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Broward County’s ePermit's
Help Guide.

How to create an ePermit account

Go to https://dpepp.broward.org/EPermitsAPP/Default.aspx
Click “Register”

Government Residents  Bus Visitors

ﬁ Q, Search County Government

#%— Our Best. Nothing Less.

Home Partners ePermits County ePermits FAQs

ePermits Online

Apply

Sign In

l Register

Welcome to Broward County's ePermits System. Through this Portal, you
can currently:

« Access our new and improved ePermits system that can be used to
apply for a permit, upload plans and documents, and pay fees.

Please Register to request access if you are a first time user. Once access is
granted you can Sign In and access ePermits system.

If you have any questions, Please contact:

Asbestos: asbestoshelp@broward.org

Development and Environmental Review: DERPlans@broward.org

Building Permits: building@broward.org

All other Inquiries: EcP@broward.org

Thank you for being a valued customer of Broward County.

Fill in all pertinent information for a login. Click “Create My Account”

Please choose a generic email address that you will have access to when creating the profile and avoid
selecting an address for a specific individual as this may present future issues if that person is no longer
with the organization. E.g. (business@businsessname.com)

Email
Password

Reenter Password

Create My Account

You will see the following message after registering.

You're almost finished. You have successfully created your account and an email was sent te

Please check your email and click on the link to confirm your AccessBROWARD account. You will be abie to sign in after you confirm your new account.
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5. You will then get an email asking for you to clink on the link to validate your new account.

Dear

Thank you for creating an AccessBROWARD account!

i you forget your password. Simply click on the following link to confirm your account.

hitps.//access appdev.cty/validate. aspx 7id=3a45258b-3976-4037-ae21-cbece2bb2673&ReturnUrl=https://posse.a

[Flease keep your information up-to-date. If your information changes, you can always update it by signing into your AccessBROWARD account: Sign In.
Nof your account request?
If you did not request this Access BROWARD account, please click delete to remove this account.

Regards, Access BROWARD Account Services

‘ou recently created an AccessBROWARD account using this email address. Confirming your account with this email address ensures that you can securely retrieve your account information

6. Once you click the link, you will be asked to create your profile. Enter the information requested and click

“Create Profile”.

Create Profile

Create your AccessBROWARD Profile to continue.

First Name
\ |
‘Last Mame |

Postal Code

Create Profile

7. You will see the screen below with the message in green saying your account has been validated.

# = Our Best. Nothing Less.
AccessBROWARD

Home Sign In Register Help

If you already have an account, please enter your email and password.

Email

Don't have an AccessBROWARD Account?

Password Register here.

[ keep me signed in

Forgot your password?
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Guide for how to Manage an Application

This guide will assist on how to manage your submitted ePermit application under the Manage section on the
ePermits home page. This section provides instant access to submitted applications, projects you may be
following, and access to follow other existing projects.

Manage Application

My Projects
My Applications Status

Follow a Project

My Projects

e When you select this option, you will see a list of projects that either you submitted or follow. This will
include the project name, created date, and created by information. You can drill down into each
project by selecting/clicking it to see more information.

Initial project information.

Project Name Created Date Created By
1320 NE 16TH ST - FAMILY DWELLING Dec 26, 2023 DANIAHOME
19TH St. Townhomes Fort Lauderdale Habitat for Humanity Jan 24, 2024 MCARTOSSA-KEITHTEAM

Additional information when selected.

Permit Type ePermit ID ePermit Application License Created Project Name
Status Number Status Date

Development and Environmental Review 0000272420  SUBMIT 448766 Fees Satisfied Dec 26, 2023 1320 NE 16TH ST - FAMILY DWELLING

- Here you can see the type of ePermit submitted, ePermit number, status, application number (if
applicable), application status, created date and project name.

- Further selecting the permit will then give all the information that was provided for the application.
You can view documents, related parties, signatures.

