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Dammel Cleaning Enterprise, Inc. 
Bid Contact David Melendez 

mtp-boca@msn.com 

Ph 561-683-8868 

Fax 561-683-3311 

Address D/B/A Palm Beach & Broward Building 

Maintenance 

2719 Hollywood Blvd., #248 

Hollywood, FL 33020 

Qualifications CBE DBE MBE SB 

Item # Line Item Notes Unit Price Qty/Unit Attch. Docs 

BLD2121632P1--01-01 BLD2121632P1:Janitorial 
Services - Branch 

Libraries - Agreement 
No. 1 

No Bids 

BLD2121632P1--01-02 BLD2121632P1:Jantorial 
Services - Large Facilities 

Group 1 - Agreement No. 
2 

No Bids 

BLD2121632P1--01-03 BLD2121632P1: 
Janitorial Services - Large 

Facilities Group 2 -
Agreement No. 3 

Supplier 

Product 

Code: 
Provide 

What 

Percentage 

(%) of Bid 

Price is 

Labor Cost: 
85% 

First Offer - $1,794,915.46 1 / lump sum $1,794,915.46 Y Y 

BLD2121632P1--01-04 BLD2121632P1:Janitorial 
Services - Large Facilities 

Group 3 - Agreement No. 
4 

No Bids 

BLD2121632P1--01-05 BLD2121632P1:Janitorial 
Services - Large Facilities 

Group 4 - Agreement No. 
5 

No Bids 

BLD2121632P1--01-06 BLD2121632P1:Janitorial 
Services - Large Facilities 

Group 5 - Agreement No. 
6 

No Bids 

BLD2121632P1--01-07 BLD2121632P1:Janitorial 
Services - Large Facilities 

Group 6 - Agreement No. 
7 

No Bids 

BLD2121632P1Broward County Board of
County Commissioners
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BLD2121632P1--01-08 BLD2121632P1:Janitorial 
Services - Small Facilities 

Group 1 - Agreement No. 
8 

No Bids 

BLD2121632P1--01-09 BLD2121632P1:Janitorial 
Services - Small Facilities 

Group 2 - Agreement No. 
9 

No Bids 

BLD2121632P1--01-10 BLD2121632P1:Janitorial 
Services - Small Facilities 

Group 3 - Agreement No. 
10 

No Bids 

BLD2121632P1--01-11 BLD2121632P1:Janitorial 
Services - Small Facilities 

Group 4 - Agreement No. 
11 

No Bids 

BLD2121632P1--01-12 BLD2121632P1:Janitorial 
Services - BCJC West 
Building Bridges 4 & 5 -
Agreement No. 12 

No Bids 

BLD2121632P1--01-13 BLD2121632P1:Janitorial 
Services - Port 
Everglades - Agreement 
No. 13 

No Bids 

BLD2121632P1--01-14 BLD2121632P1:Janitorial 
Services - 911 Regional 
Dispatch Centers -
Agreement No. 14 

No Bids 

Lot Total $1,794,915.46 

BLD2121632P1Broward County Board of
County Commissioners
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Dammel Cleaning Enterprise, Inc. 

Item: BLD2121632P1:Janitorial Services - Large Facilities Group 2 - Agreement No. 3 

Attachments 

Addendum_No_5_Price_Sheets_BLD2121632P1_Janitorial_Services_-_County_Facilities 1.xlsx 

Authority to Conduct Businness In Florida.pdf 

City County Business Tax Receipts.pdf 

Dammel Cleaning Enterprise Safety Manual.doc 

Debarment Reinstatetment.pdf 

Evalution Criteria.pdf 

Insurance Certificate.pdf 

Living Wage Ordinance Affidavitt Form.pdf 

Local Business Certification.pdf 

Quality Assurance Program.pdf 

References.pdf 

Resumes of Key Personnel.pdf 

Supplier Response Form.pdf 

Tax Returns 2019 2020.pdf 

Training.pdf 

Volume of Previous Payments Attestation Form.pdf 

BLD2121632P1Broward County Board of
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DAMMEL CLEANING ENTERPRISE, INC. 

dba 

PALM BEACH & BROWARD 

BUILDING MAINTENANCE 
2719 HOLLYWOOOD BLVD, #248 

HOLLYWOOD, FL 33020 

SAFETY & HEALTH 

PLAN MANUAL 

Updated May 27, 2021 

BLD2121632P1Broward County Board of
County Commissioners
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Palm Beach & Broward Building Maintenance Page 1 
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Palm Beach & Broward Building Maintenance Page 2 

TABLE OF CONTENTS - FORMS 

GENERAL SAFETY FORMS 

 POLICIES AND PROCEDURES ACKNOWLEDGEMENT FORM 

 SAFETY MEETING MINUTES FORM 

 EMPLOYEE TRAINING RECORD 

 JOB SITE SAFETY INSPECTION FORM 

 ACCIDENT INVESTIGATION FORM 

 SAFETY COUNSELING STATEMENT FORM 

 RECEIPT FOR PERSONAL PROTECTIVE EQUIPMENT (PPE) 

 REPORT OF UNSAFE CONDITION OR HAZARD 

EMERGENCY ACTION PLAN APPENDIX 

A. EMERGENCY ACTION PLAN 

B. TRAINING ATTENDANCE SHEET 

C. EVACUATION ROUTES AND RALLY POINTS MAP 

D. EMERGENCY PHONE LIST 

E. EVACUATION DRILL EVALUATION 
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BLOODBORNE PATHOGENS APPENDIX 
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D. HBV VACCINATION REFUSAL 
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G. SHARPS INJURY LOG 
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I. SHARPS NEEDLSTIC PREVENTION DEVICE EVALUATION FORM 
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Palm Beach & Broward Building Maintenance Page 3 

POLICY STATEMENT 

Palm Beach & Broward Building Maintenance is committed to providing a safe, accident-free, 

and healthy work environment for everyone. The management of Palm Beach & Broward 

Building Maintenance assumes the responsibility and is prepared to take the necessary actions to 

ensure that safety, health rules and practices are followed and to see that effective training 

programs are employed. Safety should never be sacrificed for production. Safety is an integral 

part of quality control, cost reduction and job efficiency. 

Workers who notice hazards or other safety problems, or feel that they need additional training, 

must notify their supervisor. Supervisors and management at all levels must address these 

concerns and take corrective action when warranted. Everyone is obligated to know the safety 

standards for their area or job, and just as important, to abide by them. 

Every supervisor will be held accountable for the safety performance of the employees they 

supervise. Supervisors must instill a positive attitude and safety awareness in their workers 

through personal adherence, personal contact, training, and regularly scheduled safety meetings. 

It is the duty of all employees to perform their work with maximum regard for the safety of 

themselves and co-workers. Our safety policies are based on past experience and current 

standards, and are also an integral part of the company's personnel policies. 

This means that compliance with these policies is a condition of employment and must be taken 

seriously. Failure to comply with our safety policies is sufficient grounds for disciplinary action 

or for termination of employment. 

The goal of Palm Beach & Broward Building Maintenance is the elimination of accidents and 

injuries from our operations. 

David Melendez, President 

BLD2121632P1Broward County Board of
County Commissioners
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Palm Beach & Broward Building Maintenance Page 4 

GOALS 

Safety begins at the top and goes downward throughout the company. The primary goal of Palm 

Beach & Broward Building Maintenance is to continue operating a profitable business while 

protecting employees from injuries, illness or harm. This can be achieved in part by delegating 

responsibility and accountability to all involved in this company's operation. 

 Responsibility: Having to answer for activities and results. 

 Accountability: The actions taken by management to insure the performance of 

responsibilities. In other words, to reach our goal of a safe workplace everyone needs to 

take responsibility and be held accountable. 

Benefits of achieving our goals are: 

 Minimizing of injuries and accidents 

 Minimizing the loss of property and equipment 

 Elimination of potential fatalities 

 Elimination of potential permanent disabilities 

 Elimination of potential OSHA fines 

 Reductions in workers’ compensation costs 
 Reductions in operating costs 

 Having the best Safety and Health conditions possible in the workplace. 

BLD2121632P1Broward County Board of
County Commissioners
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Palm Beach & Broward Building Maintenance Page 5 

MANAGEMENT COMMITMENT 

The management of Palm Beach & Broward Building Maintenance is committed to the 

company's safety policy, and to provide direction and motivation by: 

 Appointing Luis Guzman as our Safety Coordinator. 

 Establishing company safety goals and objectives. 

 Developing and implementing a written Safety and Health program. 

 Ensuring total commitment to the Safety and Health program. 

 Facilitating employees’ safety training. 
 Establishing responsibilities for management and employees to follow. 

 Ensuring that management and employees are held accountable for performance of their 

safety responsibilities. 

 Establishing and enforcing disciplinary procedures for employees. 

 Reviewing the Safety and Health program annually, and revising or updating as needed. 

BLD2121632P1Broward County Board of
County Commissioners
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Palm Beach & Broward Building Maintenance Page 6 

ASSIGNMENT OF RESPONSIBILITY 

Safety Coordinator 

Palm Beach & Broward Building Maintenance has designated Luis Guzman as our Safety 

Coordinator. The cell phone and office phone numbers to contact Luis Guzman are: 

Office: (954) 797-9717 

Cell: (561) 214-2002 

It is the duty of the Safety Coordinator to assist the Supervisor and all other levels of 

Management in the initiation, education, and execution of an effective safety program including 

the following: 

 Reviewing the safety program with new employees. 

 Following up on recommendations, suggestions, etc., made at Safety Meetings. 

 Assisting employees in the execution of safety policies. 

 Conducting safety inspections on a periodic basis. 

 Addressing existing or potential hazards as needed. 

 Preparing accident reports and investigations. 

 Maintaining an adequate stock of first aid supplies and other safety equipment to insure 

their immediate availability. 

 Becoming familiar with OSHA regulations and local and state safety codes. 

 Emphasizing to employees that accidents create unnecessary personal and financial 

losses. 

Supervisor 

It is the responsibility of the Supervisor to establish a work environment that ensures that safety 

and health is managed in the same manner and with the same degree of emphasis as production, 

cost, and quality control, by: 

 Regularly emphasizing that accident and health hazard exposure prevention are not only 

moral responsibilities, but also a condition of employment. 

 Identifying procedures that could contribute to accidents which can result in injuries and 

property damage. 

 Participating in safety and health related activities, including routinely attending safety 

meetings, reviews of the facility, and correcting employee behavior that can result in 

accidents and injuries. 

 Spending time with each person hired explaining the safety policies and the hazards of 

his/her particular work. 

 Ensuring that initial orientation of "new hires" is carried out by Luis Guzman. 

 Not short-cutting safety for expediency, or allowing workers to do so. 

BLD2121632P1Broward County Board of
County Commissioners
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Palm Beach & Broward Building Maintenance Page 7 

 Enforcing safety rules consistently, and following the company's discipline and 

enforcement procedures. 

 Conducting periodic workplace safety inspections and correcting noted safety violations. 

Employee 

It is the duty of each and every employee to know the safety rules, and conduct their work in 

compliance with these rules. Disregard of the safety and health rules shall be grounds for 

disciplinary action up to and including termination. It is also the duty of each employee to make 

full use of the safeguards provided for their protection. Every employee will receive an 

orientation when hired and receive a copy of the work and safety rules that apply to their work 

duties. 

Employees are encouraged to report any unsafe acts, procedures or conditions they may observe 

on the job site. Employees are informed they may report these conditions without fear of reprisal 

or reprimand. 

Employee responsibilities include the following: 

 Reading, understanding and following safety and health rules and procedures. 

 Signing the Policies and Procedures Acknowledgement form. 

 Wearing Personal Protective Equipment (PPE) at all times when working in areas where 

there is a possible danger of injury. 

 Wearing suitable work clothes as determined by the Supervisor. 

 Performing all tasks safely as directed by their Supervisor. 

 Reporting ALL injuries, no matter how slight to their Supervisor immediately, and 

seeking treatment promptly. 

 Knowing the location of first aid supplies, firefighting equipment, and other safety 

devices. 

 Attending required safety and health meetings. 

 Not performing potentially hazardous tasks, or using any hazardous material until 

properly trained, and following all safety procedures when performing those tasks. 

 STOPPING AND ASKING QUESTIONS IF EVER IN DOUBT ABOUT THE SAFETY 

OF ANY OPERATION 

BLD2121632P1Broward County Board of
County Commissioners
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Palm Beach & Broward Building Maintenance Page 8 

TRAINING AND EDUCATION 

Training is an essential component of an effective safety and health program addressing the 

responsibilities of both management and employees in the workplace. Training is most effective 

when incorporated into other education on performance requirements and job practices. 

Training programs are provided as follows: 

 Initially when the safety and health plan is developed or upgraded 

 For all new employees before beginning work 

 When new equipment, materials, or processes are introduced 

 When procedures have been updated or revised 

 When incidents/accidents show that safety performance must be improved 

Besides the standard training, employees should also be trained in the recognition of hazards to 

be able to look at an operation and identify unsafe acts and conditions. 

A list of typical hazards employees should be able to recognize may include: 

 Fall Hazards; Fall exposures from ladders (straight and step) and any other surface more 

than 6 feet above the floor. 

 Electrical Hazards; Damaged cords, outlets, overloads, extension cords, portable tools 

(broken casing or damaged wiring), grounding, metal boxes, switches, Ground Fault 

Circuit Interrupters(GFCI). 

 Housekeeping Issues; Exits, walkways, floors, trash, storage of materials (Hazardous and 

Non-Hazardous), trips/slips, uneven flooring, etc. 

 Fire Hazards; Oily-dirty Rags, combustibles, fuel gas cylinders, exits blocked, damaged 

electrical cords, etc. 

 Health Hazards; Loss of hearing from noisy environments, and eye injury due to flying 

objects, etc. 

BLD2121632P1Broward County Board of
County Commissioners
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Palm Beach & Broward Building Maintenance Page 9 

SAFETY MEETINGS 

Employees of Palm Beach & Broward Building Maintenance shall attend and participate in 

periodic safety meetings. The safety meeting shall be conducted by the Safety Coordinator or the 

Supervisor. Safety problems that have arisen or that are anticipated shall be discussed along with 

any other work site or operations topics. The meeting shall be kept a valuable educational 

experience by: 

 Keeping the meetings moving. 

 Starting and stopping on time. 

 Using illustrated material and demonstrations to make the point. 

 Discussing each topic thoroughly, providing handouts if possible. 

 Reviewing accidents, injuries, property losses, and “near misses”. 

The meetings must be documented using the appropriate form. 

BLD2121632P1Broward County Board of
County Commissioners

BidSync5/27/2021

 

      
 

 

  
 

         

              

            

            

  

 

     

    

         

        

         

 

        

p. 58



Palm Beach & Broward Building Maintenance Page 10 

OSHA RECORDKEEPING AND INJURY LOG REVIEW 

In the event of a fatality (death on the job) or a work related inpatient hospitalization, 

amputation, or loss of an eye, contact the Safety Coordinator, Luis Guzman. The office and cell-

phone numbers are: 

Office: (954) 797-9717 Cell: (561) 214-2002 

The Safety Coordinator will in turn report fatalities to the OSHA National Emergency Line at 

(800) 321-OSHA (6742), or the local Regional OSHA Office, within 8 hours after the 

occurrence. Other reportable conditions noted above will be reported within 24 hours. 

Palm Beach & Broward Building Maintenance will inform employees of their right to report 

work-related injuries and illnesses free from retaliation by posting the required OSHA workplace 

poster. The company will not deter or discourage employees from reporting; and there will be 

no retaliation against employees for reporting work-related injuries or illnesses. 

If an injury or accident should occur, employees are to report the injury to their Supervisor as 

soon as possible. A log entry and summary report shall be maintained for every recordable injury 

and illness. The entry should be done within 7 days after the injury or illness has occurred. The 

OSHA 300 or equivalent shall be used for the recording. 

An OSHA recordable injury or illness is defined as an injury resulting in loss of consciousness, 

days away from work, days of restricted work, or medical treatment beyond first aid. 

First Aid includes: 

 Using a non-prescription medication at nonprescription strength (for medications 

available in both prescription and non-prescription form, a recommendation by a 

physician or other licensed health care professional to use a non-prescription medication 

at prescription strength is considered medical treatment for recordkeeping purposes); 

 Administering tetanus immunizations (other immunizations, such as Hepatitis B vaccine 

or rabies vaccine, are considered medical treatment); Cleaning, flushing or soaking 

wounds on the surface of the skin 

 Using wound coverings such as bandages, Band-Aids™, gauze pads, etc.; or using 
butterfly bandages or Steri-Strips™ (other wound closing devices such as sutures, 
staples, etc., are considered medical treatment); 

 Using hot or cold therapy; 

 Using any non-rigid means of support, such as elastic bandages, wraps, non-rigid back 

belts, etc. (devices with rigid stays or other systems designed to immobilize parts of the 

body are considered medical treatment for recordkeeping purposes); 

 Using temporary immobilization devices while transporting an accident victim (e.g., 

splints, slings, neck collars, back boards, etc.). Drilling of a fingernail or toenail to relieve 

pressure, or draining fluid from a blister; 

 Using eye patches; 

 Removing foreign bodies from the eye using only irrigation or a cotton swab; 

BLD2121632P1Broward County Board of
County Commissioners
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Palm Beach & Broward Building Maintenance Page 11 

 Removing splinters or foreign material from areas other than the eye by irrigation, 

tweezers, cotton swabs or other simple means; 

 Using finger guards; 

 Using massages (physical therapy or chiropractic treatment are considered medical 

treatment for recordkeeping purposes); or 

 Drinking fluids for relief of heat stress. 

An annual summary of recordable injuries and illnesses must be posted at a conspicuous location 

in the workplace from February 1
st 

to April 30
th 
. It must contain the following information: 

Calendar year, company name-establishment name, establishment address, certifying signature, 

title, and date. If no injury or illness occurred in the year, zeroes must be entered on the total line 

at the bottom of the form. The annual summary will be signed by a Company Official certifying 

they have examined the log and found it to be accurate. 

The OSHA logs will be evaluated by management to determine trends or patterns in injuries in 

order to appropriately address hazards and implement prevention strategies. 

The OSHA 300 Log, the privacy case list (if one exists), the annual summary, and the OSHA 

301 Incident Report forms will be retained for five years following the end of the calendar year 

that these records cover. 

Palm Beach & Broward Building Maintenance is aware of and complies with the following 

OSHA Rule: 

Companies with up to 10 employees are not required to maintain OSHA Logs. They are 

required to report serious injuries as describe above. 

Companies in the construction industries with 11 to 249 employees are may keep paper 

records and submit electronic records to the Injury Tracking Application shown below. 

Companies with 250 or more employees in industries covered by the recordkeeping 

regulation must submit information electronically to the Injury Tracking Application 

(ITA) at: 

https://www.osha.gov/injuryreporting/index.html 

The information must be submitted by March 2. 

BLD2121632P1Broward County Board of
County Commissioners
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Palm Beach & Broward Building Maintenance Page 12 

EMERGENCY ACTION PLAN 

A wide variety of emergencies may require a job site to be evacuated. These emergencies include 

fires, explosions, floods, earthquakes, hurricanes, tornadoes, toxic material releases, radiological 

and biological accidents, civil disturbances and workplace violence. It is critical for the safety of 

all employees to understand the elements of this Emergency Action Plan. Those elements 

include: 

 Maintaining a written copy of this plan in the workplace, readily available for employees 

to review. 

 Evacuation procedures and emergency escape route assignments. 

 Procedures to account for all employees after an emergency evacuation have been 

completed. 

 Rescue and medical duties for those employees who are to perform them. 

 Means of reporting fires and other emergencies. 

 Receiving instruction and training regarding any customer’s or General Contractor’s 
Emergency Action policies and procedures. 

 Names or job titles of persons who can be contacted for further information or 

explanation of duties under the plan. 

Responsibilities 

Management is responsible for seeing that emergency action plans are established and enforced 

for all potential emergency types; for training employees and supervisors in the proper 

procedures for those potential emergencies; and conducting drills to ensure all employees 

understand and follow the evacuation procedures. 

Supervisors are responsible for ensuring employees understand and follow proper procedures, 

evacuate in an orderly and timely manner during an evacuation drill or emergency 

Employees are responsible for understanding following company procedures under this 

emergency action plan. Employees are responsible for reporting emergency situations 

immediately. 

Means of Reporting Fires and Other Emergencies 

For each emergency situation, identify the type of employee notification. This may be specific 

alarms, a public address system, verbal notification system, phone notification, etc. Employees 

should clearly understand the emergency notification methods and the procedures to take 

following notification. 

Alarms must be audible to all people on the site. The alarm must be distinctive and recognizable 

as a signal to evacuate the work area or perform actions designated under the emergency action 

plan. Each employee shall be trained on the proper means for reporting emergencies, such as 

manual pull box alarms, public address systems, or telephones. Emergency phone numbers 
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should be posted on or near telephones, on employees' notice boards, or in other conspicuous 

locations. 

Emergency Evacuation Procedures 

For emergency evacuations, the use of site plans or maps that clearly show the emergency escape 

routes and rally point locations should be included in the plan. All employees must be told what 

actions they are to take in emergency situations that may occur in the workplace, such as 

reporting to a designated rally point after evacuation. 

Palm Beach & Broward Building Maintenance will designate and train employees to assist in a 

safe and orderly evacuation of other employees. We will review the emergency action plan with 

each employee covered by the plan: 

 when the plan is developed 

 the employee is assigned initially to a job 

 when the employee's responsibilities under the plan change 

 when the plan is changed. 

Whenever we rely on the Emergency Action Plan of a client, employees will be trained on the 

Client’s plan under the same requirements listed above, and will abide by client’s re-training 

frequency requirements. 

The plan will be reviewed with employees initially when the plan is developed, whenever the 

employees' responsibilities under the plan change, and whenever the plan is changed. A copy 

should be kept where employees can refer to it at convenient times. A copy of the site plan 

must be posted in conspicuous areas throughout the site for easy reference. 

Critical Operations Procedures 

The employer must list in detail the procedures to be taken by those employees who must remain 

behind to care for essential site operations until their evacuation becomes absolutely necessary. 

This may include monitoring site power supplies, water supplies, and other essential services that 

cannot be shut down for every emergency alarm, and use of fire extinguishers. 

Employee Accountability Procedures 

The Supervisor is responsible for accounting for all assigned employees, personally or through a 

designee, by having all such employees report to a predetermined rally point or tornado shelter 

and conducting a head count. Each employee must be accounted for. All supervisors are required 

to report their head count (by name) to the Emergency Evacuation Coordinator. A summary of 

the evacuation rally points and tornado shelters, together with the identities of supervisors and 

assigned employees who must report to each, is also given in Appendix A. 

Rally points have been established for all evacuation routes. These rally points are designated on 

each emergency evacuation procedure site plan. All supervisors and employees must report to 

their designated rally points immediately following an evacuation. 
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Each employee is responsible for reporting to his or her supervisor so that an accurate head count 

can be made. Supervisors will check off the names of all those reporting and will report those not 

checked off as missing to the Rally Point Coordinator or the Emergency Evacuation Coordinator. 

The Emergency Evacuation Coordinator will determine the method to be utilized to locate 

missing personnel. 

Employees are to remain at the designated rally point until give the “All Clear” signal has been 
given by the Emergency Evacuation Coordinator, Fire Marshall or other authority having 

jurisdiction. 

Rescue and Medical Duties 

It may become necessary in an emergency to rescue personnel and perform some specified 

medical duties, including first-aid treatment. All employees assigned to perform such duties will 

have been properly trained and equipped to carry out their assigned responsibilities properly and 

safely. 

Chain of Command 

A chain of command should be established to minimize confusion so that employees will have 

no doubt about who has authority for making decisions. Responsible individuals should be 

selected to coordinate the work of the emergency response team. 

Communications 

Emergency communications equipment such as amateur radio systems, public address systems, 

or portable radio units should be present for notifying employees of the emergency and for 

contacting local authorities, such as law enforcement officials, private sector charitable groups, 

and the fire department. 

A method of communication also is needed to alert employees of the evacuation or to take other 

action as required in the plan. It may be necessary to notify other key personnel such as the 

General Contractor Safety Coordinator during off-duty hours. An updated written list of key 

personnel should be kept listed in order of priority. 

Severe Weather Procedures 

In the event of severe weather (i.e. tornado, severe thunderstorms, etc.) identify the methods used 

to receive emergency information. Resources include, NOAA weather Radio, Emergency alert 

System, Outdoor Warning Siren System, Cable Television Interrupt System, City Watch System, 

and an Internal Alarm system. Identify the person(s) or position(s) having the responsibility of 

monitoring alert and warning devices. 
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Tornado Watch 

The National Weather Service issues a Tornado Watch when conditions are present for the 

formation of a tornado. Tornadoes are normally short lived, localized storm systems, which 

contain high-speed, rotating winds. Tornadoes begin within intense thunderstorms and then 

develop downwards towards the earth’s surface. There may not be a warning prior to a tornado 
strike due to the spontaneous formation at any location. Depending on its intensity, a tornado’s 
path can be a mile wide and travel ten or more miles before dissipating. 

Damage caused by tornadoes includes widespread destruction and power outages, traumatic 

injuries due to flying debris, and major traffic problems due to destruction of traffic control 

devices. 

Severe Thunderstorm Warning 

The National Weather Service issues a Severe Thunderstorm Warning when a severe 

thunderstorm has been spotted either by trained personnel or by radar. These storms consist of 

heavy rain, lightening, and high winds. These storms can cause flash flooding, localized damage 

(falling trees, down power lines etc.) and fire resulting from lighting strikes. Driving can 

extremely hazardous resulting in increased motor vehicle accidents. Severe thunderstorms can 

spawn tornadoes with little warning. 

Tornado Warning 

The National Weather Service issues a Tornado Warning when a tornado has been sighted or 

spotted by trained personnel or by radar. 

Tornadoes are normally short-lived, localized storm systems, which contain high-speed, rotating 

winds. Tornadoes begin within intense thunderstorms and then develop downwards towards the 

earth’s surface. There may not be a warning prior to a tornado strike due to the spontaneous 
formation at any location. Depending on its intensity, a tornado’s path can be a mile wide and 

travel ten or more miles before dissipating. It is also possible for more than one tornado to 

develop within a single storm so it should not be assumed that all danger has passed once the 

tornado has passed. 

Damage caused by tornadoes includes widespread destruction and power outages, traumatic 

injuries due to flying debris, and major traffic problems due to destruction of traffic control 

devices. 

Tornado or Severe Weather Warning: 

 When the alert siren sounds, remain calm and avoid panic 

 Proceed quickly and safely to area of shelter, NO ONE should leave the building 

 Areas of safety - Rooms and corridors on the lowest floor or basement in the innermost 

part of a building. 

