. Responsibility Criteria:

Definition of a Responsible Vendor: In accordance with Section 21.8.b.64 of the Broward County 
Procurement Code, a Responsible Vendor means a Vendor who has the capability in all respects to 
perform the contract requirements, and the integrity and reliability which will assure good faith 
performance.

The Selection or Evaluation Committee will recommend to the awarding authority a determination of 
a Vendor ’s responsibility. At any time prior to award, the awarding authority may find that a Vendor is 
not responsible to receive a particular award. 

Failure to provide any of this required information and in the manner required may result in a 
recommendation by the Director of Purchasing that the Vendor is non-responsive. 

Below are standard responsibility criteria; refer to Special Instructions to Vendors, for Additional 
Responsibility Criteria requirement(s).

1. Litigation History  

a. All Vendors are required to disclose to the County all "material" cases filed, pending, or 
resolved during the last three (3) years prior to the solicitation response due date, whether 
such cases were brought by or against the Vendor, any parent or subsidiary of the Vendor, or 
any predecessor organization. A case is considered to be "material" if it relates, in whole or 
in part, to any of the following:

i. A similar type of work that the vendor is seeking to perform for the County under the 
current solicitation; 

ii. An allegation of negligence, error or omissions, or malpractice against the vendor or any 
of its principals or agents who would be performing work under the current 
solicitation;

iii. A vendor's default, termination, suspension, failure to perform, or improper performance 
in connection with any contract;

iv. The financial condition of the vendor, including any bankruptcy petition (voluntary and 
involuntary) or receivership; or

v. A criminal proceeding or hearing concerning business-related offenses in which the 
vendor or its principals (including officers) were/are defendants.

b. For each material case, the Vendor is required to provide all information identified on the 
Litigation History Form .

c. The County will consider a Vendor's litigation history information in its review and 
determination of responsibility. 

d. If the Vendor is a joint venture, the information provided should encompass the joint venture 
and each of the entities forming the joint venture. 

e. A Vendor is also required to disclose to the County any and all case(s) that exist between the 
County and any of the Vendor's subcontractors/subconsultants proposed to work on this 
project.

f. Failure to disclose any material case, or to provide all requested information in connection 
with each such case, may result in the Vendor being deemed non-responsive.  

2. Financial Information  

a. All Vendors are required to provide the Vendor's financial statements at the time of submittal 
in order to demonstrate the Vendor's financial capabilities. 

b. Each Vendor shall submit its most recent two years of financial statements for review. The 
financial statements are not required to be audited financial statements. The annual financial 
statements will be in the form of:  

i. Balance sheets, income statements and annual reports; or 
ii. Tax returns; or 
iii. SEC filings. 

If tax returns are submitted, ensure it does not include any personal information (as defined 
under Florida Statutes Section 501.171, Florida Statutes), such as social security numbers, 
bank account or credit card numbers, or any personal pin numbers. If any personal 
information data is part of financial statements, redact information prior to submitting a 
response the County.    

c. If a Vendor has been in business for less than the number of years of required financial 
statements, then the Vendor must disclose all years that the Vendor has been in business, 
including any partial year-to-date financial statements. 

d. The County may consider the unavailability of the most recent year ’s financial statements and 
whether the Vendor acted in good faith in disclosing the financial documents in its 
evaluation.  

e. Any claim of confidentiality on financial statements should be asserted at the time of 
submittal. Refer to Standard Instructions to Vendors , Confidential Material/ Public 
Records and Exemptions for instructions on submitting confidential financial statements. The 
Vendor ’s failure to provide the information as instructed may lead to the information 
becoming public.  

f. Although the review of a Vendor's financial information is an issue of responsibility, the failure 
to either provide the financial documentation or correctly assert a confidentiality claim 
pursuant the Florida Public Records Law and the solicitation requirements (Confidential 
Material/ Public Records and Exemptions section) may result in a recommendation of non-
responsiveness by the Director of Purchasing. 

3. Authority to Conduct Business in Florida

a. A Vendor must have the authority to transact business in the State of Florida and be in good 
standing with the Florida Secretary of State. For further information, contact the Florida 
Department of State, Division of Corporations. 

b. The County will review the Vendor ’s business status based on the information provided in 
response to this solicitation. 

c. It is the Vendor ’s responsibility to comply with all state and local business requirements. 

d. Vendor should list its active Florida Department of State Division of Corporations Document 
Number (or Registration No. for fictitious names) in the Vendor Questionnaire, Question 
No. 10.  

e. If a Vendor is an out-of-state or foreign corporation or partnership, the Vendor must obtain the 
authority to transact business in the State of Florida or show evidence of application for the 
authority to transact business in the State of Florida, upon request of the County. 

f. A Vendor that is not in good standing with the Florida Secretary of State at the time of a 
submission to this solicitation may be deemed non-responsible.  

g. If successful in obtaining a contract award under this solicitation, the Vendor must remain in 
good standing throughout the contractual period of performance.

4. Affiliated Entities of the Principal(s)

a. All Vendors are required to disclose the names and addresses of “affiliated entities” of the 
Vendor ’s principal(s) over the last five (5) years (from the solicitation opening deadline) that 
have acted as a prime Vendor with the County. The Vendor is required to provide all 
information required on the Affiliated Entities of the Principal(s) Certification Form .

b. The County will review all affiliated entities of the Vendor ’s principal(s) for contract 
performance evaluations and the compliance history with the County ’s Small Business 
Program, including CBE, DBE and SBE goal attainment requirements. “Affiliated entities” of 
the principal(s) are those entities related to the Vendor by the sharing of stock or other 
means of control, including but not limited to a subsidiary, parent or sibling entity. 

c. The County will consider the contract performance evaluations and the compliance history of 
the affiliated entities of the Vendor's principals in its review and determination of 
responsibility. 

5. Insurance Requirements

The Insurance Requirement Form reflects the insurance requirements deemed necessary for 
this project. It is not necessary to have this level of insurance in effect at the time of submittal, 
but it is necessary to submit certificates indicating that the Vendor currently carries the 
insurance or to submit a letter from the carrier indicating it can provide insurance coverages. 

C. Additional Information and Certifications
The following forms and supporting information (if applicable) should be returned with Vendor ’s 
submittal. If not provided with submittal, the Vendor must submit within three business days of 
County ’s request. Failure to timely submit may affect Vendor ’s evaluation.

1. Vendor Questionnaire 
Vendor is required to submit detailed information on their firm. Refer to the Vendor 
Questionnaire and submit as instructed.  

2. Standard Certifications 
Vendor is required to certify to the below requirements. Refer to the Standard Certifications 
and submit as instructed.

a. Cone of Silence Requirement Certification 
b. Drug-Free Workplace Certification
c. Non-Collusion Certification
d. Public Entities Crimes Certification
e. Scrutinized Companies List Certification

3. Subcontractors/Subconsultants/Suppliers Requirement 
The Vendor shall submit a listing of all subcontractors, subconsultants, and major material 
suppliers, if any, and the portion of the contract they will perform. Vendors must follow the 
instructions included on the Subcontractors/Subconsultants/Suppliers Information Form
and submit as instructed.   

D. Standard Agreement Language Requirements

1. The acceptance of or any exceptions taken to the terms and conditions of the County ’s 
Agreement shall be considered a part of a Vendor ’s submittal and will be considered by the 
Selection or Evaluation Committee. 

2. The applicable Agreement terms and conditions for this solicitation are indicated in the Special 
Instructions to Vendors.

3. Vendors are required to review the applicable terms and conditions and submit the Agreement 
Exception Form. If the Agreement Exception Form is not provided with the submittal, it shall 
be deemed an affirmation by the Vendor that it accepts the Agreement terms and conditions as 
disclosed in the solicitation.

4. If exceptions are taken, the Vendor must specifically identify each term and condition with which it 
is taking an exception. Any exception not specifically listed is deemed waived.  Simply identifying 
a section or article number is not sufficient to state an exception. Provide either a redlined 
version of the specific change(s) or specific proposed alternative language. Additionally, a brief 
justification specifically addressing each provision to which an exception is taken should be 
provided. 

5. Submission of any exceptions to the Agreement does not denote acceptance by the County. 
Furthermore, taking exceptions to the County ’s terms and conditions may be viewed unfavorably 
by the Selection or Evaluation Committee and ultimately may impact the overall evaluation of a 
Vendor ’s submittal.

E. Evaluation Criteria

1. The Selection or Evaluation Committee will evaluate Vendors as per the Evaluation Criteria. 
The County reserves the right to obtain additional information from a Vendor. 

2. Vendor has a continuing obligation to inform the County in writing of any material changes to the 
information it has previously submitted. The County reserves the right to request additional 
information from Vendor at any time.

3. For Request for Proposals, the following shall apply: 

a. The Director of Purchasing may recommend to the Evaluation Committee to short list the 
most qualified firms prior to the Final Evaluation. 

b. The Evaluation Criteria identifies points available; a total of 100 points is available.  

c. If the Evaluation Criteria includes a request for pricing, the total points awarded for price is 
determined by applying the following formula:

(Lowest Proposed Price/Vendor ’s Price) x (Maximum Number of Points for Price) 
= Price Score

d. After completion of scoring, the County may negotiate pricing as in its best interest. 

4. For Requests for Letters of Interest or Request for Qualifications, the following shall apply:

a. The Selection or Evaluation Committee will create a short list of the most qualified firms. 

b. The Selection or Evaluation Committee will either:

i. Rank shortlisted firms; or 
ii. If the solicitation is part of a two-step procurement, shortlisted firms will be requested to 

submit a response to the Step Two procurement.  

F. Demonstrations

If applicable, as indicated in Special Instructions to Vendors, Vendors will be required to demonstrate 
the nature of their offered solution. After receipt of submittals, all Vendors will receive a description 
of, and arrangements for, the desired demonstration. In accordance with Section 286.0113 of the 
Florida Statutes and pursuant to the direction of the Broward County Board of Commissioners, 
demonstrations are closed to only the vendor team and County staff. 

G. Presentations

Vendors that are found to be both responsive and responsible to the requirements of the solicitation 
and/or shortlisted (if applicable) will have an opportunity to make an oral presentation to the Selection 
or Evaluation Committee on the Vendor ’s approach to this project and the Vendor ’s ability to 
perform.  The committee may provide a list of subject matter for the discussion. All Vendor’s will 
have equal time to present but the question-and-answer time may vary. In accordance with Section 
286.0113 of the Florida Statutes and the direction of the Broward County Board of Commissioners, 
presentations during Selection or Evaluation Committee Meetings are closed. Only the Selection or 
Evaluation Committee members, County staff and the vendor and their team scheduled for that 
presentation will be present in the Meeting Room during the presentation and subsequent question 
and answer period.

H. Public Art and Design Program

If indicated in Special Instructions to Vendors, Public Art and Design Program, Section 1-88, 
Broward County Code of Ordinances, applies to this project. It is the intent of the County to 
functionally integrate art, when applicable, into capital projects and integrate artists ’ design concepts 
into this improvement project. The Vendor may be required to collaborate with the artist(s) on design 
development within the scope of this request. Artist(s) shall be selected by Broward County through 
an independent process. For additional information, contact the Broward County Cultural Division.

I. Committee Appointment

The Cone of Silence shall be in effect for County staff at the time of the Selection or Evaluation 
Committee appointment and for County Commissioners and Commission staff at the time of the 
Shortlist Meeting of the Selection Committee or the Initial Evaluation Meeting of the Evaluation 
Committee. The committee members appointed for this solicitation are available on the Purchasing 
Division ’s website under Committee Appointment. 

J. Committee Questions, Request for Clarifications, Additional Information

At any committee meeting, the Selection or Evaluation Committee members may ask questions, 
request clarification, or require additional information of any Vendor ’s submittal or proposal. It is 
highly recommended Vendors attend to answer any committee questions (if requested), including a 
Vendor representative that has the authority to bind. 

Vendor ’s answers may impact evaluation (and scoring, if applicable). Upon written request to the 
Purchasing Agent prior to the meeting, a conference call number will be made available for Vendor 
participation via teleconference. Only Vendors that are found to be both responsive and responsible 
to the requirements of the solicitation and/or shortlisted (if applicable) are requested to participate in 
a final (or presentation) Selection or Evaluation committee meeting. 

K. Vendor Questions

The County provides a specified time for Vendors to ask questions and seek clarification regarding 
solicitation requirements. All questions or clarification inquiries must be submitted through BidSync 
by the date and time referenced in the solicitation document (including any addenda).  The County 
will respond to questions via Bid Sync.

L. Confidential Material/ Public Records and Exemptions

1. Broward County is a public agency subject to Chapter 119, Florida Statutes. Upon receipt, all 
submittals become "public records" and shall be subject to public disclosure consistent with 
Chapter 119, Florida Statutes. Submittals may be posted on the County ’s public website or 
included in a public records request response, unless there is a declaration of “confidentiality ” 
pursuant to the public records law and in accordance with the procedures in this section.   

2. Any confidential material(s) the Vendor asserts is exempt from public disclosure under Florida 
Statutes must be labeled as “Confidential”, and marked with the specific statute and subsection 
asserting exemption from Public Records.  

3. To submit confidential material, three hardcopies must be submitted in a sealed envelope, 
labeled with the solicitation number, title, date and the time of solicitation opening to:  

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

4. Material will not be treated as confidential if the Vendor does not cite the applicable Florida Statute
(s) allowing the document to be treated as confidential. 

5. Any materials that the Vendor claims to be confidential and exempt from public records must be 
marked and separated from the submittal. If the Vendor does not comply with these instructions, 
the Vendor ’s claim for confidentiality will be deemed as waived.

6. Submitting confidential material may impact full discussion of your submittal by the Selection or 
Evaluation Committee because the Committee will be unable to discuss the details contained in 
the documents cloaked as confidential at the publicly noticed Committee meeting. 

M. Copyrighted Materials

Copyrighted material is not exempt from the Public Records Law, Chapter 119, Florida Statutes.  
Submission of copyrighted material in response to any solicitation will constitute a license and 
permission for the County to make copies (including electronic copies) as reasonably necessary for 
the use by County staff and agents, as well as to make the materials available for inspection or 
production pursuant to Public Records Law, Chapter 119, Florida Statutes.

N. State and Local Preferences

If the solicitation involves a federally funded project where the fund requirements prohibit the use of 
state and/or local preferences, such preferences contained in the Local Preference Ordinance and 
Broward County Procurement Code will not be applied in the procurement process.

O. Local Preference

Except where otherwise prohibited by federal or state law or other funding source restrictions, a 
local Vendor whose submittal is within 5% of the highest total ranked Vendor outside of the 
preference area will become the Vendor with whom the County will proceed with negotiations for a 
final contract. Refer to Local Vendor Certification Form (Preference and Tiebreaker) for further 
information. 

P. Tiebreaker Criteria

In accordance with Section 21.31.d of the Broward County Procurement Code, the tiebreaker criteria 
shall be applied based upon the information provided in the Vendor's response to the solicitation. In 
order to receive credit for any tiebreaker criterion, complete and accurate information must be 
contained in the Vendor ’s submittal.  

1. Local Vendor Certification Form (Preference and Tiebreaker); 
2. Domestic Partnership Act Certification (Requirement and Tiebreaker);
3. Tiebreaker Criteria Form: Volume of Work Over Five Years 

Q. Posting of Solicitation Results and Recommendations

The Broward County Purchasing Division's website is the location for the County's posting of all 
solicitations and contract award results. It is the obligation of each Vendor to monitor the website in 
order to obtain complete and timely information.  

R. Review and Evaluation of Responses

A Selection or Evaluation Committee is responsible for recommending the most qualified Vendor(s). 
The process for this procurement may proceed in the following manner:

1. The Purchasing Division delivers the solicitation submittals to agency staff for summarization for 
the committee members. Agency staff prepares a report, including a matrix of responses 
submitted by the Vendors. This may include a technical review, if applicable.

2. Staff identifies any incomplete responses. The Director of Purchasing reviews the information 
and makes a recommendation to the Selection or Evaluation Committee as to each Vendor ’s 
responsiveness to the requirements of the solicitation. The final determination of responsiveness 
rests solely on the decision of the committee.  

3. At any time prior to award, the awarding authority may find that a Vendor is not responsible to 
receive a particular award. The awarding authority may consider the following factors, without 
limitation: debarment or removal from the authorized Vendors list or a final decree, declaration or 
order by a court or administrative hearing officer or tribunal of competent jurisdiction that the 
Vendor has breached or failed to perform a contract, claims history of the Vendor, performance 
history on a County contract(s), an unresolved concern, or any other cause under this code and 
Florida law for evaluating the responsibility of a Vendor.

S. Vendor Protest 

Sections 21.118 and 21.120 of the Broward County Procurement Code set forth procedural 
requirements that apply if a Vendor intends to protest a solicitation or proposed award of a contract 
and state in part the following:

1. Any protest concerning the solicitation or other solicitation specifications or requirements 
must be made and received by the County within seven business days from the posting of 
the solicitation or addendum on the Purchasing Division ’s website. Such protest must be 
made in writing to the Director of Purchasing. Failure to timely protest solicitation 
specifications or requirements is a waiver of the ability to protest the specifications or 
requirements. 

2. Any protest concerning a solicitation or proposed award above the award authority of the 
Director of Purchasing, after the RLI or RFP opening, shall be submitted in writing and 
received by the Director of Purchasing within five business days from the posting of the 
recommendation of award for Invitation to Bids or the final recommendation of ranking for 
Request for Letters of Interest and Request for Proposals on the Purchasing Division's 
website.

3. Any actual or prospective Vendor who has a substantial interest in and is aggrieved in 
connection with the proposed award of a contract that does not exceed the amount of the 
award authority of the Director of Purchasing, may protest to the Director of Purchasing. The 
protest shall be submitted in writing and received within three (3) business days from the 
posting of the recommendation of award for Invitation to Bids or the final recommendation of 
ranking for Request for Letters of Interest and Request for Proposals on the Purchasing 
Division's website.

4. For purposes of this section, a business day is defined as Monday through Friday between 
8:30 a.m. and 5:00 p.m. Failure to timely file a protest within the time prescribed for a 
proposed contract award shall be a waiver of the Vendor's right to protest.

5. As a condition of initiating any protest, the protestor shall present the Director of Purchasing a 
nonrefundable filing fee in accordance with the table below. 

Estimated Contract Amount               Filing Fee
$30,000 - $250,000                             $ 500
$250,001 - $500,000                           $1,000
$500,001 - $5 million                          $3,000
Over $5 million                                    5,000

If no contract proposal amount was submitted, the estimated contract amount shall be the 
County ’s estimated contract price for the project. The County may accept cash, money 
order, certified check, or cashier ’s check, payable to Broward County Board of 
Commissioners. 

T. Right of Appeal

Pursuant to Section 21.83.d of the Broward County Procurement Code, any Vendor that has a 
substantial interest in the matter and is dissatisfied or aggrieved in connection with the Selection or 
Evaluation Committee ’s determination of responsiveness may appeal the determination pursuant to 
Section 21.120 of the Broward County Procurement Code. 

1. The appeal must be in writing and sent to the Director of Purchasing within ten (10) calendar 
days of the determination by the Selection or Evaluation Committee to be deemed timely. 

2. As required by Section 21.120, the appeal must be accompanied by an appeal bond by a 
Vendor having standing to protest and must comply with all other requirements of this 
section. 

3. The institution and filing of an appeal is an administrative remedy to be employed prior to the 
institution and filing of any civil action against the County concerning the subject matter of the 
appeal. 

U. Rejection of Responses

The Selection or Evaluation Committee may recommend rejecting all submittals as in the best 
interests of the County. The rejection shall be made by the Director of Purchasing, except when a 
solicitation was approved by the Board, in which case the rejection shall be made by the Board.

V. Negotiations

The County intends to conduct the first negotiation meeting no later than two weeks after approval of 
the final ranking as recommended by the Selection or Evaluation Committee. At least one of the 
representatives for the Vendor participating in negotiations with the County must be authorized to 
bind the Vendor. In the event that the negotiations are not successful within a reasonable timeframe 
(notification will be provided to the Vendor) an impasse will be declared and negotiations with the 
first-ranked Vendor will cease. Negotiations will begin with the next ranked Vendor, etc. until such 
time that all requirements of Broward County Procurement Code have been met. In accordance with 
Section 286.0113 of the Florida Statutes and the direction of the Broward County Board of 
Commissioners, negotiations resulting from Selection or Evaluation Committee Meetings are 
closed.  Only County staff and the selected vendor and their team will be present during 
negotiations. 