Project Parties eSign & Seal (SHA-1) View Docs eSign App

Approval Certificates Details Details

Project Name: 1320 NE 16TH ST - FAMILY DWELLING

Type: Development and Environmental Review

ePermit ID: 0000272420

Application Number: 448766

Folio Number: 494234028160

Street Pre Street Street Unit City Zip Code Zip Alternate Location
Number Direction Name Type Number Extension

1320 NE 16 ST A&B Fort Lauderdale 33304

My Applications Status

e When you select this option, you are given a list of all the applications you submitted. This is different

than My Projects since it does not provide any information about projects you are following. You will
see the same information as if you selected the project.
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Permit Type ePermit ID ePermit Status Application License Created Date Project Name
Number Status

AQ Air License 0000010365 FINISH Sep 28, 2015 Test Roldee

From My Applications you can also see all the information you provided in the application, and see additional
options like:

o Upload Docs — Here you can upload any additional documents requested by the permitting section like
updated plans or applications.

o eSign & Seal (SHA-1) — this option lets you generate a SHA-1 for any documents that require a Sign &
Seal.

o eSign Application — this option lets you see if an application is missing a signature or lets you view the
signature on an application.

Project Upload Docs eSign & Seal (SHA-1) View Docs DECT Details

Project Name: AO-140003
Type: AQ Air License
ePermit ID: 0000057633

Application Number: None

Folio Number:

Follow a Project

This option gives you the ability to follow an existing project that was submitted by another party (E.g.
submitted by engineer or a different employee in the same company). If you know the name of the project,
you can enter it in the search bar and select “Search”.

Project Name: [20th Floor% ]

Use %' for partial searches. For example, to find all projects with
"Development” in the Project Name,
search for Project Name: "%Development%".

Notice the use of the % when you are doing a partial search. This gives you more results as shown below.

Relate Project? Project Name

20th FLOOR LAW OFFICE LOBBY RENOVATION
O 20th Floor Corridor
O 20th Floor Corridor at 110 East Broward

‘ Submit | Search Again |

Check the project you want to select, and press “Submit”. After pressing submit the check will disappear and
you can now select the project you are interested in.

Project Name Created Date Created By

1320 NE 16TH ST - FAMILY DWELLING Dec 26, 2023 DANIAHOME

19TH St. Townhomes Fort Lauderdale Habitat for Humanity Jan 24, 2024 MCARTOSSA-KEITHTEAM
19TH St. Townhomes Fort Lauderdale Habitat for Humanity Jan 24, 2024 MCARTOSSA-KEITHTEAM
20th FLOOR LAW OFFICE LOBBY RENOVATION Dec 10, 2018 Monica Nunez
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Guide for how to Update an Application

Update Application

Sign Application

Sign and Seal Documents
Upload Documents

Add Related Parties

Pay Fees

Sign Application
e You will use this option if you need to sign an ePermit application, or if the application requires an
additional signature for a related party(ies).

Sign Application

Enter one of the following fields to search:

Project Mame: | |

ePermit ID: | |

Application Number: | |

Use '%' for partial searches. For example, to find all projects with
"Development” in the Project Name,
search for Project Name: "%oDevelopment®".

Sign Application
Project Name Permit Type ePermit ID ePermit Application License Status Created Date
Status Number
Monthly Report Waste Transporter License 0000217665 FINISH WT-22-0014 Issued Mar 14, 2024

Search Again

e If asignature is required, you will see the option to sign as shown below.

eSign Application

Project Name: Monthly Report Type: Waste Transporter License
ePermit ID: 0000217665 Application #: WT-22-0014

Please review the application and verify the Project related information and documents
submitted with this application.

By typing your name in below, you are signing the application and agreeing to the
Terms and Conditions.
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Sign and Seal Documents

e This option allows you to generate a sign and seal document (SHA-1) if it is required by the document
type you uploaded. You can search by project name, ePermit number, and application number.
FYI: (Only Development and Environmental Review permits use application numbers)

Sign and Seal Documents

Enter one of the following fields to search:

Project Name: ‘ ‘

ePermit ID: [0o00217665] |

Application Number: ‘ ‘

Use "%’ for partial searches. For example, to find all projects with
"Development” in the Project Name,
search for Project Name: "% Development?o".

e Once you click “search”, your application will appear, and you can select it.