 Areas to avoid - Stay clear of windows, corridors with windows, or large, free standing 

expanses. 
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 Stay in the shelter area until the severe conditions pass or an “All Clear” message has 
been transmitted over the emergency broadcast system or local radio or television 

stations. 

 After leaving the shelter area, report to the designated person/phone number to assist in 

accounting for all employees. 

 Be aware of dangerous structural conditions and downed power lines. Report damaged 

facilities. 

 Be alert for fires, gas leaks, and power failures. 

There is no guaranteed safe place during a tornado. However, it is important to seek shelter in 

the best location to help minimize your exposure. 

Training 

Training and information is critical to the effectiveness of an emergency plan. Some employees 

will be designated and trained to assist in a safe and orderly evacuation of other employees. All 

employees should be trained on the following: 

 Evacuation Plans 

 Alarm Systems 

 Reporting procedures for personnel 

 Shutdown procedures 

 Type of emergencies 

Training must be provided at the following times: 

Initially, when the plan is developed 

For all new employees, 

When new equipment, materials, or processes are introduced, 

When procedures have been updated or revised, 

When exercises show the employee performance must be improved, and 

At least annually. 

Drills 

The General Contractor or Builder may conduct Emergency Drills. If so, the drill should include 

personnel from all contractors on the site, should be held at random intervals at least annually, 

and an evaluation of performance should be made immediately after the drill by management and 

designated employees. When possible, drills should include groups supplying outside services 

such as fire and police departments. On sites with multiple contractors, the emergency plans 

should be coordinated with other companies and employees on the site. 

The emergency plan should be reviewed periodically and updated to maintain adequate response 

personnel and program efficiency. 
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GENERAL SAFETY RULES AND PROCEDURES 

 All injuries must be reported to your Supervisor. 

 Possession, use, or being under the influence of alcohol or illegal drugs while on 

company property is strictly prohibited. Violation of this policy is subject to disciplinary 

action, up to and including termination of employment. 

 No employee is expected to undertake a job until that employee has received adequate 

training. 

 All employees shall be trained on the potential hazards that they could be exposed to and 

how to protect themselves. 

 Employees shall exercise Universal Precautions when cleaning blood or other bodily 

fluids from work sites. 

 Any employee working more than 6’ above the nearest surface shall be protected by an 

adequate fall protection system. 

 No employee is required to work under conditions which are unsanitary, dangerous or 

hazardous to their health. 

 Only qualified, trained and authorized personnel are permitted to operate powered 

machinery or construction equipment. 

 No machine should be operated without the proper machine guarding in place. 

 All hand and power tools and similar equipment, whether provided by the employer or 

the employee, shall be maintained in a safe condition. 

 Employees working in areas where there is a possible danger of head injury, excessive 

noise exposure, or potential eye and face injury shall be protected by Personal Protection 

Equipment (PPE) provided by the company including, but not limited to: safety glasses, 

hearing protection, high visibility safety vests, fall protection harness with lanyard, 

gloves and respirators. 

 Employees on job sites are subject to the Safety Policies and PPE requirements of 

General Contractor or Builder. 

 Use smart lifting techniques. Lift with your legs. Do not bend at the waist for lifting. If 

weight is too heavy for you, or it exceeds 50 lbs., get assistance or use material handling 

equipment. 

 In the event of an emergency evacuation, meet at your designated gathering point for a 

head count. Do not leave the property until released by your Supervisor. 
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Ladders and Step Ladders 

 Do not use ladders that have loose rungs, cracked or split side rails, missing rubber foot 

pads, or are otherwise visibly damaged. 

 Keep ladder rungs clean and free of grease. Remove dirt or mud buildup from rungs. 

 Do not place ladders in a passageway or doorway without posting warning signs or cones 

that detour pedestrian traffic away from the ladder. Lock the doorway that you are blocking 

with the ladder and post signs that will detour traffic away from your work. 

 Face the ladder when climbing up or down it. 

 Maintain a three-point contact by keeping both hands and one foot or both feet and one hand 

on the ladder at all times when climbing up or down the ladder. 

 When performing work from a ladder, face the ladder and do not lean backward or sideways 

from the ladder. Do not jump from ladders or step stools. 

 Do not stand on tables, chairs, boxes or other improvised climbing devices to reach high 

places. Use the ladder or stepstool. 

 Do not stand on the top two rungs of any ladder. 

 Do not stand on a ladder that wobbles, or that leans to the left or right of center. 

 When using a straight or extension ladder, extend the top of the ladder at least 3 feet above 

the edge of the landing. 

 Secure the ladder in place by having another employee hold it if it cannot be tied to the 

structure. 

 Do not move a rolling ladder while someone is on it. 

 Do not carry items in your hands while climbing up or down a ladder. 
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Lifting Procedures 

 Plan the move before lifting; ensure that you have an unobstructed pathway. 

 Test the weight of the load before lifting by pushing the load along its resting surface. 

 If the load is too heavy or bulky, use lifting and carrying aids such as hand trucks, dollies, 

pallet jacks and carts, or get assistance from a co-worker. 

 If assistance is required to perform a lift, coordinate and communicate your movements with 

those of your co-worker. 

 Position your feet 6 to 12 inches apart with one foot slightly in front of the other. 

 Face the load. 

 Bend at the knees, not at the back. 

 Keep your back straight. 

 Get a firm grip on the object using your hands and fingers. Use handles when they are 

present. 

 Hold the object as close to your body as possible. 

 While keeping the weight of the load in your legs, stand to an erect position. 

 Perform lifting movements smoothly and gradually; do not jerk the load. 

 If you must change direction while lifting or carrying the load, pivot your feet and turn your 

entire body. Do not twist at the waist. 

 Set down objects in the same manner as you picked them up, except in reverse. 

 Do not lift an object from the floor to a level above your waist in one motion. Set the load 

down on a table or bench and then adjust your grip before lifting it higher. 

 Never lift anything if your hands are greasy or wet. 

 Wear protective gloves when lifting objects that have sharp corners or jagged edges. 
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JANITORIAL SAFETY RULES AND PROCEDURES 

OFFICE SAFETY 

General 

 Clean up spills or leaks immediately by using a paper towel, rag or a mop and bucket. 

 Do not kick objects out of your pathway; pick them up or push them out of the way. 

 Do not throw matches, cigarettes or other smoking materials into trash baskets. 

 Keep floors clear of items such as paper clips, pencils, tacks or staples. 

 Do not block your view by carrying large or bulky items; use a dolly or hand truck or get 

assistance from a fellow employee. 

 Store sharp objects such as pens, pencils, letter openers or scissors in drawers or with the 

points down in a container. 

 Carry pencils, scissors and other sharp objects with the points down. 

 Use a ladder or step stool to retrieve or store items that are located above your head. 

 Do not store or leave items on stairways or walkways. 

 Do not run on stairs or take more than one step at a time. 

 Do not jump from ramps, platforms, ladders or step stools. 

 Keep doors in hallways fully open or fully closed. 

 Use handrails when ascending or descending stairs or ramps. 

 Obey all posted safety and danger signs. 

Furniture Use 

 Open one file cabinet drawer at a time. 

 Close drawers and doors immediately after use. 

 Use the handle when closing doors, drawers and files. 

 Put heavy files in the bottom drawers of file cabinets. 

 Do not tilt the chair you are sitting in on its back two legs. 

 Do not stand on furniture to reach high places. 

Equipment Use 

 Keep the paper cutter handle in the closed/locked position when it is not in use. 

 Do not use paper cutting devices if the finger guard is missing. 

 Use a staple remover, not your fingers, for removing staples. 

 Do not use extension or power cords that have the ground prong removed or broken off. 

 Do not use frayed, cut or cracked electrical cords. 

 Use a cord cover or tape the cord down when running electrical or other cords across aisles, 

between desks or across entrances or exits. 

 Do not connect multiple electrical devices into a single outlet. 

 Turn off and unplug office machines before adjusting, lubricating or cleaning them. 

 Do not use fans that have excessive vibration, frayed cords or missing guards. 

 Do not place floor type fans in walkways, aisles or doorways. 
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Housekeeping 

 Do not place material such as boxes or trash in walkways and passageways. 

 Mop up water around drinking fountains, drink dispensing machines and ice machines. 

 Do not store or leave items on stairways. 

 Do not block or obstruct stairwells, exits or accesses to safety and emergency equipment 

such as fire extinguishers or fire alarms. 

 Straighten or remove rugs and mats that do not lie flat on the floor. 

JANITORIAL PERSONNEL 

Hazardous Materials 

 Follow the instructions on the label and in the corresponding Material Safety Data Sheet 

(MSDS) for each chemical product used in your workplace. 

 Use personal protective clothing or equipment such as neoprene gloves, rubber boots, shoe 

covers, rubber aprons, and protective eyewear, when using chemicals labeled "Flammable," 

"Corrosive," "Caustic" or "Poisonous." 

 Do not use protective clothing or equipment that has split seams, pin holes, cuts, tears, or 

other signs of visible damage. 

 Each time you use your gloves, wash your gloves before removing them using cold tap 

water and normal hand washing motion. Always wash your hands after removing the 

gloves. 

 Do not use chemicals from unlabeled containers and unmarked cylinders. 

 Always use chemical goggles before handling chemicals labeled "Corrosive" or "Caustic." 

Infection Control 

 Do not use gloves which are torn, cut or punctured. 

 Clean up any broken glass using a dust pan and broom. Do not pick up broken glass with 

your bare hands. 

Housekeeping 

 Straighten or remove rugs and mats that do not lie flat on the floor. 

 Remove protruding nails or bend them down into the lumber by using a claw hammer. 

 Do not use gasoline for cleaning purposes. 

 Use caution signs or cones to barricade slippery areas such as freshly mopped floors. 

Hand Tool Safety 

 Keep the blade of all cutting tools sharp. 

 Carry all sharp tools in a sheath or holster. 

 Tag worn, damaged or defective tools "Out of Service" and do not use them. 
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 Do not use a tool if its handle has splinters, burrs, cracks or splits, or if the head of the tool is 

loose. 

 When handing a tool to another person, direct sharp points and cutting edges away from 

yourself and the other person. 

 When using knives, shears or other cutting tools, cut in a direction away from your body. 

 Do not carry sharp or pointed hand tools such as screwdrivers in your pocket unless the tool 

or pocket is sheathed. 

 Transport hand tools only in tool boxes or tool belts. Do not carry tools in your clothing. 

Knives/Sharp Instruments 

 When handling knife blades and other cutting tools, direct sharp points and edges away from 

you. 

 Cut in the direction away from your body when using knives. 

 Store knives in knife blocks or in sheaths after use. 

 Do not use knives with dull blades. 

 When opening cartons use safety box cutters. Do not cut with the blade extended beyond 

the guard. 

 Do not use knives with broken or loose handles. 

 Do not pick up knives by their blades. 

 Carry knives with their tips pointed towards the floor. 

 Do not carry knives, scissors or other sharp tools in pockets or aprons unless they are first 

placed in their sheath or holder. 

Storeroom Safety 

 Use long handled snips when cutting strapping bands away from a shipping container. 

 Wear safety glasses when cutting strapping bands, uncrating materials and driving nails. 

 Stand to the side of the strapping band when cutting it. 

 Do not carry sheets of glass under your arm. 

 Stack heavy or bulky storage containers on middle and lower shelves of the storage rack. 

 Do not lift slippery or wet objects; use a hand truck. 

 Do not smoke while handling chemicals labeled "Flammable." 

 Do not store chemicals labeled "Flammable" near sources of ignition such as space heaters 

and sparking tools. 

 Do not handle or load any containers of chemicals if their containers are cracked or leaking. 

 Store case cutters, Exacto knives or other tools with cutting edges in sheaths when they are 

not in use. 

 Do not leave pallet jack unattended with the load suspended. 

Electrical Powered Tools 

 Do not use power equipment or tools on which you have not been trained. 

 Keep power cords away from path of drills, saws, grinders, vacuum cleaners, and floor 

polishers. 
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 Do not use cords that have splices, exposed wires or cracked or frayed ends. 

 Do not carry plugged in equipment or tools with your finger on the switch. 

 Do not carry equipment or tools by the cord. 

 Disconnect the tool from the outlet by pulling on the plug, not the cord. 

 Turn the tool off before plugging or unplugging it. 

 Do not leave tools that are "On" unattended. 

 Do not handle or operate electrical tools when your hands are wet or when you are standing 

on wet floors. 

 Do not operate spark inducing tools such as grinders, drills or saws near containers labeled 

"Flammable." 

 Turn off electrical tools and disconnect the power source from the outlet before attempting 

repairs or service work. Tag the tool "Out of Service." 

 Do not use extension cords or other grounded three pronged power cords that have the 

ground prong removed or broken off. 

 Do not use an adapter such as a cheater plug that eliminates the ground. 

 Do not connect multiple electrical tools into a single outlet. 

 Do not run extension cords through doorways, through holes in ceilings, walls or floors. 

 Do not drive over, drag, step on or place objects on a cord. 

 Do not use portable power tools unless they have a color-coded green band taped to the 

handle. These green labeled tools have Ground Fault Circuit Interrupters incorporated into 

the plug end of the power cord. The use of these power tools are required when working in 

older buildings or temporary work locations where the work environment is often damp and 

the available electrical outlets may not meet our wiring standards. 

 Do not stand in water or on wet surfaces when operating power hand tools or portable 

electrical appliances. 

 Do not use a power hand tool to cut wet or water soaked building materials or to repair pipe 

leaks. 

 Do not use a power hand tool while wearing wet cotton gloves or wet leather gloves. 

 Never operate electrical equipment barefooted. Wear rubber-soled or insulated work boots. 

 Do not operate power hand tools or portable appliances while holding a part of the metal 

casing or holding the extension cord in your hand. Hold all portable power tools by the 

plastic hand grip or other nonconductive areas designed for gripping purposes. 

BLD2121632P1Broward County Board of
County Commissioners

BidSync5/27/2021

 

      
 

 

             

            

        

            

          

     

              

  

             

 

            

          

             

      

            

       

            

            

              

          

                

            

        

              

  

             

 

             

            

             

                

           

 

 

p. 72



Palm Beach & Broward Building Maintenance Page 24 

ASBESTOS AWARENESS POLICY 

It is the policy of Palm Beach & Broward Building Maintenance to avoid working in areas where 

employees may be exposed to asbestos at levels above the OSHA established PEL. When that is 

not possible, this section should be followed. 

Asbestos materials are used in a variety of building materials including insulation, 

soundproofing, floor tiles, roofing felts, ceiling tiles, asbestos-cement pipe and sheet, and fire-

resistant drywall. Asbestos is also present in sprayed-on materials located on beams, in 

crawlspaces, and between walls. Severe lung disease can be caused by asbestos, such as 

asbestosis and/or cancer, through the inhalation of excess quantities of the fiber. It usually takes 

several years for symptoms of asbestos diseases to become apparent. 

Asbestos awareness training is provided for employees whose work activities may contact 

asbestos containing material (ACM) or presumed asbestos containing material (PACM), but do 

not disturb the ACM or PACM during their work activities. The training shall be documented. 

Signs and labels shall identify the material which is present, its location, and appropriate work 

practices which, if followed, will ensure that asbestos containing material (ACM) and/or 

presumed asbestos containing material (PACM) will not be disturbed. 

The current allowable level of asbestos (PEL) in the air established by the Occupational Safety 

and Health Standards is .2 fibers per cubic centimeter greater than 5 microns in length in an 8 

hour time-weighted average. A short term (excursion) limit of 1.0 fiber per cubic centimeter of 

air (I f/cc) as averaged over thirty (30) minutes has also been established. 

Any Palm Beach & Broward Building Maintenance employee that is exposed to asbestos fibers 

in excess of the above specified limits will be notified in writing of the exposure as soon as 

practical, but not later than five (5) days of the findings. 

Control of the exposure to asbestos can take several routes. Substitute another product that will 

do the same job; use personal protective equipment such as NIOSH-MESA approved respirators; 

use adequate ventilation equipment before the fibers reach the breathing zone of the workers; 

practice good housekeeping by removing accumulated and settled dust by HEPA vacuum 

cleaning; and wet the product to prevent expulsion of the dust into the air that the workers 

breathe. 

To prevent contamination away from the work place, worker clothing should not be laundered at 

home. The clothing will be handled at the work place where workers are required to change to 

street clothing and shower facilities are available. 

Each employee exposed to airborne concentrations of asbestos fiber in excess of the limits 

specified above will be provided with medical examination relative to this exposure. The initial 

medical examination will be given within 30 days of the initial exposure that will include as a 

minimum a chest roentgenogram, a history to list symptomatology of respiratory disease, and the 

pulmonary function test to include forced vital capacity (FVC) forced expiratory volume at one 

second (FEV Sub. 1.0). These employees will also be given annual medical evaluations 

thereafter. 
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If employees working immediately adjacent to a Class I asbestos jobs on multi-employer work 

sites are exposed to asbestos due to the inadequate containment of such job, their employer shall 

either remove the employees from the area until the enclosure breach is repaired or perform an 

initial exposure assessment. 

Records shall be maintained of all medical examinations administered to employees. These 

records will be maintained for at least 30 years. 
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BLOODBORNE PATHOGENS EXPOSURE CONTROL PLAN 

SCOPE AND APPLICATION 

The purpose of this exposure control plan is to eliminate or minimize employee exposure to 

blood or other potentially infectious materials (OPIM). Other potentially infectious materials 

include: semen, vaginal secretions, cerebrospinal fluid, synovial fluid, pleural fluid, peritoneal 

fluid, amniotic fluid, saliva in dental procedures, and any body fluid visibly contaminated with 

blood. 

RESPONSIBILITIES 

The safety coordinator will oversee the Bloodborne Pathogens Program. These responsibilities 

include identifying employees who may encounter job related exposures to blood or OPIM, 

coordinating/identifying engineering and work practice controls, ensuring that training is 

provided, making arrangements for HBV vaccinations, and maintaining related documentation. 

EXPOSURE CONTROL PLAN 

This plan is available to all employees and shall be reviewed at least annually or whenever 

necessary to reflect new or modified tasks, procedures, or technology which affect occupational 

exposures. 

Palm Beach & Broward Building Maintenance solicits input from non-managerial employees 

responsible for patient care who are potentially exposed to contaminated sharps in the 

identification, evaluation, and selection of effective engineering and work practice controls. We 

annually document the consideration and implementation of appropriate commercially available 

and effective safer medical devices designed to eliminate or minimize occupational exposures. 

EXPOSURE DETERMINATION 

Palm Beach & Broward Building Maintenance has prepared an exposure determination to 

identify employees with Bloodborne exposures. The exposure determination shall be made 

without regard to the use of personal protective equipment. The exposure determination will 

contain the following: 

 A list of all job classifications in which all employees in these job classifications have 

occupational exposure. 

 A list of job classifications in which some employees have occupational exposures. 

 A list of tasks and procedures or groups of closely related tasks and procedures in which 

occupational exposure occurs. 

BLD2121632P1Broward County Board of
County Commissioners

BidSync5/27/2021

 

      
 

 

     
 

   

 

              

           

         

          

 

 

 

 

            

          

    

     

 

   

 

              

           

  

 

         

           

          

         

         

 

  

 

       

           

           

   

 

                

  

             

             

   

  

p. 75



Palm Beach & Broward Building Maintenance Page 27 

METHODS OF COMPLIANCE 

Universal precautions shall be used to prevent contact with blood or OPIM. Under 

circumstances in which identification of body fluid types is difficult or impossible, all body 

fluids should be considered potentially infectious materials. 

Engineering and work practice controls are used to eliminate or minimize employee exposure. 

Where occupational exposure occurs after the controls are implemented, personal protective 

equipment will be used. 

The following engineering/work practice controls have been established to eliminate or minimize 

exposure: 

 Hand washing facilities, antiseptic hand cleaner, and/or antiseptic towelettes are provided for 

immediate use (employees must still wash hands as soon as possible following the use of 

antiseptic hand cleaner/towelettes). 

 Employees must wash their hands immediately after removing gloves or other PPE. 

 Employees must wash any other exposed skin with soap and water, or flush mucous 

membranes with water immediately or as soon as feasibly following contact of body parts 

with blood or OPIM. 

 Contaminated needles or other contaminated sharps shall not be bent, or recapped. The only 

exception is when the bending, recapping, or needle removal can be accomplished through 

the use of a mechanical device or a one-handed technique. 

 Contaminated sharps must be placed in an appropriate container as soon as possible after use. 

The sharps container must be puncture resistant, properly labeled or color-coded, and leak 

proof on the sides and bottom. Reusable sharps that are contaminated with blood or OPIM 

shall not be stored or processed in a manner that requires employees to reach by hand into the 

containers where these sharps have been placed. 

 Eating, drinking, smoking, applying cosmetics or lip balm, and handling contact lenses is 

prohibited in work areas where blood or OPIM are present. 

 Food and drink shall not be kept in refrigerators, freezers, shelves, cabinets, or on 

countertops where blood or OPIM are present. 

 All procedures involving blood or OPIM shall be performed in such a manner as to minimize 

splashing, spraying, spattering, and generating droplets of these substances. 

 Mouth pipetting/suctioning of blood or OPIM is prohibited. 

 Specimens of blood or OPIM shall be placed in a container which prevents leaking during 

collection, handling, processing, storage, transport, or shipping. These containers must be 

labeled or color-coded (see Signs and Label section for details) and closed prior to being 

stored, transported, or shipped. If the specimen could puncture the container or 

contamination outside of the primary container occurs, the primary container must be placed 

within a secondary container that meets the above container requirements. 

 Equipment that may be contaminated with blood or OPIM shall be examined prior to 

shipping or servicing and must be decontaminated as necessary. 
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PERSONAL PROTECTIVE EQUIPMENT 

When there is occupational exposure, the appropriate personal protective equipment (PPE) is 

provided to our employees at no cost. PPE includes gloves, gowns, laboratory coats, face shields 

or masks and eye protection, mouthpieces, resuscitation bags, pocket masks, or other ventilation 

devices. PPE is only considered appropriate if it does not permit blood or OPIM to pass through 

to the employees’ work clothes, street clothes, undergarments, skin, eyes, mouth or other mucous 
membranes under normal conditions of use. 

Palm Beach & Broward Building Maintenance ensures that the employee uses the appropriate 

PPE and that PPE is readily accessible (in the appropriate sizes) at the worksite or issued to the 

employees. Hypoallergenic gloves, glove liners, powderless gloves, or other similar alternatives 

shall be readily accessible to those employees who are allergic to the gloves normally provided. 

PPE is cleaned, laundered, and disposed of at no cost to the employee. Any PPE contaminated 

with blood or OPIM should be removed from the workplace immediately or as soon as feasible. 

PPE is repaired or replaced at no cost to employees. All PPE must be removed prior to leaving 

the work area. 

Gloves 

Gloves will be worn when it can be reasonably anticipated that the employee may have hand 

contact with blood, OPIM, mucous membranes, and non-intact skin. 

Disposal (single use) gloves such as surgical or examination gloves must be replaced as soon as 

practical when contaminated or as soon as feasible when torn, punctured or when their ability to 

function as a barrier is compromised. Disposal gloves shall not be washed or decontaminated for 

re-use. 

Utility gloves may be decontaminated for re-use if the integrity of the glove is not compromised. 

However, they must be discarded if they are cracked, torn, punctured, or exhibit other signs of 

deterioration or when their ability to function as a barrier is compromised. 

Employees working in volunteer blood donation centers are not required to use gloves in all 

circumstances. However, gloves must be made available to all employees who wish to use them 

and the use of gloves for phlebotomy should not be discouraged. The use of gloves is required 

when the employee has cuts, scratches, or other non-intact skins, when the employee judges that 

hand contamination may occur (for example, when performing phlebotomy on an uncooperative 

person), and when the employee is receiving training in phlebotomy. 

Other PPE 

Masks in combination with eye protective devices, such as goggles or glasses with eye shields, 

or chin length face shields, must be worn whenever splashes, sprays, spatter, or droplets of blood 

or OPIM may be generated and eye, nose or mouth contamination can be anticipated. 
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Gowns, aprons, lab coats, clinic jackets, or similar outer garments shall be worn in occupational 

exposure situations. Surgical caps or hoods and/or shoe covers or boots shall be worn in 

instances where gross contamination can be anticipated. 

HOUSEKEEPING 

The worksite must be maintained in a clean and sanitary condition. We have implemented a 

written schedule for cleaning and method of decontamination. The appropriate method for 

decontamination is based upon the location, type of surface to be cleaned, types of 

contamination, and the tasks and procedures being performed in the area. 

All equipment and working surfaces are cleaned and decontaminated after contact with blood or 

OPIM. Contaminated work surfaces are decontaminated with an appropriate disinfectant after 

completion of procedures, immediately or as soon as feasible after any spill of blood or OPIM, 

and at the end of the work shift if the surface may have been contaminated since the last 

cleaning. Protective coverings (plastic wrap, foil, and absorbent paper) must be removed or 

replaced as soon as feasible when they become contaminated or at the end of the shift if the 

possibility for contamination during the work shift exists. 

All bins, pails, or other receptacles intended for reuse that have a reasonable likelihood for 

becoming contaminated with blood or OPIM shall be inspected and decontaminated on a 

regularly scheduled basis. They shall be cleaned and decontaminated immediately or as soon as 

feasible when contaminated. 

Broken glassware that may be contaminated must not be picked up directly with the hands. It 

should be cleaned up using a brush and dustpan, tongs, or forceps. 

REGULATED WASTE AND LAUNDRY 

Contaminated sharps shall be discarded in a sharps container immediately or as soon as feasible 

following use. The sharps containers must be closable, puncture resistant, leak proof on sides 

and bottom, and labeled or color-coded. Containers must be located close to the area where the 

sharps are being used and must be replaced routinely to prevent overfilling. Containers must be 

kept closed after use and must not be emptied or cleaned in any manner that would expose 

employees to the risk of percutaneous injury. 

Other regulated waste must be placed in containers that are closable and constructed to prevent 

leakage of fluids during handling, storage, transportation, or shipping. Containers must be 

labeled or color-coded. If outside contamination of the regulated waste container occurs, it must 

be placed in a second container that meets the same requirements. 

Contaminated laundry should be bagged or containerized at the location of use and should be 

handled as little as possible. Contaminated laundry should be placed and transported in bags or 

containers label or color-coded. Container must be leak proof if the contaminated laundry is wet 

and presents a reasonable likelihood of leakage. Employers handling contaminated laundry must 

wear gloves and other appropriate personal protective equipment. 
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SIGNS AND LABELS 

Warning labels must be affixed to containers of regulated waste, refrigerator/freezers containing 

blood or OPIM, and other containers used to store, transport, or ship blood or OPIM. 