W. Submittal Instructions:

1. Broward County does not require any personal information (as defined under Section 
501.171, Florida Statutes), such as social security numbers, driver license numbers, 
passport, military ID, bank account or credit card numbers, or any personal pin numbers, in 
order to submit a response for ANY Broward County solicitation. DO NOT INCLUDE any 
personal information data in any document submitted to the County. If any personal 
information data is part of a submittal, this information must be redacted prior to submitting a 
response to the County.    

2. Vendor MUST submit its solicitation response electronically and MUST confirm its 
submittal in order for the County to receive a valid response through BidSync.   It is 
the Vendor ’s sole responsibility to assure its response is submitted and received through 
BidSync by the date and time specified in the solicitation. 

3. The County will not consider solicitation responses received by other means. Vendors are 
encouraged to submit their responses in advance of the due date and time specified in the 
solicitation document. In the event that the Vendor is having difficulty submitting the 
solicitation document through Bid Sync, immediately notify the Purchasing Agent and then 
contact BidSync for technical assistance.

4. Vendor must view, submit, and/or accept each of the documents in BidSync. Web-fillable 
forms can be filled out and submitted through BidSync. 

5. After all documents are viewed, submitted, and/or accepted in BidSync, the Vendor must 
upload additional information requested by the solicitation (i.e. Evaluation Criteria and 
Financials Statements) in the Item Response Form in BidSync, under line one (regardless if 
pricing requested).

6. Vendor should upload responses to Evaluation Criteria in Microsoft Word or Excel format.

7. If the Vendor is declaring any material confidential and exempt from Public Records, refer to 
Confidential Material/ Public Records and Exemptions for instructions on submitting 
confidential material.

8. After all files are uploaded, Vendor must submit and CONFIRM its offer (by entering 
password) for offer to be received through BidSync. 

9. If a solicitation requires an original Proposal Bond (per Special Instructions to Vendors), 
Vendor must submit in a sealed envelope, labeled with the solicitation number, title, date and 
the time of solicitation opening to:

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

A copy of the Proposal Bond should also be uploaded into Bid Sync; this does not replace 
the requirement to have an original proposal bond. Vendors must submit the original 
Proposal Bond, by the solicitation due date and time.  

Supplier: Brooks + Scarpa Architects
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Standard Instructions to Vendors
Request for Proposals, Request for Qualifications, or Request for Letters of Interest 

Vendors are instructed to read and follow the instructions carefully, as any misinterpretation or 
failure to comply with instructions may lead to a Vendor ’s submittal being rejected. 

Vendor MUST submit its solicitation response electronically and MUST confirm its submittal 
in order for the County to receive a valid response through BidSync.  Refer to the 

Purchasing Division website or contact BidSync for submittal instructions.

A. Responsiveness Criteria:

In accordance with Broward County Procurement Code Section 21.8.b.65, a Responsive Bidder 
[Vendor] means a person who has submitted a proposal which conforms in all material respects to 
a solicitation. The solicitation submittal of a responsive Vendor must be submitted on the required 
forms, which contain all required information, signatures, notarizations, insurance, bonding, security, 
or other mandated requirements required by the solicitation documents to be submitted at the time 
of proposal opening.

Failure to provide the information required below at the time of submittal opening may result in a 
recommendation Vendor is non-responsive by the Director of Purchasing. The Selection or 
Evaluation Committee will determine whether the firm is responsive to the requirements specified 
herein. The County reserves the right to waive minor technicalities or irregularities as is in the best 
interest of the County in accordance with Section 21.30.f.1(c) of the Broward County Procurement 
Code.

Below are standard responsiveness criteria; refer to Special Instructions to Vendors , for 
Additional Responsiveness Criteria requirement(s).

1. Lobbyist Registration Requirement Certification
Refer to Lobbyist Registration Requirement Certification. The completed form should be 
submitted with the solicitation response but must be submitted within three business days of 
County ’s request. Vendor may be deemed non-responsive for failure to fully comply within stated 
timeframes.  

2. Addenda 
The County reserves the right to amend this solicitation prior to the due date. Any change(s) to 
this solicitation will be conveyed through the written addenda process. Only written addenda will 
be binding. If a “must” addendum is issued, Vendor must follow instructions and submit required 
information, forms, or acknowledge addendum, as instructed therein. It is the responsibility of all 
potential Vendors to monitor the solicitation for any changing information, prior to submitting their 
response.

B. Responsibility Criteria:

Definition of a Responsible Vendor: In accordance with Section 21.8.b.64 of the Broward County 
Procurement Code, a Responsible Vendor means a Vendor who has the capability in all respects to 
perform the contract requirements, and the integrity and reliability which will assure good faith 
performance.

The Selection or Evaluation Committee will recommend to the awarding authority a determination of 
a Vendor ’s responsibility. At any time prior to award, the awarding authority may find that a Vendor is 
not responsible to receive a particular award. 

Failure to provide any of this required information and in the manner required may result in a 
recommendation by the Director of Purchasing that the Vendor is non-responsive. 

Below are standard responsibility criteria; refer to Special Instructions to Vendors, for Additional 
Responsibility Criteria requirement(s).

1. Litigation History  

a. All Vendors are required to disclose to the County all "material" cases filed, pending, or 
resolved during the last three (3) years prior to the solicitation response due date, whether 
such cases were brought by or against the Vendor, any parent or subsidiary of the Vendor, or 
any predecessor organization. A case is considered to be "material" if it relates, in whole or 
in part, to any of the following:

i. A similar type of work that the vendor is seeking to perform for the County under the 
current solicitation; 

ii. An allegation of negligence, error or omissions, or malpractice against the vendor or any 
of its principals or agents who would be performing work under the current 
solicitation;

iii. A vendor's default, termination, suspension, failure to perform, or improper performance 
in connection with any contract;

iv. The financial condition of the vendor, including any bankruptcy petition (voluntary and 
involuntary) or receivership; or

v. A criminal proceeding or hearing concerning business-related offenses in which the 
vendor or its principals (including officers) were/are defendants.

b. For each material case, the Vendor is required to provide all information identified on the 
Litigation History Form .

c. The County will consider a Vendor's litigation history information in its review and 
determination of responsibility. 

d. If the Vendor is a joint venture, the information provided should encompass the joint venture 
and each of the entities forming the joint venture. 

e. A Vendor is also required to disclose to the County any and all case(s) that exist between the 
County and any of the Vendor's subcontractors/subconsultants proposed to work on this 
project.

f. Failure to disclose any material case, or to provide all requested information in connection 
with each such case, may result in the Vendor being deemed non-responsive.  

2. Financial Information  

a. All Vendors are required to provide the Vendor's financial statements at the time of submittal 
in order to demonstrate the Vendor's financial capabilities. 

b. Each Vendor shall submit its most recent two years of financial statements for review. The 
financial statements are not required to be audited financial statements. The annual financial 
statements will be in the form of:  

i. Balance sheets, income statements and annual reports; or 
ii. Tax returns; or 
iii. SEC filings. 

If tax returns are submitted, ensure it does not include any personal information (as defined 
under Florida Statutes Section 501.171, Florida Statutes), such as social security numbers, 
bank account or credit card numbers, or any personal pin numbers. If any personal 
information data is part of financial statements, redact information prior to submitting a 
response the County.    

c. If a Vendor has been in business for less than the number of years of required financial 
statements, then the Vendor must disclose all years that the Vendor has been in business, 
including any partial year-to-date financial statements. 

d. The County may consider the unavailability of the most recent year ’s financial statements and 
whether the Vendor acted in good faith in disclosing the financial documents in its 
evaluation.  

e. Any claim of confidentiality on financial statements should be asserted at the time of 
submittal. Refer to Standard Instructions to Vendors , Confidential Material/ Public 
Records and Exemptions for instructions on submitting confidential financial statements. The 
Vendor ’s failure to provide the information as instructed may lead to the information 
becoming public.  

f. Although the review of a Vendor's financial information is an issue of responsibility, the failure 
to either provide the financial documentation or correctly assert a confidentiality claim 
pursuant the Florida Public Records Law and the solicitation requirements (Confidential 
Material/ Public Records and Exemptions section) may result in a recommendation of non-
responsiveness by the Director of Purchasing. 

3. Authority to Conduct Business in Florida

a. A Vendor must have the authority to transact business in the State of Florida and be in good 
standing with the Florida Secretary of State. For further information, contact the Florida 
Department of State, Division of Corporations. 

b. The County will review the Vendor ’s business status based on the information provided in 
response to this solicitation. 

c. It is the Vendor ’s responsibility to comply with all state and local business requirements. 

d. Vendor should list its active Florida Department of State Division of Corporations Document 
Number (or Registration No. for fictitious names) in the Vendor Questionnaire, Question 
No. 10.  

e. If a Vendor is an out-of-state or foreign corporation or partnership, the Vendor must obtain the 
authority to transact business in the State of Florida or show evidence of application for the 
authority to transact business in the State of Florida, upon request of the County. 

f. A Vendor that is not in good standing with the Florida Secretary of State at the time of a 
submission to this solicitation may be deemed non-responsible.  

g. If successful in obtaining a contract award under this solicitation, the Vendor must remain in 
good standing throughout the contractual period of performance.

4. Affiliated Entities of the Principal(s)

a. All Vendors are required to disclose the names and addresses of “affiliated entities” of the 
Vendor ’s principal(s) over the last five (5) years (from the solicitation opening deadline) that 
have acted as a prime Vendor with the County. The Vendor is required to provide all 
information required on the Affiliated Entities of the Principal(s) Certification Form .

b. The County will review all affiliated entities of the Vendor ’s principal(s) for contract 
performance evaluations and the compliance history with the County ’s Small Business 
Program, including CBE, DBE and SBE goal attainment requirements. “Affiliated entities” of 
the principal(s) are those entities related to the Vendor by the sharing of stock or other 
means of control, including but not limited to a subsidiary, parent or sibling entity. 

c. The County will consider the contract performance evaluations and the compliance history of 
the affiliated entities of the Vendor's principals in its review and determination of 
responsibility. 

5. Insurance Requirements

The Insurance Requirement Form reflects the insurance requirements deemed necessary for 
this project. It is not necessary to have this level of insurance in effect at the time of submittal, 
but it is necessary to submit certificates indicating that the Vendor currently carries the 
insurance or to submit a letter from the carrier indicating it can provide insurance coverages. 

C. Additional Information and Certifications
The following forms and supporting information (if applicable) should be returned with Vendor ’s 
submittal. If not provided with submittal, the Vendor must submit within three business days of 
County ’s request. Failure to timely submit may affect Vendor ’s evaluation.

1. Vendor Questionnaire 
Vendor is required to submit detailed information on their firm. Refer to the Vendor 
Questionnaire and submit as instructed.  

2. Standard Certifications 
Vendor is required to certify to the below requirements. Refer to the Standard Certifications 
and submit as instructed.

a. Cone of Silence Requirement Certification 
b. Drug-Free Workplace Certification
c. Non-Collusion Certification
d. Public Entities Crimes Certification
e. Scrutinized Companies List Certification

3. Subcontractors/Subconsultants/Suppliers Requirement 
The Vendor shall submit a listing of all subcontractors, subconsultants, and major material 
suppliers, if any, and the portion of the contract they will perform. Vendors must follow the 
instructions included on the Subcontractors/Subconsultants/Suppliers Information Form
and submit as instructed.   

D. Standard Agreement Language Requirements

1. The acceptance of or any exceptions taken to the terms and conditions of the County ’s 
Agreement shall be considered a part of a Vendor ’s submittal and will be considered by the 
Selection or Evaluation Committee. 

2. The applicable Agreement terms and conditions for this solicitation are indicated in the Special 
Instructions to Vendors.

3. Vendors are required to review the applicable terms and conditions and submit the Agreement 
Exception Form. If the Agreement Exception Form is not provided with the submittal, it shall 
be deemed an affirmation by the Vendor that it accepts the Agreement terms and conditions as 
disclosed in the solicitation.

4. If exceptions are taken, the Vendor must specifically identify each term and condition with which it 
is taking an exception. Any exception not specifically listed is deemed waived.  Simply identifying 
a section or article number is not sufficient to state an exception. Provide either a redlined 
version of the specific change(s) or specific proposed alternative language. Additionally, a brief 
justification specifically addressing each provision to which an exception is taken should be 
provided. 

5. Submission of any exceptions to the Agreement does not denote acceptance by the County. 
Furthermore, taking exceptions to the County ’s terms and conditions may be viewed unfavorably 
by the Selection or Evaluation Committee and ultimately may impact the overall evaluation of a 
Vendor ’s submittal.

E. Evaluation Criteria

1. The Selection or Evaluation Committee will evaluate Vendors as per the Evaluation Criteria. 
The County reserves the right to obtain additional information from a Vendor. 

2. Vendor has a continuing obligation to inform the County in writing of any material changes to the 
information it has previously submitted. The County reserves the right to request additional 
information from Vendor at any time.

3. For Request for Proposals, the following shall apply: 

a. The Director of Purchasing may recommend to the Evaluation Committee to short list the 
most qualified firms prior to the Final Evaluation. 

b. The Evaluation Criteria identifies points available; a total of 100 points is available.  

c. If the Evaluation Criteria includes a request for pricing, the total points awarded for price is 
determined by applying the following formula:

(Lowest Proposed Price/Vendor ’s Price) x (Maximum Number of Points for Price) 
= Price Score

d. After completion of scoring, the County may negotiate pricing as in its best interest. 

4. For Requests for Letters of Interest or Request for Qualifications, the following shall apply:

a. The Selection or Evaluation Committee will create a short list of the most qualified firms. 

b. The Selection or Evaluation Committee will either:

i. Rank shortlisted firms; or 
ii. If the solicitation is part of a two-step procurement, shortlisted firms will be requested to 

submit a response to the Step Two procurement.  

F. Demonstrations

If applicable, as indicated in Special Instructions to Vendors, Vendors will be required to demonstrate 
the nature of their offered solution. After receipt of submittals, all Vendors will receive a description 
of, and arrangements for, the desired demonstration. In accordance with Section 286.0113 of the 
Florida Statutes and pursuant to the direction of the Broward County Board of Commissioners, 
demonstrations are closed to only the vendor team and County staff. 

G. Presentations

Vendors that are found to be both responsive and responsible to the requirements of the solicitation 
and/or shortlisted (if applicable) will have an opportunity to make an oral presentation to the Selection 
or Evaluation Committee on the Vendor ’s approach to this project and the Vendor ’s ability to 
perform.  The committee may provide a list of subject matter for the discussion. All Vendor’s will 
have equal time to present but the question-and-answer time may vary. In accordance with Section 
286.0113 of the Florida Statutes and the direction of the Broward County Board of Commissioners, 
presentations during Selection or Evaluation Committee Meetings are closed. Only the Selection or 
Evaluation Committee members, County staff and the vendor and their team scheduled for that 
presentation will be present in the Meeting Room during the presentation and subsequent question 
and answer period.

H. Public Art and Design Program

If indicated in Special Instructions to Vendors, Public Art and Design Program, Section 1-88, 
Broward County Code of Ordinances, applies to this project. It is the intent of the County to 
functionally integrate art, when applicable, into capital projects and integrate artists ’ design concepts 
into this improvement project. The Vendor may be required to collaborate with the artist(s) on design 
development within the scope of this request. Artist(s) shall be selected by Broward County through 
an independent process. For additional information, contact the Broward County Cultural Division.

I. Committee Appointment

The Cone of Silence shall be in effect for County staff at the time of the Selection or Evaluation 
Committee appointment and for County Commissioners and Commission staff at the time of the 
Shortlist Meeting of the Selection Committee or the Initial Evaluation Meeting of the Evaluation 
Committee. The committee members appointed for this solicitation are available on the Purchasing 
Division ’s website under Committee Appointment. 

J. Committee Questions, Request for Clarifications, Additional Information

At any committee meeting, the Selection or Evaluation Committee members may ask questions, 
request clarification, or require additional information of any Vendor ’s submittal or proposal. It is 
highly recommended Vendors attend to answer any committee questions (if requested), including a 
Vendor representative that has the authority to bind. 

Vendor ’s answers may impact evaluation (and scoring, if applicable). Upon written request to the 
Purchasing Agent prior to the meeting, a conference call number will be made available for Vendor 
participation via teleconference. Only Vendors that are found to be both responsive and responsible 
to the requirements of the solicitation and/or shortlisted (if applicable) are requested to participate in 
a final (or presentation) Selection or Evaluation committee meeting. 

K. Vendor Questions

The County provides a specified time for Vendors to ask questions and seek clarification regarding 
solicitation requirements. All questions or clarification inquiries must be submitted through BidSync 
by the date and time referenced in the solicitation document (including any addenda).  The County 
will respond to questions via Bid Sync.

L. Confidential Material/ Public Records and Exemptions

1. Broward County is a public agency subject to Chapter 119, Florida Statutes. Upon receipt, all 
submittals become "public records" and shall be subject to public disclosure consistent with 
Chapter 119, Florida Statutes. Submittals may be posted on the County ’s public website or 
included in a public records request response, unless there is a declaration of “confidentiality ” 
pursuant to the public records law and in accordance with the procedures in this section.   

2. Any confidential material(s) the Vendor asserts is exempt from public disclosure under Florida 
Statutes must be labeled as “Confidential”, and marked with the specific statute and subsection 
asserting exemption from Public Records.  

3. To submit confidential material, three hardcopies must be submitted in a sealed envelope, 
labeled with the solicitation number, title, date and the time of solicitation opening to:  

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

4. Material will not be treated as confidential if the Vendor does not cite the applicable Florida Statute
(s) allowing the document to be treated as confidential. 

5. Any materials that the Vendor claims to be confidential and exempt from public records must be 
marked and separated from the submittal. If the Vendor does not comply with these instructions, 
the Vendor ’s claim for confidentiality will be deemed as waived.

6. Submitting confidential material may impact full discussion of your submittal by the Selection or 
Evaluation Committee because the Committee will be unable to discuss the details contained in 
the documents cloaked as confidential at the publicly noticed Committee meeting. 

M. Copyrighted Materials

Copyrighted material is not exempt from the Public Records Law, Chapter 119, Florida Statutes.  
Submission of copyrighted material in response to any solicitation will constitute a license and 
permission for the County to make copies (including electronic copies) as reasonably necessary for 
the use by County staff and agents, as well as to make the materials available for inspection or 
production pursuant to Public Records Law, Chapter 119, Florida Statutes.

N. State and Local Preferences

If the solicitation involves a federally funded project where the fund requirements prohibit the use of 
state and/or local preferences, such preferences contained in the Local Preference Ordinance and 
Broward County Procurement Code will not be applied in the procurement process.

O. Local Preference

Except where otherwise prohibited by federal or state law or other funding source restrictions, a 
local Vendor whose submittal is within 5% of the highest total ranked Vendor outside of the 
preference area will become the Vendor with whom the County will proceed with negotiations for a 
final contract. Refer to Local Vendor Certification Form (Preference and Tiebreaker) for further 
information. 

P. Tiebreaker Criteria

In accordance with Section 21.31.d of the Broward County Procurement Code, the tiebreaker criteria 
shall be applied based upon the information provided in the Vendor's response to the solicitation. In 
order to receive credit for any tiebreaker criterion, complete and accurate information must be 
contained in the Vendor ’s submittal.  

1. Local Vendor Certification Form (Preference and Tiebreaker); 
2. Domestic Partnership Act Certification (Requirement and Tiebreaker);
3. Tiebreaker Criteria Form: Volume of Work Over Five Years 

Q. Posting of Solicitation Results and Recommendations

The Broward County Purchasing Division's website is the location for the County's posting of all 
solicitations and contract award results. It is the obligation of each Vendor to monitor the website in 
order to obtain complete and timely information.  

R. Review and Evaluation of Responses

A Selection or Evaluation Committee is responsible for recommending the most qualified Vendor(s). 
The process for this procurement may proceed in the following manner:

1. The Purchasing Division delivers the solicitation submittals to agency staff for summarization for 
the committee members. Agency staff prepares a report, including a matrix of responses 
submitted by the Vendors. This may include a technical review, if applicable.