Sign and Seal Documents

Project Name Permit Type ePermit ID ePermit Application Number License Created
Status Status Date
Monthly Report Waste Transporter License 0000217665 FINISH WT-22-0014 Issued Mar 14, 2024

Search Again

e You will be taken to the screen shown below where you will need to select the document you want to
print and click “Print Report”.

Job 091019303-001 (0000217665)

Please select documents for EPermits Electronic Signature Report

Project Name: Monthly Report Type: Waste Transporter License

ePermit ID: 0000217665 Application #: WT-22-0014

Electreonic Signature Document Report? File Name Discipline Upload Date
test doc.pdf Architectual Jun 27, 2024

e A new window with the SHA-1 will open and you can download, print, and sign it.

@ Report.aspx - Google Chrome = O x

23 dpepp.broward.org/EPermitsAPP/Report.aspx?PosseObjectld=33861091&PosseReport=ePermitSHA1SignAndSealReport2 aQ

=  Reportaspx
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Upload Documents

e If you are requested to upload additional documents or plans, you can accomplish this by selecting
Upload Documents under Update Application, searching for the application, and then selecting the
application. The Upload Document window will open. To upload documents, click on “Upload”.

Upload Documents

Update Application

Enter one of the following fields to search:

Sign Application

Praject Name;

Sign and Seal Documents

Application Number:

Upload Documents

Usa "%’ for partial searches. For example, to find all projects with
. "Development” in the Project Name,

Add Related Parties search for Project Name: *%sDevelopment ™.

Pay Fees | Search

Upload Documeants

Praject ilaiss Pt Appilcatin Ui S1olers  Croaled
Status e Diafe
I HOSIECM FLEMENTART SO-00 l FINISH DOGD0E43A% Approd Row 30, 2000
=TT FRAAD  FINTSH OG0T Fee 18 Dust Juis 2 L]
"aiboa Behaverial Saater 3% CLNIMATT RIS Phishisnd Diec 30, S014

e You then click on the “Upload” button and follow the steps to upload documents.

Project Parties Upload Docs View Docs
Upload Documents
Project Name: Asbestos Auto Cert Type: Asbestos - Statement of Responsibilities

For each document uploaded, select the applicable Descipline and write a short description.

o e Bssipline: Environmental - Upload Description: Asbestos Survey and check Digitally Signed and Sealed
w drawings, plans, asbestos survey

Discipline Upload Description File Name Generate Electronic Digitally Signed and  Sign and Seal
Sign and Seal (SHA- Sealed (eg. Verasign, NOT
1)? GlobalSign, etc.)? Required?
- Note: When you have leted king your ct click on the Submit button to save the changes to
your ePermit.

e Once documents are uploaded click Submit to to save changes to the ePermit. You will receive
an email confirmation that the documents were uploaded. You can also view the documents
submitted by clicking the “View Docs” tab.

Project Parties Upload Docs View Docs
S — 8
Project Name: Asbestos Auto Cert  Type: Asbestos - Statement of Responsibilities
ePermit ID: 0000217647 Application #: 0000134406
View Discipline  File Name Electronically Digitally Sign and Seal SHAL Code
Sign and Signed and NOT
Seal? Sealed? Required?
lev  Civil TestDocument.pdf @ ] A6123353404A2FD01FBFCFF92FFEEE]
l#\  Engineering  TestDocument.pdf O O A6123353404A2FD01FBFCFFO2FFEEE]
[,:'\, Environmental TestDocument. pdf (] 0O A6123353404A2FD01FBFCFFO2FFEEE!
ey Civil TestDocument.pdf ()] O A6123353404A2FD01FBFCFF92FFEEE]
ey  FElectrical Asbestos Email Certificate Update Dev UAT.pdf ()] O 05372BAE1F8F61E8277A4B0586ECCS
e Elevating test.docx @] 0 956075FDE48125794E5193A67FBE0F