Contaminated equipment must also be labeled and must also state which portions of the 

equipment remain contaminated. 

The labels should be fluorescent orange or orange-red, with lettering and symbols of contrasting 

colors. The labels must be attached in a manner that prevents their loss or unintentional removal. 

Red bags or red containers may be substituted for labels. Containers of blood (or blood 

products) that have been released for clinical use or are placed in labeled containers are exempt 

from the labeling requirement. 

Regulated waste that has been decontaminated does not have to be labeled. 

EMPLOYEE TRAINING 

Training must be provided to employees with occupation exposure during work hours and at no 

cost to the employee. The training shall be provided at the time of their initial assignment to job 

tasks where occupational exposure may occur. Annual training for all employees must be 

provided within one year of their previous training. Additional training is required when 

changes or modifications of tasks or procedures affect the employee’s occupational exposure. 
Training material must be appropriate in content and vocabulary to the educational, literacy, and 

language level of the employees. 

The person conducting the training must be knowledgeable in the subject matter covered by the 

elements contained in the training program as it relates to the workplace that the training will 

address. The training program must include the following elements: 

 An accessible copy of the regulatory standard and an explanation of its contents. 

 An explanation of the epidemiology of Bloodborne pathogens and an explanation of the 

modes of transmission of Bloodborne pathogens. 

 An explanation of this exposure control plan and how the employee can obtain a copy of 

the written plan. 

 An explanation of the appropriate methods for recognizing tasks and other activities that 

may involve exposure to blood or OPIM. 

 An explanation of the use and limitations of methods that will prevent or reduce exposure 

including appropriate engineering controls, work practices, and personal protective 

equipment. 

 Information on the types, proper use, location, removal, handling, decontamination, and 

disposal of PPE. 

 An explanation of the basis for selection of PPE. 

 Information on the hepatitis B vaccination including information on its safety, method of 

administration, benefits of being vaccinated, and that the vaccination will be offered free 

of charge. 

 Information on the appropriate actions to take and persons to contact in an emergency 

involving blood or OPIM. 
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 An explanation of the procedure to follow if an exposure incident occurs, including the 

method of reporting the incident and the medical follow-up that will be made available. 

 Information on the post-exposure evaluation and follow-up that is provided following an 

exposure incident. 

 An explanation of the signs, labels, and/or color-coding required. 

 An opportunity for interactive questions and answers with the person conducting the 

training session. 

HEPATITIS B VACCINATION 

Employees who have occupational exposures to blood and OPIM will be offered the hepatitis B 

vaccination within 10 days of their job assignment (unless the employee has previously received 

the vaccination series or antibody testing reveals that the employee is immune). The vaccination 

is available to the employee at no cost including any boosters or antibody testing required. 

If the employee declines the vaccination, they must sign the declination statement (Appendix D). 

The vaccination will still be made available to the employee if they decide to accept the 

vaccination at a later date. 

POST-EXPOSURE EVALUATION AND FOLLOW-UP 

Should an exposure incident occur; a confidential medical examination and follow-up must be 

made immediately available to the employee. The examination and follow-up will include the 

following elements: 

 Documentation of the route of exposure and the circumstances under which the exposure 

incident occurred. 

 Identification of the source individual (unless prohibited by local law). 

 The source individual’s blood shall be tested as soon as feasible after consent (if required 
under local law) is obtained in order to determine HBV and HIV status. If the source 

individual is already known to be infected with HBV/HIV, additional testing is not 

required. 

 Results of the source individual’s testing must be made available to the exposed 
employee. The employee shall be informed of applicable laws related to the disclosure of 

the identity and infectious status of the source individual. 

 The exposed employee’s blood shall be collected as soon as feasible and tested after 
consent is obtained. If consent is not obtained when the blood is drawn, the blood sample 

must be preserved for at least 90 days. If within 90 days of the exposure incident the 

employee elects to have the baseline sample tested, the testing will be done as soon as 

feasible. 

 The employee will be offered post-exposure prophylaxis when medically indicated (as 

recommended by the US Public Health Service). 

 The appropriate counseling and evaluation of reported illnesses will be made available to 

the employee. 
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Following an exposure incident, we shall provide the following information to the healthcare 

professional evaluating an employee: 

 A copy of the Bloodborne Pathogens Regulation 

 Description of employee’s duties as they relate to the exposure incident 
 Documentation of the route or routes of exposure and circumstances of exposure 

 Results of the source individual’s blood testing (if available) 

 Medical records relevant to the appropriate treatment including vaccination status 

Palm Beach & Broward Building Maintenance shall obtain and provide the employee with a 

copy of the evaluating healthcare professional’s written opinion within 15 days of the completion 

of the evaluation. The written opinion shall be limited to confirming that the employee has been 

informed of the results of the evaluation and has been told about any medical conditions 

resulting from exposure to blood or OPIM which require further evaluation or treatment. All 

other findings or diagnoses must remain confidential and are not to be included in the written 

report. 

RECORDKEEPING 

The employer must establish and maintain medical and training records for each employee with 

occupational exposures. These records must be available upon request for examination and 

copying to the subject employee, to anyone having written consent from the subject employee, 

and to the Director/Assistant Director. 

Medical Records 

Medical records will be maintained for at least the duration of employment plus 30 years. The 

medical record for each employee with occupation exposure to blood or OPIM must include the 

following: 

 Name and social security number of the employee. 

 A copy of the employee’s hepatitis B vaccination status including the dates of all the 
hepatitis B vaccinations and any medical records relative to the employee’s availability to 
receive vaccination. 

 A copy of all results of examinations, medical testing, and follow-up procedures. 

 A copy of information provided to the healthcare profession. 

 All medical records must be kept confidential and not disclosed or reported without the 

employee’s express written consent to any person within or outside of the workplace 
except as required by this section or as required by law. 

Training Records 

Training records shall be maintained for 3 years from the date of training. Employee training 

records shall include the following information: 

 The dates of the training session. 

 The contents or a summary of the training sessions. 
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 The names and qualifications of persons conducting the training. 

 The names and job titles of all persons attending the training sessions. 

Sharps Injury Log 

The employer must establish and maintain a sharps injury log for the recording of percutaneous 

injuries from contaminated sharps. The information on the log must be recorded and maintained 

in a manner to protect the confidentiality of the injured employee. The sharps log must contain 

the department or work area where the exposure incident occurred, an explanation of how the 

injury occurred, and the type and brand of device involved in the incident. 
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DISCIPLINARY PROGRAM 

Palm Beach & Broward Building Maintenance seeks to establish and maintain standards of 

employee conduct and Supervisor practices which will support and promote safe and effective 

business operations. These practices include administering corrective action when employee 

unsafe performance or risky behavior jeopardizes this goal. This policy sets forth general 

guidelines for a corrective action process aimed to document and correct unsafe employee 

behavior. A safety violation is defined as not following verbal or written safety procedures, 

guidelines, rules, engaging in horse play, failure to wear required PPE, abuse of selected PPE, 

etc. The Supervisor is responsible for the enforcement of this Disciplinary Plan. Physical 

inspections of work areas must be conducted to ensure compliance with safety rules and policies. 

Major elements of this policy include: 

 Constructive criticism/instruction by the employee’s Supervisor to educate and inform 

employees of appropriate safety performance and behavior. 

 Meeting with the employee to discuss the infraction & inform the individual of the rule or 

procedure that was violated and the corrective action to be taken. 

 Informing the employee that continued violation of company safety policies may result in 

termination. 

 Written documentation of disciplinary warnings and corrective action taken. 

Depending on the facts and circumstances involved with each situation, the company may 

choose any corrective action including immediate termination. However, in most circumstances 

the following steps will be followed: 

1. VERBAL WARNING informally documented, by Supervisor or Safety Coordinator for minor 

infractions of company safety rules. The Supervisor or Safety Coordinator must inform the 

employee what safety rule or policy was violated and how to correct the problem. 

2. WRITTEN WARNING, documented in employee’s file. Repeated minor infractions or a more 

substantial safety infraction requires issuance of a written warning. Every attempt should be 

made to re-educate the employee on the desired performance. The employee should 

acknowledge the warning by signing the document before it is placed in their personnel file. 

3. SUSPENSION, for three (3) working days if employee fails to appropriately respond or 

management determines the infraction is sufficiently serious. 

4. TERMINATION, for repeated or serious safety infractions. 
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DRIVING SAFETY 

Palm Beach & Broward Building Maintenance recognizes that Driving Safety is an important part of our 

operation. Getting personnel and materials to job sites is necessary to getting the job done. However, this 

operation has risks; and exposures to traffic accidents are a serious part of company safety policies and 
procedures. To reduce the exposure of injury, and even possible fatalities, to company personnel from 

traffic accidents, the company has instituted the following guidelines: 

 Only authorized employees will drive company vehicles. 

 All drivers will carry in their possession a current and valid driver’s license. 
 The driver and all passengers must wear seat belts at all times. 

 Do not initiate or answer cell phone calls while driving. If you must make or take a call, 

pull over and stop the vehicle. No texting while driving. 

 Possession or consumption of alcoholic beverages while in a company vehicle will result 

in termination of employment. 

 Exercise defensive driving practices; follow speed laws, be courteous and maintain a safe 

distance from the vehicle in front of you. 

 Use only vehicles that are the correct size and designed for the intended use. 

 Vehicles shall be maintained in safe working order. Report any mechanical defects to 

your Supervisor. 

 Drivers must report any accidents or traffic violations to their Supervisor immediately. 

 Loads on company pickups and trucks shall be secured and within the manufacturers 

maximum weight limit. 

 In the event of an accident, take the following actions: 

o Call 911 and report the accident and any injuries that have occurred. 

o Call the office and report the accident to company management. 

o Do not admit liability to anyone. 

o Cooperate with investigating law enforcement personnel. 

o Use the accident reporting kit in the glove compartment to document the facts as 

you know them. 
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DRUG & ALCOHOL POLICY 

Palm Beach & Broward Building Maintenance is a Drug and Alcohol Free Workplace. Any 

violation of our drug and alcohol policies will result in disciplinary action, up to and including 

termination of employment. 

 Drug and alcohol testing will be conducted pre-employment for all applicants. 

 Employees will be tested at random for drug and alcohol use. Random testing will be set 

up in a fair and unbiased manner. 

 If a company official or competent person has determined there is reasonable cause or 

suspicion that an individual is performing work under the influence, then that individual 

will be required to submit to a drug and alcohol test 

 Possession of non-prescription drugs or any alcoholic beverage is prohibited on company 

property or company job sites. 

 Use of non-prescription drugs or any alcoholic beverage is prohibited on company 

property or company job sites. 

 Being under the influence of non-prescription drugs or any alcoholic beverage is 

prohibited on company property or company job sites. 

 Any employee suffering a work related injury will be tested for drugs and alcohol 

immediately after the accident. 

 Any employee that receives unacceptable drug and alcohol test results will not be 

allowed to work on a job site or in a company facility. 
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FALL PROTECTION SAFETY POLICY 

Palm Beach & Broward Building Maintenance has developed and implemented this Fall Protection Policy to 

comply with OSHA standards and to prevent injuries or fatalities to our employees. Palm Beach & Broward 

Building Maintenancewill review and evaluate this policy: 

 On an annual basis 

 When changes occur to 29 CFR, that prompt revision of this document 

 When facility operational changes occur that require a revision of this document 

 When there is an accident or close-call that relates to this area of safety 

 Any time fall protection procedures fail 

Effective implementation of this program requires support from all levels of management. This 

policy will be communicated to all affected personnel. It encompasses the total workplace, 

regardless of the number of workers employed or the number of work shifts. It is designed to 

establish clear goals, and objectives. 

The hazards of potential falls at heights of 6 feet and above will be addressed in this document. 

This instruction describes a systematic approach that will be used to prevent workers from 

falling. This instruction also lists some of the most common fall hazards, and provides 

recommendations and guidelines for selecting fall arrest systems. 

Employees who fail to follow the safety procedures and protocols identified in this program will 

be subject to disciplinary action as specified in the company’s Discipline Policy. The disciplinary 

actions taken can include verbal reprimand, written reprimand, or immediate termination based 

upon the circumstances of the violation. 

The workplace will be assessed before each assigned job for potential fall hazards. Proper fall 

arrest equipment will be used for jobs requiring fall protection when elimination of the hazard(s) 

is not possible. This company will evaluate the facilities by department to determine fall hazards. 

This preliminary evaluation will detail the required steps for protecting employees from fall 

hazards. 

Training. 

A training program will be provided for all employees who will be exposed to fall hazards in the 

work area, and will be conducted by competent personnel. The program will include but will not 

be limited to: 

 A description of fall hazards in the work area 

 Evaluation for methods to eliminate fall hazards 

 Procedures for using fall prevention and fall arrest systems 

 Fall arrest equipment limitations 

 Evaluation of total fall distance during fall arrest 

 Inspection and storage procedures for fall arrest equipment 
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Generally, workers will be trained to recognize the hazards of falling from elevations and to 

avoid falls from grade level to lower levels through holes or openings in walking/working 

surfaces. Training programs will include elimination, prevention, control and fall arrest systems. 

It must be ensured that appropriate fall arrest systems are installed, and that employees know 

how to use them before beginning any work that requires fall protection. 

Training will be conducted prior to job assignment. Palm Beach & Broward Building 

Maintenance will provide training to ensure that the purpose, function, and proper use of fall 

protection is understood by employees and that the knowledge and skills required for the safe 

application and usage is acquired by employees. This standard practice instruction will be 

provided to, and read by all employees receiving training. The training will include, as a 

minimum, the following: 

 Types of fall protection equipment appropriate for use. 

 Recognition of applicable fall hazards associated with the work to be completed and the 

locations of such. 

 Fall arrest anchor point capacity requirements. 

 Procedures for removal of fall protection and arrest devices from service for repair or 

replacement. 

All other employees whose work operations are, or may be, in an area where fall protection 

devices may be utilized, will be instructed to an awareness level concerning hazards associated 

with fall protection operations. 

 Equipment maintenance and inspection requirements. 

 Equipment donning and doffing procedures. 

 Equipment strengths and limitations 

Palm Beach & Broward Building Maintenance will certify that employee training has been 

accomplished and is kept up to date. The certification will contain each employee's name and 

dates of training. Training will be conducted by competent personnel: 

The titles for documents and materials used for training include: 

 Refresher training. This standard practice instruction will be provided to, and read by all 

employees receiving refresher training. The training content will be identical to initial 

training. Refresher training will be conducted on a semi-annual basis or when the 

following conditions are met, whichever event occurs sooner. 

 Retraining will be provided for all authorized and affected employees whenever (and prior 

to) a change in their job assignments, a change in the type of fall protection equipment 

used, or when a known hazard is added to the work environment which affects the fall 

protection program. 

 Additional retraining will also be conducted whenever a periodic inspection reveals, or 

whenever this employer has reason to believe, that there are deviations from, or 

inadequacies in, the employee's knowledge or use of fall protection equipment or 

procedures. 
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 Whenever a fall protection procedure fails. 

 The retraining will reestablish employee proficiency and introduce new or revised 

methods and procedures, as necessary. 

Certification. 

The company will certify that employee training has beenaccomplished and is being kept up to 

date. The certification will contain each employee's name and dates of training. 

Control Procedures Development. 

Once a facility evaluation has been accomplished, procedures will be developed, documented 

and utilized for the control of potential fall hazards. Fall prevention plans will be designed by 

competent personnel. These competent personnel will be provided with any required specialized 

training to recognize fall hazards, to understand and address fall prevention techniques, and to 

become familiar with fall arrest equipment and procedures. It is critical that they consider fall 

protection design for the safety of operations where employees must work at elevated heights. 

Safety during access and egress from elevated work sites will also be considered. The following 

guidelines will be used when planning work at elevated heights: 

 Involve the Safety Coordinator early in the project planning/job planning so that they can 

recommend appropriate fall-protection measures and equipment. 

 Involve qualified Engineers when load rating of anchorage points must be determined or 

is in doubt. Required training will be provided as necessary. 

 Involve Engineering and Maintenance when anchorage points must be installed. 

 The company will use the expertise of fall protection equipment manufacturers as needed. 

Procedural Format. 

The following format will be followed when developing fall protection procedures. Luis Guzman 

will be responsible for the implementation of these procedures. The procedures will clearly and 

specifically outline the scope, purpose, authorization, rules, and techniques to be utilized to 

control fall hazards, and the means to enforce compliance including, but not limited to, the 

following: 

 A specific statement of the intended use of the procedure. 

 Interviews with employees and groups of employees whose work environment includes 

or may include fall hazards. 

 Physical observations of the work environment(s) that involve fall hazards or the 

potential of such. 

 Observations of individuals and their job tasks and work habits that expose them to 

existing or potential fall hazards. 

 The procedures contained in the company fall protection program. 

 Specific procedural steps for the use and operation of body harness systems, and other 

fall protection systems. 
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 Specific procedural steps for the placement, erection, inspection, maintenance, 

disassembly and transfer of fall protection systems or devices and the person(s) 

responsible for them. 

 Specific requirements for testing fall protection systems or equipment to determine and 

verify the effectiveness of the fall protection control measures (not load testing). 

 The correct procedures to rescue employees who have fallen. 

 The role of each employee in fall protection plans and applicable policies. 

 Specific requirements for testing fall protection systems or equipment. 

Protective Materials and Hardware. 

Appropriate fall protection devices will be provided for potential fall hazards. Selection of the 

equipment will be based on the fall protection evaluation. Evaluations will be conducted by the 

following personnel authorized to evaluate fall protection requirements. 

Fall Protection devices will be singularly identified; will be the only devices(s) used for 

controlling falls; will not be used for other purposes; and will meet the following requirements: 

 Capable of withstanding the environment to which they are exposed for the maximum 

period of time that exposure is expected. 

 Anchor points will not deteriorate when located in corrosive environments such as areas 

where acid and alkali chemicals are handled and stored. 

 Capable of withstanding the ultimate load of 5,000 lbs., or 2 times the fall arrest impact 

load, for the maximum period of time that exposure is expected. 

 Standardization within company facilities. Fall protection devices will be standardized 

whenever possible. 

All floor openings, including a stairway, ladderway, hatchway, chute, skylight, pit, and manhole 

must be guarded by fixed or removable railings, screens, or toeboards. The rule describes the 

applicable guard for each type of opening. 

Every wall, window wall, and chute wall opening from which there is a drop of more than 6 feet 

must be guarded by one or more protection devices described in the rule. Every temporary wall 

opening must have adequate guards but these need not be of standard construction. 

All open-sided floors, platforms, and runways must be guarded by a railing and, in certain cases, 

by a toeboard. Guard rails shall be able to withstand at least 200 pounds of force applied in any 

direction on the top rail. 

FallProtectionSystems. 

When fall hazards cannot be eliminated through any other means, fall arrest systems will be used to 

control falls. Proper training on the use of fall arrest equipment is essential and will be provided 

prior to use. 
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Palm Beach & Broward Building Maintenance does not utilize site specific fall protection 

plans like “Controlled Access Zones” or “Safety Monitoring Systems”. 

Full Body Harness Systems. A full body harness system consists of a full-body harness, lanyards 

with energy shock absorbers or retractable fall limiters, all with double-locking snap hooks. 

Before using a full- body harness system, the supervisor and/or the user must address such issues 

as: 

 Has the user been trained to recognize fall hazards and to use fall arrest systems properly? 

 Are all components of the system compatible according to the manufacturer’s 
instructions? 

 Have appropriate anchorage points and attachment techniques been reviewed? 

 Has free fall distance been considered so that a worker will not strike a lower surface or 

object before the fall is arrested? 

 Have swing fall hazards been eliminated? 

 Have safe methods to retrieve fallen workers been planned? 

 Has the full-body harness and all of its components been inspected both before each use 

and on a regular semi-annualbasis? 

 Is any of the equipment, including lanyards, connectors, and lifelines, subject to such 

problems as welding damage, chemical corrosion, or sandblasting operations? 

Retractable Lifelines 

A properly inspected and maintained retractable fall limiter, when correctly installed and used as 

part of the fall arrest system, automatically stops a person’s descent in a short distance after the 
onset of an accidental fall. Retractable fall limiters may be considered when working in areas 

such as on roofs and scaffolds, or in tanks, towers, vessels, and manholes. Also, retractable fall 

limiters must be considered when climbing such equipment as vertical fixed ladders. Before 

using a retractable fall limiter, the supervisor and/or the user must address the following 

questions: 

 Has the user been trained to use a retractable fall limiter correctly? 

 Is the retractable fall limiter being used in conjunction with a complete fall arrest system? 

 Is the equipment under a regular maintenance program? 

 Has the equipment been inspected within the last six months? 

Harnesses for general purpose work must be Class III, constructed with a sliding back D-ring. 

Standard harnesses are suitable for continuous fall protection while climbing, riding, or working 

on elevated personnel platforms. They are suitable for positioning, fall arrest, and the rescue and 

evacuation of people who are working at elevated heights. 

Guard rails must be installed in any location where there is a possibility of a fall of 6 feet or 

more. The guard rails shall be 42 inches vertically, from the floor and a 4 inch toe board shall be 

installed at the edge of the hazard. Typical locations that require guard rails include: Floor 

Openings, Wall Openings and Open-sided Floors, Platforms, and Runways, 
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Inspection and Maintenance. 

To ensure that fallprotectionsystems are readyand able to performtheir required tasks, a program of 

inspection and maintenance will be implemented and maintained. The following as a minimum, 

will comprise the basic requirements of the inspection and maintenance program: 

 Equipment manufacturer’s instructions will be incorporated into the inspection and 

preventive maintenance procedures. 

 All fall protection equipment will be inspected prior to each use for wear, damage and 

other deterioration and defective components found will be removed from service. 

 The user will inspect his/her equipment prior to each use and check the inspection date. 

 Any fall protection equipment subjected to a fall or impact load, will be removed from 

service immediately and inspected by a qualified person (sent back to the manufacturer). 

 Check all equipment for mold, damage, wear, mildew, or distortion. 

Hardware 

 Ensure that no straps are cut, broken, torn or scraped. 

 Special situations such as radiation, electrical conductivity, and chemical effects will be 

considered. 

 Equipment that is damaged or in need of maintenance will be tagged as unusable, and 

will not be stored in the same area as serviceable equipment. 

 A detailed inspection policy will be used for equipment stored for periods exceeding one 

month. 

 Anchors and mountings will be inspected before each use by the user and supervisor for 

signs of damage. 

 Guard rails will be sturdy, well anchored and in compliance with Federal and/or local 

regulations. 

 Fall protection equipment, ladders, mobile ladder stands and scaffolding shall meet or 

exceed the National and/or local regulatory requirements. 

Most Common and Most Dangerous Fall Hazards. 

The tasks and situations listed below present inherent fall hazards. Give special attention to providing 

fall prevention and/or fall control for them, remembering that this attention is necessary in the 

design, engineering, planning, and execution stages of work. Supervisors will give special 

consideration to fall protection for the following tasks: 

 Working from crane booms and tower cranes. 

 Working on top of machinery and equipment, such as overhead cranes, furnaces, 

conveyors and presses. 

 Other work that involves fall hazards, such as ‘off chutes’ from main piping in duct work 

or boilers. 

 Working on roofs. 

 Working over chemical tanks or open pits. 

 Working from a fixed or portable ladders, or climbing systems. 
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 Performing work on water towers, product tanks, silos, pipe racks, presses, and floor pits. 

 Working around unguarded edges of work platforms, racking systems and elevated 

surfaces 

Rescue Procedures 

Palm Beach & Broward Building Maintenance has adopted a policy of a prompt rescue in the 

event of a fall if the employee is not able to effectively perform a self-rescue. Our rescue plan 

includes the following types and circumstances: 

Self-Rescue: If the person working at heights has properly selected and used his or her fall 

protection equipment, 90% of workers will be able to perform a Self-Rescue, which should 

include these steps: 

 Climbing back up to the level from which he fell (from a few inches to 2-3 feet). 

 Returning to the floor or ground to be evaluated for possible medical attention per 

OSHA. 

 Removing all components of fall arrest system impacted by the fall event from service 

and documenting (bag and tag) the components with name, date and activity at time of 

fall and giving the equipment to management. 

Assisted Self-Rescue With Mechanically Aided Hauling/Rope System: If self-rescue is not 

possible, than an Assisted Self Rescue will be needed. The following guidelines should be used 

during a mechanically aided rescue: 

 The Capital Safety Rollgliss™ R550 or other compliant rescue and descent device will be 

secured to an anchor that is rated for at least 3,000 lbs. 

 The haul line may be swung over or lowered to the fallen worker, who will grab the 

rescue lifeline snap hook and secure it to the appropriate D-ring on his body support. A 

positive connection to the D-ring must be verified by one of the rescue team members. 

 The rescue team will raise or lower the fallen employee to the appropriate work platform 

or ground and provide medical aid as required by OSHA. 

 Remove all components of fall arrest system impacted by the fall event from service and 

document (bag and tag) the components with name, date and activity at time of fall and 

give the equipment to management. 

Mechanically Aided *(Unconscious) With Rope Hauling System: If the worker’s injuries 
prevent the worker from attaching to the rescue system, both self-rescue and assisted self-rescue 

are not options, and a fully Assisted Rescue is necessary: 

 The Capital Safety Rollgliss™ R550 or other compliant rescue and descent device will be 

secured to an anchor that is rated for at least 3,000 lbs. 

 A rescue team member must attach the haul line to the worker’s fall arrest system. This 
can be performed by accessing the fallen worker and then attaching the rescue system 

directly to a D-ring on the worker’s harness, or by using a rescue pole for the attachment. 
The rescue team could also attach a rescue grab to the lanyard or vertical lifeline. 

 The rescue team must raise or lower the fallen worker to the appropriate work platform or 

ground and provide medical aid as required by OSHA. 
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 Remove all components of fall arrest system impacted by the fall event from service and 

document (bag and tag) the components with name, date and activity at time of fall and 

give the equipment to management. 

Assisted Rescue With Mechanically Aided Aerial Lift: Another means of performing a fully 

Assisted Rescue is to use an aerial lift under the following guidelines: 

 A rescuer will get into the aerial lift and make sure there is a second fall protection 

device, such as a shock absorbing lanyard or self-retracting lifeline available for the 

fallen worker. 

 The aerial lift must be maneuvered into position (raised up underneath the fallen worker) 

so that the rescuer can perform the rescue. 

 Attach the second lanyard or self-retracting lifeline in the aerial lift to the fallen worker. 