2. Staff identifies any incomplete responses. The Director of Purchasing reviews the information 
and makes a recommendation to the Selection or Evaluation Committee as to each Vendor ’s 
responsiveness to the requirements of the solicitation. The final determination of responsiveness 
rests solely on the decision of the committee.  

3. At any time prior to award, the awarding authority may find that a Vendor is not responsible to 
receive a particular award. The awarding authority may consider the following factors, without 
limitation: debarment or removal from the authorized Vendors list or a final decree, declaration or 
order by a court or administrative hearing officer or tribunal of competent jurisdiction that the 
Vendor has breached or failed to perform a contract, claims history of the Vendor, performance 
history on a County contract(s), an unresolved concern, or any other cause under this code and 
Florida law for evaluating the responsibility of a Vendor.

S. Vendor Protest 

Sections 21.118 and 21.120 of the Broward County Procurement Code set forth procedural 
requirements that apply if a Vendor intends to protest a solicitation or proposed award of a contract 
and state in part the following:

1. Any protest concerning the solicitation or other solicitation specifications or requirements 
must be made and received by the County within seven business days from the posting of 
the solicitation or addendum on the Purchasing Division ’s website. Such protest must be 
made in writing to the Director of Purchasing. Failure to timely protest solicitation 
specifications or requirements is a waiver of the ability to protest the specifications or 
requirements. 

2. Any protest concerning a solicitation or proposed award above the award authority of the 
Director of Purchasing, after the RLI or RFP opening, shall be submitted in writing and 
received by the Director of Purchasing within five business days from the posting of the 
recommendation of award for Invitation to Bids or the final recommendation of ranking for 
Request for Letters of Interest and Request for Proposals on the Purchasing Division's 
website.

3. Any actual or prospective Vendor who has a substantial interest in and is aggrieved in 
connection with the proposed award of a contract that does not exceed the amount of the 
award authority of the Director of Purchasing, may protest to the Director of Purchasing. The 
protest shall be submitted in writing and received within three (3) business days from the 
posting of the recommendation of award for Invitation to Bids or the final recommendation of 
ranking for Request for Letters of Interest and Request for Proposals on the Purchasing 
Division's website.

4. For purposes of this section, a business day is defined as Monday through Friday between 
8:30 a.m. and 5:00 p.m. Failure to timely file a protest within the time prescribed for a 
proposed contract award shall be a waiver of the Vendor's right to protest.

5. As a condition of initiating any protest, the protestor shall present the Director of Purchasing a 
nonrefundable filing fee in accordance with the table below. 

Estimated Contract Amount               Filing Fee
$30,000 - $250,000                             $ 500
$250,001 - $500,000                           $1,000
$500,001 - $5 million                          $3,000
Over $5 million                                    5,000

If no contract proposal amount was submitted, the estimated contract amount shall be the 
County ’s estimated contract price for the project. The County may accept cash, money 
order, certified check, or cashier ’s check, payable to Broward County Board of 
Commissioners. 

T. Right of Appeal

Pursuant to Section 21.83.d of the Broward County Procurement Code, any Vendor that has a 
substantial interest in the matter and is dissatisfied or aggrieved in connection with the Selection or 
Evaluation Committee ’s determination of responsiveness may appeal the determination pursuant to 
Section 21.120 of the Broward County Procurement Code. 

1. The appeal must be in writing and sent to the Director of Purchasing within ten (10) calendar 
days of the determination by the Selection or Evaluation Committee to be deemed timely. 

2. As required by Section 21.120, the appeal must be accompanied by an appeal bond by a 
Vendor having standing to protest and must comply with all other requirements of this 
section. 

3. The institution and filing of an appeal is an administrative remedy to be employed prior to the 
institution and filing of any civil action against the County concerning the subject matter of the 
appeal. 

U. Rejection of Responses

The Selection or Evaluation Committee may recommend rejecting all submittals as in the best 
interests of the County. The rejection shall be made by the Director of Purchasing, except when a 
solicitation was approved by the Board, in which case the rejection shall be made by the Board.

V. Negotiations

The County intends to conduct the first negotiation meeting no later than two weeks after approval of 
the final ranking as recommended by the Selection or Evaluation Committee. At least one of the 
representatives for the Vendor participating in negotiations with the County must be authorized to 
bind the Vendor. In the event that the negotiations are not successful within a reasonable timeframe 
(notification will be provided to the Vendor) an impasse will be declared and negotiations with the 
first-ranked Vendor will cease. Negotiations will begin with the next ranked Vendor, etc. until such 
time that all requirements of Broward County Procurement Code have been met. In accordance with 
Section 286.0113 of the Florida Statutes and the direction of the Broward County Board of 
Commissioners, negotiations resulting from Selection or Evaluation Committee Meetings are 
closed.  Only County staff and the selected vendor and their team will be present during 
negotiations. 

W. Submittal Instructions:

1. Broward County does not require any personal information (as defined under Section 
501.171, Florida Statutes), such as social security numbers, driver license numbers, 
passport, military ID, bank account or credit card numbers, or any personal pin numbers, in 
order to submit a response for ANY Broward County solicitation. DO NOT INCLUDE any 
personal information data in any document submitted to the County. If any personal 
information data is part of a submittal, this information must be redacted prior to submitting a 
response to the County.    

2. Vendor MUST submit its solicitation response electronically and MUST confirm its 
submittal in order for the County to receive a valid response through BidSync.   It is 
the Vendor ’s sole responsibility to assure its response is submitted and received through 
BidSync by the date and time specified in the solicitation. 

3. The County will not consider solicitation responses received by other means. Vendors are 
encouraged to submit their responses in advance of the due date and time specified in the 
solicitation document. In the event that the Vendor is having difficulty submitting the 
solicitation document through Bid Sync, immediately notify the Purchasing Agent and then 
contact BidSync for technical assistance.

4. Vendor must view, submit, and/or accept each of the documents in BidSync. Web-fillable 
forms can be filled out and submitted through BidSync. 

5. After all documents are viewed, submitted, and/or accepted in BidSync, the Vendor must 
upload additional information requested by the solicitation (i.e. Evaluation Criteria and 
Financials Statements) in the Item Response Form in BidSync, under line one (regardless if 
pricing requested).

6. Vendor should upload responses to Evaluation Criteria in Microsoft Word or Excel format.

7. If the Vendor is declaring any material confidential and exempt from Public Records, refer to 
Confidential Material/ Public Records and Exemptions for instructions on submitting 
confidential material.

8. After all files are uploaded, Vendor must submit and CONFIRM its offer (by entering 
password) for offer to be received through BidSync. 

9. If a solicitation requires an original Proposal Bond (per Special Instructions to Vendors), 
Vendor must submit in a sealed envelope, labeled with the solicitation number, title, date and 
the time of solicitation opening to:

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

A copy of the Proposal Bond should also be uploaded into Bid Sync; this does not replace 
the requirement to have an original proposal bond. Vendors must submit the original 
Proposal Bond, by the solicitation due date and time.  

Supplier: Brooks + Scarpa Architects
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Standard Instructions to Vendors
Request for Proposals, Request for Qualifications, or Request for Letters of Interest 

Vendors are instructed to read and follow the instructions carefully, as any misinterpretation or 
failure to comply with instructions may lead to a Vendor ’s submittal being rejected. 

Vendor MUST submit its solicitation response electronically and MUST confirm its submittal 
in order for the County to receive a valid response through BidSync.  Refer to the 

Purchasing Division website or contact BidSync for submittal instructions.

A. Responsiveness Criteria:

In accordance with Broward County Procurement Code Section 21.8.b.65, a Responsive Bidder 
[Vendor] means a person who has submitted a proposal which conforms in all material respects to 
a solicitation. The solicitation submittal of a responsive Vendor must be submitted on the required 
forms, which contain all required information, signatures, notarizations, insurance, bonding, security, 
or other mandated requirements required by the solicitation documents to be submitted at the time 
of proposal opening.

Failure to provide the information required below at the time of submittal opening may result in a 
recommendation Vendor is non-responsive by the Director of Purchasing. The Selection or 
Evaluation Committee will determine whether the firm is responsive to the requirements specified 
herein. The County reserves the right to waive minor technicalities or irregularities as is in the best 
interest of the County in accordance with Section 21.30.f.1(c) of the Broward County Procurement 
Code.

Below are standard responsiveness criteria; refer to Special Instructions to Vendors , for 
Additional Responsiveness Criteria requirement(s).

1. Lobbyist Registration Requirement Certification
Refer to Lobbyist Registration Requirement Certification. The completed form should be 
submitted with the solicitation response but must be submitted within three business days of 
County ’s request. Vendor may be deemed non-responsive for failure to fully comply within stated 
timeframes.  

2. Addenda 
The County reserves the right to amend this solicitation prior to the due date. Any change(s) to 
this solicitation will be conveyed through the written addenda process. Only written addenda will 
be binding. If a “must” addendum is issued, Vendor must follow instructions and submit required 
information, forms, or acknowledge addendum, as instructed therein. It is the responsibility of all 
potential Vendors to monitor the solicitation for any changing information, prior to submitting their 
response.

B. Responsibility Criteria:

Definition of a Responsible Vendor: In accordance with Section 21.8.b.64 of the Broward County 
Procurement Code, a Responsible Vendor means a Vendor who has the capability in all respects to 
perform the contract requirements, and the integrity and reliability which will assure good faith 
performance.

The Selection or Evaluation Committee will recommend to the awarding authority a determination of 
a Vendor ’s responsibility. At any time prior to award, the awarding authority may find that a Vendor is 
not responsible to receive a particular award. 

Failure to provide any of this required information and in the manner required may result in a 
recommendation by the Director of Purchasing that the Vendor is non-responsive. 

Below are standard responsibility criteria; refer to Special Instructions to Vendors, for Additional 
Responsibility Criteria requirement(s).

1. Litigation History  

a. All Vendors are required to disclose to the County all "material" cases filed, pending, or 
resolved during the last three (3) years prior to the solicitation response due date, whether 
such cases were brought by or against the Vendor, any parent or subsidiary of the Vendor, or 
any predecessor organization. A case is considered to be "material" if it relates, in whole or 
in part, to any of the following:

i. A similar type of work that the vendor is seeking to perform for the County under the 
current solicitation; 

ii. An allegation of negligence, error or omissions, or malpractice against the vendor or any 
of its principals or agents who would be performing work under the current 
solicitation;

iii. A vendor's default, termination, suspension, failure to perform, or improper performance 
in connection with any contract;

iv. The financial condition of the vendor, including any bankruptcy petition (voluntary and 
involuntary) or receivership; or

v. A criminal proceeding or hearing concerning business-related offenses in which the 
vendor or its principals (including officers) were/are defendants.

b. For each material case, the Vendor is required to provide all information identified on the 
Litigation History Form .

c. The County will consider a Vendor's litigation history information in its review and 
determination of responsibility. 

d. If the Vendor is a joint venture, the information provided should encompass the joint venture 
and each of the entities forming the joint venture. 

e. A Vendor is also required to disclose to the County any and all case(s) that exist between the 
County and any of the Vendor's subcontractors/subconsultants proposed to work on this 
project.

f. Failure to disclose any material case, or to provide all requested information in connection 
with each such case, may result in the Vendor being deemed non-responsive.  

2. Financial Information  

a. All Vendors are required to provide the Vendor's financial statements at the time of submittal 
in order to demonstrate the Vendor's financial capabilities. 

b. Each Vendor shall submit its most recent two years of financial statements for review. The 
financial statements are not required to be audited financial statements. The annual financial 
statements will be in the form of:  

i. Balance sheets, income statements and annual reports; or 
ii. Tax returns; or 
iii. SEC filings. 

If tax returns are submitted, ensure it does not include any personal information (as defined 
under Florida Statutes Section 501.171, Florida Statutes), such as social security numbers, 
bank account or credit card numbers, or any personal pin numbers. If any personal 
information data is part of financial statements, redact information prior to submitting a 
response the County.    

c. If a Vendor has been in business for less than the number of years of required financial 
statements, then the Vendor must disclose all years that the Vendor has been in business, 
including any partial year-to-date financial statements. 

d. The County may consider the unavailability of the most recent year ’s financial statements and 
whether the Vendor acted in good faith in disclosing the financial documents in its 
evaluation.  

e. Any claim of confidentiality on financial statements should be asserted at the time of 
submittal. Refer to Standard Instructions to Vendors , Confidential Material/ Public 
Records and Exemptions for instructions on submitting confidential financial statements. The 
Vendor ’s failure to provide the information as instructed may lead to the information 
becoming public.  

f. Although the review of a Vendor's financial information is an issue of responsibility, the failure 
to either provide the financial documentation or correctly assert a confidentiality claim 
pursuant the Florida Public Records Law and the solicitation requirements (Confidential 
Material/ Public Records and Exemptions section) may result in a recommendation of non-
responsiveness by the Director of Purchasing. 

3. Authority to Conduct Business in Florida

a. A Vendor must have the authority to transact business in the State of Florida and be in good 
standing with the Florida Secretary of State. For further information, contact the Florida 
Department of State, Division of Corporations. 

b. The County will review the Vendor ’s business status based on the information provided in 
response to this solicitation. 

c. It is the Vendor ’s responsibility to comply with all state and local business requirements. 

d. Vendor should list its active Florida Department of State Division of Corporations Document 
Number (or Registration No. for fictitious names) in the Vendor Questionnaire, Question 
No. 10.  

e. If a Vendor is an out-of-state or foreign corporation or partnership, the Vendor must obtain the 
authority to transact business in the State of Florida or show evidence of application for the 
authority to transact business in the State of Florida, upon request of the County. 

f. A Vendor that is not in good standing with the Florida Secretary of State at the time of a 
submission to this solicitation may be deemed non-responsible.  

g. If successful in obtaining a contract award under this solicitation, the Vendor must remain in 
good standing throughout the contractual period of performance.

4. Affiliated Entities of the Principal(s)

a. All Vendors are required to disclose the names and addresses of “affiliated entities” of the 
Vendor ’s principal(s) over the last five (5) years (from the solicitation opening deadline) that 
have acted as a prime Vendor with the County. The Vendor is required to provide all 
information required on the Affiliated Entities of the Principal(s) Certification Form .

b. The County will review all affiliated entities of the Vendor ’s principal(s) for contract 
performance evaluations and the compliance history with the County ’s Small Business 
Program, including CBE, DBE and SBE goal attainment requirements. “Affiliated entities” of 
the principal(s) are those entities related to the Vendor by the sharing of stock or other 
means of control, including but not limited to a subsidiary, parent or sibling entity. 

c. The County will consider the contract performance evaluations and the compliance history of 
the affiliated entities of the Vendor's principals in its review and determination of 
responsibility. 

5. Insurance Requirements

The Insurance Requirement Form reflects the insurance requirements deemed necessary for 
this project. It is not necessary to have this level of insurance in effect at the time of submittal, 
but it is necessary to submit certificates indicating that the Vendor currently carries the 
insurance or to submit a letter from the carrier indicating it can provide insurance coverages. 

C. Additional Information and Certifications
The following forms and supporting information (if applicable) should be returned with Vendor ’s 
submittal. If not provided with submittal, the Vendor must submit within three business days of 
County ’s request. Failure to timely submit may affect Vendor ’s evaluation.

1. Vendor Questionnaire 
Vendor is required to submit detailed information on their firm. Refer to the Vendor 
Questionnaire and submit as instructed.  

2. Standard Certifications 
Vendor is required to certify to the below requirements. Refer to the Standard Certifications 
and submit as instructed.

a. Cone of Silence Requirement Certification 
b. Drug-Free Workplace Certification
c. Non-Collusion Certification
d. Public Entities Crimes Certification
e. Scrutinized Companies List Certification

3. Subcontractors/Subconsultants/Suppliers Requirement 
The Vendor shall submit a listing of all subcontractors, subconsultants, and major material 
suppliers, if any, and the portion of the contract they will perform. Vendors must follow the 
instructions included on the Subcontractors/Subconsultants/Suppliers Information Form
and submit as instructed.   

D. Standard Agreement Language Requirements

1. The acceptance of or any exceptions taken to the terms and conditions of the County ’s 
Agreement shall be considered a part of a Vendor ’s submittal and will be considered by the 
Selection or Evaluation Committee. 

2. The applicable Agreement terms and conditions for this solicitation are indicated in the Special 
Instructions to Vendors.

3. Vendors are required to review the applicable terms and conditions and submit the Agreement 
Exception Form. If the Agreement Exception Form is not provided with the submittal, it shall 
be deemed an affirmation by the Vendor that it accepts the Agreement terms and conditions as 
disclosed in the solicitation.

4. If exceptions are taken, the Vendor must specifically identify each term and condition with which it 
is taking an exception. Any exception not specifically listed is deemed waived.  Simply identifying 
a section or article number is not sufficient to state an exception. Provide either a redlined 
version of the specific change(s) or specific proposed alternative language. Additionally, a brief 
justification specifically addressing each provision to which an exception is taken should be 
provided. 

5. Submission of any exceptions to the Agreement does not denote acceptance by the County. 
Furthermore, taking exceptions to the County ’s terms and conditions may be viewed unfavorably 
by the Selection or Evaluation Committee and ultimately may impact the overall evaluation of a 
Vendor ’s submittal.

E. Evaluation Criteria

1. The Selection or Evaluation Committee will evaluate Vendors as per the Evaluation Criteria. 
The County reserves the right to obtain additional information from a Vendor. 

2. Vendor has a continuing obligation to inform the County in writing of any material changes to the 
information it has previously submitted. The County reserves the right to request additional 
information from Vendor at any time.

3. For Request for Proposals, the following shall apply: 

a. The Director of Purchasing may recommend to the Evaluation Committee to short list the 
most qualified firms prior to the Final Evaluation. 

b. The Evaluation Criteria identifies points available; a total of 100 points is available.  

c. If the Evaluation Criteria includes a request for pricing, the total points awarded for price is 
determined by applying the following formula:

(Lowest Proposed Price/Vendor ’s Price) x (Maximum Number of Points for Price) 
= Price Score

d. After completion of scoring, the County may negotiate pricing as in its best interest. 

4. For Requests for Letters of Interest or Request for Qualifications, the following shall apply:

a. The Selection or Evaluation Committee will create a short list of the most qualified firms. 

b. The Selection or Evaluation Committee will either:

i. Rank shortlisted firms; or 
ii. If the solicitation is part of a two-step procurement, shortlisted firms will be requested to 

submit a response to the Step Two procurement.  

F. Demonstrations

If applicable, as indicated in Special Instructions to Vendors, Vendors will be required to demonstrate 
the nature of their offered solution. After receipt of submittals, all Vendors will receive a description 
of, and arrangements for, the desired demonstration. In accordance with Section 286.0113 of the 
Florida Statutes and pursuant to the direction of the Broward County Board of Commissioners, 
demonstrations are closed to only the vendor team and County staff. 

G. Presentations

Vendors that are found to be both responsive and responsible to the requirements of the solicitation 
and/or shortlisted (if applicable) will have an opportunity to make an oral presentation to the Selection 
or Evaluation Committee on the Vendor ’s approach to this project and the Vendor ’s ability to 
perform.  The committee may provide a list of subject matter for the discussion. All Vendor’s will 
have equal time to present but the question-and-answer time may vary. In accordance with Section 
286.0113 of the Florida Statutes and the direction of the Broward County Board of Commissioners, 
presentations during Selection or Evaluation Committee Meetings are closed. Only the Selection or 
Evaluation Committee members, County staff and the vendor and their team scheduled for that 
presentation will be present in the Meeting Room during the presentation and subsequent question 
and answer period.

H. Public Art and Design Program

If indicated in Special Instructions to Vendors, Public Art and Design Program, Section 1-88, 
Broward County Code of Ordinances, applies to this project. It is the intent of the County to 
functionally integrate art, when applicable, into capital projects and integrate artists ’ design concepts 
into this improvement project. The Vendor may be required to collaborate with the artist(s) on design 
development within the scope of this request. Artist(s) shall be selected by Broward County through 
an independent process. For additional information, contact the Broward County Cultural Division.

I. Committee Appointment

The Cone of Silence shall be in effect for County staff at the time of the Selection or Evaluation 
Committee appointment and for County Commissioners and Commission staff at the time of the 
Shortlist Meeting of the Selection Committee or the Initial Evaluation Meeting of the Evaluation 
Committee. The committee members appointed for this solicitation are available on the Purchasing 
Division ’s website under Committee Appointment. 