Note: When you have completed making your changes, click on the Submit button to save the changes to your ePermit.
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Add Related Parties

Update Application

Sign Application

Sign and Seal Documents
Upload Documents

Add Related Parties

Pay Fees

Add Related Parties

Enter one of the following fields to search:

Project Name: ‘ |

ePermit ID: |0000217666 |

Application Number: ‘ |

Use '%' for partial searches. For example, to find all projects with
"Development” in the Project Name,
search for Project Name: "% Development%o".

Add Related Parties

=

Search Again

Permit Type ePermit ID ePermit Status Application License Status

Number

uper Slime  Waste Transporter License 0000217666 FINISH l New

Related Parties

Project Name: Super Slime Type: Waste Transporter License
ePermit ID: 0000217666 Application #: None
| Add © a related party. I

Corporation Name First Name Last Name Title Email Address Type
Alex Agent respana@broward.org Agent
Adam Applicant respana@broward.org Applicant
Chucky Contact respana@broward.org Contact
Oscar Owner respana@broward.org Owner

Note: When you have completed making your changes, click on the Submit button
to save the changes to your ePermit.

If you need to add a new related party to an application (E.g. a new engineer, owner, or a person to
sign) you can do this by selecting the Add Related Parties option. Then entering the permit number
and then selecting the permit.

Created
Date

Mar 14, 2024

Once you select the application you will see the list of the current related parties and you can add the
new contact information for the new person.
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Pay Fees

e You must pay Application Fees after submitting your application. Some applications require payment

before they can be reviewed.

Update Application

Sign Application

Sign and Seal Documents
Upload Documents

Add Related Parties

Pay Fees

Pay Fees

Enter one of the following fields to search:

Project Name: | |

ePermit ID: [oopno217665] |

Application Number: | |

Use "%' for partial searches. For example, to find all projects with
"Development” in the Project Name,
search for Project Name: "% Development®a™.

e You can pay fees either by credit card or by ECheck by clicking the “Pay Now” option.

Pay Fees
Project Name ePermit ID
Monthly Report 0000217665
Search Again

Application Status Fees Due Pay By Credit Pay By
Card ECheck
091019303-063 Issued $10,806.00 Pay Now Pay Now

The Following Credit Cards Are Accepted

e If you choose Pay By Credit Card, you will need to complete the required fields as shown on the screen
below. Please Note: only click on Send Payment once to avoid double payment.

Please confirm and complete the following information for this secure transaction.

A total amount of

$5,000.00 USD

will be paid to Broward County

Card Type

Card Number
Expiration Date

*[-Select card—

Credit Card Information

* MM~ Tyvyy s~ | (MMIYYYY) Expiration Year

Please enter your name as it appears on the card.

Card Name
Pay Card
Verification

Billing Information

This information will only be used for the purpose of authorizing this transaction.

First Name
Last Name
Address 1

Address 2

City

State/Province

Country
Zip/Postal
Code/label>

Daytime Phone #

Email

* [Flonda

~
* [United States ~

- (eg 555-555-5555;

for electronic receipt)

IMPORTANT! To avoid double payment,
click [Send Payment] only ONE TIME and

do not use your browser's BACK button to pay again.

Send Payment |
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If you choose Pay By ECheck, you will need to complete the required fields as shown on the screen

below.

Pay your outstanding fees for this review

A total amount of $5,000.00 will be paid to Broward County.

Routing Number:

Account Number:

Account Name: [
\
[
\

Confirm Account Number:

Recipient Email Address: |

Sample Routing Number

9 Account \ml
fohy  Sewmw e

IMPORTANT! To avoid double payment, click [Submit] only ONE TIME and do not use your browser’s BACK button to pay
again.

You will receive an email confirmation of your payment.
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