 Disconnect the rescued worker from the impacted fall arrest equipment. 

 Lower the worker to the ground and provide medical aid as required by OSHA. 

 Remove all components of fall arrest system impacted by the fall event from service and 

document (bag and tag) the components with name, date and activity at time of fall and 

give the equipment to management. 

Any incident involving a fall will be fully investigated and documented. Any corrective actions or changes 

in procedures needed to prevent a recurrence will be implemented immediately. 

Definitions 

Anchorage means a secure point of attachment for lifelines, lanyards or deceleration devices. 

Body belt means a strap with means both for securing it about the waist and for attaching it to a 

lanyard, lifeline, or deceleration device. 

Body harness means straps which may be secured about the employee in a manner that will 

distribute the fall arrest forces over at least the thighs, pelvis, waist, chest and shoulders with 

means for attaching it to other components of a personal fall arrest system. 

Competentperson means a person who is capable of identifying hazardous or dangerous conditions 

in any personal fall arrest system or any component thereof, as well as in their application and use 

with related equipment. 

Connector means a device which is used to couple (connect) parts of the personal fall arrest 

system and positioning device systems together. It may be an independent component of the 

system, such as a carabiner, or it may be an integral component of part of the system. 

Deceleration device means any mechanism with a maximum length of 3.5 feet, such as a rope 

grab, rip stitch lanyard, tearing or deforming lanyards, self-retracting lifelines, etc. which serves 

to dissipate a substantial amount of energy during a fall arrest, or otherwise limit the energy 

imposed on an employee during fall arrest. 

Energy shock absorber means a device that limits shock-load forces on the body. 
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Failure means load refusal, breakage, or separation of component parts. Load refusal is the point 

where the ultimate strength is exceeded. 

Fall arrest system means a system specifically designed to secure, suspend, or assist in retrieving 

a worker in or from a hazardous work area. The basic components of a fall arrest system include 

anchorage, anchorage connector, lanyard, shock absorber, harness, and self-locking snap hook. 

Free fall means the act of falling before a personal fall arrest system begins to apply force to 

arrest the fall. 

Free fall distance means the vertical displacement of the fall arrest attachment point on the 

employee’s body belt or body harness between onset of the fall and just before the system begins 

to apply force to arrest the fall (maximum of 6 feet). This distance excludes deceleration distance, 

and lifeline/lanyard elongation, but includes any deceleration device slide distance or self-

retracting lifeline/lanyard extension before they operate and fall arrest forces occur. 

Hole means a gap or void 2 inches or more in its least dimension, in a floor, roof, or other 

walking/working surface. 

Lanyard means a flexible line of rope, wire rope, or strap which generally has a connector at each 

end for connecting the body belt or body harness to a deceleration device, lifeline or anchorage. 

Leading edge means the edge of a floor roof, or formwork for a floor or other walking/working 

surface which changes location as additional floor, roof, decking, or formwork sections are 

placed, formed or constructed. A leading edge is considered to be an unprotected side and edge 

during periods when it is not actively and continuously under construction. 

Lifeline means a component consisting of a flexible line for connection to an anchorage at one 

end to hang vertically or for connection to anchorages at both ends to stretch horizontally and 

which serves as a means for connecting other components of a personal fall arrest system to the 

anchorage. 

Opening means a gap or void 30 inches or more high and 18 inches or more wide, in a wall or 

partition, through which employees can fall to a lower level. 

Personalfallarrest system means a system used to arrest an employee in a fall from a working 

level. It consists of an anchorage, connectors, a body belt or body harness and may include a 

lanyard, deceleration device, lifeline, or suitable combinations of these. As of January 1, 1998, 

the use of a body belt for fall arrest is prohibited. 

Positioningdevicesystemmeans a body belt or body harness systemrigged to allow an employee to 

be supported on an elevated vertical surface, such as a wall, and work with both hands free while 

leaning. 

Qualified person means one with a recognized degree or professional certificate and extensive 

knowledge and experience in the subject field who is capable of design, analysis, evaluation and 

specifications in the subject work, project, or product. 
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Retractable fall limiter means a fall arrest device that allows free travel without slack rope, but 

locks instantly when a fall begins. 

Rope grab means a deceleration device which travels on a lifeline and automatically, by friction, 

engages the lifeline and locks so as to arrest the fall of an employee. A rope grab usually employs 

the principle of inertial locking, cam/level locking, or both. 

Safety-monitoring system means a safety system in which a competent person is responsible for 

recognizing and warning employees of fall hazards. 

Self-retracting fall limiter/lanyard means a deceleration device containing a drum-wound line 

which can be slowly extracted from, or retracted onto, the drum under slight tension during 

normal employee movement, and which, after onset of a fall, automatically locks the drum and 

arrests the fall. 

Snap hook means a connector comprised of a hook-shaped member with a double-locking 

mechanism that includes a self-closing, self-locking keeper which remains closed and locked until 

unlocked and pressed open for connection or disconnection. 

Toe board means a low protective barrier that will prevent the fall of materials and equipment to 

lower levels and provide protection from falls for personnel. 

Walking/Workingsurface means any surface, whether horizontal or vertical on which an 

employee walks or works, including, but not limited to, floors, roofs, ramps, bridges, runways, 

formwork and concrete reinforcing steel but not including ladders, vehicles, or trailers, on which 

employees must be located in order to perform their job duties. 

Warning linesystem means a barrier erected on a roof to warn employees that they are approaching 

an unprotected roof side or edge, and which designates an area where fall arrest equipment is 

required. 

Work area means that portion of a walking/working surface where job duties are being 

performed. 
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FIRE PROTECTION/EXTINGUISHERS POLICY 

Palm Beach & Broward Building Maintenance provides portable fire extinguishers for 

employees to use to extinguish incipient fires. The extinguishers are mounted and located so that 

they are easily identified and readily accessible to employees without subjecting the employees 

to potential injury. 

This policy covers the placement, use, maintenance, and testing of portable fire extinguishers to 

extinguish incipient fires at the workplace. 

Luis Guzman has the responsibility to: 

 Develop and revise, when necessary, the Fire Extinguisher Policy 

 Provide relevant training to personnel who are authorized to use fire extinguishers. 

 Develop and implement a fire extinguisher maintenance and update schedule 

 Take corrective action when needed 

Portable Fire Extinguisher Use 

Portable fire extinguishers are provided for use by designated employees as authorized and 

trained to use them to fight incipient fires. All other employees must evacuate immediately upon 

the sounding of a fire alarm or when instructed by authorized personnel. 

Selection, Types and Locations of Portable Fire Extinguishers 

Selection 

Portable fire extinguishers have been selected and distributed at the facility or job site on the 

basis of the types of anticipated workplace fires and on the size and degree of hazard that would 

affect their use. 

Types and Ratings 

Palm Beach & Broward Building Maintenance maintains Underwriters Laboratories or Factory 

Mutual Laboratories approved extinguishers for the following types of potential fires: 

Type A ordinary combustibles such as wood, cloth, paper, rubber and many plastics 

Type B flammable liquids, such as gasoline, oil, grease, tar, oil-based paint, lacquer, 

and flammable gas 

Type C energized electrical equipment, including wiring, fuse boxes, circuit breakers, 

machinery and appliances 

Type D combustible metals such as magnesium and potassium (uncommon) 
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Locations 

Portable fire extinguishers are located in or in close proximity to all fire hazard areas. Following 

is the maximum employee travel distance to any extinguisher in the facility or on the job site: 

Type A 75 feet from a hazard area 

Type B 50 feet from a hazard area 

Type C Applicable Type A or B distance 

Type D 75 feet from the combustible metalworking area 

Fire Extinguisher Operating Procedures 

Authorized and trained employees will implement the pull-aim-squeeze-sweep (PASS) system 

for extinguishing incipient fires. Each employee will determine whether he or she is capable of 

fighting a fire on a case-by-case basis. 

Following are the basic required conditions under which an employee may fight an incipient fire: 

 The fire is small and at its beginning stage 

 Heavy smoke is not present 

 An appropriate fire extinguisher is readily available 

 There is an unblocked exit immediately available for evacuation 

One or more employees are authorized to get hold of the nearest appropriate extinguisher(s), 

move to a position upwind of the fire if the air is moving, and operate the extinguisher following 

the PASS procedure: 

1. P—Pull the pin located in the extinguisher’s handle. 
2. A Aim the nozzle at the base of the fire. 

3. S Squeeze the lever or handle. 

4. S Sweep from side to side at the base of the fire until the fire is out or the canister is 

empty. 

Safety Precautions 

Employees will evaluate the risks of fighting an incipient fire before attempting to extinguish it. 

Escape if the fire grows. 

If employees elect to put out a fire and it grows too large to control, they will immediately 

escape through the nearest exit, and close but NEVER LOCK the door behind them if 

possible. 
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Keep away from hazardous substances. 

When hazardous substances are involved, smoke and gases released from a fire can be toxic, so 

employees should never attempt to put out a fire if they have any doubts about their own safety 

and health. If they have any doubts, employees will evacuate the area and wait for emergency 

responders who have the proper equipment and are trained in fire-fighting procedures. 

Inspection, Maintenance, and Testing 

All portable fire extinguishers will be maintained in a fully charged and operable condition and 

kept in their designated places at all times except during use. 

Inspection and Maintenance 

The Supervisor will visually inspect all portable fire extinguishers monthly according to the 

following guidelines: 

 Extinguishers must be located in their designated location, secured properly and the 

proper type for the hazard area. 

 Access to extinguishers is not obstructed. 

 Extinguishers are examined for obvious physical damage, corrosion, leakage, or clogged 

nozzles. 

 Legible operating instructions are on the extinguisher nameplate facing outward. 

 Seals and tamper indicators are not broken or missing. 

 Pressure-gauge readings or indicators are in the operable ranges. 

 Inspection tags must be initialed and dated 

Luis Guzman will conduct a maintenance check at least annually according to the following 

guidelines: 

 Verify monthly inspection checks have been completed. 

 Inspect the hose and nozzle for cracks, blockages, or other damage. 

 Inspect the extinguisher shell for corrosion, dents, or other damage. 

Corrective Actions 

Defective extinguishers will be removed, marked or tagged with information about the defect, 

and placed in a designated location until repair and/or recharging is performed. 

The inspector will replace extinguishers when portable fire extinguishers are removed from 

service for maintenance and recharging. 

Annual Servicing 

All portable fire extinguishers will be serviced and tag dated annually by a qualified fire 

extinguisher service company. 
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Training 

Luis Guzman will provide employees authorized to use portable fire extinguishers with an 

educational program upon initial employment and annually thereafter to familiarize them with 

the general principles of fire extinguisher use and the hazards involved with incipient stage 

firefighting. 

Employees who have been designated to use firefighting equipment as part of an emergency 

action plan will be trained in the use of the appropriate equipment. 
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FIRST AID 

Arrangements must be made BEFORE starting the project, to provide for prompt medical 

response in the event of an emergency. 

 In areas where severe bleeding, suffocation, or severe electrical shock can occur, a 3 to 4-

minute response time is required 

 If medical attention is not available within 4 minutes, then a first aid trained person must 

be available on the jobsite at all times 

 First Aid trained persons shall possess a valid certificate in first aid training obtained 

from the U.S. Bureau of Mines, the American Red Cross, or equivalent training. 

 Sites with a potential of human contact with corrosive materials shall be provided with an 

Emergency Shower facility. 

 An appropriate, weatherproof first aid kit must be on site. It must be checked weekly 

 Provisions for an ambulance or alternative transportation must be made in advance. 

Alternative transportation must: 

o Be suitable for the types of injuries likely and the distance to be traveled. 

o Protect the occupants from the weather. 

o Have a means of communication with the destination Medical Facility. 

o Be able to accommodate a stretcher and an accompanying person if necessary. 

 Contact methods must be provided 

 Telephone numbers must be posted where 911 is not available. 

Palm Beach & Broward Building Maintenance has designated the Supervisor as having adequate 

training to render first aid in the event of a medical emergency in areas where emergency 

response time is in excess of 4-min. They will maintain appropriate first aid kits and check them 

weekly to assure they are properly stocked. 

First aid kits shall include appropriate items determined to be adequate for the environment in 

which they will be used, including bottled solutions for flushing of the eyes. 

First aid kits are located at the following locations: 

• _____________________________________ • _____________________________________ 

Every employee shall be trained in emergency procedures: 

 Evacuation plan 

 Alarm systems 

 Shutdown procedures for equipment 

 Types of potential emergencies 

It is the responsibility of the Supervisor to review their job sites addressing all potential 

emergency situations. 
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GENERAL WASTE MANAGEMENT 

Palm Beach & Broward Building Maintenance has developed this plan for control of waste on 

work sites. 

Project wastes, trash, and/or scrap materials will be taken into consideration before work begins 

Waste materials will be properly stored and handled to minimize the potential for a spill or 

impact to the environment. During outdoor activities, receptacles must be covered to prevent 

dispersion of waste materials and to control the potential for run-off. 

Employees will be instructed on the proper disposal method for wastes. All construction scrap, 

slash and trash shall be placed in dumpsters or roll offs immediately. Waste containers will be 

removed from the site by a waste management service when the containers are full. Removed 

full containers will be replaced by empty containers. If wastes generated are classified as 

hazardous, employees must be trained to ensure proper disposal. 

All hazardous chemical waste shall be stored in an appropriate container. When the container is 

full, the waste shall be removed by a licensed vendor for transportation to an approved disposal 

facility. 

Waste materials will be segregated when there are opportunities for reuse or recycling. 
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HAND AND POWER TOOL SAFETY 

Whether furnished by Palm Beach & Broward Building Maintenance or the employee, tools shall 

be maintained in a safe condition. 

Use tied off containers to keep tools from falling off of scaffolds and other elevated work platforms. 

 Keep the blade of all cutting tools sharp. 

 Carry all sharp tools in a sheath or holster. 

 Do not use impact tools such as hammers that have mushroomed heads. 

 When handing a tool to another person, direct sharp points and cutting edges away from 

yourself and the other person. 

 When using knives, shears or other cutting tools, cut in a direction away from your body. 

 Do not carry sharp or pointed hand tools such as screwdrivers in your pocket unless the tool 

or your pocket is sheathed. 

 Do not throw tools from one location to another, from one employee to another, from 

scaffolds or other elevated platforms. 

 Do not carry tools in your hand when climbing. Carry tools in tool belts or hoist the tools to 

the work area with a hand line. 

 Transport hand tools only in tool boxes or tool belts. Do not carry tools in your clothing. 

Tool Boxes/Chest/Cabinet 

 Use the handle when opening and closing a drawer or door of a tool box, chest, or cabinet. 

 Tape over or file off sharp edges on tool boxes, chests or cabinets. 

 Lock the wheels on large tool boxes, chests or cabinets to prevent them from rolling. 

 Push large chests, cabinets and tool boxes; do not pull. 

 Do not open more than one drawer of a tool box at a time. 

 Close and lock all drawers and doors before moving the tool chest to a new location. 

 Do not use a tool box or chest as a workbench. 

 Do not move a tool box, chest or cabinet if it has loose tools or parts on the top. 

Knives/Sharp Instruments 

 When handling knife blades and other cutting tools, direct sharp points and edges away from 

you. 

 Cut in the direction away from your body when using knives. 

 Store knives in knife blocks or in sheaths after using them. 

 Use knives for the operations for which they are made. 

 Do not use knives as screwdrivers. 

 Carry knives with their tips pointed towards the floor. 

 Do not carry knives or other sharp tools in your pockets unless they are first placed in their 

sheath or holder. 
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Power Tools 

Power tools present greater injury potential than hand tools. The most frequent injuries 

involving power tools are cuts, punctures, electric shock, burns and eye damage. Whether 

furnished by Palm Beach & Broward Building Maintenance or the employee, power tools shall 

be maintained in a safe condition. Follow these general safety rules for power tools: 

1) Know your power tool - Learn the applications and the limitations of the tool as well as the 

potential hazards specific to the tool. 

2) Ground all tools - If a tool has a three prong plug, it should be plugged only into a three prong 

receptacle. If an adapter must be used to accommodate a two prong receptacle, the adapter wire 

must be attached to a known ground. Never remove the third prong. 

3) Keep guards in place and in working order. 

4) Avoid dangerous environments Do not use power tools in damp or wet locations without 

proper grounding protection. Keep your work areas well lighted. 

5) Do not force tools Do not force a small tool or attachment to do the job of a heavy duty 

tool. 

6) Wear proper clothing Loose clothing or jewelry can get caught in moving parts. Proper 

gloves and footwear are recommended. 

7) Wear safety glasses when working with power tools Wear appropriate eye, face and 

respiratory protection if cutting operations produce dust. 

8) Do not abuse cords Never carry a tool by its cord or yank the cord to disconnect the tool 

from the receptacle. Keep the cord away from heat and sharp edges. 

9) Secure the work - Use clamps or a vise to hold the work. It is safer than using your hands and 

it frees both hands to operate the tool. 

10) Avoid accidental starting - Do not carry a plugged in tool with your finger on the switch. 

11) Any tool not in compliance with these requirements is prohibited; and shall be identified as 

unsafe by tagging or locking the controls to render them inoperable and taking them out of 

service. 

FOLLOW ALL SAFETY RULES AND REDUCE THE CHANCES 

OF AN ACCIDENT WITH POWER TOOLS 
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HAZARD COMMUNICATION PROGRAM 

Company Policy 

To ensure that information about the dangers of all hazardous chemicals used by Palm Beach & 

Broward Building Maintenance is known by all affected workers, the following hazard 

communication program has been developed and implemented. A copy of this program will be 

maintained in each company workplace. Under this program, workers will be provided with 

information and training on the requirements of the OSHA Hazard Communication Standard, the 

operations where exposure to hazardous chemicals may occur, and how workers can access this 
program, as well as labels and SDSs. 

This program applies to any chemical which is known to be present in the workplace in such a 

manner that workers may be exposed under normal conditions of use or in a foreseeable 

emergency. All work areas that involve potential exposure to chemicals are part of the hazard 

communication program. Copies of the hazard communication program are available from the 
Program Coordinator for review by any interested worker. 

Luis Guzman is the program coordinator, with overall responsibility for the program, including 

reviewing and updating this plan as necessary. 

Container Labeling 

Luis Guzman will verify that all containers received for use and kept in the workplace will be 

clearly labeled in accord with the requirements of HazComm 2012, including a product identifier 

and words, pictogram, hazard statement, symbols, and precautionary statements, as well as the 

contact information (name address and telephone number) of the chemical manufacturer, 

importer or other responsible party. 

Luis Guzman will ensure that labels on incoming chemical containers will not be defaced or 
removed. 

Palm Beach & Broward Building Maintenance uses chemicals directly from the manufacturer’s 
containers. We do not use secondary containers and a secondary container labeling system is not 
needed. 

Palm Beach & Broward Building Maintenance ensures that workplace labels and other forms of 

warning are legible, in English, and prominently displayed on the container, readily available in 

each work area throughout each work shift. If employees that speak other languages should be 

added to our work force, the information may be made available in their language, however in all 
cases the information will be provided in English. 

Luis Guzman will review the company labeling procedures annually and will update labeling 

procedures as required. 

Safety Data Sheets (SDSs) 

Luis Guzman is responsible for establishing and monitoring the company SDS program. The 

company will have a copy of the SDS for each chemical used in the workplace. If an SDS is not 

received at the time of initial shipment of chemical products, Luis Guzman will contact the 
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supplier and request the proper SDS. An SDS might also be located on the internet and printed 

from that resource. 

Copies of SDSs for all hazardous chemicals to which workers are exposed or are potentially 

exposed will be kept in a binder in the office. Workers can access SDSs by making a request to 

their Lead Person. 

When revised SDSs are received, the revised SDS will be added to the SDS binder and the old 
SDS will be discarded. 

Luis Guzman is responsible for reviewing the SDSs received for safety and health implications, 

and initiating any needed changes in workplace practices. 

Employee Information and Training 

Luis Guzman is responsible for employee information and training. 

Every worker who will be potentially exposed to hazardous chemicals will receive initial training 
on the Hazard Communication standard before starting work. 

The training program for new workers will include classroom style instruction with visual aids. 

Prior to introducing a new chemical hazard into any work area, each worker in that work area 

will be given information and training as outlined above for the new chemical hazard. The 
training presented in a safety meeting with handout materials provided. 

Hazards of Non-Routine Tasks 

Periodically, workers are required to perform non-routine tasks that are hazardous. Examples of 

non-routine tasks are: confined space entry, tank cleaning, and painting reactor vessels. Prior to 

starting work on such projects, each affected worker will be given information by their Lead 

Person about the hazardous chemicals he or she may encounter during such activity. This 

information will include specific chemical hazards, protective and safety measures the worker 

should use, and steps the company is taking to reduce the hazards, including ventilation, 
respirators, the presence of another worker (buddy systems), and emergency procedures. 

Informing Other Employers/Contractors on Multi-Employer Work Sites 

It is the responsibility of Luis Guzman to provide other employers and contractors with 

information about hazardous chemicals that their workers may be exposed to on this work site, 

and suggested precautions for workers. It is the responsibility of Luis Guzman to obtain 

information about hazardous chemicals used by other employers to which our workers may be 
exposed. 

Other employers and contractors will be provided with SDSs for hazardous chemicals generated 

by this company’s operations by presenting their representative with a chemical list and offering 
to provide copies of any SDS upon request. 

In addition to providing a copy of an SDS to other employers, other employers will be informed 

of necessary precautionary measures to protect workers exposed to operations performed by this 
company. 
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Also, other employers will be informed of the hazard labels used by Palm Beach & Broward 

Building Maintenance, which consists of the original manufacturers label on the container. 

List of Hazardous Chemicals 

A list of all known hazardous chemicals in the workplace is attached to this program. This list 

includes the name of each chemical, and the work area(s) in which each of the chemicals is used. 

Further information on each chemical may be obtained from the SDSs, located in the office. 

When new chemicals are received, this list is updated within 30 days of introduction into the 

workplace. To ensure that any new chemical is added in a timely manner, SDS’s on new 
chemicals will be updated to the chemical inventory list on the 1

st 
of every month. The 

hazardous chemical inventory is compiled and maintained by Luis Guzman. A copy of the 

chemical inventory list will be maintained on each job site. 

SDSs shall be maintained and readily accessible in each work area. SDSs will be maintained at 

the primary work site. They are available in case of an emergency. SDS must be made available, 

upon request, to employees, their designated representatives, and OSHA 

Chemicals in Unlabeled Pipes 

Palm Beach & Broward Building Maintenance does not have any chemicals contained in pipes 
or piping. 

If we should have employees working on a client site that does contain chemicals in unlabeled 

piping, Luis Guzman will determine the nature of the chemicals involved and advise our 
employees during safety meetings of the exposure and provide the appropriate PPE as needed. 

Program Availability 

A copy of this program will be made available, upon request, to workers, their designated 

representatives, and OSHA. 
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HEAT ILLNESS PREVENTION POLICY 

The Supervisor will receive training in the Palm Beach & Broward Building Maintenance heat 

illness procedures to reduce the likelihood of heat related illnesses happening to employees 

working in heat. Whenever possible, procedures will be in place to control the effects of 

environmental factors that can contribute to heat related illness. The most common 

environmental factors are air temperature, humidity, radiant heat sources and air circulation. 

The Supervisor will ensure physical factors that contribute to heat related illness will be taken 

into consideration before performing a task. The most common physical factors that can 

contribute to heat related illness are type of work, level of physical activity and duration, and 

clothing color, weight and breathability. The Supervisor will be trained in methods to prevent 

heat illness prior to supervising employees working in heat; and in procedures to follow when an 

employee exhibits symptoms consistent with possible heat illness, including emergency response 

procedures. 

Employees should follow these practical guidelines to prevent heat illness: 

 Drink cool water. Anyone working in a hot environment should drink cool water in 

small amounts frequently--one cup every 20 minutes. Employers should make water 

available. Avoid alcohol, coffee, tea and caffeinated soft drinks, which cause 

dehydration. 

 Dress appropriately. Wear lightweight, light-colored, loose-fitting clothing and 

change clothing if it gets completely saturated. Use sunscreen and wear a hat when 

working outdoors. Avoid getting sunburn. 

 Work in ventilated areas. All workplaces should have good general ventilation as well 

as spot cooling in work areas of high heat production. Good airflow increases 

evaporation of sweat, which cools the skin. 

 Employees, shall be provided access to an area with shade that is either open to the 

air or provided with ventilation or cooling if they are suffering from heat illness or 

believe a preventative recovery period is needed. Access to shade shall be permitted 

at all times 

 Work less, rest more. The Supervisor should assign a lighter workload and longer rest 

periods during days of intense heat. Short, frequent work-rest cycles are best. 

Alternate work and rest periods with longer rest periods in a cooler area, and schedule 

heavy work for cooler parts of the day. 

 Ask how workers are feeling. The Supervisor should monitor workplace temperature 

and humidity and check workers' responses to heat at least hourly. Allow a large 

margin of safety for workers. Be alert to early signs of heat-related illness and allow 

workers to stop their work for a rest break if they become extremely uncomfortable. 
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 Know the signs and take prompt action. Employees and employers should learn to 

spot the signs of heat stroke, which can be fatal. Get emergency medical attention 

immediately if someone has one or more of the following symptoms: mental 

confusion or loss of consciousness flushed face, hot, dry skin or has stopped 

sweating. 

 Train first-aid workers. First-aid workers should be able to recognize and treat the 

signs of heat stress. First aid workers should also be able to recognize the signs and 

symptoms of heat exhaustion, heat cramps and other heat-related illness. Be sure that 

all workers know who is trained to give first aid. 

 Reduce work for anyone at risk. Employers should use common sense when 

determining fitness for work in hot environments. Lack of acclimatization, age, 

obesity, poor conditioning, pregnancy, inadequate rest, previous heat injuries, certain 

medical conditions and medications are some factors that increase susceptibility to 

heat stress. 

 Check with your doctor. Certain medical conditions such as heart conditions and 

diabetes, and some medications can increase the risk of injury from heat exposure. 

Employees with medical conditions or those who take medications should ask their 

doctors before working in hot environments. 

 Watch out for other hazards. Use common sense and monitor other environmental 

hazards that often accompany hot weather, such as smog and ozone 
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INCIDENT INVESTIGATION & REPORTING 

Palm Beach & Broward Building Maintenance will provide the proper equipment (camera, 

measuring and weighing devices, etc.) to aid in the investigation. All photos, notes, investigation 

forms, witness statements, etc. collected during the investigation shall be preserved in a secure 

area. Employees assigned Incident Investigation responsibilities will be trained in their roles and 

responsibilities for incident response and incident investigation techniques. Initial identification 

of evidence immediately following the incident might include a listing of people, equipment, and 

materials involved and a recording of environmental factors such as weather, illumination, 

temperature, noise, ventilation, and physical factors such as fatigue, age, and medical conditions. 