J. Committee Questions, Request for Clarifications, Additional Information

At any committee meeting, the Selection or Evaluation Committee members may ask questions, 
request clarification, or require additional information of any Vendor ’s submittal or proposal. It is 
highly recommended Vendors attend to answer any committee questions (if requested), including a 
Vendor representative that has the authority to bind. 

Vendor ’s answers may impact evaluation (and scoring, if applicable). Upon written request to the 
Purchasing Agent prior to the meeting, a conference call number will be made available for Vendor 
participation via teleconference. Only Vendors that are found to be both responsive and responsible 
to the requirements of the solicitation and/or shortlisted (if applicable) are requested to participate in 
a final (or presentation) Selection or Evaluation committee meeting. 

K. Vendor Questions

The County provides a specified time for Vendors to ask questions and seek clarification regarding 
solicitation requirements. All questions or clarification inquiries must be submitted through BidSync 
by the date and time referenced in the solicitation document (including any addenda).  The County 
will respond to questions via Bid Sync.

L. Confidential Material/ Public Records and Exemptions

1. Broward County is a public agency subject to Chapter 119, Florida Statutes. Upon receipt, all 
submittals become "public records" and shall be subject to public disclosure consistent with 
Chapter 119, Florida Statutes. Submittals may be posted on the County ’s public website or 
included in a public records request response, unless there is a declaration of “confidentiality ” 
pursuant to the public records law and in accordance with the procedures in this section.   

2. Any confidential material(s) the Vendor asserts is exempt from public disclosure under Florida 
Statutes must be labeled as “Confidential”, and marked with the specific statute and subsection 
asserting exemption from Public Records.  

3. To submit confidential material, three hardcopies must be submitted in a sealed envelope, 
labeled with the solicitation number, title, date and the time of solicitation opening to:  

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

4. Material will not be treated as confidential if the Vendor does not cite the applicable Florida Statute
(s) allowing the document to be treated as confidential. 

5. Any materials that the Vendor claims to be confidential and exempt from public records must be 
marked and separated from the submittal. If the Vendor does not comply with these instructions, 
the Vendor ’s claim for confidentiality will be deemed as waived.

6. Submitting confidential material may impact full discussion of your submittal by the Selection or 
Evaluation Committee because the Committee will be unable to discuss the details contained in 
the documents cloaked as confidential at the publicly noticed Committee meeting. 

M. Copyrighted Materials

Copyrighted material is not exempt from the Public Records Law, Chapter 119, Florida Statutes.  
Submission of copyrighted material in response to any solicitation will constitute a license and 
permission for the County to make copies (including electronic copies) as reasonably necessary for 
the use by County staff and agents, as well as to make the materials available for inspection or 
production pursuant to Public Records Law, Chapter 119, Florida Statutes.

N. State and Local Preferences

If the solicitation involves a federally funded project where the fund requirements prohibit the use of 
state and/or local preferences, such preferences contained in the Local Preference Ordinance and 
Broward County Procurement Code will not be applied in the procurement process.

O. Local Preference

Except where otherwise prohibited by federal or state law or other funding source restrictions, a 
local Vendor whose submittal is within 5% of the highest total ranked Vendor outside of the 
preference area will become the Vendor with whom the County will proceed with negotiations for a 
final contract. Refer to Local Vendor Certification Form (Preference and Tiebreaker) for further 
information. 

P. Tiebreaker Criteria

In accordance with Section 21.31.d of the Broward County Procurement Code, the tiebreaker criteria 
shall be applied based upon the information provided in the Vendor's response to the solicitation. In 
order to receive credit for any tiebreaker criterion, complete and accurate information must be 
contained in the Vendor ’s submittal.  

1. Local Vendor Certification Form (Preference and Tiebreaker); 
2. Domestic Partnership Act Certification (Requirement and Tiebreaker);
3. Tiebreaker Criteria Form: Volume of Work Over Five Years 

Q. Posting of Solicitation Results and Recommendations

The Broward County Purchasing Division's website is the location for the County's posting of all 
solicitations and contract award results. It is the obligation of each Vendor to monitor the website in 
order to obtain complete and timely information.  

R. Review and Evaluation of Responses

A Selection or Evaluation Committee is responsible for recommending the most qualified Vendor(s). 
The process for this procurement may proceed in the following manner:

1. The Purchasing Division delivers the solicitation submittals to agency staff for summarization for 
the committee members. Agency staff prepares a report, including a matrix of responses 
submitted by the Vendors. This may include a technical review, if applicable.

2. Staff identifies any incomplete responses. The Director of Purchasing reviews the information 
and makes a recommendation to the Selection or Evaluation Committee as to each Vendor ’s 
responsiveness to the requirements of the solicitation. The final determination of responsiveness 
rests solely on the decision of the committee.  

3. At any time prior to award, the awarding authority may find that a Vendor is not responsible to 
receive a particular award. The awarding authority may consider the following factors, without 
limitation: debarment or removal from the authorized Vendors list or a final decree, declaration or 
order by a court or administrative hearing officer or tribunal of competent jurisdiction that the 
Vendor has breached or failed to perform a contract, claims history of the Vendor, performance 
history on a County contract(s), an unresolved concern, or any other cause under this code and 
Florida law for evaluating the responsibility of a Vendor.

S. Vendor Protest 

Sections 21.118 and 21.120 of the Broward County Procurement Code set forth procedural 
requirements that apply if a Vendor intends to protest a solicitation or proposed award of a contract 
and state in part the following:

1. Any protest concerning the solicitation or other solicitation specifications or requirements 
must be made and received by the County within seven business days from the posting of 
the solicitation or addendum on the Purchasing Division ’s website. Such protest must be 
made in writing to the Director of Purchasing. Failure to timely protest solicitation 
specifications or requirements is a waiver of the ability to protest the specifications or 
requirements. 

2. Any protest concerning a solicitation or proposed award above the award authority of the 
Director of Purchasing, after the RLI or RFP opening, shall be submitted in writing and 
received by the Director of Purchasing within five business days from the posting of the 
recommendation of award for Invitation to Bids or the final recommendation of ranking for 
Request for Letters of Interest and Request for Proposals on the Purchasing Division's 
website.

3. Any actual or prospective Vendor who has a substantial interest in and is aggrieved in 
connection with the proposed award of a contract that does not exceed the amount of the 
award authority of the Director of Purchasing, may protest to the Director of Purchasing. The 
protest shall be submitted in writing and received within three (3) business days from the 
posting of the recommendation of award for Invitation to Bids or the final recommendation of 
ranking for Request for Letters of Interest and Request for Proposals on the Purchasing 
Division's website.

4. For purposes of this section, a business day is defined as Monday through Friday between 
8:30 a.m. and 5:00 p.m. Failure to timely file a protest within the time prescribed for a 
proposed contract award shall be a waiver of the Vendor's right to protest.

5. As a condition of initiating any protest, the protestor shall present the Director of Purchasing a 
nonrefundable filing fee in accordance with the table below. 

Estimated Contract Amount               Filing Fee
$30,000 - $250,000                             $ 500
$250,001 - $500,000                           $1,000
$500,001 - $5 million                          $3,000
Over $5 million                                    5,000

If no contract proposal amount was submitted, the estimated contract amount shall be the 
County ’s estimated contract price for the project. The County may accept cash, money 
order, certified check, or cashier ’s check, payable to Broward County Board of 
Commissioners. 

T. Right of Appeal

Pursuant to Section 21.83.d of the Broward County Procurement Code, any Vendor that has a 
substantial interest in the matter and is dissatisfied or aggrieved in connection with the Selection or 
Evaluation Committee ’s determination of responsiveness may appeal the determination pursuant to 
Section 21.120 of the Broward County Procurement Code. 

1. The appeal must be in writing and sent to the Director of Purchasing within ten (10) calendar 
days of the determination by the Selection or Evaluation Committee to be deemed timely. 

2. As required by Section 21.120, the appeal must be accompanied by an appeal bond by a 
Vendor having standing to protest and must comply with all other requirements of this 
section. 

3. The institution and filing of an appeal is an administrative remedy to be employed prior to the 
institution and filing of any civil action against the County concerning the subject matter of the 
appeal. 

U. Rejection of Responses

The Selection or Evaluation Committee may recommend rejecting all submittals as in the best 
interests of the County. The rejection shall be made by the Director of Purchasing, except when a 
solicitation was approved by the Board, in which case the rejection shall be made by the Board.

V. Negotiations

The County intends to conduct the first negotiation meeting no later than two weeks after approval of 
the final ranking as recommended by the Selection or Evaluation Committee. At least one of the 
representatives for the Vendor participating in negotiations with the County must be authorized to 
bind the Vendor. In the event that the negotiations are not successful within a reasonable timeframe 
(notification will be provided to the Vendor) an impasse will be declared and negotiations with the 
first-ranked Vendor will cease. Negotiations will begin with the next ranked Vendor, etc. until such 
time that all requirements of Broward County Procurement Code have been met. In accordance with 
Section 286.0113 of the Florida Statutes and the direction of the Broward County Board of 
Commissioners, negotiations resulting from Selection or Evaluation Committee Meetings are 
closed.  Only County staff and the selected vendor and their team will be present during 
negotiations. 

W. Submittal Instructions:

1. Broward County does not require any personal information (as defined under Section 
501.171, Florida Statutes), such as social security numbers, driver license numbers, 
passport, military ID, bank account or credit card numbers, or any personal pin numbers, in 
order to submit a response for ANY Broward County solicitation. DO NOT INCLUDE any 
personal information data in any document submitted to the County. If any personal 
information data is part of a submittal, this information must be redacted prior to submitting a 
response to the County.    

2. Vendor MUST submit its solicitation response electronically and MUST confirm its 
submittal in order for the County to receive a valid response through BidSync.   It is 
the Vendor ’s sole responsibility to assure its response is submitted and received through 
BidSync by the date and time specified in the solicitation. 

3. The County will not consider solicitation responses received by other means. Vendors are 
encouraged to submit their responses in advance of the due date and time specified in the 
solicitation document. In the event that the Vendor is having difficulty submitting the 
solicitation document through Bid Sync, immediately notify the Purchasing Agent and then 
contact BidSync for technical assistance.

4. Vendor must view, submit, and/or accept each of the documents in BidSync. Web-fillable 
forms can be filled out and submitted through BidSync. 

5. After all documents are viewed, submitted, and/or accepted in BidSync, the Vendor must 
upload additional information requested by the solicitation (i.e. Evaluation Criteria and 
Financials Statements) in the Item Response Form in BidSync, under line one (regardless if 
pricing requested).

6. Vendor should upload responses to Evaluation Criteria in Microsoft Word or Excel format.

7. If the Vendor is declaring any material confidential and exempt from Public Records, refer to 
Confidential Material/ Public Records and Exemptions for instructions on submitting 
confidential material.

8. After all files are uploaded, Vendor must submit and CONFIRM its offer (by entering 
password) for offer to be received through BidSync. 

9. If a solicitation requires an original Proposal Bond (per Special Instructions to Vendors), 
Vendor must submit in a sealed envelope, labeled with the solicitation number, title, date and 
the time of solicitation opening to:

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

A copy of the Proposal Bond should also be uploaded into Bid Sync; this does not replace 
the requirement to have an original proposal bond. Vendors must submit the original 
Proposal Bond, by the solicitation due date and time.  

Supplier: Brooks + Scarpa Architects
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Standard Instructions to Vendors
Request for Proposals, Request for Qualifications, or Request for Letters of Interest 

Vendors are instructed to read and follow the instructions carefully, as any misinterpretation or 
failure to comply with instructions may lead to a Vendor ’s submittal being rejected. 

Vendor MUST submit its solicitation response electronically and MUST confirm its submittal 
in order for the County to receive a valid response through BidSync.  Refer to the 

Purchasing Division website or contact BidSync for submittal instructions.

A. Responsiveness Criteria:

In accordance with Broward County Procurement Code Section 21.8.b.65, a Responsive Bidder 
[Vendor] means a person who has submitted a proposal which conforms in all material respects to 
a solicitation. The solicitation submittal of a responsive Vendor must be submitted on the required 
forms, which contain all required information, signatures, notarizations, insurance, bonding, security, 
or other mandated requirements required by the solicitation documents to be submitted at the time 
of proposal opening.

Failure to provide the information required below at the time of submittal opening may result in a 
recommendation Vendor is non-responsive by the Director of Purchasing. The Selection or 
Evaluation Committee will determine whether the firm is responsive to the requirements specified 
herein. The County reserves the right to waive minor technicalities or irregularities as is in the best 
interest of the County in accordance with Section 21.30.f.1(c) of the Broward County Procurement 
Code.

Below are standard responsiveness criteria; refer to Special Instructions to Vendors , for 
Additional Responsiveness Criteria requirement(s).

1. Lobbyist Registration Requirement Certification
Refer to Lobbyist Registration Requirement Certification. The completed form should be 
submitted with the solicitation response but must be submitted within three business days of 
County ’s request. Vendor may be deemed non-responsive for failure to fully comply within stated 
timeframes.  

2. Addenda 
The County reserves the right to amend this solicitation prior to the due date. Any change(s) to 
this solicitation will be conveyed through the written addenda process. Only written addenda will 
be binding. If a “must” addendum is issued, Vendor must follow instructions and submit required 
information, forms, or acknowledge addendum, as instructed therein. It is the responsibility of all 
potential Vendors to monitor the solicitation for any changing information, prior to submitting their 
response.

B. Responsibility Criteria:

Definition of a Responsible Vendor: In accordance with Section 21.8.b.64 of the Broward County 
Procurement Code, a Responsible Vendor means a Vendor who has the capability in all respects to 
perform the contract requirements, and the integrity and reliability which will assure good faith 
performance.

The Selection or Evaluation Committee will recommend to the awarding authority a determination of 
a Vendor ’s responsibility. At any time prior to award, the awarding authority may find that a Vendor is 
not responsible to receive a particular award. 

Failure to provide any of this required information and in the manner required may result in a 
recommendation by the Director of Purchasing that the Vendor is non-responsive. 

Below are standard responsibility criteria; refer to Special Instructions to Vendors, for Additional 
Responsibility Criteria requirement(s).

1. Litigation History  

a. All Vendors are required to disclose to the County all "material" cases filed, pending, or 
resolved during the last three (3) years prior to the solicitation response due date, whether 
such cases were brought by or against the Vendor, any parent or subsidiary of the Vendor, or 
any predecessor organization. A case is considered to be "material" if it relates, in whole or 
in part, to any of the following:

i. A similar type of work that the vendor is seeking to perform for the County under the 
current solicitation; 

ii. An allegation of negligence, error or omissions, or malpractice against the vendor or any 
of its principals or agents who would be performing work under the current 
solicitation;

iii. A vendor's default, termination, suspension, failure to perform, or improper performance 
in connection with any contract;

iv. The financial condition of the vendor, including any bankruptcy petition (voluntary and 
involuntary) or receivership; or

v. A criminal proceeding or hearing concerning business-related offenses in which the 
vendor or its principals (including officers) were/are defendants.

b. For each material case, the Vendor is required to provide all information identified on the 
Litigation History Form .

c. The County will consider a Vendor's litigation history information in its review and 
determination of responsibility. 

d. If the Vendor is a joint venture, the information provided should encompass the joint venture 
and each of the entities forming the joint venture. 

e. A Vendor is also required to disclose to the County any and all case(s) that exist between the 
County and any of the Vendor's subcontractors/subconsultants proposed to work on this 
project.

f. Failure to disclose any material case, or to provide all requested information in connection 
with each such case, may result in the Vendor being deemed non-responsive.  

2. Financial Information  

a. All Vendors are required to provide the Vendor's financial statements at the time of submittal 
in order to demonstrate the Vendor's financial capabilities. 

b. Each Vendor shall submit its most recent two years of financial statements for review. The 
financial statements are not required to be audited financial statements. The annual financial 
statements will be in the form of:  

i. Balance sheets, income statements and annual reports; or 
ii. Tax returns; or 
iii. SEC filings. 

If tax returns are submitted, ensure it does not include any personal information (as defined 
under Florida Statutes Section 501.171, Florida Statutes), such as social security numbers, 
bank account or credit card numbers, or any personal pin numbers. If any personal 
information data is part of financial statements, redact information prior to submitting a 
response the County.    

c. If a Vendor has been in business for less than the number of years of required financial 
statements, then the Vendor must disclose all years that the Vendor has been in business, 
including any partial year-to-date financial statements. 

d. The County may consider the unavailability of the most recent year ’s financial statements and 
whether the Vendor acted in good faith in disclosing the financial documents in its 
evaluation.  

e. Any claim of confidentiality on financial statements should be asserted at the time of 
submittal. Refer to Standard Instructions to Vendors , Confidential Material/ Public 
Records and Exemptions for instructions on submitting confidential financial statements. The 
Vendor ’s failure to provide the information as instructed may lead to the information 
becoming public.  

f. Although the review of a Vendor's financial information is an issue of responsibility, the failure 
to either provide the financial documentation or correctly assert a confidentiality claim 
pursuant the Florida Public Records Law and the solicitation requirements (Confidential 
Material/ Public Records and Exemptions section) may result in a recommendation of non-
responsiveness by the Director of Purchasing. 

3. Authority to Conduct Business in Florida

a. A Vendor must have the authority to transact business in the State of Florida and be in good 
standing with the Florida Secretary of State. For further information, contact the Florida 
Department of State, Division of Corporations. 

b. The County will review the Vendor ’s business status based on the information provided in 
response to this solicitation. 

c. It is the Vendor ’s responsibility to comply with all state and local business requirements. 

d. Vendor should list its active Florida Department of State Division of Corporations Document 
Number (or Registration No. for fictitious names) in the Vendor Questionnaire, Question 
No. 10.  

e. If a Vendor is an out-of-state or foreign corporation or partnership, the Vendor must obtain the 
authority to transact business in the State of Florida or show evidence of application for the 
authority to transact business in the State of Florida, upon request of the County. 

f. A Vendor that is not in good standing with the Florida Secretary of State at the time of a 
submission to this solicitation may be deemed non-responsible.  

g. If successful in obtaining a contract award under this solicitation, the Vendor must remain in 
good standing throughout the contractual period of performance.

4. Affiliated Entities of the Principal(s)

a. All Vendors are required to disclose the names and addresses of “affiliated entities” of the 
Vendor ’s principal(s) over the last five (5) years (from the solicitation opening deadline) that 
have acted as a prime Vendor with the County. The Vendor is required to provide all 
information required on the Affiliated Entities of the Principal(s) Certification Form .

b. The County will review all affiliated entities of the Vendor ’s principal(s) for contract 
performance evaluations and the compliance history with the County ’s Small Business 
Program, including CBE, DBE and SBE goal attainment requirements. “Affiliated entities” of 
the principal(s) are those entities related to the Vendor by the sharing of stock or other 
means of control, including but not limited to a subsidiary, parent or sibling entity. 

c. The County will consider the contract performance evaluations and the compliance history of 
the affiliated entities of the Vendor's principals in its review and determination of 
responsibility. 

5. Insurance Requirements

The Insurance Requirement Form reflects the insurance requirements deemed necessary for 
this project. It is not necessary to have this level of insurance in effect at the time of submittal, 
but it is necessary to submit certificates indicating that the Vendor currently carries the 
insurance or to submit a letter from the carrier indicating it can provide insurance coverages. 

C. Additional Information and Certifications
The following forms and supporting information (if applicable) should be returned with Vendor ’s 
submittal. If not provided with submittal, the Vendor must submit within three business days of 
County ’s request. Failure to timely submit may affect Vendor ’s evaluation.

1. Vendor Questionnaire 
Vendor is required to submit detailed information on their firm. Refer to the Vendor 
Questionnaire and submit as instructed.  

2. Standard Certifications 
Vendor is required to certify to the below requirements. Refer to the Standard Certifications 
and submit as instructed.

a. Cone of Silence Requirement Certification 
b. Drug-Free Workplace Certification
c. Non-Collusion Certification
d. Public Entities Crimes Certification
e. Scrutinized Companies List Certification

3. Subcontractors/Subconsultants/Suppliers Requirement 
The Vendor shall submit a listing of all subcontractors, subconsultants, and major material 
suppliers, if any, and the portion of the contract they will perform. Vendors must follow the 
instructions included on the Subcontractors/Subconsultants/Suppliers Information Form
and submit as instructed.   