Supervisor Responsibilities 

 Provide first aid and/or call for emergency medical care if required. 

 If further medical treatment is required, arrange to have the injured employee transported 

to the medical facility. 

 Secure area, equipment and other personnel from injury and further damage. 

 Contact Safety Coordinator. 

Safety Coordinator Responsibilities 

 All incidents/accidents will be investigated to level proportionate to the severity of the 

incident. 

 Report the incident to the Host Facility within 24 hours and to Governmental Authorities 

(OSHA) within 8 hours if a fatality and 24 hours if a serious injury/hospitalization. 

 Investigate the incident (injury) by gathering facts, interviewing the injured employee and 

any witnesses; taking pictures and physical measurements of incident site and equipment 

involved. 

 Evidence such as people, positions of equipment, parts, and papers must be preserved, 

secured, and collected through notes, photographs, witness statements, flagging, and 

impoundment of documents and equipment. 

 Complete an accident investigation report form. 

 Insure that corrective action to prevent a recurrence is taken. 

 Discuss incident, where appropriate, in safety and other employee meetings with the 

intent to prevent a recurrence. 

 Discuss incident with other front line Supervisor and other management. 

 If the injury warrants time away from work, ensure that the absence is authorized by a 

physician and that you maintain contact with the employee while they remain off work. 

 Monitor status of employee(s) off work, maintain contact with employee and encourage 

return to work even if restrictions are imposed by the physician. 

 When injured employee(s) return to work they should not be allowed to return to work 

without “return to work” release forms from the physician. Review the release carefully 
and insure that you can accommodate the restrictions, and that the employee follows the 

restrictions indicated by the physician. 

BLD2121632P1Broward County Board of
County Commissioners

BidSync5/27/2021

 

      
 

 

   
 

         

         

          

           

        

             

          

           

 

  

 

           

          

    

           

     

 

   

 

              

 

             

           

          

         

  

             

        

    

       

           

            

      

           

                

             

            

          

            

            

            

    

p. 111



Palm Beach & Broward Building Maintenance Page 63 

LADDER SAFETY 

Palm Beach & Broward Building Maintenance has developed and implemented this ladder safety 

plan to protect employees from injury while using ladder equipment in the performance of their 

jobs. 

To use ladders safely and effectively, employees must: 

1. Know the rules of ladder safety. 

2. Observe these rules at all times. 

Remember that practically all falls from ladders can be traced to using them in an unsafe manner. 

When a fall occurs, the person who falls usually gets hurt. This means that you must observe 

ladder safety rules because you are the one who will get hurt if you don't 

It is the responsibility of the user to USE THIS SAFE EQUIPMENT SAFELY. A fall from a 

ladder can kill. It can disable a person for the rest of their life. Or it can injure him so severely 

that his earning power is cut off for a long time. None of these are happy prospects. They can be 

avoided by working safely on and around ladders. 

TECHNICAL INFORMATION 

Ladder safety begins with the selection of the proper ladder for the job and includes inspection, 

setup, proper climbing and standing, proper use, care, and storage. In addition to the general 

safety rules for all ladders there are special rules for using stepladders and for single and 

extension ladders. 

These safety rules are proven commonsense procedures. This combination of safe equipment and 

its safe use can eliminate most ladder accidents. 

Ladder Selection 

1. Be sure the ladder being used has the proper duty rating to carry the combined weight of 

the user and the material being installed. The ladder load limit will not be exceeded. 

2. A ladder's duty rating tells you its maximum weight capacity. There are four categories of 

duty ratings: 

Type IA 

These ladders have a duty rating of 300 

pounds. Type IA ladders are recommended 

for extra heavy duty industrial use. 

Type I 

These ladders have a duty rating of 250 

pounds. Type I ladders are manufactured for 

heavy duty use. 

Type II 

These ladders have a duty rating of 225 

pounds. Type II ladders are approved for 

medium duty use. 

Type III 

These ladders have a duty rating of 200 

pounds. Type III ladders are rated for light

duty use. 
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3. Type IA and Type I ladders are the only acceptable ladders on a construction jobsite. 

4. The American National Standards Institute (ANSI) requires that a duty rating sticker be 

placed on the side of every ladder so users can determine if they have the correct type 

ladder for each task/job. 

5. Be sure that metal steps and rungs are grooved or roughened to prevent slipping. 

Use the proper size ladder for the job. The average employee will generally work most 

comfortably at his shoulder level, which is about 5 feet above where he stands. Since the 

employee must stand at least 2 feet down from the top of a ladder, the maximum working height 

would be about 3 feet above the top of the ladder or 5 feet minus 2 feet. For example, a 5-foot 

stepladder would give an effective working height of 8 feet or 5 feet plus 3 feet. When using 

straight or extension ladders, the employee stands 3 feet down from the top, which gives an 

effective working height of 2 feet above the ladder top. 

Ladder Inspection 

1. Always check a ladder before using it. Inspect wood ladders for cracks and splits in the 

wood. Check all ladders to see that steps or rungs are tight and secure. Be sure that all 

hardware and fittings are properly and securely attached. Test movable parts to see that 

they operate without binding or without too much free play. Inspect metal and fiberglass 

ladders for bends and breaks. 

2. Ladder rungs, cleats, and steps shall be parallel, level, and uniformly spaced, when the 

ladder is in position for use. The ladder shall meet OSHA/ANSI standards. 

3. Never use a damaged ladder. Tag it "Defective" and report it to the company so that it 

may be removed from the job. 

Ladder Setup 

1. Place ladder feet firmly and evenly on the ground or floor. Make sure the ladder is sitting 

straight and secure before climbing it. If one foot sits in a low spot, build up the surface 

with firm material. 

2. Do not try to make a ladder reach farther by setting it on boxes, barrels, bricks, blocks or 

other unstable bases. 

3. Do not allow ladders to lean sideways. Level them before using. 

4. Brace the foot of the ladder with stakes or place stout boards against the feet if there is 

any danger of slipping. 

5. Never set up or use a ladder in a high wind, especially a lightweight metal or fiberglass 

type. Wait until the air is calm enough to insure safety. 

6. Never set up a ladder in front of a door unless the door is locked or a guard is posted. 

7. Do not use ladders on ice or snow unless absolutely necessary. If they must be used on 

ice or snow, use spike or spur-type safety shoes on the ladder feet and be sure they are 

gripping properly before climbing. 

8. Use Safety shoes on ladder feet whenever there is any possibility of slipping. 
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Ladder Climbing and Standing 

1. Keep the steps and rungs of ladders free of grease, oil, wet paint, mud, snow, ice, paper 

and other slippery materials. Also clean such debris off your shoes before climbing a 

ladder. 

2. Always face a ladder when climbing up or down. Use both hands and maintain a secure 

grip on the rails or rungs. 

3. Never carry heavy or bulky loads up a ladder. Climb up yourself first, and then pull up 

the material with a rope. 

4. Climb and stand on a ladder with your feet in the center of the steps or rungs. 

5. Do not overreach from a ladder, or lean too far to one side. Overreaching is probably the 

most common cause of falls from ladders. A good rule is to always keep your belt buckle 

inside the rails of a ladder. Work as far as you can reach comfortably and safely, then 

move the ladder to a new position. 

6. Never climb onto a ladder from the side, from above the top or from one ladder to 

another. 

7. Never slide down a ladder. 

Proper Use of Ladders 

1. Never use metal ladders around exposed electrical wiring. Metal ladders should be 

marked with tags or stickers reading "CAUTION-Do Not Use Around Electrical 

Equipment" or similar wording. RULE of THUMB: If the overhead power line is 50 kV 

or less, then stay at least 10 feet away. For everything else, keep at least 35 feet away. 

2. When using a ladder where there is traffic, erect warning signs or barricades to guide 

traffic away from the foot of the ladder. If this is not possible, have someone hold and 

guard the bottom of the ladder. 

3. Do not try to move a ladder while you are on it by rocking, jogging or pushing it away 

from a supporting wall. 

4. Never use a ladder when under the influence of alcohol, on drugs or medication, or in ill 

health. 

5. If you get sick, dizzy or panicky while on a ladder, do not try to climb down in a hurry. 

Wait. Drape your arms around the rungs; rest your head against the ladder until you feel 

better. Then climb down slowly and carefully. 

6. Do not leave tools or materials on top of ladders. If they fall on you, you can be hurt. If 

they fall on someone else, your company can be sued. 

7. Never push or pull anything sideways while on a ladder. This puts a side load on the 

ladder and can cause it to tip out from under you. 

8. Allow only one person at a time on a ladder unless the ladder is specifically designed for 

two people. 

9. Never use a ladder as a horizontal platform, plank, scaffold or material hoist. 

10. Be cautious about homemade ladders. Never use ladders made by fastening cleats across 

a single narrow rail, post or pole. 

11. Never use a ladder on a scaffold platform. If you need to reach higher, the scaffold should 

be higher. 
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Proper Ladder Care and Storage 

1. Maintain ladders in good condition. 

2. Keep all ladder accessories, especially safety shoes, in good condition. 

3. Wood ladders, which are to be used outside, should be treated to prevent weather 

damage. A clear finish or transparent penetrating preservative should be used. Linseed oil 

is a good treatment for a wood ladder, although it does add some weight to the ladder. An 

oil treatment also helps to rustproof the metal parts of a wood ladder. 

4. Never paint a wood ladder. This will cover dangerous cracks or fill and hide them. 

5. Never sit on ladder side rails. 

6. Never use a metal or fiberglass ladder which has been exposed to fire or strong 

chemicals, it should be discarded. 

7. Never store materials on a ladder. 

8. Store wood ladders where they will not be exposed to excessive heat or dampness. Store 

fiberglass ladders where they will not be exposed to sunlight or other ultraviolet light 

sources. 

9. Be sure that ladders are properly supported and secured when in transit. Vibration and 

bumping against other objects can damage them. 

10. Store ladders on racks, which give them proper support when not in use. 

Additional Safety Rules for Stepladders 

1. Never use a stepladder over 20 feet long. 

2. Always open a stepladder completely and make sure the spreader is locked open before 

using the ladder. 

3. Never substitute makeshift devices of wire or rope for stepladder spreaders. 

4. Do not stand higher than the second step from the top of a stepladder. Especially, do not 

stand or sit on the top cap, or stand on the pail shelf, or on the back of a stepladder. 

5. Do not straddle the front and back of a stepladder. 

Additional Safety Rules for Single Ladders and Extension Ladders 

Ladder Selection and Inspection 

1. Remember that the sections of an extension ladder should overlap enough to retain the 

strength of the ladder using the following table: 

Length of Ladder Required Overlap 

Up to 36 feet 3 feet 

Over 36 to 48 feet 4 feet 

Over 48 to 60 feet 5 feet 

2. Of course, the usable length of the ladder is shortened by the amount of the overlap. 

3. Never splice or tie two short ladders together to make a long section. 

4. Top support for a ladder is as important as good footing. The top should rest evenly 

against a flat, firm surface. If a ladder is to be leaned against roof gutters, the strength and 

stability of the gutters should first be tested. 
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5. When a ladder is used for access to an upper landing surface, it must extend three rungs, 

or at least three feet above the landing surface. 

6. A ladder used for access to an upper landing surface should be secured against sideways 

movement at the top or held by another worker whenever it is being used. 

7. Extend an extension ladder only from the ground. Determine the needed height, extend 

and lock the fly section securely in place then set it up against the wall. Check for 

stability and support before climbing. 

8. If possible, the base of a long ladder should be secured to the ground and the top should 

be tied to the upper landing surface. 

9. The technically proper angle for a non-self-supporting ladder is about 75 degrees above 

horizontal. This means that the base should be set out one-fourth of the ladder's height to 

its top support point. For example, if a ladder is to be supported at a point 20 feet off the 

ground, its base should be set 5 feet out from the wall (20 feet divided by 4= 5feet). An 

easy way to measure this, if the ladder top will rest against the wall, is to pace off the 

length of the ladder or count the rungs, and divide by four to get the proper distance from 

the wall for placing the foot of the ladder. 

10. If ladders are set up at a steeper angle than 75 degrees above horizontal, they are more 

likely to tip backward in use. As a minimum they must be tied off at the top to prevent 

this from happening. 

11. If ladders are set up at an angle less than 75 degrees above horizontal, they are more 

likely to slide out from the bottom. Safety ladder shoes or base tying is a must in this 

case. 

12. The distance from the foot of a ladder to the wall should never be more than one-half the 

height to the support point, an angle of about 63 degrees above horizontal. Otherwise, 

more strain will be put on the side rails than they are designed to carry. 

Ladder Climbing and Standing 

1. Never stand on the two top rungs of a straight or extension ladder. 

Proper Ladder Care and Storage 

1. Metal bearings of extension ladder rung locks and pulleys should be lubricated periodically, 

and between regular maintenance periods whenever necessary. 

2. Ropes on extension ladders should be in good condition. If they become frayed or badly worn, 

replace them. 

Setting Up a Straight or Extension Ladder 

It is very important to learn the proper methods for setting up ladders. Unless setting up is done 

correctly, it can cause damage to the ladder and excessive physical strain on the user. 

Step 1. Lay the ladder on the ground with the base resting against the bottom of the wall and the 

top pointing away from the wall. 
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Step 2. Starting at the top of the ladder, lift the end over your head and walk under the ladder to 

the wall, moving your hands from rung to rung as you go. 

Step 3. When the ladder is vertical, and the op touches the wall, pull out the base so that the 

distance away from the wall is about one-fourth of the height to the point of support. 

Step 4. Reverse this process to take down the ladder. Remember that you will be walking 

backwards, so check for obstacles in your path before starting. Also be careful to lower the 

ladder slowly so that you can keep it under control and prevent its falling on you. 
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LEAD SAFETY AWARENESS 

Policy 

Palm Beach & Broward Building Maintenance shall ensure that all work involving lead based 

paint be conducted in accordance with this policy to maintain employee or occupant exposures 

below established permissible exposure limits. Lead may be found in leaded paints, leaded 

solders, pipes, batteries, circuit boards, leaded glass and various demolition/salvage materials. 

Any employees discovered working immediately adjacent to a lead abatement activity exposed 

to lead due to the inadequate containment of such job will either be removed from the area until 

the enclosure breach is repaired, or an initial exposure assessment will be performed. 

Respirators will be used during the time period necessary to install or implement engineering or 

work practice controls, where engineering and work practice controls are insufficient; and also in 

emergencies? 

Employees will abide by any signs, labels, or assessment reports that indicate the presence of 

lead containing materials. Appropriate work practices will be followed to ensure the lead 

containing materials are not disturbed. 

Authority and Responsibility 

The implementation of this program shall be the responsibility of management. 

Management is responsible for: 

 Responding to sampling requests or employee inquiries within 48 hours; 

 Performing frequent and regular inspections of job sites, materials, and equipment; 

 Conducting air monitoring for employees to establish exposure levels for each 

activity type; 

 Disclosing sample results; 

 Conducting training for employees exposed above the action level. 

The Supervisor is responsible for: 

 Notifying all employees of the purpose and intent of the Lead Policy and procedures; 

 Conducting periodic inspections of job sites to ensure appropriate procedures and 

work practices are being followed; 

 Assuring that all employees are trained in the procedures; 

 Contacting Management for lead based paint testing and procurement of lead 

abatement contractors for Class C work; and 

 Contacting Management when there is a production, process control, or personnel 

change which may result in new or additional exposure. 
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Luis Guzman is responsible for: 

 Contacting Management for the procurement of lead abatement contractors for Class 

C work activities; 

 Contacting Management for lead based paint testing for Class C work activities; 

 Disclosing the presence of lead to any outside contractors conducting work activities 

which will involve the disturbance of lead based paint surfaces; 

 Distributing the Lead Policy to contractors and referencing the pertinent sections or 

writing the pertinent sections of the policy into job specifications; and 

 Bringing any safety related concerns pertaining to unsafe working practices or 

procedures to the attention of Management. 

Employees are responsible for complying with the procedures identified in this policy. 

Health Effects of Lead Exposure 

The common symptoms of acute lead poisoning are loss of appetite, nausea, vomiting, stomach 

cramps, constipation, difficulty in sleeping, fatigue, moodiness, headache, joint or muscle aches, 

and anemia. Long term (chronic) overexposure to lead may result in severe damage to the 

blood-forming, nervous, urinary, and reproductive systems. 

Classification of Work and Work Procedures for Lead Based Paint 

 Class A work involves localized work that has the potential to generate negligible 

quantities of lead contaminated dust but not debris (i.e., hanging pictures, removing 

chalkboards). 

 Class B work involves work activities that have the potential to generate moderate 

quantities of lead contaminated dust and debris. A moderate amount is clearly 

visible, may contain debris and paint chips, but will not spread beyond a small area of 

the drop cloth to any other surface in the room. (e.g., braking small holes into walls, 

manual sanding of small areas). 

 Class C work involves work activities that have the potential to generate significant 

quantities of lead contaminated dust and debris. A significant amount is an amount 

that cannot be contained simply by the use of a small area drop cloth (e.g., demolition 

activities, removal of lead). Note: All Class C work shall be conducted by a state-

certified lead abatement contractor with arrangements made by a representative from 

Management to ensure appropriate procedures are conducted including personal 

sampling, area sampling, clearance levels, ventilation issues and critical barriers. A 

Lead Paint Disclosure shall be sent to building occupants for all Class C work. 

Air Monitoring 

Personal and area air monitoring shall be conducted by representatives from Management for 

each job activity, mentioned in this policy, conducted by employees which may emit airborne 

concentrations of lead. 
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Medical Surveillance 

Prior to each job where employee exposure exceeds the Action Level of 30 μg/m
3 

as an 8 hour 

TWA, 30 calendar days per year, the employer shall establish medical surveillance requirements 

based on the OSHA lead standard, 29 CFR 1910.1030. 

Medical surveillance includes an initial surveillance, on-going surveillance (e.g., biological 

monitoring, six-part medical exam, medical exam and consultation) medical treatment and 

medical removal. 

Compliance Program 

Palm Beach & Broward Building Maintenance has implemented engineering and/or work 

practice controls including administrative controls to reduce and maintain employee exposure to 

lead at or below the PEL to the extent that such controls are feasible. Whenever all feasible 

engineering and work practices controls that can be instituted are not sufficient to reduce 

employee exposure at or below the PEL, Palm Beach & Broward Building Maintenance shall use 

them nonetheless to reduce employee exposure to the lowest feasible level and shall supplement 

them by the use of respiratory protection 

Training, Recordkeeping and Signage 

Lead awareness training is provided for employees whose work activities may contact lead 

containing materials, but do not disturb the material during their work activities. Lead awareness 

training will be provided at time of hire, during orientation, or before assignment to areas 

containing lead. Refresher training will be provided annually. 

Training 

All employees whose job classification expose them to airborne lead concentrations above the 

action level shall be trained in the following: 

 The content of the standard and its appendices; 

 The specific nature of the operations that could result in exposure to lead above the 

Action Level; 

 The possible locations of lead containing materials such as leaded paints, leaded 

solders, pipes, batteries, circuit boards, cathode ray tubes, leaded glass, and 

demolition/salvage materials 

 The purpose, proper selection, fitting, use and limitations of respirators; 

 The purpose and a description of the medical surveillance program and the medical 

removal protection program; 

 The engineering controls and work practices associated with the employee’s job 

assignments; 

 Procedures for washing of hands and face if materials containing lead are contacted. 

 The contents of the compliance program in effect; 
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 Instructions to employees that special drugs (e.g., chelating agents) shall not be used 

routinely to remove lead from their bodies and when necessary used only under 

medical supervision; and 

 The right to access employee records. 

All contractors shall also be responsible for meeting these training requirements. 

Recordkeeping 

Management shall establish and maintain accurate records of the following: 

 All monitoring and other data used in conducting employee exposure assessments; 

 Training records; 

 Each employee subject to medical surveillance; and 

 Medical removal records. 

All records including exposure monitoring, medical removal and medical records are available 

upon request to affected employees, former employees and their designated representatives and 

shall be maintained for at least thirty years. 

Signage 

The following warning signs shall be posted in each work area where an employee’s exposure to 

lead is above the PEL. 

WARNING 

LEAD WORK AREA 

POISON 

NO SMOKING OR EATING 

These signs shall be illuminated and cleaned as necessary so that the legend is readily visible. 

Signs that contradict or detract from the meaning of the sign are prohibited. 
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MANUAL LIFTING/MATERIAL HANDLING POLICY 

Palm Beach & Broward Building Maintenance has developed this policy to reduce injuries 

caused by lifting. Before manual lifting is performed, a hazard assessment will be completed. 

The assessment will consider size, bulk, and weight of the object(s), if mechanical lifting 

equipment is required, if two-man lift is required, whether vision is obscured while carrying and 

the walking surface and path where the object is to be carried. 

Employees will be trained in general principles of ergonomics, recognition of hazards and 

injuries, procedures for reporting hazardous conditions, and methods and procedures for early 

reporting of injuries. Additionally, job specific training will be given on safe lifting and work 

practices, hazards, and controls. Injuries caused by improper lifting will be investigated and 

documented. Incorporation of investigation findings into work procedures will be accomplished 

to prevent future injuries. 

Where use of lifting equipment is impractical or not possible, two man lifts will be used. 

Supervision must periodically evaluate work areas and employees' work techniques to assess the 

potential for and prevention of injuries. New operations should be evaluated to engineer out 

hazards before work processes are implemented. 

Manual lifting equipment such as dollies, hand trucks, lift-assist devices, jacks, carts, hoists aree 

provided for our employees. Engineering controls such as conveyors, lift tables, and work 

station design are to be considered on a case by case basis. Employees are required to use the 

provided manual lifting equipment. 

Employees should be aware of, and follow, these lifting guidelines: 

 Plan the move before lifting; ensure that you have an unobstructed pathway. 

 Test the weight of the load before lifting by pushing the load along its resting surface. 

 If the load is too heavy or bulky, use lifting and carrying aids such as hand trucks, dollies, 

pallet jacks and carts, or get assistance from a co-worker. 

 If assistance is required to perform a lift, coordinate and communicate your movements with 

those of your co-worker. 

 Position your feet 6 to 12 inches apart with one foot slightly in front of the other. 

 Bend at the knees, not at the back. 

 Keep your back straight. 

 Get a firm grip on the object using your hands and fingers. Use handles when they are 

present. 

 Hold the object as close to your body as possible. 

 While keeping the weight of the load in your legs, stand to an erect position. 

 Perform lifting movements smoothly and gradually; do not jerk the load. If you must change 

direction while lifting or carrying the load, pivot your feet and turn your entire body. Set 

down objects in the same manner as you picked them up, except in reverse. 

 Never lift anything if your hands are greasy or wet. 

 Wear protective gloves when lifting objects that have sharp corners or jagged edges. 
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NOISE EXPOSURE/HEARING CONSERVATION POLICY 

SCOPE AND APPLICATION 

Palm Beach & Broward Building Maintenance has developed and implemented this Hearing 

Conservation Program to eliminate noise induced occupational hearing loss while complying 

with OSHA’s regulation 1910.95. This program applies to all persons working in areas or with 

equipment that noise exposure exceeds an 8-hr Time Weighted Average (TWA) of 85 DBA, 

slow response, or higher. All departments affected will maintain a copy of this program. 

RESPONSIBLITIES 

Management’s Responsibilities: 

 To budget for cost of the audiometric testing, purchasing and hearing protection devices. 

 To ensure Supervisor’s are knowledgeable on this program and to supervise the use and 

care of the hearing protection by their employees. 

 To determine where high noise levels exist in operations. 

 To evaluate hearing protection for the specific noise environments in which the protector 

will be used. 

 Assign a program coordinator 

Supervisor Responsibilities: 

 Recipient of assignment of program coordinator 

 Coordinating Annual Testing 

 Maintaining required records 

 Employee Training 

 Coordinating Noise Surveys 

Employees’ Responsibilities: 

 Wear hearing protection as they have been trained 

 Notify their Supervisor if they notice increase/decrease of noise, change in the 

environment 

 Daily care and maintenance of hearing protection. 

NOISE MONITORING: 

Sound surveys will be conducted to determine occupational noise levels that employees are 

exposed to. This may be accomplished by the use of sound level meters and personal dosimeters. 

In addition, a sound level survey will be conducted whenever new equipment is installed, a 

change in equipment or process or controls affects the noise levels, or whenever there are any 

significant changes in the work place that affect the noise levels. 
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Results of the surveys and monitoring will be communicated to the effected employee. Records 

of all noise monitoring will be maintained permanently. All areas with noise levels exceeding 

85dBA will have caution signs posted to inform employees of the high noise level in the area and 

that hearing protection is required. 

EMPLOYEE AUDIOMETRIC TESTING 

All employees whose exposures equal or exceed an 8-hr time weighted average of 85dBA and 

are required to work in posted high noise areas are required to take a baseline audiogram at the 

time of employment. Licensed or certified audiologist, otolaryngologist or other physician who is 

certified by the Council of Accreditation in Occupational Hearing Conservation will perform this 

test. This will be at no cost to the employee. 

New employees should be tested within 1 month of employment. The hiring Supervisor will 

arrange testing in coordination with the program coordinator. The results of the hearing test are 

used solely to determine a baseline. 

At least annually after obtaining the baseline audiogram, the Palm Beach & Broward Building 

Maintenance shall obtain a new audiogram for each employee exposed at or above an 8-hour 

time-weighted average of 85 decibels. Each employee's annual audiogram shall be compared to 

that employee's baseline audiogram to determine if the audiogram is valid and if a standard 

threshold shift has occurred. If a comparison of the annual audiogram to the baseline audiogram 

indicates a standard threshold shift, the employee shall be informed of this fact in writing, within 

21 days of the determination. 

If a threshold shift has occurred, use of hearing protection shall be re-evaluated and/or refitted 

and if necessary a medical evaluation may be required. 

All employees working in posted high noise areas are required to take an annual hearing test. 

Scheduling will allow employees to be tested during normal working hours. The Supervisor 

should make the necessary schedule and/or staffing arrangements to allow employees the 

opportunity to be tested. 

In order to obtain a valid test, the Supervisor shall ensure that employees being tested have not 

been exposed to occupational noise in excess of 85dBA for 14 hours prior to testing. This can be 

accomplished by strictly enforcing the use of hearing protection in high noise areas. 

A letter will be sent to all employees notifying them of the results of their hearing test. The 

technician at the medical office will monitor employee audiograms and results. The technician 

will then communicate any changes to the employee and program coordinator. 