D. Standard Agreement Language Requirements

1. The acceptance of or any exceptions taken to the terms and conditions of the County ’s 
Agreement shall be considered a part of a Vendor ’s submittal and will be considered by the 
Selection or Evaluation Committee. 

2. The applicable Agreement terms and conditions for this solicitation are indicated in the Special 
Instructions to Vendors.

3. Vendors are required to review the applicable terms and conditions and submit the Agreement 
Exception Form. If the Agreement Exception Form is not provided with the submittal, it shall 
be deemed an affirmation by the Vendor that it accepts the Agreement terms and conditions as 
disclosed in the solicitation.

4. If exceptions are taken, the Vendor must specifically identify each term and condition with which it 
is taking an exception. Any exception not specifically listed is deemed waived.  Simply identifying 
a section or article number is not sufficient to state an exception. Provide either a redlined 
version of the specific change(s) or specific proposed alternative language. Additionally, a brief 
justification specifically addressing each provision to which an exception is taken should be 
provided. 

5. Submission of any exceptions to the Agreement does not denote acceptance by the County. 
Furthermore, taking exceptions to the County ’s terms and conditions may be viewed unfavorably 
by the Selection or Evaluation Committee and ultimately may impact the overall evaluation of a 
Vendor ’s submittal.

E. Evaluation Criteria

1. The Selection or Evaluation Committee will evaluate Vendors as per the Evaluation Criteria. 
The County reserves the right to obtain additional information from a Vendor. 

2. Vendor has a continuing obligation to inform the County in writing of any material changes to the 
information it has previously submitted. The County reserves the right to request additional 
information from Vendor at any time.

3. For Request for Proposals, the following shall apply: 

a. The Director of Purchasing may recommend to the Evaluation Committee to short list the 
most qualified firms prior to the Final Evaluation. 

b. The Evaluation Criteria identifies points available; a total of 100 points is available.  

c. If the Evaluation Criteria includes a request for pricing, the total points awarded for price is 
determined by applying the following formula:

(Lowest Proposed Price/Vendor ’s Price) x (Maximum Number of Points for Price) 
= Price Score

d. After completion of scoring, the County may negotiate pricing as in its best interest. 

4. For Requests for Letters of Interest or Request for Qualifications, the following shall apply:

a. The Selection or Evaluation Committee will create a short list of the most qualified firms. 

b. The Selection or Evaluation Committee will either:

i. Rank shortlisted firms; or 
ii. If the solicitation is part of a two-step procurement, shortlisted firms will be requested to 

submit a response to the Step Two procurement.  

F. Demonstrations

If applicable, as indicated in Special Instructions to Vendors, Vendors will be required to demonstrate 
the nature of their offered solution. After receipt of submittals, all Vendors will receive a description 
of, and arrangements for, the desired demonstration. In accordance with Section 286.0113 of the 
Florida Statutes and pursuant to the direction of the Broward County Board of Commissioners, 
demonstrations are closed to only the vendor team and County staff. 

G. Presentations

Vendors that are found to be both responsive and responsible to the requirements of the solicitation 
and/or shortlisted (if applicable) will have an opportunity to make an oral presentation to the Selection 
or Evaluation Committee on the Vendor ’s approach to this project and the Vendor ’s ability to 
perform.  The committee may provide a list of subject matter for the discussion. All Vendor’s will 
have equal time to present but the question-and-answer time may vary. In accordance with Section 
286.0113 of the Florida Statutes and the direction of the Broward County Board of Commissioners, 
presentations during Selection or Evaluation Committee Meetings are closed. Only the Selection or 
Evaluation Committee members, County staff and the vendor and their team scheduled for that 
presentation will be present in the Meeting Room during the presentation and subsequent question 
and answer period.

H. Public Art and Design Program

If indicated in Special Instructions to Vendors, Public Art and Design Program, Section 1-88, 
Broward County Code of Ordinances, applies to this project. It is the intent of the County to 
functionally integrate art, when applicable, into capital projects and integrate artists ’ design concepts 
into this improvement project. The Vendor may be required to collaborate with the artist(s) on design 
development within the scope of this request. Artist(s) shall be selected by Broward County through 
an independent process. For additional information, contact the Broward County Cultural Division.

I. Committee Appointment

The Cone of Silence shall be in effect for County staff at the time of the Selection or Evaluation 
Committee appointment and for County Commissioners and Commission staff at the time of the 
Shortlist Meeting of the Selection Committee or the Initial Evaluation Meeting of the Evaluation 
Committee. The committee members appointed for this solicitation are available on the Purchasing 
Division ’s website under Committee Appointment. 

J. Committee Questions, Request for Clarifications, Additional Information

At any committee meeting, the Selection or Evaluation Committee members may ask questions, 
request clarification, or require additional information of any Vendor ’s submittal or proposal. It is 
highly recommended Vendors attend to answer any committee questions (if requested), including a 
Vendor representative that has the authority to bind. 

Vendor ’s answers may impact evaluation (and scoring, if applicable). Upon written request to the 
Purchasing Agent prior to the meeting, a conference call number will be made available for Vendor 
participation via teleconference. Only Vendors that are found to be both responsive and responsible 
to the requirements of the solicitation and/or shortlisted (if applicable) are requested to participate in 
a final (or presentation) Selection or Evaluation committee meeting. 

K. Vendor Questions

The County provides a specified time for Vendors to ask questions and seek clarification regarding 
solicitation requirements. All questions or clarification inquiries must be submitted through BidSync 
by the date and time referenced in the solicitation document (including any addenda).  The County 
will respond to questions via Bid Sync.

L. Confidential Material/ Public Records and Exemptions

1. Broward County is a public agency subject to Chapter 119, Florida Statutes. Upon receipt, all 
submittals become "public records" and shall be subject to public disclosure consistent with 
Chapter 119, Florida Statutes. Submittals may be posted on the County ’s public website or 
included in a public records request response, unless there is a declaration of “confidentiality ” 
pursuant to the public records law and in accordance with the procedures in this section.   

2. Any confidential material(s) the Vendor asserts is exempt from public disclosure under Florida 
Statutes must be labeled as “Confidential”, and marked with the specific statute and subsection 
asserting exemption from Public Records.  

3. To submit confidential material, three hardcopies must be submitted in a sealed envelope, 
labeled with the solicitation number, title, date and the time of solicitation opening to:  

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

4. Material will not be treated as confidential if the Vendor does not cite the applicable Florida Statute
(s) allowing the document to be treated as confidential. 

5. Any materials that the Vendor claims to be confidential and exempt from public records must be 
marked and separated from the submittal. If the Vendor does not comply with these instructions, 
the Vendor ’s claim for confidentiality will be deemed as waived.

6. Submitting confidential material may impact full discussion of your submittal by the Selection or 
Evaluation Committee because the Committee will be unable to discuss the details contained in 
the documents cloaked as confidential at the publicly noticed Committee meeting. 

M. Copyrighted Materials

Copyrighted material is not exempt from the Public Records Law, Chapter 119, Florida Statutes.  
Submission of copyrighted material in response to any solicitation will constitute a license and 
permission for the County to make copies (including electronic copies) as reasonably necessary for 
the use by County staff and agents, as well as to make the materials available for inspection or 
production pursuant to Public Records Law, Chapter 119, Florida Statutes.

N. State and Local Preferences

If the solicitation involves a federally funded project where the fund requirements prohibit the use of 
state and/or local preferences, such preferences contained in the Local Preference Ordinance and 
Broward County Procurement Code will not be applied in the procurement process.

O. Local Preference

Except where otherwise prohibited by federal or state law or other funding source restrictions, a 
local Vendor whose submittal is within 5% of the highest total ranked Vendor outside of the 
preference area will become the Vendor with whom the County will proceed with negotiations for a 
final contract. Refer to Local Vendor Certification Form (Preference and Tiebreaker) for further 
information. 

P. Tiebreaker Criteria

In accordance with Section 21.31.d of the Broward County Procurement Code, the tiebreaker criteria 
shall be applied based upon the information provided in the Vendor's response to the solicitation. In 
order to receive credit for any tiebreaker criterion, complete and accurate information must be 
contained in the Vendor ’s submittal.  

1. Local Vendor Certification Form (Preference and Tiebreaker); 
2. Domestic Partnership Act Certification (Requirement and Tiebreaker);
3. Tiebreaker Criteria Form: Volume of Work Over Five Years 

Q. Posting of Solicitation Results and Recommendations

The Broward County Purchasing Division's website is the location for the County's posting of all 
solicitations and contract award results. It is the obligation of each Vendor to monitor the website in 
order to obtain complete and timely information.  

R. Review and Evaluation of Responses

A Selection or Evaluation Committee is responsible for recommending the most qualified Vendor(s). 
The process for this procurement may proceed in the following manner:

1. The Purchasing Division delivers the solicitation submittals to agency staff for summarization for 
the committee members. Agency staff prepares a report, including a matrix of responses 
submitted by the Vendors. This may include a technical review, if applicable.

2. Staff identifies any incomplete responses. The Director of Purchasing reviews the information 
and makes a recommendation to the Selection or Evaluation Committee as to each Vendor ’s 
responsiveness to the requirements of the solicitation. The final determination of responsiveness 
rests solely on the decision of the committee.  

3. At any time prior to award, the awarding authority may find that a Vendor is not responsible to 
receive a particular award. The awarding authority may consider the following factors, without 
limitation: debarment or removal from the authorized Vendors list or a final decree, declaration or 
order by a court or administrative hearing officer or tribunal of competent jurisdiction that the 
Vendor has breached or failed to perform a contract, claims history of the Vendor, performance 
history on a County contract(s), an unresolved concern, or any other cause under this code and 
Florida law for evaluating the responsibility of a Vendor.

S. Vendor Protest 

Sections 21.118 and 21.120 of the Broward County Procurement Code set forth procedural 
requirements that apply if a Vendor intends to protest a solicitation or proposed award of a contract 
and state in part the following:

1. Any protest concerning the solicitation or other solicitation specifications or requirements 
must be made and received by the County within seven business days from the posting of 
the solicitation or addendum on the Purchasing Division ’s website. Such protest must be 
made in writing to the Director of Purchasing. Failure to timely protest solicitation 
specifications or requirements is a waiver of the ability to protest the specifications or 
requirements. 

2. Any protest concerning a solicitation or proposed award above the award authority of the 
Director of Purchasing, after the RLI or RFP opening, shall be submitted in writing and 
received by the Director of Purchasing within five business days from the posting of the 
recommendation of award for Invitation to Bids or the final recommendation of ranking for 
Request for Letters of Interest and Request for Proposals on the Purchasing Division's 
website.

3. Any actual or prospective Vendor who has a substantial interest in and is aggrieved in 
connection with the proposed award of a contract that does not exceed the amount of the 
award authority of the Director of Purchasing, may protest to the Director of Purchasing. The 
protest shall be submitted in writing and received within three (3) business days from the 
posting of the recommendation of award for Invitation to Bids or the final recommendation of 
ranking for Request for Letters of Interest and Request for Proposals on the Purchasing 
Division's website.

4. For purposes of this section, a business day is defined as Monday through Friday between 
8:30 a.m. and 5:00 p.m. Failure to timely file a protest within the time prescribed for a 
proposed contract award shall be a waiver of the Vendor's right to protest.

5. As a condition of initiating any protest, the protestor shall present the Director of Purchasing a 
nonrefundable filing fee in accordance with the table below. 

Estimated Contract Amount               Filing Fee
$30,000 - $250,000                             $ 500
$250,001 - $500,000                           $1,000
$500,001 - $5 million                          $3,000
Over $5 million                                    5,000

If no contract proposal amount was submitted, the estimated contract amount shall be the 
County ’s estimated contract price for the project. The County may accept cash, money 
order, certified check, or cashier ’s check, payable to Broward County Board of 
Commissioners. 

T. Right of Appeal

Pursuant to Section 21.83.d of the Broward County Procurement Code, any Vendor that has a 
substantial interest in the matter and is dissatisfied or aggrieved in connection with the Selection or 
Evaluation Committee ’s determination of responsiveness may appeal the determination pursuant to 
Section 21.120 of the Broward County Procurement Code. 

1. The appeal must be in writing and sent to the Director of Purchasing within ten (10) calendar 
days of the determination by the Selection or Evaluation Committee to be deemed timely. 

2. As required by Section 21.120, the appeal must be accompanied by an appeal bond by a 
Vendor having standing to protest and must comply with all other requirements of this 
section. 

3. The institution and filing of an appeal is an administrative remedy to be employed prior to the 
institution and filing of any civil action against the County concerning the subject matter of the 
appeal. 

U. Rejection of Responses

The Selection or Evaluation Committee may recommend rejecting all submittals as in the best 
interests of the County. The rejection shall be made by the Director of Purchasing, except when a 
solicitation was approved by the Board, in which case the rejection shall be made by the Board.

V. Negotiations

The County intends to conduct the first negotiation meeting no later than two weeks after approval of 
the final ranking as recommended by the Selection or Evaluation Committee. At least one of the 
representatives for the Vendor participating in negotiations with the County must be authorized to 
bind the Vendor. In the event that the negotiations are not successful within a reasonable timeframe 
(notification will be provided to the Vendor) an impasse will be declared and negotiations with the 
first-ranked Vendor will cease. Negotiations will begin with the next ranked Vendor, etc. until such 
time that all requirements of Broward County Procurement Code have been met. In accordance with 
Section 286.0113 of the Florida Statutes and the direction of the Broward County Board of 
Commissioners, negotiations resulting from Selection or Evaluation Committee Meetings are 
closed.  Only County staff and the selected vendor and their team will be present during 
negotiations. 

W. Submittal Instructions:

1. Broward County does not require any personal information (as defined under Section 
501.171, Florida Statutes), such as social security numbers, driver license numbers, 
passport, military ID, bank account or credit card numbers, or any personal pin numbers, in 
order to submit a response for ANY Broward County solicitation. DO NOT INCLUDE any 
personal information data in any document submitted to the County. If any personal 
information data is part of a submittal, this information must be redacted prior to submitting a 
response to the County.    

2. Vendor MUST submit its solicitation response electronically and MUST confirm its 
submittal in order for the County to receive a valid response through BidSync.   It is 
the Vendor ’s sole responsibility to assure its response is submitted and received through 
BidSync by the date and time specified in the solicitation. 

3. The County will not consider solicitation responses received by other means. Vendors are 
encouraged to submit their responses in advance of the due date and time specified in the 
solicitation document. In the event that the Vendor is having difficulty submitting the 
solicitation document through Bid Sync, immediately notify the Purchasing Agent and then 
contact BidSync for technical assistance.

4. Vendor must view, submit, and/or accept each of the documents in BidSync. Web-fillable 
forms can be filled out and submitted through BidSync. 

5. After all documents are viewed, submitted, and/or accepted in BidSync, the Vendor must 
upload additional information requested by the solicitation (i.e. Evaluation Criteria and 
Financials Statements) in the Item Response Form in BidSync, under line one (regardless if 
pricing requested).

6. Vendor should upload responses to Evaluation Criteria in Microsoft Word or Excel format.

7. If the Vendor is declaring any material confidential and exempt from Public Records, refer to 
Confidential Material/ Public Records and Exemptions for instructions on submitting 
confidential material.

8. After all files are uploaded, Vendor must submit and CONFIRM its offer (by entering 
password) for offer to be received through BidSync. 

9. If a solicitation requires an original Proposal Bond (per Special Instructions to Vendors), 
Vendor must submit in a sealed envelope, labeled with the solicitation number, title, date and 
the time of solicitation opening to:

Broward County Purchasing Division
115 South Andrews Avenue, Room 212
Fort Lauderdale, FL 33301

A copy of the Proposal Bond should also be uploaded into Bid Sync; this does not replace 
the requirement to have an original proposal bond. Vendors must submit the original 
Proposal Bond, by the solicitation due date and time.  

Supplier: Brooks + Scarpa Architects
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Procurement Preferences for 
Broward County Small Business Enterprises and County Business Enterprises

This form should be returned with the Vendor ’s submittal and will be used for informational 
purposes.  

In accordance with Broward County Ordinance, Section 1.81, non-reserved solicitations (for SBE ’s 
or CBE ’s) and solicitations without any assigned CBE goals, a responding Broward County certified 
SBE or CBE may be eligible for a procurement preference, in accordance with below:

For Invitations to Bid and Quotation Requests:  
If a responsive, responsible bid is received from a certified CBE or SBE that is within ten percent 
(10%) of the lowest responsive, responsible bid received from a non-certified (SBE or CBE) firm, the 
SBE or CBE (as applicable) shall be offered the opportunity to match the lowest responsive, 
responsible bid. If the SBE or CBE firm (as applicable) is responsive and responsible, and matches 
the lowest responsive, responsible bid, the CBE or SBE firm shall be recommended for award. 

For Request for Proposals: 
If upon the completion of final rankings by the Evaluation Committee, a non-certified proposer is the 
highest-ranked proposer, and a responsive, responsible SBE or CBE proposer receives a score that 
is within five percent (5%) of the score obtained by the non-certified proposer, the highest-ranked 
responsive, responsible SBE or CBE proposer shall be considered the highest-ranked proposer and 
shall have the opportunity to proceed to negotiations with the County for award of the contract.

Vendor should indicate below if the firm is a currently certified Broward County SBE and/or CBE 
firm. If the firm does not indicate it is an SBE or CBE, preference may not be applied based on 
information received but certification will be verified in the Broward County OESBD Certified Firm 
Directory.  Vendor must be certified at time of solicitation opening (due date). 

This form does not substitute for certification or application for certification.  

        Firm is a Broward County certified Small Business Enterprise (SBE)

         Firm is a Broward County certified County Business Enterprise (CBE) 

         Firm is not a Broward County certified Small Business Enterprise (SBE) or County 

Business Enterprise (CBE). 

Brooks + Scarpa Architects, Inc.
Vendor Name

For questions regarding the Broward County SBE and CBE certifications, please contact Office of 
Economic and Small Business Development at 954-357-6400.

Supplier: Brooks + Scarpa Architects


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STANDARD CERTIFICATIONS 
Request for Proposals, Request for Qualifications, or Request for Letters of Interest 

Vendor should complete and acknowledge the standard certifications and submit with the solicitation 
response. If not submitted with solicitation response, it must be submitted within three business 
days of County ’s request. Failure to timely submit may affect Vendor ’s evaluation. It is imperative 
that the person completing the standard certifications be knowledgeable about the proposing 
Vendor ’s business and operations. 

Cone of Silence Requirement Certification:  
The Cone of Silence Ordinance, Section 1-266, Broward County Code of Ordinances prohibits 
certain communications among Vendors, Commissioners, County staff, and Selection or Evaluation 
Committee members. Identify on a separate sheet any violations of this Ordinance by any members 
of the responding firm or its joint ventures. After the application of the Cone of Silence, inquiries 
regarding this solicitation should be directed to the Director of Purchasing or designee. The Cone of 
Silence terminates when the County Commission or other awarding authority takes action which 
ends the solicitation.

The Vendor hereby certifies that: (check each box)

    The Vendor has read Cone of Silence Ordinance, Section 1-266, Broward County Code of 
Ordinances; and

    The Vendor understands that the Cone of Silence for this competitive solicitation shall be in 

effect beginning upon the appointment of the Selection or Evaluation Committee, for 
communication regarding this solicitation with the County Administrator, Deputy County 
Administrator, Assistant County Administrators, and Assistants to the County Administrator 
and their respective support staff or any person, including Evaluation or Selection Committee 
members, appointed to evaluate or recommend selection in this RFP/RLI process. For 
Communication with County Commissioners and Commission staff, the Cone of Silence 
allows communication until the initial Evaluation or Selection Committee Meeting.

    The Vendor agrees to comply with the requirements of the Cone of Silence Ordinance.

Drug-Free Workplace Requirements Certification:
Section 21.31.a. of the Broward County Procurement Code requires awards of all competitive 
solicitations requiring Board award be made only to firms certifying the establishment of a drug free 
workplace program. The program must consist of:

1. Publishing a statement notifying its employees that the unlawful manufacture, distribution, 
dispensing, possession, or use of a controlled substance is prohibited in the offeror's 
workplace, and specifying the actions that will be taken against employees for violations of 
such prohibition;

2. Establishing a continuing drug-free awareness program to inform its employees about:
a. The dangers of drug abuse in the workplace;
b. The offeror's policy of maintaining a drug-free workplace;
c. Any available drug counseling, rehabilitation, and employee assistance programs; and 
d. The penalties that may be imposed upon employees for drug abuse violations occurring in 

the workplace;

3. Giving all employees engaged in performance of the contract a copy of the statement 
required by subparagraph 1;

4. Notifying all employees, in writing, of the statement required by subparagraph 1, that as a 
condition of employment on a covered contract, the employee shall:
a. Abide by the terms of the statement; and 
b. Notify the employer in writing of the employee's conviction of, or plea of guilty or nolo 

contendere to, any violation of Chapter 893 or of any controlled substance law of the 
United States or of any state, for a violation occurring in the workplace NO later than five 
days after such conviction.

5. Notifying Broward County government in writing within 10 calendar days after receiving notice 
under subdivision 4.b above, from an employee or otherwise receiving actual notice of such 
conviction.  The notice shall include the position title of the employee;

6. Within 30 calendar days after receiving notice under subparagraph 4 of a conviction, taking 
one of the following actions with respect to an employee who is convicted of a drug abuse 
violation occurring in the workplace:
a. Taking appropriate personnel action against such employee, up to and including 

termination; or 
b. Requiring such employee to participate satisfactorily in a drug abuse assistance or 

rehabilitation program approved for such purposes by a federal, state, or local health, law 
enforcement, or other appropriate agency; and

7. Making a good faith effort to maintain a drug-free workplace program through implementation 
of subparagraphs 1 through 6.

The Vendor hereby certifies that: (check box)

  The Vendor certifies that it has established a drug free workplace program in accordance with 

the above requirements.  

Non-Collusion Certification: 
Vendor shall disclose, to their best knowledge, any Broward County officer or employee, or any 
relative of any such officer or employee as defined in Section 112.3135 (1) (c), Florida Statutes, who 
is an officer or director of, or has a material interest in, the Vendor's business, who is in a position to 
influence this procurement. Any Broward County officer or employee who has any input into the 
writing of specifications or requirements, solicitation of offers, decision to award, evaluation of offers, 
or any other activity pertinent to this procurement is presumed, for purposes hereof, to be in a 
position to influence this procurement. Failure of a Vendor to disclose any relationship described 
herein shall be reason for debarment in accordance with the provisions of the Broward County 
Procurement Code. 

The Vendor hereby certifies that: (select one) 

  The Vendor certifies that this offer is made independently and free from collusion; or

  The Vendor is disclosing names of officers or employees who have a material interest in this 

procurement and is in a position to influence this procurement. Vendor must include a list of 
name(s), and relationship(s) with its submittal. 

Public Entities Crimes Certification: 
In accordance with Public Entity Crimes, Section 287.133, Florida Statutes, a person or affiliate 
placed on the convicted vendor list following a conviction for a public entity crime may not submit on 
a contract: to provide any goods or services; for construction or repair of a public building or public 
work; for leases of real property to a public entity; and may not be awarded or perform work as a 
contractor, supplier, subcontractor, or consultant under a contract with any public entity; and may 
not transact business with any public entity in excess of the threshold amount provided in s. 287.017 
for Category Two for a period of 36 months following the date of being placed on the convicted 
vendor list. 

The Vendor hereby certifies that: (check box)

   The Vendor certifies that no person or affiliates of the Vendor are currently on the convicted 

vendor list and/or has not been found to commit a public entity crime, as described in the 
statutes.  

Scrutinized Companies List Certification: 
Any company, principals, or owners on the Scrutinized Companies with Activities in Sudan List, the 
Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, or the Scrutinized 
Companies that Boycott Israel List is prohibited from submitting a response to a solicitation for 
goods or services in an amount equal to or greater than $1 million. 

The Vendor hereby certifies that: (check each box)

  The Vendor, owners, or principals are aware of the requirements of Sections 287.135, 215.473, 

and 215.4275, Florida Statutes, regarding Companies on the Scrutinized Companies with 
Activities in Sudan List the Scrutinized Companies with Activities in the Iran Petroleum 
Energy Sector List, or the Scrutinized Companies that Boycott Israel List; and

   The Vendor, owners, or principals, are eligible to participate in this solicitation and are not listed 

on either the Scrutinized Companies with Activities in Sudan List, the Scrutinized Companies 
with Activities in the Iran Petroleum Energy Sector List, or the Scrutinized Companies that 
Boycott Israel List; and

   If awarded the Contract, the Vendor, owners, or principals will immediately notify the County in 

writing if any of its principals are placed on the Scrutinized Companies with Activities in 
Sudan List, the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector 
List, or the Scrutinized Companies that Boycott Israel List.

I hereby certify the information provided in the Vendor Questionnaire and Standard Certifications:

Vendor Name: Brooks + Scarpa Architects, Inc.

* I certify that I am authorized to sign this solicitation response on behalf of the Vendor as indicated 
in Certificate as to Corporate Principal, designation letter by Director/Corporate Officer, or other 
business authorization to bind on behalf of the Vendor. As the Vendor ’s authorized representative, I 
attest that any and all statements, oral, written or otherwise, made in support of the Vendor ’s 
response, are accurate, true and correct. I also acknowledge that inaccurate, untruthful, or incorrect 
statements made in support of the Vendor ’s response may be used by the County as a basis for 
rejection, rescission of the award, or termination of the contract and may also serve as the basis for 
debarment of Vendor pursuant to Section 21.119 of the Broward County Procurement Code. I certify 
that the Vendor ’s response is made without prior understanding, agreement, or connection with any 
corporation, firm or person submitting a response for the same items/services, and is in all respects 
fair and without collusion or fraud. I also certify that the Vendor agrees to abide by all terms and 
conditions of this solicitation, acknowledge and accept all of the solicitation pages as well as any 
special instructions sheet(s).

Supplier: Brooks + Scarpa Architects
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

Jeffrey E. Huber, AIA Principal/FL Registered 
Agent

07.31.18

*AUTHORIZED SIGNATURE/NAME TITLE DATE
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STANDARD CERTIFICATIONS 
Request for Proposals, Request for Qualifications, or Request for Letters of Interest 

Vendor should complete and acknowledge the standard certifications and submit with the solicitation 
response. If not submitted with solicitation response, it must be submitted within three business 
days of County ’s request. Failure to timely submit may affect Vendor ’s evaluation. It is imperative 
that the person completing the standard certifications be knowledgeable about the proposing 
Vendor ’s business and operations. 

Cone of Silence Requirement Certification:  
The Cone of Silence Ordinance, Section 1-266, Broward County Code of Ordinances prohibits 
certain communications among Vendors, Commissioners, County staff, and Selection or Evaluation 
Committee members. Identify on a separate sheet any violations of this Ordinance by any members 
of the responding firm or its joint ventures. After the application of the Cone of Silence, inquiries 
regarding this solicitation should be directed to the Director of Purchasing or designee. The Cone of 
Silence terminates when the County Commission or other awarding authority takes action which 
ends the solicitation.

The Vendor hereby certifies that: (check each box)

    The Vendor has read Cone of Silence Ordinance, Section 1-266, Broward County Code of 
Ordinances; and

    The Vendor understands that the Cone of Silence for this competitive solicitation shall be in 

effect beginning upon the appointment of the Selection or Evaluation Committee, for 
communication regarding this solicitation with the County Administrator, Deputy County 
Administrator, Assistant County Administrators, and Assistants to the County Administrator 
and their respective support staff or any person, including Evaluation or Selection Committee 
members, appointed to evaluate or recommend selection in this RFP/RLI process. For 
Communication with County Commissioners and Commission staff, the Cone of Silence 
allows communication until the initial Evaluation or Selection Committee Meeting.

    The Vendor agrees to comply with the requirements of the Cone of Silence Ordinance.

Drug-Free Workplace Requirements Certification:
Section 21.31.a. of the Broward County Procurement Code requires awards of all competitive 
solicitations requiring Board award be made only to firms certifying the establishment of a drug free 
workplace program. The program must consist of:

1. Publishing a statement notifying its employees that the unlawful manufacture, distribution, 
dispensing, possession, or use of a controlled substance is prohibited in the offeror's 
workplace, and specifying the actions that will be taken against employees for violations of 
such prohibition;

2. Establishing a continuing drug-free awareness program to inform its employees about:
a. The dangers of drug abuse in the workplace;
b. The offeror's policy of maintaining a drug-free workplace;
c. Any available drug counseling, rehabilitation, and employee assistance programs; and 
d. The penalties that may be imposed upon employees for drug abuse violations occurring in 

the workplace;

3. Giving all employees engaged in performance of the contract a copy of the statement 
required by subparagraph 1;

4. Notifying all employees, in writing, of the statement required by subparagraph 1, that as a 
condition of employment on a covered contract, the employee shall:
a. Abide by the terms of the statement; and 
b. Notify the employer in writing of the employee's conviction of, or plea of guilty or nolo 

contendere to, any violation of Chapter 893 or of any controlled substance law of the 
United States or of any state, for a violation occurring in the workplace NO later than five 
days after such conviction.

5. Notifying Broward County government in writing within 10 calendar days after receiving notice 
under subdivision 4.b above, from an employee or otherwise receiving actual notice of such 
conviction.  The notice shall include the position title of the employee;

6. Within 30 calendar days after receiving notice under subparagraph 4 of a conviction, taking 
one of the following actions with respect to an employee who is convicted of a drug abuse 
violation occurring in the workplace:
a. Taking appropriate personnel action against such employee, up to and including 

termination; or 
b. Requiring such employee to participate satisfactorily in a drug abuse assistance or 

rehabilitation program approved for such purposes by a federal, state, or local health, law 
enforcement, or other appropriate agency; and

7. Making a good faith effort to maintain a drug-free workplace program through implementation 
of subparagraphs 1 through 6.

The Vendor hereby certifies that: (check box)

  The Vendor certifies that it has established a drug free workplace program in accordance with 

the above requirements.  

Non-Collusion Certification: 
Vendor shall disclose, to their best knowledge, any Broward County officer or employee, or any 
relative of any such officer or employee as defined in Section 112.3135 (1) (c), Florida Statutes, who 
is an officer or director of, or has a material interest in, the Vendor's business, who is in a position to 
influence this procurement. Any Broward County officer or employee who has any input into the 
writing of specifications or requirements, solicitation of offers, decision to award, evaluation of offers, 
or any other activity pertinent to this procurement is presumed, for purposes hereof, to be in a 
position to influence this procurement. Failure of a Vendor to disclose any relationship described 
herein shall be reason for debarment in accordance with the provisions of the Broward County 
Procurement Code. 

The Vendor hereby certifies that: (select one) 

  The Vendor certifies that this offer is made independently and free from collusion; or

  The Vendor is disclosing names of officers or employees who have a material interest in this 

procurement and is in a position to influence this procurement. Vendor must include a list of 
name(s), and relationship(s) with its submittal. 

Public Entities Crimes Certification: 
In accordance with Public Entity Crimes, Section 287.133, Florida Statutes, a person or affiliate 
placed on the convicted vendor list following a conviction for a public entity crime may not submit on 
a contract: to provide any goods or services; for construction or repair of a public building or public 
work; for leases of real property to a public entity; and may not be awarded or perform work as a 
contractor, supplier, subcontractor, or consultant under a contract with any public entity; and may 
not transact business with any public entity in excess of the threshold amount provided in s. 287.017 
for Category Two for a period of 36 months following the date of being placed on the convicted 
vendor list. 

The Vendor hereby certifies that: (check box)

   The Vendor certifies that no person or affiliates of the Vendor are currently on the convicted 

vendor list and/or has not been found to commit a public entity crime, as described in the 
statutes.  

Scrutinized Companies List Certification: 
Any company, principals, or owners on the Scrutinized Companies with Activities in Sudan List, the 
Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, or the Scrutinized 
Companies that Boycott Israel List is prohibited from submitting a response to a solicitation for 
goods or services in an amount equal to or greater than $1 million. 

The Vendor hereby certifies that: (check each box)

  The Vendor, owners, or principals are aware of the requirements of Sections 287.135, 215.473, 

and 215.4275, Florida Statutes, regarding Companies on the Scrutinized Companies with 
Activities in Sudan List the Scrutinized Companies with Activities in the Iran Petroleum 
Energy Sector List, or the Scrutinized Companies that Boycott Israel List; and

   The Vendor, owners, or principals, are eligible to participate in this solicitation and are not listed 

on either the Scrutinized Companies with Activities in Sudan List, the Scrutinized Companies 
with Activities in the Iran Petroleum Energy Sector List, or the Scrutinized Companies that 
Boycott Israel List; and

   If awarded the Contract, the Vendor, owners, or principals will immediately notify the County in 

writing if any of its principals are placed on the Scrutinized Companies with Activities in 
Sudan List, the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector 
List, or the Scrutinized Companies that Boycott Israel List.

I hereby certify the information provided in the Vendor Questionnaire and Standard Certifications:

Vendor Name: Brooks + Scarpa Architects, Inc.

* I certify that I am authorized to sign this solicitation response on behalf of the Vendor as indicated 
in Certificate as to Corporate Principal, designation letter by Director/Corporate Officer, or other 
business authorization to bind on behalf of the Vendor. As the Vendor ’s authorized representative, I 
attest that any and all statements, oral, written or otherwise, made in support of the Vendor ’s 
response, are accurate, true and correct. I also acknowledge that inaccurate, untruthful, or incorrect 
statements made in support of the Vendor ’s response may be used by the County as a basis for 
rejection, rescission of the award, or termination of the contract and may also serve as the basis for 
debarment of Vendor pursuant to Section 21.119 of the Broward County Procurement Code. I certify 
that the Vendor ’s response is made without prior understanding, agreement, or connection with any 
corporation, firm or person submitting a response for the same items/services, and is in all respects 
fair and without collusion or fraud. I also certify that the Vendor agrees to abide by all terms and 
conditions of this solicitation, acknowledge and accept all of the solicitation pages as well as any 
special instructions sheet(s).

Supplier: Brooks + Scarpa Architects



















Jeffrey E. Huber, AIA Principal/FL Registered 
Agent

07.31.18

*AUTHORIZED SIGNATURE/NAME TITLE DATE

PNC2116748P1Broward County Board of
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STANDARD CERTIFICATIONS 
Request for Proposals, Request for Qualifications, or Request for Letters of Interest 

Vendor should complete and acknowledge the standard certifications and submit with the solicitation 
response. If not submitted with solicitation response, it must be submitted within three business 
days of County ’s request. Failure to timely submit may affect Vendor ’s evaluation. It is imperative 
that the person completing the standard certifications be knowledgeable about the proposing 
Vendor ’s business and operations. 

Cone of Silence Requirement Certification:  
The Cone of Silence Ordinance, Section 1-266, Broward County Code of Ordinances prohibits 
certain communications among Vendors, Commissioners, County staff, and Selection or Evaluation 
Committee members. Identify on a separate sheet any violations of this Ordinance by any members 
of the responding firm or its joint ventures. After the application of the Cone of Silence, inquiries 
regarding this solicitation should be directed to the Director of Purchasing or designee. The Cone of 
Silence terminates when the County Commission or other awarding authority takes action which 
ends the solicitation.

The Vendor hereby certifies that: (check each box)

    The Vendor has read Cone of Silence Ordinance, Section 1-266, Broward County Code of 
Ordinances; and

    The Vendor understands that the Cone of Silence for this competitive solicitation shall be in 

effect beginning upon the appointment of the Selection or Evaluation Committee, for 
communication regarding this solicitation with the County Administrator, Deputy County 
Administrator, Assistant County Administrators, and Assistants to the County Administrator 
and their respective support staff or any person, including Evaluation or Selection Committee 
members, appointed to evaluate or recommend selection in this RFP/RLI process. For 
Communication with County Commissioners and Commission staff, the Cone of Silence 
allows communication until the initial Evaluation or Selection Committee Meeting.

    The Vendor agrees to comply with the requirements of the Cone of Silence Ordinance.

Drug-Free Workplace Requirements Certification:
Section 21.31.a. of the Broward County Procurement Code requires awards of all competitive 
solicitations requiring Board award be made only to firms certifying the establishment of a drug free 
workplace program. The program must consist of:

1. Publishing a statement notifying its employees that the unlawful manufacture, distribution, 
dispensing, possession, or use of a controlled substance is prohibited in the offeror's 
workplace, and specifying the actions that will be taken against employees for violations of 
such prohibition;

2. Establishing a continuing drug-free awareness program to inform its employees about:
a. The dangers of drug abuse in the workplace;
b. The offeror's policy of maintaining a drug-free workplace;
c. Any available drug counseling, rehabilitation, and employee assistance programs; and 
d. The penalties that may be imposed upon employees for drug abuse violations occurring in 

the workplace;

3. Giving all employees engaged in performance of the contract a copy of the statement 
required by subparagraph 1;

4. Notifying all employees, in writing, of the statement required by subparagraph 1, that as a 
condition of employment on a covered contract, the employee shall:
a. Abide by the terms of the statement; and 
b. Notify the employer in writing of the employee's conviction of, or plea of guilty or nolo 

contendere to, any violation of Chapter 893 or of any controlled substance law of the 
United States or of any state, for a violation occurring in the workplace NO later than five 
days after such conviction.

5. Notifying Broward County government in writing within 10 calendar days after receiving notice 
under subdivision 4.b above, from an employee or otherwise receiving actual notice of such 
conviction.  The notice shall include the position title of the employee;

6. Within 30 calendar days after receiving notice under subparagraph 4 of a conviction, taking 
one of the following actions with respect to an employee who is convicted of a drug abuse 
violation occurring in the workplace:
a. Taking appropriate personnel action against such employee, up to and including 

termination; or 
b. Requiring such employee to participate satisfactorily in a drug abuse assistance or 

rehabilitation program approved for such purposes by a federal, state, or local health, law 
enforcement, or other appropriate agency; and

7. Making a good faith effort to maintain a drug-free workplace program through implementation 
of subparagraphs 1 through 6.

The Vendor hereby certifies that: (check box)

  The Vendor certifies that it has established a drug free workplace program in accordance with 

the above requirements.  

Non-Collusion Certification: 
Vendor shall disclose, to their best knowledge, any Broward County officer or employee, or any 
relative of any such officer or employee as defined in Section 112.3135 (1) (c), Florida Statutes, who 
is an officer or director of, or has a material interest in, the Vendor's business, who is in a position to 
influence this procurement. Any Broward County officer or employee who has any input into the 
writing of specifications or requirements, solicitation of offers, decision to award, evaluation of offers, 
or any other activity pertinent to this procurement is presumed, for purposes hereof, to be in a 
position to influence this procurement. Failure of a Vendor to disclose any relationship described 
herein shall be reason for debarment in accordance with the provisions of the Broward County 
Procurement Code. 

The Vendor hereby certifies that: (select one) 

  The Vendor certifies that this offer is made independently and free from collusion; or

  The Vendor is disclosing names of officers or employees who have a material interest in this 

procurement and is in a position to influence this procurement. Vendor must include a list of 
name(s), and relationship(s) with its submittal. 

Public Entities Crimes Certification: 
In accordance with Public Entity Crimes, Section 287.133, Florida Statutes, a person or affiliate 
placed on the convicted vendor list following a conviction for a public entity crime may not submit on 
a contract: to provide any goods or services; for construction or repair of a public building or public 
work; for leases of real property to a public entity; and may not be awarded or perform work as a 
contractor, supplier, subcontractor, or consultant under a contract with any public entity; and may 
not transact business with any public entity in excess of the threshold amount provided in s. 287.017 
for Category Two for a period of 36 months following the date of being placed on the convicted 
vendor list. 

The Vendor hereby certifies that: (check box)

   The Vendor certifies that no person or affiliates of the Vendor are currently on the convicted 

vendor list and/or has not been found to commit a public entity crime, as described in the 
statutes.  

Scrutinized Companies List Certification: 
Any company, principals, or owners on the Scrutinized Companies with Activities in Sudan List, the 
Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, or the Scrutinized 
Companies that Boycott Israel List is prohibited from submitting a response to a solicitation for 
goods or services in an amount equal to or greater than $1 million. 