Employees with a Standard Threshold Shift (STS) shall be notified of the threshold shift within 

21 days from the date the program coordinator is made aware of the STS. Each employee with a 

STS will receive individual counseling from the program coordinator within this time frame. 

Counseling will consist of the specific requirements of 1910.95 (g) and employees are required 

to sign a form acknowledging that these requirements are met. 
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PERSONAL HEARING PROTECTION 

The use of hearing protection is mandatory in all posted high noise areas. Each department is 

responsible for providing hearing protection for their employees. Hearing protection devices 

will be evaluated for the specific noise environments in which the protection device will be used. 

Several types of hearing protection will be approved for use and employees will be given the 

opportunity to choose the type of hearing protection they wish to use. 

This is done at no cost to employee. Hearing protection shall be replaced as necessary. The 

Supervisor shall ensure that hearing protectors are worn. Employees shall be properly trained in 

the use, care & fitting of protectors 

Disposable earplugs should be readily available for use by any visitors to high noise areas. The 

Supervisor should ensure that visitors entering their area are informed of the hazards present and 

the required use of hearing protection. 

EMPLOYEE TRAINING 

OSHA requires that all employees exposed to 85dBA or above must receive training on an 

annual basis. The training will include the following: the effects of noise on hearing, the 

disadvantages and advantages of hearing protectors, the types, selection, use, and care of those 

protectors, and the purpose of audiometric testing and procedures involved. 

Training shall be consistent with any changes in the PPE and work processes that include 

instruction on the proper use and fit of hearing protectors. 

DATA MANAGEMENT 

Employee audiograms and sound surveys will be analyzed by outside consultants who will 

provide testing and survey results and recommendations to the program Supervisor. The 

program coordinator will maintain sound survey results and recommendations. 

Employee audiograms, medical referrals, and threshold counseling forms will be kept in the 

employee's medical surveillance file in the human resources department. Information in the 

medical surveillance files is not to be released without the employee's permission. 

Accurate records of all employee exposure and audiometric measurements shall be maintained as 

required by the regulation. 

BLD2121632P1Broward County Board of
County Commissioners

BidSync5/27/2021

 

      
 

 

  

 

              

         

                

             

           

 

              

           

      

 

                 

            

    

 

  

 

           

               

           

          

 

           

        

 

 

 

          

          

         

 

          

             

          

 

           

   

 

 

 

 

 

 

 

 

 

p. 125



Palm Beach & Broward Building Maintenance Page 77 

APPENDIX A SPECIFIC ASSIGNED RESPONSIBILITIES 

The following are specific assigned responsibilities under this Hearing Conservation Program. 

The purpose of these assigned responsibilities is to increase ownership in the program at all 

levels as well as ensuring implementation and compliance with the elements of the program. 

Associates identified in each tier group are responsible 

for performing those specific assignments. 

Supervisor: Assignment: 

Supervisor: Assignment: 

Employee: Assignment: 

Others: Assignment: 
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APPENDIX B - TRAINING ATTENDANCE SHEET 

HEARING CONSERVATION PROGRAM 

29 CFR 1910.95 

DATE: 

INSTRUCTOR: 

TRAINING A/V MATERIALS: 

NAME: DEPARTMENT 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
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PERSONAL PROTECTIVE EQUIPMENT (PPE) POLICY 

The purpose of the PPE Program is to protect visitors and the employees of Palm Beach & 

Broward Building Maintenance from the occupational hazards on the job site by providing 

protective equipment (PPE). It is our goal to use engineering controls as the primary method for 

protecting employees. However, when additional protection is necessary, employees will wear 

PPE provided at no cost to the employee. The scope of this program includes PPE for eye, face, 

head, foot, and leg and hand protection. If respirators and/or hearing protection is necessary, our 

Respiratory Program and Hearing Conservation program, respectively, will cover their use. 

Luis Guzman is responsible for coordinating the program. They will make certain that hazard 

assessments are conducted, appropriate PPE is assigned, and affected employees receive training. 

They will also be in charge of maintaining the documentation for this program. 

The Supervisor should advise Luis Guzman of changes in the requirements for PPE (for 

example, new procedures, processes requiring PPE, omission of a job or task). Additionally, 

they should consult with Luis Guzman before purchasing any new PPE. 

Each task and/or job will be assessed to determine foot, head, eye, face, and hand hazards present 

and the proper PPE that should be worn. The assessments will include observation of the 

following sources of hazards: 

 Impact: Flying chips, objects, dirt, particles, collision, motion hazards. 

 Penetration: Falling/dropping objects, sharp objects that cut or pierce. 

 Compression: Rollover or pinching. 

 Chemical: Splashing, burns, fumes. 

 Harmful Dust: Dirt, particles, asbestos, lead Light Radiation: 

 Welding, cutting, brazing, lasers, furnaces, lights 

PPE assessments will be completed for each job and/or task. The Supervisor conducting the 

assessment will also survey jobs that are non-routine or periodic. In some cases these 

assessments may not be completed until the jobs are scheduled. 

PPE assessments will be update/evaluated whenever conditions or procedures change. The PPE 

Assessment will determine which hazards are present, or are likely to be present, which 

necessitate the use of PPE. The certifier's name, signature, date(s) should be present on the PPE 

Assessment. 

Luis Guzman will ensure that the personal protective equipment in use is appropriate for the 

identified tasks, provides a level of protection that meets or exceeds the minimum required to 

protect employees from the hazards, and meets all OSHA/ANSI requirements as specified in 

OSHA’s PPE standard. 
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Where applicable, the PPE will be the proper size and fit for the employee. Where a variety of 

sizes are available, care will be taken to ensure the correct size is selected. 

The certification of PPE Training will include the employee name, dates of training and 

certification subject. This can be documented on the Safety Meeting Minutes signup sheet. 

The Supervisor will make certain that all affected employees receive training on 

 What PPE is necessary and why 

 How to don, doff, adjust & wear PPE properly 

 PPE limitations and capabilities 

 PPE care, maintenance and disposal. 

 When to turn in worn and/or defective PPE for new PPE. 

Each employee will demonstrate that he or she understands the training and will sign the Receipt 

for PPE Form. The information on the form will include the name of the employee, the date(s) 

of training, and the type of PPE the employee is certified to wear. 

Retraining will be conducted when there are workplace changes, making earlier PPE obsolete, 

when new PPE is issued, or when the employee demonstrates lack of use, improper use, or 

insufficient skill or understanding. 

Employees will conduct inspection, cleaning, and maintenance of PPE at intervals according to 

the manufacturer’s instructions. Damaged or defective equipment shall not be used and will be 

removed from service. 

Employee owned PPE will not be allowed on the job site. 

Any employees with questions about the PPE Policy should address them to Luis Guzman. 
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RESPIRATORY PROTECTION POLICY 

Palm Beach & Broward Building Maintenance is responsible for updating and administering all 

aspects of this plan. In addition, Palm Beach & Broward Building Maintenance shall carry out an 

annual review, with training, of the effectiveness of the plan. Respirators will be provided to all 

employees that may be exposed to harmful vapors and oxygen deficient atmospheres Respirators 

will be used when engineering control measures are not feasible or during emergency situations 

with high exposure. Respirators shall be provided which are applicable and suitable for purpose 

intended. Palm Beach & Broward Building Maintenance does not allow any employee to work 

in an IDLH atmosphere. 

Luis Guzman is designated as the program administrator. Luis Guzman is knowledgeable of the 

complexity of the program and is qualified to conduct evaluations and has the proper training. 

 Respiratory equipment is supplied by the company at no cost to the employee. 

 Respirators shall be chosen based on identification and evaluation of a hazard, in 

accordance with the NIOSH Respirator Decision Logic. 

 Hazard identification shall include a review of the chemicals in use with respect to their 

hazards, the availability of respirators for the chemical, and the potential of exposures. 

 If any air monitoring has been done to determine the level of exposures, this data will be 

considered in respirator selection. 

 Only NIOSH approved respirators shall be used. Parts and cartridges shall be used only 

with the mask for which they were intended. Any mixing and matching negates NIOSH 

approval. 

 If there is any doubt about the appropriateness of a respirator for a particular exposure, or 

about NIOSH approval of a particular respirator, advice will be obtained from NIOSH. 

 Persons will not be assigned tasks requiring the use of respirators unless they are 

physically able to perform work and use the equipment as determined by a qualified 

physician. 

 Medical evaluation for fit testing is to be confidential and conducted during normal 

working hours. The results should be understandable, and the employee given a chance 

to discuss the results with the physician or other licensed healthcare professional. 

 The respirators user's medical status shall be reviewed as required by OSHA. 

 Each individual who must wear a respirator shall be fit tested by a qualified individual 

and a respirator which fits each individual shall be available. 

 The individual shall be given written notification of the brand and model which she/he 

can wear. 

 Individuals shall conduct positive and negative pressure fit test checks each time a 

respirator is donned to assure proper protection. 

 Positive Pressure Test: Close off the exhalation valves (usually found on the bottom or 

the center of the respirator) with your hand, and breathe into the face piece. The fit is 

considered satisfactory if a slight pressure can build up inside the face piece without air 

leaking. 
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 Negative Pressure Test: Close off the inlet openings of the cartridge by covering them 

with the palm of the hand. Some respirators require that the filter holder be removed to 

seal off the intake valve. Inhale gently so that a vacuum occurs within the face piece. 

Hold your breath for about 5 seconds. If the vacuum remains, and no inward leakage is 

detected, the respirator is properly fit. 

 Fit testing for tight fitting pieces will be done by qualitative methods. 

 A tight fitting piece cannot be worn if the seal is broken by facial hair, glasses, etc. 

 Employees must leave the area requiring respiratory protection to change cartridges; or if 

they detect a breakthrough in the fitting. 

Cleaning and Disinfection 

All respirators must be cleaned after each use (shift). 

Cleaning Procedures: Cleaning must be done away from the area requiring respiratory 

protection. 

 Remove all filters, cartridges, and head-bands and disassemble the major respirator parts. 

 Wash all respirator parts (except cartridges and elastic headbands) in water with a 

cleaner-disinfectant solution, at about 120°F. Use a hand brush to remove dirt if 

necessary. 

 Rinse parts in warm water until all traces of detergent and disinfectant are gone. (to 

prevent dermatitis) 

 Air dry in a clean area. 

 Inspect all parts including valves and head straps. Replace all defective parts with the 

proper replacement parts. 

 Reassemble the respirator and insert new filters or cartridges. Make sure they are sealed 

properly. 

 Place the clean respirator in a new plastic bag and seal it for storage. 

Inspection 

Respirators shall be routinely inspected before and after each use, and during the cleaning 

process. Emergency equipment, not used routinely shall be inspected after each use, and 

monthly. 

Air-purifying respirators 

Rubber face piece 

 Dirt, cracks, tears, or holes; obtain a new face piece. 

 Distortion; allow face piece to sit free from any constraints and see if distortion 

disappears. If not, obtain a new face piece. 

 Cracked, scratched, or loose fitting lenses; contact manufacturer to see if replacement is 

possible. Otherwise, obtain a new face piece. 

 Inflexibility of rubber face piece; replace face piece. 
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Head straps 

 Breaks or tears; replace head straps. 

 Loss of elasticity; replace head straps. 

 Broken or malfunctioning buckles or attachments; obtain new buckles. 

 Excessively worn separations on the head harness which might allow the face piece to 

slip; replace head strap. 

Inhalation and exhalation valves 

 Detergent residue, dust particles or dirt on valve or valve seat; Clean residue with soap 

and water. 

 Cracks, tears, or distortion in the valve cover material or valve seat; replace valve cover. 

Contact manufacturer for instructions on valve seat replacement. 

 Missing or defective valve cover; replace valve cover; obtain from manufacturer. 

Filter elements 

 Appropriate for hazard and approved. 

 Missing or worn gaskets; replace gaskets. 

 Worn threads on filter and face piece; replace filter or face piece as appropriate. 

 Cracks or dents in filter housing; replace filter. 

 Deterioration of gas mask canister harness; replace harness. 

 Check end-of-service-life indicator, if present, and expiration of shelf-life date on 

cartridge or canister. 

Supplied air respirators 

If there is a tight-fitting face piece, use the procedures for air-purifying respirators, except those 

pertaining to the air-purifying elements. If the device has a hood, helmet, blouse, or full suit: 

 Examine the hood, blouse, or suit for rips, tears, and seam integrity. 

 Examine the protective headgear for general condition, with emphasis on the suspension 

inside the headgear. 

 Examine the protective face shield, if any, for cracks or breaks or impaired vision. 

Self-Contained breathing apparatus (SCBA) 

SCBA shall be inspected monthly and after each use. In addition to the above: 

 The high pressure cylinder of compressed air is fully charged. 

 On closed circuit SCBA, a fresh canister of carbon dioxide sorbent is installed. 

On open circuit SCBA, recharge the cylinder if less than 80% of the useful service time remains. 

 Regulator and warning devices are functioning. 

 Tightness of connections. 
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A record shall be kept of inspection dates and findings for respirators maintained for emergency 

use. 

Storage 

 Clean respirators must be stored to protect them against dust, sunlight, heat, extreme 

cold, excessive moisture or damaging chemicals. 

 Respirators shall be stored in resealable plastic bags in a convenient, clean and sanitary 

location. Masks should be stored in a single layer with the face piece and exhalation 

valve in a more or less normal position to prevent the rubber or plastic from becoming 

permanently distorted. 

 Cartridges shall be stored in the same location, but not attached to respirators. They shall 

be segregated by type. 

Maintenance and Repair 

 Shall be done by experienced, qualified persons with parts designed for the respirator. 

Provisions for Supplied Air Respirators 

Compressed air shall meet the requirements of the specification for Grade D breathing air 

described in Compressed Gas Association Commodity Specification G-7.1-1966. 

Cylinders shall be tested and maintained as prescribed in the Shipping Container Specification 

Regulations of DPT (49 CFR Part 178). 

Additional Provisions for Air Line Respirators 

The compressor for supplying air shall be equipped with necessary safety and standby devices. 

A breathing air type compressor shall be used. Compressors shall be constructed and situated so 

as to avoid entry of contaminated air into the system and suitable in-line air purifying sorbent 

beds and filters installed to further assure breathing air quality. A receiver of sufficient capacity 

to enable the respirator wearer to escape from a contaminated atmosphere in event of compressor 

failure, and alarms to indicate compressor failure and overheating shall be installed in the 

system. If an oil lubricated compressor is used, it shall have a high temperature or carbon 

monoxide alarm, or both. If only a high-temperature is used, the air from the compressor shall 

be frequently tested for carbon monoxide to insure that it meets specifications. 

Airline couplings shall be incompatible with outlets for other gas systems to prevent inadvertent 

servicing of airline respirators with non-respirable gases or oxygen. 

Breathing gas containers shall be marked in accordance with American -50- National Standard 

Method of Marking Portable Compressed Gas Containers to Identify the Material contained, 

Z48.1 - 1954; Federal Specification BB-A-1034a, June 21, 1968, Air, Compressed for Breathing 

Purposes; or Interim Federal Specification GG-B-00675b, April 27, 1965, Breathing Apparatus, 

Self-Contained. 
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Training 

All employees who use respirators shall be instructed in: 

 the importance of correct selection and use of respirators 

 correct use and consequences if improper use 

 care and storage 

 how to achieve a proper fit each time a respirator is donned 

 limitations of respirators in use 

 demonstration and practice in how a respirator should be worn, how to adjust it, and how 

to determine if it fits properly 

 Cleaning, inspection, repair and storage, so they can judge if their respirators have been 

appropriately treated. 

Employees responsible for cleaning and inspection shall be instructed in how to conduct these 

operations. 

Training shall be conducted initially when it is determined that an employee can and shall wear a 

respirator, and whenever a non-user becomes a user. 

Refresher training shall be conducted annually. 
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RISK ASSESSMENT / IDENTIFICATION OF HAZARDS 

Palm Beach & Broward Building Maintenance has established a formal process for identifying 

existing or potential hazards in job sites. The Supervisor will ensure all employees and all sub-

contractors are actively involved in the hazard identification process. Hazards found will be 

reviewed with all employees concerned. Our employees and their elected representatives are 

encouraged to be involved in the development of our safety and health program goals, objectives, 

and performance measures as well as the identification and control of hazards in the workplace. 

Our Risk Assessment will ensure that hazards discovered are classified/prioritized and addressed 

based on the risk associated with the task. Our hazard identification process will be used for 

routine and non-routine activities as well as new processes, changes in operation, products or 

services 

 The Supervisor shall be trained in good hazard identification techniques, as well as 

ranking hazards identified based on potential severity. 

 The Supervisor shall conduct a weekly formal inspection of the job site using the proper 

form documentation. An employee selected at random should accompany the Supervisor 

on the inspection. 

 The Supervisor should be informally inspecting the job site as an ongoing process. 

 Job site inspection methods and purposes should be a frequent topic in employee and 

subcontractor safety meetings. 

Where feasible, workplace hazards are prevented by effective design of the job. Where it is not 

feasible to eliminate such hazards, they must be controlled to prevent an unsafe or unhealthy 

exposure. Once a potential hazard is recognized, the elimination or control of the hazard must be 

done in a timely manner. These procedures include measures such as the following: 

 Maintaining all extension cords and electrical equipment in good working order. 

 Ensuring all guards and safety devices are working and in place. 

 Ensuring ladders are in good condition. 

 Ensuring that scaffolding is properly erected. 

 Ensuring that employees, and subcontractor employees, are wearing required PPE. 

 Establishing a medical program that provides applicable first aid supplies in the 

workplace, as well as emergency phone numbers (911). 

 Addressing any and all safety hazards with employees. 
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SCAFFOLDING SAFETY POLICY 

Inspection of Scaffolding Equipment Prior to Erection 

Inspections of scaffolding must be performed by a Competent Person. Unsafe equipment or 

conditions must be tagged out by Competent Person, and must be complied with. The three main 

areas of inspection are for corrosion, straightness of members and welds. This applies to all 

components of a scaffolding system. 

1. CORROSION Heavily rusted or eroded scaffolding equipment is a telltale sign of 

abuse or neglect. 

2. STRAIGHTNESS OF MEMBERS Mishandling, trucking and storing may cause 

damage to scaffolding equipment. All scaffolding components should be straight 

and free from bends, kinks or dents. 

3. WELDS Equipment should be checked before use for damaged welds and any piece 

of equipment showing damaged welds or re-welding beyond the original factory weld 

should not be used. The factory weld reference pertains to location and quality of 

rewelds. While CORROSION, STRAIGHTNESS, and WELDS are of primary concern 

other component parts should be checked. 

4. Locking devices on frames and braces shall be in good working order, and if not, must 

be repaired or replaced prior to use. 

5. Coupling pins must effectively align the frame or panel legs. 

6. Pivoted cross braces must have the center pivot securely in place. 

7. Caster Brakes shall be in good working order and if not must be repaired or replaced 

prior to use. 

Safe Bearing Loads for Soils 

Considering that the allowable load bearing on various soils and rock range from less than 1,000 

psf to more than 50,000 psf., care should be exercised in determining the capacity of the soil for 

every scaffolding job, realizing that weather conditions can turn an otherwise suitable ground 

condition into a hazardous situation. As an example, dry clay with an allowable bearing capacity 

of 8,000 psf. could become very plastic after a rainfall and drop to less than 2,000 psf. 

Care should also be taken not to excessively disturb the soil. If fill is required in areas where 

scaffolding is used, a qualified engineer should be consulted as to materials and compaction. 

Foundations 

The purpose of a good foundation or mud sill is to distribute the scaffolding load over a suitable 

ground area. The size of the footing or sill is determined by the total load carried over a 

particular ground area, and by the nature of the soil supporting these sills. The total load should 

be computed and the sills designed accordingly. When scaffolding from earth or fill, the areas 

should be leveled and the sills spaced in a pattern assuring adequate stability for all scaffolding 

legs. 
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Erection of Frames 

The work of erecting the scaffolding should be under the supervision of a person with proper 

experience and aptitude for securing a safe installation and who is familiar with all Local, State 

and Federal Regulations concerning scaffolding. 

It shall be the responsibility of the person supervising the erection of the scaffold to see that all 

components and locking devices are in working order, and no damaged or deteriorated 

equipment is used in the setup. Should any scaffolding become damaged after the equipment has 

been erected, workmen shall not be allowed on same until the damaged items have been repaired 

or replaced. 

Advanced planning will help the erection of scaffolding to progress smoothly. The equipment 

should be unloaded as close to the area of use as possible and should be arranged in the order it is 

to be used. Adjustment screws should be set to their approximate final adjustment before setting 

up the scaffolding. At this time, a person should check to see that all panels which require 

coupling pins have them. 

After erecting the first tier of scaffold frames, plumb and level (using instruments) all frames so 

that no matter how high the final scaffolding setup, the additional frames will also be in correct 

alignment. 

As erection proceeds, securely tie all scaffolding to the structure at the ends and at least every 30' 

horizontally, and at height intervals not to exceed* 4 times the minimum base dimension. Free 

standing scaffold towers must be restrained from tipping by guying or other means. Scaffold 

frames must be fastened together at coupling pins where there is a possibility of uplift. 

When scaffolds are to be partially or fully enclosed, specific precautions must be taken to assure 

frequency adequacy of ties attaching the scaffolding to the building due to increased load 

conditions resulting from effects of wind and weather. The scaffolding components to which the 

ties are attached must also be checked for additional loads. When erecting additional lifts, 

always work from planking placed within the scaffold structure. Move planking as erection 

progresses. 

Planking and Accessories 

Use only lumber that is properly inspected and graded for use as scaffold plank. Planking shall 

have at least 12" of overlap and extend 6" beyond center of support or be cleated at both ends to 

prevent sliding off support. Do not allow unsupported ends of plank to extend beyond supports. 

Secure plank to scaffolding when necessary. 

All scaffold accessories shall be used and installed in accordance with the manufacturer's 

recommended procedures. Accessories shall not be altered in the field. When installing hanger 

or clamp supported putlogs (trusses), care should be taken to see that they extend at least 6" 

beyond the point of support. Also, make sure that the proper bracing is placed between putlogs 

(trusses). 
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When the span between supporting members is more than 12' additional bracing between the 

putlogs (trusses) and the supporting member may be required. Do not cantilever or extend 

putlogs (trusses) as side brackets without thorough consideration for loads to be applied or 

transmitted to the scaffold. 

When clamping putlogs, clamp capacity may control rather than putlog capacity. Consult 

scaffold manufacturer. All brackets should be seated correctly with side brackets parallel to the 

frames and the end brackets at 90 degrees to the frame. Brackets shall not be bent or twisted 

from normal position. Equip all planked or staged areas with proper guard rails and add toe 

boards when required. 

Final and Daily Inspection of Erected Scaffolding 

The following is a list of check points to be covered when making a final and daily inspection of 

scaffolding prior to use. All points should be carefully checked to insure a safe and accident-free 

job and be periodically rechecked. 

 Check to see that there is proper support under every leg of every frame on the job. 

Check also for possible washout due to rain. 

 Check to make certain that all base plates and adjustment screws are in firm contact with 

their supports. All adjustment nuts should be snug against the legs of the frame. 

 Frames should be checked for plumb in both directions. 

 If there is a gap between the lower end of one frame and the upper end of another frame it 

indicates that one adjustment screw must be adjusted to bring the frames in contact. If 

this does not help it indicates the frame is out of square and should be replaced. 

 Each leg of each frame should be cross braced to the corresponding leg of the next frame. 

 While checking the cross braces also check the locking devices to assure that they are all 

in their closed position or that they are all tight. 

 Check to be certain that all planking and accessories are properly installed. 

 Check to make certain all ties are secured between the structure and the scaffolding. 

 Check to be certain all guard rails are in place. 

 If scaffolding is enclosed, check to see that additional precautions have been taken as 

noted in Section of Erection. Recheck periodically ties, clamps, etc., for movement. 

 Insure that safe access to work platform(s) is provided. 

Dismantling of Scaffolding 

The work of dismantling scaffolding should be under the supervision of an individual with 

proper experience and aptitude. The following should be observed while dismantling. 

 Check to see if scaffolding has been structurally altered 

 in any way which would make it unsafe, and if so reconstruct where necessary before 

commencing with the dismantling procedures. 

 Dismantle scaffold from the top down. Begin by removing all accessories from that lift 

being dismantled at the time. 
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 Always work from a minimum of two plank placed on the tier of frames below those 

being removed. Move the planking down as dismantling progresses. 

 Do not remove ties until dismantling has reached the tier to which they are attached. 

 Always stay within the inside of the scaffold. Do not climb on the outside for any reason 

when dismantling. Do not climb on ties, braces or unbraced frames. 

 Only remove fastening devices from bottom of frames being removed. 

 Lower scaffolding components in a safe manner as they are dismantled. Avoid dropping 

or throwing the components as this could result in damage to the equipment, or injury to 

personnel below. 

Erection of Rolling Towers 

When erecting rolling scaffolding towers, the following additional items apply. These items are 

in addition to the application portions of the preceding section. 

 Casters should be of adequate load capacity and size in relation to the height of the tower, 

the surface over which the tower is to be used and in accordance with all government, 

state, and local codes, ordinances, and regulations. Casters with plain stems shall be 

attached to the panel or adjustment screw by pins or other suitable means. 

 Do not extend adjusting screws on rolling towers more than 12". 

 The platform height shall not exceed* four (4) times the smallest base dimension unless 

guyed or otherwise stabilized. 

 Horizontal diagonal braces should be used near the bottom, top and at 20' intervals 

measured from the rolling surface. 

 When side brackets are used, consideration should be given to the overturning effect 

these brackets will have upon the stability of the tower. 

 Cross brace every lift-both sides. 

 Install guardrails. 

 Plank according to Plank and Accessories Section of Erection Procedure. 

Final Inspection of Rolling Towers 

The following additional points should be checked when making a final inspection of rolling 

scaffold towers prior to their use. These points are in addition to the applicable items covered 

under the preceding section entitled, "Final Inspection 

of Erected Scaffolding." 

 Check to see that the platform height does not exceed four (4) times the smallest base 

dimension unless the tower is properly guyed or otherwise stabilized. 

 Check to see that, if adjusting screws have been used, they are not extended more than 

12". 

 Check to make sure the caster brakes are in good working condition and are applied when 

tower is not being moved. 
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 Inspect to make sure horizontal diagonal bracing has been placed near the bottom, top, 

and at 20' intervals measured from the rolling surface. A hook on manufactured platform 

properly attached to the top frame may be equivalent to the top horizontal diagonal brace. 

 Cross bracing has been installed on both sides of every lift. 

 Check the area in which the tower is to be used to insure there are no obstructions either 

in, on, or above the floor which will interfere with the proper and safe use of the rolling 

tower. 