The Vendor hereby certifies that: (check each box)

  The Vendor, owners, or principals are aware of the requirements of Sections 287.135, 215.473, 

and 215.4275, Florida Statutes, regarding Companies on the Scrutinized Companies with 
Activities in Sudan List the Scrutinized Companies with Activities in the Iran Petroleum 
Energy Sector List, or the Scrutinized Companies that Boycott Israel List; and

   The Vendor, owners, or principals, are eligible to participate in this solicitation and are not listed 

on either the Scrutinized Companies with Activities in Sudan List, the Scrutinized Companies 
with Activities in the Iran Petroleum Energy Sector List, or the Scrutinized Companies that 
Boycott Israel List; and

   If awarded the Contract, the Vendor, owners, or principals will immediately notify the County in 

writing if any of its principals are placed on the Scrutinized Companies with Activities in 
Sudan List, the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector 
List, or the Scrutinized Companies that Boycott Israel List.

I hereby certify the information provided in the Vendor Questionnaire and Standard Certifications:

Vendor Name: Brooks + Scarpa Architects, Inc.

* I certify that I am authorized to sign this solicitation response on behalf of the Vendor as indicated 
in Certificate as to Corporate Principal, designation letter by Director/Corporate Officer, or other 
business authorization to bind on behalf of the Vendor. As the Vendor ’s authorized representative, I 
attest that any and all statements, oral, written or otherwise, made in support of the Vendor ’s 
response, are accurate, true and correct. I also acknowledge that inaccurate, untruthful, or incorrect 
statements made in support of the Vendor ’s response may be used by the County as a basis for 
rejection, rescission of the award, or termination of the contract and may also serve as the basis for 
debarment of Vendor pursuant to Section 21.119 of the Broward County Procurement Code. I certify 
that the Vendor ’s response is made without prior understanding, agreement, or connection with any 
corporation, firm or person submitting a response for the same items/services, and is in all respects 
fair and without collusion or fraud. I also certify that the Vendor agrees to abide by all terms and 
conditions of this solicitation, acknowledge and accept all of the solicitation pages as well as any 
special instructions sheet(s).

Supplier: Brooks + Scarpa Architects



















Jeffrey E. Huber, AIA Principal/FL Registered 
Agent

07.31.18

*AUTHORIZED SIGNATURE/NAME TITLE DATE

PNC2116748P1Broward County Board of
County Commissioners
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STANDARD CERTIFICATIONS 
Request for Proposals, Request for Qualifications, or Request for Letters of Interest 

Vendor should complete and acknowledge the standard certifications and submit with the solicitation 
response. If not submitted with solicitation response, it must be submitted within three business 
days of County ’s request. Failure to timely submit may affect Vendor ’s evaluation. It is imperative 
that the person completing the standard certifications be knowledgeable about the proposing 
Vendor ’s business and operations. 

Cone of Silence Requirement Certification:  
The Cone of Silence Ordinance, Section 1-266, Broward County Code of Ordinances prohibits 
certain communications among Vendors, Commissioners, County staff, and Selection or Evaluation 
Committee members. Identify on a separate sheet any violations of this Ordinance by any members 
of the responding firm or its joint ventures. After the application of the Cone of Silence, inquiries 
regarding this solicitation should be directed to the Director of Purchasing or designee. The Cone of 
Silence terminates when the County Commission or other awarding authority takes action which 
ends the solicitation.

The Vendor hereby certifies that: (check each box)

    The Vendor has read Cone of Silence Ordinance, Section 1-266, Broward County Code of 
Ordinances; and

    The Vendor understands that the Cone of Silence for this competitive solicitation shall be in 

effect beginning upon the appointment of the Selection or Evaluation Committee, for 
communication regarding this solicitation with the County Administrator, Deputy County 
Administrator, Assistant County Administrators, and Assistants to the County Administrator 
and their respective support staff or any person, including Evaluation or Selection Committee 
members, appointed to evaluate or recommend selection in this RFP/RLI process. For 
Communication with County Commissioners and Commission staff, the Cone of Silence 
allows communication until the initial Evaluation or Selection Committee Meeting.

    The Vendor agrees to comply with the requirements of the Cone of Silence Ordinance.

Drug-Free Workplace Requirements Certification:
Section 21.31.a. of the Broward County Procurement Code requires awards of all competitive 
solicitations requiring Board award be made only to firms certifying the establishment of a drug free 
workplace program. The program must consist of:

1. Publishing a statement notifying its employees that the unlawful manufacture, distribution, 
dispensing, possession, or use of a controlled substance is prohibited in the offeror's 
workplace, and specifying the actions that will be taken against employees for violations of 
such prohibition;

2. Establishing a continuing drug-free awareness program to inform its employees about:
a. The dangers of drug abuse in the workplace;
b. The offeror's policy of maintaining a drug-free workplace;
c. Any available drug counseling, rehabilitation, and employee assistance programs; and 
d. The penalties that may be imposed upon employees for drug abuse violations occurring in 

the workplace;

3. Giving all employees engaged in performance of the contract a copy of the statement 
required by subparagraph 1;

4. Notifying all employees, in writing, of the statement required by subparagraph 1, that as a 
condition of employment on a covered contract, the employee shall:
a. Abide by the terms of the statement; and 
b. Notify the employer in writing of the employee's conviction of, or plea of guilty or nolo 

contendere to, any violation of Chapter 893 or of any controlled substance law of the 
United States or of any state, for a violation occurring in the workplace NO later than five 
days after such conviction.

5. Notifying Broward County government in writing within 10 calendar days after receiving notice 
under subdivision 4.b above, from an employee or otherwise receiving actual notice of such 
conviction.  The notice shall include the position title of the employee;

6. Within 30 calendar days after receiving notice under subparagraph 4 of a conviction, taking 
one of the following actions with respect to an employee who is convicted of a drug abuse 
violation occurring in the workplace:
a. Taking appropriate personnel action against such employee, up to and including 

termination; or 
b. Requiring such employee to participate satisfactorily in a drug abuse assistance or 

rehabilitation program approved for such purposes by a federal, state, or local health, law 
enforcement, or other appropriate agency; and

7. Making a good faith effort to maintain a drug-free workplace program through implementation 
of subparagraphs 1 through 6.

The Vendor hereby certifies that: (check box)

  The Vendor certifies that it has established a drug free workplace program in accordance with 

the above requirements.  

Non-Collusion Certification: 
Vendor shall disclose, to their best knowledge, any Broward County officer or employee, or any 
relative of any such officer or employee as defined in Section 112.3135 (1) (c), Florida Statutes, who 
is an officer or director of, or has a material interest in, the Vendor's business, who is in a position to 
influence this procurement. Any Broward County officer or employee who has any input into the 
writing of specifications or requirements, solicitation of offers, decision to award, evaluation of offers, 
or any other activity pertinent to this procurement is presumed, for purposes hereof, to be in a 
position to influence this procurement. Failure of a Vendor to disclose any relationship described 
herein shall be reason for debarment in accordance with the provisions of the Broward County 
Procurement Code. 

The Vendor hereby certifies that: (select one) 

  The Vendor certifies that this offer is made independently and free from collusion; or

  The Vendor is disclosing names of officers or employees who have a material interest in this 

procurement and is in a position to influence this procurement. Vendor must include a list of 
name(s), and relationship(s) with its submittal. 

Public Entities Crimes Certification: 
In accordance with Public Entity Crimes, Section 287.133, Florida Statutes, a person or affiliate 
placed on the convicted vendor list following a conviction for a public entity crime may not submit on 
a contract: to provide any goods or services; for construction or repair of a public building or public 
work; for leases of real property to a public entity; and may not be awarded or perform work as a 
contractor, supplier, subcontractor, or consultant under a contract with any public entity; and may 
not transact business with any public entity in excess of the threshold amount provided in s. 287.017 
for Category Two for a period of 36 months following the date of being placed on the convicted 
vendor list. 

The Vendor hereby certifies that: (check box)

   The Vendor certifies that no person or affiliates of the Vendor are currently on the convicted 

vendor list and/or has not been found to commit a public entity crime, as described in the 
statutes.  

Scrutinized Companies List Certification: 
Any company, principals, or owners on the Scrutinized Companies with Activities in Sudan List, the 
Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, or the Scrutinized 
Companies that Boycott Israel List is prohibited from submitting a response to a solicitation for 
goods or services in an amount equal to or greater than $1 million. 

The Vendor hereby certifies that: (check each box)

  The Vendor, owners, or principals are aware of the requirements of Sections 287.135, 215.473, 

and 215.4275, Florida Statutes, regarding Companies on the Scrutinized Companies with 
Activities in Sudan List the Scrutinized Companies with Activities in the Iran Petroleum 
Energy Sector List, or the Scrutinized Companies that Boycott Israel List; and

   The Vendor, owners, or principals, are eligible to participate in this solicitation and are not listed 

on either the Scrutinized Companies with Activities in Sudan List, the Scrutinized Companies 
with Activities in the Iran Petroleum Energy Sector List, or the Scrutinized Companies that 
Boycott Israel List; and

   If awarded the Contract, the Vendor, owners, or principals will immediately notify the County in 

writing if any of its principals are placed on the Scrutinized Companies with Activities in 
Sudan List, the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector 
List, or the Scrutinized Companies that Boycott Israel List.

I hereby certify the information provided in the Vendor Questionnaire and Standard Certifications:

Vendor Name: Brooks + Scarpa Architects, Inc.

* I certify that I am authorized to sign this solicitation response on behalf of the Vendor as indicated 
in Certificate as to Corporate Principal, designation letter by Director/Corporate Officer, or other 
business authorization to bind on behalf of the Vendor. As the Vendor ’s authorized representative, I 
attest that any and all statements, oral, written or otherwise, made in support of the Vendor ’s 
response, are accurate, true and correct. I also acknowledge that inaccurate, untruthful, or incorrect 
statements made in support of the Vendor ’s response may be used by the County as a basis for 
rejection, rescission of the award, or termination of the contract and may also serve as the basis for 
debarment of Vendor pursuant to Section 21.119 of the Broward County Procurement Code. I certify 
that the Vendor ’s response is made without prior understanding, agreement, or connection with any 
corporation, firm or person submitting a response for the same items/services, and is in all respects 
fair and without collusion or fraud. I also certify that the Vendor agrees to abide by all terms and 
conditions of this solicitation, acknowledge and accept all of the solicitation pages as well as any 
special instructions sheet(s).

Supplier: Brooks + Scarpa Architects



















Jeffrey E. Huber, AIA Principal/FL Registered 
Agent

07.31.18

*AUTHORIZED SIGNATURE/NAME TITLE DATE
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AFFILIATED ENTITIES OF THE PRINCIPAL(S) CERTIFICATION FORM

The completed form should be submitted with the solicitation response but must be submitted within three 
business days of County ’s request. Vendor may be deemed non-responsive for failure to fully comply within 
stated timeframes.

a. All Vendors are required to disclose the names and addresses of “affiliated entities” of the Vendor ’s 
principal(s) over the last five (5) years (from the solicitation opening deadline) that have acted as a prime 
Vendor with the County. 

b. The County will review all affiliated entities of the Vendor ’s principal(s) for contract performance 
evaluations and the compliance history with the County ’s Small Business Program, including CBE, 
DBE and SBE goal attainment requirements.  “Affiliated entities” of the principal(s) are those entities 
related to the Vendor by the sharing of stock or other means of control, including but not limited to a 
subsidiary, parent or sibling entity. 

c. The County will consider the contract performance evaluations and the compliance history of the affiliated 
entities of the Vendor's principals in its review and determination of responsibility. 

The Vendor hereby certifies that: (select one)

No principal of the proposing Vendor has prior affiliations that meet the criteria defined as “Affiliated entities ”

Principal(s) listed below have prior affiliations that meet the criteria defined as “Affiliated entities ”

Principal ’s Name: Angela Brooks, FAIA

Names of Affiliated Entities: none

Principal ’s Name: Lawrence Scarpa, FAIA

Names of Affiliated Entities: none

Principal ’s Name: Jeffrey Huber, AIA

Names of Affiliated Entities: none

Authorized Signature Name: Jeffrey E. Huber, AIA

Title: Principal/FL Registered Agent

Vendor Name: Brooks + Scarpa Architects, Inc.

Date: 07.31.18

Supplier: Brooks + Scarpa Architects


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Supplier: Brooks + Scarpa Architects

LITIGATION HISTORY FORM

The completed form(s) should be returned with the Vendor ’s submittal. If not provided with submittal, the Vendor 
must submit within three business days of County ’s request. Vendor may be deemed non-responsive for failure to 
fully comply within stated timeframes.

 There are no material cases for this Vendor; or

Material Case(s) are disclosed below:

Is this for a: (check type)

Parent, Subsidiary, 
or

Predecessor Firm?

If Yes, name of Parent/Subsidiary/Predecessor:

Or No 

Party
Case Number, Name,

and Date Filed
Name of Court or other 
tribunal

Type of Case Bankruptcy Civil Criminal Administrative/Regulatory 

Claim or Cause of Action 
and Brief description of 

each Count
Brief description of the 

Subject Matter and Project 
Involved

Disposition of Case

(Attach copy of any 
applicable Judgment, 

Settlement Agreement and 
Satisfaction of Judgment.)

Pending Settled Dismissed 

Judgment Vendor ’s Favor Judgment Against Vendor 

If Judgment Against, is Judgment Satisfied? Yes No

Opposing Counsel Name: 
Email: 
Telephone Number: 

Vendor Name: Brooks + Scarpa Architects, Inc.

PNC2116748P1Broward County Board of
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SUBCONTRACTORS/SUBCONSULTANTS/SUPPLIERS REQUIREMENT FORM
Request for Proposals, Request for Qualifications, or Request for Letters of Interest 

The following forms and supporting information (if applicable) should be returned with Vendor ’s 
submittal. If not provided with submittal, the Vendor must submit within three business days of 
County ’s request. Failure to timely submit may affect Vendor ’s evaluation.

A. The Vendor shall submit a listing of all subcontractors, subconsultants and major material 
suppliers (firms), if any, and the portion of the contract they will perform. A major material 
supplier is considered any firm that provides construction material for construction contracts, 
or commodities for service contracts in excess of $50,000, to the Vendor.

B. If participation goals apply to the contract, only non-certified firms shall be identified on the 
form. A non-certified firm is a firm that is not listed as a firm for attainment of participation 
goals (ex. County Business Enterprise or Disadvantaged Business Enterprise), if applicable 
to the solicitation. 

C. This list shall be kept up -to-date for the duration of the contract. If subcontractors, 
subconsultants or suppliers are stated, this does not relieve the Vendor from the prime 
responsibility of full and complete satisfactory performance under any awarded contract.  

D. After completion of the contract/final payment, the Vendor shall certify the final list of non-
certified subcontractors, subconsultants, and suppliers that performed or provided services 
to the County for the referenced contract.  

E. The Vendor has confirmed that none of the recommended subcontractors, subconsultants, or 
suppliers ’   principal(s), officer(s), affiliate(s) or any other related companies have been 
debarred from doing business with Broward County or any other governmental agency.

If none, state “none” on this form. Use additional sheets as needed. Vendor should scan and upload 
any additional form(s) in BidSync.

Supplier: Brooks + Scarpa Architects

1.   Subcontracted Firm’s Name:  Kimley-Horn and Associates, Inc.

      Subcontracted Firm’s Address:  600 North Pine Island Road, Ste. 450, Plantation, FL 33324

      Subcontracted Firm’s Telephone Number:  561-404-7250

      Contact Person’s Name and Position:  Jason Webber, PE, Project Manager
      Contact Person’s E-Mail Address:  Jason.Webber@kimley-horn.com

      Estimated Subcontract/Supplies Contract Amount: 35%

      Type of Work/Supplies Provided:  Civil engineering, traffic engineering, parking engineering, landscape 
architecture and master planning services

2.   Subcontracted Firm’s Name:  Coastal Systems International, Inc.

      Subcontracted Firm’s Address:  464 South Dixie Highway, Coral Gables, FL 33146

      Subcontracted Firm’s Telephone Number:  305-661-3655

      Contact Person’s Name and Position:  Andres Perez, PE, Engineering Department Head

      Contact Person’s E-Mail Address:  aperez@coastalsystemsint.com
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LOBBYIST REGISTRATION REQUIREMENT CERTIFICATION FORM

The completed form should be submitted with the solicitation response but must be submitted within three business 
days of County ’s request. Vendor may be deemed non-responsive for failure to fully comply within stated timeframes.

The Vendor certifies that it understands if it has retained a lobbyist(s) to lobby in connection with a competitive 
solicitation, it shall be deemed non-responsive unless the firm, in responding to the competitive solicitation, certifies 
that each lobbyist retained has timely filed the registration or amended registration required under Broward County 
Lobbyist Registration Act, Section 1-262, Broward County Code of Ordinances; and it understands that if, after awarding 
a contract in connection with the solicitation, the County learns that the certification was erroneous, and upon 
investigation determines that the error was willful or intentional on the part of the Vendor, the County may, on that basis, 
exercise any contractual right to terminate the contract for convenience. 

The Vendor hereby certifies that: (select one) 

   It has not retained a lobbyist(s) to lobby in connection with this competitive solicitation; however, if retained after 

the solicitation, the County will be notified.

   It has retained a lobbyist(s) to lobby in connection with this competitive solicitation and certified that each lobbyist 

retained has timely filed the registration or amended registration required under Broward County Lobbyist 
Registration Act, Section 1-262, Broward County Code of Ordinances.

It is a requirement of this solicitation that the names of any and all lobbyists retained to lobby in connection 
with this solicitation be listed below:

Name of Lobbyist:  n/a

Lobbyist ’s Firm:  

Phone: 

E-mail: 

Name of Lobbyist: 

Lobbyist ’s Firm: 

Phone:  

E-mail:  

Authorized Signature/Name: Jeffrey E. Huber, AIA    Date: 07.31.18

Title: Principal/FL Registered Agent

Vendor Name: Brooks + Scarpa Architects, Inc.

Supplier: Brooks + Scarpa Architects


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AGREEMENT EXCEPTION FORM

The completed form(s) should be returned with the Vendor ’s submittal. If not provided with submittal, 
it shall be deemed an affirmation by the Vendor that it accepts the terms and conditions of the 
County ’s Agreement as disclosed in the solicitation.

The Vendor must either provide specific proposed alternative language on the form below. 
Additionally, a brief justification specifically addressing each provision to which an exception is taken 
should be provided.

Vendor Name: Brooks + Scarpa Architects, Inc.

Supplier: Brooks + Scarpa Architects

 There are no exceptions to the terms and conditions of the County Agreement as referenced in 
the solicitation; or

The following exceptions are disclosed below: (use additional forms as needed; separate 
each Article/ Section number)

Term or 
Condition

Article / Section

Insert version of exception or 
specific proposed alternative 

language

Provide brief justification for 
change
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RFP-RFQ-RLI LOCATION ATTESTATION FORM (EVALUATION CRITERIA)

The completed and signed form and supporting information (if applicable, for Joint Ventures) should 
be returned with the Vendor ’s submittal. If not provided with submittal, the Vendor must submit within 
three business days of County ’s request. Failure to timely submit this form and supporting 
information may affect the Vendor ’s evaluation. Provided information is subject to verification by the 
County. 

A Vendor ’s principal place of business location (also known as the nerve center) within Broward 
County is considered in accordance with Evaluation Criteria. The County ’s definition of a principal 
place of business is:

1. As defined by the Broward County Local Preference Ordinance, “Principal place of 
business means the nerve center or center of overall direction, control and coordination 
of the activities of the bidder [Vendor]. If the bidder has only one (1) business location, 
such business location shall be considered its principal place of business.”

2. A principal place of business refers to the place where a corporation's officers direct, 
control, and coordinate the corporation's day-to-day activities. It is the corporation's 
‘nerve center ’  and in practice it should normally be the place where the corporation 
maintains its headquarters; provided that the headquarters is the actual center of 
direction, control, and coordination, i.e., the ‘nerve center ’, and not simply an office where 
the corporation holds its board meetings (for example, attended by directors and officers 
who have traveled there for the occasion).

The Vendor ’s principal place of business in Broward County shall be the Vendor ’s “Principal 
Address” as indicated with the Florida Department of State Division of Corporations, for at least six 
months prior to the solicitation ’s due date.  

Check one of the following: 

The Vendor certifies that it has a principal place of business location (also known as the nerve 
center) within Broward County, as documented in Florida Department of State Division of 
Corporations (Sunbiz), and attests to the following statements:

1. Vendor ’s address listed in its submittal is its principal place of business as defined by 
Broward County;

2. Vendor ’s “Principal Address”   listed with the Florida Department of State Division of 
Corporations is the same as the address listed in its submittal and the address was 
listed for at least six months prior to the solicitation ’s opening date. A copy of Florida 
Department of State Division of Corporations (Sunbiz) is attached as verification.

3. Vendor must be located at the listed “nerve center” address (“Principal Address”) for at 
least six (6) months prior to the solicitation ’s opening date;

4. Vendor has not merged with another firm within the last six months that is not 
headquartered in Broward County and is not a wholly owned subsidiary or a holding 
company of another firm that is not headquartered in Broward County;

5. If awarded a contract, it is the intent of the Vendor to remain at the referenced address for 
the duration of the contract term, including any renewals, extensions or any approved 
interim contracts for the services provided under this contract; and

6. The Vendor understands that if after contract award, the County learns that the attestation 
was erroneous, and upon investigation determines that the error was willful or intentional 
on the part of the Vendor, the County may, on that basis exercise any contractual right to 
terminate the contract. Further any misleading, inaccurate, false information or 
documentation submitted by any party affiliated with this procurement may lead to 
suspension and/or debarment from doing business with Broward County as outlined in 
the Procurement Code, Section 21.119.

If the Vendor is submitting a response as a Joint Venture, the following information is required 
to be submitted:

a. Name of the Joint Venture Partnership
b. Percentage of Equity for all Joint Venture Partners
c. A copy of the executed Agreement(s) between the Joint Venture Partners

Vendor does not have a principal place of business location (also known as the nerve center) 
within Broward County. 

Vendor Information: 

Vendor Name: Brooks + Scarpa Architects

Vendor ’s address listed in its submittal is:   

808 E Las Olas Blvd., Ste 101 
Fort Lauderdale, FL 33301

The signature below must be by an individual authorized to bind the Vendor. The signature below is 
an attestation that all information listed above and provided to Broward County is true and accurate.

Supplier: Brooks + Scarpa Architects



Jeffrey E. Huber, AIA Principal/FL 
Registered Agent

Brooks + Scarpa 
Architects, Inc.

07.31.18

Authorized 
Signature/Name

Title Vendor Name Date 

PNC2116748P1Broward County Board of
County Commissioners

BidSync8/1/2018 p. 476



5

6

RFP-RFQ-RLI LOCATION ATTESTATION FORM (EVALUATION CRITERIA)

The completed and signed form and supporting information (if applicable, for Joint Ventures) should 
be returned with the Vendor ’s submittal. If not provided with submittal, the Vendor must submit within 
three business days of County ’s request. Failure to timely submit this form and supporting 
information may affect the Vendor ’s evaluation. Provided information is subject to verification by the 
County. 

A Vendor ’s principal place of business location (also known as the nerve center) within Broward 
County is considered in accordance with Evaluation Criteria. The County ’s definition of a principal 
place of business is:

1. As defined by the Broward County Local Preference Ordinance, “Principal place of 
business means the nerve center or center of overall direction, control and coordination 
of the activities of the bidder [Vendor]. If the bidder has only one (1) business location, 
such business location shall be considered its principal place of business.”

2. A principal place of business refers to the place where a corporation's officers direct, 
control, and coordinate the corporation's day-to-day activities. It is the corporation's 
‘nerve center ’  and in practice it should normally be the place where the corporation 
maintains its headquarters; provided that the headquarters is the actual center of 
direction, control, and coordination, i.e., the ‘nerve center ’, and not simply an office where 
the corporation holds its board meetings (for example, attended by directors and officers 
who have traveled there for the occasion).

The Vendor ’s principal place of business in Broward County shall be the Vendor ’s “Principal 
Address” as indicated with the Florida Department of State Division of Corporations, for at least six 
months prior to the solicitation ’s due date.  

Check one of the following: 

The Vendor certifies that it has a principal place of business location (also known as the nerve 
center) within Broward County, as documented in Florida Department of State Division of 
Corporations (Sunbiz), and attests to the following statements:

1. Vendor ’s address listed in its submittal is its principal place of business as defined by 
Broward County;

2. Vendor ’s “Principal Address”   listed with the Florida Department of State Division of 
Corporations is the same as the address listed in its submittal and the address was 
listed for at least six months prior to the solicitation ’s opening date. A copy of Florida 
Department of State Division of Corporations (Sunbiz) is attached as verification.

3. Vendor must be located at the listed “nerve center” address (“Principal Address”) for at 
least six (6) months prior to the solicitation ’s opening date;

4. Vendor has not merged with another firm within the last six months that is not 
headquartered in Broward County and is not a wholly owned subsidiary or a holding 
company of another firm that is not headquartered in Broward County;

5. If awarded a contract, it is the intent of the Vendor to remain at the referenced address for 
the duration of the contract term, including any renewals, extensions or any approved 
interim contracts for the services provided under this contract; and

6. The Vendor understands that if after contract award, the County learns that the attestation 
was erroneous, and upon investigation determines that the error was willful or intentional 
on the part of the Vendor, the County may, on that basis exercise any contractual right to 
terminate the contract. Further any misleading, inaccurate, false information or 
documentation submitted by any party affiliated with this procurement may lead to 
suspension and/or debarment from doing business with Broward County as outlined in 
the Procurement Code, Section 21.119.

If the Vendor is submitting a response as a Joint Venture, the following information is required 
to be submitted:

a. Name of the Joint Venture Partnership
b. Percentage of Equity for all Joint Venture Partners
c. A copy of the executed Agreement(s) between the Joint Venture Partners

Vendor does not have a principal place of business location (also known as the nerve center) 
within Broward County. 

Vendor Information: 

Vendor Name: Brooks + Scarpa Architects

Vendor ’s address listed in its submittal is:   

808 E Las Olas Blvd., Ste 101 
Fort Lauderdale, FL 33301

The signature below must be by an individual authorized to bind the Vendor. The signature below is 
an attestation that all information listed above and provided to Broward County is true and accurate.

Supplier: Brooks + Scarpa Architects



Jeffrey E. Huber, AIA Principal/FL 
Registered Agent

Brooks + Scarpa 
Architects, Inc.

07.31.18

Authorized 
Signature/Name

Title Vendor Name Date 
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DOMESTIC PARTNERSHIP ACT CERTIFICATION FORM (REQUIREMENT AND 
TIEBREAKER)

Refer to Special Instructions to identify if Domestic Partnership Act is a requirement of the solicitation or acts 
only as a tiebreaker. If Domestic Partnership is a requirement of the solicitation, the completed and signed form 
should be returned with the Vendor ’s submittal. If the form is not provided with submittal, the Vendor must 
submit within three business days of County ’s request. Vendor may be deemed non-responsive for failure to fully 
comply within stated timeframes. To qualify for the Domestic Partnership tiebreaker criterion, the Vendor must 
currently offer the Domestic Partnership benefit and the completed and signed form must be returned at time of 
solicitation submittal. 

The Domestic Partnership Act, Section 16 ½  -157, Broward County Code of Ordinances, requires all Vendors 
contracting with the County, in an amount over $100,000 provide benefits to Domestic Partners of its employees, 
on the same basis as it provides benefits to employees ’ spouses, with certain exceptions as provided by the 
Ordinance. 

For all submittals over $100,000.00, the Vendor, by virtue of the signature below, certifies that it is aware of the 
requirements of Broward County ’s Domestic Partnership Act, Section 16-½   -157, Broward County Code of 
Ordinances; and certifies the following: (check only one below).

Supplier: Brooks + Scarpa Architects

 1. The Vendor currently complies with the requirements of the County ’s Domestic Partnership Act 
and provides benefits to Domestic Partners of its employees on the same basis as it provides 
benefits to employees ’ spouses

2. The Vendor will comply with the requirements of the County ’s Domestic Partnership Act at time of 
contract award and provide benefits to Domestic Partners of its employees on the same basis as 
it provides benefits to employees ’ spouses.

3. The Vendor will not comply with the requirements of the County ’s Domestic Partnership Act at 
time of award.

4. The Vendor does not need to comply with the requirements of the County ’s Domestic Partnership 
Act at time of award because the following exception(s) applies: (check only one below).

The Vendor is a governmental entity, not-for-profit corporation, or charitable organization.

The Vendor is a religious organization, association, society, or non -profit charitable or 
educational institution.

The Vendor provides an employee the cash equivalent of benefits. (Attach an affidavit in 
compliance with the Act stating the efforts taken to provide such benefits and the amount of 
the cash equivalent).

The Vendor cannot comply with the provisions of the Domestic Partnership Act because it 
would violate the laws, rules or regulations of federal or state law or would violate or be 
inconsistent with the terms or conditions of a grant or contract with the United States or State 
of Florida. Indicate the law, statute or regulation (State the law, statute or regulation and 
attach explanation of its applicability).

Jeffrey E. Huber, AIA Principal/FL 
Registered Agent

Brooks + Scarpa 
Architects, Inc.

07.31.18

Authorized Signature/Name Title Vendor Name Date
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VOLUME OF PREVIOUS WORK ATTESTATION FORM

The completed and signed form should be returned with the Vendor ’s submittal. If not provided with 
submittal, the Vendor must submit within three business days of County ’s request. Failure to provide 
timely may affect the Vendor ’s evaluation. This completed form must be included with the Vendor ’s 
submittal at the time of the opening deadline to be considered for a Tie Breaker criterion (if 
applicable).

The calculation for Volume of Previous Work is all amounts paid to the prime Vendor by Broward 
County Board of County Commissioners at the time of the solicitation opening date within a five-year 
timeframe. The calculation of Volume of Previous Work for a prime Vendor previously awarded a 
contract as a member of a Joint Venture firm is based on the actual equity ownership of the Joint 
Venture firm.

In accordance with Section 21.31.d. of the Broward County Procurement Code, the Vendor with the 
lowest dollar volume of work previously paid by the County over a five-year period from the date of 
the submittal opening will receive the Tie Breaker.

Vendor must list all projects it received payment from Broward County Board of County 
Commissioners during the past five years. If the Vendor is submitting as a joint venture, the 
information provided should encompass the joint venture and each of the entities forming the joint 
venture. The Vendor attests to the following:

Has the Vendor been a member/partner of a Joint Venture firm that was awarded a contract by the 

County?      Yes                                No       

If Yes, Vendor must submit a Joint Vendor Volume of Work Attestation Form. 

Vendor Name:  Brooks + Scarpa Architects, Inc.

VOLUME OF PREVIOUS WORK ATTESTATION JOINT VENTURE FORM

If applicable, this form and additional required documentation should be submitted with the Vendor ’s 
submittal. If not provided with submittal, the Vendor must submit within three business days of 
County ’s request. Failure to timely submit this form and supporting documentation may affect the 
Vendor ’s evaluation.

The calculation of Volume of Previous Work for a prime Vendor previously awarded a contract as a 
member of a Joint Venture firm is based on the actual equity ownership of the Joint Venture firm. 
Volume of Previous Work is not based on the total payments to the Joint Venture firm.  

Vendor must list all projects it received payment from Broward County Board of County 
Commissioners during the past five years as a member of a Joint Venture. The Vendor attests to the 
following:

Vendor is required to submit an executed Joint Venture agreement(s) and any amendments for each 
project listed above. Each agreement must be executed prior to the opening date of this solicitation. 

Vendor Name:  Brooks + Scarpa Architects, Inc.

Supplier: Brooks + Scarpa Architects

Item 
No.

Project Title
Solicitation/

Contract 
Number:

Department or 
Division

Date 
Awarded

Paid to Date
Dollar 

Amount
1 n/a

2 n/a

3 n/a

4 n/a

5 n/a

Grand Total 0



Jeffrey E. Huber, AIA Principal/FL Registered Agent 07.31.18
Authorized Signature/ Name Title Date

Item 
No.

Project Title

Solicitation/
Contract 
Number:

Department 
or Division

Date
Awarded

JV 
Equity %

Paid to 
Date
Dollar 

Amount
1 n/a

2 n/a

3 n/a

4 n/a

5 n/a

Grand Total 0

Jeffrey E. Huber, AIA Principal/FL Registered Agent 07.31.18
Authorized Signature/ Name Title Date

PNC2116748P1Broward County Board of
County Commissioners

BidSync8/1/2018 p. 479



5

6

VOLUME OF PREVIOUS WORK ATTESTATION FORM

The completed and signed form should be returned with the Vendor ’s submittal. If not provided with 
submittal, the Vendor must submit within three business days of County ’s request. Failure to provide 
timely may affect the Vendor ’s evaluation. This completed form must be included with the Vendor ’s 
submittal at the time of the opening deadline to be considered for a Tie Breaker criterion (if 
applicable).

The calculation for Volume of Previous Work is all amounts paid to the prime Vendor by Broward 
County Board of County Commissioners at the time of the solicitation opening date within a five-year 
timeframe. The calculation of Volume of Previous Work for a prime Vendor previously awarded a 
contract as a member of a Joint Venture firm is based on the actual equity ownership of the Joint 
Venture firm.

In accordance with Section 21.31.d. of the Broward County Procurement Code, the Vendor with the 
lowest dollar volume of work previously paid by the County over a five-year period from the date of 
the submittal opening will receive the Tie Breaker.

Vendor must list all projects it received payment from Broward County Board of County 
Commissioners during the past five years. If the Vendor is submitting as a joint venture, the 
information provided should encompass the joint venture and each of the entities forming the joint 
venture. The Vendor attests to the following:

Has the Vendor been a member/partner of a Joint Venture firm that was awarded a contract by the 

County?      Yes                                No       

If Yes, Vendor must submit a Joint Vendor Volume of Work Attestation Form. 

Vendor Name:  Brooks + Scarpa Architects, Inc.

VOLUME OF PREVIOUS WORK ATTESTATION JOINT VENTURE FORM

If applicable, this form and additional required documentation should be submitted with the Vendor ’s 
submittal. If not provided with submittal, the Vendor must submit within three business days of 
County ’s request. Failure to timely submit this form and supporting documentation may affect the 
Vendor ’s evaluation.

The calculation of Volume of Previous Work for a prime Vendor previously awarded a contract as a 
member of a Joint Venture firm is based on the actual equity ownership of the Joint Venture firm. 
Volume of Previous Work is not based on the total payments to the Joint Venture firm.  

Vendor must list all projects it received payment from Broward County Board of County 
Commissioners during the past five years as a member of a Joint Venture. The Vendor attests to the 
following:

Vendor is required to submit an executed Joint Venture agreement(s) and any amendments for each 
project listed above. Each agreement must be executed prior to the opening date of this solicitation. 

Vendor Name:  Brooks + Scarpa Architects, Inc.

Supplier: Brooks + Scarpa Architects

Item 
No.

Project Title
Solicitation/

Contract 
Number:

Department or 
Division

Date 
Awarded

Paid to Date
Dollar 

Amount
1 n/a

2 n/a

3 n/a

4 n/a

5 n/a

Grand Total 0



Jeffrey E. Huber, AIA Principal/FL Registered Agent 07.31.18
Authorized Signature/ Name Title Date

Item 
No.

Project Title

Solicitation/
Contract 
Number:

Department 
or Division

Date
Awarded

JV 
Equity %

Paid to 
Date
Dollar 

Amount
1 n/a

2 n/a

3 n/a

4 n/a

5 n/a

Grand Total 0

Jeffrey E. Huber, AIA Principal/FL Registered Agent 07.31.18
Authorized Signature/ Name Title Date
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RFP-RLI-RFQ LOCAL PREFERENCE AND TIE BREAKER CERTIFICATION FORM 

The completed and signed form should be returned with the Vendor ’s submittal to determine Local 
Preference eligibility, however it must be returned at time of solicitation submittal to qualify for the Tie 
Break criteria. If not provided with submittal, the Vendor must submit within three business days of
County ’s request for evaluation of Local Preference. Proof of a local business tax must be returned 
with solicitation submittal to qualify for the Tie Break Criteria. Failure to timely submit this form or 
local business tax receipt may render the business ineligible for application of the Local Preference 
or Tie Break Criteria.

In accordance with Section 21.31.d. of the Broward County Procurement Code, to qualify for the Tie 
Break Criteria, the undersigned Vendor hereby certifies that (check box if applicable):

        The Vendor is a local Vendor in Broward County and:

a. has a valid Broward County local business tax receipt; 

b. has been in existence for at least six-months prior to the solicitation opening;  

c. at a business address physically located within Broward County; 

d. in an area zoned for such business; 

e. provides services from this location on a day-to-day basis, and 

f. services provided from this location are a substantial component of the services offered 
in the Vendor's proposal.

In accordance with Local Preference, Section 1-74, et. seq.,Broward County Code of Ordinances, a 
local business meeting the below requirements is eligible for Local Preference. To qualify for the 
Local Preference, the undersigned Vendor hereby certifies that (check box if applicable):

        The Vendor is a local Vendor in Broward and: 

a. has a valid Broward County local business tax receipt issued at least one year prior to 
solicitation opening; 

b. has been in existence for at least one-year prior to the solicitation opening;  

c. provides services on a day-to-day basis, at a business address physically located 
within the Broward County limits in an area zoned for such business; and 

d. the services provided from this location are a substantial component of the services 
offered in the Vendor's proposal.

Local Business Address:                    808 E. Las Olas Blvd., Ste 101 
Fort Lauderdale, FL 33301
Vendor does not qualify for Tie Break Criteria or Local Preference, in accordance with the above 
requirements.  The undersigned Vendor hereby certifies that (check box if applicable):

        The Vendor is not a local Vendor in Broward County. 

Supplier: Brooks + Scarpa Architects



Jeffrey Huber Principal/FL 
Registered Agent

Brooks + Scarpa 
Architects, Inc.

07.31.18

AUTHORIZED SIGNATURE/ NAME TITLE COMPANY DATE
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RFP-RLI-RFQ LOCAL PREFERENCE AND TIE BREAKER CERTIFICATION FORM 

The completed and signed form should be returned with the Vendor ’s submittal to determine Local 
Preference eligibility, however it must be returned at time of solicitation submittal to qualify for the Tie 
Break criteria. If not provided with submittal, the Vendor must submit within three business days of
County ’s request for evaluation of Local Preference. Proof of a local business tax must be returned 
with solicitation submittal to qualify for the Tie Break Criteria. Failure to timely submit this form or 
local business tax receipt may render the business ineligible for application of the Local Preference 
or Tie Break Criteria.

In accordance with Section 21.31.d. of the Broward County Procurement Code, to qualify for the Tie 
Break Criteria, the undersigned Vendor hereby certifies that (check box if applicable):

        The Vendor is a local Vendor in Broward County and:

a. has a valid Broward County local business tax receipt; 

b. has been in existence for at least six-months prior to the solicitation opening;  

c. at a business address physically located within Broward County; 

d. in an area zoned for such business; 

e. provides services from this location on a day-to-day basis, and 

f. services provided from this location are a substantial component of the services offered 
in the Vendor's proposal.

In accordance with Local Preference, Section 1-74, et. seq.,Broward County Code of Ordinances, a 
local business meeting the below requirements is eligible for Local Preference. To qualify for the 
Local Preference, the undersigned Vendor hereby certifies that (check box if applicable):

        The Vendor is a local Vendor in Broward and: 

a. has a valid Broward County local business tax receipt issued at least one year prior to 
solicitation opening; 

b. has been in existence for at least one-year prior to the solicitation opening;  

c. provides services on a day-to-day basis, at a business address physically located 
within the Broward County limits in an area zoned for such business; and 

d. the services provided from this location are a substantial component of the services 
offered in the Vendor's proposal.

Local Business Address:                    808 E. Las Olas Blvd., Ste 101 
Fort Lauderdale, FL 33301
Vendor does not qualify for Tie Break Criteria or Local Preference, in accordance with the above 
requirements.  The undersigned Vendor hereby certifies that (check box if applicable):

        The Vendor is not a local Vendor in Broward County. 

Supplier: Brooks + Scarpa Architects



Jeffrey Huber Principal/FL 
Registered Agent

Brooks + Scarpa 
Architects, Inc.

07.31.18

AUTHORIZED SIGNATURE/ NAME TITLE COMPANY DATE
PNC2116748P1Broward County Board of

County Commissioners

BidSync8/1/2018 p. 482





Accessibility Report





		Filename: 

		PNC2116748P1 H - Submittal - Brooks and Scarpa.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found problems which may prevent the document from being fully accessible.





		Needs manual check: 2



		Passed manually: 0



		Failed manually: 0



		Skipped: 0



		Passed: 23



		Failed: 7







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Failed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Failed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Failed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Failed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Failed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Failed		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Failed		Appropriate nesting










Back to Top