 Check for guardrails. 

 Check to see that all planks and fabricated platforms are properly installed. 

 Insure that safe access to work platform(s) is provided. 

 Any unsafe conditions found by the competent person shall be tagged and not worked on 

until the unsafe condition is corrected. 

Employee Training 

 Training shall be provided to all employees working on scaffolds regarding scaffolding 

hazards. Training shall be done by qualified persons on scaffold safety. 

 The training will cover hazards including fall protection, electrical safety, falling object 

protection, scaffold use and load. 

Retraining will be conducted in the event of the following situations: 

 When changes at the worksite present a hazard for which the employee has not been 

previously trained 

 When changes in the types of scaffolds, fall protection, falling object protection, or other 

equipment present a hazard about which the employee has not been previously trained 

 When inadequacies in the affected employee's work involving scaffolds indicate that the 

employee has not retained the requisite proficiency. 
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Supplier: Dammel Cleaning Enterprise, Inc. 

Standard Instructions to Vendors 
Request for Proposals, Request for Qualifications, or Request for Letters of Interest 

Vendors are instructed to read and follow the instructions carefully, as any misinterpretation or failure to
comply with instructions may lead to a Vendor’s submittal being rejected. 

Vendor MUST submit its solicitation response electronically and MUST confirm its submittal in
order for the County to receive a valid response through Periscope S2G. Refer to the 
Purchasing Division website or contact Periscope S2G for submittal instructions. 

A. Responsiveness Criteria: 

Responsive (Vendor) means a vendor who submits a response to a solicitation that the Director of 
Purchasing determines meets all requirements of the solicitation. As provided in Section 21.40(a) of the 
Broward County Procurement Code, a solicitation may only be awarded to a vendor whose submission is 
responsive to the requirements of the solicitation. The Director of Purchasing shall determine whether 
submissions are responsive. This determination shall be final and may not be changed by the Evaluation 
Committee, if one is appointed for the solicitation.          

The required information and applicable forms must be submitted with solicitation response, electronically 
through Periscope SG2 by the due date and time specified in the solicitation. Failure to timely submit may 
result in Vendor being deemed non-responsive by the Director of Purchasing. The County reserves the 
right to waive minor technicalities or irregularities as is in the best interest of the County in accordance 
with Section 21.37(b) of the Broward County Procurement Code. 

Below are standard responsiveness criteria; refer to Special Instructions to Vendors, for Additional 
Responsiveness Criteria requirement(s). 

1. Lobbyist Registration Requirement Certification 
Refer to Lobbyist Registration Requirement Certification. The completed form should be submitted with 
the solicitation response. If not submitted within solicitation response, it must be submitted within three 
business days of County’s written request. Failure to timely submit may result in Vendor being deemed 
non-responsive. 

2. Addenda 
The County reserves the right to amend this solicitation prior to the due date and time specified in the 
solicitation. Any change(s) to this solicitation will be conveyed through the written addenda process. Only 
written addenda will be binding. Vendor must follow the instructions carefully and submit the required 
information and applicable forms, or acknowledge addendum, electronically through Periscope S2G. It is 
the Vendor’s sole responsibility to monitor the solicitation for any changing information, prior to submitting 
their solicitation response. 

B. Responsibility Criteria: 

Responsible (Vendor) means a vendor who is determined to have the capability in all respects to perform 
fully the requirements of a solicitation, as well as the integrity and reliability that will ensure good faith 
performance, as provided in Section 21.40(b) of this Code. In accordance with Section 21.40(b) of the 
Broward County Procurement Code, a solicitation may only be awarded to a vendor who is determined to 
be responsible to provide the goods or services requested by the solicitation. If a response to a solicitation 
is submitted by a joint venture, the joint venture will not be eligible to receive an award unless each 
member of the joint venture is determined to be responsible. A determination of responsibility shall be 
made only as to those vendors whose submissions have been determined to be responsive. 
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With respect to RFPs, RLIs, and RFQs, the Evaluation Committee, with assistance of the Purchasing 
Division and based on information provided by the applicable County Agencies and the Office of the 
County Attorney, shall determine whether vendors who have submitted responsive submissions are 
responsible. 

Notwithstanding the foregoing, the awarding authority for a solicitation shall have the ultimate authority 
to determine whether vendors who have submitted responsive submissions are responsible. 

When making determinations of responsibility, the Director of Purchasing or the Evaluation Committee 
(as applicable) may request additional information from any vendor on matters that may affect a 
vendor’s responsibility. The failure of a vendor to provide information requested by the County may 
result in a determination of non-responsibility. In addition, a vendor may submit information regarding its 
responsibility; provided, however, that such information shall not be considered if it contradicts or 
materially alters the information provided by the vendor in its original response to the solicitation. 

Failure to provide any of this required information and in the manner required may result in a 
recommendation by the Director of Purchasing that the Vendor is non-responsible. 

Below are standard responsibility criteria; refer to Special Instructions to Vendors, for Additional 
Responsibility Criteria requirement(s). 

1. Litigation History 

a. All Vendors are required to disclose to the County all “material” cases filed, pending, or resolved
during the la t three (3) year prior to the olicitation re pon e due date, whether uch ca e 
were brought by or against the Vendor, any parent or subsidiary of the Vendor, or any
predecessor organization. Additionally, all Vendors are required to disclose to the County all
“material” cases filed, pending, or resolved against any principal of Vendor, regardless of 
whether the principal wa a ociated with Vendor at the time of the “material” ca e again t the
principal, during the last three (3) years prior to the solicitation response. A case is considered
to be “material” if it relates, in whole or in part, to any of the following: 

i. A similar type of work that the vendor is seeking to perform for the County under the 
current olicitation; 

ii. An allegation of fraud, negligence, error or omissions, or malpractice against the vendor 
or any of its principals or agents who would be performing work under the current 
solicitation; 

iii A vendor’ default, termination, u pen ion, failure to perform, or improper 
performance in connection with any contract; 

iv. The financial condition of the vendor, including any bankruptcy petition (voluntary and
involuntary) or receivership; or 

v. A criminal proceeding or hearing concerning business-related offenses in which the
vendor or its principals (including officers) were/are defendants. 

b. For each material case, the Vendor is required to provide all information identified in the
Litigation History Form. Additionally, the Vendor shall provide a copy of any judgment or 
ettlement of any material ca e during the la t three (3) year prior to the olicitation 

response. Redactions of any confidential portions of the settlement agreement are only
permitted upon a certification by Vendor that all redactions are required under the express terms
of a pre-existing confidentiality agreement or provision. 

c. The County will consider a Vendor’s litigation history information in its review and determination
of re pon ibility 

d. If the Vendor is a joint venture, the information provided should encompass the joint venture and
each of the entities forming the joint venture. 

e. A vendor is required to disclose to the County any and all cases(s) that exist between the
County and any of the Vendor’ ubcontractor / ubcon ultant propo ed to work on thi project 
during the last five (5) years prior to the solicitation response. 
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f. Failure to disclose any material case, including all requested information in connection with each
such case, as well as failure to disclose the Vendor’s subcontractors/subconsultants litigation
history against the County, may result in the Vendor being deemed non-responsive. 

2. Financial Information 

a. All Vendors are required to submit the Vendor’s financial statements by the due date and time 
specified in the solicitation, in order to demonstrate the Vendor’s financial capabilities. If not 
submitted with solicitation response, it must be submitted within three business days of County’s 
written request. 

b. Each Vendor shall submit its most recent two years of financial statements for review. The 
financial statements are not required to be audited financial statements. The annual financial
statements shall be in the form of: 
i. Balance sheets, income statements and annual reports; or 
ii. Tax returns; or 
iii. SEC filings. 

If tax returns are submitted, ensure it does not include any personal information (as defined
under Florida Statutes Section 501.171, Florida Statutes), such as social security numbers, bank
account or credit card numbers, or any personal pin numbers. If any personal information data is
part of financial statements, redact information prior to submitting a response the County. 

c. If a Vendor has been in business for less than the number of years of required financial
statements, then the Vendor must disclose all years that the Vendor has been in business,
including any partial year-to-date financial statements. 

d. The County may consider the unavailability of the most recent year’s financial statements and
whether the Vendor acted in good faith in disclosing the financial documents in its evaluation. 

e. Any claim of confidentiality on financial statements should be asserted at the time of submittal.
Refer to Standard Instructions to Vendors, Confidential Material/Public Records and 
Exemptions for instructions on submitting confidential financial statements. TheVendor’s failure
to provide the information as instructed may lead to the information becoming public. 

f. Although the review of a Vendor's financial information is an issue of responsibility, the 
failure to either provide the financial documentation or correctly assert a confidentiality claim
pursuant the Florida Public Records Law and the solicitation requirements (Confidential Material/
Public Records and Exemptions section) may result in a recommendation of non-
responsiveness by the Director of Purchasing. 

3. Authority to Conduct Business in Florida 

a. A Vendor must have the authority to transact business in the State of Florida and be in good
standing with the Florida Secretary of State. For further information, contact the Florida Department
of State, Division of Corporations. 

b. The County will review the Vendor’s business status based on the information submitted with the
solicitation response. 

c.  It is the Vendor’s sole responsibility to comply with all state and local business requirements. 

d. Vendor should list its active Florida Department of State Division of Corporations Document
Number (or Registration No. for fictitious names) in the Vendor Questionnaire, Question No. 10. 

e. If a Vendor is an out-of-state or foreign corporation or partnership, the Vendor must obtain the
authority to transact business in the State of Florida or show evidence of application for the
authority to transact business in the State of Florida, upon request of the County. 
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f. A Vendor that is not in good standing with the Florida Secretary of State at the time of a
submission to this solicitation may be deemed non-responsible. 

g. If successful in obtaining a contract award under this solicitation, the Vendor must remain in
good standing throughout the contractual period of performance. 

4. Affiliated Entities of the Principal(s) 

a. All Vendors are required to disclose the names and addresses of “affiliated entities” of the
Vendor’s principal(s) over the last five (5) years (from the solicitation opening deadline) that have
acted as a prime Vendor with the County. The Vendor is required to provide all information
required on the Affiliated Entities of the Principal(s) Certification Form. 

b. The County will review all affiliated entities of the Vendor’s principal(s) for contract performance
evaluations and the compliance history with the County’s Small Business Program, including
CBE, DBE and SBE goal attainment requirements. “Affiliated entities” of the principal(s) are
those entities related to the Vendor by the sharing of stock or other means of control, including
but not limited to a subsidiary, parent or sibling entity. 

c. The County will consider the contract performance evaluations and the compliance history ofthe
affiliated entities of the Vendor's principals in its review and determination of responsibility. 

5. Insurance Requirements 

The Insurance Requirement Form reflects the insurance requirements deemed necessary for this project. 
While it is not necessary to have this level of insurance in effect at the time of solicitation response, all 
Vendors are required to either submit insurance certificates indicating that the Vendor currently carries the 
level insurance coverages or submit a letter from the insurance carrier indicating Vendor can provide the 
insurance coverages.         

C. Additional Information and Certifications 
The following forms and supporting information (if applicable) should be completed and submitted with the 
solicitation response. If not submitted with solicitation response, it must be submitted within three 
business days of County’s written request.  Failure to timely submit may affect Vendor’s evaluation. 

1. Vendor Questionnaire and Standard Certifications 
Vendors are required to submit detailed information on their firm and certify to the below requirements. 
Refer to the Vendor Questionnaire and Standard Certification and submit as instructed. 

a. Cone of Silence Requirement Certification 
b. Drug-Free Workplace Certification 
c. Non-Collusion Certification 
d. Public Entities Crimes Certification 
e. Scrutinized Companies List Certification 

2.  Subcontractors/Subconsultants/Suppliers Requirement 
The Vendor shall submit a listing of all subcontractors, subconsultants, and major material suppliers, if 
any, and the portion of the contract they will perform. Vendors must follow the instructions included on 
the Subcontractors/Subconsultants/Suppliers Information and submit as instructed. 

D. Standard Agreement Language Requirements 

1. The acceptance of or any exceptions taken to the terms and conditions of the County’s Agreement 
shall be considered a part of a Vendor’s solicitation response and will be considered by the Evaluation 
Committee. 

2. The applicable Agreement terms and conditions for this solicitation are indicated in the Special 
Instructions to Vendors. 
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3. Vendors are required to review the applicable terms and conditions and submit the Agreement 
Exception Form. The completed form should be submitted with the solicitation response. If not 
submitted with solicitation response, it shall be deemed an affirmation by the Vendor that it accepts 
the contract terms and conditions stated in the solicitation. 

4. If exceptions are taken, the Vendor must specifically identify each term and condition with which it is
taking an exception. Any exception not specifically listed is deemed waived. Simply identifying a section
or article number is not sufficient to state an exception. Provide either a redlined version of the specific
change(s) or specific proposed alternative language. Additionally, a brief justification specifically 
addressing each provision to which an exception is taken should be provided. 

5. Submission of any exceptions to the Agreement does not denote acceptance by the County.
Furthermore, taking exceptions to the County’s terms and conditions may be viewed unfavorablyby the
Evaluation Committee and ultimately may impact the overall evaluation of a Vendor’s submittal. 

E. Evaluation Criteria 

1. The Evaluation Committee will evaluate Vendors as per the Evaluation Criteria. 
The County reserves the right to obtain additional information from a Vendor. 

2. Vendor has a continuing obligation to inform the County in writing of any material changes to the
information it has previously submitted. The County reserves the right to request additional 
information from Vendor at any time. 

3. For Request for Proposals, the following shall apply: 
a. The Director of Purchasing may recommend to the Evaluation Committee to short list the most 

qualified firms prior to the Final Evaluation. 
b. The Evaluation Criteria identifies points available; a total of 100 points is available. 

c. If the Evaluation Criteria includes a request for pricing, the total points awarded for price is
determined by applying the following formula: 

(Lowest Proposed Price/Vendor’s Price) x (Maximum Number of Points for Price) = Price Score 

d. After completion of scoring, the County may negotiate pricing as in its best interest. 

4. For Requests for Letters of Interest or Request for Qualifications, the following shall apply: 

a. The Evaluation Committee will create a short list of the most qualified firms. 

b. The Evaluation Committee will either: 

i. Rank shortlisted firms; or 
ii. If the solicitation is part of a two-step procurement, shortlisted firms will be requested to

submit a response to the Step Two procurement. 

F. Demonstrations 

Refer to Special Instructions to Vendors. Vendors determined to be both responsive and responsible to 
the requirements of the solicitation and/or shortlisted (if applicable), will be required to demonstrate the 
nature of their offered solution. After receipt of solicitation responses, all Vendors will receive a description 
of, and arrangements for, the desired demonstration. All Vendors will have equal time for demonstrations, 
but the question-and-answer time may vary. In accordance with Section 286.0113 of the Florida Statutes 
and pursuant to the direction of the Broward County Board of Commissioners, demonstrations are closed 
to only the Vendor’s team and County staff. 

G. Presentations 
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Vendors that are determined to be both responsive and responsible to the requirements of the solicitation 
and/or shortlisted (if applicable) will have an opportunity to make an oral presentation to the Evaluation 
Committee on the Vendor’s approach to this project and the Vendor’s ability to perform. The committee 
may provide a list of subject matter for the discussion. All Vendor’s will have equal time to present but the 
question-and-answer time may vary. In accordance with Section 286.0113 of the Florida Statutes, and the 
direction of the Broward County Board of Commissioners, presentations during Evaluation Committee 
Meetings are closed. Only the Evaluation Committee members, County staff and the vendor and their 
team scheduled for that presentation will be present in the Meeting Room during the presentation and 
subsequent question and answer period.         

H. Public Art and Design Program 

If indicated in Special Instructions to Vendors, Public Art and Design Program, Section 1-88, Broward
County Code of Ordinances, applies to this project. It is the intent of the County to functionally integrate
art, when applicable, into capital projects and integrate artists’ design concepts into this improvement
project. The Vendor may be required to collaborate with the artist(s) on design development within the
scope of this request. Artist(s) shall be selected by Broward County through an independent process.
For additional information, contact the Broward County Cultural Division. 

I. Committee Appointment 

The Cone of Silence shall be in effect for County staff at the time of the Evaluation Committee
appointment and for County Commissioners and Commission staff upon the first meeting of the
Evaluation Committee. The committee members appointed for this solicitation are available on the
Purchasing Division’s website under Committee Appointment. 

J. Committee Questions, Request for Clarifications, Additional Information 

At any committee meeting, the Evaluation Committee members may ask questions, request clarification, 
or require additional information of any Vendor’s submittal or proposal. It is highly recommended
Vendors attend to answer any committee questions (if requested), including a Vendor representative
that has the authority to bind. 

Vendor’s answers may impact evaluation (and scoring, if applicable). Upon written request to the
Purchasing Agent prior to the meeting, a conference call number will be made available for Vendor
participation via teleconference. Only Vendors that are found to be both responsive and responsible to
the requirements of the solicitation and/or shortlisted (if applicable) are requested to participate in a final
(or presentation) Evaluation committee meeting. 

K. Vendor Questions 

The County provides a specified time for Vendors to ask questions and seek clarification regarding
solicitation requirements. All questions or clarification inquiries must be submitted electronically through
Periscope S2G by the Question & Answer due date and time specified in the solicitation document
(including any addenda). The County will respond to questions electronically through Periscope 
S2G.       

L. Confidential Material/ Public Records and Exemptions 

1. Broward County is a public agency subject to Chapter 119, Florida Statutes. Upon receipt, all
submittals become "public records" and shall be subject to public disclosure consistent with Chapter
119, Florida Statutes. Submittals may be posted on the County’s public website or included in a
public records request response unless there is a declaration of “confidentiality” pursuant to the
public records law and in accordance with the procedures in this section. 

2. Any confidential material(s) the Vendor asserts is exempt from public disclosure under Florida
Statutes must be labeled as “Confidential” and marked with the specific statute and subsection
asserting exemption from Public Records. 
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3. To submit confidential material, three hardcopies must be submitted in a sealed envelope, labeled
with the solicitation number, title, date and the time of solicitation opening to:

Broward County Purchasing Division 115
South Andrews Avenue, Room 212 Fort 
Lauderdale, FL 33301 

4. Any materials that the Vendor claims to be confidential and exempt from public records must be
marked and separated from the submittal. If the Vendor does not comply with these instructions,the
Vendor’s claim for confidentiality will be deemed as waived. 

5. Submitting confidential material may impact full discussion of your submittal by the Evaluation
Committee because the Committee will be unable to discuss the details contained in the documents 
cloaked as confidential at the publicly noticed Committee meeting. 

M. Copyrighted Materials 

Copyrighted material is not exempt from the Public Records Law, Chapter 119, Florida Statutes. 
Submission of copyrighted material in response to any solicitation will constitute a license and 
permission for the County to make copies (including electronic copies) as reasonably necessary for the
use by County staff and agents, as well as to make the materials available for inspection or production
pursuant to Public Records Law, Chapter 119, Florida Statutes. 

N. State and Local Preferences 
If the solicitation involves a federally funded project where the fund requirements prohibit the use of
state and/or local preferences, such preferences contained in the Local Preference Ordinance and
Broward County Procurement Code will not be applied in the procurement process. 

O. Local Preference 

The following local preference provisions shall apply except where otherwise prohibited by federal or 
state law or other funding source restrictions. 

For all competitive solicitations in which objective factors used to evaluate the responses from vendors
are assigned point totals: 

a. Five percent (5%) of the available points (for example, five points of a total 100 points) shall be
awarded to each locally based business and to each joint venture composed solely of locally
based businesses, as applicable; 

b. Three percent (3%) of the available points shall be awarded to each locally based subsidiary and
to each joint venture that is composed solely of locally based subsidiaries, as applicable; and 

c. For any other joint venture, points shall be awarded based upon the respective proportion of
locally based businesses and locally based subsidiaries’ equity interests in the joint venture. 

If, upon the completion of final rankings (technical and price combined, if applicable) by the Evaluation
Committee, a nonlocal vendor is the highest ranked vendor and one or more Local Businesses (as
defined by Section 1-74 of the Broward County Code of Ordinances) are within five percent (5%) of the
total points obtained by the nonlocal vendor, the highest ranked Local Business shall be deemed to be
the highest ranked vendor overall, and the County shall proceed to negotiations with that vendor. If 
impasse is reached, the County shall next proceed to negotiations with the next highest ranked Local
Business that was within five percent (5%) of the total points obtained by the nonlocal vendor, if any. 

Refer to Section 1-75 of the Broward County Local Preference Ordinance and the Location 
Certification Form for further information. 

P. Tiebreaker Criteria 

In accordance with Section 21.42(d) of the Broward County Procurement Code, the tiebreaker criteria
shall be applied based upon the information provided in the Vendor's response to the solicitation. In
order to receive credit for any tiebreaker criterion, complete and accurate information must be contained
in the Vendor’s submittal. 
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1. Location Certification Form; 
2. Domestic Partnership Act Certification (Requirement and Tiebreaker); 
3. Tiebreaker Criteria Form: Volume of Payments Over Five Years 

Q. Posting of Solicitation Results and Recommendations 

The Broward County Purchasing Division's website is the location for the County's posting of all
solicitations and contract award results. It is the obligation of each Vendor to monitor the website in
order to obtain complete and timely information. 

R. Review and Evaluation of Responses 

An Evaluation Committee is responsible for recommending the most qualified Vendor(s). The process for
this procurement may proceed in the following manner: 

1. The Purchasing Division delivers the solicitation submittals to agency staff for summarization forthe
committee members. Agency staff prepares a report, including a matrix of responses submitted by
the Vendors. This may include a technical review, if applicable. If a demonstration is required,
County will appoint a Technical Review Team (“TRT”) to view all Vendor demonstrations. The TRT
will be comprised of County staff with specific subject matter expertise. The TRT will review all
Vendor demonstrations for compliance with the Demonstration Script. The Project Manager will
compile the results of each Vendor’s demonstration into a final TRT Report. The TRT Report will be
distributed to the Evaluation Committee members prior to the Final Evaluation Meeting. 

2. A solicitation may only be awarded to a vendor whose submission is responsive to the requirements
of the solicitation. The Director of Purchasing shall determine whether submissions are responsive.
For solicitations in which an Evaluation Committee has been appointed, the Director of Purchasing’s
determination regarding responsiveness is not binding on the Evaluation Committee, which may
accept or reject such determination but must state with specificity the basis for any rejection thereof. 

3. The Evaluation Committee, with assistance of the Purchasing Division and based on information
provided by the applicable County Agencies and the Office of the County Attorney, shall determine
whether vendors who have submitted responsive submissions are responsible. Notwithstanding the
foregoing, the awarding authority for a solicitation shall have the ultimate authority to determine
whether vendors who have submitted responsive submissions are responsible. When making 
determinations of responsibility, the Director of Purchasing or the Evaluation Committee (as 
applicable) may request additional information from any vendor on matters that may affect a 
vendor’s responsibility. The failure of a vendor to provide information requested by the County may
result in a determination of non-responsibility. In addition, a vendor may submit information regarding
its responsibility; provided, however, that such information shall not be considered if it contradicts or
materially alters the information provided by the vendor in its original response to the solicitation. 

S. Vendor Protest 
Part X of the Broward County Procurement Code sets forth procedural requirements that apply if a
Vendor intends to protest a solicitation or proposed award of a contract and states in part the 
following:           

1. Any written protest concerning the specifications or requirements of a solicitation (or of any
addenda thereto) must be received by the Director of Purchasing within five (5) business days after
the applicable solicitation (or addenda) is posted on the Purchasing Division’s website. 

2. Any written protest concerning a proposed award or ranking must be received by the Director of
Purchasing within five (5) business days after the proposed award or ranking is posted on the
Purchasing Division’s website. 

3. Calculation of Days. Unless otherwise expressly stated, all references to “days” mean calendar
days between the hours of 8:30 a.m. and 5:00 p.m., excluding days that are County holidays. All
references to “business days” mean Monday through Friday between the hours of 8:30 a.m. and
5:00 p.m., excluding days that are County holidays. In calculating time periods, the day of the event
that triggers the time period shall be excluded from the calculation (for example, objections to a
ranking must be filed within three (3) business days after the ranking is posted, so an objection to a
ranking posted on a Monday must be filed no later than 5:00 p.m. on Thursday). Failure to file a 
written protest so that it is received by the Director of Purchasing within the timeframes set forth in 
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Part X of the Broward County Procurement Code shall constitute a waiver of the right to protest. A 
protest submitted to anyone other than the Director of Purchasing shall not be a valid protest. 

Except as to any protest of the specifications or requirements of a solicitation, as a condition of
initiating any protest, the protestor must, concurrently with filing the protest, pay a filing fee for the
purpose of defraying the costs in administering the protest in accordance with the scheduled provided
below. The filing fee shall be refunded if the protestor prevails in the protest. Failure to timely pay the
required filing fee shall render the protest invalid. 

Estimated Contract Amount  Filing Fee 
Mandatory Bid Amount up to $250,000  $500 
$250,000 - $500,00  $1,000 
$500,001 - $5 million  $3,000 
Over $5 million  $5,000 

The estimated contract amount shall be the total bid amount offered by the protesting vendor in its
response to the solicitation, inclusive of any contract renewals or extensions. If no bid amount was
submitted by the protestor, the estimated contract amount shall be the County’s estimated contract
price for the procurement. The County will accept a filing fee in the form of a money order, certified
check, or cashier’s check, payable to “Broward County,” or other manner of payment approved by the
Director of Purchasing. 

T. RIGHT TO APPEAL 

The protestor may appeal the Director of Purchasing’s denial of the protest with respect to the
proposed award of a solicitation in accordance with Part XII of the Broward County Procurement
Code. Decisions by the Director of Purchasing with respect to the specifications or requirements of a
solicitation may only be appealed to the County Administrator or their designee, who shall determine
the method, timing, and process of the appeal and whose decision shall be final. 

1. The appeal must be received by the Director of Purchasing within ten (10) days after the date of
the determination being appealed. 

2. The appeal must be accompanied by an appeal bond by a Vendor having standing to protest
and must comply with all other requirements of Part XII of the Broward County Procurement Code. 

3. Except as otherwise provided by law, the filing of an appeal is an administrative remedy that must
be exhausted prior to the filing of any civil action against the County concerning any subject matter
that, had an appeal been filed, could have been addressed as part of the appeal. 

U. Rejection of Responses 

The Director of Purchasing may reject all responses to a solicitation, even when only one response
is received, if the Director of Purchasing determines that doing so would be in the best interest of
the County; provided, however, that only the Board may reject all responses to a solicitation where
the issuance of the solicitation was approved by the Board. 

V. Negotiations 

Once a ranking is deemed final, the County shall commence contract negotiations with the top-ranked
vendor (or, if provided in the solicitation, with multiple top-ranked vendors simultaneously). If the 
negotiation does not result in mutually satisfactory contract terms within a reasonable time, as 
determined by the Director of Purchasing, then the Director of Purchasing may terminate negotiations
with the applicable vendor and commence (or continue, if the solicitation provided for negotiation with
multiple top-ranked vendors) negotiations with the next-ranked vendor(s) or issue a new solicitation, as
the Director of Purchasing determines to be in the best interest of the County[FA29] [CC30] . In accordance 
with Section 286.0113 of the Florida Statutes, and the direction of the Broward County Board of
Commissioners, negotiations resulting from Evaluation Committee Meetings are closed. Only County
staff and the selected vendor and their team will be present during negotiations. 
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W. Submittal Instructions: 

1. Broward County does not require any personal information (as defined under Section 501.171,
Florida Statutes), such as social security numbers, driver license numbers, passport, military ID,
bank account or credit card numbers, or any personal pin numbers, in order to submit a 
response for ANY Broward County solicitation. DO NOT INCLUDE any personal information data in
any document submitted to the County. If any personal information data is part of a submittal, this
information must be redacted prior to submitting a response to the County. 

2. Vendor MUST submit its solicitation response electronically through Periscope S2G and MUST
confirm its solicitation response in order for the County to receive a valid response through 
Periscope S2G. It is the Vendor’s sole responsibility to assure its response is submitted and
received through Periscope S2G by the date and time specified in the solicitation. 

3. The County will not consider solicitation responses received by other means. Vendors are 
encouraged to submit their responses in advance of the due date and the time specified in the
solicitation. In the event that the Vendor is having difficulty submitting the solicitation response
electronically through Periscope S2G, immediately notify the Purchasing Agent and then contact
Periscope S2G for technical assistance. 

4. Vendor must view, submit, and/or accept each of the documents in Periscope S2G. Web-fillable 
forms can be filled out and submitted through Periscope S2G. 

5. After all documents are viewed, submitted, and/or accepted in Periscope S2G, the Vendor must
upload additional information requested by the solicitation (i.e. Evaluation Criteria and Financial
Statements) in the Item Response Form in Periscope S2G, under line one (regardless if pricing
requested). 

6. Vendor should upload responses to Evaluation Criteria in Microsoft Word or Excel format. 

7. If the Vendor is declaring any material confidential and exempt from Public Records, refer to
Confidential Material/ Public Records and Exemptions for instructions on submitting confidential
material. 

8. After all files are uploaded, Vendor must submit and CONFIRM its offer (by entering password) for
offer to be received electronically through Periscope S2G. 

9. If a solicitation requires an original Proposal Bond (per Special Instructions to Vendors), Vendor
must submit in a sealed envelope, labeled with the solicitation number, title, date and the time of
solicitation opening to: 

Broward County Purchasing Division 115
South Andrews Avenue, Room 212 Fort 
Lauderdale, FL 33301 

A copy of the Proposal Bond should also be uploaded into Periscope S2G; this does not replace the 
requirement to have an original proposal bond.  Vendors must submit the original Proposal Bond, by the 
due date and time specified in the solicitation. 

Revised May 1, 2021 
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i. a physical business address located within the limits of Broward County, listed on the Vendor’s 
valid business tax receipt issued by Broward County (unless exempt from business tax receipt 
requirements), 

ii. in an area zoned for the conduct of such business, 
iii. that the Vendor owns or has the legal right to use, and 

iv. from which the Vendor operates and performs on a day-to-day basis business that is a 
substantial component of the goods or services being offered to Broward County in connection 
with the applicable competitive solicitation as so defined, the “Local Business Location”); 

B. The Local Business Location is the primary business address of the majority of the Vendor’s 
employees as of the bid posting date, and/or the majority of the work under the solicitation, if 
awarded to the Vendor, will be performed by employees of the Vendor whose primary business address 
is the Local Business Location; 

C. The Vendor’s management directs, controls, and coordinates all or substantially all of the day-to-day 
activities of the entity (such as marketing, finance, accounting, human resources, payroll, and 
operations) from the Local Business Location; 

D. The Vendor has not claimed any other location as its principal place of business within the one (1) year 
period immediately preceding the bid posting date; and 

E. Less than fifty percent (50%) of the total equity interests in the business are owned, directly or indirectly, 
by one or more entities with a principal place of business located outside of Broward County. The 
Vendor certifies that the total equity interests in the owned, directly or indirectly, by one or more entities 
with a principal place of business Vendor located outside of Broward County is 0%. 

If Option 2 selected, indicate Local Business Location: 

2719 Hollywood Blvd, #248 
Hollywood, FL, 33020 

Option 3 The Vendor i both a Local Bu ine and a Locally Ba ed Sub idiarya each term i defined 
by Section 1 74, Broward County Code of Ordinance  The Vendor further certifie  that 
A. The Vendor has continuously maintained: 

i. for at least the one (1) year period immediately preceding the bid posting date(i.e., the date on 
which the olicitation wa adverti ed), 

ii. a physical business address located within the limits of Broward County, listed on the Vendor’s valid 
business tax receipt issued by Broward County (unless exempt from business tax receipt 
requirements), 

iii. in an area zoned for the conduct of such business, 
iv. that the Vendor owns or has the legal right to use, and 

v. from which the Vendor operates and performs on a day-to-day basis business that is a substantial 
component of the goods or services being offered to Broward County in connection with the 
applicable competitive olicitation (a o defined, the “Local Bu ine Location”); 

B. The Local Business Location is the primary business address of the majority of the Vendor’s 
employees as of the bid posting date, and/or the majority of the work under the solicitation, if 
awarded to the Vendor, will be performed by employees of the Vendor whose primary business address 
is the Local Business Location; 

C. The Vendor’s management directs, controls, and coordinates all or substantiallyall of the day-to-day 
activitie of the entity ( uch a marketing, finance, accounting, human re ource , payroll, and 
operation ) from the Local Bu ine Location; 

D. The Vendor has not claimed any other location as its principal place of business within the one (1) year 
period immediately preceding the bid posting date; and 

E. At least fifty percent (50%) of the total equity interests in the business are owned, directly or indirectly, by 
one or more entitie with a principal place of bu ine located out ide of Broward County The Vendor 
certifie that the total equity intere t in the Vendor owned, directly or indirectly, by one or more entitie 
with aprincipal place of bu ine located out ide of Broward County i 

If Option 3 elected, indicate Local Bu ine Location 
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True and Correct Attestations: 
Any misleading, inaccurate, or false information or documentation submitted by any party affiliated with this 
procurement may lead to suspension and/or debarment from doing business with Broward County as authorized by 
the Broward County Procurement Code. The Vendor understands that, if after contract award, the County learns 
that any of the information provided by the Vendor on this was false, and the County determines, upon 
investigation, that the Vendor’s provision of such false information was willful or intentional, the County may 
exercise any contractual right to terminate the contract. The provision of false or fraudulent information or 
documentation by a Vendor may subject the Vendor to civil and criminal penalties. 

AUTHORIZED SIGNATURE/NAME: David Melendez 

TITLE:  President 

VENDOR NAME: Dammel Cleaning Enterprise, Inc 

DATE: Dammel 

Revised May 1, 2021 
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VOLUME OF PREVIOUS PAYMENTS ATTESTATION 
FORM FOR JOINT VENTURE 

If applicable, this form and additional required documentation should be submitted with the Vendor’s submittal.
If not provided with submittal, the Vendor must submit within three business days of County’s request. Failure
to timely submit this form and supporting documentation may affect the Vendor’s evaluation. 

If a Joint Venture, the payments paid-to-date by contract provided must encompass the Joint Venture and each 
of the entities forming the Joint Venture. 
Points assigned for Volume of Previous Payments will be based on the amount paid-to-date by contract to the 
Joint Venture firm MINUS all confirmed payments paid-to-date to approved certified CBE firms utilized to obtain 
the CBE goal commitment. Reporting must be within five (5) years of the current solicitation’s opening date. 
Amount will then be multiplied by the member firm’s equity percentage. 
In accordance with Section 21.41(h)(4) and 21.42(d)(3) of the Broward County Procurement Code, the Vendor
with the lowest dollar volume of payments previously paid by the County over a five-year period from the date
of the submittal opening will receive the Tie Breaker. 

The Vendor attests to the following: 

Item 
No. 

Project Title Contract No. Department/
Division 

Date 
Awarded 

JV Equity
Percent 

Prime: 
Paid to 
Date 

CBE: 
Paid to 
Date 

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 

Grand Total 

Vendor is required to submit an executed Joint Venture agreement(s) and any amendments for each project
listed above. Each agreement must be executed prior to the opening date of this solicitation. 

Vendor Name: Dammel Cleaning Enterprise, Inc. 

David Melendez President 05/18/2021 
Authorized Signature/Name Title Date 

Revised May 1, 2021 

BLD2121632P1Broward County Board of
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Supplier: Dammel Cleaning Enterprise, Inc. 

Office of Economic and Small Business Requirements: CBE Reserve 

A. In accordance with the Broward County Business Opportunity Act of 2012, Section 1-81, Code of
Ordinances, as amended (the “Business Opportunity Act”), this solicitation is reserved for County
Business Enterprise (CBE) firms (CBE Reserve). 

B. CBEs and non-CBEs may respond to the solicitation. 

C. The CBE with the lowest responsive and responsible Bid, or with the highest-ranked responsive
and responsible Proposal, as compared to all other CBEs (the "CBE Presumptive Awardee"),
shall be awarded the contract if the CBE Presumptive Awardee meets the following 
requirements, as applicable: 

(1) Monetary Differential: The total Bid or Proposal amount of the CBE Presumptive Awardee:
(a)(i) does not exceed Three Million Dollars ($3,000,000) and (ii) does not exceed the total
amount of the lowest responsive and responsible Bid, or the total amount of the highest-
ranked responsive and responsible Proposal, as applicable, from a non-CBE by more
than ten percent (10%); or (b)(i) exceeds Three Million Dollars($3,000,000) and (ii) does not
exceed the total amount of the lowest responsive and responsible Bid, or the total amount of
the highest-ranked responsive and responsible Proposal, as applicable, from a non-CBE by
more than five percent (5%); and 

(2) Points Differential: For competitive solicitations in which the Proposals are assigned point
totals, after deducting the points awarded for price from the total points awarded to each
appliable Proposal, the total points assigned to the CBE Presumptive Awardee: (a) for
Proposals that do not exceed Three Million Dollars ($3,000,000), are not more than ten
percent (10%) less than the total points assigned to the highest- ranked responsive and
responsible non-CBE; or (b) for Proposals that exceed Three Million Dollars ($3,000,000),
are not more than five percent (5%) less than the total points assigned to the highest-ranked
responsive and responsible non-CBE. 

If the CBE Presumptive Awardee does not meet the above requirements, as applicable, then the
CBE with the next lowest responsive and responsible Bid, or the next highest-ranked responsive
and responsible Proposal, as compared to all other CBEs, will be deemed the CBE Presumptive
Awardee and awarded the contract if the CBE Presumptive Awardee meets the above 
requirements, as applicable. If no CBE Presumptive Awardee meets the above requirements, as
applicable, the award shall be made to the non-CBE that submits the lowest responsive and
responsible Bid, or the highest-ranked responsive and responsible Proposal, provided the 
Director of Purchasing determines the total amount of the Bid or Proposal is fair and 
reasonable, unless (a) the Director of Office of Economic and Small Business Development
(OESBD) issues a written determination that re-solicitation with modified specifications is likely to
result in one or more Bids or Proposals from CBEs that would be eligible to receive the contract
award; and (b) the Director of Purchasing issues a written determination that the delay 
occasioned by re-solicitation would not materially harm the County’s interests. 

D. If a non-CBE is awarded the contract because no CBE with capacity to perform the work submits 
a responsive and responsible Bid or Proposal, or because no CBE meets the applicable
requirements stated above, any contract awarded to a non-CBE must include at least a twenty-
five percent (25%) CBE goal (unless the CBE goal is waived or otherwise modified by Board
action). 

E. It is the Vendor’s responsibility to ensure compliance with the CBE requirements and adhere to
solicitation deadlines. The Vendor must contact OESBD to verify current CBE status or to obtain
CBE certification. 

F. The Work may only be performed by CBEs. The Vendor must perform one hundred percent
(100%) of the Work as the prime Vendor or the prime Vendor may subcontract portions of Work to
other CBEs. If the prime Vendor intends to subcontract any portion of the Work, the Vendor must
complete a Letter of Intent (refer to Section G below). 

G. CBE Program Requirements: Vendor should submit all required forms and information with its
solicitation submittal as a matter of responsibility. If the required forms and information are not
provided with the Vendor’s solicitation submittal, then Vendor must supply the required forms and
information no later than three (3) business days after request by OESBD. Vendor may be
deemed non-responsible for failure to fully comply with this solicitation and CBE Program
Requirements within these stated timeframes. 

BLD2121632P1Broward County Board of
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1. Vendor should include in its solicitation submittal a Letter of Intent Between Bidder/Offeror
and County Business Enterprise (CBE) Subcontractor/Supplier (LOI) for each CBE the Vendor
intends to use to achieve the assigned reserve or CBE participation goal. If the Vendor is a
CBE performing 100% of the work, an LOI should besubmitted stating that 100% of the work
will be completed by the CBE. The form is available at 
the following                        link: 
http://www.broward.org/EconDev/Documents/CBELetterOfIntent.pdf 

2. If Vendor is unable to attain the CBE participation goal or reserve, Vendor should include in its
solicitation submittal an Application for Evaluation of Good Faith Efforts and all of the required
supporting information. The is available at the following link: 
http://www.broward.org/EconDev/WhatWeDo/Documents/GoodFaithEffortEval.pdf 

H. A certified firm must provide a commercially useful function for the Project and may not actas a
broker. A certified firm that seeks to act as a broker, or that does not provide a commercially
useful function for the Project shall be subject to decertification by OESBD. 

I. Vendors are encouraged to purchase materials from certified CBE firms whenever possible. 

J. A joint venture is only eligible for award if all members of the joint venture are certified CBE firms. 

K. OESBD maintains an online directory of CBE firms. The online directory is available for use by
Vendors at https://webapps4.broward.org/smallbusiness/sbdirectory.aspx 

L. For detailed information regarding the CBE Program contact the OESBD at (954) 357-6400 or
visit the office’s website at: http://www.broward.org/EconDev/SmallBusiness/ 

M. If awarded the contract, Vendor agrees to and shall comply with all applicable requirements of this
solicitation, the Business Opportunity Act, and the CBE Program in the award and administration
of the contract, including the following: 

1. No party to this contract may discriminate on the basis of race, color, sex, religion, national
origin, disability, age, marital status, political affiliation, sexual orientation, pregnancy, or 
gender identity and expression in the performance of this contract. 

2. All entities that seek to conduct business with the County, including Vendor or any Prime
Contractors, Subcontractors, and Bidders/Offerors shall conduct such business activities in a
fair and reasonable manner, free from fraud, coercion, collusion, intimidation, or bad faith.
Failure to do so may result in the cancellation of this solicitation, cessation of contract
negotiations, revocation of CBE certification, and suspension or debarment from future 
contracts. 

3. If Vendor fails to meet or make Good Faith Efforts (as defined in the Business Opportunity
Act) to meet the CBE participation commitment (the “Commitment”), including CBE reserve,
then Vendor shall pay the County liquidated damages in an amount equal to fifty percent
(50%) of the actual dollar amount by which Vendor failed to achieve the Commitment, up to a
maximum amount of ten percent (10%) of the total contract amount, excluding costs and
reimbursable expenses. An example of this calculation is stated in Section 1-81.7, Broward
County Code of Ordinances. 

4. Vendor shall comply with all applicable requirements of the Business Opportunity Act in the
award of this contract. Failure by Vendor to carry out any of these requirements shall constitute
a material breach of the contract, which shall permit the County to terminate this contract or to
exercise any other remedy provided under this contract, the Broward County Code of 
Ordinances, the Broward County Administrative Code, or other applicable laws, with all such
remedies being cumulative. 

5. Vendor shall pay its CBE subcontractors and suppliers, within fifteen (15) days following
receipt of payment from the County, for all completed subcontracted work and supplies. If
Vendor withholds an amount from CBE subcontractors or suppliers as retainage, such
retainage shall be released and paid within fifteen (15) days following receipt of payment of
retained amounts from the County. 

6. Vendor understands that the County will monitor Vendor’s compliance with the CBE Program
requirements. All Vendors must provide OESBD with a Monthly Utilization Report (MUR)
to confirm its compliance with the Commitment agreed to in the contract; timely submission of
the MUR every month throughout the term of the contract, including amendment and 
extension terms, is a condition of the County’s payment of Vendor under the contract. 
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This is also available online at: 
www.broward.org/econdev/SmallBusiness/Pages/compliance.aspx 

Revised May 1, 2021 

BLD2121632P1Broward County Board of
County Commissioners

BidSync5/27/2021
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Supplier: Dammel Cleaning Enterprise, Inc. 

Office of Economic and Small Business Requirements: Small Business Enterprises 

A. In accordance with the Broward County Business Opportunity Act of 2012, codified in Section 1-
81 of the Broward County Code of Ordinances, as amended (the “Business Opportunity Act”), this 
solicitation is reserved for Small Business Enterprises (SBE). 

B. Only Vendors that are currently certified as SBEs or obtain SBE certification prior to the solicitation 
due date will be eligible for award of this contract award. Vendors are SBE-certified to provide 
goods and/or services to the County based on the Vendors’ demonstration to the Office of 
Economic and Small Business Development (OESBD) that they provide such goods and/or 
services during the normal course of their respective businesses. Brokers are not eligible for 
certification. 

C. An SBE-certified Vendor must provide a commercially useful function for a project. A SBE-
certified Vendor that seeks to act as a broker or does not provide a commercially useful function 
on a project shall be subject to decertification by OESBD. 

D. It is the Vendor’s responsibility to ensure it is compliant with the Business Opportunity Act 
related requirements and solicitation deadlines by contacting OESBD to verify the Vendor’s 
current SBE status or to obtain the applicable SBE certification. 

E. For detailed information regarding SBEs or to find the application for certification, contact 
OESBD at (954) 357-6400 or visit the website at: www.broward.org/EconDev/SmallBusiness. 

Revised May 1, 2021 

BLD2121632P1Broward County Board of
County Commissioners
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Type of Work/Supplies Provided: 

4. Subcontracted Firm’s Name: 
Subcontracted Firm’s Address: 
Subcontracted Firm’s Telephone Number:
Contact Person’s Name and Position: 
Contact Person’s E-Mail Address: 
Estimated Subcontract/Supplies Contract Amount:
Type of Work/Supplies Provided: 

I certify that the information submitted in this report is in fact true and correct to the best of my knowledge. 

David Melendez President 
Authorized Signature/Name Title 

Dammel Cleaning Enterprise, Inc 05/18/2021 
Vendor Name Date 

Revised May 1, 2021 

BLD2121632P1Broward County Board of
County Commissioners
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Supplier: Dammel Cleaning Enterprise, Inc. 

Workforce Investment Program Requirements: 

A. In accordance with Broward County Workforce Investment Program, Administrative Code, Section 
19.211, the Workforce Investment Program (Program) this solicitation is a covered contract if the
open-end contract award value exceeds $500,000 per year or if the individual project value 
exceeds $500,000 under a fixed-term contract. The Program encourages Vendors to utilize 
CareerSource Broward (CareerSouce) and their contract partners as a firstsource for employment
candidates for work on County-funded projects, and encourages investment in Broward County
economic development through the hiring of economically disadvantaged or hard-to-hire 
individuals. 

B. Compliance with the Program, including compliance with First Source Referral and the Qualifying
New Hires goals, is a matter of responsibility. Vendor should submit the Workforce Investment 
Program Certification Form with its response. If not provided with solicitation submittal, the
Vendor must supply within three business days of County’s request. Vendor may be deemed
non-responsible for failure to comply within stated timeframes. 

C. The following is a summary of requirements contained in the Program. This summary is not all-
inclusive of the requirements of the Program. If there is any conflict between the following
summary and the language in the Program, the language in the Program shall prevail. In
compliance with the Program, Vendor (and/or its subcontractors) shall agree to: 

1. be bound to contractual obligations under the contract; 

2. use good faith efforts to meet First Source Referral goal for vacancies that result from award
of this contract; 

3. publicly advertise any vacancies that are the direct result of this contract, exclusively with
CareerSource for at least five (5) business days; 

4. review qualifications of CareerSource’s Qualified Referrals and use good faith efforts to
interview Qualified Referrals that appear to meet the required qualifications; 

5. use good faith efforts to hire Qualifying New Hires (as defined by the Program) for atleast
fifty percent (50%) of the vacancies (rounded up) that are the direct result of this contract; 

6. obtain a hired worker’s written certification, attesting to a status as a Qualifying New Hire,
Economically Disadvantaged Worker, or Hard-to-Hire worker (if applicable); 

7. retain records relating to Program requirements, including: records of all applicable 
vacancies; job order requests to CareerSource; qualified referral lists; and records of 
candidates interviewed and the outcome of the interviews. 

8. provide to the County any documents and records demonstrating Vendor’s compliance and
good faith efforts to comply with the Program; 

9. submit to the County an annual report by January 31st and within 30 days of contract 
completion or expiration; and 

10. ensure that all of its subcontractors comply with the requirements of the Program. 

D. Further information about the Program, Vendor’s obligations, and the Qualifying New Hire’s
certification may be obtained on the Office of Economic and Small Business Development 
website: 

broward.org/econdev/Pages/WorkforceInvestmentProgram.aspx. Vendor is responsible for 
reading and understanding requirements of the Program. 

E. Subcontractors: Vendor’s subcontractors shall use good faith efforts to meet the First Source
Referral and the Qualifying New Hires goals, in accordance with the Program. The Vendor shall
include in any subcontracts a requirement that the all subcontractors comply with the Program 

BLD2121632P1Broward County Board of
County Commissioners
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requirements. The Vendor shall be responsible for compliance by any subcontractor with the 
Program as it applies to their subcontract. 

F. Reporting: Vendor shall maintain and make available to County upon request all records
documenting Vendor’s compliance and its subcontractors’ compliance with the requirements of
the Program, and shall submit the required reports to the Contract Administrator annually by
January 31 and within thirty (30) days after the conclusion of this contract. Failure to timely 
comply with reporting requirements shall constitute a material breach of this contract. 

G. Evaluation: The Contract Administrator will document the Vendor’s compliance and good faith
efforts as part of the Vendor’s Performance Evaluation. 

H. Failure to demonstrate good faith efforts to meet the First Source Referral and the Qualifying New
Hires goal shall constitute a material breach of this contract. 

WORKFORCE INVESTMENT PROGRAM CERTIFICATION 

This form(s) should be returned with the Vendor’s submittal. If not provided with solicitation submittal, the
Vendor must supply information within three business days of County’s request. Vendor may be deemed
non-responsible for failure to comply within stated timeframes. 

In accordance with the Workforce Investment Program 
Dammel Cleaning Enterprise, Inc.(Vendor) agrees to be bound to the contractual obligations of the 
Workforce Investment Program, Broward County Administrative Code Section 19.211, requiring our firm to 
use good faith efforts to meet the First Source Referral Goal and the Qualifying New Hires Goal. 

The tatement mu t be igned by an authorized ignatory of the firm Receipt of the igned tatement 
from the Vendor is a matter of responsibility. A firm not offering an affirmative response in this regard will
be found "non-responsible" to the solicitation and not eligible for further evaluation or award. 

David Melendez President 05/18/2021 
AUTHORIZED SIGNATURE/NAME TITLE DATE 

Revised May 1, 2021 

BLD2121632P1Broward County Board of
County Commissioners
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Supplier: Dammel Cleaning Enterprise, Inc. 

Summary of Vendor Rights Regarding Broward County Competitive 
Solicitations 

The purpose of this document is to provide vendors with a summary of their rights to object to or protest a proposed 
award or recommended ranking of vendors in connection with Broward County competitive solicitations.These rights 
are fully set forth in the Broward County Procurement Code, which is available here: 
https://www.broward.org/purchasing. 

1. Right to Object
The right to object is available for solicitations conducted through Requests for Proposals ("RFPs"), Requests for 
Letters of Interest ("RLIs"), or Requests for Qualifications (“RFQs”). In such solicitations, vendors may object in writing 
to a proposed recommendation of ranking made by an Evaluation Committee. Objections must be filed within three 
(3) business days after the proposed ranking is posted on the Purchasing Division's website. The contents of an 
objection must comply with the requirements set forth in Section 21.42(h) of the Procurement Code. Failure to timely 
and fully meet any requirement will result in a loss of the right to object. 

2. Right to Protest
The right to protest is available for RFPs, RLIs, or RFQs and in solicitations conducted through Invitations to 
Bid ("ITBs") with a value equal to or greater than the Mandatory Bid Amount (i.e. $100,000). In RFPs, RLIs, or RFQs, 
vendors may protest a proposed ranking made by an Evaluation Committee. In ITBs, vendors may protest a proposed 
award. 

In all cases, protests must be filed in writing within five (5) business days after a proposed award or ranking is posted 
in Purchasing Division’s website. Additional requirements for a protest are set forth in Part X of the Broward County 
Procurement Code.  Failure to timely and fully meet any requirement will result in a loss of protest rights. 

Vendors may appeal the denial of a protest. Appeals may require payment of an appeal bond. Additional 
requirements for an appeal are set forth in Part XII of the Broward County Procurement Code. Failure to timely and 
fully meet any requirement will result in a loss of appeal rights. 

3. Cone of Silence: Right to Contact OESBD 
Please be aware that a Cone of Silence remains in effect for competitive solicitations until a solicitation is completed or 
a contract is awarded. During that time period, vendors may not contact certain County officials and employees 
regarding a solicitation. Substantial penalties may result from even an unintentional violation. For further information, 
please contact the Purchasing Division at 954-357-6066 or refer to the Cone of Silence Ordinance which is available 
here: http://www.broward.org/Purchasing/Documents/ConeofSilence.pdf 

Vendors may communicate with a representative of the Office of Economic and Small Business Development 
("OESBD") at any time regarding a solicitation or regarding participation of Small Business Enterprises or County 
Business Enterprises in a solicitation. OESBD may be contacted at (954) 357-6400. The Cone of Silence also permits 
communication with certain other County employees (please see the Cone of Silence Ordinance at the above link for 
further details). 

Broward County Board of County Commissioners 

www.broward.org 
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Revised May 1, 2021 

BLD2121632P1Broward County Board of
County Commissioners
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